
Strictly Private and Confidential

Parish Clerk

18 December 2025

Your Direct Debit for vehicle tax
has been successfully set up / renewed

Dear Parish Clerk

Vehicle registration number: BD67NPG

Thank you for arranging to pay the vehicle tax by Direct Debit.

Please check that the details below and your payment schedule (over the page) are correct:

If the information is wrong, please contact your bank.

Your bank statement details will show your:

Important documents for you to keep:
• this schedule showing the payment amount(s) and date(s)

Cancelling your Direct Debit:
• If you cancel the Direct Debit before you make the first scheduled payment, your vehicle will not be taxed from the date the previous

tax ran out (expired).
• You can cancel your single payment Direct Debit once we have taken the scheduled payment.
• If you cancel your monthly Direct Debit before we take a scheduled payment, your vehicle will not be taxed from the end of the

month that we took the last successful payment.
If you tell us you have sold, scrapped, exported or made a Statutory Off Road Notification (SORN), we will cancel your Direct
Debit.

When it is time to renew your vehicle tax:
• Your vehicle tax should renew automatically and we will send a new payment schedule.
• You do not need to wait for us to take the first payment before you use the vehicle on the road.
If you do not pay the agreed Direct Debit, you may get a late licensing penalty and enforcement action taken against you.

Yours sincerely

Vehicles Service Manager






