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MELBOURN PARISH COUNCIL 
(District of South Cambridgeshire) 

 
The Annual meeting of this Council was held on Monday 19 May 2025 at 7.30pm in the Austen Room of the  

Community Hub, 30 High Street, Melbourn, Cambridgeshire SG8 6DZ 
 

Members of the public are reminded that copies of reports and supporting documentation for agenda items can be 
obtained from the Parish Council website or on request to the Clerk. 
 

Present: Cllrs Alexander, Campbell, Clark (Chair), Davey, Hart, Kilmurray 
Absent:  

In attendance: Abi Williams (Clerk), Alex Coxall (Deputy Clerk) 
 

PARISH COUNCIL MEETING: MINUTES 

 Meeting started 19:30 

PC001/2526 To receive nominations and to elect the Chair of the Parish Council and to sign 
Declaration of Office.  

 Cllr Clark was nominated. There were no other nominations. 
It was RESOLVED to elect Cllr Clark as Chair of the Parish Council for the civic year 
2025/2026.  
Proposed by Cllr Hart, seconded by Cllr Kilmurray. All in favour.  

PC002/2526 To receive nominations and to elect the Vice Chair of the Parish Council and to sign 
Declaration of Office. 

 Cllr Cowley was nominated in his absence. There were no other nominations. 
It was RESOLVED to elect Cllr Cowley as Vice Chair of the Parish Council for the civic year 
2025/2026.  
Proposed by Cllr Davey, seconded by Cllr Campbell. All in favour. 

PC003/2526 To receive and approve apologies for absence 

 It was RESOLVED To accept apologies from Cllrs Barnes, Coulman, Cowley, Kanagarathnam, 
Kyprianou, Travis, and Wilson. 
Proposed by Cllr Kilmurray, seconded by Cllr Davey. All in favour.  

PC004/2526 To receive any Declarations of Interest and Dispensations 
Members are reminded that they are required to ensure their Declaration is updated within 28 

days of any change in circumstances. 
 a) To receive declarations of interest from councillors on items on the agenda 

b) To receive written requests for dispensations for disclosable pecuniary interests (if any)  
c) To grant any requests for dispensation as appropriate 

 Cllr Kilmurray declared an interest in items PC015/2526c & d). Dispensation was granted to 
remain for discussion but not to vote.  

PC005/2526 Public Participation: (For up to 15 minutes members of the public may contribute their views 
and comments and questions to the Parish Council – 3 minutes per item).  Written responses 
to questions raised will be made by the Parish Office within 14 days of the date of this meeting. 

 No members of the public present.  

PC006/2526 To approve the minutes of the Parish Council meeting on 28 April 2025 

 It was RESOLVED to approve the minutes of the Parish Council meeting on 28 April 2025 as 
an accurate record.  
Proposed by Cllr Campbell, seconded by Cllr Alexander. All in favour.  

PC007/2526 To report back on the minutes of the Parish Council meeting on 28 April 2025 

 Nothing to report. 

PC008/2526 Chair’s Announcements  

 The Chair noted that the feasibility report had been received in relation to the recent Local 
Highways Improvement (LHI) application and would be reviewed initially by the Futures 
Working Party.  
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PC009/2526 To consider changing days of the week for Full Council / Committee meetings to ensure 
maximum attendance.  

 Survey responses and opinion were discussed.  
It was RESOLVED to proceed with a six-month trial of holding Parish Council and Planning 
meetings on Wednesday evenings, Finance & Good Governance to remain on a Tuesday and 
Maintenance Committee to remain on Thursday mornings.  
Proposed by Cllr Hart, seconded by Cllr Campbell.  
In favour: Cllrs Alexander, Campbell, Clark, Hart and Kilmurray 
Against:  
Abstain: Cllr Davey 

PC010/2526 Appointment of Standing Committees 
Cllrs that were not present at this meeting will be confirmed at a later date.  

 a) Planning Committee (max eight cllrs) 
- Cllr Alexander  
- Cllr Barnes (not present)  
- Cllr Clark 
- Cllr Hart  
- Cllr Kilmurray 
- Cllr Wilson (not present) 
b) Finance & Good Governance Committee (max seven cllrs)  
- Cllr Alexander  
- Cllr Campbell 
- Cllr Clark   
- Cllr Hart  
- Cllr Kanagarathnam (not present) 
c) Maintenance Committee (max six cllrs) 
- Cllr Alexander  
- Cllr Barnes 
- Cllr Clark   
- Cllr Kilmurray  
- Cllr Travis (not present) 
d) MAYD Joint Committee (max three Melbourn cllrs) 
- Cllr Barnes (not present) 
- Cllr Davey  
- Cllr Travis (not present)   
e) HR Panel (max five cllrs) 
- Cllr Alexander  
- Cllr Barnes (not present) 
- Cllr Clark   
- Cllr Hart  
- Cllr Travis (not present) 

PC011/2526 Appointment of Standing Working Parties 
Cllrs that were not present at this meeting will be confirmed at a later date. 

 a) Melbourn Futures Working Party (min three cllrs) 
- Cllr Barnes (not present)  
- Cllr Campbell 
- Cllr Clark   
- Cllr Davey  
b) To note Skate Park Working Party is DORMANT 
c) To note Website Working Party if DORMANT 

PC012/2526 To note Parish Council Liaisons on the following:  

 a) Board of Trustees of Francis John Clear Almshouses (Annual Report page 15) 
b) Board of Trustees of Martin’s Charity (Annual Report page 15) 
c) Board of Trustees of Triggs Charity Trust (Annual Report page 14) 
d) Melbourn and District Warden Scheme (Annual Report page 17) 
e) Melbourn Community Hub Lunch Club (Annual Report page 26) 

 All reports from the Parish Council Liaisons were noted in the Annual Report.  

PC013/2526 To make note the approved calendar of meetings for the new civic year (PC229/25a). 

 Item deferred due to change of days.  
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PC014/2526 Policy Review  

a) To review, approve and adopt the updated Standing Orders v10 as recommended by Finance 
& Good Governance FG056/25o). 

 It was RESOLVED to approve and adopt the updated Standing Orders v10.  
Proposed by Cllr Campbell, seconded by Cllr Kilmurray. All in favour.  

b) To review, approve and adopt the updated Terms of Reference for Planning Committee. 
 It was RESOLVED to approve and adopt the updated Terms of Reference for the Planning 

Committee.  
Proposed by Cllr Kilmurray, seconded by Cllr Hart. All in favour.  

c) To review, approve and adopt the updated Terms of Reference for HR Panel. 
 It was RESOLVED to approve and adopt the updated Terms of Reference for the HR Panel.  

Proposed by Cllr Davey, seconded by Cllr Alexander. All in favour. 
d) To review, approve and adopt the updated Terms of Reference for Maintenance Committee. 

 It was RESOLVED to approve and adopt the updated Terms of Reference for the Maintenance 
Committee.  
Proposed by Cllr Davey, seconded by Cllr Kilmurray. All in favour. 

e) To receive the schedule of policies and procedures.  
 The schedule of policies and procedures was noted. Policies to be reviewed during the 

upcoming civic year.  
PC015/2526 Finance Matters: 

a) To receive and consider the finance reports for April 2025. 
 It was noted that a comparative report was not available for this meeting. Time constraints from 

the final transfer of systems meant the report could not be available.  
b) To note confirmed amount for Community Benefit Grant money for distribution received from 

Quintas as £57,563.66 (received 30 April 2025) meeting to be held on Monday 2 June 2025. 
 The Community Benefit Grant sum of £57,563.66 was noted, with a total of £58,020.33 

available for distribution this civic year.  
c) To consider approving invoices relating to PCN at the Hub. 

 It was RESOLVED to approve the payment of invoice 1766 for £1,350 relating to PCN at the 
Hub.  
Proposed by Cllr Davey, seconded by Cllr Alexander. 
In favour: Cllrs Alexander, Campbell, Clark, Davey, Hart 
Against:  
Abstain: Cllr Kilmurray 
It was RESOLVED to approve the payment of invoice 1765 for £180 relating to PCN at the 
Hub.  
Proposed by Cllr Alexander, seconded by Cllr Davey. 
In favour: Cllrs Alexander, Campbell, Clark, Davey, Hart 
Against:  
Abstain: Cllr Kilmurray 

d) To consider approving invoice from Harts Books to be taken from the library s106 monies.   
 It was RESOLVED to approve the payment of invoice from Harts Books for £53.54 to be taken 

from the library s106 monies.  
Proposed by Cllr Hart, seconded by Cllr Davey. 
In favour: Cllrs Alexander, Campbell, Clark, Davey, Hart 
Against:  
Abstain: Cllr Kilmurray 

e) To note the Annual Governance and Accountability Return 2024/2025 (AGAR) will be 
considered at the June meeting to allow for the internal audit to be completed and signed.  

 It was noted.  
f) To note the deposit payment made to Shelford Heating for works to oil tank at Little Hand at 

value of £2,187.09, authorised via Unity (PC231/25a).  
 It was noted.  

g) To note deposit payment to Trulight for works to doors at Little Hands at a value of £2,892.00 
on approvals list (PC231/25b).  

 It was noted.  
h) To consider approving the approvals list for May 2025. 
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 It was RESOLVED to approve the approvals list for May 2025.  
Proposed by Cllr Kilmurray, seconded by Cllr Hart. All in favour.  

PC016/2526 Governance:  

a) To note updated Model Financial Regulations from NALC – to be reviewed at next Finance & 
Good Governance Meeting in July.  

 It was noted.  

b) To note the Fixed Asset Register as approved by Finance & Good Governance Committee 
(FG053/25).  

 It was noted.  

c) To note item numbering as previously suggested (meeting type ref)(item number)/(civic year 
period). 

 It was noted.  

d) To receive updates and consider actions   

 None received.  
PC017/2526 Bank reconciliations  

a) To note bank reconciliation for April 2025. 

 It was noted that bank reconciliation had not yet been completed. It was noted that Cllr Davey 
has been completing the reconciliation for some time – it was suggested that other Cllrs be 
encouraged to take on this task.  

PC018/2526 Maintenance Matters: 
a) To receive updates and consider actions. 

 Nothing to report.  
PC019/2526 Planning Matters: 

a)  To receive and consider response to offer to purchase land on Beechwood Avenue.  

 It was RESOLVED to decline the offer to purchase land off Beechwood Avenue in accordance 
with the Council Policy to not sell land. ACTION: Office to respond with letter from Chair.  
Proposed by Cllr Kilmurray, seconded by Cllr Davey. All in favour.  

b) To receive updates and consider actions 

 None received.  

PC020/2526 Community Hub 

a) To receive updates and consider actions. 

 None received.  

PC021/2526 To discuss representation at Melbourn Village Fete, 14 June 2025 

 It was noted that Melbourn Parish Council will have a stall and all Cllrs are encouraged to 
attend and represent the Council. Information boards will be used to encourage volunteers and 
potential Cllrs.  

PC022/2526 Health, Safety, accessibility, and Wellbeing 
a) To receive updates and consider actions.  

 It was noted that an accident was recorded in the staff first aid book – no further action.  
PC023/2526 Melbourn Timebank 

a) To receive the Timebank’s annual report.  

 The report was received with thanks.  

b) To receive any updates and consider actions. 

 None received.  

PC024/2526 To receive an update from the MAYD Joint Committee  

a) To receive any updates and consider actions.   

 It was noted that the Connections Bus was back in Melbourn and attended well. It was noted 
that Amanda Silvester, Community Coordinator (Youth) from Cambridgeshire County Council 
was leaving her post. Thanks were passed for her support of MAYD and we wait to meet 
Amada’s replacement.  

PC025/2526 To receive an update from the Futures Working Party  

 LHI progress as noted in the Chairs report.  
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PC026/2526 To receive an update from the HR Panel 

 Nothing to report.  

PC027/2526 Code of Conduct to be signed by all Councillors (If Cllr is not in attendance this will be 
signed at the first possible opportunity). 

 All Cllrs present signed the Code of Conduct. Those Cllrs not present will be asked to sign the 
Code of Conduct and return to the office at the first opportunity.  

PC028/2526 To note the dates of the upcoming meetings as:  

a) Community Benefit Grants Meeting, Monday 2 June 2025 at 7.30pm. 

b) Planning Committee Meeting, Monday 9 June 2025 at 8pm. 

c) Maintenance Committee Meeting, Thursday 19 June 2025 at 9.30am. 

d) Full Council Meeting, Monday 23 June 2025 at 7.30pm.  

 The dates for the upcoming meetings were noted. It was noted that the first change of day 
would be moving Monday 23 June (Full Parish Council meeting) to Wednesday 25 June 2025.  

 Meeting closed 20:25 
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MELBOURN PARISH COUNCIL 
(District of South Cambridgeshire) 

 
A meeting of this Council was held on Monday 28 April 2025 at 7.30pm in the Austen Room of the  

Community Hub, 30 High Street, Melbourn, Cambridgeshire SG8 6DZ 
 

Members of the public are reminded that copies of reports and supporting documentation for agenda items can be 
obtained from the Parish Council website or on request to the Clerk. 
 

Present: Cllrs Alexander, Barnes, Campbell, Clark (Chair), Coulman, Cowley, Davey, Hart, Wilson 
Absent: Cllr Kanagarathnam 

In attendance: Abi Williams (Clerk), County Cllr van de Ven, Andrew Kyprianou 
 

PARISH COUNCIL MEETING: MINUTES 

 Meeting started 19:33 

PC219/25 To receive and approve apologies for absence 

 It was RESOLVED to accept apologies of absence from Cllrs Kilmurray, Travis and District Cllr 
Hales.  
Proposed by Cllr Cowley, seconded by Cllr Wilson. All in favour.  

PC220/25 To consider applications for co-option 

 Application for co-option was received from Andrew (Andreas) Kyprianou. Cllrs were given an 
opportunity to seek further information from Mr Kyprianou on his reasons for standing for co-option. 
Mr Kyprianou left the room and the Cllrs indicated by ballot sheet unanimous support to co-opt Mr 
Kyprianou. The Declaration of Acceptance of Office was made and signed before the Clerk and 
Chairman and the end of the meeting. 

 19:38 Mr Kyprianou left the meeting to allow Council to vote on co-option. 

 19:40 New Cllr Kyprianou re-joined the meeting. 

PC221/25 To receive any Declarations of Interest and Dispensations 
Members are reminded that they are required to ensure their Declaration is  

updated within 28 days of any change in circumstances. 
 a) To receive declarations of interest from councillors on items on the agenda 

b) To receive written requests for dispensations for disclosable pecuniary interests (if any)  
c) To grant any requests for dispensation as appropriate 

 None received.  

PC222/25 Public Participation: (For up to 15 minutes members of the public may contribute their views and 
comments and questions to the Parish Council – 3 minutes per item).  Written responses to 
questions raised will be made by the Parish Office within 14 days of the date of this meeting. 

 No members of the public present.  

PC223/25 To approve the minutes of the Parish Council meeting held on 24 March 2025 

 It was RESOLVED to approve the minutes of the Parish Council meeting held on 24 March 2025 as 
an accurate record.  
Proposed by Cllr Barnes, seconded by Cllr Alexander. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

PC224/25 To report back on the minutes of the Parish Council meeting on 24 March 2025 

 Nothing to report.  

PC225/25 Chair’s Announcements  
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 Heartfelt thanks were passed from the Chair and full council to County Cllr van de Ven for the time 
she has served for Melbourn and surrounding area. Cllr Clark awarded a small gift, donated by 
Cllrs, and informed Susan of a tree to be planted in the Millenium Copse in her honour later this 
year. The passing of Mrs Woolley, volunteer litter picker and community figure was noted with deep 
sadness. All of our thoughts and best wishes are with John and family at this difficult time.  

PC226/25 To receive reports from the District and County Cllrs for Melbourn  

 A verbal report was received from County Cllr van de Ven. Resurfacing of pavements was recorded 
as happening this summer. Highlight was made that civil parking enforcement was seen to be 
having some effect – with call to encourage reporting via website. Highlight was given to the Healthy 
Start Vouchers where parents are encouraged to check eligibility for vouchers for food and milk. A 
Q&A section has been published on the SCDC website to address the Local Government 
reorganisation. Residents are encouraged to share topics they feel should be covered.  
A full copy of the report can be found in the supporting documents for this meeting.  

 County Cllr van de Ven left the meeting 19:59 

PC227/25 Finance Matters 

a) To consider the finance report for March 2025.  

 The report was noted.  

b) To consider approving invoices related to PCN at the Hub.  

 It was RESOLVED to approve invoice 1761 at a cost of £30.00. 
Proposed by Cllr Davey, seconded by Cllr Cowley. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 
It was RESOLVED to approve invoice 1762 at a cost of £1,500. 
Proposed by Cllr Davey, seconded by Cllr Cowley. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

c) To consider approving annual payment to Royston and District Community Transport from allocated 
s106 monies.  

 It was RESOLVED to approve invoice IN4242 at a cost of £5,000 to be taken from s106 monies. 
Proposed by Cllr Hart, seconded by Cllr Barnes. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

d) To consider approving renewal of membership to SLCC for the Clerk at a cost of £360 (£229 
2024/25) and Deputy Clerk at a cost of £190 (£188 2024/25). 

 It was RESOLVED to approve renewal of membership to SLCC for Clerk and Deputy Clerk at a 
combined cost of £550. 
Proposed by Cllr Wilson, seconded by Cllr Coulman. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

e) To note approval by Maintenance Committee of renewal of parish van insurance at a cost of 
£640.20. 

 It was noted.  

f) To consider renewal of standard service contract with Stannah to cover the stairlift at the Hub at a 
cost of £259.35+VAT. 

 It was RESOLVED to approve renewal of service contract with Stannah at a cost of £259.35+VAT. 
Proposed by Cllr Hart, seconded by Cllr Wilson. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

g) To consider approving invoices from Harts Books to be taken from library s106.   

 It was RESOLVED to approve invoices HB26325MPC (£91.10) and HB170425ML (£33.56 to be 
taken from s106 monies. 
Proposed by Cllr Cowley, seconded by Cllr Campbell. 
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In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

h) To consider approving renewal of Institute Cemetery and Crematorium Management (ICCM) 
membership at a cost of £105.    

 It was RESOLVED to approve invoice 4790/2025/26 at a cost of £105 to cover 2025/26 ICCM 
membership. 
Proposed by Cllr Davey, seconded by Cllr Campbell. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

i) To consider approving the approvals list for April 2025.  

 It was RESOLVED to approve the approvals list for April 2025. 
Proposed by Cllr Barnes, seconded by Cllr Clark. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

PC228/25 Bank reconciliations 

a) To note bank reconciliation for March 2025.  

 It was noted that reconciliation for March 2025 was delayed due to processing of year end.  

PC229/25 Governance  

a) To consider approving DRAFT calendar of meetings for the forthcoming civic year.  

 It was RESOLVED to approve the calendar of meetings for the forthcoming civic year. 
Proposed by Cllr Hart, seconded by Cllr Alexander. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

b) To note Emergency First Aid at Work training to take place on 30 June and 7 July.  

 It was noted.  

c) To receive updates and consider actions. 

 None received.  

PC230/25 Correspondence 

a) To consider request to install a memorial bench on the Rec. 

 It was RESOLVED to approve the installation of a memorial bench on the Rec. ACTION: Office to 
contact relative and confirm details.  
Proposed by Cllr Davey, seconded by Cllr Barnes. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

b) To consider actions around inconsiderate parking on Back Lane.  

 Discussion was held over the issue of parking on Back Lane. ACTION: Office to contact local 
businesses to reinforce the need for considerate parking in the area.  

c) To consider request from Melbourn WI to install poppies on the village sign as in previous years. 

 It was RESOLVED to approve the poppy installation created by the WI for Remembrance Day.  
Proposed by Cllr Davey, seconded by Cllr Cowley. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

d) To receive update on collision in car park that caused damage to lighting bollard. 

 It was RESOLVED to pursue damages through vehicle holders’ insurance company.  
Proposed by Cllr Cowley, seconded by Cllr Hart. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 
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e) To consider request to accommodate Meldreth Croquet Club. 

 It was concluded that Melbourn Parish Council are unable to provided land for this use. ACTION: 
Office to communicate with requester and suggest alternative sources.  

f) To receive update and consider actions.  

 None received. 

PC231/25 Maintenance Matters 

a) To consider approving recommendation from Maintenance Committee for oil tank replacement at 
Little Hands at a cost of £7,290.29+VAT.  

 It was RESOLVED to approve recommendation from Maintenance Committee for oil tank 
replacement at Little Hands to be awarded to Shelford Heating at a cost of £7,290.29+VAT. 
Proposed by Cllr Hart, seconded by Cllr Alexander. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

b) To consider approving recommendation from Maintenance Committee for the replacement of main 
doors at Little Hands at a cost of £4,820.00+VAT.  

 It was RESOLVED to approve recommendation from Maintenance Committee for the replacement 
of main doors at Little Hands by Trulight at a cost of £4,820.00+VAT.   
Proposed by Cllr Wilson, seconded by Cllr Cowley. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

c) To receive updates and consider actions. 

 None received.  

PC232/25 Planning Matters 

a) To consider recommendation to proceed with the land transfer at Greengage Rise.  

 It was RESOLVED to proceed with the land transfer at Greengage Rise – accepting the land as 
highlighted on draft TP1 and not to carry out searches.   
Proposed by Cllr Davey, seconded by Cllr Barnes. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

b) To note change of Planning Committee meeting time from 7.30pm start to 8pm start.  

 It was noted. 

c) To receive updates and consider actions.  

 None received.  

PC233/25 Community Hub 

a) To note approval of costs under delegated authority of £185.00+VAT for labour for air conditioning 
remedial repair work over and above costs agreed under item PC114/24 (£540). 

 It was noted.  

b) To consider renewal / transfer of paid preventative maintenance (PPM) agreement for air 
conditioning units at the Hub.  

 It was RESOLVED to approve the renewal of PPM agreement with Airway for two visits per year at 
a cost of £600+VAT. 
Proposed by Cllr Davey, seconded by Cllr Barnes. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

c) To receive updates and consider actions. 

 None received.  

PC234/25 Health, Safety, Accessibility, and Wellbeing 

a) To receive updates and consider actions. 

 None received. 
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PC235/25 Melbourn Timebank 

a) To receive the Timebank’s monthly report for March.  

 The report was noted.  

b) To note any timebank expenses for previous period. 

 None received.  

c) To note expenses of £209.10 claimed against Community Allotment from £500 Community Growing 
Grant (£48.64 remaining).  

 It was noted.  

d) To receive any updates and consider actions. 

 None received.  

PC236/25 To receive an update from the MAYD Joint Committee  

 It was noted that the Connection Bus was back onsite at Melbourn Village College on a Tuesday 
evening. It was noted that Mix Music DJ sessions were still going well and new activities were being 
offered.  

PC237/25 To receive an update from the Futures Working Party  

 It was noted that the Futures Working Party would be looking at the possibility of installing outdoor 
gym equipment.  

PC238/25 HR Matters 

a) To receive and updates and consider actions.  

 None received.  

PC239/25 Policies 

a) To note new NALC Model Financial Regulations released 5 March 2025 – to be reviewed by RFO 
and considered at July F&GG Committee meeting.    

 It was noted.  
b) To consider approving draft Investment Strategy for 2025/26 (6-month review) as recommended by 

F&GG. 
 It was RESOLVED to approve the Investment Strategy for 2025/26 as presented.  

Proposed by Cllr Hart, seconded by Cllr Barnes. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

c) To consider approving changes to Document 4.04 Expenses Policy as recommended by F&GG.  
 It was RESOLVED to approve changes to Document 4.04 Expenses Policy. 

Proposed by Cllr Campbell, seconded by Cllr Alexander. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

d) To consider approving changes to Document 4.06 Gifts and Hospitality Policy as recommended by 
F&GG. 

 It was RESOLVED to approve changes to Document 4.06 Gifts and Hospitality Policy.  
Proposed by Cllr Alexander, seconded by Cllr Wilson. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

e) To consider approving changes to Document 4.08 Publication of information and request of 
information as recommended by F&GG. 

 It was RESOLVED to approve changes to Document 4.08 Publication of information and request of 
information.  
Proposed by Cllr Barnes, seconded by Cllr Davey. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

f) To consider approving changes to Document 4.09 Modern Slavery Statement as recommended by 
F&GG. 
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Signed………………………………………… Date…………………….. 

 It was RESOLVED to approve changes to Document 4.09 Modern Slavery Statement.  
Proposed by Cllr Wilson, seconded by Cllr Barnes. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

g) To consider approving changes to Document 4.11 Records management and disposal policy as 
recommended by F&GG. 

 It was RESOLVED to approve changes to Document 4.11 Records management and disposal 
policy.  
Proposed by Cllr Wilson, seconded by Cllr Alexander. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

h) To consider approving changes to Document 4.29 Policy and Procedure Bank Reconciliations as 
recommended by F&GG. 

 It was RESOLVED to approve changes to Document 4.29 Policy and Procedure Bank 
Reconciliations.  
Proposed by Cllr Barnes, seconded by Cllr Wilson. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

i) To consider approving changes to Document 4.35 Credit Card Policy and Procedure to reflect 
changes to credit card and pre-paid debit cards practices as agreed on item PC075 24a) as 
recommended by F&GG. 

 It was RESOLVED to approve changes to Document 4.35 Credit Card Policy and Procedure.  
Proposed by Cllr Campbell, seconded by Cllr Davey. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

j) To consider approving changes to Document 4.37 Asset Management Reserve Policy as 
recommended by F&GG. 

 It was RESOLVED to approve changes to Document 4.37 Asset Management Reserve Policy.  
Proposed by Cllr Hart, seconded by Cllr Alexander. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

k) To consider approving changes to Document 4.38 Subject Access Request Register as 
recommended by F&GG. 

 It was RESOLVED to approve changes to Document 4.38 Subject Access Request Register.  
Proposed by Cllr Barnes, seconded by Cllr Campbell. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

l) To consider approving changes to Document 6.10 Terms of Reference for Internal Audit as 
recommended by F&GG. 

 It was RESOLVED to approve changes to Document 6.10 Terms of Reference for Internal Audit.  
Proposed by Cllr Coulman, seconded by Cllr Cowley. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

m) To consider approving changes to Document 6.11 Futures Working Party Terms of Reference as 
recommended by F&GG. 

 It was RESOLVED to approve changes to Document 6.11 Futures Working Party Terms of 
Reference.  
Proposed by Cllr Barnes, seconded by Cllr Alexander. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

n) To consider approving updates to Document 8.15 General Risk Register as recommended by 
F&GG. 

 It was RESOLVED to updates to Document 8.15 General Risk Register.  
Proposed by Cllr Coulman, seconded by Cllr Wilson. 
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Signed………………………………………… Date…………………….. 

In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

o) To consider recommendation to full council to approve the updates to Document 8.02 Risk 
Management Document Playparks as recommended by Maintenance Committee.   

 It was RESOLVED to approve updates to Document 8.02 Risk Management Document Playparks.  
Proposed by Cllr Barnes, seconded by Cllr Alexander. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

p) To consider recommendation to full council to approve the updates to Document 8.03 Risk 
Management Document Cemeteries as recommended by Maintenance Committee.   

 It was RESOLVED to approve updates to Document 8.03 Risk Management Document Cemeteries.  
Proposed by Cllr Barnes, seconded by Cllr Davey. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

q) To consider recommendation to full council to approve the updates to Document 8.04 MVAS Risk 
Assessment as recommended by Maintenance Committee.   

 It was RESOLVED to approve updates to Document 8.04 MVAS Risk Assessment.  
Proposed by Cllr Davey, seconded by Cllr Wilson. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

r) To consider recommendation to full council to approve the updates to Document 8.08 Risk 
Management Document Allotments as recommended by Maintenance Committee.   

 It was RESOLVED to approve updates to Document 8.08 Risk Management Document Allotments.  
Proposed by Cllr Barnes, seconded by Cllr Davey. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

s) To consider recommendation to full council to approve the updates to Document 8.09 Litter Picking 
Risk Assessment Staff and Service Providers as recommended by Maintenance Committee.   

 It was RESOLVED to approve updates to Document 8.09 Litter Picking Risk Assessment Staff and 
Service Providers.  
Proposed by Cllr Wilson, seconded by Cllr Coulman. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

t) To consider recommendation to full council to approve the updates to Document 8.11 Pavilion Risk 
Assessment as recommended by Maintenance Committee.   

 It was RESOLVED to approve updates to Document 8.11 Pavilion Risk Assessment. 
Proposed by Cllr Cowley, seconded by Cllr Davey. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

u) To consider recommendation to full council to approve the updates to Document 8.12 Risk 
Assessment Warden Weedkiller Spraying as recommended by Maintenance Committee.   

 It was RESOLVED to approve updates to Document 8.12 Risk Assessment Warden Weedkiller 
Spraying.  
Proposed by Cllr Barnes, seconded by Cllr Coulman. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Coulman, Cowley, Davey, Hart, Wilson. 
Against: 
Abstain: Cllr Kyprianou. 

PC240/25 To note the dates of the upcoming Parish Council meetings 

a) Planning Committee: Tuesday 6 May 2025, 8pm   

 The date of the next Planning Committee meeting was noted as Tuesday 6 May 2025 at 8pm.  

b) Annual Parish Meeting: 12 May 2025, 7.30pm  

 The date of the Annual Parish meeting was noted as Monday 12 May 2025 at 7.30pm. 
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Signed………………………………………… Date…………………….. 

 

c) Maintenance Committee: 15 May 2025, 9.30am  

 The date of the next Maintenance Committee meeting was noted as Thursday 15 May 2025 at 
9.30am. 

d) Annual Parish Council Meeting: 19 May 2025, 7.30pm 

 The date of the Annual Parish Council meeting was noted as Monday 19 May 2025 at 7.30pm. 

 Please ensure you inform the Clerk of any known absence from upcoming meetings at least 3 days 
prior, earlier if possible. 

 Meeting closed 21:16 
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ANNUAL REPORT FROM THE CHAIR OF 
MELBOURN PARISH COUNCIL – CLLR 
CLARK 
 

Another year has gone by. I would like to start this year’s report as in previous years by 

thanking all our staff for their continued professionalism, enthusiasm and diligence. Our 

new Clerk Abigail Williams our Deputy Clerk Alex Coxall and our Responsible Financial 

Officer (RFO) Shelley Coulman are all making a difference, their contributions are positive 

and we are seeing an evolving office team dedicated to supporting our village as I have 

outlined hereunder.  We have also recently recruited a new administrator, Lucy Capper, to 

support the Clerk and RFO. Her contribution is already being seen as very positive. This 

year has not been without its challenges. Our village is expanding we have seen the 

Hopkins Homes development, Victoria Heights and Rosemary place sites now all fully 

occupied. As the Parish looks to take over some of the maintenance areas on these new 

sites. We are fortunate to have good contractors working with our Wardens to ensure that 

we keep our village looking good.  

 

The Parish is in the process of changing its operating and accounting platforms, this is a 

large task transferring all our records and financial processes onto the new systems. The 

decision was taken to undertake these changes to ensure we can future proof our 

processes as the village expands. The office team are currently working very hard to 

complete the changes necessary to migrate to the new platforms. This is no small task, 

however, we are confident that these changes will benefit the efficiency of our operations 

going forward. 

 

I would also like to thank our Timebank and Community Coordinator Stephanie Trayhurn, 

for all of her continued efforts. Stephanie has continued to grow this scheme. The figures 

show the recorded hours for March of this year were 786. This is an amazing number of 

hours where people have been helping each other through the scheme. There are many 

other events and functions going on. This is a brilliant scheme for local likeminded people 

to get together. 

 

Meanwhile our Wardens have been busy ensuring the village is looked after, they are out 

in all weathers ensuring we have a village to be proud of. By the way, we are not 

responsible for the potholes and pavements!. That said along with our District and County 
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Councillors we are continually lobbying the authorities to take action in these areas to 

improve safety on both pavements and roads. 

 

This brings me to the areas where you all can help. Please report issues of potholes and 

pavement issues on the District and County Councils websites. The more items that get 

raised the more likelihood we will get some more action from the authorities. 

 

I am also pleased to advise you that our new speed restrictions are having the desired 

effect we are seeing a marked improvement in drivers slowing down through the village. 

The new gateway signs that have been introduced on Cambridge Road, are also 

contributing. People are starting to see this as a village not just a clearway. It is not 

perfect, but we are seeing a difference. So, thank you to all those drivers who are 

supporting us in our initiative to make our village a safe place to walk and cycle through. 

 

Unfortunately, there are some issues which we need to address, one is dog fouling. This is 

unacceptable, people not collecting their dogs waste when walking on the playing fields 

and green areas, and in some cases the pavements. There is no excuse for this 

behaviour. It should not be left to the football teams to clear up the mess before games. 

Please if you are out enjoying a walk with your dog, take the appropriate tools with you to 

ensure that their waste is not just left behind where others may well be walking. Finally on 

this note, the play areas are not for dogs. There are signs identifying that dogs are not 

allowed in these areas. This is not the Parish Council just being authoritarian, it is for 

justifiable health and safety reasons. So please tie the dogs up OUTSIDE the play areas, 

thank you all for making the play areas a healthy safe place for our young users. 

 

It just leaves me to say, if you are interested in helping out in the village there are still a 

couple vacancies on the Parish Council. Please come along and talk to us about what is 

involved. We look forward to hearing from you. 

 

 
 

Graham Clark, Chair of Melbourn Parish Council. 
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REPORTS FROM COMMITTEES & WORKING 
PARTIES OF THE PARISH COUNCIL 
 

Planning Committee 

Members of public and how many 

(no names need to be given) 
N/A 

Meeting dates to present 

 

10 June 2024, 8 July 2024, 12 August 2024, 9 September 

2024, 7 October 2024, 11 November 2025, 9 December 

2024, 20 January 2025, 10 February 2025, 10 March 2025, 

7 April 2025, 6 May 2025 (not yet held) 

Overview / Report of what the 

Committee / WP has been doing to 

date 

 

Consider all planning applications submitted within the 

bounds of the Parish and larger applications close to the 

borders.  Support or object to the applications on good 

planning grounds and make comments on behalf of the 

Parish Council. 

In the year 2024/5, the Planning Committee considered 76 

planning applications – including tree works and multiple 

Discharge of Conditions applications for the major 

developments within the village.  We have supported the 

majority of applications with or without comment, and 

submitted objections to 10 applications. The planning 

committee has also considered the land transfers of open 

spaces in the major developments. 

There have been 62 Notifications of Decisions received 

from the Greater Cambridge Shared Planning (GCSP) – an 

increase on the previous year. 

Any future proposals of what they 

are going to do 

 

Continue to monitor all applications within the Parish – 

especially the larger applications and hold existing 

developments to account where Conditions are not being 

met. 

 
Prepared by: Cllr Steve Kilmurray, Chair Planning Committee.  
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Finance & Good Governance Committee 

Members of public and how many 

(no names need to be given) 
Max 7 Councillors. No members of the public.  

Meeting dates to present 

 

 17 June 2024, 4 November 2024, 16 December 2024,  

 22 April 2025 

Overview / Report of what the 

Committee / WP has been doing to 

date 

 

Reviewing Parish Council spending to ensure value for 

money.  

Review income streams (Cemeteries, Little Hands, match 

fees for football pitches, Pavilion rental and allotments). 

Reviewing the annual budget and recommending the 

precept to Full Council.  

Regular review of policies.  

Monitoring of the Asset Register and the Asset 

Management Reserve.  

Verifying all statutory information is published.  

Review effectiveness of the internal and external audits. 

Checking the quarterly VAT refund has been submitted. 

Support office in transition from EDGE to Rialtas.  

Any future proposals of what they 

are going to do 

Continue to review all activities of the PC to ensure good 

governance and prudent finance.  

 
Prepared by: Abigail Williams on behalf of Cllr Muhilan Kanagarathnam, Chair Finance & Good Governance 

Committee.  
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Maintenance Committee 

Members of public and how many 

(no names need to be given) 
3 members of the public and MPC warden representatives. 

Meeting dates to present 

 

18 April 2024, 16 May 2024, 13 June 2024, 18 July 2024, 

15 August 2024, 19 September 2024, 17 October 2024, 21 

November 2024, 23 January 2025, 13 February 2025, 13 

March 2025 (Inquorate), 17 April 2025  

Overview / Report of what the 

Committee / WP has been doing to 

date 

 

The committee continues to address routine and non-

routine maintenance issues that are both planned and 

emergency. This includes maintaining genera maintenance 

contracts and the servicing of LEAP (local equipment 

areas for play) and LAP (local areas for play) spaces. 

 

The operating budget was underspent over the year – 

Wardens have taken on more maintenance projects with 

less reliance on funding contractors. Tree works have been 

less than budgeted with future works planned for the next 

financial year.  

 

The 3-year village maintenance contract was tendered and 

awarded in June 2024 – parcels of land are quoted and 

added as they are acquired by the Council.  

 

The Strategic Green Belt area of land on Hopkins Homes 

was transferred to MPC in October 2024. Other areas of 

green space for transfer have been proposed, the terms of 

this transfer are being negotiated with the developer.  

 

Asset management projects have included improving the 

Litte Hands car park area, updating bins across the village, 

mending benches and the refurbishment of the shelter on 

The Moor.   

 

Stockbridge Meadows continues with the application to be 

designated as a Local Nature Reserve.  

Any future proposals of what they 

are going to do 

 

Future projects include improving the street scene at The 

Cross with new flower tubs, maintenance of the Little 

Hands building at The Moor and ongoing bin 

replacements.  

 
Prepared by: Abigail Williams on behalf of Cllr John Travis, Chair Maintenance Committee.  
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HR Panel  

Members of public and how many 

(no names need to be given) 

No members of public 

5 Councillors (Max 5) 

Meeting dates to present 

 

The HR Panel meets most months and more frequently 

when responding to recruitment and appraisal/performance 

management duties. 

Both Zoom and in-person meetings continue to be used to 

facilitate HR Panel contact.  

All staff appraisals and performance review meetings are 

in-person. (The HR Panel lead on Clerk and Financial 

Officer reviews and a representative is present at meetings 

where the Clerk takes the lead). 

Overview / Report of what the 

Committee / WP has been doing to 

date 

 

Following recommendation made at last year’s annual 

appraisals for both Clerks, a decision was made to move to 

a Clerk and Deputy Clerk model. Both the Clerk and 

Deputy Clerk started their Certificate in Local Council 

Administration, CiLCA, training this month with a view to 

completing in the next 18 months: Melbourn Parish Council 

will then have 2 qualified Clerks. 

In line with our Terms of Reference, the HR Panel, in 

consultation with the Clerk, identified the need for a part-

time (10 hours per week) Finance/Office Administrator to 

primarily support the Finance Officer. This role was 

advertised locally, and several quality applications were 

received. We successfully recruited following interviews, 

and the role officially commenced in October 2024. 

A member of the HR Panel has monthly meetings with the 

Clerk to identify any concerns or areas that require 

support. The HR Panel now has its full complement of 

Councillors – many thanks to Cllr Barnes for joining us and 

sitting in on recent appraisal meetings to get an overview 

of how these are conducted. Thanks also to Cllr Davey for 

expressing an interest to join the HR Panel at a future 

date. 

Any future proposals of what they 

are going to do 

 

To continue to support the Clerk via regular meetings with 

a member of the panel. 

To follow guidance from the Clerk regarding policy 

updates. 

 

 
Prepared by: Cllr Sally Ann Hart, Chair HR Panel.  
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Futures Working Party  

Members of public and how many 

(no names need to be given) 

One member of the public plus  

5 Councillors (Max 5) 

Meeting dates to present 

 

The Futures working Party (FWP) does not have specific 

meeting periods or dates. The group does meet regularly 

at least every quarter, additional meetings will take place if 

there is a specific objective. 

Overview / Report of what the 

Committee / WP has been doing to 

date 

 

The group has had a busy year, we have been working 

closely with the office to present a new LHI application. 

This request is about introducing more safety measures 

around the Primary School. We are awaiting a meeting 

with the LHI team to explore what options may be 

available. This will be subject to a successful application. 

We have introduced new gateway features on the 

Cambridge road access to the village. The aim is to identify 

to motorists that they are entering a village.  

Any future proposals of what they 

are going to do 

 

We will be looking at the LHI application (if successful). We 

will also be reviewing the possibility of introducing outdoor 

gym equipment. This will be for all age groups and will be 

located on one of our green bet areas. We will also be 

exploring what facilities are available for setting up a youth 

club in the future. We will also be working with the office on 

new initiatives that may well fit within the remit of the FWP. 

 
Prepared by: Cllr Graham Clark, Chair Futures Working Party.  

  



 
 

 

10 

Skate Park Working Party  

Members of public and how many 

(no names need to be given) 

There were 4 Councillors and 5 members of the public 

involved. 

Meeting dates to present 

 

The Working party (SPW) did not have regular meeting 

slots. The group met when necessary to discuss progress 

and review data. The group met at least once every 

quarter. Adhoc meetings would be held if required. 

Overview / Report of what the 

Committee / WP has been doing to 

date 

 

This was the second attempt to identify whether there was 

any village interest in progressing with a skate park 

initiative.  The first attempt had very little response less 

than a 100 responses from the village. The approach this 

time was to mail shot all households within the village of 

Melbourn, delivery was made to 2500 houses. The 

initiative was also reported on Facebook and local 

advertising boards. Unfortunately, the uptake once again 

was very low. There was only 182 replies of which around 

35% were against the initiative. It was concluded with such 

a low interest the likelihood of obtaining grant funding and 

or external funding was extremely unlikely. It was then 

decided by the working party that it was not in the village 

interest to pursue this initiative further. 

Any future proposals of what they 

are going to do 

 

It was agreed to look at alternate initiatives. The Parish 

office would contact the S106 officer to see if there was the 

possibility of getting the current S106 funds reallocated to 

an alternative initiative, such as outside gym equipment. 

This initiative is currently being reviewed by the Futures 

working party. 

 

The Skate Park Working Party will remain dormant.  

 
Prepared by: Cllr Graham Clark, Chair Skate Park Working Party.  
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MAYD Joint Committee 

Members of public and how many 

(no names need to be given) 

No lay public – includes Parish Councillors from Shepreth, 

Meldreth and Melbourn, District and County Councillors 

from Cambridgeshire, Youth delivery contractors and 

Cambridge County Council Youth Services. 

Meeting dates to present 

 

22 May 2024, 30 January 2025 

 

Overview / Report of what the 

Committee / WP has been doing to 

date 

 

The Joint Committee continues to tackle the provision of 

youth service options to cater for the local youth 

community.  

 

Foxton Parish Council decided to step back from the Joint 

Committee at this time.  

 

Mix Music DJ Workshop continues to provide a safe space 

to experiment with music and develop skills in business, 

marketing, arts and crafts. Providing an environment to 

socialise and build confidence. Workshops run on a 

Monday evening from the Pavilion. Mix Music have been 

able to offer other services to the community, including 

hosting daytime discos and providing DJ services for local 

volunteer groups.  

 

The Connections Bus was contracted to provide a mobile 

youth club (Tuesday evenings at Melbourn Village 

College). Unfortunately, the rather historic buses used did 

not pass the MOT resulting in a hiatus of the service. New 

buses were secured and renovated through the service 

and will commence visits from April 2025. The service is 

extremely popular with young people, and we hope the 

new buses provide even more opportunities.  

 

Any future proposals of what they 

are going to do 

 

It is planned to continue with the services above. Research 

is taking place into the development of youth provision in 

the area via extending or renovating parish buildings and 

by the introduction of a Youth Community Worker.  

 

 

Prepared by: Abigail Williams on behalf of Cllr John Travis, Chair MAYD Joint Committee.  
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Timebank and MACS (Melbourn Action Community Support) 
Prepared by: Stephanie Trayhurn, Timebank and Community Coordinator 

Membership  

Total Hours exchanged 

 Highlights 

       On – going weekly & monthly activities 
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TO RECEIVE REPORTS FROM THE PARISH 
COUNCIL REPRESENTATIVES ON VILLAGE 
CHARITIES AND OTHER ORGANISATIONS 
 

Trigg’s Charity 

The Trigg’s Charity was set up in 1821 by John Trigg of Melbourn who left £2,000 for the 
establishment of a school for poor children in Melbourn, Meldreth and a six mile radius in 
South Cambridgeshire. The school was held in a barn but in 1854 was superseded by an 
infant’s school built by John Mortlock and the Trigg's Charity money was distributed in the 
form of prizes, Arithmetic or Woodwork for the boys and needlework for the girls.  

Occasionally money was given for a scholarship to a Cambridge school. Nowadays, the 
money is more likely to be requested for library, classroom or playground equipment or 
computer accessories. Each year the charity is restricted to dispersing only the interest on 
our capital investment, so not huge sums.  

The Trigg's Charity demands a moiety between the Melbourn and Meldreth Schools and 
the other schools in the area. 

In 2024 the Trigg's Charity once again invited applications from the nine local schools 
eligible for grants. The trustees awarded grants of varying amounts totalling £7,166 to all 
eight schools who applied to support a number of exciting projects, including contributions 
towards replacement outdoor playground equipment, reading books, school trips, laptops, 
music workshops and live music performances. 

The charity will be reaching out to the schools again this year to invite applications and 
hopes for a similar high response rate and existing range of grant funded activities that the 
charity can at least in part help facilitate. 

 

Phil Stewart 

Treasurer and Secretary 

On behalf of the Trigg's Charity 
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Martins Charity 

The opening balance on 1st April 2017 - £21.55 

The closing balance on 31st March 2018 - £21.55 

 

The Clerk  

25 April 2025 

 

Francis John Clear Almshouses 

Annual Report to Melbourn Parish Council 2025 

This is my FORTY NINTH Annual Report from the Trustees of the Almshouses to the 
Parish Council. Don’t hold your breath for next year! 

Abi asked me to prepare a short report for the Parish Council, but as this year we 
celebrate the Centenary of the Almshouses I thought I would not take any notice of that, I 
am giving you the whole Shebang and am still only on about 1,000 words. 

The Almshouses were formally opened at 4 pm on Thursday 18th June 1925 before “a 
gathering of members of the Clear family, a large number of the official leaders of the 
village life and a good proportion of others interested in the important event including the 
four old ladies elected to be the first occupants” among whom was the delightfully named 
Mrs. Christmas. Mr Clear said that his uncle Francis had always wanted to make provision 
for the women of Melbourn (? !).  Reading the subsequent paragraphs of praise for the 
selfless life of philanthropy I felt they should have been sanctified.  They lived simply, 
honestly, quietly, active in mind and body with a kindly interest in all human lives around 
them! 

Well, enough of that. 

When I joined the Board of Trustees the Almshouses were struggling. By 1985 the oil-fired 
central heating (installed in the 1960s) was extremely expensive to run and finances were 
becoming a worry.  I was a District Councillor at the time and asked SCDC if they would 
like to purchase the cottages and incorporate them into their housing stock but there were 
problems. We sought permission of the Charity Commission to wind up the Charity and 
sell the properties, but they would not hear of it and eventually we wrote to the National 
Association of Almshouses telling them of  our plight and the then Director, Mr. Flatley, 
immediately arranged a meeting with us. 
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This charming man, with whom I became quite chummy, arranged for a £4,000 grant to 
install a modern gas fired central heating system in 1985 and from that moment we began 
to flourish. I am quite proud of having made two contributions to the property, one was the 
erection beneath the commemorative stone of a plaque announcing the property as 
“CLEAR COTTAGES” which removed the ’poorhouse’ connotation and the other was the 
addition of outside doors to the small entrance lobby which made a huge difference to the 
use of the kitchen and warmth of the property.    

We flourished to a point where we felt we had enough money to add a fifth unit at the far 
end, an exciting idea.  However the neighbours objected, and the plan never came to 
fruition.  But we did make huge improvements –    double glazed windows and doors, 
increased insulation in the loft, new porches on the back, new kitchen fittings etc.  Mr. 
Flatley continued to take an interest in us right up to his retirement – I don’t know what we 
would have done if he had not come to our rescue. 

When the end property no. 55 became vacant we spent £26,000 on altering the internal 
layout with a wetroom and new kitchen although we retained as many of the 1920’s 
features as possible..  Soon after we spent the money a Quinquennial inspection told us 
that we needed a new roof – well, we had just spent all our money but again the NAA came 
to our rescue. When we applied to them to release some of our investments, they said 
they would rather make us an interest free loan to be repaid over two years which we 
repaid with ease. 

A year later the lady in no. 57 inherited a house and moved out so once more we did 
another major upgrade and again, rather than us selling shares the NAA offered us a 
£10,000 interest free loan. 

We chugged along happily until last year when our longest serving resident died and 
another lady moved to a retirement home, so we had the two as yet unmodernised 
properties vacant and ripe for renovation. When no. 61 was almost finished, I took the 
opportunity of inviting members of the Parish Council to come and have a look round the 
apartment – something which has never happened before in my memory. Unfortunately, 
only Cllr John Travis was able to come, with two deputy clerks and I think they were very 
impressed with what they saw. I think I would be correct in saying every single workman 
we have had on site has asked if he could put his name down for a unit – but we are able to 
say Ladies Only! 

We have a small but dedicated and reliable team of contractors who have carried out our 
repairs and maintenance for many years. The boilers and smoke alarms are regularly 
checked and we keep the front hedge well-trimmed back.  

Recently we demolished a redundant chimney and are about to embark on renewing the 
concrete surrounding the building at an overall cost of some £8,000 and then, no doubt, 



 
 

 

17 

we shall have to repaint the property.  As any house owner knows, there is always 
something to be done. 

We debated whether to hold a small party for our Centenary but meeting on site would be 
weather dependent (never a good idea) so have decided to make a presentation to each 
of our Licencees. I have asked the Melbourn Magazine to give us the front cover of the 
Autumn issue and maybe once and for all we can convince people that the cottages at 
Sheepshead Row are NOT the village Almshouses!  

John Poley was appointed a Trustee 12 months ago and has proved to be a great asset to 
the team.  Brenda Meliniotis is still our dedicated Chairman and Arthur Alderton continues 
to control our finances.  It would be rather fun to complete my 50 years as your 
representative, but I am giving you due warning that definitely sooner rather than later you 
are going to have to get one of your Councillors to take over my role! 

 

Mavis Howard 

March 2025 

 

Melbourn & District Warden Scheme  

 

Supporting the elderly and mobility impaired to remain independent in their home. 

MDWS currently has 54 clients and can now offer its services to the villages of Melbourn, 
Meldreth, Shepreth, Whaddon, Barrington, Harston, Hauxton, Orwell, Grantchester, 
Haslingfield, and Foxton. 

Services offered include regular face-to-face visits, daily phone calls, monitoring of health 
and safety, as well as providing practical errands, emotional support, and signposting to 
other support and well-being services.  

For last December's Christmas outing, we took the MDWS clients for a lovely lunch at The 
Sheene Mill in Melbourn.  The wonderful setting and well renowned reputation of this 
venue made our clients feel thoroughly spoilt. Transport for so many people is always a 
challenge, especially for some of our less mobile clients, but our wardens and trustees 
were all on hand to assist.  Our clients enjoyed the opportunity to catch up with old friends 
and make some new ones. We will shortly begin planning our next outing for the summer 
months. 
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Following the recent retirement of our long-standing Head Warden, Jeannie Seers, I am 
excited to have stepped into her shoes and look forward to seeing where the future takes 
our scheme.  With the funding challenges that lay ahead, we need to protect this vital 
community-based service and ensure its continuation for our vulnerable people. 

  

Deb Stewart 

Head Warden, Melbourn & District Warden Scheme 

 

Melbourn Community Hub  
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Melbourn & Meldreth Lunch Club 

Melbourn Hub provides a weekly lunch club every Tuesday for older residents, quite a few 

of whom are mobility impaired and clients of Melbourn & District Mobile Warden Scheme. 

Lunch club is incredibly important, as it enables those with limited opportunities, to 

socialise, to come together, meet new people, chat and enjoy a delicious, cooked meal. 

The Lunch Club offers a bespoke subsidised two course hot lunch with, juice, tea or coffee 

and many of those attending benefit from transport to the Hub provided by kind volunteers 

who offer to drive them to The Hub, without which they would be unable to attend. 

Membership remains at around 18 people, often with a waiting list, but 18 is an optimum 

number to provide a suitable layout for the members needs in the available space. 

The members look forward to their lunch each week, they also particularly enjoy having a 

chat with other lunch club members and staff. For some, this may be the only chance they 

have to socialise all week. 

It is with grateful thanks to Melbourn Parish Council for their financial contribution which 

helps towards keeping the meals at an affordable price for the members. 

Gemma Dowling 

Melbourn Hub Manager 

Melbourn Action Community Support (MACS) 

In my role as Community and Timebank Coordinator I often hear people saying how 

fortunate they feel to live in Melbourn owing to the array of groups and support services 

which exist in and around our village.  

Melbourn Action Community Support is one of these groups which as part of Melbourn 

Timebank and supported by Melbourn Parish Council, facilitates the Food Bank and Cozy 

Corner, both based at the Vicarage Close Communal room (what 3 words location /// 

wriggle.irrigated.craftsman).  
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The Food bank opens on Mondays 12-2 and Thursdays from 10-12 on a ‘no referral, no 

voucher basis’ and provides help with food to members of our community.  

Cozy Corner opens on Mondays and Thursdays from 12-3 (except 4th Thursday of the 

month) in Vicarage Close providing a safe, warm welcome. A place of connection and 

belonging where you can enjoy free refreshments, play games, join the craft group or just 

sit and chat.  

MACS (Melbourn Action Community Support) has a fabulous and committed team of 

�Y�R�O�X�Q�W�H�H�U�V���D�Q�G���L�V���D�O�V�R���V�X�S�S�R�U�W�H�G���E�\���P�D�Q�\���N�L�Q�G���P�H�P�E�H�U�V���R�I���R�X�U���F�R�P�P�X�Q�L�W�\���Ø�L�Q�G�L�Y�L�G�X�D�O�V���D�Q�G��

businesses alike who donate food and money to make this all happen even in these hard 

times. Each and every donation is truly appreciated.   

Look out for the Melbourn Timebank events calendar that details all activities, such as our 

Games Night, please do not hesitate to contact me for further information or to get 

involved.  

Stephanie Trayhurn  

Melbourn Timebank and Community Coordinator 

07483 176929 
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Community Rail Partnership 

 



2

���m�|�u�o�7�†�1	ž�o�m���0�‹���|�_�;�����_�-�b�u	 3

���u�o�f�;�1�|�v													 4

���;�t�7�u�;�|�_ �"�|�-	ž�o�m ���b�m�h�� 4

�"�†�v�|�-�b�m�-�0�t�; �"�_�;�r�u�;�|�_ ���1�o �
�-�b�u�� 5

�"�-�=�;�|�‹ �o�= �) �o�l�;�m �-�m�7 ���b�u�t�v ���ˆ�;�m�|�� 6

���;�t�7�u�;�|�_ �!�o�-�7 ���;�ˆ�;�t ���u�o�v�v�b�m�]�� 6

���t�-�•�o�u�l�v �=�o�u ���_�-�m�]�;�� 7

�"�1�_�o�o�t ���†�|�u�;�-�1�_�� �� 7

�!�-�b�t �-�m�7 �� �t�; �$�u�-�b�t�� 8

���1�o �$�o�†�u�b�v�l ���†�v �
�;�-�v�b�0�b�t�b�|�‹ �"�|�†�7�‹�� 9

�
�b�m�-�m�1�b�-�t���!�;�r�o�u�|���-�m�7���
�†�m�7�b�m�]										 10

�)�_�o���)�;�����u�;	 12

Contents

���o�ˆ�;�u �r�_�o�|�o�9 �"�|�-	ž�o�m �v�|�-�@ �o�m ���;�t�7�u�;�|�_ �_ ���;�t�0�o�†�u�m �!�-�b�t�‰�-�‹ �"�|�-	ž�o�m �b�m �|�_�; �•�–�‘�•�v�: �
�u�o�l �t�;�[ �|�o �u�b�]�_�|�9 ���u �� �t�t�;�m�7 ���u ���-�t�;�7 ���u �) �b�t�t�b�-�l 
�(�;�t�t�†�l�7 ���u �"�1�o�‚ �P�"�|�-	ž�o�m ���-�v�|�;�u�Q �-�m�7 ���;�o�m�-�u�7 �	�o�7�h�b�m �P�1�t�;�u�h�Q�: ���_�o�|�o �=�u�o�l ���;�t�0�o�†�u�m ���-�]�-�Œ�b�m�; �) �b�m�|�;�u �‘�•�•�‘



3

Introduct ion 
by the Chair
It has been a busy and adventurous year 
for MSFCRP. Long-term projects like the 
���;�t�7�u�;�|�_���"�|�-	ž�o�m�����b�m�h���_�-�ˆ�;���1�o�l�;���|�o���=�u�†�b	ž�o�m�7��
�-�m�7���1�o�t�t�-�0�o�u�-	ž�o�m�v���‰�b�|�_���1�o�l�l�†�m�b�|�‹���]�u�o�†�r�v��
like Sustainable Shepreth have strengthened.  
���o�u�b�Œ�o�m�v���_�-�ˆ�;���;�Š�r�-�m�7�;�7���b�m���-���l�†�t	ž�|�†�7�;���o�=���‰�-�‹�v�:

�����m�o�|�-�0�t�;���1�_�-�m�]�;���|�o���o�†�u���o�u�]�-�m�b�v�-	ž�o�m���‰�-�v���|�_�;���7�;�1�b�v�b�o�m���|�o���‰�b�m�7���†�r���|�_�;���<���;�t�7�u�;�|�_�7���"�_�;�r�u�;�|�_���-�m�7��
�
�o�Š�|�o�m���!�-�b�t���&�v�;�u�����u�o�†�r�7�=���-�m�7���1�o�m�v�o�t�b�7�-�|�;���|�_�;���‰�o�u�h���o�=���1�_�-�l�r�b�o�m�b�m�]���t�o�1�-�t���u�-�b�t���†�m�7�;�u���|�_�;���-�†�v�r�b�1�;�v���o�=���|�_�;��
���!���:���$�_�;���!�&�����‰�-�v���;�v�|�-�0�t�b�v�_�;�7���b�m���‘�•�•�–���-�m�7���‰�-�v���|�_�;���r�u�;�J�1�†�u�v�o�u���|�o���|�_�;�����!���8���|�_�;�����!�����‰�-�v���m�o�‰���=�;�t�|���|�o��
�0�;���b�m���-���v�|�u�o�m�]���r�o�v�b	ž�o�m���|�o���1�_�-�l�r�b�o�m���7�-�b�t�‹���u�-�b�t���v�;�u�ˆ�b�1�;�v�7���-�t�o�m�]���‰�b�|�_���b�|�v���]�u�o�‰�b�m�]���1�o�l�l�†�m�b�|�‹���7�;�ˆ�;�t�o�r�l�;�m�|��
programme.

���|���|�_�;���v�-�l�;��	ž�l�;�7���|�_�;���m�o	ž�o�m���o�=���;�Š�r�-�m�7�b�m�]���|�_�;���u�;�-�1�_���o�=���o�†�u�����!�����|�o���o�|�_�;�u���"�o�†�|�_�����-�l�0�u�b�7�]�;�v�_�b�u�;��
�v�|�-	ž�o�m�v�7���0�o�|�_���|�o���v�_�-�u�;���]�o�o�7���o�r�r�o�u�|�†�m�b	ž�;�v���‰�b�|�_���o�†�u���m�;�b�]�_�0�o�†�u�v�7���-�m�7���v�|�u�;�m�]�|�_�;�m���|�_�;���r�u�o�C�t�;���o�=���t�o�1�-�t��
�v�†�v�|�-�b�m�-�0�t�;���|�u�-�m�v�r�o�u�|�7���]�-�b�m�;�7���-���=�o�o�|�_�o�t�7���|�_�u�o�†�]�_���|�_�;���o�@�;�u���0�‹�����u�;�-�|�;�u�����m�]�t�b�-�7���‰�_�b�1�_���u�†�m�v���|�_�u�o�†�]�_��
�)�_�b�‚�t�;�v�=�o�u�7�����-�u�h�‰�-�‹���-�m�7���"�_�;�t�=�o�u�7���"�|�-	ž�o�m�v���K���-�m�7���v�o�o�m���|�_�;���m�;�‰�����-�l�0�u�b�7�]�;���"�o�†�|�_���"�|�-	ž�o�m���K���o�=���=�o�u�l�-�t��
�v�†�r�r�o�u�|���|�o���-�m���;�Š�r�-�m�7�;�7�����!���:���)�;���t�o�o�h���=�o�u�‰�-�u�7���|�o���‰�o�u�h�b�m�]���=�†�u�|�_�;�u���o�m���-���m�;�‰���1�o�t�t�-�0�o�u�-	ž�o�m���‰�b�|�_���|�_�;�v�;��
�v�|�-	ž�o�m�v���b�m���|�_�;���1�o�l�b�m�]���‹�;�-�u�:

���;�‰���_�o�u�b�Œ�o�m�v���_�-�ˆ�;���-�t�v�o���0�;�;�m���;�Š�r�t�o�u�;�7���0�‹���|�_�;���l�†�1�_�J�;�m�f�o�‹�;�7���!�-�b�t���-�m�7�����t�;���$�u�-�b�t�9���‰�_�‹���m�o�|���t�o�o�h���-�m�7���]�b�ˆ�;��
it a try?  

�$�_�;���l�o�v�|���b�l�r�o�u�|�-�m�|���_�-�ˆ�;���0�;�;�m���†�m�b�ˆ�;�u�v�-�t���|�_�;�l�;�v���o�=���;�m�1�o�†�u�-�]�b�m�]���u�-�b�t���|�u�-�ˆ�;�t�7���|�_�u�o�†�]�_���1�o�m	ž�m�†�b�m�]���"�1�_�o�o�t��
���†�|�u�;�-�1�_���-�m�7���v�1�_�;�l�;�v���t�b�h�;�����t�-�•�o�u�l�v���=�o�u�����_�-�m�]�;���-�m�7���1�o�m�C�7�;�m�1�;���|�o���|�u�-�ˆ�;�t���|�_�u�o�†�]�_���|�_�;���"�-�=�;�|�‹���o�=��
�)�o�l�;�m���-�m�7�����b�u�t�v���;�ˆ�;�m�|�:���
�b�u�v�|�J	ž�l�;���|�u�-�ˆ�;�t�t�;�u�v���-�u�;���-�t�‰�-�‹�v���]�u�;�;�|�;�7���0�‹���o�†�u���v�|�-	ž�o�m���]�-�u�7�;�m�v�7���v�;	®�m�]���|�_�;��
�|�o�m�;���=�o�u���|�_�;���f�o�‹���o�=���|�u�-�b�m���|�u�-�ˆ�;�t���-�m�7���|�_�;���m�;�‰���_�o�u�b�Œ�o�m�v���|�_�-�|���b�|���;�Š�;�l�r�t�b�C�;�v�:

�)�b�|�_���;�m�o�u�l�o�†�v���|�_�-�m�h�v���|�o���-�t�t���o�†�u���ˆ�o�t�†�m�|�;�;�u�v�7���r�-�u�|�m�;�u�v���-�m�7���v�†�r�r�o�u�|�;�u�v���‰�_�o���l�-�h�;���|�_�;�����o�l�l�†�m�b�|�‹���!�-�b�t��
���-�u�|�m�;�u�v�_�b�r���;�Š�-�1�|�t�‹���‰�_�-�|���b�|���v�-�‹�v���o�m���|�_�;��	ž�m�:

Susan van de Ven                                                                                                                                           
���_�-�b�u�7 ���;�t�7�u�;�|�_�7 �"�_�;�r�u�;�|�_ �-�m�7 �
�o�Š�|�o�m ���o�l�l�†�m�b�|�‹ �!�-�b�t ���-�u�|�m�;�u�v�_�b�r
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���;�t�0�o�†�u�m���"�|�-	ž�o�m�����b�m�h
�)�;���-�u�;���7�;�t�b�]�_�|�;�7���|�_�-�|���‰�o�u�h���|�o���‰�b�7�;�m�7���u�;�v�†�u�=�-�1�;���-�m�7���t�b�]�_�|���|�_�;���r�-�|�_���0�;�|�‰�;�;�m�����;�t�0�o�†�u�m���-�m�7�����;�t�7�u�;�|�_��
�v�|�-	ž�o�m���|�o�o�h���r�t�-�1�;���|�_�b�v���‹�;�-�u���K���-���v�1�_�;�l�;���‰�;���_�-�ˆ�;���t�o�m�]���1�_�-�l�r�b�o�m�;�7�:���)�;���t�o�o�h���=�o�u�‰�-�u�7���|�o���1�;�t�;�0�u�-	ž�m�]��
the opening this summer.

�)�;���-�u�;���v	ž�t�t���1�o�m�1�;�u�m�;�7���‰�b�|�_���|�_�;���t�-�1�h���o�=���-�1�1�;�v�v�b�0�b�t�b�|�‹���-�|�����;�t�7�u�;�|�_���=�o�u���|�_�;�����o�m�7�o�m���r�t�-�•�o�u�l�7���-�m�7���‰�;��
�b�m�ˆ�b�|�;�7���o�†�u���������|�o���|�_�;���v�|�-	ž�o�m���b�m���
�;�0�u�†�-�u�‹���_�;�t�r���1�o�m�v�b�7�;�u���-�ˆ�;�m�†�;�v���|�o���-�1�_�b�;�ˆ�b�m�]���0�;�‚�;�u���-�1�1�;�v�v�b�0�b�t�b�|�‹���-�|��
Meldreth. 

Projects

• Providing a
voice for the
community

• Promoting
sustainable,
heathly and
accessible travel

• Bringing
�1�o�l�l�†�m�b	ž�;�v
together

• Supporting social
and economic
development

• Strengthening
the partnership

���m���|�_�b�v���v�;�1	ž�o�m���o�=���|�_�;���u�;�r�o�u�|�7���‰�;���_�b�]�_�t�b�]�_�|���-���m�†�l�0�;�u���o�=���r�u�o�f�;�1�|�v���1�-�u�u�b�;�7���o�†�|���|�_�b�v��
�‹�;�-�u���-�m�7���b�7�;�m	ž�=�‹���|�_�o�v�;���r�b�t�t�-�u�v���o�=�����o�l�l�†�m�b�|�‹���!�-�b�t���‰�b�|�_���‰�_�b�1�_���|�_�;�‹���-�u�;���-�t�b�]�m�;�7�:
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Sustainable Shepreth Eco Fair
���m�1�;���-�]�-�b�m�7���‰�;���;�m�f�o�‹�;�7���-�‚�;�m�7�b�m�]���|�_�;���"�†�v�|�-�b�m�-�0�t�;���"�_�;�r�u�;�|�_�����1�o��
�
�-�b�u���b�m�����-�m�†�-�u�‹���‰�b�|�_���v�†�r�r�o�u�|���=�u�o�l���"�_�;�r�u�;�|�_�����-�u�b�v�_�����o�†�m�1�b�t�t�o�u�7��
���-�u�0�-�u�-�����-�m�h�_�†�u�v�|�:�����†�u���|�_�;�l�;���|�_�b�v���‹�;�-�u���‰�-�v���"�†�v�|�-�b�m�-�0�t�;��
�$�u�-�m�v�r�o�u�|�7���-�m�7���‰�;���_�-�7���u�;�v�o�†�u�1�;�v���|�o���v�_�-�u�;���1�o�ˆ�;�u�b�m�]���‰�-�t�h�b�m�]�7��
�1�‹�1�t�b�m�]�7���0�†�v�;�v�7���u�-�b�t���-�m�7�����(���1�_�-�u�]�b�m�]�:�����7�7�b	ž�o�m�-�t�t�‹�7���‰�;���1�o�m�7�†�1�|�;�7��
�|�‰�o���v�†�u�ˆ�;�‹�v�7���o�m�;���o�m���|�_�;���t�o�1�-	ž�o�m���o�=���1�‹�1�t�;���u�-�1�h�v���u�;�t�†�b�u�;�7���b�m��
�"�_�;�r�u�;�|�_�7���‰�_�;�u�;���|�_�;���(�b�t�t�-�]�;�����-�t�t���‰�-�v���|�o�r���o�=���|�_�;���‰�b�v�_���t�b�v�|�7���-�m�7��
�o�m�;���-�u�o�†�m�7���†�v�;�v���=�o�u���|�_�;���v�|�-	ž�o�m���0�†�b�t�7�b�m�]���-�|���"�_�;�r�u�;�|�_���J���–�•�w���o�=��
�u�;�v�r�o�m�7�;�m�|�v���|�o�t�7���†�v���|�_�;�‹���‰�o�†�t�7���t�b�h�;���|�o���v�;�;���-���1�-�=�Ð���b�m���|�_�;���ˆ�b�t�t�-�]�;�7��
�u�•�w���‰�-�m�|�;�7���-���l�;�;	ž�m�]���v�r�-�1�;���-�m�7���u�‘�w���-���v�_�o�r�:

�N	���u�o�ˆ�b�7�b�m�]���-��
�ˆ�o�b�1�;���=�o�u���|�_�;��
�1�o�l�l�†�m�b�|�‹

�N	���u�o�l�o	ž�m�]��
�v�†�v�|�-�b�m�-�0�t�;�7��
�_�;�-�|�_�t�‹���-�m�7��
�-�1�1�;�v�v�b�0�t�;���|�u�-�ˆ�;�t

�N	���u�b�m�]�b�m�]��
�1�o�l�l�†�m�b	ž�;�v��
�|�o�]�;�|�_�;�u

�N	�"�|�u�;�m�]�|�_�;�m�b�m�]���|�_�;��
�r�-�u�|�m�;�u�v�_�b�r
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Safety of Women and Girls Event
���†�u�����o�l�l�†�m�b�|�‹���!�-�b�t�����-�u�|�m�;�u�v�_�b�r���_�-�v���-�t�‰�-�‹�v���1�_�-�l�r�b�o�m�;�7���|�_�;���=�-�1�|���|�_�-�|���t�o�1�-�t���u�-�b�t���b�v���|�_�;�u�;���=�o�u���-�m�‹�o�m�;��
�-�m�7���;�ˆ�;�u�‹�o�m�;�:�����m���	�;�1�;�l�0�;�u���‰�;���o�u�]�-�m�b�v�;�7���-�m���b�m�=�o�u�l�-	ž�o�m���v�|�-�t�t���-�|�����-�l�0�u�b�7�]�;���!�-�b�t�‰�-�‹���"�|�-	ž�o�m�7���o�@�;�u�b�m�]��
�ˆ�-�t�†�-�0�t�;���u�;�v�o�†�u�1�;�v���-�m�7���]�†�b�7�-�m�1�;���|�o���_�;�t�r���‰�o�l�;�m���-�m�7���]�b�u�t�v���v�|�-�‹���v�-�=�;���-�|���m�b�]�_�|���-�m�7���o�m���r�†�0�t�b�1���|�u�-�m�v�r�o�u�|�7��
�;�v�r�;�1�b�-�t�t�‹���7�†�u�b�m�]���|�_�;���=�;�v	ž�ˆ�;���v�;�-�v�o�m�:�����-�l�0�u�b�7�]�;���"�|�-	ž�o�m���b�v���-�m���b�l�r�o�u�|�-�m�|���]�-�|�;�‰�-�‹���|�o���|�_�;���m�b�]�_�|�J	ž�l�;��
�;�1�o�m�o�l�‹���=�o�u���ˆ�b�v�b�|�o�u�v���=�u�o�l���1�o�m�m�;�1�|�;�7���ˆ�b�t�t�-�]�;�v���-�m�7���|�o�‰�m�v�:

�$�_�;���;�ˆ�;�m�|���‰�-�v���-���f�o�b�m�|���b�m�b	ž�-	ž�ˆ�;���‰�b�|�_���"�o�†�|�_�����-�l�0�u�b�7�]�;�v�_�b�u�;���	�b�v�|�u�b�1�|�����o�†�m�1�b�t�7�����-�l�0�u�b�7�]�;�����b�|�‹��
���o�†�m�1�b�t�7�����-�l�0�u�b�7�]�;�v�_�b�u�;�����o�m�v�|�-�0�†�t�-�u�‹�7���|�_�;�����u�b	ž�v�_���$�u�-�m�v�r�o�u�|�����o�t�b�1�;�7���	�-�u�7�-�m���"�;�1�†�u�b�|�‹�7���)�_�b�|�;���!�b�0�0�o�m�7��
���-�l�0�u�b�7�]�;�����†�v�b�m�;�v�v�;�v�����]�-�b�m�v�|�����u�b�l�;���P�������������Q�7�����-�l�0�u�b�7�]�;���!�-�r�;�����u�b�v�b�v�����;�m�|�u�;���-�m�7�����†�v�b�m�;�v�v�;�v��
���]�-�b�m�v�|�����0�†�v�;�:���$�_�;���;�ˆ�;�m�|���‰�-�v���_�o�v�|�;�7���0�‹�����u�;�-�|�;�u�����m�]�t�b�-���-�m�7���v�†�r�r�o�u�|�;�7���0�‹���"�|�-�]�;�1�o�-�1�_�:

���;�t�7�u�;�|�_���!�o�-�7�����;�ˆ�;�t�����u�o�v�v�b�m�]
�)�;���_�-�ˆ�;���1�o�m	ž�m�†�;�7���|�o���_�;�t�r���=�-�1�b�t�b�|�-�|�;���1�o�m�ˆ�;�u�v�-	ž�o�m�v���0�;�|�‰�;�;�m�����;�|�‰�o�u�h���!�-�b�t���-�m�7���t�o�1�-�t���r�-�u�b�v�_���1�o�†�m�1�b�t�v��
�-�u�o�†�m�7���|�_�;���†�r�]�u�-�7�;���o�=���|�_�;���t�;�ˆ�;�t���1�u�o�v�v�b�m�]���-�|�����;�t�7�u�;�|�_���!�o�-�7�7���"�_�;�r�u�;�|�_�:�����;�1�-�†�v�;���o�=���v�-�=�;�|�‹���1�o�m�1�;�u�m�v��
�-�|���|�_�;���1�u�o�v�v�b�m�]�7���-�m�7���b�m���|�_�;���1�o�m�|�;�Š�|���o�=���-���r�o�v�v�b�0�t�;���b�m�1�u�;�-�v�;���b�m���|�_�;���m�†�l�0�;�u���o�=���|�u�-�b�m�v���=�-�1�b�t�b�|�-�|�;�7���0�‹���|�_�;��
�7�b�]�b�|�-�t���v�b�]�m�-�t�t�b�m�]���†�r�]�u�-�7�;�7�����;�|�‰�o�u�h���!�-�b�t���b�m�|�;�m�7���|�o���r�u�o�1�;�;�7���‰�b�|�_���-�m��
�-�r�r�t�b�1�-	ž�o�m���=�o�u���-�����;�ˆ�;�t�����u�o�v�v�b�m�]�����u�7�;�u���|�o���†�r�]�u�-�7�;���|�_�;���1�u�o�v�v�b�m�]��
�=�u�o�l�����†�|�o�l�-�|�;�7�����-�t�=�����-�u�u�b�;�u�v���|�o���
�†�t�t�����-�u�u�b�;�u�v�:���)�;���‰�b�t�t���1�o�m	ž�m�†�;��
to ensure that the concerns of local residents are heard.

�N ���u�o�ˆ�b�7�b�m�]���-
�ˆ�o�b�1�;���=�o�u���|�_�;
�1�o�l�l�†�m�b�|�‹

�N ���u�o�l�o	ž�m�]
�v�†�v�|�-�b�m�-�0�t�;�7
�_�;�-�|�_�t�‹���-�m�7
�-�1�1�;�v�v�b�0�t�;���|�u�-�ˆ�;�t

�N ���u�b�m�]�b�m�]
�1�o�l�l�†�m�b	ž�;�v
�|�o�]�;�|�_�;�u

�N �"�†�r�r�o�u	ž�m�]���v�o�1�b�-�t
�-�m�7���;�1�o�m�o�l�b�1
�7�;�ˆ�;�t�o�r�l�;�m�|

�N �"�|�u�;�m�]�|�_�;�m�b�m�]���|�_�;
�r�-�u�|�m�;�u�v�_�b�r

�N	 ���u�o�ˆ�b�7�b�m�]���-���ˆ�o�b�1�;���=�o�u
�|�_�;���1�o�l�l�†�m�b�|�‹
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School Outreach
One example of our school outreach this 
�‹�;�-�u���_�-�v���0�;�;�m���o�†�u���‰�o�u�h���‰�b�|�_���
�o�Š�|�o�m���"�1�_�o�o�t�:��
We supported each of the four classes in 
the school to make sure that all pupils had 
received lessons in rail safety. Class Four 
had a lesson on safety and travel planning 
before a train trip to Cambridge for some 
�1�o�l�r�-�u�-	ž�ˆ�;�����;�o�]�u�-�r�_�‹�:�����t�-�v�v���$�_�u�;�;�=�v��
�t�;�v�v�o�m���=�o�1�†�v�;�7���o�m���v�-�=�;�|�‹���-�|���t�;�ˆ�;�t���1�u�o�v�v�b�m�]�v�7��
�o�=���‰�_�b�1�_���‰�;���_�-�ˆ�;���l�-�m�‹���t�o�1�-�t���;�Š�-�l�r�t�;�v�7��
�=�o�t�t�o�‰�;�7���0�‹���-���ˆ�b�v�b�|���|�o���|�_�;���v�b�]�m�-�t���0�o�Š���-�|��
�
�o�Š�|�o�m���v�|�-	ž�o�m���-�m�7���-���|�u�-�b�m���|�u�b�r���|�o���!�o�‹�v�|�o�m���|�o��
�ˆ�b�v�b�|���|�_�;���|�o�‰�m���l�†�v�;�†�l�:�����t�-�v�v���$�‰�o���_�-�7���-���u�-�b�t��
�v�-�=�;�|�‹���t�;�v�v�o�m�7���=�o�t�t�o�‰�;�7���0�‹���-���ˆ�b�v�b�|���|�o���|�_�;���v�b�]�m�-�t��
�0�o�Š���-�m�7���-���|�u�b�r���|�o���"�_�;�r�u�;�|�_�:���)�;���‰�;�u�;���ˆ�;�u�‹��
grateful for the support from Happy Bunnies 
���†�u�v�;�u�‹���"�1�_�o�o�t���‰�_�o���-�t�t�o�‰�;�7���†�v���|�o���†�v�;���|�_�;�b�u��
toilets to facilitate the trip. Class One had a 
�t�;�v�v�o�m���0�-�v�;�7���o�m�����u�t�o�=�v���-�7�ˆ�;�m�|�†�u�;�v���b�m�1�t�†�7�b�m�]��
storytelling and games. Class One are saving 
their class trip for next year. 

�N	���u�o�l�o	ž�m�]���v�†�v�|�-�b�m�-�0�t�;�7���_�;�-�|�_�t�‹��������������������������
�-�m�7���-�1�1�;�v�v�b�0�t�;���|�u�-�ˆ�;�t

�N	���u�b�m�]�b�m�]���1�o�l�l�†�m�b	ž�;�v���|�o�]�;�|�_�;�u

�N	�"�|�u�;�m�]�|�_�;�m�b�m�]���|�_�;���r�-�u�|�m�;�u�v�_�b�r

�N	���u�o�l�o	ž�m�]��
�v�†�v�|�-�b�m�-�0�t�;�7��
�_�;�-�|�_�t�‹���-�m�7��
�-�1�1�;�v�v�b�0�t�;��
�|�u�-�ˆ�;�t

�N	���u�b�m�]�b�m�]��
�1�o�l�l�†�m�b	ž�;�v��
�|�o�]�;�|�_�;�u

�N	�"�|�u�;�m�]�|�_�;�m�b�m�]��
�|�_�;��
�r�-�u�|�m�;�u�v�_�b�r

���t�-�•�o�u�l�v���=�o�u�����_�-�m�]�;
�$�_�b�v���‹�;�-�u���‰�;���‰�o�u�h�;�7���‰�b�|�_�����;�|�1�_�‰�o�u�|�_�����†�0�v���|�o���_�;�t�r��
�|�_�;�l���-�1�_�b�;�ˆ�;���|�_�;�b�u�����t�-�•�o�u�l�v���=�o�u�����_�-�m�]�;���0�-�7�]�;�:���$�_�;��
programme involves several visits to the cubs and the 
�v�|�-	ž�o�m�:���)�;���v�|�-�u�|�;�7���‰�b�|�_���-���u�-�b�t���v�-�=�;�|�‹���|�-�t�h���-�|���|�_�;���1�†�0��
�l�;�;	ž�m�]�:���$�_�b�v���‰�-�v���=�o�t�t�o�‰�;�7���0�‹���|�‰�o���=�†�u�|�_�;�u���v�;�v�v�b�o�m�v���-�|��
���;�|�1�_�‰�o�u�|�_���"�|�-	ž�o�m���o�=���]�-�u�7�;�m�b�m�]�F�t�b�‚�;�u���r�b�1�h�b�m�]�7���=�o�t�t�o�‰�;�7��
�0�‹���-���1�-�h�;���v�-�t�;���‰�_�;�m���|�_�;���1�†�0�v���-�t�v�o���_�-�7���-���>�0�-�1�h�v�|�-�]�;���|�o�†�u�?���o�=��
�|�_�;��	ž�1�h�;�|���o�L�1�;���-�m�7���v�|�-	ž�o�m���l�-�m�-�]�;�u�=�v���o�L�1�;�:���$�_�;���C�m�-�t���v�;�v�v�b�o�m��
�‰�-�v���-���|�u�-�b�m���|�u�b�r���=�u�o�l�����;�|�1�_�‰�o�u�|�_���|�o�����-�l�0�u�b�7�]�;���|�o���ˆ�b�v�b�|���|�_�;�����o�|�-�m�b�1��
Gardens in September. We are very grateful for the help and assistance 
�r�u�o�ˆ�b�7�;�7���0�‹���o�†�u�����o�ˆ�b�-���$�_�-�l�;�v�t�b�m�h���1�o�t�t�;�-�]�†�;�v���b�m���=�-�1�b�t�b�|�-	ž�m�]���|�_�;�v�;��
�v�;�v�v�b�o�m�v�7���r�-�u	ž�1�†�t�-�u�t�‹���|�o�����-�u�;�m�����_�†�7�o�ˆ�v�Œ�h�‹�7���o�†�u�����u�;�-���"�|�-	ž�o�m�����-�m�-�]�;�u�:����
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Rail and Ale Trail
�)�;���‰�o�u�h�;�7���‰�b�|�_���(�b�v�b�|���"�o�†�|�_��
���-�l�0�v���P�(�"���Q�7���|�o���1�u�;�-�|�;���|�_�;���"�o�†�|�_��
Cambridgeshire Rail and Ale Trail 
�-�b�l�b�m�]���|�o���v�†�r�r�o�u�|���t�o�1�-�t���r�†�0�v�7��
promote the area to visitors and 
�u�-�b�v�;���|�_�;���r�u�o�C�t�;���o�=���|�_�;���(�"�����‰�;�0�v�b�|�;�:��
The booklet features 16 pubs all 
�‰�b�|�_�b�m���_�-�t�=���-�m���_�o�†�u�=�v���‰�-�t�h���o�=���C�ˆ�;��
�t�o�1�-�t���u�-�b�t�‰�-�‹���v�|�-	ž�o�m�v���-�m�7���1�o�m�|�-�b�m�v��
�r�_�o�|�o�]�u�-�r�_�v���o�=���|�_�;���r�†�0�v�7���r�t�†�v���l�-�r�v��
�7�;�|�-�b�t�b�m�]���_�o�‰���|�o���‰�-�t�h���|�o���|�_�;�l���=�u�o�l��

�N	���u�o�l�o	ž�m�]��
�v�†�v�|�-�b�m�-�0�t�;�7��
�_�;�-�|�_�t�‹���-�m�7��
�-�1�1�;�v�v�b�0�t�;��
�|�u�-�ˆ�;�t

�N	�"�†�r�r�o�u	ž�m�]��
�v�o�1�b�-�t���-�m�7��
�;�1�o�m�o�l�b�1��
�7�;�ˆ�;�t�o�r�l�;�m�|

�|�_�;���v�|�-	ž�o�m�v�:���$�_�;���|�u�-�b�t���‰�-�v���t�-�†�m�1�_�;�7���7�†�u�b�m�]�����o�l�l�†�m�b�|�‹���!�-�b�t���)�;�;�h���-�|���|�_�;���$�b�1�h�;�t�t�����u�l�v�����;�;�u���
�;�v	ž�ˆ�-�t�:��
���-�u�7���1�o�r�b�;�v���‰�;�u�;���7�b�v�|�u�b�0�†�|�;�7���|�o���-�t�t���|�_�;���r�†�0�v���=�;�-�|�†�u�;�7���b�m���|�_�;���0�o�o�h�t�;�|�7���r�t�†�v���t�o�1�-�t���1�-�l�r�v�b�|�;�v���-�m�7��
�b�m�=�o�u�l�-	ž�o�m���_�†�0�v�7���-�m�7���_�-�m�7�;�7���o�†�|���-�|���v�†�0�v�;�t�†�;�m�|���0�;�;�u���-�m�7���l�†�v�b�1���=�;�v	ž�ˆ�-�t�v�:���$�_�;���|�u�-�b�t���‰�-�v���r�u�o�l�o�|�;�7��
�0�‹�����"�
���!�����-�m�7���(�"�����o�m���|�_�;�b�u���‰�;�0�v�b�|�;�v���-�m�7���v�o�1�b�-�t���l�;�7�b�-�:�����|���-�t�v�o���]�-�b�m�;�7���1�o�ˆ�;�u�-�]�;���b�m���t�o�1�-�t���m�;�‰�v�r�-�r�;�u�v��
�-�m�7���u�-�7�b�o�:�������=�u�†�b�•�†�t���1�o�t�t�-�0�o�u�-	ž�o�m���‰�b�|�_���|�_�;���t�o�1�-�t���������!�����0�u�-�m�1�_���v�-�‰���|�_�;���|�u�-�b�t���_�b�]�_�t�b�]�_�|�;�7���b�m���|�_�;�b�u��
�;�l�-�b�t���m�;�‰�v�t�;�‚�;�u�7���‰�;�0�v�b�|�;���-�m�7���l�-�]�-�Œ�b�m�;�:���$�_�;���b�m�b	ž�-	ž�ˆ�;���_�-�v���v�†�1�1�;�v�v�=�†�t�t�‹���;�m�1�o�†�u�-�]�;�7���ˆ�b�v�b�|�o�u�v�7���b�m�1�t�†�7�b�m�]��
�‰�_�;�;�t�1�_�-�b�u���†�v�;�u�v�7���|�o���;�Š�r�t�o�u�;���-�m�7���;�m�f�o�‹���|�_�;���‰�;�t�1�o�l�b�m�]���r�†�0�v���-�t�o�m�]���|�_�;���u�o�†�|�;���-�m�7���u�;�l�b�m�7�;�7���t�o�1�-�t��
�r�;�o�r�t�;���|�o���†�v�;���|�_�;�b�u���t�o�1�-�t���u�-�b�t�‰�-�‹���v�|�-	ž�o�m�v���-�m�7���u�;�7�b�v�1�o�ˆ�;�u���|�_�;���7�;�t�b�]�_�•�†�t���ˆ�b�;�‰�v���o�m���|�_�;�b�u���7�o�o�u�v�|�;�r�:

�$�_�;���|�u�-�b�t���_�-�v���0�;�;�m���v�_�o�u�|�t�b�v�|�;�7���=�o�u���-���$�o�†�u�b�v�l���-�m�7�����;�b�v�†�u�;�����‰�-�u�7���-�|���|�_�;�����o�l�l�†�m�b�|�‹���!�-�b�t�����‰�-�u�7�v���‘�•�‘�”�:
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Eco Tourism Bus Feasibility Study
MSFCRP commissioned transport consultants ITP to conduct a 
�=�;�-�v�b�0�b�t�b�|�‹���v�|�†�7�‹���|�o���†�m�7�;�u�v�|�-�m�7���|�_�;���o�r�r�o�u�|�†�m�b	ž�;�v���-�m�7���1�o�m�v�|�u�-�b�m�|�v��
�o�=���r�u�o�ˆ�b�7�b�m�]���-���0�†�v���v�;�u�ˆ�b�1�;���|�o���1�o�m�m�;�1�|���|�_�u�;�;���|�o�†�u�b�v�|���7�;�v	ž�m�-	ž�o�m�v��
�b�m���"�o�†�|�_�����-�l�0�u�b�7�]�;�v�_�b�u�;�9�����$���)�b�l�r�o�t�;�����v�|�-�|�;�7���"�_�;�r�u�;�|�_��
�)�b�t�7�t�b�=�;�����-�u�h���-�m�7�����)�����	�†�Š�=�o�u�7���‰�b�|�_���|�_�;���u�-�b�t�‰�-�‹���v�|�-	ž�o�m�v���-�|��
�"�_�;�r�u�;�|�_���-�m�7���)�_�b�‚�t�;�v�=�o�u�7�����-�u�h�‰�-�‹�:�����m�]�-�]�;�l�;�m�|���‰�b�|�_���|�o�†�u�b�v�|��
�7�;�v	ž�m�-	ž�o�m�v�7���u�-�b�t���-�m�7���0�†�v���o�r�;�u�-�|�o�u�v�7���-�m�7���r�†�0�t�b�1���v�;�1�|�o�u���o�L�1�;�u�v��
�‰�;�u�;���h�;�‹���|�o���†�m�7�;�u�v�|�-�m�7�b�m�]���|�_�;���t�o�1�-�t���1�o�m�|�;�Š�|�7���-�m�7���_�o�‰���v�†�1�_���-��
�v�;�u�ˆ�b�1�;���l�b�]�_�|���v�;�u�ˆ�;���u�;�v�b�7�;�m�|�v���-�t�o�m�]�v�b�7�;���ˆ�b�v�b�|�o�u�v�:���$�_�;���u�;�v�†�t	ž�m�]��
�u�;�r�o�u�|���_�b�]�_�t�b�]�_�|�v���1�_�-�t�t�;�m�]�;�v���-�v�v�o�1�b�-�|�;�7���‰�b�|�_���7�;�t�b�ˆ�;�u�b�m�]���l�o�7�;��
�v�_�b�[���b�m���-���u�†�u�-�t���;�m�ˆ�b�u�o�m�l�;�m�|�7���-�v���‰�;�t�t���-�v���o�r�r�o�u�|�†�m�b	ž�;�v���=�o�u��
�r�-�u�|�m�;�u�v�_�b�r���‰�o�u�h�b�m�]�:

�N ���u�o�ˆ�b�7�b�m�]���-
�ˆ�o�b�1�;���=�o�u���|�_�;
�1�o�l�l�†�m�b�|�‹

�N ���u�o�l�o	ž�m�]
�v�†�v�|�-�b�m�-�0�t�;�7
�_�;�-�|�_�t�‹���-�m�7
�-�1�1�;�v�v�b�0�t�;���|�u�-�ˆ�;�t

�N �"�†�r�r�o�u	ž�m�]���v�o�1�b�-�t
�-�m�7���;�1�o�m�o�l�b�1
�7�;�ˆ�;�t�o�r�l�;�m�|

�N �"�|�u�;�m�]�|�_�;�m�b�m�]���|�_�;
�r�-�u�|�m�;�u�v�_�b�r
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Financial Report and Funding
���"�
���!�����b�v���;�Š�|�u�;�l�;�t�‹���]�u�-�|�;�=�†�t���=�o�u���|�_�;���1�o�m	ž�m�†�;�7���=�†�m�7�b�m�]���v�†�r�r�o�u�|���=�u�o�l�����o�ˆ�b�-���$�_�-�l�;�v�t�b�m�h���!�-�b�t�‰�-�‹��
�-�m�7���"�o�†�|�_�����-�l�0�u�b�7�]�;�v�_�b�u�;���	�b�v�|�u�b�1�|�����o�†�m�1�b�t�:�����|���b�v���-�t�v�o���|�_�-�m�h�=�†�t���=�o�u���1�o�m	ž�m�†�;�7���=�†�m�7�b�m�]���=�u�o�l��
���;�t�0�o�†�u�m�7�����;�t�7�u�;�|�_�7���"�_�;�r�u�;�|�_���-�m�7���
�o�Š�|�o�m�����-�u�b�v�_�����o�†�m�1�b�t�v�:

Accounts for 2024-25

Income  

���o�u�;���
�†�m�7�b�m�]����				   �l�•�u�7�“�”�•

���u�-�m�|�v����					    �l�“�7�“�•�•

���u�o�†�]�_�|���=�o�u�‰�-�u�7���=�u�o�l���‘�•�‘�“�J�‘�”����	�l�‘�•�7�“�“�•

�$�o�|�-�t�����m�1�o�l�;����				   �l�“�‘�7�‘�–�•

  

Payments 

���-�u�|�m�;�u�v�_�b�r�����L�1�;�u����			  �l�•�•�7�v�“�“

���r�;�u�-	ž�o�m�-�t�����Š�r�;�m�v�;�v����			  �l�“�’�“

���1�o���$�o�†�u�b�v�l�����†�v���
�;�-�v�b�0�b�t�b�|�‹���"�|�†�7�‹	 �l�–�7�v�‘�•

���1�1�o�†�m	ž�m�]����				   �l�v�v�‘

�$�o�|�-�t�����-�‹�l�;�m�|�v����				   �l�‘�v�7�–�v�•

Balance at 31 March 2025 		  £13,304



11

Our Partners

Meldreth, Shepreth and Foxton 
Community Rail Partnership

���;�t�0�o�†�u�m�����-�u�b�v�_�����o�†�m�1�b�t

���;�t�7�u�;�|�_�����-�u�b�v�_�����o�†�m�1�b�t

�"�_�;�r�u�;�|�_�����-�u�b�v�_�����o�†�m�1�b�t��

�
�o�Š�|�o�m�����-�u�b�v�_�����o�†�m�1�b�t

���_�b�t�t�b�l�o�u�;�����-�u�7�;�m�����;�m�|�u�;

���;�t�0�o�†�u�m���(�b�t�t�-�]�;�����o�t�t�;�]�;

���;�t�0�o�†�u�m�����u�-�1	ž�1�-�t���"�o�t�†	ž�o�m�v�����u�o�†�r

���;�t�0�o�†�u�m���$�b�l�;�0�-�m�h

�
�o�Š�|�o�m�����-�u�7�;�m�v�����v�v�o�1�b�-	ž�o�m

���;�t�7�u�;�|�_���(�;�]�����t�†�0
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Contact us

�v�-�u�-�_�:�]�u�o�ˆ�;�`�v�1�-�l�0�v�:�]�o�ˆ�:�†�h

�l�;�t�7�u�;�|�_�v�_�;�r�u�;�|�_�=�o�Š�|�o�m�u�-�b�t�:�o�u�]�:�†�h

�`���"�
���!������������������������������

���"�
���!������������������������������

�l�v�=�M�1�u�r

���†�u�����o�l�l�†�m�b�|�‹���!�-�b�t�����-�u�|�m�;�u�v�_�b�r���-�b�l�v���|�o���7�;�ˆ�;�t�o�r���t�b�m�h�v���‰�b�|�_���v�1�_�o�o�t�v���-�m�7���t�o�1�-�t���0�†�v�b�m�;�v�v�;�v��
�-�v�v�o�1�b�-�|�;�7���‰�b�|�_���o�†�u���t�o�1�-�t���u�-�b�t���v�;�u�ˆ�b�1�;�v�7���-�m�7���|�o���;�m�_�-�m�1�;���v�†�v�|�-�b�m�-�0�t�;���|�u�-�m�v�r�o�u�|���t�b�m�h�v���b�m���|�_�;���‰�b�7�;�u��
area. The partnership is hosted by South Cambridgeshire District Council and funded by Govia 
�$�_�-�l�;�v�t�b�m�h���!�-�b�t�‰�-�‹�7���|�_�;�����-�u�b�v�_�����o�†�m�1�b�t�v���o�=�����;�t�0�o�†�u�m�7�����;�t�7�u�;�|�_�7���"�_�;�r�u�;�|�_���-�m�7���
�o�Š�|�o�m�7���-�m�7���"�o�†�|�_��
Cambridgeshire District Council.

�$�_�;���r�-�u�|�m�;�u�v�_�b�r���b�v���-�1�1�u�;�7�b�|�;�7���0�‹���|�_�;���	�;�r�-�u�|�l�;�m�|���=�o�u���$�u�-�m�v�r�o�u�|�:�����1�1�u�;�7�b�|�-	ž�o�m���b�v���=�o�u�l�-�t��
�u�;�1�o�]�m�b	ž�o�m���0�‹���|�_�;���	�=�$���|�_�-�|���-�����o�l�l�†�m�b�|�‹���!�-�b�t�����-�u�|�m�;�u�v�_�b�r���o�r�;�u�-�|�;�v���|�o���-���_�b�]�_���v�|�-�m�7�-�u�7���-�m�7���|�_�-�|��
�b�|�v���o�0�f�;�1	ž�ˆ�;�v���-�m�7���-�1	ž�ˆ�b	ž�;�v���-�u�;���v�†�r�r�o�u�|�;�7���0�‹�����o�ˆ�;�u�m�l�;�m�|�:

�$�_�;���r�-�u�|�m�;�u�v�_�b�r���‰�o�†�t�7���t�b�h�;���|�o���|�_�-�m�h���-�t�t���o�†�u���v�|�-	ž�o�m���ˆ�o�t�†�m�|�;�;�u�v�7���l�;�l�0�;�u�v���o�=���|�_�;���"�|�-�h�;�_�o�t�7�;�u��
���u�o�†�r���-�m�7�����b�t�-�u�‹�����-�u�v�_���-�m�7���"�-�u�-�_�����-�|�1�_�;�u���=�o�u���u�;�1�o�u�7�b�m�]���|�_�;���l�b�m�†�|�;�v���o�=���l�;�;	ž�m�]�v�:

Meldreth, Shepreth and Foxton Community Rail Partnership
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Community Allotment 

In 2024 Jenny & Stuart Thame agreed to taken on the Community Allotment plot at St 

George’s Allotment site. The scheme was awarded a £500 Community Growing Grant 

from South Cambridgeshire District Council.  

We took on responsibility for the Community Plot towards the end of the summer last year. 

Plot 25A hadn’t been worked for some time so we had plenty of hard work ahead of us in 

order to bring it back to a reasonable standard.  

Stuart spent the best of the winter days digging over the existing beds and creating new 

ones. He was finally persuaded to try the popular No Dig approach after we had a 

substantial amount of cardboard to dispose of due to a furniture delivery, but he’s really 

‘old school’ and prefers to dig. 

We now have 6 useable beds with more planned, good pathways have been laid using the 

wood chippings provided, the shed has been made more secure, the contents of the 

compost heaps sieved and added to the beds to revitalise the soil.  

We’ve already planted broad beans and strawberries and potatoes are chitting and 

cabbages being hardened off ready to be planted later this month. We have plenty of trays 

of seeds in our greenhouse and on our kitchen cupboards, but a polytunnel is planned 

which will help with space problems. Hopefully the beetroot, lettuce, courgette, runner and 

French beans, peas and tomato seeds we will sow will all germinate. 

We discovered a small wildlife pond at the top end of the plot and that has been tidied up 

in the hope we can attract wildlife and maybe the odd frog or two to help with the 

anticipated slug invasion. 

The produce from our efforts will go to the Melbourn Community Foodbank, we are so 

pleased to be able to help in this way.  

Jenny & Stuart Thame 
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BEFORE        AFTER 
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GRANTS AWARDED IN 2024 – 2025 AND 
HOW THE MONEY WAS SPENT  

Balance brought forward from 2023/24  £2,803.75 

Awarded for distribution 2024/25  £55,772.53 
 

Available for distribution 2024/25  £58,576.28 

Community Benefit Grants applications awarded on 8 May 2024 

Melbourn United Reform Church £2,597.20 

Melbourn County Primary School PTFA  £3,780.00 

Melbourn Bowls Club  £1,600.00 

Melbourn Dynamos FC  £8,909.25 

MAYD £6,500.00 

St George’s Allotment Association, Melbourn £1,022.00 

Melbourn & District Warden Scheme  £3,000.00 

Melbourn Lunch Club  £3,000.00 

Melbourn Bell Repair Appeal  £1,000.00 

Melbourn Fete £2,500.00 

Total awarded May 2024: £33,908.45 

Available for distribution December 2024: £24,667.83 

Community Benefit Grants awarded on 2 December 2024 

Turn on to Christmas  £1,321.00 

Mix Music £4,720.00 

Home-Start Royston  £3,539.16 

Relate  £4,700.00 

Melbourn Magazine  £6,000.00 

Melbourn Village College Squash Club £1,200.00 

Royston Rugby Club  £1,000.00 

Melbourn Football Club  £1,731.00 

Total awarded December 2024:  £24,211.16 

Balance to carry forward:  £456.67 
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Melbourn United Reformed Church  
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Melbourn Primary School (MPS) PTFA 

Report on Melbourn Parish Council Grant Expenditure by Melbourn Primary School PTFA  

The grant provided by the Parish Council in April 2024 was used to cover the cost of the 

Primary School's PTFA annual fireworks display in order to keep the ticket price low for the 

community to attend, as well as raising much needed funds for the school.  

The total amount of the grant was £3,780, which was used as follows: 

The full amount of the grant was used to fund the fireworks display at the annual fireworks 

event held at Melbourn Primary School. It was a hugely successful night and was a sold 

out event with 1,300 tickets sold to school families and the wider community. The £3,780 

grant covered the cost of the professional fireworks display which was provided by the 

professional company, Skyburst. This allowed for the profits made from ticket sales and 

other sales on the night from the bar, bbq and stalls to be used for the PTFA’s fundraising 

priorities. This year profits are being put towards funding a new adventure playground for 

the children as their current structure is unsafe for use, as well as contributions towards 

school trips to the theatre, books for the children and easter eggs.  

On behalf of the Melbourn Primary School PTFA, we would like to thank the Parish 

Council for their support in awarding this grant, and enabling this popular volunteer-run 

community event to be as successful as it was.  

Audrey Campbell & Lauren Nash  

Melbourn PTFA Co-Chairs  

On Behalf of Melbourn Primary School PTFA 

Melbourn Bowls Club 

As per our grant request quotation £1525 of the £1600 was spent on the exterior 

repainting of our clubhouse.   

The decorator did a great job and we are very pleased with the result.  

The remaining £75 was spent on a new large Melbourn Bowls Club sign which we will put 

up in the spring to complete the improved appearance of the clubhouse, so we are very 

grateful for the PC grant which enabled us to do this. 

Peter Blayney, Melbourn Bowls Club 
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Melbourn Dynamos Football Club 
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St George’s Allotment Association, Melbourn 

Summary: 

The St George’s Allotment Association applied for and received a Melbourn Parish Council 
Community Grant in May 2024 to cover the hire cost of two 8-yard general waste skips 
(one for early summer and one for autumn), and to purchase soil improver for use on the 
Melbourn Allotments at The Moor, Melbourn. The grant received (£1022.00) was 
comprised of £536.00 for hire of two skips and £486.00 for purchase and delivery of ~10 
tonnes of soil improver. Both skips were hired and the soil improver was delivered during 
the year. 

Waste Clearance Skip Hire: 

Two 8-yard general waste skips were hired from the Mick George Group and delivered to 
the allotments on 14th June 2024 and 18th October 2024. Plot holders rapidly filled both 
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skips by clearing non-compostable assorted rubbish from their plots, such as broken wire 
fencing, rusted metal, broken glass, waste plastic, etc., see photo. 

This project is beneficial to all of the St 
Georges Allotment community and resulted 
in many tidier allotments. Having less 
rubbish on their allotments not only 
benefited the current plot holders but also 
provides legacy value to future tenants. It 
also benefited the local environment by 
removing environmentally harmful materials 
such as plastic and provides safer 
conditions for plot holders to tend their plots. 
It complements the ongoing work by the 
council to reduce the amount of asbestos 
cement fragments on the allotment.  

Soil Improver: 

The delivery of a lorry load of soil improver from Envar in Somersham, near Huntingdon, 
was arranged with Melbourn based A J Grab Hire Ltd, and on the 26th July 2024 they duly 
delivered 10 tonnes of lovely black gold, see photo. The soil improver was available to all 
plot holders and within a few weeks had been wheel-barrowed to individual plots by the 
holders. The known benefits of using it as a mulch include improved soil structure, 
increased moisture retention, weed suppression and better crop growth. The improved soil 
fertility will also benefit future plot holders as well as the current ones. The soil improver is 
generated from waste food and vegetation collected from households around the county 
and composted under ideal conditions by Envar. 

Conclusion: 

The hire of two skips and the purchase and 
delivery of soil improver have been 
completed; therefore both grant projects 
have been fully completed in 2024, bringing 
benefit to allotment holders and the 
allotment environment. 
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Melbourn Bell Repair  

12th February 2023, one of the bells in Melbourn All Saints church tower began to make 

an unsettling thumping noise while being rung.  We investigated immediately and 

discovered a large crack in the headstock, which is the fitting that attaches the top of the 

bell to the frame.  See picture. 

 

We established that this was due to a manufacturing defect when the bell was installed in 

1987, and that the adjacent bell had the same defect but no crack - yet.  Both bells were 

removed from the frame and their fittings and placed on the floor of the bell chamber. 

Quotes were sought for repair/replacement of the 2 headstocks, and this came to 

approximately £8000, or £6000 if a local team of bellfitters could remove and refit the bells. 

 

Grants and fundraising was undertaken, including applying to Melbourn Parish Council.  A 

loan was secured from the Supporters of All Saint (SOAS) to enable work to start in March 

2024, before the MPC grant money was secured. 

 

In March 2024 the local bellfitters team removed the two bells from the belfry and lowered 

them to ground level - no mean feat as each bell weighs 200-250 kg.  The bells were 

collected in late March 2024 to have new custom-made headstocks fitted and tested. 

 

October 9th 2024 the bells were delivered back to Melbourn and work began to hoist them 

into the tower and refit.  This was a significant job taking many days owing to different 

fittings on the new (much better, stronger) headstocks.  Realigning bearing sn pulleys and 

ropes took a little time, but the bells were fully functional by Thursday 24th and all 8 bells 

were able to ring out again on Sunday 27th October 2024 for the first time in over 18 

months. 

 

The money from Melbourn Parish Council's grant contributed to monies raised from cycle 

rides, personal donations and other grant applications.  We managed to raise the £6000 

necessary, enabling full repayment of the loan from SOAS.  We have already had a 

visiting band of ringers attempt a peal (a 3-hour ringing session) on the newly restored 8 

bells, and last weekend we conducted tours of the tower and bells for those attending the 

church's winter fayre. 
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The bellringers and church are extremely grateful for the grant which has restored 8-bell 

ringing to Melbourn and we look forward to many more years of ringing the bells for the 

residents of Melbourn. 

Ian Cowley, Melbourn Bellringers Treasurer 
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Melbourn Fete 

The Melbourn Fete Committee received a grant from the MPC Community Grant Fund of 

£2,500 to underwrite the staging of the 2024 Melbourn Fete. The funds were requested to 

cover the unavoidable costs which would have been written off if the event were cancelled. 

The grant was spent as follows: 

Item   Expenditure 

PA System £1020.00 

Insurance  £420.00 

Attractions  £1394.00 

Total   £2834.00 

The additional expenditure was taken from Melbourn Fete Committee funds. 

Melbourn Fete Committee is very grateful for the continued support from the MPC. MPC’s 

commitment enables us to stage important fund raising events for the community such as 

the Fete, Turn on to Christmas and Open Gardens. The Fete provided a platform for other 

community organisations such as HomeStart, Melbourn Hub and Melbourn Dynamos to 

raise money for their causes. We are in the process of donating funds the Fete raised to 

local community organisations. 

C M Carter 

Treasurer 

13/10/2024 

Turn on to Christmas 

For this coming year the Turn on to Christmas (TOTC) committee is expecting to arrange 

another afternoon of festive activities. The committee start preparatory work after the 

summer holidays so no date is available at the moment or details of what will be arranged. 

However, generally it is the first Saturday of December and takes place at the hub. The 

ideas is to have a very low cost family event with music, children’s activities, tombola, 

storytelling and face painting culminating with the turn on of the Christmas Tree lights. 

Turn on to Christmas has become a very well attended event to start the festive 

celebrations. The two hour program is now well established and appreciated by the village.  

The volunteers get enormous pleasure in being able to offer a low cost way for our fellow 

villagers to gather and although clearly it is in celebration of a Christian festival we strive to 

make the afternoon as inclusive as possible. 
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As you may be aware the TOTC event for 2024 had to be cancelled at short notice due to 

forecasted very strong winds and heavy rain which passed through the Melbourn area 

during the event. This demonstrated the importance of funding from the PC as it 

underwrites the upfront costs of the event. 

 

I look forward to working with the PC to secure a grant for TOTC at the Autumn 

Community Grant allocation meeting later this year. 

 

Trevor Purnell 

Chair 

TOTC 

 

Mix Music  
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Relate (Relationship Counselling Cambridgeshire)  

 

 

 

 

WE ARE TRADING UNDER A NEW NAME! 

 

As we enter our 80th year Relate Cambridgeshire will be rebranding as 

 

Relationship Counselling Cambridgeshire   

 

This follows the administration of Relate National Ltd in December last year. 

 

Our high-quality services will continue unaffected, delivered by the same staff and to the 

professional standards that we have always maintained. 

 

We will continue to work in partnership with other centres which previously formed part of 

the Relate Federation to strengthen our ability to serve our beneficiaries and meet the  

ever-evolving needs within our communities.  

 

Claire Godward, Chief Executive of Relationship Counselling Cambridgeshire said  

‘’This is a great opportunity for us to expand our services. And we will continue to seek out 

new partnerships and collaborations locally and nationally to enable us to deliver joined up 

services and support, which will span the whole of England and Wales ‘’. 

 

Working at the heart of our communities Relationship Counselling Cambridgeshire will 

continue deliver a wide range of support to couples, families, children and individuals 

across Cambridgeshire and surrounding areas. 

 

If you want to get in touch:  Please call us on 01223 792226  
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Home-Start Royston 

Home-Start Royston, Buntingford & South Cambridgeshire 
(incorporated as Home-Start Royston & South Cambridgeshire) 

Unit 6 Valley Farm, Station Road, Meldreth, Royston, Herts, SG8 6JP 

www.hsrsc.org.uk 
µ Email: admin@hsrsc.org.uk 
µ Tel: 01763 262262 
____________________________________________________________________________________________________________________________________________________________________________

Melbourn Parish Council Community Benefit Grant Report 
Prepared for:  Melbourn Parish Council 
Date:   18 March 2025 

We are so grateful for your funding in December 2024, which enabled us to provide crucial 
home-visiting support to two vulnerable Melbourn families.  One family was referred to 
Home-Start by their Health Visitor and the other family contacted Home-Start themselves. 

The families’ diverse and complex issues included: 

�x Poor Parental Mental Heath
�x Mother struggling with anxiety
�x Multiple birth
�x Finding individual time for each child challenging
�x Children with potentially life-threatening health issues requiring ongoing

monitoring/treatment
�x Managing complex family relationships
�x Inability to take multiple children out independently
�x Lack of local family support
�x Financial difficulties
�x Mother trying to juggle a business alongside parenting
�x No time to complete household tasks or make calls
�x No time to complete paperwork/forms
�x Mother overwhelmed and finding processing tasks into manageable chunks difficult

The Community Benefit Grant has enabled our highly-trained volunteers to begin meeting 
with the families for 2-3 hours every week, providing bespoke practical and emotional 
support, which is non-judgemental, confidential and free. This included: 

�x Providing a listening ear and emotional support
�x Giving reassurance and positive feedback
�x Helping to feed and bathe the babies
�x Engaging with the children to give Mother time to make calls, prepare important

meals crucial for managing children’s disabilities
�x Helping the family get out of the house and visit The Hub, walk to the park
�x Enabling parent to have 1-1 time with each child by spending time with each child

individually
�x Parental support with childcare decision, supporting a plan to return to part-time

work
�x Signposting for more specialist support where appropriate

about:blank
about:blank
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�x Support to find out about and try other local parent/child groups
�x Support to process tasks into manageable chunks

The positive changes we have begun to see and hope to see as support continues 
include:  

�x Improved Mental Health for mother
�x Mother feeling more on top of important meal prep for babies, alleviating anxiety

around managing their condition
�x Improved relationships between parents
�x Improved relationships between Mother and other family members
�x Mother more time for each child and feeling less guilty
�x Mother and babies able to leave the house and get out to the park, The Hub and

other local places
�x Mother happier to support craft activities at home
�x Mother starting to plan a return to work
�x Mother feeling more in control of managing business

To date the parents have given us the following feedback, regarding our support: 

“[Our Volunteer] was so lovely with the girls and was so nice to have some 

company! Thank you” 

Melbourn Magazine 

Melbourn Magazine which is produced four times a year and posted through every house 
in Melbourn for FREE is managing to continue with the generous help of the Community 
Benefit Grant of £6,000 which it received towards the end of 2024. 

The magazine seeks to be self-sustaining but since Covid and the current economic 
pressures everyone is under pressure and the advertising revenue has dropped.  We are 
doing all we can to sustain and increase that revenue and are very grateful to a few large 
Melbourn companies who are extremely generous with continued sponsorship (TTP) but 
we are aware that even these businesses can have their own financial needs and it would 
be unwise to totally rely on just their support. 

The magazine is produced by a team of volunteers and its only costs are the printing 
costs, but sadly like everything else, despite the supplier involved giving special rates it is 
the largest cost the magazine has.  An army of local people deliver the magazines and it 
features local information and articles.  The product is in full colour and A4 with print large 
enough for those who need it and it is appreciated by many people who do not use 
computers or smart phones to run their lives.  We are frequently given positive feedback 
from residents and it would be hard to find another grant that has helped as many people 
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as the grant we have had has.  It has reached every single resident of the village and 
could not be more fairly distributed. 

As the years progress the Magazine will serve as a history document for the village and its 
occupants as it continues to give great enjoyment with its articles to read and help with its 
local adverts for trades we may want to use and for new residents moving to the area it 
gives invaluable information of clubs, groups, societies and places to visit and meet other 
people and ways to join in the very active and productive Melbourn Community. 

Gillian Morland – Melbourn Magazine Committee Member 

Melbourn Village College Squash Club 

Thanks for your message, and again to the committee for the grant funding. It's being 
spent in the same way as in previous years, namely to fund the delivery of a weekly term-
time coaching session, by our professional club coach, to juniors players. 

Matthew Walker, Melbourn Village Squash Club 

Royston Rugby Club 

No report available at this time. 
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Melbourn Football Club 

Grant awarded: £1,731.00 

The whole amount was spent on the Veo video recorder. The price had increased before 

we got the money, meaning we didn't have enough left for the footballs and topsoil.  

However, the Veo recorder has been in use each game (even away games). Having it has 

meant we have been able to produce highlights of matches to our social media pages, to 

increase interest in grass roots football. In turn, providing opportunities for sponsorship 

revenue to grow. 

We’ve also been able to provide real time feedback and assist tactically during games. 

Thank you again to the council for this support. 
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DISTRICT COUNCIL REPORT 2025 
District Cllr Jose Hales & District Cllr Sally Ann Hart 

Local Government Review 

South Cambridgeshire District Council 2024 was formed in 1974 following a review of local 

government, so 2024 was the council’s 50th anniversary year. Fifty years later, the 

government is conducting another local government review, and It now looks virtually 

certain that the council will cease to exist in a couple of years with its activities subsumed 

into a unitary authority. What the new unitary authority will look like is still being worked 

through by the minister of state and during the coming year we will keep you updated as 

we learn more. 

Recruitment and the four-day week 

The four-day week trial was an attempt by SCDC to see if they could improve the services 

they provide to council-tax payers by improving staff recruitment and retention in the 

Greater Cambridge area (South Cambridgeshire and Cambridge City). Planning officers 

and HGV driver posts (to drive our waste-collection vehicles) have been particularly 

difficult to recruit because the council cannot pay the kind of rates that commercial housing 

developers and lorry firms can pay. Faced with a high risk of disruption to services and a 

large bill for agency staff the administration felt it had to act. 

The plan was that staff would work smarter, using technology and working efficiency to 

deliver 100% of their work in 80% of the time. Four-day weeks are becoming more popular 

in the private sector because there of the benefit in staff health and wellbeing. 

Unfortunately, the Conservative government was against the plan and threw a number of 

obstacles in the council’s way, including a ‘best value notice’ and the threat of ‘financial 

levers’. These demands meant that the council had to spend a great deal of time and 

money providing the government with detailed data that they subsequently didn’t use and 

meant that the final report on the trial could not be completed until the council knew what 

the financial penalties might be. The administration considered it has a democratic 

mandate to manage the council’s affairs in the best way it thought fit and that the 

government was meddling in a local matter. In the end, the council stood firm and 

completed the trial, which showed a positive effect on recruitment and a significant saving 

in agency fees. The incoming Labour government took a completely different view on the 

trial to the Conservatives; they did not renew the best value notice, and they lifted the 

financial threats meaning the trial report could be completed. We are now moving to a 
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conclusion of this long-running saga; in recent weeks, a consultation was conducted, now 

concluded, and the data has been sent to an independent assessor. Once the conclusions 

have been received, a final report will go to full Council for them to make a long-awaited 

decision as to whether the four-day week should become permanent. 

 

Local Government (LGA) Peer Challenge 

The LGA’s peer challenge programme offers every local authority the opportunity to have 

its performance monitored by elected members and officers of other council. It is intended 

to be a ‘critical friend’ to support continuous improvement. SCDC invited a peer review 

team during 2024, and their report praised the council for ‘strong ambition’, ‘good 

leadership’ and ‘innovative approaches’. They congratulated SCDC on being one of the 

few councils in the country to have a very strong financial position with an impressive 

return on investments. One criticism was that (in common with many other councils) there 

were a small number of unaudited yearly accounts; these accounts have now all been 

submitted for scrutiny by the government’s auditors and are as up-to-date as they can be. 

 

Mobile Wardens scheme 

SCDC continues to support the Mobile Wardens Scheme, which offers support and 

assistance for older people to allow them to continue to live independently at home by 

providing daily contact (Monday to Friday) either by a personal visit or by a telephone call, 

to ensure a sense of security and wellbeing. SCDC is dedicated to supporting this scheme 

and pledged funding of £345,000 in 2024. Melbourn Parish Council also provides financial 

support for this vital service. 

 

Net Zero Villages Grant Scheme 

£360,000 was recently awarded to nine local organisations from the Net Zero Villages 

Grant Scheme. The funding for this scheme comes mainly from the Cambridge and 

Peterborough Combined Authority with supplementary funds contributed by SCDC. The 

scheme empowers voluntary groups, parish councils and community-minded businesses 

to tackle climate change by reducing carbon emissions from community assets. 

 

Cost of living crisis mitigation 

In 2025, SCDC supported 1,785 people with cost-of-living assistance and has invested in 

specialist Low Income Family Tracker, (LIFT) software, which allows the council to give 

targeted cost-of-living support to the most vulnerable people in the district. 
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Business support 

The council has supported and encouraged numerous markets around the district and 

there are now 14 markets running regularly throughout the year. SCDC’s own Christmas 

Market has been very successful and has hosted 240 traders since 2021, attracting up to 

1,500 visitors annually. 

 

SCDC was given the responsibility for allocating Government grants to support local 

businesses, communities and the local economy. This included £876,000 from the Rural 

England Prosperity Fund and £200,000 to help rejuvenate some of the district’s high 

streets. 

 

Green to our core 

SCDC have reduced emissions from our operations and estate by 22% from 2018/19 

levels and provided funding to help communities respond to the climate and ecological 

emergencies, including £625,000 through our Zero Carbon Communities grants. 

The second annual South Cambs’ Climate Action Conference was held in Cambourne. 

 

Improvements to customer service 

In late 2024 the council launched ‘SAM’, an artificial intelligence (AI) website assistant. In 

its first 25 days it received 1,152 requests for help - of which 87% were successfully 

responded to by SAM without needing human intervention. A new-look website has just 

been launched which offers easy access to information that is relevant to a resident’s area 

such as bin collection schedules and planning applications. 

 

Homes for Ukraine scheme 

Sadly, the need for the Homes for Ukraine scheme remains. SCDC has supported 937 

guests since the start of the conflict one of the highest in the country for a District Council. 

 

Social Housing Stock 

Social Housing Stock SCDC is committed to providing affordable social housing by 

increasing its housing stock. The new build this year has been 85 against the target of 75. 

This doesn't include a further 26 houses that just missed the end of year cut off. 

 

Community Chest Grants  

The Council continues to provide Community Chest funding, and this reflects the Council’s 

commitment to sustaining grassroots initiatives and supporting a stronger, more connected 
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community. By investing in these organisations, the district ensures that local people 

continue to benefit from essential services, social opportunities, and support networks. 

Community Chest grant funding is available to voluntary and community sector groups, 

charities and public sector bodies wishing to further improve quality of life in South 

Cambridgeshire. A total of £59,160 was available this year. Ward recipients of funding 

include Mix Music DJ and Melbourn Fete Committee. 
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COUNTY COUNCIL ANNUAL REPORT 2025 
County Cllr Susan van de Ven  

 

County Council Statutory Duties  

Children’s and Adult Social Care, Public Health, Children’s Services (including Schools, 
Special Educational Needs, Children and Family Centres, Education Transport) Highways, 
Minerals and Waste (disposal and recycling centres), Libraries. 

Key themes 

�x Since the 2008 financial crash Government Revenue Support Grant has declined 
dramatically placing a greater burden on Council Tax which is capped.  Over time 
this has resulted in the loss of numerous non-statutory services and the 
consolidation of others.   

�x Our county is characterized by some of the highest population growth in the country 
due to the continuing national interest in growing the Cambridge area economy and 
resulting requirements for planned development. 

�x Children’s and Adult Social services account for about 75% of our overall budget 
and are driven by demand; often they work alongside health services in complex 
accounting arrangements.    

�x The aging population is more pronounced in Cambridgeshire than nationally. 

�x While most social services are based on statutory need, the council has managed 
to deliver small budget but effective universal prevention services.  

�x Infrastructure is generally old and maintenance very challenging.  While significant 
sums have been budgeted by the council for highways maintenance, and some 
government grants have been made, the estimated financial requirement to bring 
the network into proper repair vastly outweighs what is possible. 

�x Library Services have been resilient; this has been strongly supported by volunteer-
run community services in villages like Bassingbourn and Melbourn. 

�x Public service ethos is strong, and the council is fortunate to have a dedicated 
workforce in challenging circumstances.   New apprenticeship schemes are doing 
well. 

�x This week marks the conclusion of the 2021 Administration, which has been made 
up by a multi-party collaboration (Liberal Democrat, Labour and Independent).   
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Budget headlines 

�x Investing £21 million into the county’s 4,500 miles of road network, footpaths, multi-
use paths, and drainage systems in 2025-26, with a further £20 million being 
invested in 2026-27. 

�x Investing £20 million over the next 3 years to support providers of adult social care 
services to pay care workers the Real Living Wage, helping to recruit and retain 
people to deliver these essential services. 

�x Investing £6.8 million in low carbon heating for schools and council buildings and 
£8.7 million being invested to deliver enhanced and upgraded household waste 
recycling centres in Milton and March. 

�x We have a budget gap of £34.2 million in 2025-26 which needs to be closed. 

�x Council tax increase of 4.99% for 2025-26. This increase will generate around £20 
million in additional funding, helping to balance the books and set a legal budget, 
but more importantly, committing to: 

o ensuring that adult care services can continue to support and protect 
vulnerable adults by investing over £30 million to meet rising demand and 
costs and supporting the social care workforce. 

o funding almost £0.8 Billion investment in capital expenditure to build new 
schools, investing in care and community facilities, including libraries, and 
continue to deliver our ambitious net zero target. 

o provide £2.5m to maintain holiday school vouchers for those most in need. 
o sustaining home to school transport for children in education across the 

county by a further £4.7 million in additional funding to help meet rising 
demands and costs. 

o helping to provide extra capacity to support children and young people in 
care and children with Special Educational Needs and Disabilities (SEND). 

 

My Local Priorities 

�x Responding to individual resident queries 

�x Regular reports to and liaison with parish councils 

�x Practical Solutions Groups for Bassingbourn and Melbourn in association with 
primary and secondary schools: supporting young people, intergenerational and 
community ventures. 

�x Liaison with North Herts and Herts County Councils for common concerns 

�x Cam Vale Bus User Group to advocate for local services 

�x Ivy Farm Bridge Bassingbourn-Royston A505 – work with Herts CC as bridge owner 
in quest to create right of way over existing agricultural bridge 
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�x Meldreth Shepreth Foxton Community Rail Partnership to advocate for local rail 
services including maintaining the 16-17 yr student fare discount for all education 
and training Cambridgeshire rail travel; direct link to Cambridge South Station; 
community development opportunities 

�x Melbourn Greenway for enhancement of local active travel connections between 
Cambridge and Royston and very locally in Melbourn and Meldreth: Meldreth 
Station Link path, potential traffic calming measures, off-road A10 link to Royston 

�x A505 Study Group – considering opportunities for future safety and access along 
A505 between Royston-Duxford 

�x Anglian Water liaison 
 

My County Council area of responsibility 

�x Co-Chair of Cambridgeshire and Peterborough Health and Wellbeing 
Board/Integrated Care Partnership alongside local NHS, working collaboratively for 
coordinated move to localize and integrate preventive approaches to health and 
care. 

�x Vice Chair of Adults and Health Committee, overseeing Adult Social Care and NHS 
Scrutiny: 

�x County Council Partnership Governor, Cambridge University Hospitals Trust 
 

 ‘Cambridge 2050’ 

�x Michael Gove announced a plan in July 23 for 250,000 homes in Greater 
Cambridge by 2040. 

�x In November 2023 he revised this to 150,000 homes 

�x Government’s ‘Case for Cambridge’ published March 2024 

�x The Greater Cambridge Local Plan process is for 50,000 homes by 2041 

�x EWR Southern route chosen – impacting Harston, Haslingfield etc 

�x Cambridge South Station to open Jan 2026 
 

Local Government Reorganisation 

Government is conducting a major local government review, and It now looks virtually 
certain that the district and county councils will cease to exist by 2028 with their activities 
subsumed into a unitary authority. What the new unitary authority will look like is still being 
worked through by the minister of state. 
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Council tax in Local Government context (Band D property) 
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ANNUAL COMMUNITY AWARDS 2025 
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Melbourn Parish Council Meetings 2025/26
Day Date Start Time Meeting Notes

Monday 02 June 2025 Full Council (Community Benefit Grant)

Monday 09 June 2025 Planning 

16 June 2025

Thursday 19 June 2025 Maintenance 

Monday 23 June 2025 Full Council 

30 June 2025

07 July 2025

Monday 14 July 2025 Planning 

Thursday 17 July 2025 Maintenance 

Tuesday 22 July 2025 Finance & Good Governance 

Monday 28 July 2025 Full Council 

04 August 2025

Monday 11 August 2025 Planning

18 August 2025

Thursday 21 August 2025 Maintenance 

25 August 2025 BH

01 September 2025

Monday 08 September 2025 Planning 

15 September 2025

Thursday 18 September 2025 Maintenance 

Monday 22 September 2025 Full Council 

29 September 2025

06 October 2025

Monday 13 October 2025 Planning 

Thursday 17 October 2025 Maintenance 

20 October 2025

Monday 27 October 2025 Full Council 

Tuesday 04 November 2025 Finance & Good Governance 

Monday 10 November 2025 Planning 

17 November 2025

Thursday 20 November 2025 Maintenance 

Monday 24 November 2025 Full Council

Monday 01 December 2025 Full Council (Community Benefit Grant)

Monday 08 December 2025 Planning 

Tuesday 16 December 2025 Finance & Good Governance Precept setting

22 December 2025

29 December 2025

05 January 2026

Monday 12 January 2026 Full Council Precept setting

Thursday 15 January 2026 Maintenance 

Monday 19 January 2026 Planning 

Monday 26 January 2026

02 February 2026

Monday 09 February 2026 Planning 

16 February 2026

Thursday 19 February 2026 Maintenance 

Monday 23 February 2026 Full Council 

02 March 2026

Monday 09 March 2026 Planning 

16 March 2026

Thursday 19 March 2026 Maintenance 

Monday 23 March 2026 Full Council 

06 April 2026 BH

Monday 13 April 2026 Planning 

Thursday 16 April 2026 Maintenance 

Tuesday 21 April 2026 Finance & Good Governance 

Monday 27 April 2026 Full Council 

04 May 2026 BH

Tuesday 05 May 2026 Planning 

Wednesday 13 May 2026 Annual Parish Meeting 

Thursday 14 May 2026 Maintenance 

Monday 18 May 2026 Annual Parish Council Meeting 

25 May 2026 BH

Check the noticeboard and website prior to each meeting 

Meeting  start times will be subject to review

  JUNE

JULY 

AUGUST

SEPTEMBER

OCTOBER

NOVEMBER

DECEMBER

JANUARY

FEBRUARY

MARCH

APRIL

MAY 
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National Association of Local Councils (NALC) 
 

020 7637 1865 | nalc@nalc.gov.uk | www.nalc.gov.uk 

© NALC 2025. All rights are reserved. No  part of this publication may be 
reproduced or used for co mmercial purposes without the written permission of 
NALC save that councils in membership of NALC have permission to edit and 
use  the model standing orders in this publication for their governance 
purposes.  

Permission is given to use NALC’s l ogo in the presented format only. 
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STANDING ORDERS 

PURPOSE: Standing Orders are the written rules of a 
Parish Council. The SOs confir m the statutory requirements 
(items in bold). 

SCOPE: Standing Orders are used to confirm the council’s 
internal, organisational, admi nistrative and procurement 
procedures and procedural  matters for meetings. 
 
Standing Orders do not include  financial regulations. These 
regulations have been adopted se parately by Melbourn Parish 
Council. 
 
Standing Orders are not the same as policies. Policies are 
adopted se paratel y. 

The Clerk is the Proper Officer (see section 15) of the Council. The Assistant 
Deputy Clerk may be nominated to perform the role in the absence of the 
Clerk. 
 
Section 19 refers to the Clerk rather than the Proper Officer because the 
Assistant Deputy Clerk cannot perform the function as defined. 
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INTRODUCTION 

This is an update to Model Standing Orders 14 and 18. 

HOW TO USE MODEL STANDING ORDERS  

Standing orders are the written rules of a local council. Standing orders are essential 
to regulate the proceedings of a meeting. A council may also use standing orders to 
confirm or refer to various internal organisational and administrative arrangements. 
The standing orders of a council are not the same as the policies of a council but 
standing orders may refer to them.  

Local councils operate within a wide statutory framework. NALC model standing 
orders incorporate and reference many statutory requirements to which councils are 
subject. It is not possible for the model standing orders to contain or reference all the 
statutory or legal requirements which apply to local councils. For example, it is not 
practical for model standing orders to document all obligations under data protection 
legislation. The statutory requirements to which a council is subject apply whether or 
not they are incorporated in a council’s standing orders. 

The model standing orders do not include model financial regulations. Financial 
regulations are standing orders to regulate and control the financial affairs and 
accounting procedures of a local council. The financial regulations, as opposed to the 
standing orders of a council, include most of the requirements relevant to the 
council’s Responsible Financial Officer. Model financial regulations are available to 
councils in membership of NALC. 

DRAFTING NOTES 

Model standing orders that are in bold type contain legal and statutory requirements. 
It is recommended that councils adopt them without changing them or their meaning. 
Model standing orders not in bold are designed to help councils operate effectively 
but they do not contain statutory requirements so they may be adopted as drafted or 
amended to suit a council’s needs. It is NALC’s view that all model standing orders 
will generally be suitable for councils.  

For convenience, the word “councillor” is used in model standing orders and, unless 
the context suggests otherwise, includes a non-councillor with or without voting 
rights. Model standing orders use gender-neutral language (e.g. “Chair”). 

A model standing order that includes brackets like this ‘(   )’ requires information to be 
inserted by a council. A model standing order that includes brackets like this ‘[  ]’ and 
the term ‘OR’ provides alternative options for a council to choose from when 
determining standing orders.  
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 RULES OF DEBATE AT MEETINGS 

a Motions on the agenda shall be considered in the order that they appear unless 
the order is changed at the discretion of the chair of the meeting. 

b A motion (including an amendment) shall not be progressed unless it has been 
moved and seconded.  

c A motion on the agenda that is not moved by its proposer may be treated by 
the chair of the meeting as withdrawn.  

d If a motion (including an amendment) has been seconded, it may be withdrawn 
by the proposer only with the consent of the seconder and the meeting. 

e An amendment is a proposal to remove or add words to a motion. It shall not 
negate the motion.  

f If an amendment to the original motion is carried, the original motion (as 
amended) becomes the substantive motion upon which further amendment(s) 
may be moved. 

g An amendment shall not be considered unless early verbal notice of it is given 
at the meeting and, if requested by the chair of the meeting, is expressed in 
writing to the chair.  

h A councillor may move an amendment to their own motion if agreed by the 
meeting. If a motion has already been seconded, the amendment shall be with 
the consent of the seconder and the meeting. 

i If there is more than one amendment to an original or substantive motion, the 
amendments shall be moved in the order directed by the chair of the meeting. 

j Subject to standing order 1(k), only one amendment shall be moved and 
debated at a time, the order of which shall be directed by the chair of the 
meeting.  

k One or more amendments may be discussed together if the chair of the 
meeting considers this expedient but each amendment shall be voted upon 
separately. 

l A councillor may not move more than one amendment to an original or 
substantive motion.  

m The mover of an amendment has no right of reply at the end of debate on it.  

n Where a series of amendments to an original motion are carried, the mover of 
the original motion shall have a right of reply either at the end of debate on the 
first amendment or at the very end of debate on the final substantive motion 
immediately before it is put to the vote. 
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o Unless permitted by the chair of the meeting, a councillor may speak once in 
the debate on a motion except: 

i. to speak on an amendment moved by another councillor;  

ii. to move or speak on another amendment if the motion has been 
amended since he they last spoke;  

iii. to make a point of order;  

iv. to give a personal explanation; or  

v. to exercise a right of reply. 

p During the debate on a motion, a councillor may interrupt only on a point of 
order or a personal explanation and the councillor who was interrupted shall 
stop speaking. A councillor raising a point of order shall identify the standing 
order which theyhe considers has been breached or specify the other 
irregularity in the proceedings of the meeting he isthey are concerned by.  

q A point of order shall be decided by the chair of the meeting and their decision 
shall be final.  

r When a motion is under debate, no other motion shall be moved except:  

i. to amend the motion; 

ii. to proceed to the next business; 

iii. to adjourn the debate; 

iv. to put the motion to a vote; 

v. to ask a person to be no longer heard or to leave the meeting; 

vi. to refer a motion to a committee or sub-committee for consideration;  

vii. to exclude the public and press; 

viii. to adjourn the meeting; or 

ix. to suspend particular standing order(s) excepting those which reflect 
mandatory statutory or legal requirements. 

s Before an original or substantive motion is put to the vote, the chair of the 
meeting shall be satisfied that the motion has been sufficiently debated and 
that the mover of the motion under debate has exercised or waived their right 
of reply.  

t Excluding motions moved under standing order 1(r), the contributions or 
speeches by a councillor shall relate only to the motion under discussion and 
shall not exceed 3 minutes without the consent of the chair of the meeting. 
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 DISORDERLY CONDUCT AT MEETINGS 

 
a No person shall obstruct the transaction of business at a meeting or behave 

offensively or improperly. If this standing order is ignored, the chair of the 
meeting shall request such person(s) to moderate or improve their conduct. 

b If person(s) disregard the request of the chair of the meeting to moderate or 
improve their conduct, any councillor or the chairman of the meeting may move 
that the person be no longer heard or be excluded from the meeting. The 
motion, if seconded, shall be put to the vote without discussion. 

c If a resolution made under standing order 2(b) is ignored, the chair of the 
meeting may take further reasonable steps to restore order or to progress the 
meeting. This may include temporarily suspending or closing the meeting. 

 MEETINGS GENERALLY 

Full Council meetings �” 
Committee meetings �” 
Sub-committee meetings  �” 
 

�” a Meetings shall not take place in pr emises which at the time of the 
meeting are used for the supply of alcohol, unless no other premises 
are available free of charge or at a reasonable cost.  

�” 
 

b The minimum three clear days for noti ce of a meeting does not include 
the day on which notice was issued, th e day of the meeting, a Sunday, a 
day of the Christmas break, a day of  the Easter break or of a bank 
holiday or a day appointed for p ublic thanksgiving or mourning. 

�” c The minimum three clear days’ pub lic notice for a meeting does not 
include the day on which the noti ce was issued or the day of the 
meeting unless the meeting is convened at shorter notice.  

�” 
�” 

d Meetings shall be open to the public unless their presence is prejudicial 
to the public interest by reason of  the confidential nature of the 
business to be transacted or for ot her special reasons. The public’s 
exclusion from part or all of a meet ing shall be by a resolution which 
shall give reasons for the public’s exclusion.  

 e Members of the public may make representations, answer questions and give 
evidence at a meeting which they are entitled to attend in respect of the 
business on the agenda. Members of the public who raise matters not on the 
agenda should be asked to put the matter before the Clerk in writing for future 
consideration. 

 f The period of time designated for public participation at a meeting in 
accordance with standing order 3(e) shall not exceed 15 minutes unless 
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directed by the chair of the meeting. 

 g Subject to standing order 3(f), a member of the public shall not speak for 
more than 3 minutes. 

 h In accordance with standing order 3(e), a question shall not require a 
response at the meeting nor start a debate on the question. The chair of the 
meeting may direct that a written or oral response be given. 

 i A person shall raise their hand when requesting to speak. 

 j A person who speaks at a meeting shall direct their comments to the chair of 
the meeting. 

 k Only one person is permitted to speak at a time. If more than one person 
wants to speak, the chair of the meeting shall direct the order of speaking. 

�” 
�” 

l Subject to standing order 3(m), a person who attends a meeting is 
permitted to report on the meeting whilst the meeting is open to the 
public. To “report” means to film, photograph, make an audio recording 
of meeting proceedings, use any ot her means for enabling persons not 
present to see or hear the meeting as it  takes place or later or to report 
or to provide oral or written commen tary about the meeting so that the 
report or commentary is available as the meeting takes place or later to 
persons not present.  

�” 
�” 

m A person present at a meeting may not provide an oral report or oral 
commentary about a meeting as it takes place without permission.    

�” 
�” 

n The press shall be provided with reas onable facilities for the taking of 
their report of all or part of a meet ing at which they are entitled to be 
present.  

�” o Subject to standing orders whic h indicate otherwise, anything 
authorised or required to be done by, to or before the Chair of the 
Council may in their absen ce be done by, to or before the Vice-Chair of 
the Council (if there is one). 

�” p The Chair of the Council, if present, shall preside at a meeting. If the 
Chair is absent from a meeting, the Vi ce-Chair of the Council (if there is 
one) if present, shall preside. If bo th the Chair and the Vice-Chair are 
absent from a meeting, a council lor as chosen by the councillors 
present at the meeting shall preside at the meeting. 

�” 
�” 
�” 

q Subject to a meeting being quorate, all questions at a meeting shall be 
decided by a majority of the counc illors and non-councillors with voting 
rights present and voting.  

�” 
�” 

r The chair of a meeting may give an or iginal vote on any matter put to 
the vote, and in the case of an eq uality of votes may exercise their 
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�” casting vote whether or not he gave an original vote. 

See standing orders 5(h) and (i) for the different rules that apply in the 
election of the Chair of the Council at the annual meeting of the Council. 

�” s Unless standing orders provide otherwise, voting on a question shall be 
by a show of hands. At the request  of a councillor, the voting on any 
question shall be recorded so as to show whether each councillor 
present and voting gave their vote for or against that question. Such a 
request shall be made before moving on to the next item of business on the 
agenda. 

 t The minutes of a meeting shall include an accurate record of the following: 

i. the time and place of the meeting;  

ii. the names of councillors who are present and the names of councillors 
who are absent;  

iii. interests that have been declared by councillors and non-councillors 
with voting rights; 

iv. the grant of dispensations (if any) to councillors and non-councillors 
with voting rights; 

v. whether a councillor or non-councillor with voting rights left the meeting 
when matters that they held interests in were being considered; 

vi. if there was a public participation session; and  

vii. the resolutions made. 

�” 
�” 
�” 
 
 

u A councillor or a non-c ouncillor with voting rights who has a 
disclosable pecuniary interest or a nother interest as set out in the 
Council’s code of conduct in a matter  being considered at a meeting is 
subject to statutory limit ations or restrictions under the code on their 
right to participate and vote on that matter. 

�” 
 
 

v No business may be transacted at a m eeting unless at l east one-third of 
the whole number of members of the Council are present and in no case 
shall the quorum of a meet ing be less than three. 

See standing order 4d(viii) for the quorum of a committee or sub-committee 
meeting.  

�” 
�” 
�” 

w If a meeting is or becomes inquor ate no business shall be transacted  
and the meeting shall be closed. The business on the agenda for the meeting 
shall be adjourned to another meeting.  
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 x A meeting shall not exceed a period of 3 hours. 

 y The Council shall make a audio recording of the Council or Committee 
meetings. 

 

 COMMITTEES AND SUB-COMMITTEES 

a Unless the Council determines otherwise, a committee may appoint a 
sub-committee whose terms of re ference and members shall be 
determined by the committee. 

b The members of a committee may incl ude non-councillors unless it is a 
committee which regulates and cont rols the finances of the Council. 

c Unless the Council determines otherwise,  all the members of an advisory 
committee and a sub-committee of th e advisory committee may be non-
councillors. 

d The Council may appoint standing committees or other committees as may be 
necessary, and: 

i. shall determine their terms of reference; any changes in the light of 
experience must be referred back to Council for agreement; 

ii. shall determine the number and time of the ordinary meetings of a 
standing committee up until the date of the next annual meeting of the 
Council; 

iii. shall permit a committee, other than in respect of the ordinary meetings 
of a committee, to determine the number and time of its meetings; 

iv. shall, subject to standing orders 4(b) and (c), appoint and determine the 
terms of office of members of such a committee; 

v. may, subject to standing orders 4(b) and (c), appoint and determine the 
terms of office of the substitute members to a committee whose role is to 
replace the ordinary members at a meeting of a committee if the ordinary 
members of the committee confirm to the Proper Officer 3 days before 
the meeting that they are unable to attend; 

vi. shall, after it has appointed the members of a standing committee, 
appoint the chair of the standing committee; 

vii. shall permit a committee other than a standing committee, to appoint its 
own chair at the first meeting of the committee;  

viii. shall determine the place, notice requirements and quorum for a meeting 
of a committee and a sub-committee which, in both cases, shall be no 
less than three; 
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ix. shall determine if the public may participate at a meeting of a committee; 

x. shall determine if the public and press are permitted to attend the 
meetings of a sub-committee and also the advance public notice 
requirements, if any, required for the meetings of a sub-committee;  

xi. shall determine if the public may participate at a meeting of a sub-
committee that they are permitted to attend; and 

xii. may dissolve a committee or a sub-committee. 

 

 ORDINARY COUNCIL MEETINGS  

a In an election year, the annual meeting of the Council shall be held on or 
within 14 days following the day on which the councillors elected take 
office. 

b In a year which is not an election year , the annual meetin g of the Council 
shall be held on such day in May as the Council decides. 

c If no other time is fixed, the annu al meeting of the Council shall take 
place at 6pm. 

d In addition to the annual meeting of the Council, at least three other 
ordinary meetings shall be held in  each year on such dates and times as 
the Council decides.  

e The first business conducted at the an nual meeting of the Council shall 
be the election of the Chair and Vice-Ch air (if there is one) of the Council. 

f The Chair of the Council, unless he has resigned or becomes disqualified, 
shall continue in office and preside at the annual meeting until their 
successor is elected at the next an nual meeting of the Council.  

g The Vice-Chair of the Council, if there is one, unless he resigns or 
becomes disqualified, shall hold offi ce until immediately after the election 
of the Chairman of the Council at the next annual meeting of the Council. 

h In an election year, if the current Ch air of the Council has not been re-
elected as a member of the Council, he shall preside at the annual 
meeting until a successor Chair of the Council has been elected. The 
current Chair of the Council shall not h ave an original vote in respect of 
the election of the new Chair of the Council but shall give a casting vote 
in the case of an equality of votes. 

i In an election year, if the current Chai r of the Council has been re-elected 
as a member of the Council, he shall pr eside at the annual meeting until a 
new Chair of the Council has been elected. He may exercise an original 
vote in respect of the election of the new Chair of the Council and shall 
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give a casting vote in the case of an equality of votes. 

j Following the election of the Chair of the Council and Vice-Chair (if there is 
one) of the Council at the annual meeting, the business shall include: 

i. In an election year, delivery by the Chair of the Council and 
councillors of their acceptance of office forms unless the Council 
resolves for this to be done at a later date. In a year which is not an 
election year, delivery by the Ch air of the Council of their 
acceptance of office form unless the Council resolves for this to be 
done at a later date; 

ii. Confirmation of the accuracy of the minutes of the last meeting of the 
Council; 

iii. Receipt of the minutes of the last meeting of a committee; 

iv. Consideration of the recommendations made by a committee; 

v. Review of delegation arrangements to committees, sub-committees, staff 
and other local authorities; 

vi. Review of the terms of reference for committees; 

vii. Appointment of members to existing committees; 

viii. Appointment of any new committees in accordance with standing order 4; 

ix. Review and adoption of appropriate standing orders and financial 
regulations; 

x. Review of arrangements (including legal agreements) with other local 
authorities, not-for-profit bodies and businesses; 

xi. Review of representation on or work with external bodies and 
arrangements for reporting back; 

xii. In an election year, to make arrangements with a view to the Council 
becoming eligible to exercise the general power of competence in the 
future; 

xiii. Review of inventory of land and other assets including buildings and 
office equipment; 

xiv. Confirmation of arrangements for insurance cover in respect of all 
insurable risks; 

xv. Review of the Council’s and/or staff subscriptions to other bodies; 

xvi. Review of the Council’s complaints procedure; 

xvii. Review of the Council’s policies, procedures and practices in respect of 
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its obligations under freedom of information and data protection 
legislation (see also standing orders 11, 20 and 21); 

xviii. Review of the Council’s policy for dealing with the press/media; 

xix. Review of the Council’s employment policies and procedures; 

xx. Review of the Council’s expenditure incurred under s.137 of the Local 
Government Act 1972 or the general power of competence; 

xxi.xiv. Determining the time and place of ordinary meetings of the Council 
up to and including the next annual meeting of the Council; 

xxii.xv. The code of conduct shall be signed by all Councillors; 

xxiii.xvi. Agreement of Committee structures for the forthcoming year in 
accordance with standing order 4 above. 

 

 EXTRAORDINARY MEETINGS OF THE COUNCIL, COMMITTEES AND 
SUB-COMMITTEES 

a The Chair of the Council may convene an extraordinary meeting of the 
Council at any time.  

b If the Chair of the Council does not call an extraordinary meeting of the 
Council within seven days of having been requested in writing to do so 
by two councillors, any two councillo rs may convene an extraordinary 
meeting of the Council. The public  notice giving the time, place and 
agenda for such a meeting shall be signed by the two councillors. 

c The chair of a committee [or a sub-committee] may convene an extraordinary 
meeting of the committee [or the sub-committee] at any time.  

d If the chair of a committee [or a sub-committee] does not call an extraordinary 
meeting within 7 days of having been requested to do so by 2 members of the 
committee [or the sub-committee], any 2 members of the committee [or the 
sub-committee] may convene an extraordinary meeting of the committee [or a 
sub-committee].  

 

 PREVIOUS RESOLUTIONS 

a A resolution shall not be reversed within six months except either by a special 
motion, which requires written notice by at least 8 councillors to be given to the 
Proper Officer in accordance with standing order 9, or by a motion moved in 
pursuance of the recommendation of a committee or a sub-committee. 

b When a motion moved pursuant to standing order 7(a) has been disposed of, 
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no similar motion may be moved for a further six months. 

 VOTING ON APPOINTMENTS AND CO-OPTION 

a Where more than two persons have been nominated for a position to be filled 
by the Council and none of those persons has received an absolute majority of 
votes in their favour, the name of the person having the least number of votes 
shall be struck off the list and a fresh vote taken. This process shall continue 
until a majority of votes is given in favour of one person. A tie in votes may be 
settled by the casting vote exercisable by the chair of the meeting. 

b When voting on co-option proceedings, voting shall be recorded by ballot.  

 

 MOTIONS FOR A MEETING THAT REQUIRE WRITTEN NOTICE TO BE 
GIVEN TO THE PROPER OFFICER  

a A motion shall relate to the responsibilities of the meeting for which it is tabled 
and in any event shall relate to the performance of the Council’s statutory 
functions, powers and obligations or an issue which specifically affects the 
Council’s area or its residents.  

b No motion may be moved at a meeting unless it is on the agenda and the 
mover has given written notice of its wording to the Proper Officer at least 7 
clear days before the meeting. Clear days do not include the day of the notice 
or the day of the meeting. 

c The Proper Officer may, before including a motion on the agenda received in 
accordance with standing order 9(b), correct obvious grammatical or 
typographical errors in the wording of the motion.  

d If the Proper Officer considers the wording of a motion received in accordance 
with standing order 9(b) is not clear in meaning, the motion shall be rejected 
until the mover of the motion resubmits it, so that it can be understood, in 
writing, to the Proper Officer at least 7 clear days before the meeting.  

e If the wording or subject of a proposed motion is considered improper, the 
Proper Officer shall consult with the chair of the forthcoming meeting or, as the 
case may be, the councillors who have convened the meeting, to consider 
whether the motion shall be included in the agenda or rejected.  

f The decision of the Proper Officer as to whether or not to include the motion on 
the agenda shall be final.  

g The decision of the Proper Officer as to whether or not to include the motion on 
the agenda shall be final.  

h Motions received shall be recorded and numbered in the order that they are 
received. 
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i Motions rejected shall be recorded with an explanation by the Proper Officer of 
the reason for rejection.  

j It is the responsibility of the mover to provide supporting agruments and 
documentation in time for publication with the agenda. If this is not done, the 
Proper Officer will remove the motion from the agenda. 

 

 MOTIONS AT A MEETING THAT DO NOT REQUIRE WRITTEN NOTICE  

a The following motions may be moved at a meeting without written notice to the 
Proper Officer: 

i. to correct an inaccuracy in the draft minutes of a meeting; 

ii. to move to a vote;  

iii. to defer consideration of a motion;  

iv. to refer a motion to a particular committee or sub-committee; 

v. to appoint a person to preside at a meeting; 

vi. to change the order of business on the agenda;  

vii. to proceed to the next business on the agenda;  

viii. to require a written report; 

ix. to appoint a committee or sub-committee and their members; 

x. to extend the time limits for speaking; 

xi. to exclude the press and public from a meeting in respect of confidential 
or other information which is prejudicial to the public interest; 

xii. to not hear further from a councillor or a member of the public; 

xiii. to exclude a councillor or member of the public for disorderly conduct;  

xiv. to temporarily suspend the meeting;  

xv. to suspend a particular standing order (unless it reflects mandatory 
statutory or legal requirements); 

xvi. to adjourn the meeting; or 

xvii. to close the meeting.  
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 MANAGEMENT OF INFORMATION  

See also standing order 20. 

a The Council shall have in place an d keep under review, technical and 
organisational measures to keep secure information (including personal 
data) which it holds in paper and electronic form. Such arrangements 
shall include deciding who has access to personal data and encryption of 
personal data.  

b The Council shall have in place, a nd keep under review, policies for the 
retention and safe destruction of all information (including personal data) 
which it holds in paper and electro nic form. The Council’s retention 
policy shall confirm the period for which information (including personal 
data) shall be retained or if this is not possible the criteria used to 
determine that period (e.g. the Limitation Act 1980).  

c The agenda, papers that support the agenda and the minutes of a meeting 
shall not disclose or otherwise unde rmine confidential information or 
personal data without legal justification.  

d Councillors, staff, the Council’s cont ractors and agents shall not disclose 
confidential information or personal  data without legal justification. 

 

 DRAFT MINUTES  

Full Council meetings �” 
Committee meetings �” 
Sub-committee meetings  �” 

 

 a If the draft minutes of a preceding meeting have been served on councillors 
with the agenda to attend the meeting at which they are due to be 
approved for accuracy, they shall be taken as read. 

 b There shall be no discussion about the draft minutes of a preceding meeting 
except in relation to their accuracy. A motion to correct an inaccuracy in the 
draft minutes shall be moved in accordance with standing order 10(a)(i). 

 c The accuracy of draft minutes, including any amendment(s) made to them, 
shall be confirmed by resolution and shall be signed by the chair of the 
meeting and stand as an accurate record of the meeting to which the 
minutes relate.  

 d If the chair of the meeting does not consider the minutes to be an accurate 
record of the meeting to which they relate, he shall sign the minutes and 
include a paragraph in the following terms or to the same effect: 

“The chair of this meeting does not believe that the minutes of the 
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meeting of the (   ) held on [date] in respect of (   ) were a correct 
record but this view was not upheld by the meeting and the minutes 
are confirmed as an accurate record of the proceedings.” 

�” 
�” 
�” 
 

e If the Council’s gross annual income or expenditure (whichever is 
higher) does not exceed £25,000, it sh all publish draft minutes on a 
website which is publicly accessible and free of charge not later than 
one month after the meeting has taken place.  

 f Subject to the publication of draft minutes in accordance with standing order 
12(e) and standing order 20(a) and following a resolution which confirms the 
accuracy of the minutes of a meeting, the draft minutes or recordings of the 
meeting for which approved minutes exist shall be destroyed. 

 

 CODE OF CONDUCT AND DISPENSATIONS 

See also standing order 3(u).  

a All councillors and non-councillors with voting rights shall observe the code of 
conduct adopted by the Council. 

b Unless they have been granted a dispensation, a councillor or non-councillor 
with voting rights shall withdraw from a meeting when it is considering a matter 
in which he has a disclosable pecuniary interest. They may return to the 
meeting after it has considered the matter in which theyhe had the interest. 

c Unless they have been granted a dispensation, a councillor or non-councillor 
with voting rights shall withdraw from a meeting when it is considering a matter 
in which hethey  haves another interest if so required by the Council’s code of 
conduct. They may return to the meeting after it has considered the matter in 
which they had the interest. 

d Dispensation requests shall be in wr iting and submitted to the Proper 
Officer  as soon as possible before the meeting, or failing that, at the start of 
the meeting for which the dispensation is required. 

e A decision as to whether to grant a dispensation shall be made by the Proper 
Officer and that decision is final. 

f A dispensation request shall confirm: 

i. the description and the nature of the disclosable pecuniary interest or 
other interest to which the request for the dispensation relates;  

ii. whether the dispensation is required to participate at a meeting in a 
discussion only or a discussion and a vote; 

iii. the date of the meeting or the period (not exceeding four years) for which 
the dispensation is sought; and  
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iv. an explanation as to why the dispensation is sought. 

g Subject to standing orders 13(d) and (f), a dispensation request shall be 
considered by the Proper Officer before the meeting or, if this is not possible, at 
the start of the meeting for which the dispensation is required. 

h A dispensation may be granted in a ccordance with standing order 13(e) if 
having regard to all relevant circum stances any of the following apply: 

i. without the dispensation the number of persons prohibited from 
participating in the particular business would be so great a 
proportion of the meeting transac ting the business as to impede the 
transaction of the business;  

ii. granting the dispensation is in the interests of persons living in the 
Council’s area; or 

iii. it is otherwise appropriate to grant a dispensation. 

 

 CODE OF CONDUCT COMPLAINTS  

a Upon notification by the Principa l Council that a councillor or non-
councillor with voting rights has br eached the Council’s code of conduct, 
the Council shall consider what, if an y, action to take against them. Such 
action excludes disqualification or suspension from office. 

b Where the notification in standing order 14(b) relates to a complaint made by 
the Proper Officer, the Proper Officer shall notify the Chair of Council of this 
fact, and the Chair shall nominate another staff member to assume the duties 
of the Proper Officer in relation to the complaint until it has been determined 
and the Council has agreed what action, if any, to take in accordance with 
standing order 14(a). 

c The Council may: 

i. provide information or evidence where such disclosure is necessary to 
investigate the complaint or is a legal requirement; 

ii. seek information relevant to the complaint from the person or body with 
statutory responsibility for investigation of the matter; 

 
 PROPER OFFICER  

 

a The Proper Officer shall be either (i) the clerk or (ii) other staff member(s) 
nominated by the Council to undertake the work of the Proper Officer when the 
Proper Officer is absent.  
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b The Proper Officer shall: 

i. at least three clear days before  a meeting of the council, a 
committee or a sub-committee, 

�x serve on councillors by delivery or post at their residences or by 
email authenticated in such mann er as the Proper Officer thinks 
fit, a signed summons confirming the time, place and the agenda 
(provided the councillor has consen ted to service by email), and  

�x Provide, in a conspicuous place,  public notice of the time, place 
and agenda (provided that the pu blic notice with agenda of an 
extraordinary meeting of the Coun cil convened by councillors is 
signed by them). 

See standing order 3(b) for the meaning of clear days for a meeting of a 
full council and standing order 3(c) for the meaning of clear days for a 
meeting of a committee; 

ii. subject to standing order 9, include on the agenda all motions in the order 
received unless a councillor has given written notice at least 5 days 
before the meeting confirming their withdrawal of it; 

iii. convene a meeting of the Council for the election of a new Chair of the 
Council, occasioned by a casual vacancy in their office; 

iv. facilitate inspection of the minu te book by local government 
electors; 

v. receive and retain copies of byelaws made by other local 
authorities; 

vi.  hold acceptance of office forms from councillors; 

vii. hold a copy of every councillor’s register of interests; 

viii. assist with responding to requests made under freedom of information 
legislation and rights exercisable under data protection legislation, in 
accordance with the Council’s relevant policies and procedures; 

ix. liaise, as appropriate, with the Council’s Data Protection Officer (if there 
is one); 

x. receive and send general correspondence and notices on behalf of the 
Council except where there is a resolution to the contrary; 

xi. assist in the organisation of, storage of, access to, security of and 
destruction of information held by the Council in paper and electronic 
form subject to the requirements of data protection and freedom of 
information legislation and other legitimate requirements (e.g. the 
Limitation Act 1980); 
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xii. arrange for legal deeds to be executed;  
(see also standing order 23); 

xiii. arrange or manage the prompt authorisation, approval, and instruction 
regarding any payments to be made by the Council in accordance with its 
financial regulations; 

xiv. record every planning application notified to the Council and the Council’s 
response to the local planning authority in a book for such purpose; 

xv. refer a planning application received by the Council to the next meeting of 
the Planning Committee. If the next meeting of the Planning Committee is 
too late, the Proper Officer consults with the Chair of the Planning 
Committee as to the nexessity of holding nan Extraordinary Planning 
Committee meeting; 

xvi. manage access to information about the Council via the publication 
scheme; and 

xvii. retain custody of the seal of the Council (if there is one) which shall not 
be used without a resolution to that effect. 
(see also standing order 23). 

 

 RESPONSIBLE FINANCIAL OFFICER  

a The Council shall appoint appropriate staff member(s) to undertake the work of 
the Responsible Financial Officer when the Responsible Financial Officer is 
absent. 

 

 ACCOUNTS AND ACCOUNTING STATEMENTS 

a “Proper practices” in standing orders refer to the most recent version of 
“Governance and Accountability for Local Councils – a Practitioners’ Guide”. 

b All payments by the Council shall be authorised, approved and paid in 
accordance with the law, proper practices and the Council’s financial 
regulations.  

c The Responsible Financial Officer shall supply to each councillor as soon as 
practicable each year a statement to summarise: 

i. the Council’s receipts and payments (or income and expenditure) for 
each quarter;  

ii. the Council’s income and expenditure for the year to date; 

iii. the balances held at the end of the quarter being reported and 
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which includes a comparison with the budget for the financial year and 
highlights any actual or potential overspends. 

d As soon as possible after the financial year end at 31 March, the Responsible 
Financial Officer shall provide: 

i. each councillor with a statement summarising the Council’s income and 
expenditure for the last quarter and the year to date for information; and  

ii. to the Council the accounting statements for the year in the form of 
Section 2 of the annual governance and accountability return, as required 
by proper practices, for consideration and approval. 

e The year-end accounting statements shall be prepared in accordance with 
proper practices and apply the form of accounts determined by the Council 
(income and expenditure) for the year to 31 March. A completed draft annual 
governance and accountability return shall be presented to all councillors at 
least 14 days prior to anticipated approval by the Council. The annual 
governance and accountability return of the Council, which is subject to 
external audit, including the annual governance statement, shall be presented 
to the Council for consideration and formal approval before 30 June. 

 

 FINANCIAL CONTROLS AND PROCUREMENT 

a. The Council shall consider and approve financial regulations drawn up by the 
Responsible Financial Officer, which shall include detailed arrangements in 
respect of the following: 

i. the keeping of accounting records and systems of internal controls; 

ii. the assessment and management of financial risks faced by the Council; 

iii. the work of the independent internal auditor in accordance with proper 
practices and the receipt of regular reports from the internal auditor, 
which shall be required at least annually; 

iv. the inspection and copying by councillors and local electors of the 
Council’s accounts and/or orders of payments; and  

v. whether contracts with an estimated value below £60,000 due to special 
circumstances are exempt from a tendering process or procurement 
exercise.  

b. Financial regulations shall be reviewed regularly and at least annually for 
fitness of purpose. 

c. Subject to additional requirements in the financial regulations of the Council, 
the tender process for contracts for the supply of goods, materials, services or 
the execution of works shall include, as a minimum, the following steps: 
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i. a specification for the goods, materials, services or the execution of 
works shall be drawn up; 

ii. an invitation to tender shall be drawn up to confirm (i) the Council’s 
specification (ii) the time, date and address for the submission of tenders 
(iii) the date of the Council’s written response to the tender and (iv) the 
prohibition on prospective contractors contacting councillors or staff to 
encourage or support their tender outside the prescribed process; 

iii. tenders are to be submitted in writing in a sealed marked envelope 
addressed to the Proper Officer;  

iv. tenders shall be opened by the Proper Officer in the presence of at least 
one councillor after the deadline for submission of tenders has passed;  

v. tenders are to be reported to and considered by the appropriate meeting 
of the Council or a committee or sub-committee with delegated 
responsibility. 

d. Neither the Council, nor a committee or a sub-committee with delegated 
responsibility for considering tenders, is bound to accept the lowest value 
tender. 

 
e. Where the value of a contract is lik ely to exceed the threshold specified 

by the Government from time to time , the Council must consider whether 
the contract is subject to the requ irements of the current procurement 
legislation and, if so, the Council mu st comply with procurement rules. 
NALC’s procurement guidance contains further details. 
 

 HANDLING STAFF MATTERS 

a A matter personal to a member of staff that is being considered by a meeting of 
the HR Panel is subject to standing order 11. 

b Subject to the Council’s policy regarding absences from work, the Council’s 
most senior member of staff shall notify the chair of HR Panel or, if they are not 
available, the vice-chair of the HR Panel of absence occasioned by illness or 
other reason and that person shall report such absence to the HR Panel at its 
next meeting. 

c The chair of HR Panel or in their absence, the vice-chair shall conduct a review 
of the performance and annual appraisal of the work of the Clerk. The reviews 
and appraisal shall be reported in writing to the HR Panel for approval by 
resolution.  

d Appraisal of other staff will be carried out by the Clerk, and reported in writing 
to the HR Panel for approval by resolution.  

e Any recommendation for pay progression arising from the appraisal (for any 
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member of staff) shall be subject to approval by resolution by the Council. 

f Subject to the Council’s policy regarding the handling of grievance matters, the 
Council’s most senior member of staff (or other members of staff) shall contact 
the chair of HR Panel or in their absence, the vice-chair of the HR Panel in 
respect of an informal or formal grievance matter, and this matter shall be 
reported back and progressed by resolution of HR Panel. 

g Subject to the Council’s policy regarding the handling of grievance matters, if 
an informal or formal grievance matter raised by any employee relates to the 
chair or vice-chair of HR Panel, this shall be communicated to another member 
of HR Panel, which shall be reported back and progressed by resolution of HR 
Panel.  

h Any persons responsible for all or part of the management of staff shall treat as 
confidential the written records of all meetings relating to their performance, 
capabilities, grievance or disciplinary matters. 

i In accordance with standing order 11(a), persons with line management 
responsibilities shall have access to staff records referred to in standing order 
19(f).  

 

 RESPONSIBILITIES TO PROVIDE INFORMATION  

See also standing order 21. 

a In accordance with freedom of inform ation legislation, the Council shall 
publish information in accordance with its publication scheme and 
respond to requests for information held by the Council.   

b. The Council, shall publish inform ation in accordance with the 
requirements of the Local Government (Transparency Requirements) 
(England) Regulations 2015 . 

 

 RESPONSIBILITIES UNDER DATA PROTECTION LEGISLATION  
(Below is not an exclusive list).  
 

See also standing order 11. 

a The Council may appoint a Data Protection Officer. 

b The Council shall have policies and pr ocedures in place to respond to an 
individual exercising statutory rights concerning their personal data.  

c The Council shall have a written policy in place for responding to and 
managing a personal data breach. 
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d The Council shall keep a record of all personal data breaches comprising 
the facts relating to the personal da ta breach, its effects and the remedial 
action taken. 

e The Council shall ensure that info rmation communicated in its privacy 
notice(s) is in an easily accessible and available form and kept up to date. 

f The Council shall maintain a written record of its processing activities. 

 

 RELATIONS WITH THE PRESS/MEDIA 

 
a Requests from the press or other media for an oral or written comment or 

statement from the Council, its councillors or staff shall be handled in 
accordance with the Council’s policy in respect of dealing with the press and/or 
other media. 

 

 EXECUTION AND SEALING OF LEGAL DEEDS  

See also standing orders 15(b)(xii) and (xvii). 

a A legal deed shall not be executed on behalf of the Council unless authorised 
by a resolution. 

b Subject to standing order 23(a), any two councillors may sign, on behalf 
of the Council, any deed  required by law and the Proper Officer shall 
witness their signatures. 

The above is applicable to a Council without a common seal. 

 
 COMMUNICATING WITH DISTRICT AND COUNTY OR UNITARY 

COUNCILLORS 

a An invitation to attend a meeting of the Council shall be sent, together with the 
agenda, to the ward councillor(s) of the District and County Council OR Unitary 
Council representing the area of the Council.  

b Unless the Council determines otherwise, a copy of each letter sent to the 
District and County Council OR Unitary Council shall be sent to the ward 
councillor(s) representing the area of the Council. 

 
 RESTRICTIONS ON COUNCILLOR ACTIVITIES 

a. Unless duly authorised no councillor shall: 

i. inspect any land and/or premises which the Council has a right or duty to 
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inspect; or 

ii. issue orders, instructions or directions. 

 

 STANDING ORDERS GENERALLY 

a All or part of a standing order, except one that incorporates mandatory 
statutory or legal requirements, may be suspended by resolution in relation to 
the consideration of an item on the agenda for a meeting. 

b A motion to add to or vary or revoke one or more of the Council’s standing 
orders, except one that incorporates mandatory statutory or legal requirements, 
shall be proposed by a special motion, the written notice by at least 8 
councillors to be given to the Proper Officer in accordance with standing order 
9. 

c The Proper Officer shall provide a copy of the Council’s standing orders to a 
councillor as soon as possible. 

d The decision of the chair of a meeting as to the application of standing orders 
at the meeting shall be final. 
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PURPOSE: To set out the rules by wh ich this Committee of the Parish 

Council will work. 
 
SCOPE: These rules are supplemental to, and do not in any way 

override, the Parish Counci l’s Standing Orders &/or 
financial regulations. 

 
1. Membership of the Planning Committee 
 

a) There will be a maximum of 8 members. 
b) Membership of the committee will be as decided at the Annual Parish 

Council meeting each year. If the Chair and/or Vice Chair of the 
Council wish to attend, they will do so in an ex-officio capacity. 

c) The committee shall be subject to a quorum of one-third of its members 
or three councillors whichever is the greater. 

 
2. Chair 
 

a) The chair of the committee will be elected by the committee at its first 
meeting.  

b) The vice-chair of the committee will be elected by the committee at its 
first meeting.  

 
3. Conduct of Meetings 
 

a) All meetings of the Planning committee will be convened in accordance 
with the Parish Council’s Standing Orders. 

b) Meetings will be minuted by the Clerk or Assistant Clerk to the Council. 
 
4. Powers of the Planning Committee 
 

The Planning committee shall be empowered: 
 
a) To act on behalf of the Parish Council in respect of routine planning 

issues and, in particular, to: 
 
�x Recommend for approval or rejection, with or without comments, 

planning applications on the Parish Council’s behalf as 
appropriate. 

�x Submit comments and recommendations regarding planning 
applications to the appropriate Planning Authority on the Parish 
Council’s behalf. 

TERMS OF REFERENCE FOR THE PLANNING COMMITTEE 
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In the case of applications with a potential significant impact on the 
Parish, the Planning Committee will put forward reasoned proposals to 
the full Parish Council. Such applications will be identified in liaison with 
the Clerk. 

 
b) To respond on the Parish Council’s behalf to consultations regarding 

planning issues or issues, including the infrastructure of the village, 
which may have an impact on planning. 

 
c) To represent the Council (whether the Chair, Vice Chair or another 

member) at the South Cambridgeshire District Council Planning 
Committee when the committee agrees to recommend refusal of an 
application in order to ensure that the reasons for that 
recommendation are properly presented and reflect the views of 
Melbourn residents. 

 
5. Responsibilities and Areas of Operation of the Planning Committee 
 

a) To consider planning applications in respect of properties and 
developments in Melbourn Parish. 

b) To consider planning applications with respect to the Council’s duty to 
consider the impact of crime and disorder issues in its work. 

c) To study relevant plans, visit relevant sites and consider any 
comments from members of the public before deciding whether to 
submit comments and/or recommendations of approval or rejection. 

d) To ensure that any objections or recommendations are based solely 
on planning criteria. 

e) To consider consultations and correspondence regarding planning 
issues or issues, including the infrastructure of the village, which may 
have an impact on planning at local, regional or national level, and to 
respond on the Parish Council’s behalf as appropriate. 

f) To take note of decision notices in respect of planning applications 
received from South Cambridgeshire District Council. 

g) To take note of any new legislation or regulations, changes in policy or 
other developments affecting the planning process, and any briefings 
received, and to participate in any relevant training. 

h) To liaise with the District and County Councils or organisations 
regarding planning issues and other issues, including the 
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infrastructure of the village and environmental improvement schemes, 
which might have an impact on planning. 

i) To carry out a) to h) above bearing in mind the management, 
preservation and enhancement of the village. 

j) To undertake training as necessary to support a) to g) above 
 

 

Document Approval:  (Chair to Melbourn Parish Council)  
 
Date of Parish Council Meeting: 20 May 202419 May 

2025 
 
Review Policy: Every 12 months at Annual Parish Council Meeting 



 

MELBOURN PARISH COUNCIL Doc. No.: 6.03 
Version: 2 

Date approved: May 202419 May 2025 
Review date: May 2026May 2026 

            
 

Melbourn Parish Council: 30 High Street Melbourn SG8 6DZ 1

 

Formatted Table

 

 
 

PURPOSE:  To set out the responsibilities, restrictions and limitations of operation of 
the Melbourn Parish Council Human Resources Panel   

 
SCOPE:  This document covers all those activities related to the administration, 

employment and good management of staff employed by Melbourn 
Parish Council. (These rules are supplemental to, and do not in any 
way override, the Parish Council’s Standing Orders &/or financial 
regulations. Recommendations from HR Panel will be discussed 
and approved by full council prior to implementation).  

 
1. Membership and Chairing 

 
The HR Panel will consist of a maximum of five Councillors and will need three in attendance 
in order to be deemed quorate.  
Membership of the committee will be as decided at the Annual Parish Council meeting 
each year. The HR Panel will elect a Chair and Vice Chair from among the members of 
the Panel. In the absence of the Chair or Vice Chair at a meeting the panel will elect 
any member to act as Chair for that meeting. 
 
The HR Panel may invite non-members to attend meetings. 
 

2. Terms of reference  
 
2.1 To monitor and implement the Parish Council’s Employment Policy, including 

criteria relating to the use of discretionary elements such as pay rates.  
 

2.2 To make recommendations on matters affecting terms and conditions of 
employment, health, safety, accessibility and well-being, employee performance 
and redundancy. 

 
2.3 To monitor and implement agreed progression steps through the Salary Scales 

Policy.  
 
2.4 To act as a reference point for staff in cases of sickness, hardship and/or 

requests for special leave 
 

��
TERMS��of��REFERENCE:� � � �HR��PANEL��
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2.5 To act as the primary reference point for Grievance and Disciplinary 
procedures, and provide recommendations on these to Full Council. 

 
2.6 To provide advice and support to the council in applying policies on Harassment 

and Bullying and Equality and Diversity issues. 
 
2.7 To review staffing in terms of structure and fitness for purpose, at least 

annually, making recommendations for any changes to Full Council 
 
2.8 To co-ordinate staff recruitment and interviewing in conjunction with council staff 

and other councillors as required 
 
2.9 To create and update job descriptions, contracts of employment, staff 

handbooks and any other critical staff-related documentation as required. 
 
2.10 To provide a formal line management function to the Clerk. and Responsible 

Financial Officer. 
 
2.11 To identify, implement and maintain an employee-training programme that 

covers, Induction, Employment Policies, Health, Safety, Accessibility & Well-
being and skills-related training. 

 
2.12 To agree and carry out Appraisals of the Clerk & Responsible Financial Officer. 
 
2.13 To support the Clerk in their role as a line manager in setting performance 

indicators and agreeing objectives for staff reporting directly to them. 
 
2.14 To ensure that all employee personnel records and related correspondence are 

kept securely in accordance with the requirements of the Data Protection Act 
19982018. 

 
2.15 To liaise with CAPALC and NALC as required on Human resources issues 

 
 
 

 
Document Approval:   

     (Chair to Melbourn Parish Council) 
 
Date of Parish Council Meeting: 20 May 202419 May 2025 
 

Review Policy: 24 12 months 

Commented [AW1]: To note - all relevant policies to be 
updated to reflect current Data Protection Act. 
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TERMS��of��REFERENCE:��Parish ��Maintenance ��Committee  

  

 PURPOSE:   

  
SCOPE:   

  

To set out the responsibilities, restrictions and limitations of operation of 
the Melbourn Parish Council Maintenance Committee 

With the exception noted below, this document covers all those activities 
related to the planning and execution of maintenance,  with respect to 
assets owned by, and external landscapes encompassed within, the 
responsibility of Melbourn Parish Council. Maintenance activities related to 
the Community Hub are not within the scope of the Maintenance 
Committee. 
 

DEFINITIONS:  Parish Council Main tenance Committee– ‘Committee’  
  Melbourn Parish Council –  ‘the Council’  
  Melbourn Parish Councillors –  ‘Councillors’  
  Clerk to Melbourn Parish Council –  ‘the Clerk’  
  Planned Maintenance –  work done in accordance with a planned timeline 

/ budget  
  Unplanned Maintenance –  work done in response to unforeseen events  

    
1. Membership & Controls  

  
1.1  The Committee will consist of a minimum of three and a maximum of six 

Councillors and up to five members of the public, this latter group to include  
service providers/contractors to the council, should they wish to serve.  
  

 1.2  Non-Councillor members will not have voting rights.  
  

1.3  The Clerk will advertise as needed for members of the public to join the 
Committee.  

  
1.4  The Committee will elect a chair and vice chair from among its Councillor 

members. In the absence of the chair or vice chair at a meeting the Committee 
will elect any member to act as chair for that meeting.  

  
1.5  The Committee will need a minimum of three Councillor members in attendance 

in order to be deemed quorate. 
  

 1.6  The Committee may invite non-members to attend meetings.  
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1.7  The Council may dissolve the Committee in favour of an alternative 
organisational structure following an assessment of effectiveness at the Annual 
Parish Council Meeting.  

  
1.9  The Committee will have delegated authority to incur expenditure which has 

been approved by Full Council in the annual estimates, except where 
expenditure would exceed budget.  

   
1.10  The Committee can only incur expenditure in certain cost codes, which will be 

delegated by Full Council, and minuted by the Maintenance Committee 
meeting.  

  
2. Reporting  

  
 2.1  Meetings will be recorded and will be public.  

    
2.2  Minutes will be available monthly to Council. A draft of the minutes will be 

published on the Parish Council website.  
  
2.3  An annual summary report shall be given covering the previous year’s activities 

to the Annual Parish Council Meeting  
  
    

3. Terms of reference   
  
3.1  To engage the public and encourage them to become involved in the reporting 

of maintenance needs and providing practical assistance through structured 
volunteering.   
  

3.2  To oversee and manage planned and unplanned maintenance covering the 
following categories:  -  

  
�¾ The Growing Natural Environment that is in the responsibility of the 

Council (cemeteries, open spaces, playing fields, verges and hedges 
etc.)  

�¾ Constructions and assets in the open environment (Play Areas and Play 
Equipment, Fences, Footpaths Benches, Signage etc.)  

�¾ General litter management and village appearance   
�¾ Allotments  
�¾ Drains and drainage  
�¾ Highways  
�¾ Parish Council owned buildings with the exception of Melbourn 

Community Hub  
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3.3  To develop and maintain a schedule of maintenance tasks that allow proper 
forward assessment of the financial and other resources required by the Council 
to properly deliver services. This will require the Committee to : -  
  

�¾ Confirm the Assets requiring maintenance or eventual replacement  
�¾ Agree the frequency of inspection/assessment of condition  
�¾ List the routine maintenance tasks, taking account of seasonal influences 

and judging where efficiency gains can be made  
�¾ Create a master maintenance schedule  
�¾ Assist with the costing and forward budgeting of the maintenance tasks 

identified  
�¾ Recommend the provision of material or people resources required to 

match planned maintenance  
   
3.4 To assist with the management of maintenance resources, through actively 

contributing to: -  
  

�¾ Assistance with contract setting and advice on management of on-going 
contract work    

�¾ Assistance with recruitment, training and use of volunteers  
�¾ Assisting the Clerk with allocation and scheduling of work done by the 

Village Wardens  
�¾ Budgeting and Precept-setting for planned and unplanned maintenance  

  
  
3.5  To develop new projects and activities that benefit the wider village 

environment, such as: -  
  

�¾ Tree, shrub and flower planting schemes  
�¾ Cemeteries forward planning  
�¾ Provision of better infrastructure (signage/seating/footpaths/disability 

access/drop kerbs etc.)  
�¾ Good management of and improvements to public open spaces 
�¾ Development of play and other facilities for young people.  

  
And bring these to the Council for consideration and approval  
  

 3.6  To assist the Council compliance with guidelines and regulations, including: -  
  

�¾ Advise on Health and Safety issues, for example when new equipment or 
activities are involved, including any resulting employee training  

�¾ Recommendations affecting Council public liability and other insurance  
�¾ Cemetery and burial rules and regulations  
�¾ Compliance with safety and maintenance regulations as these apply to 

Play areas and Play equipment  
�¾ Planning   
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�¾ Compliance with specific agreements on the management of Council 
assets, such as Orchard Road and New Road Cemeteries and 
Stockbridge Meadows Nature Reserve 
 

�¾ Assist with the development and setting of a general contract framework  
  
  

 Document Approval:  (Chair to Melbourn Parish Council)  
 
Date of Parish Council Meeting: 20 May 202419 May 2025 

 
Review Policy: Every 24 12 months at the Annual Parish Council Meeting  
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PROCEDURE: Parish Council Policy Review Schedule 

 

PURPOSE: To ensure all Parish Council policies and other relevant 
documentation are reviewed and updated in a timely 
manner.  

SCOPE: All documents related to Melbourn Parish Council that 
require regular review and/or updates.  

SCHEDULE: This document should be updated and presented to every 
Annual Meeting of the Council with a view to commencing 
the yearly cycle of policy review.  

Key to Colour Coding  

  Immediate review and update required. Policy is critical and/or out 
of date. 

     Review required but not critical. 
 

     No action required. Review due date not reached and/or document 
unlikely to change. 

   Doc 
# 

Name Review 
Due 

Who 

1.00 Member’s Code of Conduct 05.22 Clerk 
1.01 Complaints to Melbourn Parish Council – Councillors 02.23 Council 
1.02 Complaints to Parish Council - Staff 02.23 Council 
2.00 Standing Orders 05.25 Council 
3.01 Declaration of Acceptance of Office 06.23 Clerk 
3.02 Register of members interests  06.23 Clerk 
3.03 Guidance on Completing Register of Interests 06.23 Clerk 
3.04 Skills Audit 03.26 Clerk 
3.05 Co-option Procedure 03.26 Clerk 
3.06 Dispensation for Councillors 12.25 Clerk 
3.07 Signatory List (CONFIDENTIAL – not for publication)  07.25 F&GG 
4.01 Creation and Revision of Documents 04.26 F&GG 
4.02 Safeguarding Children & Adults at Risk 09.25 F&GG 
4.03 Community Grant Policy 02.24 Council 
4.04 Councillors Expenses Policy 04.26 F&GG 
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4.05 Community Facilities and Services Equal Opportunities 
for Access 

06.26 Maint 

4.06 Gifts and Hospitality Policy 04.26 F&GG 
4.07 Model Publication Scheme 01.26 Clerk 
4.08 Policy & Procedure for the publication of Information 04.26 F&GG 
4.09 Modern Slavery Statement 04.26 F&GG 
4.10 Press and Media Policy 01.25 Council 
4.11 Records Management and Disposal Policy 04.26 F&GG 
4.12 Allotment Agreement 10.25 F&GG 
4.13 Employee Personal Information 07.23 HR 
4.14 Reserves Policy 02.23 Council 
4.15 Community Engagement Policy 11.24 Clerk 
4.16 Policy and Procedure for Use of Social Media 11.24 Clerk 
4.17 Financial Regulations 01.25 F&GG 
4.18 Persistent Complaints  06.22 HR 
4.19 Risk Management Policy 01.26 Council 
4.20 Financial Risk Assessment 10.25 Council 
4.22 Appointment of Contractors 02.26 Maint 
4.23 Parish Estates – Safety Inspections 06.25 Maint 
4.24 Strategic Vision 10.25 Council 
4.25 Bee keeping : Allotments 10.25 Maint 
4.26 Petty Cash 06.26 F&GG 
4.27 Prepaid Debit Cards 07.25 F&GG 
4.28 Environmental & Biodiversity Policy 09.25 Council 
4.29 Verification of Bank Reconciliations 04.26 F&GG 
4.30 Effectiveness of Internal Audit 06.26 F&GG 
4.31 Effectiveness of Internal Controls 06.26 F&GG 
4.32 Investment Strategy 25-26 11.25 F&GG 
4.33 Policy and Procedure - Income Receipts and Handling  03.23 F&GG 
4.34 Policy and Procedure – Procurement of Goods and 

Services 
10.24 F&GG 

4.35 Policy and Procedure - Credit Card  04.26 F&GG 
4.36 Information Data Protection Policy 11.24 PC 
4.37 Asset Management Reserve Policy  04.26 F&GG 
4.38 Subject Access Request Register  04.26 F&GG 
5.01 Employment – General Policy 01.22 HR 
5.02 Equality & Diversity 04.20 HR 
5.03 Harassment Policy 04.20 HR 
5.04 Grievance Policy 03.25 HR 
5.05 Disciplinary Policy 03.25 HR 
5.06 Capability Policy  04.22 HR 
5.07 Lone Working Policy 03.20 HR 
5.08 Whistle Blowing Policy 05.23 HR 
5.09 Training & Development Policy 04.20 Council 
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5.10 Health, Safety, Accessibility and Wellbeing Policy  03.24 HR 
5.11 Appraisal Procedure 02.22 HR 
5.12 Salary Review Policy and Procedure 03.23 HR 
5.13 Recruitment Policy 02.20 HR 
6.01 Finance & Good Governance – TOR 11.25 Council 
6.02 Planning Committee – TOR 05.25 Council 
6.03 HR Panel – TOR 05.25 Council 
6.04 Melbourn Futures Working Party – TOR 04.26 Council 
6.06 Maintenance Committee – TOR 05.25 Council 
6.08 MAYD Joint Committee 09.23 MAYD 
6.09 Melbourn Play Parks Working Party – TOR(disbanded 05/2023) 
6.10 Internal Audit – TOR 04.26 F&GG 
6.11 Melbourn Futures WP -TOR 04.26 F&GG 
6.12 Website Working Party – TOR (disbanded 2025) 
6.13 Skate Park Working Party – TOR (disbanded 2025) 
8.02 Playparks – RA 04.26 Maint 
8.03 Cemeteries – RA 04.26 Maint 
8.04 Installation of use of MVAS – RA 04.26 Maint 
8.05 Asbestos Management Plan 02.26 Maint 
8.08 Allotments – RA 04.26 Maint 
8.09 Litter Picking: Staff and Service Providers- RA 04.26 HR 
8.10 Litter Picking: Volunteers – RA 01.18 HR 
8.11 Pavilion & Sports Pitches – RA 04.26 AC 
8.12 Herbicide Spraying – RA 04.26 Maint 
8.13 Pavilion Covid-19 – RA (Not required) 
8.14 Volunteer hedge planting – RA (review as needed) 02.23 Maint 
8.15 General Risk Register  04.26 Council 
8.16 First Aid Needs Assessment 10.25 Council 

 



Melbourn Parish Council Community Grant Funding Reserve 2025/26

Balance brought forward £456.67

Awarded for distribution 2025/26 £57,563.66

Available for distribution 2025/26 £58,020.33





Payment should be made by BACS to :

Unity Trust Bank

Account Number: 20380027

Sort Code: 60-83-01

Please use invoice number as payment reference number.

Alternatively payment by cheque to Melbourn Community Hub Management Group

Melbourn Community Hub

30 High Street
Melbourn
Cambridgeshire
SG8 6DZ
hubadmin@melbournhub.co.uk
VAT Registration No.: 276136590
Company Registration No. 08320569

Tax Invoice
INVOICE TO

Abi/Alex/Shelley
Melbourn Parish Council
30 High Street
Melbourn
Cambs
SG8 6DZ

INVOICE NO. 1765
DATE 30/04/2025

DUE DATE 30/05/2025
TERMS Net 30

  

ACTIVITY QTY RATE VAT AMOUNT

Room Rental - NHS
Menopause Clinic
09:00 to 13:00 on Wednesday 30th April 
2025

0.50 60.00 No VAT 30.00

Catering - buffets, etc
Food and drink for Vaccinators
Sunday 27th April 2025

1 125.00 20.0% S 125.00

 

To be drawn down from S106 health fund SUBTOTAL 155.00
VAT TOTAL 25.00
TOTAL 180.00
BALANCE DUE £180.00

VAT SUMMARY

RATE VAT NET

VAT @ 20% 25.00 125.00



Payment should be made by BACS to :

Unity Trust Bank

Account Number: 20380027

Sort Code: 60-83-01

Please use invoice number as payment reference number.

Alternatively payment by cheque to Melbourn Community Hub Management Group

Melbourn Community Hub

30 High Street
Melbourn
Cambridgeshire
SG8 6DZ
hubadmin@melbournhub.co.uk
Company Registration No. 08320569

INVOICE
INVOICE TO

Melbourn Parish Council
30 High Street
Melbourn
Cambs
SG8 6DZ

INVOICE NO. 1766
DATE 30/04/2025

DUE DATE 30/05/2025
TERMS Net 30

  

ACTIVITY QTY RATE AMOUNT

Room Rental - NHS
Hire of Bennett Room for April 2025

20 60.00 1,200.00

Room Rental - NHS
Hire of Norbury Room for PCN.
13:30 to 17:30 Monday 7th April 2025

0.50 60.00 30.00

Room Rental - NHS
Hire of Norbury Room for Mental Health.
09:00 to 12:30 Tuesday 8th April 2025

0.50 60.00 30.00

Room Rental - NHS
Hire of Norbury Room for PCN.
13:30 to 17:30 Monday 14th April 2025

0.50 60.00 30.00

Room Rental - NHS
Hire of Norbury Room for Mental Health.
09:00 to 12:30 Tuesday 22nd April 2025

0.50 60.00 30.00

Room Rental - NHS
Hire of Norbury Room for PCN.
13:30 to 17:30 Monday 28th April 2025

0.50 60.00 30.00

 

Monies to be drawn from the ICB fund BALANCE DUE £1,350.00
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Melbourn Parish Council 

Expenditure Approval list May 2025

Start of year 01/04/2025

Invoice Date Type Net Vat Gross Total Transaction Details

12/05/2025 BACS 35.84                                     7.17                                43.01                    Norburys - ballast 

12/05/2025 BACS 25.21                                      5.04                              30.25                   73.26                    Norburys - ballast more 

29/04/2025 BACS 185.00                                    37.00                            222.00                 Airway Group - fit PCB to Bennett Room   

17/04/2025 BACS 400.00                                  80.00                            480.00                702.00                  Airway Group - fault investigation and deep clean  

01/05/2025 DD 36.00                                     7.20                               43.20                   43.20                    NOW pensions - employer service charge 

01/04/2025 BACS 140.20                                    28.04                            168.24                  Lucid - IT charges 

01/05/2025 BACS 150.20                                    30.04                            180.24                  348.48                 Lucid - IT charges (showing increase agreed)

01/05/2025 BACS 85.47                                     85.47                   85.47                    David Pettifer - litterpicker 

06/05/2025 CC 261.54                                    52.31                              313.85                  313.85                   Wine Boxes Etc - new flower tubs for the cross 

02/05/2025 BACS 146.52                                    -                               146.52                  146.52                   Mark Wyer - litter picker 

01/05/2025 BACS 34.75                                     6.95                              41.70                    41.70                     ESPO - labels, rulers, pockets

06/05/2025 CC 25.00                                     5.00                              30.00                   Melbourn Garage - fuel for van

30/04/2025 cc 8.33                                        1.67                                10.00                    40.00                    Melbourn Garage - fuel for strimmer

15/05/2025 DD 266.15                                    53.23                             319.38                  British Gas - The Pavilion 

05/05/2025 DD 150.46                                    7.52                               157.98                  477.36                  British Gas  - Workshop 

12/05/2025 BACS 155.00                                    -                               155.00                 155.00                  Matthew De Oliveira - May 25 -Key Services

12/05/2025 CC 27.62                                     5.52                               33.14                    33.14                     IONOS - web hosting, emails 

15/05/2025 BACS 190.00                                    -                               190.00                 SLCC - Membership fees for Alex Coxall

02/05/2025 BACS 360.00                                   -                               360.00                550.00                 SLCC - Membership fees for Abi Williams 

16/04/2025 BACS 242.30                                   48.46                            290.76                 290.76                  EDGE - monthly contract for accounting software 

17/04/2025 BACS 53.54                                     - 53.54                   53.54                    Harts Books - Library books from s106 allocation 

01/05/2025 CC 20.38                                     4.09                              24.47                   24.47                    Amazon - 2 x wireless mouse for timebank / office 

30/04/2025 CC 39.13                                      7.82                               46.95                   46.95                    eBay - tree guards for wardens 

19/04/2025 CC 15.00                                      3.00                               18.00                    18.00                     Sage - payroll services 

06/05/2025 CC 3.20                                        3.20                     Post Office Ltd - postage - signed for 

06/05/2025 CC 3.60                                       3.60                     6.80                      Post Office Ltd - overseas post

30/04/2025 BACS 1,350.00                                 - 1,350.00              Melbourn Community Hub - INV 1766 - room rental for PCN 

30/04/2025 BACS 155.00                                    25.00                            180.00                 1,530.00               Melbourn Community Hub - INV 1765 - room rental menapuase clinic

25/05/2025 BACS 2,775.83                                555.17                           3,331.00               3,331.00                Herts & Cambs - grounds maintenance 

18/04/2025 DD 21.82                                      4.36                               26.18                    26.18                     3 Business Services 

30/04/2025 DD 4,784.00                               956.80                          5,740.80             5,740.80              SCDC - waste collection fees

25/04/2025 BACS 256.00                                   51.20                             307.20                 307.20                  ROSPA - Clear Crescent & The Moor inspections 

16/04/2025 BACS 37.19                                      7.44                               44.63                   44.63                    Urban Plastics - guttering for pavilion 

01/05/2025 BACS 268.00                                   53.60                            321.60                  Shelford Heating - service costs 

30/04/2025 BACS 2,187.09                                 2,187.09               2,508.69              Shelford Heating - deposit for oil tank replacement 

06/05/2025 BACS 2,892.00                                2,892.00             2,892.00              Trulight -  50% deposit for works to Little Hands doors 

07/03/2025 BACS 1,588.00                                317.60                           1,905.60              1,905.60               J H E Electrical Contractors - moor lights 

28/04/2025 BACS 2,350.00                                2,350.00             2,350.00              Private resident - contribution to works at New Road Cemetery entrance 

May 10,566.51                               10,566.51             10,566.51              Confidential items eg Salaries, NI & Pensions

32,291.88                                    2,361.23                             34,653.11              34,653.11                



Parish Clerk
Stamp















 

 

 

12 

Timebank and MACS (Melbourn Action Community Support)  

Prepared by: Stephanie Trayhurn, Timebank and Community Coordinator 

Membership  

Total Hours exchanged 

 Highlights 

       On – going weekly & monthly activities 
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�0�H�P�E�H�U�V�¶���&�R�G�H���R�I���&�R�Q�G�X�F�W 

 

To be signed by all Councillors annually at the Annual Parish Council Meeting 
in May  

PURPOSE:  Melbourn Parish Council (MPC) has adopted this Code of Conduct as 
required by Section 27 of the Localism Act 2011 to promote and 
maintain high standards of behaviour. 

 
General principles of councillor conduct   

Everyone in public office at all levels; all who serve the public or deliver public services, 
including ministers, civil servants, councillors and local authority officers; should uphold 
the Seven Principles of Public Life, also known as the Nolan Principles.  

Building on these principles, the following general principles have been developed 
specifically for the role of councillor.  

In accordance with the public trust placed in me, on all occasions:  

�‡ I act with integrity and honesty  
�‡ I act lawfully  
�‡ I treat all persons fairly and with respect; and  
�‡ I lead by example and act in a way that secures public confidence in the role of 

councillor.  

In undertaking my role:  

�‡ I impartially exercise my responsibilities in the interests of the local community  
�‡ I do not improperly seek to confer an advantage, or disadvantage, on any person  

�‡ I avoid conflicts of interest  
�‡ I exercise reasonable care and diligence; and  
�‡ I ensure that public resources are used prudently in accordance with my local 

�D�X�W�K�R�U�L�W�\�¶�V���U�H�T�X�L�U�H�P�H�Q�W�V���D�Q�G���L�Q���W�K�H���S�X�E�O�L�F���L�Q�W�H�U�H�V�W���� 
 

 

Application of the Code of Conduct   

This Code of Conduct applies to you as soon as you sign your declaration of acceptance of 
the office of councillor or attend your first meeting as a co-opted member and continues to 
apply to you until you cease to be a councillor.  

This Code of Conduct applies to you when you are acting in your capacity as a councillor 
which may  include when:  

�‡ you misuse your position as a councillor   

https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
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�‡ Your actions would give the impression to a reasonable member of the public  with 
knowledge of all the facts that you are acting as a councillor;   

The Code applies to all forms of communication and interaction, including:  

�‡ at face-to-face meetings  

�‡ at online or telephone meetings  

�‡ in written communication  

�‡ in verbal communication  

�‡ in non-verbal communication  

�‡ in electronic and social media communication, posts, statements and comments.  

You are also expected to uphold high standards of conduct and show leadership at all times 
when acting as a councillor.  

Your Monitoring Officer has statutory responsibility for the implementation of the Code of 
Conduct, and you are encouraged to seek advice from your Monitoring Officer on any 
matters that may relate to the Code of Conduct. Town and parish councillors are 
encouraged to seek advice from their Clerk, who may refer matters to the Monitoring Officer.  

  
 
I have read and will abide by this Code of Conduct  
 
 
Name: 
 
 
Signature:       Date:  
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 Standards of councillor conduct   
This section sets out your obligations, which are the minimum standards of conduct required 
of you as a councillor. Should your conduct fall short of these standards, a complaint may 
be made against you, which may result in action being taken.  

Guidance is included to help explain the reasons for the obligations and how they should be 
followed.  

General Conduct   

1. Respect   

As a councillor:   

1.1 I treat other councillors and members of the public with respect.   
  

1.2 I treat local authority employees, employees and representatives of partner 
organisations and those volunteering for the local authority with respect and 
respect the role they play.   

Respect means politeness and courtesy in behaviour, speech, and in the written word. 
Debate and having different views are all part of a healthy democracy. As a councillor, you 
can express, challenge, criticise and disagree with views, ideas, opinions and policies in a 
robust but civil manner. You should not, however, subject individuals, groups of people or 
organisations to personal attack.  

In your contact with the public, you should treat them politely and courteously. Rude and 
�R�I�I�H�Q�V�L�Y�H���E�H�K�D�Y�L�R�X�U���O�R�Z�H�U�V���W�K�H���S�X�E�O�L�F�¶�V���H�[�S�H�F�W�D�W�L�R�Q�V���D�Q�G���F�R�Qfidence in councillors.  

In return, you have a right to expect respectful behaviour from the public. If members of the 
public are being abusive, intimidatory or threatening you are entitled to stop any 
conversation or interaction in person or online and report them to the local authority, the 
relevant social media provider or the police. This also applies to fellow councillors, where 
action could then be taken under the Councillor Code of Conduct, and local authority 
employees, where concerns should be rais�H�G���L�Q���O�L�Q�H���Z�L�W�K���W�K�H���O�R�F�D�O���D�X�W�K�R�U�L�W�\�¶�V���F�R�X�Q�F�L�O�O�R�U 
officer protocol.  

2. Bullying, harassment and discrimination  As a councillor:   

2.1 I do not bully any person.   
  

2.2 I do not harass any person.   
  

2.3 I promote equalities and do not discriminate unlawfully against any person.   

The Advisory, Conciliation and Arbitration Service (ACAS) characterises bullying as 
offensive, intimidating, malicious or insulting behaviour, an abuse or misuse of power 
through means that undermine, humiliate, denigrate or injure the recipient. Bullying might be 
a regular pattern of behaviour or a one-off incident, happen face-to-face, on social media, in 
emails or phone calls, happen in the workplace or at work social events and may not always 
be obvious or noticed by others.  

The Protection from Harassment Act 1997 defines harassment as conduct that causes 
alarm or distress or puts people in fear of violence and must involve such conduct on at 
least two occasions. It can include repeated attempts to impose unwanted communications 
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and contact upon a person in a manner that could be expected to cause distress or fear in 
any reasonable person.  

Unlawful discrimination is where someone is treated unfairly because of a protected 
characteristic. Protected characteristics are specific aspects of a person's  
identity defined by the Equality Act 2010. They are age, disability, gender reassignment, 
marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex and 
sexual orientation.  

The Equality Act 2010 places specific duties on local authorities. Councillors have a central 
role to play in ensuring that equality issues are integral to the local authority's performance 
and strategic aims, and that there is a strong vision and public commitment to equality 
across public services.   

3. Impartiali ty of officers of the council   

As a councillor:  

3.1 I do not compromise, or attempt to compromise, the impartiality of anyone 
who works for, or on behalf of, the local authority.   

Officers work for the local authority as a whole and must be politically neutral (unless they 
are political assistants). They should not be coerced or persuaded to act in a way that would 
undermine their neutrality. You can question officers in order to understand, for example, 
their reasons for proposing to act in a particular way, or the content of a report that they 
have written. However, you must not try and force them to act differently, change their 
advice, or alter the content of that report, if doing so would prejudice their professional 
integrity.  

4. Confidentiality and access to information  

As a councillor:   

4.1 I do not disclose information:   
a. given to me in confidence by anyone   
b. acquired by me which I believe, or ought reasonably to be aware, 

is of a co nfidential nature, unless   

i. I have received the consent of a person authorised to give it;   
ii.  I am required by law to do so;   
iii.  the disclosure is made to a third party for the purpose of 

obtaining professional legal advice provided that the third 
party agrees n ot to disclose the information to any other 
person; or   

iv.  the disclosure is:   
1. reasonable and in the public interest; and   
2. made in good faith and in compliance with the 

reasonable requirements of the local authority; and   

3. I have consulted the Monitoring Officer prior to its 
release.   

  
4.2 I do not improperly use knowledge gained solely as a result of my role as a 

councillor for the advancement of myself, my friends, my family members, 
my employer or my business interests.   
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4.3 I do not prevent anyon e from getting information that they are entitled to by 
law.   

Local authorities must work openly and transparently, and their proceedings and printed 
materials are open to the public, except in certain legally defined circumstances. You should 
work on this basis, but there will be times when it is required by law that discussions, 
documents and other information relating to or held by the local authority must be treated in 
a confidential manner. Examples include personal data relating to individuals or information 
relating to ongoing negotiations.  

5. Disrepute   

As a councillor:   
  

5.1 I do not bring my role or local authority into disrepute.   

As a Councillor, you are trusted to make decisions on behalf of your community and your 
actions and behaviour are subject to greater scrutiny than that of ordinary members of the 
public. You should be aware that your actions might have an adverse impact on you, other 
�F�R�X�Q�F�L�O�O�R�U�V���D�Q�G���R�U���\�R�X�U���O�R�F�D�O���D�X�W�K�R�U�L�W�\���D�Q�G���P�D�\���O�R�Z�H�U���W�K�H���S�X�E�O�L�F�¶�V���F�R�Q�I�L�G�H�Q�F�H���L�Q���\�R�X�U���R�U���\�R�X�U��
�O�R�F�D�O���D�X�W�K�R�U�L�W�\�¶�V���D�E�L�O�L�W�\���W�R���G�L�V�F�K�D�U�J�H���\�R�X�U���L�W�¶�V���I�X�Q�F�W�L�R�Q�V�����)�R�U���H�[�D�P�S�O�H�����E�H�K�D�Y�L�R�X�U���W�K�D�W���L�V��
considered dishonest and/or deceitful can bring your local authority into disrepute.  

You are able to hold the local authority and fellow councillors to account and are able to 
constructively challenge and express concern about decisions and processes undertaken by 
the council whilst continuing to adhere to other aspects of this Code of Conduct.  

6. Use of position   

As a councillor:   

6.1 I do not use, or attempt to use, my position improperly to the advantage or 
disadvantage of myself or anyone else.   

Your position as a member of the local authority provides you with certain opportunities, 
responsibilities, and privileges, and you make choices all the time that will impact others. 
However, you should not take advantage of these opportunities to further your own or 
�R�W�K�H�U�V�¶���S�U�L�Y�D�W�H���L�Q�W�H�U�H�V�W�V���R�U���W�R���G�L�V�D�G�Y�D�Q�W�D�J�H���D�Q�\�R�Q�H���X�Q�I�D�L�U�O�\���� 

7. Use of local authority resources and facilities   

As a councillor:   

7.1 I do not misuse council resources.   
  

7.2 I will, when using the resources of the local or authorising their use by 
others:   

a. act in accordance with the local authority's requirements; and   

b. ensure that such resources are not used for political purposes unless 
that use could reasonably be regarded as likely to facilitate, or be 
conducive to, the discharge of the functions  of the local authority or of 
the office to which I have been elected or appointed.   

You may be provided with resources and facilities by the local authority to assist you in 
carrying out your duties as a councillor.  
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Examples include:  

�‡ office support  
�‡ stationery  
�‡ equipment such as phones, and computers  
�‡ transport  
�‡ access and use of local authority buildings and rooms.  

These are given to you to help you carry out your role as a councillor more effectively and 
are not to be used for business or personal gain. They should be used in accordance with 
�W�K�H���S�X�U�S�R�V�H���I�R�U���Z�K�L�F�K���W�K�H�\���K�D�Y�H���E�H�H�Q���S�U�R�Y�L�G�H�G���D�Q�G���W�K�H���O�R�F�D�O���D�X�W�K�R�U�L�W�\�¶�V���R�Z�Q policies 
regarding their use.  

8. Complying with the Code of Conduct   

As a Councillor:   

8.1 I undertake Code of Conduct training provided by my local authority.   
  

8.2 I cooperate with any Code of Conduct investigation and/or determination.   
  

8.3 I do not intimidate or  attempt to intimidate any person who is likely to be 
involved with the administration of any investigation or proceedings.   

  
8.4 I comply with any sanction imposed on me following a finding that I have 

breached the Code of Conduct.   

It is extremely important for you as a councillor to demonstrate high standards, for you to 
have your actions open to scrutiny and for you not to undermine public trust in the local 
authority or its governance.  If you do not understand or are concerned about the local 
�D�X�W�K�R�U�L�W�\�¶�V���S�U�R�F�H�V�V�H�V���L�Q���K�D�Q�G�O�L�Q�J���D���F�R�P�S�O�D�L�Q�W���\�R�X���V�K�R�X�O�G���U�D�L�V�H���W�K�L�V���Z�L�W�K���\�R�X�U���0�R�Q�L�W�R�U�L�Q�J��
Officer.  

Protecting your reputation and the reputation of the local authority   

9. Interests   

As a councillor:   

9.1 I register and disclose my interests.   

Section 29 of the Localism Act 2011 requires the Monitoring Officer to establish and 
maintain a register of interests of members of the authority .  

You need to register your interests so that the public, local authority employees and fellow 
councillors know which of your interests might give rise to a conflict of interest. The register 
is a public document that can be consulted when (or before) an issue arises. The register 
also protects you by allowing you to demonstrate openness and a willingness to be held 
accountable. You are personally responsible for deciding whether or not you should disclose 
an interest in a meeting, but it can be helpful for you to know early on if others think that a 
potential conflict might arise. It is also important that the public know about any interest that 
might have to be disclosed by you or other councillors when making or taking part in 
decisions, so that decision making is seen by the public as open and honest. This helps to 
ensure that public confidence in the integrity of local governance is maintained.  
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You should note that failure to register or disclose a disclosable pecuniary interest as set 
out in Table 1, is a criminal offence under the Localism Act 2011.  

Appendix B sets  out the detailed provisions on registering and disclosing interests. If in 
doubt, you should always seek advice from your Monitoring Officer.  

10. Gifts and hospitality  

As a councillor:   

10.1 I do not accept gifts or hospitality, irrespective of estimated value, which 
could give rise to real or substantive personal gain or a reasonable 
suspicion of influence on my part to show favour from persons seeking 
to acquire, develop or do business with the local authority or from 
persons who may apply to the local authority for any permission, licence 
or other significant advantage.   

  
10.2 I register with the Monitoring Officer any gift or hospitality with an 

estimated value of at least £50 within 28 days of its receipt.   
  

10.3 I register with the Monitoring Officer any significant gift or hospitality that 
I have been offered but have refused to accept.   

In order to protect your position and the reputation of the local authority, you should 
exercise caution in accepting any gifts or hospitality which are (or which you reasonably 
believe to be) offered to you because you are a councillor. The presumption should always 
be not to accept significant gifts or hospitality. However, there may be times when such a 
refusal may be difficult if it is seen as rudeness in which case you could accept it but must 
ensure it is publicly registered. However, you do not need to register gifts and hospitality 
which are not related to your role as a councillor, such as Christmas gifts from your friends 
and family. It is also important to note that it is appropriate to accept normal expenses and 
hospitality associated with your duties as a councillor. If you are unsure, do contact your 
Monitoring Officer for guidance.  
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Appendices   

Appendix A �± The Seven Principles of Public Life  

The principles are:  

Selflessness   

Holders of public office should act solely in terms of the public interest.  

Integrity   

Holders of public office must avoid placing themselves under any obligation to people or 
organisations that might try inappropriately to influence them in their work. They should not 
act or take decisions in order to gain financial or other material benefits for themselves, their 
family, or their friends. They must disclose and resolve any interests and relationships.  

Objectivity   

Holders of public office must act and take decisions impartially, fairly and on merit, using the 
best evidence and without discrimination or bias.  

Accountability   

Holders of public office are accountable to the public for their decisions and actions and must 
submit themselves to the scrutiny necessary to ensure this.  

Openness   

Holders of public office should act and take decisions in an open and transparent manner. 
Information should not be withheld from the public unless there are clear and lawful 
reasons for so doing.  

Honesty   

Holders of public office should be truthful.  

Leadership   

Holders of public office should exhibit these principles in their own behaviour. They should 
actively promote and robustly support the principles and be willing to challenge poor 
behaviour wherever it occurs.  
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Appendix B Registering interests   

Within 28 days of becoming a member or your re-election or re-appointment to office you must 
register with the Monitoring Officer the interests which fall within the categories set out in Table 
1 (Disclosable Pecuniary Interests ) which are as described in �³�7�K�H�� �5�H�O�H�Y�D�Q�W�� �$�X�W�K�R�U�L�W�L�H�V��
���'�L�V�F�O�R�V�D�E�O�H���3�H�F�X�Q�L�D�U�\���,�Q�W�H�U�H�V�W�V�����5�H�J�X�O�D�W�L�R�Q�V�����������´�����<�R�X���V�K�R�X�O�G���D�O�V�R���U�H�J�L�V�W�H�U�� details of your 
other personal interests which fall within the categories set out in Table 2  (Other Registerable 
Interests ).  
  
 �³Disclosable Pecuniary  �,�Q�W�H�U�H�V�W�´��means  an interest of yourself, or of your partner if you are 
aware of your partner's interest, within the descriptions set out in Table 1 below.  
  
"Partner"  means a spouse or civil partner, or a person with whom you are living as husband 
or wife, or a person with whom you are living as if you are civil partners.  
  

1. You must ensure that your register of interests is kept up-to-date and within 28 days 
of becoming aware of any new interest, or of any change to a registered interest, 
notify the Monitoring Officer.  

  
2. �$���µ�V�H�Q�V�L�W�L�Y�H���L�Q�W�H�U�H�V�W�¶���L�V���D�V���D�Q���L�Q�W�H�U�H�V�W���Z�K�L�F�K�����L�I���G�L�V�F�O�R�V�H�G�����F�R�X�O�G���O�H�D�G���W�R���W�K�H���F�R�X�Q�F�L�O�O�R�U����

or a person connected with the councillor, being subject to violence or intimidation.  
  

3. �:�K�H�U�H���\�R�X���K�D�Y�H���D���µ�V�H�Q�V�L�W�L�Y�H���L�Q�W�H�U�H�V�W�¶���\�R�X���P�X�V�W���Q�R�W�L�I�\���W�K�H���0�R�Q�L�W�R�U�L�Q�J���2�I�I�L�F�H�U���Z�L�W�K���W�K�H��
reasons why you believe it is a sensitive interest. If the Monitoring Officer agrees 
they will withhold the interest from the public register.  

  

Non participation in case of disclosable pecuniary interest  

4. Where a matter arises at a meeting which directly relates to one of your Disclosable 
Pecuniary Interests as set out in Table 1, you must disclose the interest, not 
participate in any discussion or vote on the matter and must not remain in the room 
�X�Q�O�H�V�V���\�R�X���K�D�Y�H���E�H�H�Q���J�U�D�Q�W�H�G���D���G�L�V�S�H�Q�V�D�W�L�R�Q�����,�I���L�W���L�V���D���µ�V�H�Q�V�L�W�L�Y�H���L�Q�W�H�U�H�V�W�¶�����\�R�X���G�R���Q�R�W��
have to disclose the nature of the interest, just that you have an interest.  
Dispensation may be granted in limited circumstances, to enable you to participate 
and vote on a matter in which you have a disclosable pecuniary interest.  

  

5. Where  you have a disclosable pecuniary interest on a matter to be considered or is 
being considered by you as a Cabinet member in exercise of  your executive 
function, you must notify the Monitoring Officer of the interest and must not take any 
steps or further steps in the matter apart from arranging for someone else to deal 
with it  

  
Disclosure of  Other Registerable Interests  
  

6. Where a matter arises at a meeting which directly relates  to one of your Other 
Registerable Interests (as set out in Table 2), you must disclose the interest. You 
may speak on the matter only if members of the public are also allowed to speak at 
the meeting but otherwise must not take part in any discussion or vote on the matter 
and must not remain in the room unless you have been granted a dispensation. If it 
�L�V���D���µ�V�H�Q�V�L�W�L�Y�H���L�Q�W�H�U�H�V�W�¶�����\�R�X���G�R���Q�R�W���K�D�Y�H���W�R���G�L�V�F�O�R�V�H���W�K�H���Q�D�W�X�U�H of the interest.  
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Disclosure of  Non -Registerable Interests  

  
7. Where a matter arises at a meeting which directly relates  to your financial interest or 

well-being (and is not a Disclosable Pecuniary Interest  set out in Table 1) or a 
financial interest or well-being of a relative or close associate, you must disclose the 
interest. You may speak on the matter only if members of the public are also allowed 
to speak at the meeting. Otherwise you  must not take part in any discussion or vote 
on the matter and must not remain in the room unless you have been granted a 
�G�L�V�S�H�Q�V�D�W�L�R�Q�����,�I���L�W���L�V���D���µ�V�H�Q�V�L�W�L�Y�H���L�Q�W�H�U�H�V�W�¶�����\�R�X���G�R���Q�R�W���K�D�Y�H���W�R���G�L�V�F�O�R�V�H���W�K�H���Q�D�W�X�U�H���R�I���W�K�H��
interest.  

  
8. Where a matter arises at a meeting which affects  �±  

a. your own financial interest or well-being;  
b. a financial interest or well-being of a  relative, close associate; or  
c. a body included in those you need to disclose under Other Registrable 

Interests  as set out in Table 2  

you must disclose the interest. In order to determine whether you can remain in the 
meeting after disclosing your interest  the following test should be applied  

  

9. Where a matter affects  your financial interest or well-being:  
a. to a greater extent than it affects the financial interests of the majority of 

inhabitants of the ward affected by the decision and;  

b. a reasonable member of the public knowing all the facts would believe that it 
would affect your view of the wider public interest  

You may speak on the matter only if members of the public are also allowed to 
speak at the meeting. Otherwise you  must not take part in any discussion or vote 
on the matter and must not remain in the room unless you have been granted a 
dispensation.  

�,�I���L�W���L�V���D���µ�V�H�Q�V�L�W�L�Y�H���L�Q�W�H�U�H�V�W�¶�����\�R�X���G�R���Q�R�W���K�D�Y�H���W�R���G�L�V�F�O�R�V�H���W�K�H���Q�D�W�X�U�H���R�I���W�K�H���L�Q�W�H�U�H�V�W���� 
  

10. Where you have a personal interest in any business of your authority and you have 
made an executive decision in relation to that business, you must make sure  that any 
written statement of that decision records the existence and nature of your interest.  
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Table 1: Disclosable Pecuniary Interests   

This table sets out the explanation of Disclosable Pecuniary Interests as set out in the 
Relevant Authorities (Disclosable Pecuniary Interests) Regulations 2012.  

  
Subject   Description   
Employment, office, 
trade, profession or 
vocation   

Any employment, office, trade, profession or vocation 
carried on for profit or gain.  
[Any unpaid directorship.]  

Sponsorship   Any payment or provision of any other financial benefit 
(other than from the council) made to the councillor 
during the previous 12-month period for expenses 
incurred by him/her in carrying out his/her duties as a 
councillor, or towards his/her election expenses.  
This includes any payment or financial benefit from a 
trade union within the meaning of the Trade Union and 
Labour Relations (Consolidation) Act 1992.  

Contracts   Any contract made between the councillor or his/her 
spouse or civil partner or the person with whom the 
councillor is living as if they were spouses/civil 
partners (or a firm in which such person is a partner, 
or an incorporated body of which such person is a 
director* or a body that such person has a beneficial 
interest in the securities of*) and the council  
�²   

(a) under which goods or services are to be provided 
or works are to be executed; and (b) which has not 
been fully discharged 

Land and Property   Any beneficial interest in land which is within the area of 
the council.  
�µ�/�D�Q�G�¶���H�[�F�O�X�G�H�V���D�Q���H�D�V�H�P�H�Q�W�����V�H�U�Y�L�W�X�G�H�����L�Q�W�H�U�H�V�W���R�U���U�L�J�K�W��
in or over land which does not give the councillor or 
his/her spouse or civil partner or the person with whom 
the councillor is living as if they were spouses/ civil 
partners (alone or jointly with another) a right to occupy 
or to receive income.  

Licenses   Any licence (alone or jointly with others) to occupy land 
in the area of the council for a month or longer  

Corporate tenancies   �$�Q�\���W�H�Q�D�Q�F�\���Z�K�H�U�H�����W�R���W�K�H���F�R�X�Q�F�L�O�O�R�U�¶�V���N�Q�R�Z�O�H�G�J�H���²   
(a) the landlord is the council; and  
(b) the tenant is a body that the councillor, or his/her 
spouse or civil partner or the person with whom the 
councillor is living as if they were spouses/ civil partners 
is a partner of or a director* of or has a beneficial interest 
in the securities* of.  

https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
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Securities   Any beneficial interest in securities* of a body where�²   

(a) �W�K�D�W���E�R�G�\�����W�R���W�K�H���F�R�X�Q�F�L�O�O�R�U�¶�V���N�Q�R�Z�O�H�G�J�H�����K�D�V���D��
place of business or land in the area of the council; and  
(b) either�²   
(i) ) the total nominal value of the securities* 
exceeds £25,000 or one hundredth of the total issued 
share  
capital of that body; or  
(ii) if the share capital of that body is of more than 
one class, the total nominal value of the shares of any 
one class in which the councillor, or his/ her spouse or 
civil partner or the person with whom the councillor is 
living as if they were spouses/civil partners has a 
beneficial interest exceeds one hundredth of the 
total issued share capital of that class 

  
* �µ�G�L�U�H�F�W�R�U�¶���L�Q�F�O�X�G�H�V���D���P�H�P�E�H�U���R�I���W�K�H���F�R�P�P�L�W�W�H�H���R�I���P�D�Q�D�J�H�P�H�Q�W���R�I���D�Q���L�Q�G�X�V�W�U�L�D�O���D�Q�G��
provident society.  
* �µ�V�H�F�X�U�L�W�L�H�V�¶���P�H�D�Q�V���V�Kares, debentures, debenture stock, loan stock, bonds, units of a 
collective investment scheme within the meaning of the Financial Services and Markets Act 
2000 and other securities of any description, other than money deposited with a building 
society.  

Table 2: Other Registrable Interests  
   
You have a personal interest in any business of your authority where it relates to or is 
likely to affect:   
  

a) any body of which you are in general control or management and to which you are 
nominated or appointed by your authority  
  

b) any body  
(i) exercising functions of a public nature  
(ii) any body directed to charitable purposes or   
(iii) one of whose principal purposes includes the influence of public opinion or 

policy (including any political party or trade union)  
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Appendix C �± the Committee on Standards in Public Life   

The LGA has undertaken this review whilst the Government continues to consider the 
recommendations made by the Committee on Standards in Public Life in their report on Local 
Government Ethical Standards. If the Government chooses to implement any of the 
recommendations, this could require a change to this Code.  

The recommendations cover:  

�‡ Recommendations for changes to the Localism Act 2011 to clarify in law when the 
Code of Conduct applies  

�‡ The introduction of sanctions  
�‡ An appeals process through the Local Government Ombudsman  
�‡ Changes to the Relevant Authorities (Disclosable Pecuniary Interests) Regulations 

2012  

�‡ Updates to the Local Government Transparency Code  
�‡ Changes to the role and responsibilities of the Independent Person  
�‡ That the criminal offences in the Localism Act 2011 relating to Disclosable Pecuniary 

Interests should be abolished  

The Local Government Ethical Standards report also includes Best Practice 
recommendations. These are:  

Best practice 1 : Local authorities should include prohibitions on bullying and harassment in 
codes of conduct. These should include a definition of bullying and harassment, 
supplemented with a list of examples of the sort of behaviour covered by such a definition.  

Best practice 2 : Councils should include provisions in their code of conduct requiring 
councillors to comply with any formal standards investigation and prohibiting trivial or 
malicious allegations by councillors.  

Best practice 3 : Principal authorities should review their code of conduct each year and 
regularly seek, where possible, the views of the public, community organisations and 
neighbouring authorities.  

Best practice 4 �����$�Q���D�X�W�K�R�U�L�W�\�¶�V���F�R�G�H���V�K�R�X�O�G���E�H���U�H�D�G�L�O�\���D�F�F�H�V�V�L�E�O�H���W�R���E�R�W�K���F�R�X�Q�F�L�Olors and the 
�S�X�E�O�L�F�����L�Q���D���S�U�R�P�L�Q�H�Q�W���S�R�V�L�W�L�R�Q���R�Q���D���F�R�X�Q�F�L�O�¶�V���Z�H�E�V�L�W�H���D�Q�G���D�Y�D�L�O�D�E�O�H���L�Q���F�R�X�Q�F�L�O���S�U�H�P�L�V�H�V���� 

Best practice 5 : Local authorities should update their gifts and hospitality register at least 
once per quarter, and publish it in an accessible format, such as CSV.  

Best practice 6 : Councils should publish a clear and straightforward public interest test 
against which allegations are filtered.  

Best practice 7 : Local authorities should have access to at least two Independent 
Persons.  

Best practice 8 : An Independent Person should be consulted as to whether to undertake a 
formal investigation on an allegation, and should be given the option to  

review and comment on allegations which the responsible officer is minded to dismiss as 
being without merit, vexatious, or trivial.  

Best practice 9 : Where a local authority makes a decision on an allegation of misconduct 
following a formal investigation, a decision notice should be published as soon as possible 
on its website, including a brief statement of facts, the provisions of the code engaged by the 

https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report
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allegations, the view of the Independent Person, the reasoning of the decision-maker, and 
any sanction applied.  

Best practice 10 : A local authority should have straightforward and accessible guidance on 
its website on how to make a complaint under the code of conduct, the process for handling 
complaints, and estimated timescales for investigations and outcomes.  

Best practice 11:  Formal standards complaints about the conduct of a parish councillor 
towards a clerk should be made by the chair or by the parish council, rather than the clerk in 
all but exceptional circumstances.  

Best practice 12 �����0�R�Q�L�W�R�U�L�Q�J���2�I�I�L�F�H�U�V�¶���U�R�O�H�V���V�K�R�X�O�G���L�Q�F�O�X�G�H���S�U�R�Y�L�G�L�Q�J���D�G�Y�L�F�H�����V�X�S�S�R�U�W���D�Q�G��
management of investigations and adjudications on alleged breaches to parish councils 
within the remit of the principal authority. They should be provided with adequate training, 
corporate support and resources to undertake this work.  

Best practice 13 : A local authority should have procedures in place to address any 
conflicts of interest when undertaking a standards investigation. Possible steps should 
include asking the Monitoring Officer from a different authority to undertake the 
investigation.  

Best practice 14 : Councils should report on separate bodies they have set up or which they 
own as part of their annual governance statement and give a full picture of their relationship 
with those bodies. Separate bodies created by local authorities should abide by the Nolan 
principle of openness and publish their board agendas and minutes and annual reports in 
an accessible place.  

Best practice 15 : Senior officers should meet regularly with political group leaders or group 
whips to discuss standards issues.  

  
 
 

Document Approval:    

 

Chair to Melbourn Parish Council  

 

 

         

Date of Pa rish Council Meeting:   24 May 2021 

Review Policy: Every 12 months 

 


	Meeting started 19:30
	To receive nominations and to elect the Chair of the Parish Council and to sign Declaration of Office. 
	PC001/2526

