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MELBOURN PARISH COUNCIL 
(District of South Cambridgeshire) 

 
A meeting of this Council was held on Monday 24 March 2025 at 7.30pm in the Austen Room of the  

Community Hub, 30 High Street, Melbourn, Cambridgeshire SG8 6DZ 
 

Members of the public are reminded that copies of reports and supporting documentation for agenda items can be 
obtained from the Parish Council website or on request to the Clerk. 
 

Present: Cllrs Alexander, Barnes, Campbell, Clark (Chair), Cowley, Davey, Hart, Kanagarathnam, 
Kilmurray 

Absent:  
In attendance: Abi Williams (Clerk), two members of the public 

 
PARISH COUNCIL MEETING: MINUTES 

 Meeting started 19:30 

PC198/25 To receive and approve apologies for absence 

 It was RESOLVED to accept apologies of absence from Cllrs Coulman, Travis, Wilson, County Cllr 
van de Ven and District Cllr Hales.  
Proposed by Cllr Barnes, seconded by Cllr Cowley. All in favour.  

PC199/25 To receive any Declarations of Interest and Dispensations 
Members are reminded that they are required to ensure their Declaration is updated within 28 days 

of any change in circumstances. 
 a) To receive declarations of interest from councillors on items on the agenda 

b) To receive written requests for dispensations for disclosable pecuniary interests (if any)  
c) To grant any requests for dispensation as appropriate 

 Cllr Kilmurray declared an interest in items PC205/25b) and PC211/25a&b) – dispensation was 
granted to remain for discussion but not to vote. 

PC200/25 Public Participation: (For up to 15 minutes members of the public may contribute their views and 
comments and questions to the Parish Council – 3 minutes per item). Written responses to 
questions raised will be made by the Parish Office within 14 days of the date of this meeting. 

 There were two member of the public (MOP) present.  
MOP 1 highlighted concerns with the Melbourn Greenway proposals – comments also sent to 
consultation email and project lead via Parish office. Also spoke on concern of minor roads being 
used as short cuts, increased use of Station Road. Cllr Hart noted that the project team have 
committed to a site visit to look at concerns raised via consultation.  

 MOP 2 entered meeting 19:34 

PC201/25 To approve the minutes of the Parish Council meeting held on 24 February 2025 

 It was RESOLVED to approve the minutes of the Parish Council Meeting held on 24 February 2025 
as an accurate record.  
Proposed by Cllr Cowley, seconded by Cllr Davey. All in favour.  

PC202/25 To report back on the minutes of the Parish Council meeting on 24 February 2025 

 Nothing to report. 

PC203/25 Chair’s Announcements  

 Nothing to report.  

PC204/25 To receive reports from the District and County Cllrs for Melbourn  

 A verbal report was received from District Cllr Hart. Highlight was made that the Government 
requirements for the provision of new housing land has now been met. The new South 
Cambridgeshire District Council website has been launched, users are encouraged to report any 
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issues. ACTION: The Parish Bulletin from South Cambridgeshire District Council to be shared. A full 
copy of the report can be found in the supporting documents for this meeting. 

PC205/25 Finance Matters 

a) To consider the finance report for February 2025.  

 The report was noted. 

b) To consider approving invoices related to PCN at the Hub.  

 It was RESOLVED to approve invoice 1756 at a cost of £30.00. 
Proposed by Cllr Davey, seconded by Cllr Campbell.  
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Cowley, Davey, Hart, Kanagarathnam. 
Against: 
Abstain: Cllr Kilmurray. 
It was RESOLVED to approve invoice 1757 at a cost of £1,380.00 
Proposed by Cllr Davey, seconded by Cllr Campbell.  
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Cowley, Davey, Hart, Kanagarathnam. 
Against: 
Abstain: Cllr Kilmurray. 

c) To consider approving CAPALC affiliation fees, NALC membership and Data Protection Officer 
Membership Scheme for period 1 April 2025 – 31 March 2026 at a cost of £1,032.00. (£1,021.92 
2024/25) 

 It was RESOLVED to approve the cost of £1,032.00 for CAPALC affiliation fees to include NALC 
membership and Data Protection Officer Membership Scheme for the period 1 April 2025 – 31 
March 2026.  
Proposed by Cllr Kilmurray, seconded by Cllr Davey. All in favour.  

d) To note Lucid (our IT Support provider) have changed security services moving from Bitdefender to 
Lucid Managed EDR – at an increased cost of £4 per license (previous costs for Bitdefender £2 per 
licence).  

 It was RESOLVED to accept the increased costs in move to Lucid Managed EDR on an ongoing 
basis.  
Proposed by Cllr Kilmurray, seconded by Cllr Cowley. All in favour.  

e) To note 12 month term agreed for Exchange Online x 5 at a cost of £3.30 each per month running 
from 1 February 2025.  

 It was noted.  

f) To consider approving the approvals list for March 2025.  

 It was RESOLVED to approve the approvals list for March 2025.  
Proposed by Cllr Barnes, seconded by Cllr Cowley. All in favour.  

PC206/25 Bank reconciliations 

a) To note bank reconciliation for February 2025.  

 It was duly noted that the bank reconciliations have been completed.  

PC207/25 Governance  

a) To note office closure during upcoming Bank Holiday (18 – 21 April).  

 It was noted.  

b) To note Community Awards 2025 publicised – deadline for nominations Monday 28 April 2025, 
awarded at the Annual Parish Meeting on Monday 12 May 2025.  

 It was noted. 

c) To note applications for Community Benefit Grants publicised – deadline for applications 
Wednesday 21 May 2025, awarded on Monday 2 June 2025.  

 It was noted.  

d) To consider proposal for Annual Parish Meeting including estimate of costs associated.  

 It was RESOLVED to approve costs of up to £700 for the creation of posters and provision of 
refreshments for the Annual Parish Meeting.  
Proposed by Cllr Hart, seconded by Cllr Barnes. All in favour.  

e) To consider approving recommendation from Planning Committee to move Planning Committee 
meeting start time from 7.30pm to 8pm.  

 It was RESOLVED to approve the recommendation to move the Planning Committee start time from 
7.30pm to 8pm.  
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Proposed by Cllr Davey, seconded by Cllr Campbell.  
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Cowley, Davey, Hart, Kanagarathnam. 
Against: 
Abstain: Cllr Kilmurray. 

f) To receive updates and consider actions. 

 None received.  

PC208/25 Correspondence 

a) To note actions in response to contact from Quintas re River Mel Solar Farm.  

 It was noted that the Parish Council have requested a meeting with Quintas to discuss opportunities 
for community funding going forwards. It was noted that Cllrs Clark, Alexander and Kilmurray would 
like to be involved in meeting.  

b) To note invite to VE Day Commemoration Service to be held at All Saints’ Church Melbourn on 8 
May 2025 at 5.45pm.  

 It was noted. Attendees requested to let Office know if they are attending.  

c) To receive update and consider actions.  

 None received.  

PC209/25 Maintenance Matters 

a) To note all items from inquorate Maintenance Committee Meeting will be deferred to April 2025 or 
dealt with by the office and reported as appropriate.  

 It was noted.  

b) To note to formation of a joint working party between Meldreth and Melbourn Parish Council and the 
Community Rail Partnership to look after the station path.  

 It was noted.  

c) To note kind offer from resident to contribute £200 towards the creation and maintenance of new 
wildflower meadow at Stockbridge Meadows.  

 It was noted with thanks.  

d) To note report of damage to All Saints Church wall. Working with Rev Birks in regard to insurance 
claim.  

 It was noted.  

e) To receive updates and consider actions. 

 None received.  

PC210/25 Planning Matters 

a) To consider proposal to spend est £200+VAT to engage with HCR Hewitsons to update on current 
land transfers and produce a guide for future projects.  

 It was RESOLVED to approve the estimated spend of £200 +VAT to engage HCR Hewitsons to 
update on current land transfers as requested.  
Proposed by Cllr Hart, seconded by Cllr Kilmurray. All in favour.  

b) To consider approving report to be sent to developers on proposal of transfer of residential open 
space from Hopkins Homes to Melbourn Parish Council.  

 It was RESOLVED to approve the initial report to be sent to Hopkins Homes and to arrange future 
site visits and obtain three quotes for maintenance contracts as required.   
Proposed by Cllr Kilmurray, seconded by Cllr Hart. All in favour.  

c) To note progress with the land transfer at Greengage Rise – TP1 and conveyancing requirements 
to be considered by Planning Committee and recommended to Full Council.  

 It was noted.  

d) To note Orchard Gardens, The Moor, land transfer moved into practical completion phase 
(maintenance period of 12 months).  

 It was noted.  

e) To receive updates and consider actions.  

 None received.  

PC211/25 Community Hub 

a) To consider renewal / transfer of PPM agreement for air conditioning units.  
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 Item deferred due to insufficient quotes.  

b) To consider acceptance of quote for renewal of PPM agreement with MGS UK (Automatic Door 
service provider) at a cost of £518+VAT (£495+VAT 2024/25). 

 It was RESOLVED to accept the quote for renewal of the PPM agreement with MGS UK for the 
automatic doors at the Community Hub.  
Proposed by Cllr Davey, seconded by Cllr Hart. 
In favour: Cllrs Alexander, Barnes, Campbell, Clark, Cowley, Davey, Hart, Kanagarathnam. 
Against: 
Abstain: Cllr Kilmurray.  

c) To receive updates and consider actions. 

 None received.  

PC212/25 Health, Safety, Accessibility, and Wellbeing 

a) To receive updates and consider actions. 

 It was noted that the locks on the electrical waste bin had been updated but had not stopped the 
entering of the bin by numerous people. ACTION: Office to report back to South Cambridgeshire 
District Council waste team.  

PC213/25 Melbourn Timebank 

a) To receive the Timebank’s monthly report for February.  

 The report was noted.  

b) To note timebank expenses for previous period. 

 Nothing to report for this period.  

c) To note expenses of £53.08 claimed against Community Allotment from £500 Community Growing 
Grant (£257.74 remaining).  

 It was noted. Thanks were passed for the hard work and dedication that has been shown by the 
current Community Allotment custodians.  

d) To receive any updates and consider actions. 

 It was noted that the Timebank has now stepped away from the Dog Café that was held in The 
Dolphin on a Tuesday. The Dolphin and the Dog Café community will decide if they are to continue 
the venture.  

PC214/25 To receive an update from the MAYD Joint Committee  

a) To note report from visit to Littleport Town Council.  

 The report was noted.  

b) To note Connections Bus will be back at Melbourn Village College on Tuesday evenings from 22 
April 2025.  

 It was noted.  

c) To receive any updates and consider actions. 

 None received.  

PC215/25 To receive an update from the Futures Working Party  

a) To receive and updates and consider actions.  

 It was noted that a meeting is organised for later in April and topics for discussion will be – locations 
for youth events, LHI application and feasibility study and investigating outdoor gym equipment.  

PC216/25 HR Matters 

a) To consider increase in wage rate for Litter Pickers from £11.44 to £12.21 to reflect National 
Minimum wage increase as of 1st April 2025. 

 It was noted that the HR Panel agreed to accept the increase to Litter Pickers wage rate from 
£11.44 to £12.21 in line with the minimum wage increase as of 1st April 2025 

b) To receive and updates and consider actions.  

 None received.  
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PC217/25 Policies 

a) To consider approving formatting updates and review date of policy Document 3.04 Melbourn 
Parish Council Skills Audit. 

 It was RESOLVED to approve the updates to policy Document 3.04 Melbourn Parish Council Skills 
Audit.  
Proposed by Cllr Kilmurray, seconded by Cllr Hart. All in favour.  

b) To consider approving review of policy Document 3.05 Melbourn Parish Council Co-option 
procedure.  

 It was RESOLVED to approve the updates to policy Document 3.05 Melbourn Parish Council Co-
option procedure.  
Proposed by Cllr Barnes, seconded Cllr Davey. All in favour.  

PC218/25 To note the dates of the upcoming Parish Council meetings 

a) Planning Committee: 7 April 2025  

 The date of the next Planning Committee meeting was noted as Monday 7 April 2025 (starting at 
8pm as approved under item PC207/25e). 

b) Maintenance Committee: 17 April 2025  

 The date of the next Maintenance Committee meeting was noted as Thursday 17 April 2025. 

c) Finance & Good Governance: 22 April 2025  

 The date of the next Finance & Good Governance Committee meeting was noted as Tuesday 22 
April 2025 

d) Parish Council: 28 April 2025 

 The date of the next Parish Council meeting was noted as Monday 28 April 2025. 

 Meeting closed 20:30  



 
 
                               
 
 
 

Signed…………………………………….. Date……………………… 

 Melbourn Parish Council     Abi Williams, Clerk  
 Melbourn Community Hub 

30 High Street  
Melbourn  
SG8 6DZ 

  Alex Coxall, Deputy Clerk  
   parishclerk@melbournparishcouncil.gov.uk 
   01763 263303, ext 3  
   melbournparishcouncil.gov.uk 

MELBOURN PARISH COUNCIL 
(District of South Cambridgeshire) 

 
A meeting of this Council was held on Monday 24 February 2025 at 7.30pm in the Austen Room of the  

Community Hub, 30 High Street, Melbourn, Cambridgeshire SG8 6DZ 
 

Members of the public are reminded that copies of reports and supporting documentation for agenda items can be 
obtained from the Parish Council website or on request to the Clerk. 
 

Present: Cllrs Alexander, Barnes, Clark (Chair), Coulman, Cowley, Davey, Travis, Kanagarathnam 
Absent:  

In attendance: Abi Williams (Clerk), County Cllr Susan van de Ven, Cllr Adam Bostanci (Meldreth Parish 
Council) 

 
PARISH COUNCIL MEETING: MINUTES 

 Meeting started 19:32 

PC175/25 To receive and approve apologies for absence 

 It was RESOLVED to accept apologies from Cllrs Campbell, Hart, Kilmurray and Wilson.  
Proposed by Cllr Travis, seconded by Cllr Davey. All in favour.  

PC176/25 To receive any Declarations of Interest and Dispensations 
Members are reminded that they are required to ensure their Declaration is updated within 28 days 

of any change in circumstances. 
 a) To receive declarations of interest from councillors on items on the agenda 

b) To receive written requests for dispensations for disclosable pecuniary interests (if any)  
c) To grant any requests for dispensation as appropriate 

 Cllr Travis declared an interest in items PC183/25 c&d) and PC189/25a&b) – dispensation was 
granted to remain for discussion but not to vote.  

PC177/25 Public Participation: (For up to 15 minutes members of the public may contribute their views and 
comments and questions to the Parish Council – 3 minutes per item).  Written responses to 
questions raised will be made by the Parish Office within 14 days of the date of this meeting. 

 No members of public were present.  

PC178/25 To approve the minutes of the Parish Council meeting held on 13 January 2025 

 It was RESOLVED to approve the minutes of the Parish Council Meeting held on 13 January 2025 
as an accurate record.  
Proposed by Cllr Coulman, seconded by Cllr Alexander. 
In favour: Cllrs Alexander, Barnes, Clark, Coulman, Travis, Kanagarathnam.  
Against: 
Abstain: Cllrs Cowley, Davey 

PC179/25 To report back on the minutes of the Parish Council meeting on 13 January 2025 

 Nothing to report.  

PC180/25 Chair’s Announcements  

 Nothing to report.  

PC181/25 To receive reports from the District and County Cllrs for Melbourn  

 A verbal report was received from County Cllr van de Ven. Highlight was made of the Greenway 
update online event being held on 3 March 2025. Comment was given to the station path re-
opening event and the effort continuing around the installation of a ramp at the station. Reminder of 
the Police Community Engagement meeting on 26 February (and future dates). A full copy of the 
report can be found in the supporting documents for this meeting. 

PC182/25 Email Decisions 
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a) To note email confirmation of approval to proceed with callout, and associated charges, of MGS to 
attend unworking automatic door at The Hub.  

 It was noted.  

PC183/25 Finance Matters 

a) To consider the finance report for January 2025.  

 The report was noted.  

b) To consider approving the retrospective approvals list for January 2025.  

 It was RESOLVED to approve the retrospective approvals for January 2025.  
Proposed by Cllr Travis, seconded by Cllr Coulman. All in favour.  

c) To consider approving invoices related to PCN at the Hub.  

 It was RESOLVED to approve invoice 1753 at a cost of £1,500.00. 
Proposed by Cllr Davey, seconded by Cllr Barnes.  
In favour: Cllrs Alexander, Barnes, Clark, Coulman, Cowley, Davey, Kanagarathnam.  
Against: 
Abstain: Cllr Travis. 
It was RESOLVED to approve invoice 1754 at a cost of £30.00 
Proposed by Cllr Davey, seconded by Cllr Alexander.  
In favour: Cllrs Alexander, Barnes, Clark, Coulman, Cowley, Davey, Kanagarathnam.  
Against: 
Abstain: Cllr Travis. 

d) To consider approving invoice for MPE Alarms & Security Systems Ltd invoice for the annual 
maintenance of alarm systems at The Hub at a cost of £695.00+VAT. 

 It was RESOLVED to approve the invoice for annual maintenance of alarm systems at The Hub 
from MPE Alarms & Security Systems Ltd at a cost of £695.00+VAT.  
Proposed by Cllr Barnes, seconded by Cllr Coulman.  
In favour: Cllrs Alexander, Barnes, Clark, Coulman, Cowley, Davey, Travis, Kanagarathnam.  
Against: 
Abstain: Cllr Travis 

e) To consider retrospective approval to monthly contract (as of 14 February 2025) for EDGE 
accounting software as proposed and precepted in 2024/25 to allow completion of finance system 
move. Monthly cost of £242.30+VAT. 

 It was RESOLVED to approve the monthly contract for EDGE accounting software to enable the 
switchover from EDGE to Rialtas at a cost of £242.30+VAt per month.  
Proposed by Cllr Alexander, seconded by Cllr Kanagarathnam. All in favour.   

f) To consider approving the approvals list for February 2025.  

 It was RESOLVED to approve the approvals list for February 2025.  
Proposed by Cllr Travis, seconded by Cllr Barnes. All in favour.  

PC184/25 Bank reconciliations 

a) To note bank reconciliation for January 2025.  

 It was duly noted that the bank reconciliations have been completed.  

PC185/25 Governance  

a) To consider moving timetabled Community Benefit Grant meeting in April to 2 June 2025 due to 
funds not being confirmed by Quintas until late April / May.  

 It was RESOLVED to move the Community Benefit Grants meeting from 14 April 2025 to 2 June 
2025.  
Proposed by Cllr Cowley, seconded by Cllr Coulman. All in favour.  

b) To consider the introduction of a WhatsApp Cllrs group for non-formal business only – such as 
meeting attendance confirmation, messages from the office etc.  

 It was decided to proceed with the creation of a Cllrs WhatsApp group for general communication 
and updating. It was agreed that we would update the electronic communications policy to include 
the WhatsApp group.  

c) To consider formal response to four-day week consultation by South Cambridgeshire District 
Council.  

 It was decided to combine responses from Cllrs and the office and submit a response. ACTION: 
Office to make response before deadline date of 23 March 2025.  

d) To receive updates and consider actions. 
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 None received.  

PC186/25 Correspondence 

a) To receive communication from Dr Nik Johnson (Mayor of Cambridgeshire and Peterborough) with 
regard to the introduction of bus franchising.  

 It was noted.  
b) To note update from Melbourn Sports Centre.   

 Update was noted.  

c) To note correspondence and consider actions around concerning behaviour in Stockbridge 
Meadows car park.  

 It was noted that Cllr Hart is raising the issue with SCDC Community Safety Partnership. It was 
decided to arrange a meeting with complainant to gather further information. County Cllr van de Ven 
also suggested liaising with the PSG to ensure all agencies work together. ACTION: Office to 
arrange a meeting with the complainant, Clerk and Chair to attend.  

d) To consider enquiry for holding rugby events on the new rec and hiring the Pavilion. 

 Consideration was given to the request to hold rugby events on the New Rec. Representation was 
made from two football clubs highlighting the agreements already in place to protect the pitches. It is 
also noted that football matches are played on a Sunday and there may not be availability of the 
area at times required. ACTION: Office to arrange to meet with Royston Rugby Club to discuss, 
Office and chair to attend.  

e) To consider enquiry for holding archery on the new rec.  

 Consideration was given to possible safety concerns. ACTION: Office to arrange to meet with 
requestor to discuss.  

f) To receive update and consider actions.  

 None received.  

PC187/25 Maintenance Matters 

a) To note acceptance of quote by Maintenance Committee to install lighting along moor car park 
driveway. Works to be carried out shortly.  

 It was noted. Works to start from Wednesday 26 February 2025.  

b) To receive updates and consider actions. 

 None received.  

PC188/25 Planning Matters 

a) To note proposal of transfer of residential open space from Hopkins Homes to Melbourn Parish 
Council.   

 It was noted. Cllrs Clark, Kilmurray and Barnes to review and report back to Planning Committee.  

b) To receive update from the Melbourn Greenway project.  

 Update noted.  

c) To receive updates and consider actions.  

 None received.  

PC189/25 Community Hub 

a) To note spend on automatic door sensor callout and repair by MGS at a cost of £391.64+VAT.  

 Spend of £391.62+VAT to MGS was noted.  

b) To note joint approval from Clerk and Chair for spend to fix door access button at the rear of the 
Community Hub at a cost of £154.00 + VAT. 

 Approval was noted for costs of £154.00+VAT for the repair of the door access button.  

c) To consider approval of the joint Community Hub / Melbourn Parish Council Fire Risk Assessment 
document.  

 It was RESOLVED to approve the joint Community Hub / Melbourn Parish Council Fire Risk 
Assessment.  
Proposed by Cllr Davey, seconded by Cllr Barnes. All in favour.  

d) To receive updates and consider actions. 
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 No actions to consider.  

PC190/25 Events to note  

a) Scouts evening hike event to be held from New Rec/Pavilion – Saturday 15 March 2025, 1700 – 
2200.  

 It was noted.  

b) Melbourn Fete – Saturday 14 June 2025. Access to New and Old recs between 13 – 16 June.   

 It was noted. 

c) Melbourn Dynamos to host annual football tournament on Saturday 10 & Saturday 17 May 2025.  

 It was noted. 

d) Melbourn Primary School PTFA village fun run to be held on New Rec/Pavilion Sunday 11 May 
2025.  

 It was noted. 

e) To receive updates and consider actions. 

 None received.  

PC191/25 Health, Safety, Accessibility, and Wellbeing 

a) To consider proposal for Emergency First Aid at Work course for staff. 

 It was RESOLVED to accept the recommendation to proceed with the Emergency First Aid at Work 
course provided by DRABC first aid Training for all Parish Council staff (any additional spaces to be 
offered to Cllrs and Hub staff) at a cost of £550.00.  
Proposed by Cllr Barnes, seconded by Cllr Alexander. All in favour.  

b) To receive updates and consider actions. 

 None received.  

PC192/25 Melbourn Timebank 

a) To receive the Timebank’s monthly report for January.  

 The report was noted.  

b) To note timebank expenses for previous period. 

 Expenses were noted.  

c) To receive any updates and consider actions. 

 None received.  

PC193/25 To receive an update from the MAYD Joint Committee  

a) To note MAYD Joint Committee meeting was held on Thursday 30 January.  

 A verbal report was provided by Cllr Travis. Noting that the Connections Bus is due to re-visit 
Melbourn soon. Cllrs held a productive meeting with the new principal of Melbourn Village College 
attended by Clerk, Chair and Cllr Travis.  

b) To note meeting between Melbourn Parish Council and new Principal of Melbourn Village College 
took place on 10 February 2025.  

 Noted as above.  

c) To receive any updates and consider actions. 

 None received.  

PC194/25 To receive an update from the Futures Working Party  

a) To receive and updates and consider actions.  

 It was noted that the Futures Working Party would be investigating possible locations for youth 
events. It was noted that grants could be available through the Practical Solutions Group.  

PC195/25 HR Matters 

a) To consider the impact of evaluation of Clerk to Council role.   

 It was RESOLVED to accept the recommendation from the HR panel to increase the SCP for the 
Clerk from 23 to 33 inline with result of the job evaluation tool results.  
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b) To consider training proposal and consider approval of costs for CiLCA for Clerk and Deputy Clerk.  

 It was RESOLVED to accept costs of £1,150 each for CiLCA training and qualification for the Clerk 
and Deputy Clerk.  
Proposed by Cllr Alexander, seconded by Cllr Davey. All in favour.  

c)  To note confirmation of office opening times and note update to signage for office, at a cost of 
£85+VAT  

 It was noted.  

d) To note interim reviews of Assistant and Timebank and Community Coordinator carried out. Annual 
review for Clerk and Deputy Clerk completed.   

 Reviews were noted.  

e) To receive and updates and consider actions.  

 None received.  

PC196/25 Policies 

a) To consider recommendation from Maintenance Committee to accept update to Doc 4.22 
Appointment of Contractors (date only). 

 It was RESOLVED to accept the update to Doc 4.22 as recommend by the Maintenance 
Committee.  
Proposed by Cllr Barnes, seconded by Cllr Alexander. All in favour.  

b) To consider recommendation from Maintenance Committee to accept update to Doc 8.05 Asbestos 
Management Plan (details and date change).  

 It was RESOLVED to accept the update to Doc 8.05 as recommend by the Maintenance 
Committee.  
Proposed by Cllr Travis, seconded by Cllr Barnes. All in favour. 

PC197/25 To note the date of the next meeting as Monday 24 March 2025.  

 The date of the next meeting was noted as Monday 24 March 2025.  

 Meeting closed 20:56 









Financial Budget Comparison 
Comparison between 01/04/24 and 28/02/25 inclusive.  Includes due and unpaid transactions. Includes commitments.  
Excludes transactions with an invoice date prior to 01/04/24 

 
 2024/25  Reserve Actual Net Balance 
 Budget Movements 
 INCOME 
Conservation 
 100 Allotment Rent £2,800.00 £0.00 £3,081.19 £281.19 
 101 Allotment Insurance Premiums £0.00 £0.00 £5.00 £5.00 
 110 CCC Grass Cutting Payment £3,850.00 £0.00 £3,848.72 -£1.28 
Total Conservation £6,650.00 £0.00 £6,934.91 £284.91 
 
Cemeteries 
 200 Burial Fees £4,200.00 £0.00 £4,900.00 £700.00 
Total Cemeteries £4,200.00 £0.00 £4,900.00 £700.00 
 
Play Areas & Recreation Grounds 
 300 Match Fees £3,200.00 £0.00 £1,315.00 -£1,885.00 
 320 Hire of Recreation Grounds £840.00 £0.00 £449.28 -£390.72 
 340 Pavilion Hire £315.00 £0.00 £70.00 -£245.00 
 370 Pavilion Hire - MAYD recharge £0.00 £0.00 £0.00 £0.00 
Total Play Areas & Recreation Grounds £4,355.00 £0.00 £1,834.28 -£2,520.72 
 
Finance & General Purpose 
 410 Precept £329,524.00 £0.00 £329,524.00 £0.00 
 420 Interest - Deposit Account Unity £1,000.00 £0.00 £3,704.46 £2,704.46 
 425 Interest - Nationwide 45 Day £600.00 £0.00 £0.00 -£600.00 
 430 Interest - Public Sector Deposit £3,800.00 £0.00 £3,944.39 £144.39 
 435 Interest - Charity Bank £600.00 £0.00 £0.00 -£600.00 
 440 Interest - HTB £0.00 £0.00 £0.00 £0.00 
 445 Interest Cambs & County £0.00 £0.00 £3,056.56 £3,056.56 
 460 Miscellaneous Income £0.00 £50,000.00 £53,631.00 £3,631.00 
 480 Insurance Claims £0.00 £0.00 £0.00 £0.00 
 485 Feed In Tariff £0.00 £0.00 £1,152.79 £1,152.79 
 600 Grants Received £0.00 £12,950.00 £12,950.00 £0.00 
 650 MCCR/Covid 19 £0.00 £0.00 £0.00 £0.00 
 660 Timebanking Income £0.00 £500.00 £500.00 £0.00 
Total Finance & General Purpose £335,524.00 £63,450.00 £408,463.20 £9,489.20 
 
Highways 
 800 Highways & Rural Footpaths £0.00 £0.00 £0.00 £0.00 
Total Highways £0.00 £0.00 £0.00 £0.00 
 
Rental Property 
 900 Little Hands Nursery Rent £27,000.00 £0.00 £24,750.00 -£2,250.00 
Total Rental Property £27,000.00 £0.00 £24,750.00 -£2,250.00 
 
Melbourn Area Youth Develpt Reserve 
 950 MAYD Partner Contributions £0.00 £250.00 £250.00 £0.00 
Total Melbourn Area Youth Develpt Reserve £0.00 £250.00 £250.00 £0.00 
 
 
 



Community Benefit Reserve 
 960 Solar Farm Grant Income £0.00 £55,772.53 £55,772.53 £0.00 
Total Community Benefit Reserve £0.00 £55,772.53 £55,772.53 £0.00 
 
S106 & Other Capital Grants Reserve 
 140 S.106 Grants £0.00 £0.00 £0.00 £0.00 
 141 S106 - Community Transport Service £0.00 £0.00 £0.00 £0.00 
 145 Community Capital Grant Fund - £0.00 £0.00 £0.00 £0.00 
  Hub Extension 
Total S106 & Other Capital Grants  £0.00 £0.00 £0.00 £0.00 
 
Celebrating Ages Reserve 
 990 Celebrating Ages £0.00 £0.00 £0.00 £0.00 
Total Celebrating Ages Reserve £0.00 £0.00 £0.00 £0.00 
 
Total Income £377,729.00 £119,472.53 £502,904.92 £5,703.39 

 

 EXPENDITURE 
Conservation 
1000 Allotments £3,213.00 £2,252.48 £5,094.16 £371.32 
1001 Allotment Insurance Premiums £0.00 £0.00 £695.00 -£695.00 
1100 Conservation £13,305.00 £0.00 £4,983.05 £8,321.95 
1150 Stockbridge Meadows £1,992.00 £3,203.00 £4,955.97 £239.03 
1200 Grass Cutting Contract £9,971.00 £0.00 £16,289.94 -£6,318.94 
1300 Public Open Space Maintenance  £7,583.00 £1,670.00 £4,667.00 £4,586.00 
 Contract 

Total Conservation £36,064.00 £7,125.48 £36,685.12 £6,504.36 
 
Cemeteries 
2000 Cemetery Rates, Utilities & Upkeep £4,781.00 £0.00 £3,008.12 £1,772.88 
2100 Cemetery Grounds Maintenance  £6,429.00 £0.00 £11,099.16 -£4,670.16 
 Contract 

Total Cemeteries £11,210.00 £0.00 £14,107.28 -£2,897.28 
 
Play Areas & Recreation Grounds 
3000 Play Areas £5,180.00 £0.00 £2,039.00 £3,141.00 
3200 Recreation Grounds £18,588.00 £0.00 £12,746.76 £5,841.24 
3400 Pavilion £10,811.00 £0.00 £8,064.74 £2,746.26 
Total Play Areas & Recreation Grounds £34,579.00 £0.00 £22,850.50 £11,728.50 
 
Finance & General Purpose 
4000 Audit, Legal and Professional Fees £3,350.00 £0.00 £1,577.22 £1,772.78 
4200 Contingency £0.00 £0.00 £0.00 £0.00 
4300 Wardens' Materials, Equipment & Van £3,824.00 £0.00 £3,473.98 £350.02 
4500 Insurances £17,006.00 £0.00 £13,593.42 £3,412.58 
4700 Membership of Societies £1,575.00 £0.00 £1,593.09 -£18.09 
4900 Parish Clock £435.00 £0.00 £237.00 £198.00 
5000 Parish Office, IT & Contractors £37,535.00 £0.00 £38,821.19 -£1,286.19 
5100 Salaries, NI & Pensions £103,582.00 £0.00 £97,178.06 £6,403.94 
5300 Sundry Expenses £496.00 £0.00 £341.51 £154.49 
5400 Training £2,175.00 £0.00 £510.00 £1,665.00 



5700 Pension Scheme Charges £461.00 £0.00 £432.00 £29.00 
5900 Bank Charges £220.00 £0.00 £273.65 -£53.65 
6000 Grant funding - MMWS, CRP,  £10,778.00 £0.00 £10,479.00 £299.00 
 Grinnel Hill ins 
6005 Grant funding - MAYD £6,500.00 £0.00 £0.00 £6,500.00 
6200 Staff & Councillor Expenses £0.00 £0.00 £19.89 -£19.89 
6400 Community Hub - Grant £15,000.00 £0.00 £4,030.00 £10,970.00 
6401 Community Hub - Maintenance &  £4,931.00 £0.00 £11,239.38 -£6,308.38 
 Replacements 
6402 Community Hub - Feed in Tariff £0.00 £0.00 £980.21 -£980.21 
6450 PWLB Community Hub - Interest £27,701.00 £0.00 £27,399.78 £301.22 
6451 PWLB Community Hub - Capital £5,253.00 £0.00 £5,554.42 -£301.42 
6452 PWLB Car Park - Interest £4,986.00 £0.00 £4,648.83 £337.17 
6453 PWLB Car Park - Capital £11,902.00 £0.00 £12,238.63 -£336.63 
6500 MCCR/Covid 19 Costs £0.00 £0.00 £0.00 £0.00 
6600 Timebanking Expenses £572.00 £0.00 £534.00 £38.00 
6700 War Memorial £0.00 £0.00 £0.00 £0.00 
6800 Election Costs £0.00 £0.00 £0.00 £0.00 
6900 Community Events £1,634.00 £0.00 £0.00 £1,634.00 
7100 Village Car Park - Rates, Utilities £16,938.00 £0.00 £15,342.39 £1,595.61 
  & Maintenance 
7200 Fire Engine House £0.00 £0.00 £0.00 £0.00 
Total Finance & General Purpose £276,854.00 £0.00 £250,497.65 £26,356.35 
 
Planning 
7000 Community Development £3,351.00 £0.00 £0.00 £3,351.00 
Total Planning £3,351.00 £0.00 £0.00 £3,351.00 
 
Highways 
8000 Highways and Footpaths £0.00 £0.00 £1,751.61 -£1,751.61 
8100 Street Lighting £1,047.00 £0.00 £821.33 £225.67 
Total Highways £1,047.00 £0.00 £2,572.94 -£1,525.94 
 
Rental Property 
9000 Little Hands Nursery £1,624.00 £0.00 £1,635.00 -£11.00 
Total Rental Property £1,624.00 £0.00 £1,635.00 -£11.00 
 
Melbourn Area Youth Develpt Reserve 
9500 MAYD Youth Club Expenditure £0.00 £8,834.48 £8,834.48 £0.00 
Total Melbourn Area Youth Develpt Reserve £0.00 £8,834.48 £8,834.48 £0.00 
 
Community Benefit Reserve 
9600 Community Benefit Donations £0.00 £51,619.61 £51,619.61 £0.00 
9601 Community Benefit Donations S137 £0.00 £0.00 £0.00 £0.00 
Total Community Benefit Reserve £0.00 £51,619.61 £51,619.61 £0.00 
 
 
 
 
 
 



S106 & Other Capital Grants Reserve 
1400 S106 Expenditure £0.00 £18,719.08 £18,719.08 £0.00 
1410 S106 Community Transport Service £0.00 £5,000.00 £5,000.00 £0.00 
1450 Community Capital Fund Grant -  £0.00 £0.00 £0.00 £0.00 
 Hub Extension 

Total S106 & Other Capital Grants  £0.00 £23,719.08 £23,719.08 £0.00 
 
Celebrating Ages Reserve 
4800 Celebrating Ages £0.00 £0.00 £0.00 £0.00 
Total Celebrating Ages Reserve £0.00 £0.00 £0.00 £0.00 
 
Total Expenditure £364,729.00 £91,298.65 £412,521.66 £43,505.99 
 

Total Income £377,729.00 £119,472.53 £502,904.92 £5,703.39 
Total Expenditure £364,729.00 £91,298.65 £412,521.66 £43,505.99 

Total Net Balance £13,000.00 £90,383.26 
 

Cash & Bank Balances 28th February 2025 
 
Ordinary Accounts 
Petty Cash £79.00 
Prepaid Debit Cards £280.59 
Unity Bank Current Account £168,620,96 
Unity Bank Instant Access Deposit £183,314.10 
 
Short Term Investment Accounts 
CCLA - Public Sector Deposit fund £85,000.00 
Charity Bank Ethical 1 Yr Fixed Term £31,270.27 
Nationwide 45 day Business Saver £120,535.82 
Cambs & County 1 Yr Fixed Term  £63,056.56 
 
Total £652,157.30 
Bank Accounts for Investments are in progress in line with the investment policy, changes agreed at F&GG have yet to 
be enacted due to time constraints for other projects. 

Melbourn Parish Council Finance Report 28th February 2025. 
 
The figures above have been produced by the Parish Council’s accounting system. The ‘Actual’ figures include due 
and unpaid transactions with invoice dates from 1st April to 28th February 2025. Where an item is funded by a reserve 
and does not form part of the precept budget, it is shown in the Reserve Movements column. 

Variations from Budget 
 
Income: 
Interest has remained favourable this is mainly due to interest received however banks are reducing the interest rates 
in line with the reduction in the Bank of England Base Rate. Income will exceed the budget. Income generated from 
assets looks set to be under budget although invoices for the hire of football pitches and recreation ground are yet to 
be invoiced. The pavilion has not been utilised. All other income lines will agree or exceed budget. 
 
Expenditure: 
All expenditure seems to be in line with budget. Some costs shown in the Melbourn hub code needs to be offset 
against the maintenance account code the underspend will be carried forward to mitigate any future costs. Wages 
appear to be in line with the budgeted amount. We have underspent on Conservation and Maintenance however more 
is being done by the Wardens therefore mitigating the need to use Sub-contractors. We have significant spend on the 
Parish Office and IT Contractors. This was to bring the IT up to date, with new finance software, office 365 and new 
hardware.  
 
Shelley Coulman – RFO Melbourn Parish Council 



Payment should be made by BACS to :
Unity Trust Bank

Account Number: 20380027
Sort Code: 60-83-01

Please use invoice number as payment reference number.

Alternatively payment by cheque to Melbourn Community Hub Management Group

Melbourn Community Hub
30 High Street
Melbourn
Cambridgeshire
SG8 6DZ
hubadmin@melbournhub.co.uk
Company Registration No. 08320569

INVOICE
INVOICE TO
Abi/Alex/Shelley
Melbourn Parish Council
30 High Street
Melbourn
Cambs
SG8 6DZ

INVOICE NO. 1756
DATE 28/02/2025

DUE DATE 30/03/2025
TERMS Net 30

  

ACTIVITY QTY RATE AMOUNT

Room Rental - NHS
Menopause Clinic
09:00 to 13:00 on Wednesday 26th February 2025

0.50 60.00 30.00

 

To be drawn down from S106 health fund BALANCE DUE £30.00



Payment should be made by BACS to :
Unity Trust Bank

Account Number: 20380027
Sort Code: 60-83-01

Please use invoice number as payment reference number.

Alternatively payment by cheque to Melbourn Community Hub Management Group

Melbourn Community Hub
30 High Street
Melbourn
Cambridgeshire
SG8 6DZ
hubadmin@melbournhub.co.uk
Company Registration No. 08320569

INVOICE
INVOICE TO
Melbourn Parish Council
30 High Street
Melbourn
Cambs
SG8 6DZ

INVOICE NO. 1757
DATE 28/02/2025

DUE DATE 30/03/2025
TERMS Net 30

  

ACTIVITY QTY RATE AMOUNT

Room Rental - NHS
Hire of Bennett Room for January 2025

20 60.00 1,200.00

Room Rental - NHS
Hire of Norbury Room for PCN.
13:30 to 17:30 Monday 3rd February 2025

0.50 60.00 30.00

Room Rental - NHS
Hire of Norbury Room for PCN.
13:30 to 17:30 Monday 10th February 2025

0.50 60.00 30.00

Room Rental - NHS
Hire of Dickens Room for Mental Health.
09:00 to 12:30 Tuesday 11th February 2025

0.50 60.00 30.00

Room Rental - NHS
Hire of Norbury Room for PCN.
13:30 to 17:30 Monday 17th February 2025

0.50 60.00 30.00

Room Rental - NHS
Hire of Norbury Room for PCN.
13:30 to 17:30 Monday 24th February 2025

0.50 60.00 30.00

Room Rental - NHS
Hire of Norbury Room for Mental Health.
09:00 to 12:30 Tuesday 25th February 2025

0.50 60.00 30.00

 

Monies to be drawn from the ICB fund BALANCE DUE £1,380.00
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Melbourn Parish Council 

Office hours may differ 
between 7 – 17 April 2025.

The Parish Office will be closed from 
4pm on Thursday 17 April 2025.

We will be back open at 
10am on Tuesday 22 April 2025.

melbournparishcouncil.gov.uk 
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DO YOU NEED MONEY FOR A 
GOOD CAUSE OR PROJECT TO 
BENEFIT THE COMMUNITY?

Melbourn Parish Council is inviting applications for grant funding 
from organisations, charities or groups in Melbourn. 

COMMUNITY BENEFIT GRANTS 

Applications must be made on the grant application form 
available at melbournparishcouncil.gov.uk or from the Parish Office. 

The deadline for applications is Wednesday 21 May 2025

The decision on grants will be made at a meeting of the Parish Council on 
Monday 2 June 2025 at 7.30pm in the Austen Room at The Hub
Applicants will be invited to attend the Parish Council meeting to support their application.

For more information, contact the Parish Office, Melbourn Hub, 30 High Street, Melbourn, SG8 6DZ
Tel: 01763 263303 x 3 or email parishclerk@melbournparishcouncil.gov.uk



PC207 25d) Annual Parish Meeting Proposal 
 

 
Purpose:   The primary purpose of the Annual Parish Meeting (APM) is to provide a platform 

for residents to engage with their local council and other community groups, to be 
informed about their activities, and to have a say in matters affecting the parish. The 
annual parish meeting is a legacy from the Middle Ages, when all local decision-
making was carried out by meetings of the whole community. This is not a decision-
making body.  

 
Who attends:   The meeting is open to all registered electors of the parish.  
 
Date:  The APM must be held between March 1st and June 1st. Melbourn Annual Parish 

Meeting is to be held on Monday 12 May 2025.  
 
 
Proposed a genda :  

�x The Parish Council introduces Cllrs present and reports on its activities over the 
past year.  

�x Annual report is received encompassing Parish Council committees and local 
organisations, such as community groups / charities and community grant 
awardees.  

�x Reports received from District and County Cllrs.  
�x Open forum.  
�x Presentation of Melbourn Parish Council Community Awards.  
�x Followed by informal networking with refreshments.   

Suggestions for 2025  
 
In an attempt to encourage members of the public to attend (no members of the public attended last 
year) we would like to propose the agenda as shown overleaf.  
 

�x All Community Grant Awardees will be invited to attend to promote their group / organisation 
to any attendees during the informal networking. 

�x Parish Council to produce posters – to be dotted around the room as topics of discussion that 
could include:  

o How and Why become a Councillor  
o What the Parish Council do… 
o Report it – where to report what and how!  
o Summary of the Community Benefit Grants  
o Call for questions – a poster encouraging conversation on topics that are important to 

the community.  
o Summary of great things that have happened over the last 12 months!  

A budget of up to £100 is requested to spend on poster production – these posters can be re-used for 
the fete and other events (for examples of materials needed see Appendix A).  
 

�x It is proposed that refreshments (to include wine, soft drinks and cake) are made available 
during the informal networking. These could be provided by The Hub or through purchase 
from the likes of Tesco, Cam Valley etc. Prices can be found in Appendix B.  

�x Surplus would be returned where appropriate or donated to the Food Bank. 

A budget of up to £600 is requested to spend on refreshments – this could be taken from the agreed 
precepted funds for community events (2024/25 - £1,634).  
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Appendix B  
 
Awaiting costs…  
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11th March 2025 

Ms Abigail Williams  
Clerk  
Melbourn Parish Council   
Melbourn Community Hub   
30 High Street  
Melbourn   
Cambridgeshire  
SG8 6DZ  
                
Dear Ms Williams 

Ref: River Mel Solar, located east of Royston and south of Melbourn, Cambridgeshire. 

We are writing to advise you of our proposal to develop a solar farm and battery 

energy storage system (BESS) near to Royston and Melbourn, Cambridgeshire. We are 

currently seeking feedback prior to submitting a planning application to South 

Cambridgeshire District Council. 

In 2024, the Government created GB Energy as a way of empowering local 

communities to generate, manage and benefit from their own renewable energy 

sources. 

This project represents an exciting opportunity for the surrounding community to 

share in the ownership of a local solar farm.  At Quintas we are looking to partner with 

a local community energy group to  work with us to make shared ownership  of local 

renewable energy a reality. We will also be seeking close collaboration with partner 

organisations and will be discussing other direct benefits with the local community 

and councils. 

We are already partnering with Community Energy Pathways�×who support a network 

of more than 50 community energy groups across England. Based in Lewes, East 

Sussex, they are highly regarded in the sector and ha ve been instrumental in pushing 

the boundaries of community energy solutions and building capacity within the sector 

since 2013.   

The shared ownership of renewable energy projects in the UK allows communities 

and commercial businesses to jointly benefit from renewable energy developments, 

such as wind and solar farms.  

While this has been encouraged by the Scottish Government with regard to wind 

�I�D�U�P�V���I�R�U���P�D�Q�\���\�H�D�U�V�����L�W�V���S�R�W�H�Q�W�L�D�O���K�D�V���R�Q�O�\���U�H�F�H�Q�W�O�\���V�W�D�U�W�H�G���W�R���E�H���U�H�D�O�L�V�H�G���L�Q���(�Q�J�O�D�Q�G���V��

solar sector.  
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Our innovative Shared Ownership model aims to enable the local community to invest 

in and own up to 10% of the solar farm; contributing to decisions about the project 

and benefiting directly from its performance. Shared Ownership and community 

energy projects empower people living in the area to take control of their energy 

futures and help keep more of the financial benefits of projects like this within the 

community. This assists them in taking tangible action to reduce carbon emissions 

and mitigate clima te change. 

Clean renewable power generation is front -and-�F�H�Q�W�U�H���R�I���W�K�H���8�.���V���V�W�U�D�W�H�J�\���W�R���U�H�D�F�K��

net zero by 2050, with the Government setting us a target for all electricity to come 

from 100% zero -carbon generation by 2030. As part of this mission, they need to 

triple �W�K�H���F�R�X�Q�W�U�\���V���V�R�O�D�U���F�D�S�D�F�L�W�\�� 

River Mel Solar Key Facts 

�x Up to 10% community ownership meaning local people can invest and directly 

benefit from joint ownership of this project.  

�x The local community will have a say in how the community financial benefits 

arising from this project are spent over the next 40 years.  

�x Substantial biodiversity enhancements will be created, with input from 

specialists as well as the local community. 

�x Installed capacity: 25MW with 25MW battery storage , developed in such a way 

to minimise visual impact.  

�x Electricity generated equivalent to 7,575 homes powered each year .*  

�x Solar panels and battery storage would use the latest technology so power can 

be distributed when it is needed, helping the UK achieve its net zero goals. 

The location of the solar farm is shown at the foot of this letter.  

Our Consultation  

We value your feedback, please visit our consultation website www.rivermelsolar.co.uk 

which provides more information about River Mel Solar and how feedback can be 

provided . 

Alternatively, you can contact us via email at info@rivermelsolar.co.uk or call the 

project team on 07493 060539.  

If you wish to provide written feedback you can send this to FREEPOST PC 

CONSULTATION (no stamp required).  

We have also written to local residents and businesses seeking feedback. 

The closing date for comment is Monday 31st March 2025.  
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Hopkins – Land Review 
 

March 2025 

1.  

 
Report  

 
�x Grass quality low – suggest reseeding, weeding as required.  
�x Shrubs – to be reviewed when in leaf.  
�x Tree x 6 – to be reviewed when in leaf.  
�x Confirmation needed of land to be tended – looks as if it is currently tended by 

homeowners.  
 

 



Hopkins – Land Review 
 

March 2025 

2.  

 

  
 

 
Report  

 
�x Grass quality low – suggest reseeding, weeding as required.  
�x Hedge – to be reviewed when in leaf.  
�x Tree – to be reviewed when in leaf.  

 
 

  



Hopkins – Land Review 
 

March 2025 

3.  

 

 
   
Report  

 
�x Grass quality low – suggest reseeding, weeding as required.  
�x Hedge – assume hedging is not part of transfer – confirmation required.  
�x Tree x 4 – to be reviewed when in leaf.  

 
 

 

  



Hopkins – Land Review 
 

March 2025 

4.  

 

 
 

 
Report  

 
�x Grass quality low – suggest reseeding, weeding as required.  
�x Hedge – assume hedging is not part of transfer.   
�x Raised ironworks within hedge border.  
�x Tree x 2 – to be reviewed when in leaf.  

 
 

 

  



Hopkins – Land Review 
 

March 2025 

5.  

 

     
 

  
 
   
Report  

 
�x Grass quality low – suggest reseeding, weeding as required.  
�x Hedge / shrubbery – to be reviewed when in leaf.  
�x Trees – to be reviewed by arborist. 
�x Raised ironwork within mowing area – to be lowered to allow for safe mowing.  
�x Fenceline overgrown and weedy – to be tidied.   

 
 

 

  



Hopkins – Land Review 
 

March 2025 

6.  

 

   
Report  

 
�x Grass quality low – suggest reseeding, weeding as required.  
�x Hedge – confirmation needed as to what parts of vegetation are included – plan looks like 

not strip that runs in front of property but does include strip to side of property.  
�x Confirmation that strip of land opposite on plan is not included.  

 
 

  



Hopkins – Land Review 
 

March 2025 

7.  

   
 

 
Report  

 
�x Grass quality low – suggest reseeding, weeding as required.  
�x Restricted cuts during bulb flowering season.  
�x Tree x 3 – to be reviewed when in leaf.  
�x Shape of land highlighted on plan not reflective of area – confirmation required.   

 
 

 

  



Hopkins – Land Review 
 

March 2025 

8.  

 

   
Report  

 
�x Grass quality low – suggest reseeding, weeding as required.  
�x Shrubs – 2 areas of shrubs at either end of green area seem to be the only parts included 

in the transfer – confirmation of area needed.    
�x Shape of land highlighted on plan not reflective of area – confirmation required.  
�x Tree x 6 – to be reviewed when in leaf.  

 
 

 

  



Hopkins – Land Review 
 

March 2025 

9.  

         
 

      
 

 
 
 
Report  

 
�x Grass quality low – suggest reseeding, weeding as required.  
�x Raised iron works in mowing area.  
�x LEAP - Confirmation of up-to-date RoSPA inspections required.  
�x LEAP - Confirmation of warranty on play equipment required.  
�x LEAP – fix swing (noted this has been booked by Hopkins).  
�x Fix to gate in play area required.  
�x Hedge/shrubbery between path and parking area in need of attention.  

 
 



Hopkins – Land Review 
 

March 2025 

 

10.  

 

    
 

 
Report  

 
�x Grass quality low – suggest reseeding, weeding as required.  
�x Shrubs – to be reviewed when in leaf  
�x Tree x 6? – to be reviewed when in leaf.  

 
 

 

  



Hopkins – Land Review 
 

March 2025 

11.  

 

   
 

 
Report  

 
�x Grass quality low – suggest reseeding, weeding as required.  

 

  



Hopkins – Land Review 
 

March 2025 

12.  

 

   
Report  

 
�x Grass quality low – suggest reseeding, weeding as required.  
�x Tree x 1 – may need replacing as seems to be dead – to be reviewed when in leaf.  

 
 

 

  



Hopkins – Land Review 
 

March 2025 

13.  

 

 
   
Report  

 
�x Grass quality low – suggest reseeding, weeding as required.  
�x Tree x 3 – to be reviewed when in leaf.  
�x Are shrubs planted along fence line of properties included – confirmation required.   

 
 

 

  



Hopkins – Land Review 
 

March 2025 

14.  

 

   
Report  

 
�x Grass quality low – suggest reseeding, weeding as required.  
�x Tree x 1 – to be reviewed when in leaf.  
�x Are shrubs planted along fence line of properties included – confirmation required.   

 
 

 

  



Hopkins – Land Review 
 

March 2025 

15.  

 

  
Report  

 
�x Grass quality low – suggest reseeding, weeding as required.  
�x Shrubs – to be reviewed when in leaf.  
�x Tree x 3 – to be reviewed when in leaf.  

 
 

 

  



Hopkins – Land Review 
 

March 2025 

16.  

 

   

   
Report  

 
�x Grass quality low – suggest reseeding, weeding as required.  
�x Hedge – assume hedging is not part of transfer – confirmation required.  

 
 

 



Hopkins – Land Review 
 

March 2025 

17.  

 

     
   
Report  

 
�x Grass quality low – suggest reseeding, weeding as required.  
�x Damage to bollard – to be replaced.  

 
 

 

  



Hopkins – Land Review 
 

March 2025 

Additional comments  

�x Confirmation of walkway area between Poppy Crescent and Lavendar Lane – are these two 
strips of land maintained by homeowners as they do not   

   

 

     

 

�x Grass quality is poor throughout the estate.  
�x Review of trees and shrubs will have to be undertaken when they are in leaf.  
�x  



 

 
 
  

1.  Title number(s) out of which the property is transferred: 
CB16371  

2.  Other title number(s) against which matters contained in this transfer are to be registered or noted, 
if any: 

 

3.  Property: Land at Greengage Rise, Melbourn, Cambridge 
 
The property is identified  
 

 on the attached plan and shown: edged red 
 

 on the title plan(s) of the above titles and shown: 
 

4.  Date: 
 

5.  Transferor: 
 
HAMME CONSTRUCTION LIMITED  
 
For UK incorporated companies/LLPs 
Registered number of company or limited liability partnership including any prefix: 
3080982 
 
For overseas companies 
(a) Territory of incorporation: 
 
(b) Registered number in the United Kingdom including any prefix: 
 

6.  Transferee for entry in the register: 
 
MELBOURN PARISH COUNCIL 
 
For UK incorporated companies/LLPs 
Registered number of company or limited liability partnership including any prefix: 
 
For overseas companies 
(a) Territory of incorporation: 
 
(b) Registered number in the United Kingdom including any prefix: 
 

7.  �7�U�D�Q�V�I�H�U�H�H�¶�V���L�Q�W�H�Q�G�H�G���D�G�G�U�H�V�V���H�V�����I�R�U���V�H�U�Y�L�F�H���I�R�U���H�Q�W�U�\���L�Q���W�K�H���U�H�J�L�V�W�H�U�� 
Land at Greengage Rise, Melbourn, Cambridge  

8.  The transferor transfers the property to the transferee 

9.  Consideration 

  The transferor has received from the transferee for the property the following sum (in 
words and figures): One Pound £1.00 

 



 The transfer is not for money or anything that has a monetary value 

  Insert other receipt as appropriate: 
 

10.  The transferor transfers with 

 full title guarantee 

 limited title guarantee 

 

11.  Declaration of trust. The transferee is more than one person and  

 they are to hold the property on trust for themselves as joint tenants 

 they are to hold the property on trust for themselves as tenants in common in equal 
shares 

 they are to hold the property on trust: 
 

12. 1 Additional provisions  
 
12.1 Definitions  

�³�$�X�W�K�R�U�L�W�L�H�V�´ means any relevant local authority, statutory undertaker, drainage authority, 
the Local Highways Authority and any service company responsible for the supply of 
Services  
 
�³Conduits �´���P�H�D�Q�V���V�H�Z�H�U�V�����G�U�D�L�Q�V�����Z�D�W�H�U�F�R�X�U�V�H�V���S�L�S�H�V�����V�R�D�N�D�Z�D�\�V�����F�D�E�O�H�V���D�Q�G���Z�L�U�H�V���D�Q�G��
other channels, installations or conduits for the passage of Services 
 
�³�3�U�R�M�H�F�W�L�R�Q�V�´��means all foundations, chimneys, flues, meters, eaves, guttering, 
drainpipes, fences, walls and similar projections 
 
�³�3�O�D�Q�´��the plan attached hereto 
 
�³�5�H�W�D�L�Q�H�G�� �/�D�Q�G�´ means the remainder of the land in the above referred to title but 
�H�[�F�O�X�G�L�Q�J���W�K�H���3�U�R�S�H�U�W�\���D�Q�G���U�H�I�H�U�H�Q�F�H�V���W�R���³�5�H�W�D�L�Q�H�G���/�D�Q�G�´���L�Q���W�K�L�V���7�U�D�Q�V�I�H�U���L�Q�F�O�X�G�H���W�R���H�D�F�K��
and every part thereof 
 
�³Services �´���P�H�D�Q�V���Z�D�W�H�U�����J�D�V�����H�O�H�F�W�U�L�F�L�W�\�����W�H�O�H�F�R�P�P�X�Q�L�F�D�W�L�R�Q�V�����V�X�U�I�D�F�H���Z�D�W�H�U���G�U�D�L�Q�D�J�H�����I�R�X�O��
drainage, fuel oil and other similar services 
 
�³�7�U�D�Q�V�I�H�U�H�H�¶�V���3�U�R�S�H�U�W�\�´��means the property registered under the title number in panel 2 

 
�³�7�:�´ means Taylor Wimpey UK Limited whose registered office is Gate House, Turnpike 
Road, High Wycombe, Buckinghamshire, HP12 3NR (Company Registration number 
01392762) or any company from time to time within the same group of companies as 
Taylor Wimpey UK Limited 

 
�³�7�L�W�O�H���1�X�P�E�H�U�´ means the title number contained within Panel 1 above of this Transfer 

 
12.2 Rights reserved for the benefit of the property  

 
None  

 

12.3 Rights reserved for the benefit of other land  

12.3.1 There is excepted and reserved out of the Property in favour of the Transferor all persons 
�D�X�W�K�R�U�L�V�H�G�� �E�\�� �W�K�H�� �7�U�D�Q�V�I�H�U�R�U���� �W�K�H�� �$�X�W�K�R�U�L�W�L�H�V�� �D�Q�G�� �W�K�H�� �7�U�D�Q�V�I�H�U�R�U�¶�V�� �V�X�F�F�H�V�V�R�U�V�� �L�Q�� �W�L�W�O�H��
owners and occupiers for the time being of the Retained Land the following rights: 
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12.3.1.1 to use any Conduits now or in future in, on, under or over the Property for the 
free running and passage of Services to and from the Retained Land; 

12.3.1.2 of support and protection for the Retained Land and any buildings on it from 
the Property and for any Projections of any dwellings or other structures now 
or in future constructed upon the Retained Land to protrude in, on, under or 
over the Property; 

12.3.1.3 uninterrupted and unimpeded access of light and air over the Property to any 
buildings now or in future on the Retained Land; 

subject to causing as little damage as is possible to the Property and making good to the 
reasonable satisfaction of the Transferee any damage caused in the exercise of such right 
of entry upon so much of the Property as required at all reasonable times (and at any time 
in an emergency) for the purpose of connecting into laying inspecting maintaining repairing 
and renewing the Conduits now or in future in, on, under or over the Property as from time 
to time serve the Retained Land and/or so far as the same may be required so as to 
comply with any planning, statutory or other consent or requirements in respect of the 
Retained Land or the Property. 

 
12.4 Restrictive covenants by the Transferee:  

 
12.4.1 The Transferee covenants with TW so as to bind the whole of the Property and each and 

every part thereof and for the benefit of the Retained Land and each and every part 
thereof with the intention that the burden and the benefit of this covenant will run with the 
Property and the Retained Land respectively: 

 
12.4.1.1 not use the property for any purpose other than to provide Public Open Space; 

12.4.1.2 not to use the Property for any purpose that might contradict any S106 
Agreement restrictions that might be in place; (If any)  

12.4.1.3 not allow the Property or any part of it to be in separate ownership from the 
�7�U�D�Q�V�I�H�U�H�H�¶�V���3�U�R�S�H�U�W�\�� 

12.4.1.4 not erect any permanent structure or building on the Property (provided always 
that this covenant shall not prevent the erection of boundary features in 
accordance with plans previously approved by TW, or the like for like 
replacement thereof);  

12.4.1.5 not grant any vehicular access over the land;   

12.4.1.6 not do or neglect to do or suffer to be done or neglected to be done on any 
part of the Property anything which shall be or become a nuisance annoyance 
damage or injury to TW or the owners of the Retained Land;  

12.4.1.7 not plant or permit to be planted any trees plants hedges or other flora which 
would interfere with any visibility splays or any other rights or requirements of 
the Local Highway Authority; 

12.5 Positive  covenants by the Transferee  
 
None  

12.6 Personal covenants by the Transferee  

12.6.1 The Transferee covenants with TW for the benefit of TW only that the Transferee will: 

12.6.1.1 pay to TW on demand any sum received by way of compensation or refund (in 
the case of any security or deposit paid by or on behalf of TW) from any 
Authority in relation to the construction and use of the Conduits and the roads, 
footpaths and verges now or formerly comprised within the Title Number and 
intended by TW for adoption 

 



 
12.7 Indemnity Covenant by the Transferee  

 
The Transferee covenants with the Transferor to observe and perform all the covenants, 
obligations, stipulations and other matters contained or referred to in the Charges Register 
of the above mentioned Title Number so far as they affect the Property and the Transferee 
shall indemnify the Transferor for all actions proceedings costs claims charges and 
demands arising in respect of any future non-observance non-performance or breach of 
the same.  

 

1.   
Execution  
 
EXECUTED as a DEED 
By  HAMME CONSTRUCTION LIMITED  
 
 
acting by two authorised Attorneys 
       
  
 
     Attorney 
         
in the presence of: 
Witness Signature: 
Name: 
Address:  
 
 
 
 
 
     Attorney 
         
in the presence of: 
Witness Signature: 
Name: 
Address: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
EXECUTED  as a DEED by 
 



Melbourn Parish Council 
 
In the presence of: 
 
 
Witness Signature: 
 
Name: 
 
Address: 
 
 
 
 

WARNING 
If you dishonestly enter information or make a statement that you know is, or might be, untrue or misleading, and intend by doing 
so to make a gain for yourself or another person, or to cause loss or the risk of loss to another person, you may commit the 
�R�I�I�H�Q�F�H���R�I���I�U�D�X�G���X�Q�G�H�U���V�H�F�W�L�R�Q�������R�I���W�K�H���)�U�D�X�G���$�F�W���������������W�K�H���P�D�[�L�P�X�P���S�H�Q�D�O�W�\���I�R�U���Z�K�L�F�K���L�V���������\�H�D�U�V�¶���L�P�S�U�L�V�R�Q�P�H�Q�W���R�U���D�Q���X�Q�O�L�P�L�Wed 
fine, or both. 
Failure to complete this form with proper care may result in a loss of protection under the Land Registration Act 2002 if, as a 
result, a mistake is made in the register. 
Under section 66 of the Land Registration Act 2002 most documents (including this form) kept by the registrar relating to an 
application to the registrar or referred to in the register are open to public inspection and copying.  If you believe a document 
contains prejudicial information, you may apply for that part of the document to be made exempt using Form EX1, under rule 136 
of the Land Registration Rules 2003. 

Crown copyright (ref: LR/HO) 04/17 
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Building 83, Bay 4, First Avenue 
The Pensnett Estate, Kingswinford  

West Midlands, DY6 7FL 
Tel: 01384 293141 
Fax: 01384 671212 

E-mail: sales@mgsuk.com 
www.mgsuk.com 

Reg. Number: 02628441 
VAT Number: 887 4564 63  

 

 

 

 

 

 

PPM RENEWAL  

 

Dear Sir/Madam, 

RE:  PPM CONTRACT MGS-1482-SR FOR Melbourn Parish Council.  

Many thanks for your previous instruction to carry out planned maintenance works. The 
current order expires in April 2025. 

With the above in mind, we are pleased to offer a PPM renewal contract for the sum of 
£518.00 to commence under contract reference 739.  A copy of the renewal acceptance is 
attached for your consideration. Upon renewal you will of course continue to benefit from 
our guaranteed response times, 24 hour emergency cover service, and preferential 
attendance and hourly rates. 

We hope to be of service to you again in the future.   For more details of products and 
services that we can offer please visit our website at www.mgsuk.com.  

Kind Regards 
 

 |  Administrator 
T:   
www.mgsuk.com 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
If you would like to proceed with the PPM renewal, please complete the below section 
and return via email to service @mgsuk.com   or by post at the above address , or 
simply email us a new Purchase Order or instruction.  Alternatively, please do not 
hesitate to contact us on 01384 293141 should you require any further information  

 

Please accept our ORDER No . _______________________  
 
Date____________________ 
 
Company Name____________________________________________________________ 
 
Billing Address:  ___________________________________________________________ 
 
             _____________________________________________________________ 
 
             _____________________________________________________________ 
       
Town / City: _____________________ County_____________ Post Code: __________
  
 
Contact Name: ___________________________Signature__________________________ 
 
Telephone No: ___________________________   Fax No 
___________________________ 
 
Email: ______________________________________________ 
 
 
To carry out service visits: 
 
MAINTENANCE PROGRAMME   
 

SITE ADDRESS: Melbourn Parish Council  

 

 

3 X AUTO DOORS 

 

 

Total cost £518.00 PER ANNUM  (excluding VAT)                                                                          

2 no visits per annum 
 

 



Melbourn Timebank Report: February ‘25

    ‘Eyes down’, Bingo at Cozy Corner

Coffee morning at The Dolphin 

‘He Ain’t heavy’ - Dog Cafe

Valentines Lunch at Cozy Corner



Melbourn Timebank Report: February ‘25

January February Conversion Pipeline

Individual 
Members

166 167 1 1

Organisational 
Members

18 18 - -

Membership growth data: to  28/02/25

Social Media Engagement Statistics: Facebook

Maximum Reach Followers Post Engagement

1012 516 65

February activities

1 Memory Café (Community Support for Dementia) at Meldreth
 Village Hall 8th 

2 P3 Drop-in sessions at Food Bank

2 HSF applications made

4 Yoga sessions at Elin Way 

7 MACS Cozy Corner sessions

8 MACS Food Bank sessions

2 Visits to Cozy Corner by ACRE Village Agents

Mondays Food Bank 12-2 & Cozy Corner 12-3 Craft 
group 

Tuesdays Dog Café 10-12 

Wednesdays Wellbeing Walk 10.30 Yoga at 17.00 

Thursdays Coffee Morning 10-12 at the Dolphin and Food 
Bank 10-12 at  Vicarage Close then Cozy 
Corner 12-3 with Lunch 12-1 

On-going weekly activities



10011 10059 10608

11307
11603

12755 13385
14267 14747

15566 16126 16864 17456 18040
18842 19339 19916

20705 20465
22117

22456 23189 23697 24180

0

5000

10000

15000

20000

25000

30000 Total Hours Exchanged To Date

AOB/Forthcoming activities
SCDC Appreciative Enquiry conversations at Cozy Corner on Monday 3rd March
Daytime Disco TBC 
ACRE February report attached for information
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Activity reporting f orm for February 2025 
 
Your details  
 

Community  Hub name: Melbourn Cozy Corner 

Your name: Stephanie Trayhurn 

Date this form  is being submitted:  25th February ‘25 
 
About your Hub 
 
Have you provided any activities at your Hub (apart from standard free refreshments) or 
have any other service providers attended to talk your Hub attendees?  
Indoor bowls, Bingo, Craft Corner and Hot Lunch provision 
 
 

 
Have you seen any new attendees at your Hub this month? If so, please estimate how 
many new faces.  
3 
 
 

 
Your Hub’s operati ng dates and times during February 2025 
 

Date 
Session start 
time  

Session finish 
time  

Estimated 
number of 
attendees at 
this session  

Number of 
volunteers who 
supported this 
session  

Mon 3rd February 12.00 15.00 8 7 

Thurs 6th 
Lunch (16) 

12.00 15.00 20 6 

Mon 10th  12.00 15.00 9 7 

Thurs 13th 
Lunch (18) 

12.00 15.00 17 4 

Mon 17th 12.00 15.00 9 6 
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Date 
Session start 
time  

Session finish 
time  

Estimated 
number of 
attendees at 
this session  

Number of 
volunteers who 
supported this 
session  

Thurs 20th 
Lunch (20) 

12.00 15.00 21 6 

Mon 24th 12.00 15.00 9 6 

     

 
Submitting your form  
Please email your completed form to Alison Brown, Head of Business Services via 
alison.brown@cambsacre.org.uk. 
 

mailto:alison.brown@cambsacre.org.uk




PC214 25a) Littleport Town Council 
 

 
Purpose:   After hearing about the impact Littleport Town Council’s youth initiatives have had on 

anti-social behaviour it was requested that we meet with the Youth Worker, Cllrs and 
Parish Clerk to see what we could learn as a Parish.   

 
Meeting:  19 February 2025, Cllr Travis and Parish Clerk attended Littleport Youth and 

Community Centre.  
 
Attendees:  Cllr Travis, Abi Williams (Clerk), Dianne Lane (Parish Clerk, Littleport), Joanne Coe 

(Youth and Community Worker, Littleport), Clive Webber (Littleport Chair), Jo Webber 
(Littleport Cllr), representatives from Girton Parish Council x 4, representative from 
Wilburton Parish Council.  

 
 

Littleport Youth & Community Centre 
 
Built in 2022/2023 it now hosts a youth club and numerous events in the community such as training, 
drop in sessions and jumbles sales – it provides a safe space for youth and the wider community to 
gather when open. It is housed just off a new housing estate and is surrounded by a new play park 
and a soon to be built pump track as well as other open space. Parking is available next to the unit.  
 

 
 
Funding was received from East Cambs and County Councils under the Community Infrastructure 
Levy among others. There has been significant housing developments in the area that contributed to 
the funds available through the levy. (South Cambs have not adopted CIL in the same way and rely 
on s106 negotiations I believe).  
 
Littleport gained funding for a two year trial for a Youth Worker to join the team (this has now moved 
to precepted funds) they have also invested in a Community Link Worker (Older people) to build a 
Wellbeing Team. This team work to provide services across a range of activities to support the whole 
community.  
 
It is reported that anti-social behaviour in the area reduced as a result of the efforts of the team to 
provide a safe and welcoming environment for the youth to ‘own’. They have since worked on graffiti 
projects, designing and building a new play park and hold numerous weekly sessions to support the 
wider community. The Wellbeing Team work with the local schools, local Police force and NHS 
services to ensure a wholistic approach – creating data sharing opportunities to try and close the gap 
between various different agencies.  
 
Clerk and Cllrs will continue to learn from Littleport, and other local communities, as Melbourn Parish 
Council look support to the wider community. Working with the MAYD Committee to build the role of a 
Youth Worker / Funding Administrator (depending on what would be most beneficial) and developing 
the role of the Community and Timebank Coordinator as required.   
  



PC214 25a) Littleport Town Council 
 

 
Interior of multi-function space.  
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Formatted Table

Name:           

Contact details:           

Experience and skills : Parish Councillors Level of experience / 
skill (rate on scale of 1 
(none) to 5 (extensive)) 

 1 2 3 4 5 
Understanding and/or experience of … 
Parish Council      
Local government      
Civil service      
      
Professional skills  
Experience of chairing board / committee meetings      
Experience of professional leadership      
Financial planning / management      
Mediation       
IT      
Strategic planning      
Training Received  (please give brief details of specific area of training) 
 

     

Skills that may be useful on Parish Council Committees 
Financial planning / management       
Procurement / tenders      
Health and Safety      
Insurance      
Pensions      
HR      
Legal [please give brief details of specific area of expertise] 
 

     

Premises and facilities management      
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Please give brief details of particular local interest / knowledge  
Planning  
 
 

     

Youth work  
 
 

     

Conservation 
 
 

     

Volunteering  
 
 
 
 

     

Please give details of any particular area/s of the Parish Council where you feel you would benefit 
from additional support or training 
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There are seven Nolan principles that apply to the conduct of people in public life.  Please give details 
that demonstrate when you have applied these principles in your work or other relevant examples: 
Selflessness : you should act in the public interest 
 
 
 
 

Integrity : you should not put yourself under any obligations to others, allow them improperly to 
influence you or seek benefit for yourself, family, friends or close associates 
 
 
 
 

Objectivity : you should act impartially, fairly and on merit 
 
 
 
 

Accountability : you should be prepared to submit to public scrutiny necessary to ensure accountability 
 
 
 
 

Openness : you should be open and transparent in your actions and decisions unless there are clear 
and lawful reasons for non-disclosure 
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Honesty : you should always be truthful 
 
 
 
 

Leadership : as a councillor, you should promote, support and exhibit high standards of conduct and 
be willing to challenge poor behaviour 
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Name:           

Contact details:           

LEGAL QUALIFICATIONS FOR BEING A PARISH COUNCILLOR 

(To qualify you must be able to answer ‘Yes’ to both of the questions below to serve as a councillor) 
Are you a British citizen, a Commonwealth citizen or a citizen of a European Union 
country? 

Yes / No  

Are you 18 or over? Yes / No 

(To qualify you must be able to answer ‘Yes’ to at least one of the questions below to serve as a 
councillor) 
Are you on the electoral register for Melbourn? Yes / No 

Have you lived either in the Parish of Melbourn, or within three miles of its boundary, 
for at least a year? 

Yes / No 

Have you been the owner or tenant of land in the Parish of Melbourn for at least a 
year? 

Yes / No 

Have you had your only or main place of work in the Parish of Melbourn for at least a 
year? 

Yes / No 

 

DISQUALIFICATIONS 

(To qualify you must be able to answer ‘No’ to all of the questions below to serve as a councillor) 
Are you the subject of a Bankruptcy Restrictions Order or Interim Order? Yes / No 

Have you, within the last five years, been convicted of an offence in the UK, the 
Channel Islands or the Isle of Man which resulted in a sentence of imprisonment 
(whether suspended or not) for a period of three months or more without the option of 
a fine? 

Yes / No 

Are you disqualified by Order of a Court from being a member of a local authority? Yes / No 
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PURPOSE:  To provide a consis tent approach to the co-opt ion of Parish Councillors 

SCOPE: To be used whenever a ne w Councillor is to be co-opted 

1. Background 
 

1.1 This procedure is based on NALC Legal Briefing L 15-08 (Co-option). 
 
2. Procedure – application 

 
2.1 When a vacancy arises, the Council will give public notice and will advertise the 

opportunity widely within the community. 
 

2.2 The Clerk will invite ‘expressions of interest’ by a specified date from anyone who is 
eligible to stand. 
 

2.3 All potential candidates will be asked to: submit a letter containing full contact details 
(telephone, postal address and e-mail) setting out why they are interested in 
becoming a Councillor; sign a declaration that they are eligible to become a 
Councillor and are not disqualified (as set out in the Local Government Act s79 and 
s80); complete a skills audit and confirm that they will undertake training within 6 
months of becoming a Councillor. 
 

2.4 The declaration and skills audit are attached to this policy at Annex A.Declaration of 
Office and Skills Audit to be presented with this policy. 
 
 

3. Procedure - selection 

 

3.1 At the next full Council meeting following the closing date for applications: 

i. The Clerk to confirm that each candidate is eligible to become a councillor and is not 
disqualified; 

ii. The Chair to invite each candidate (in alphabetical order) to spend up to 3 minutes 
telling Councillors why they want to be co-opted and how their skills will complement 
those already present on the Council. If a candidate is not able to be present, the 
Chair will read out the candidate’s letter and skills audit. Councillors may question 
each candidate. 

iii. Each Councillor to write on a ballot sheet the names of up to [the number of 
vacancies] candidates. There is no obligation to vote for the same number of 
candidates as there are vacancies. The Clerk to count the votes and announce the 
number for each candidate. 

Co-option Procedure for Melbourn Parish Council  
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iv. If a candidate receives a majority of votes from all members present and entitled to 
vote (LGA 1972 Sch. 12. Para. 39), they are duly co-opted so long as the number of 
candidates with a majority vote is equal to or less than the number of vacancies. 

v. If after the first round of voting, there are more candidates than vacancies, the person 
with the fewest votes is eliminated, and the vote taken again. 

vi. (iv) and (v) are repeated until the number of candidates with a majority equals the 
number of vacancies. 

vii. If any of the accepted candidates declines the post, the candidate eliminated last will 
be approached. 

viii. The Council ratifies the list of co-opted Councillors. 
ix. The co-opted Councillors are invited to sign the Declaration of Office and take their 

place at the table. 
x. The Register of Interests must be completed within 1 month of taking office. 

 

Document Approval:     

(Chair to Melbourn Parish Council) 

 

Date of Parish Council Meeting:   27 June 202224 March 2025  
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