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MELBOURN PARISH COUNCIL – PLANNING COMMITTEE 
(District of South Cambridgeshire) 

  
A meeting of this Committee was held in the Austen Room, The Community Hub, 30 High Street, 

Melbourn, SG8 6DZ on Monday, 9 January 2023 at 19:30 
 

Members of the public are reminded that copies of reports and supporting documentation for agenda items can be 
obtained from the Parish Council website, http://melbournparishcouncil.co.uk or on request to the Clerk 

 
Present: Cllrs Kilmurray (Chair), Clark, Hart, Wilson 
Absent:  Cllr Barley 
In attendance: Claire Littlewood – Parish Clerk and District Cllr Hales 
 

PL079/22 To receive and approve apologies for absence 

 Apologies were received from Cllrs Alexander and Barnes with acceptable reasons given. 

It was RESOLVED to approve the apologies for absence from Cllrs Alexander and Barnes. 

Proposed by Cllr Clark, seconded by Cllr Wilson.  All in favour.  

PL080/22 To receive any Declarations of Interest and Dispensations 

 a) To receive declarations of interest from councillors on items on the agenda 

b) To receive written requests for dispensations for disclosable pecuniary interests (if any)  

c) To grant any requests for dispensation as appropriate 

 None received.  

PL081/22 To approve the minutes of the Planning Committee Meeting on 12 December 2022 

 It was RESOLVED to approve the minutes of the Planning Committee meeting on 12 December 2022 
as an accurate record. 
Proposed by Cllr Wilson, seconded by Cllr Clark.  All in favour.  

PL082/22 To report back on the minutes of the Planning Committee Meetings on 12 December 2022 

 There was nothing to report.  

PL083/22 Public Participation: (For up to 15 minutes members of the public may contribute their views 
and comments and questions to the Planning Committee – 3 minutes per item) 

 There were no members of the public in attendance.  

PL084/22 Decision Notices: To receive any Decision notices issued since last meeting. 

a) 22/04632/PRIOR Proposal: Change of use of agricultural building to 1no dwellinghouse (Use Class 
C3) Site address: Foxfield Farm Fowlmere Road Melbourn Cambridgeshire 

Decision : Prior approval refused 

MPC original comment : Support no comment 

This was noted.  A fresh application has been submitted for consideration under PL087/22g).  

b) 22/04318/HFUL Proposal: Single storey extension to front and side.  Site address: 6 Orchard Gate 
Melbourn Cambridgeshire SG8 6BS 

Decision : Permission granted 

MPC original comment : Support no comment 

This was noted.  

c) 22/04514/HFUL Proposal: Roof extension to include: rear facing dormer and front facing windows.  
Site address: 9 Orchard Gate Melbourn Cambridgeshire SG8 6BS 

Decision : Permission granted 

MPC original comment : Object with comments 

This was noted.  

http://melbournparishcouncil.co.uk/
https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RK1PPDDX0HK00
https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RJ0JMODXFNX00
https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RJOMB2DXG0400
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PL085/22 Correspondence 

a) To consider the GSCP draft Joint Planning Compliance Policy 

 A consultation will run until 20 January 2023.  ACTION: Members to submit comments to the Chair by 
email. 

b) To note a Street Trading application for The Shell Shack at the Black Horse Pub 

 Noted that permission has been granted for this licence.  Concerns have been raised that other 
unlicensed traders appear to be operating in the area.  Residents are encouraged to report unlicensed 
traders or traders operating outside of the terms of their licence directly to the Licensing Officer at 
SCDC (with a copy to the Parish Council). 

c) To discuss and consider agreeing the commuted sum for transfer of the SGB at Kingley Grove 

 Noted that the developer has made an increased offer of £50,000 for the 10 year commuted sum for 
maintenance of the SGB.  There was discussion regarding the impact of inflation on future 
maintenance costs.  Calculation of maintenance costs with 3.5% inflation on a quote currently 
available equates to £50,480 over 10 years.  Noted that failed trees will be replaced prior to transfer.  
ACTIONS:  
- Clerk to seek further quote for maintenance of the SGB.   
- RFO to calculate future maintenance costs with inflation based on new quotes. 

It was RESOLVED to recommend to full Council to accept the commuted sum of £50,000 offered by 
Hopkins Homes for the SGB on Kingley Grove. 
Proposed by Cllr Kilmurray, seconded by Cllr Wilson.  In favour:  Cllrs Hart, Kilmurray, Wilson.  
Abstain: Cllr Clark.  

d) To receive any updates and consider actions 

 There was nothing further to discuss.  

PL086/22 To note the following applications for tree work: 

a) To receive any updates and consider actions 

 No applications for tree work had been received.  A member noted that tree work was being carried 
out at a property on Greenbanks on trees believed to be TPO’d.  ACTION:  Clerk to seek further 
information.  

PL087/22 Planning Applications: 

a) 22/05372/LBC Proposal: Single Storey Rear Extension and Internal Alterations Site address: 10 
Station Road Melbourn Cambridgeshire SG8 6DX Applicant: C/O Agent 

PL087/22a) and b) were considered together.   

It was RESOLVED to support the application with no comment. 
Proposed by Cllr Clark, seconded by Cllr Wilson.  All in favour.  

b) 22/05371/HFUL Proposal: Single Storey Rear Extension and Internal Alterations Site address: 10 
Station Road Melbourn Cambridgeshire SG8 6DX Applicant: C/O Agent 

See PL08722a). 

c) 22/04550/HFUL Proposal: Single storey extensions to side and rear. Extensions to front porch. 
External Render over existing brickwork. Site address: 31 High Street Melbourn Cambridgeshire SG8 
6EB Applicant: Mr. H. Simmonds. 

It was RESOLVED to support the application with no comment. 
Proposed by Cllr Wilson, seconded by Cllr Hart.  All in favour.  

d) 22/05474/FUL Proposal: Change of use of farm shop, tea rooms, conservatory and agricultural 
storage and conversion to live-work unit Site address: Bridgefoot Farm, Bridgefoot Barn Farm Shop 
And Tea Room Barley Road Flint Cross Great And Little Chishill Cambridgeshire Applicant: DR & CA 
Stokes (Farming) Ltd 

Concern was noted regarding vehicles exiting the site on to the A505.  A large articulated lorry had 
been observed reversing out on to the busy A505.  It was noted that the Highways Authority have 
raised objections to the application.  Concern was also noted as the property had domestic 
accommodation on the first floor but a commercial kitchen on the ground floor.   

It was RESOLVED to object to the application with the following comments: 
- there is a conflict of interest between domestic accommodation and the commercial kitchen.  These 

https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RMS9S1DXHTQ00
https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RMS9S0DXHTP00
https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RJQS4ODXG2M00
https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RN6MERDXI6K00
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The meeting closed at 20:20 

would need to be separated.  
- the Parish Council would wish to see the applicant complying with Building Regulations on site.  
- the Parish Council support the recommendations in the Highways Authority’s report. 
Proposed by Cllr Kilmurray, seconded by Cllr Clark.  All in favour.  

e) 22/05391/HFUL Proposal: Storage and change of level to accommodate below-ground swimming pool 
Site address: Melbourn Bury Royston Road Melbourn Cambridgeshire Applicant: Mr & Mrs N Fennell. 

Noted that an earlier similar application had been rejected but the applicants have addressed previous 
concerns. 

It was RESOLVED to support the application with no comennt. 
Proposed by Cllr Clark, seconded by Cllr Wilson. All in favour.  

f) 22/05571/SCRE Proposal: EIA screening opinion under the Town and Country Planning 
(Environmental Impact Assessment) Regulations 2017 for Proposed demolition of 13,629sq.m of 
existing buildings, alterations and extensions by 1,275 sq.m to retained buildings to allow use within 
Class E within Ash House, Class E(b) within Moat House for use as gastro pub and Class C1 (hotel) 
within the new wing rear of Moat House, development of 41,406 sq.m of new office and technology 
research facilities (Class E(g)(i), (ii) and (iii)) and 23,099 sq.m of ancillary buildings including transport 
hub for vehicle and cycle parking, together with plant and infrastructure works including formation of 
two additional vehicular accesses and one additional vehicular egress from Cambridge Road and 
landscaping at Melbourn Science Park (the Project). The net additional floorspace will amount to 
54,484 sq.m Site address: Melbourn Science Park Cambridge Road Melbourn Cambridgeshire 
Applicant: Bruntwood SciTech 

The application for Environmental Impact Assessment appears to be very comprehensive. 

It was RESOLVED to support the application with no comment. 
Proposed by Cllr Wilson, seconded by Cllr Clark. All in favour.  

g) 22/05593/PRIOR Proposal: Change of Use of Agricultural Building to 1 No. Dwellinghouses (Use 
Class C3), and for building operations reasonably necessary for the conversion Site address: Foxfield 
Farm Fowlmere Road Melbourn Cambridgeshire Applicant: Vladlena Papazyan. 

Noted that concerns raised relating to earlier application appear to have been addressed with 
additional information provided. It was noted that the property is described as both Green Fox Farm 
and Fox Field Farm.  This to be noted in our response to the Planning Authority.  

It was RESOLVED to support the application with a request for confirmation that the descriptions 
Green Fox Farm and Fox Field Farm relate to the same property.  If not, the Parish Council would 
wish to reconsider the application.  
Proposed by Cllr Clark, seconded by Cllr Wilson. All in favour.  

h) To receive any updates and consider actions 

 There was nothing further to discuss.  

PL088/22 

 

Compliance updates: To consider any compliance updates received since last meeting 

There was nothing to report. 

PL089/22 To note the date of next meeting : 13 February 2023 

The date of the next meeting is Monday, 13 February 2023.  

https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RMVIGRDXHWW00
https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RNC9JGDX0NV00
https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RNHQH7DXII300
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MELBOURN PARISH COUNCIL – PLANNING COMMITTEE 
(District of South Cambridgeshire) 

  
A meeting of this Committee was held in the Austen Room, The Community Hub, 30 High Street, 

Melbourn, SG8 6DZ on Monday, 12 December 2022 at 19:30 
 

Members of the public are reminded that copies of reports and supporting documentation for agenda items can be 
obtained from the Parish Council website, http://melbournparishcouncil.co.uk or on request to the Clerk 

 
Present: Cllrs Wilson (Chair), Alexander, Barnes, Clark 
Absent:  Cllr Barley 
In attendance: Claire Littlewood – Parish Clerk and one member of the public  
 

PL068/22 To receive and approve apologies for absence 

 Apologies were received from Cllr Kilmurray and Hart with acceptable reasons.  District Cllr Hales 
apologies were noted.  

It was RESOLVED to accept the apologies received from Cllrs Kilmurray and Hart. 

Proposed by Cllr Clark, seconded by Cllr Alexander.  All in favour.  

PL069/22 To receive any Declarations of Interest and Dispensations 

 a) To receive declarations of interest from councillors on items on the agenda 

b) To receive written requests for dispensations for disclosable pecuniary interests (if any)  

c) To grant any requests for dispensation as appropriate 

 None received.  

PL070/22 To approve the minutes of the Planning Committee Meeting on 14 November 2022 

 It was RESOLVED to approve the minutes of the Planning Committee Meeting held on 14 November 2022 
as an accurate rcord. 
Proposed by Cllr Barnes, seconded by Cllr Alexander.  All in favour.  

PL071/22 To report back on the minutes of the Planning Committee Meetings on 14 November 2022 

 PL066/22 – to be discussed further under PL076/22g)  

PL072/22 Public Participation: (For up to 15 minutes members of the public may contribute their views and 
comments and questions to the Planning Committee – 3 minutes per item) 

 A member of the public addressed the meeting to note concerns relating to the application under 
PL076/22b) (9 Orchard Gate).  An objection with comments has been made on the planning portal.  Issues 
of concern with the proposed extension are: 
- it is out of scale with other properties in the area; 
- it is not sympathetic to other properties in the Conservation Area.  In particular, line of sight from the rear 
extension will be directly into bathroom of 81 High Street which is a Grade II listed building which does no 
allow for opaque glass to be fitted.  Chair thanked the member of the public for attending.  The application 
will be discussed further under PL076/22b). 

PL073/22 Decision Notices: To receive any Decision notices issued since last meeting. 

a) 22/03236/HFUL Proposal: Single storey rear extension, front and rear roof extensions to create first floor, 
and garage conversion to habitable space Site address: 2A Dolphin Lane Melbourn Cambridgeshire SG8 
6AF 

Decision : Permission granted 

MPC original comment : Support no comment 

This was noted.  

b) 22/03264/HFUL and 22/03265/LBC Proposal: Demolition of existing dilapidated building (retrospective) and 
erection of replacement building to form annex  Site address: 59 High Street Melbourn Cambridgeshire 
SG8 6DZ 

Decision : Permission granted 

MPC original comment : Object with comments 

http://melbournparishcouncil.co.uk/
https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RF2134DXL8900
https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RF7ICGDXLA600
https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RF7ICKDXLA700
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This was noted.  

PL074/22 Correspondence 

a) To note correspondence relating to Gamlingay’s Neighbourhood Plan 

 This was noted.  

b) To note correspondence relating to an Application to Cancel a Unilateral Notice  

 This was noted. 

c) To note correspondence from The Science Park Neighbourhood Group 

 This was noted. 

d) To note correspondence relating to North Hertfordshire Local Plan (Environmental Assessment of Plans 
and Programmes Regulations 2004) 

 This was noted. 

e) To note correspondence relating to 22/03957/HFUL 62 High Street Melbourn SG8 6AJ for consideration by 
SCDC Planning Committee on 14 December 2022. 

 This was noted. 

f) To receive any updates and consider actions 

 There was nothing further to discuss.  

PL075/22 To note the following applications for tree work: 

a) 22/1422/TTCA Site address:8 Moat Lane Melbourn Cambridgeshire SG8 6EH Proposal: T3 Silver Birch ~ 
Reduce laterals overhanging lawn back to 2.0 metres to lessen overhang to lawn. T4 Cherry ~ Reduce 
upper branches to 0.5 metres below telephone lines and tip end reduce by approximately 0.5 to 1.0 metres 
remaining crown to rebalance 

 This was noted – no comments had been raised.  

b) 22/1442/TTCA Site address:United Reformed Church Orchard Road Melbourn  Cambridgeshire Proposal: 
G.1 - Group of multiple Lime trees - Crown lift 5M from ground level and clear street lamp by 1m T.2 - Yew 
- remove hanging branch G.2 - Yews - Crown lift by 6M from ground level for better access to car parking 
area T.3 - Horse Chestnut - Pollard at 4M from ground level due to poor crown  T.5 - Cherry - Clear phone 
line by 1M 

 This was noted – no comments had been raised.  

c) To receive any updates and consider actions 

 There was nothing further to discuss.  

PL076/22 Planning Applications: 

a) 22/04318/HFUL Proposal: Single storey extension to front and side. Site address: 6 Orchard Gate 
Melbourn Cambridgeshire SG8 6BS Applicant: Mr & Mrs Dahl 

It was RESOLVED to support the application with no comments. 
Proposed by Cllr Clark, seconded by Cllr Alexander.  All in favour.  

b) 22/04514/HFUL Proposal: Roof extension to include: rear facing dormer and front facing windows. Site 
address: 9 Orchard Gate Melbourn Cambridgeshire SG8 6BS Applicant: Lynda Beach 

Noted that the proposed extension is very large.  The property is in the Conservation Area and will overlook 
the rear of a Grade II listed property on the High Street resulting in loss of privacy as the bathroom of 81 
High Street (which does not have opaque windows and these cannot be fitted due to listed status).will be 
within line of sight. 

It was RESOLVED to object to the application with the following comments: 
- the proposed extension is very large and out of scale with other properties in the Conservation Area; 
- loss of privacy as the bathroom to the rear of 81 High Street will be in line of sight and does not have the 
option of installing opaque glass due to Grade II listed status.  
Proposed by Cllr Clark, seconded by Cllr Barnes.  All in favour..  

c) 22/04485/LBC Proposal: Erection of a 1.5 storey side extension to side of existing cottage. Site address: 
29A The Moor Melbourn SG8 6ED Applicant: Snell David LTD 

It was RESOLVED to support the applications 22/04485/LBC and 22/04484/S73 with no comments. 
Proposed by Cllr Barnes, seconded by Cllr Clark. All in favour.  

https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RJ0JMODXFNX00
https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RJOMB2DXG0400
https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RJL5BLDXFYN00
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The meeting closed at 20:37 

d) 22/04484/S73 Proposal: S73 to vary condition 2 (approved drawings) of ref: 21/04303/FUL (Erection of a 
1.5 storey side extension to exsting cottage) amendments to external materials. Site address: 29A The 
Moor Melbourn SG8 6ED Applicant: Snell David LTD 

See PL076/22c) 

e) 22/04550/HFUL Proposal: Single storey extensions to side and rear. Site address: 31 High Street Melbourn 
Cambridgeshire SG8 6EB Applicant: Mr. H. Simmonds 

It was RESOLVED to support the application with no comments. 
Proposed by Cllr Barnes, seconded by Cllr Clark.  All in fav our.  

f) 22/04740/HFUL Proposal: Front porch, single storey rear extension with part first floor extension. First floor 
addition to garage at side. Site address: 6 The Lawns Melbourn Cambridgeshire SG8 6BA Applicant: Mr & 
Mrs Gouriet 

Noted that the proposed extension is very large. 

It was RESOLVED to object to the application with concerns as to the scale of the proposed extension. 
Proposed by Cllr Clark, seconded by Cllr Alexander.  All in favour.  

g) 22/05054/FUL Proposal: Redevelopment and extension of existing stable into four bedroom house, works 
to private road. Partly retrospective. Site address: Southside View London Way Melbourn Cambridgeshire 
Applicant: Mr M Usher 

Concern was noted that the stable block was not an existing structure and appeared to have been recently 
constructed with the intention of converting this into residential dwelling.  Concerns were also noted with 
regard to: 
- vehicular access; 
- impact on surroundings, particularly as the development is adjacent to a conservation area; 
It was also noted that an application in the close vicinity had turned down on appeal.  

It was RESOLVED to object to the application with the following comments: 
- the stable block appears to have been constructed recently with the intention of converting this into 
residential dwelling; 
- concern noted with regard to vehicular access to and from the property; 
- impact on surroundings, particularly as the development is adjacent to a conservation area; 
- noted that an application in the close vicinity had turned down on appeal. 
Proposed by Cllr Barnes, seconded by Cllr Alexander.  All in favour.  

h) 22/04904/FUL Proposal: Demolition of existing commercial unit and erection of 3no. new build residential 
units Site address: 4 Station Road Melbourn Cambridgeshire SG8 6DX Applicant: Mr and Mrs Care of 
Agent 

Concern was noted as to loss of commercial property on the site as previously highlighted (PL030/22d)) 
and lack of affordable housing. Concern was also noted regarding increased traffic on Station Road for 
three additional dwellings. The proposed development is within the Conservation Area and the street scene 
would be affected with the side of garage wall for each property fronting onto Station Road. Also noted that 
the footpath along that section of Station Road is very narrow.  Reference is made to traffic calming but no 
details available.  Noted that his area may fall within the proposed 20mph zone.  

It was RESOLVED to object to the application with the following comments: 
- loss of commercial property and lack of affordable housing; 
- impact on street scene of garage walls fronting on to Station Road, within the Conservation Area; 
- increased traffic on the bend of a busy stretch of road with narrow footpath; 
- input from the Highways Authority would be welcomed; 
- further discussion with the developer would be welcomed. 
Proposed by Cllr Clark, seconded by Cllr Barnes.  All in favour.  

i) To receive any updates and consider actions 

There was nothing further to discuss.  

PL077/22 

 

PL078/22 

Compliance updates: To consider any compliance updates received since last meeting 

There were no compliance updates.  

To note the date of next meeting : 9 January 2023 

The date of the next meeting was noted as Monday, 9 January 2023. 

https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RJL5BJDXFYM00
https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RJQS4ODXG2M00
https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RKERZIDXGFR00
https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RLOX3NDXH1R00
https://applications.greatercambridgeplanning.org/online-applications/applicationDetails.do?activeTab=documents&keyVal=RL38LCDXGS900
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1 INTRODUCTION  

1.1  Planning plays an important role in managing development to ensure a high-

quality environment, facilitating a better pattern of land use, and securing the efficient 

use of resources. These outcomes support several objectives of both Cambridge 

City Council and South Cambridgeshire District Council, a partnership forming the 

Greater Cambridge Shared Planning service (GCSP). 

1.2  The planning regime can only achieve these objectives if it operates an 

effective planning compliance service. As part of our commitment to the delivery of 

an efficient and effective planning compliance regime, GSCP has drafted this policy.  

 

1.3  This policy has been formulated to allow consistent and effective 

management of the rising demand for investigations, and to help everyone 

understand the basis upon which decisions surrounding planning compliance and 

any subsequent action taken are made. 

 

1.4  This policy also sets out how the service will prioritise and respond to planning 

breaches, and contains information for all those involved in, or affected by the 

compliance process. The policy is available for officers and members 

involved in the decision-making process and will allow resources to be more clearly 

focused on corporate priorities. 

1.5  Government guidance encourages Councils to publish a local planning 

compliance policy and set out how they are going to manage this proactively, in a 

way that is appropriate for their area.   

 

2 LEGISLATION AND GUIDANCE  

2.1  The Town & Country Planning Act 1990 as amended (parts VII and VIII) and 

the Planning (Listed Building and Conservation Areas) Act 1990, provide the 

principal legislative basis for planning compliance. 

2.2  The National Planning Policy Framework (NPPF), Planning Practice 

Guidance and case law is clear that the use of powers to enforce compliance is 

discretionary, and local planning authorities should act proportionately in responding 

to suspected breaches of planning control.  In determining whether to take action, 

the Local Planning Authority (LPA) would also expect to consider all material 

planning considerations, including the policies in the adopted local “development” 

plan for the area, and any associated supplementary planning guidance. 

 



Effective enforcement is important to: 

• tackle breaches of planning control which have an unacceptable 

impact on the amenity of the area or are otherwise seriously contrary 

to planning policy 

• maintain the integrity of the decision-making process 

• help ensure that public acceptance of the decision-making process is 

maintained. 

2.3  The powers available to Local Planning Authorities are outlined in Appendix 

A. 

 

3 BREACH OF PLANNING CONTROL  

3.1  A breach of planning control is not a criminal offence, except in limited cases 

such as unauthorised work to a listed building, tree works and advertisements.  Any 

action taken against a breach is at the discretion of the LPA, there is no duty to act. 

3.2  When a breach is identified that cannot be resolved informally, councils are 

required to make a judgement as to whether it is appropriate (expedient) to take 

formal action.  This is done through consideration of Local and National Planning 

Policies, the level of harm caused by the breach, the “fall-back” position (how the 

breach compares to what would have been allowed anyway, e.g. under permitted 

development) or whether the breach would set a precedent for further development. 

3.3  Where action is not taken, this decision must be transparent and consistent.  

It is important to strike a balance between protecting the amenity and other interests 

and enabling acceptable development to take place, even if initially unauthorised. 

3.4  Where action is taken, this must be prompt and effective and commensurate 

with the breach to which it relates to.  The system is designed to mitigate harm rather 

than to punish contraveners. 

3.5  What is considered a breach of planning control: 

• Development such as building work or alterations has been 

carried out without planning permission where it was required – 

details of all planning permissions, the approved plans and the 

conditions which apply to them can be found online on the GCSP 

Public Access database. 

• The conditions that were attached to the granting of the planning 

permission have not been complied with. 



• Work or demolition has occurred to a listed building or a building in 

a conservation area without the necessary permissions and/or 

consents. 

• Unauthorised work has been undertaken to a tree or trees 

protected by a Tree Preservation Order (TPO). 

• Unauthorised works to a tree or trees in a conservation area, or 

work to any rural agricultural hedgerow has been carried out 

without consent. 

• Engineering operations, such as the significant raising or lowering 

of ground levels or land, or the formation of earth bunds has been 

undertaken without permission. 

• The use of land or a building has changed without the appropriate 

permissions, such as short-term visitor accommodation 

• Unauthorised display of an advertisement such as a sign. 

• The land is in such a condition that is it adversely impacting on the 

wider area. 

• Development has occurred in an area which is subject to an 

Article 4 Direction that restricts permitted development rights.   

Further details are available on the Planning Portal website.  

3.5  What is not considered a breach of planning control: 

The following lists examples where a breach has either not occurred or is outside 

the timescale for action: 

• Building work or extensions that don’t require planning permission. 

National Legislation allows for a range of building works which can 

be undertaken without formal planning permission – this is known 

as Permitted Development.  More information on whether planning 

permission is required can be found on the Planning Portal website.  

• Changes in the use of land or buildings which are permitted or not 

so significant that they comprise a material change of use. 

• The display of advertisements which do not require consent - the 

regulations relating to advertisements allow the advertiser to 

display certain types of advertisements without the need for any 

consent. 

• Where the development has been carried out some time ago and 

the lapse in time means that the breach of planning is immune 



from action. 

• Issues relating to waste disposal, burning, including bonfires and 

tipping which are the responsibility of Environmental Health at 

either South Cambridgeshire District Council or Cambridge City 

Council. 

• Issues relating to the adopted highway (including advertisements 

displayed within the Highway or on street furniture, or illegally 

parked cars) – these should    be referred to Cambridgeshire County 

Council which is the Highways Authority. 

• Problems relating to noise and disturbance; smell nuisance and 

light pollution which are investigated by Environmental Health at 

either South Cambridgeshire  District Council or Cambridge City 

Council. 

• If buildings or extensions have been constructed inadequately or 

there are concerns regarding potentially dangerous structures, this 

should be reported to the 3C Shared Services Building Control 

team. 

• Problems relating to covenants or other legal restrictions on a 

specific piece of land or building are civil and/or legal matters. 

• Neighbour disputes concerning antisocial behaviour are a police 

matter.  

• Boundary or land ownership disputes are civil matters. 

• Work to trees that are not covered by a tree protection order or 

are not in a conservation area.  

• Suspected future breaches (things you believe might happen). 

• Trade or competition complaints. 

• Some works undertaken by Councils and Statutory Undertakers 

under permitted development.  Details are provided in the GPDO. 

 

4 THE ROLE OF THE OWNER, OCCUPIER, USER OF LAND AND/OR 

BUILDINGS  

4.1  GCSP recognise that some breaches of planning control may not be 

intentional.  All those who are responsible and involved in any alleged or identified 

breach of planning control are nevertheless expected to engage constructively with 



the Compliance Team to resolve issues at the earliest opportunity.  Failure to 

engage early with the compliance team on notification of a potential breach of 

planning is likely to reduce opportunities for agreeing informal resolution of the 

breach. Where it appears that the breach could be made acceptable and the person 

responsible for the breach is engaging constructively with the compliance team, a 

retrospective planning application will be invited with the expectation that this course 

of action is taken quickly and as soon as practicable.  If a planning application has 

been submitted but is not yet valid (e.g., because of a lack of information) the 

applicant will be expected to provide this information without delay as this will not 

normally be used as a reason to delay formal action.   

4.2  In cases where it is believed that an alleged breach is lawful for various 

reasons, including the passage of time, the onus will be on the perpetrator to 

provide the Compliance Team with sufficient evidence to demonstrate this is the 

case, the burden of proof if on the perpetrator.   

4.3  Owners and occupiers of Listed Buildings will be expected to maintain these 

in good order and to ensure the necessary consents are obtained before 

undertaking any works to them.    

4.4  Owners and occupiers of land will be expected to check the status of any 

tree before undertaking any works to it.  Ignorance of the existence of a Tree 

Preservation Order, or the location within a Conservation Area will not be treated as 

a legitimate excuse for having contravened planning controls.  

 

5 SERVICE STANDARDS AND PRIORITIES  

5.1  Officers receive a high number of complaints relating to allegations of 

breaches of     planning control.  It is appreciated when a breach of planning control 

occurs, people may suffer and want the matter dealt with swiftly. It is important that 

those   breaches of planning control considered more serious than others are dealt 

with more urgently. 

5.2 GCSP aim is to carry out an initial site visit, if required and considered 

urgent, within 5 working days of notification of a potential breach. When an 

investigation is considered necessary, cases will be dealt with on a priority basis as 

follows: 

• High priority cases are for work which is irreversible or irreplaceable and 

these will be immediately investigated within 5 working days of receipt– 

examples include damage or loss of Listed Buildings or protected trees 

• Medium priority cases are for activities have or can cause harm, such as 

adverse effects on conservation areas or breaches of conditions. Our aim is to 

instigate the investigation and assess whether a breach of planning control 



within 10 working days of the site visit. 

• Low priority cases are for a development which may cause some harm 

but could be made acceptable by way of implementing conditions or simple 

correction action. Our aim is to instigate the investigation and assess whether 

a breach of planning control within 20 working days of the site visit. 

5.3  In every case, GCSP will try to achieve an outcome at the earliest possible 

stage. However, it must be remembered that officers can only operate within powers 

of the relevant legislation and will need to prioritise activities 

5.4  All live enforcement cases will be reviewed monthly by the team.   

5.5 In accordance with national guidance, where it is considered possible to do 

so, having regard to planning policies and the assessment of potential impacts, the 

service will provide an opportunity to resolve planning enforcement enquiries 

through an agreed set of actions, without resorting to further formal action. This will 

require action by the property owner once an investigation has begun. If there is 

clear evidence that an unauthorised use or development is causing serious harm 

and corrective action is considered necessary to address the harm, or to prevent 

further irreversible harm, the Council will seek to use formal enforcement measures 

more promptly. 

5.6 Reports will be provided monthly to the Planning Committee of each Council 

setting out all new complaints received and current complaints under investigation in 

their respective areas and a list of those cases closed and the outcome of the 

investigation. 

 

6 INVESTIGATING A COMPLAINT  

6.1  Anyone who believes that a breach of planning control has occurred can 

notify the planning compliance team online.  To avoid vexatious complaints and 

allow the Council to engage with the complainant, any complainant must be 

prepared to identify themselves. Anonymous complaints about a third party will not 

be investigated.  If a member of the public wishes to be anonymous then they may 

ask either their local Ward Councillor or Parish Council to submit the online form on 

their behalf.  

Before you make a complaint, you are encouraged to check the shared planning 

service website to consider whether there is planning permission already for the 

development, or to review the conditions. Planning compliance operates to protect 

the public interest and it is therefore helpful if you can be clear in your submission 

why you believe there is a breach of control and what impact the breach has on you 

and the locality. The decision to act needs to consider the effect on matters of public 

interest rather than private or personal interests.  It is therefore helpful if a 



complainant can provide as much information as possible, including photographs, 

which are easy to upload on the e-form. 

6.2  In some cases, it may be necessary to rely on evidence from complainants to 
take the necessary action.  Those persons will need to consider whether they are 
willing to actively assist GCSP by providing information in the first instance and 
potentially acting as a witness at an appeal or in Court.  The Compliance Team 
Officers will explain what may be required in these cases. 
 
6.3  When a complaint is received through an e-form on the GCSP website it will 
be automatically entered into GCSP database records, and an acknowledgement 
sent.  As indicated above the complaint will be prioritised according to its nature. 
Once recorded, complainants will be provided with the details of the officer assigned 
to deal with their complaint. The investigation of cases may require repeat site visits, 
consultation with relevant bodies and negotiation.  When these occur, officers will 
keep original complainants informed of progress and indicate arrangements for this 
in the initial response letter. 

 
6.4  The Local Planning Authority has legal authority, through the Town and 
Country Planning Act to enter land and buildings in order to carry out investigation of 
an alleged breach of planning control. Whilst seeking cooperation of landowners and 
property owners to carry out an investigation, if required, the Council can seek the 
authority of the courts to secure access properties and land. Whilst on site visits 
officers will have regard to the Equalities Act 2010, Human Rights Act 1998 (HRA), 
the Regulation of Investigatory Powers Act 2000 (RIPA) and the Police and Criminal 
Evidence Act 1984 (PACE) and any Act/s that amend or revoke this legislation or 
become relevant.  

 
6.5  An investigating officer may, where they consider an offence has occurred, 
seek to gather evidence around the alleged breach of planning by way of an 
interview with an alleged contravener ‘under caution’ where appropriate.  

 
6.6  Following an investigation, it will be determined whether a breach of planning 
control has occurred. If no breach of planning control is found to have taken place, 
then the complainants and any relevant parties will be informed, and the case 
closed. 

 
6.7  If the investigation finds that a breach of planning control has taken place the 
complainant and those subject to the complaint will be informed, along with details of 
the measures that the Council requires to be taken to remedy the breach.  The 
decision to take enforcement action is discretionary.  Even where a breach of 
planning control has taken place, the Council is not automatically required to act. 
National Planning Practice Guidance is clear that local planning authorities should 
act proportionately in responding to suspected breaches of planning control. 

 
6.8  The objective of the Councils compliance team is to resolve the harm that 
arises. Legislation prescribes a range of enforcement options available to a Local 
Planning Authority (see appendix A). The most expedient mechanism to resolve a 
breach of planning will not always be through the use of statutory notices – 
particularly where the property/landowner engages constructively to seek to address 



the planning harm identified. This may include seeking retrospective planning 
permission so that conditions controlling the use can be applied where required to 
address the unacceptable impacts of the development or seeking to clarify and 
determine the lawfulness of the development where a range of activity has taken 
place on land.  

 
6.9  The decision to take formal enforcement action is discretionary and will be 
made on a case-by-case basis bearing in mind the need to take a proportionate 
approach as set out in the NPPF. This decision will only be taken after careful 
consideration of the relevant facts, the planning merits of the case, including 
reference to the planning policies which apply at local and national level, and 
Equalities and Human Rights legislation where appropriate and relevant. GCSP must 
also be able to justify taking formal action and be sure that the steps specified in the 
notice and the period for compliance with each step is reasonable. Where it is felt 
that formal action should not be taken the case will be closed and all those involved 
informed. If formal action is required, the appropriate notice(s) will be served and 
again those involved will be informed. The various forms of notices which form the 
toolkit for action by the Councils are set out in Appendix A. 

 
6.10 Dealing with enforcement cases can take be a lengthy and complex process. 
The different types of enforcement cases vary considerably in complexity, and 
therefore the process itself can take considerable time.  In addition, if a person 
chooses to appeal against formal enforcement action this will lengthen the time taken 
to resolve the case.  

 
6.11  If the investigation indicates that a breach of control has occurred that justifies 
enforcement action, an Enforcement Notice will be served. The Notice takes 28 
days to come into effect during which time the person involved can appeal against it 
to the Secretary of State. An Enforcement Notice may be quashed or revised by the 
planning inspector appointed by the Secretary of State. 

 
6.12  Where an appeal is lodged the Council can take no further action until the 
appeal has been decided. It is not unusual for the appeal process to take several 
months.  An Enforcement Notice specifies the time period needed for compliance. 
This period will take account of the steps required to comply with the Notice and will 
set a reasonable period for their completion. If a person does not comply with a 
notice, they may be prosecuted with the possibility of being fined by the Courts. 

 
6.13  Contrary to popular belief a breach of planning control is not automatically a 
criminal matter (until there is a failure to comply with a formal notice). However, in 
the following cases a criminal offence is committed once a breach is established: 

 

• Unauthorised works to a Listed Building. This is an offence under Section 
9 of the Planning (Listed Building and Conservation Areas) Act 1990. 
There is no time limit upon the council within which to pursue Listed 
Building compliance action and/or prosecution. 

• Display of an advertisement without the necessary consent: This is an 
offence under section 224 (3) of the Town and Country Planning Act 
(1990) 

• Fly Posting – the displaying of an advert without the landowners’ consent. 



Flyposting is an offence under section 224(3) of the Town and Country 
Planning Act 1990. 

• Unauthorised works to a tree the subject of a Tree Preservation Order 
(TPO). Under section 210 of the Act, it is an offence to cut down, uproot, 
or willfully destroy a protected tree, or willfully damage, top or lop a 
protected tree in such a manner as to be likely to destroy it. 

• Unauthorised works to trees in Conservation Areas: Most established 
trees (except fruit trees) in Conservation Areas are protected, under 
sections 211 and 212 of the Act. 

• Unauthorised works to Hedgerows. It may be an offence under section 97 
of the Environment Act 1995 and section 5 of the Hedgerows Regulations 
1997, to remove hedgerows without the Council’s consent. 

• Failing to obtain planning permission for demolition of unlisted buildings in 
conservation areas. This is an offence under section 196D of The Town 
and     Country Planning Act 1990. 

 
6.14  The Councils, as enforcing authorities will use discretion in deciding whether 
to prosecute offences. Prosecution will be pursued when it is in the public interest 
and in accordance with the Crown Prosecutor’s guide.  The principal aim is to 
remedy the harm caused by the breach.  The relevant factors will include: 

• the seriousness of the breach,  

• the likelihood of securing a conviction,  

• whether the works to comply would be straightforward, 

• the costs of direct action and the likelihood of the recovering those costs, 

• the likelihood of the breach being quickly re-established if direct action is 
taken.   

Where appropriate the Councils could consider seeking a Confiscation Order under 
the Proceeds of Crime Act 2002. The Act allows the Councils to recover assets that 
have been accrued through    criminal activity this can include breaches of planning 
control that give rise to a criminal offence, such as non-compliance with an 
enforcement notice. 
 
6.15  In the case of vexatious complainants, these will be referred to each Partner 
Council’s respective complaints procedures.  This is for recurring complaints with 
excessive related work / costs arising from such. 

 

7 WHAT IF THE COMPLAINT IS AGAINST A PERSON  

7.1  If the compliance team contact a person about an alleged breach of planning 

control, they are entitled to know what the allegation is (but not who made it) so their 

side of the matter can be explained. 

7.2  If the person contacted is not involved, or if the complaint is unfounded, no 

action will be taken. If the person is involved the compliance team will advise of the 

details of the breach and how it can be put right. 

7.3  Co-operation will be sought to correct the breach, either by removing or 

modifying the unauthorised development or by ceasing the unauthorised works/use. 



A reasonable    period of time, usually 28 days will be allowed for this to happen. 

7.4  In some circumstances the submission of a retrospective planning 

application may be invited, if it is considered that permission may be granted. 

7.5 If there is a business which is threatened by enforcement action, GCSP will 

ask the councils to help identify alternative premises to minimise the possible 

impact on the business. This does not mean formal action will be delayed or 

stopped. 

7.6  If an Enforcement Notice is issued it will give the precise details of the 

breach, the reasons for the action, the steps required to overcome the problem and 

the period for compliance. Those receiving a formal notice are advised to respond 

promptly to any correspondence received and stop the work or activities which are 

the subject of the notice. 

7.7  A notice may be appealed against, and this is dealt with by the Planning 

Inspectorate (PINS).  There is more information about the appeal process and how 

to submit an online enforcement appeal through the GOV.uk appeals page. 

 

8 ENFORCEMENT REGISTER  

8.1 It is a statutory requirement that a district planning authority maintains a register of 

notices that is open for public inspection. The register will be available via our Public 

Access service from November 2022. 

 

9 DELEGATED POWERS  

9.1  The Council has delegated responsibility for most decisions on whether to 

take enforcement action, and prosecution for beaches of enforcement cases to the 

Joint Director of Planning. In turn, and in accordance with a scheme of officer 

delegation, the Joint Director has delegated decision making on certain types of 

enforcement decisions, to senior officers in the shared planning service. This allows 

planning compliance matters to be investigated efficiently, and for formal action to be 

taken quickly in urgent cases. 

 

10 INFORMATION SHARING  

10.1 The planning enforcement service routinely shares information with other 

services within the Councils to investigate alleged breaches more effectively, and to 



assist in fulfilling other council functions. Complainants’ identities will not be divulged 

to staff outside the planning department without consent. 

10.2  It is important that members of the public feel confident about reporting 

breaches of planning control to GCSP. With that in mind, GCSP will not disclose 

complainant details to third parties without consent. The identity of a person making 

a complaint will be kept confidential unless the Council is required by law to release 

the information. If a case proceeds to formal action, evidence from the complainant 

may be needed as part of the case. In such cases, GCSP will usually ask the 

complainant to make a statement. 

 

APPENDIX A: POTENTIAL OUTCOMES OF AN INVESTIGATION  

Where an investigation identifies that a breach of planning control has occurred, the 

Town and Country Planning Act provides for a range of measures that can be taken 

by the Council. Potential outcomes from an enforcement investigation comprise the 

following.  

Planning Contravention Notice  

This notice seeks information about the development. 

A Planning Contravention Notices (PCN) can be used a s  p a r t  o f  t h e  

i n v e s t i g a t i o n  where it appears there may have been a breach of planning control, 

to obtain information about the possible breach and those parties responsible. A 

PCN may also invite the person responsible to meet an officer to discuss the case. It 

is a legal requirement to provide   the requested information. The Service will usually 

issue a PCN where cooperation has not been forthcoming from those subjects of a 

compliance enquiry and where it necessary to obtain relevant information. 

Retrospective planning application  

An application submitted for works already completed or part completed. 

Temporary Stop Notice 

These can be used when the local planning authority considers it important for works 

on a site in breach of planning regulations to cease immediately. TSN are valid for a 

period of 28 days and are intended to allow for the Council to continue investigation 

of a breach and where necessary prepare appropriate notices (if assessed to be 

necessary). They are a temporary measure and may be served before an 

enforcement notice and again where it is necessary to immediately take action.  

Breach of Condition Notice 

These are used when conditions attached to a planning permission have not been 



complied with. These notices may be used where it is necessary to stop a breach 

restricted by a condition quickly. This may be, for example, because itit is causing 

serious environmental harm or detriment to amenity or public safety. A Breach of 

Condition Notice may be served in conjunction with an Enforcement Notice, it should 

be noted there is no right of appeal to the Secretary of State. 

Enforcement Notice 

Enforcement Notices are used when the Local Planning Authority is satisfied there 

has been a breach of planning control that justifies the issuing of such a Notice. A 

Notice sets out the required steps to rectify the breach. 

Notice under Section 215 of the Town and Country Planning Act 

This Notice may be issued by the local planning authority where it appears to them 

the condition of a specified area of land is having an adverse effect upon the amenity 

of an area. The Notice can require a broad range of remedial works to be undertaken 

by a fixed deadline. Appeals against this Notice may be made to the Magistrates’ 

Court. 

Notice under Section 224 of the Town and Country Planning Act 

This allows local planning authorities to remove and dispose of any display structure 

– such as an advertisement hoarding – which, in their opinion, is used for the display 

of illegal advertisements. This provision does not apply to a structure in a building to 

which the public have no right of access. 

Planning Enforcement Order 

Where it can be shown that there has been a deliberate attempt to conceal an 

unauthorised development until the relevant time periods have expired, the Councils     

may apply to the magistrates’ court for a Planning Enforcement Order. This must be   

done within six months of the date the breach was detected. 

Stop Notice 

These can be used when the local planning authority considers it important for a 

breach to cease immediately and where it is considered essential to safeguard 

amenity or public safety in the neighbourhood. They are issued in conjunction with or 

following the issue of an Enforcement Notice. 

Injunction 

A local planning authority can, where they consider it expedient, apply to the High 

Court or County Court for an injunction to restrain a breach of planning control. 

Direct or “Default” Action 

In exceptional circumstances, the Councils have the power to enter the land, 



undertake the steps necessary to remedy a breach of planning control and attempt to 

recover the costs. 

CONSEQUENCES ON FAILURE TO COMPLY 

Prosecution 

Prosecutions are normally brought in the Magistrates Court against the failure to comply 

with one of the notices listed above along with the unauthorised display of 

advertisements, unauthorised works to a protected tree or unauthorised works to a 

listed building. In some serious matters cases may be brought in or referred to the 

Crown Court. 

POCA 

POCA stands for the Proceeds of Crime Act which was first implemented in 2000. 

This provides for the Local Authority to seek to recover the financial benefit arising 

from a person or company’s criminal activity. The provisions of the Act can therefore 

be used by Local Planning Authorities in appropriate circumstances where a criminal 

offence has been committed and significant financial benefit derived from that 

offence. 

 

 



From: Sharon Levell
To: Fisher James
Cc: Parish Clerk
Subject: Melbourn , New Road (SGB)
Date: 20 December 2022 14:26:05

Dear James
 
I acknowledge you have been waiting for a reply in relation to the proposed SGB
contribution and apologise for the delay.
 
As mentioned, we have taken legal advice regarding the wording of the S106 in relation
to payment of VAT on a commuted sum and suggestion of future indexation.
 
Whilst the quotation received by Melbourn Parish Council includes VAT, we are advised
that obligations in accordance with Clause 12 of the Section 106 shall be exclusive of
any valued added tax.
 
We are further advised that the purpose of indexation is to protect the value of a
contribution sum against the effects of future inflation to ensure that the sum ultimately
paid will be worth the same as on the date on which the contribution was originally
agreed, not to add indexation years hence from the date of payment. 
 
The quotation provided by MPC sourced from Herts & Cambs Ground Maintenance Ltd is
£4,303 plus VAT per annum.  An alternative local contractor has quoted a substantially
lower price for these maintenance works and the independent report commissioned in
May 2021 also came in at a lesser midpoint figure.
 
We appreciate your involvement to try to bring matters to a conclusion and the
assistance of David Hamilton to clarify aspirations and cutting regimes for the area.
 
To progress matters without further delay, Hopkins Homes are prepared to increase the
SGB Maintenance Contribution proposed previously in May 2021 of £37,587.13 to a
without prejudice figure of £50,000.00 on the basis that this matter is concluded early in
the New Year. 
 
This figure has been calculated based on the annual quotation from HCGM plus
adjustment for inflation and being mindful that contribution monies can be held in an
interest bearing account for use during the 10 year maintenance period.
 
Our landscape contractors have replacement trees on order, as advised previously, they
had been waiting for the optimum time for planting which is after the first frosts.  As
soon as I have a date for the replacement planting which I envisage will be in January
2023, I will let you know so we can arrange for a further inspection should you consider
this necessary.
 
We trust this increased figure is acceptable with a view to progressing the transfer early
in the New Year.
 
We look forward to hearing from you.
 
 
Kind regards,


Sharon
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