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 The notes were received.  Noted that the next meeting has been scheduled for 7 March but will need 
to rescheduled as it clashes with the MPPWP meeting.  ACTION: Clerk to reschedule. 

b) To receive any updates and consider actions 

 There was nothing further to discuss.  

MA165/21 Outstanding Maintenance Issues: To consider the status of the job spreadsheet 

  

Maintenance Committee Jobs Spreadsheet - LISTING DATE:  Meeting 24 March 2022 

ITEM 
Details of work 

required 
Reported 

by 
Update Notes / Actions WHO? 

1 

Ash tree at entrance to 
green lane behind 

Armingford Crescent Resident 

Reported that the Ash tree is heavy with ivy and swaying 
in high winds.  Wardens inspected and severed ivy on 

trunk.  Office to write to County Farms to see if this tree is 
their responsibility. Reported to County Highways.  Tree 
has been inspected.  Does not require immediate work 

but will be reviewed in new financial year. ACTION: Clerk 
to follow up with Highways.  Report from Resident 

requesting action within 14 days (20/5/21) - tree has been 
re-reported to County Highways (24/5/21) and resident 

advised. ACTION: Clerk has reported this again to 
Highways for action.  Follow up. Clerk reported trees to 
County Farms following a report from neighbouring 

resident.  County Farms advised that they would 
send Clerk of Works to inspect and report back CL 

2 

Ash Grove TS 

Spring on gate broken - wardens to inspect and advise if 
they can fix.  Spring to be purchased and fitted by 
wardens. Wardens have attached interim spring.  
Wardens to advise parish office on spring size for 

ordering as soon as possible. Wardens to investigate 
other options to resolve this issue.  Wardens have been 
unable to source a larger spring. ACTION:  Assistant 

to Clerk to investigate replacing with self closing 
safety gate.  SM 

3 

Track behind 
allotments BD 

Potholes filled but one large pothole left.  CL raised with 
Highways.  Highways Officer has confirmed they will 

repair.  Update from Highways - work to be carried 
out within 12 weeks.  Potholes have been marked for 
works. Some now filled - large pothole on bend still 

to be done.  CL re-reported - Highways advised work 
will be done within 12 weeks (5/1/22) CL 

4 Flower tubs around 
cross Resident 

Need a volunteer to take this on.  JT to refurbish tubs 
this year.  Will need a volunteer to take this on in the 

future.  Ongoing   

5 

Worcester Way  
Litter 
picker 

Fly tipping at the back of worcester way - CL to report to 
SCDC.  Follow up - has this been attended to?  ACTION: 

Check this has been removed.  Letter to be sent to 
residents CL 

6 

Worcester Way  
Litter 
picker 

Damage to fence.  Clerk to obtain quotes for repair.  
Request that slats are screwed in place.  Awaiting quote 

for repair.  Clerk also to seek quotes for metal 
fencing options.  Clerk to contact County Farms to 
discuss how to resolve this issue to avoid ongoing 

repair costs. Difficulties making contact with new officer 
at County.  Resolved to award work for palisade fencing 

to Huntree under MA139/21f) (19/1/22) CL 

7 
Lights on footpath to 

pavilion GC 

Not coming on at night.  Timer to be reset.  ACTION: 
Assistant to Clerk to arrange for electrician to inspect.  

Timer re-set.  Appear to be working properly.  KR noted 
sensor may require replacement.  ACTION: Assistant 

to Clerk to ask electrician to quote SM 

8 
Cedar Close Resident 

Street sign for Cedar Close is damaged.  CL reported to 
District again (22/2/22).   CL 
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The meeting closed at 12:09 

 

9 
Brambles Fordham 

Way nr Clear Cres play 
area Resident 

Carly Freed from SCDC called.  They plan to remove the 
brambles and a failing tree that is growing inside the 
brambles.  They will clear the area and remove all 

arisings.  Will then seek quotes for planting another 
suitable tree.  Work scheduled for 18 Feb 2022.  Check 

if this has been done. CL 

10 
Clear Crescent play 

area KR 

Covering on wire netting has  worn.  Wire is becoming 
exposed.  Ask contractor to look when they visit to make 

repairs to the slide.  ACTION:  Assistant to Clerk to 
check if Wicksteed inspected. SM 

11 
Jubilee Orchard Wardens 

First tree behind pavilion dead.  SP has removed.  Needs 
to be replaced.  Victoria Plum  ACTION:  KR to plant 

replacement tree in autumn Wardens 

12 

Damaged fencing 
between Bramley 
Avenue and Hale 

Close Resident 
Fencing damaged by wind.  Appears to be responsibility 

of residents.  Is not Parish.  Residents advised CL 

13 
Moss on footpaths in 

Bramley Avenue Resident 

Reported to SCDC street sweeping team with request 
that this is cleared when they visit zone 3.  Resident 
reported some moss has been removed but SCDC 

vehicle too big to access area properly CL 

14 

Cycle path Cambridge 
Road SvdV 

Debris from hedge cutting on the cycle path.  CL to find 
out who the farmer is and write requesting that they 

advise in advance when hedge cutting is planned.  SvdV 
has arranged for cycle path to be cleared by SCDC street 
sweeper.  Need to look at how this should be cleared in 
future.  CL has written to farmer.  Awaiting response.  CL 

15 
Cambridge Road cycle 

path CL 

Raised manhole cover - dangerous.  Reported to 
Highways.  Highways advise that utility company are 

responsible.  CL to find out who caried out works.  
Original manholes have been replaced CL 

 

 
MA166/21 

 
New Maintenance Issues: To consider Maintenance issues arising since last meeting 

 The warden reported that the wooden bollards at the cross roads on Mortlock Street have been 
replaced but one has already been damaged.  

A member noted damage to the light at the back of the bus shelter on the High Street car park.  

MA167/21 To note date of next meeting: Thursday, 24 March 2022 



Melbourn Parish Council

Maintenance Expenditure Tracking 2021/22

(Actuals based on paid invoices)

EDGE Budget Actual Committed Balance Notes

Code 2021/22 to date

Budgeted expenditure (included in Precept) (28/02/22)

£ £ £ £

Conservation: Paid Unpaid

1000 Allotments - water (2 meters) 600          802              (202)        

1000 Allotments  - plot clearance/maintenance 500          500         Unlikely to be required

1000 Allotments - unplanned e.g. asbestos removal 500          450              50           Remove bonfire rubbish

1100 Conservation - donation to fund tree planting 500          500         Donation - Not in precept but included as a reminder for spending on trees in 2021/22

1100 Conservation - Christmas tree and plants for tubs 300          180              120         

1100 Conservation - tree survey 650          624              26           

1100 Conservation - tree works 3,850       1,425          2,600          (175)        Tree work opp Orchard Gate; Shelford Tree work - various sites

1100 Conservaion - emergency tree works 3,000       100              2,900      

1100 Conservation - move Kohima Stone to New Road Cemetery 4,000       4,000      Chased several times - may need to be carried forward to 2022/23

1100 Conservation - unplanned 500          400              100         Cut banks & hedge, cut back Dolphin Lane/Station Rd

1150 Stockbridge Meadows - path cutting and rolling 300          300         May be allocated to works on banks of River Mel below (plus conservation unplanned balance)

1150 Stockbridge Meadows - unplanned 500          576              13                (89)          Bin for car park; River Mel bank works

15,200    4,457          2,713          8,029      

Cemeteries

2000/1 Orchard Road - electricity 105          83                22           Refund received on estimated bills

2000/1 Orchard Road - water 95            93                2             

2000/1 Orchard Road - unplanned 100          100         

2000/2 New Road - water 100          122              (22)          

2000/2 New Road - tree & hedge work, soil store, path edging 1,000       472              528         £420 empty soil store

2000/2 New Road - pest control 400          400         

2000/2 New Road - unplanned 500          533              (33)          Turf; 5 bar gate £460

2000/2 New Road - headstone bases and installation 1,250       300              950         Not required but £900 allocated to 3 x bench bases.

3,550       1,303          300              1,947      

Play Areas, Recreation Grounds & Pavilion

3000 Playground - ROSPA 220          214              6             

3000 Playground - play area maintenance, equipment repair/renewals 1,500       289              1,211      Planned works may exceed budget

3000 Playground - tree work/edging 1,000       1,000      Allocated to play equipment repair

3000 Playground - unplanned 195          255              (60)          Signs x 3

3200 Recreation Ground - electricity 185          117              68           

3200 Recreation Ground - pest treatment 600          180              420         

3200 Recreation Ground - unplanned 500          210              290         Leaf clearance/ivy removal

3400 Pavilion - cleaning 1,500       442              68                990         Budget will be underspent; balance may be allocated to legionella works and defib cabinet

3400 Pavilion - electricity 1,200       693              507         

3400 Pavilion - water 100          113              (13)          

3400 Pavilion -  maintenance (sanitary disposal, septic tank, cleaning materials) 600          442              158         Sanitary disposal £292/ septic tank £150

3400 Pavilion - drain clean 300          275              25           

3400 Pavilion - legionella assessment 220          821              (601)        Shelford Heating - legionella small works (excess could come from cleaning budget which will be underspent)

3400 Pavilion - maintenance (PAT testing, boiler service, fire alarm service, security alarm) 400          147              85                168         Fire alarm service, security alarm service

3400 Pavilion - unplanned repairs & renewals 1,000       1,246          495              (741)        Heating repairs/ flood light repairs/step repair/guttering repair/ window repair x 2/man hole/defib cab

3400 Pavilion - external redecoration (b/fwd from 2020/21 budget) 2,000       2,000      Works need to wait for warmer weather. May need to wait until 2022/23

11,520    5,443          648              5,429      

Finance & General Purpose

4300/2 Wardens' materials (mower fuel, spare parts, materials) 350          398              68                (117)        

4300/3 Wardens' equipment 500          230              344              (74)          Tripod ladder £325

4300/4 Parish Van expenses (insurance, MOT, road tax, repairs and fuel) 1,350       1,365          77                (92)          

4900 Parish Clock - service 150          199              (49)          

4900 Parish Clock - repair and training costs 1,200       1,200      Quote obtained to fix motor and repair for £1,600. To be funded from comm benefit. Money used towards fencing instead (Worcester Way)

4900 Parish Clock - donation for repair 717          717              -          Donation - Not in precept. Repair carried out Sept 2021



5000/9 Litter picking 2,800       2,035          223              542         Electric bike £400; budget expected to be slightly underspent. One litter picker will do an extra hour a week

7100 Car park workshop - water 175          62                6                  107         

7100 Car park workshop - utilities 1,085       1,349          272              (536)        Likely to be overspent but may be absorbed by other Car Park headings

7100 Car park workshop - PAT testing 100          100         

7100 Car park - unplanned 490          490         

8,917       6,356          990              1,571      

Highways

8000 Highways - gully cleaning 3,000       -               3,000      Cleaning done by CCC Highways - MPC approved reallocation to Little Hands drain repairs (17/01/22)

8000 Highways - brown tourist info signs re Stockbridge Meadows (b/fwd from 200          -               200         

2020/21 budget)

3,200       -               -               3,200      

Rental Property

9000 Rental Property - Littlehands annual drain cleaning 450          450         MPC to be asked to consdier reallocating to LH drain repairs

9000 Rental Property - unplanned 1,000       9,551          (8,551)    Drain survey plus additional jetting, car park sign, road marking and LH drains. Drain repairs: £3,000 reallocated from

1,450       9,551          -               (8,101)    Highways gully cleaning and rest from reserves/elsewhere in Maintenance budged (MPC 17/01/22)

Total Maintenance (excluding grounds maintenance contracts) 43,837    27,111        4,651          12,074    

Grounds Maintenance Contracts

1200 Grass cutting contract - verges/Hub etc (£622.50 x 12) 7,470       6,848          623         All contracts as budgeted 

1200 Grass cutting contract - extra cuts x 2 1,200       1,200      Total amount included for potential extra cutting/works is £4,250. This will depend on weather and length of

1300 Public Open Space - maintenance (£460 per month) 5,520       5,060          460         grass-cutting season. Some could be reallocated to other projects eg playground repairs/ LH drains if needed

1300 Public Open Space - extra cuts x 3 900          900         

1300 Public Open Space - additional work (leaf/hedge works etc) 1,000       1,000      

2100 Cemeteries (£405.83 x 12) + £1,000 for extra hedge work in new contract 5,870       4,464          1,406      

2100 Cemeteries - extra cuts x 3 630          630         

3200 Recreation Grounds (£755 per month) 9,060       8,305          755         

3200 Recreation Grounds - extra cuts x 4 520          520         

£5,250 for extra works unlikely to be needed

32,170    24,677        -              7,493      





 

 

 

 

 

All data are provisional and may be subject to revision.  The views expressed in this document are not necessarily those of the 

Environment Agency. Its officers, servants or agents accept no liability for any loss or damage arising from the interpretation or 

use of the information, or reliance upon views contained herein. 

© Environment Agency 2022 
 

 
 
 
 
 
 
Forward Look 
 
 
Probabilistic ensemble projections for river flows at key sites 
March 2022: There is an increased probability of flows normal or above normal for all indicator sites.  
June 2022: There is an increased probability of flows being normal or higher in the Stiffkey, Gipping and Ivel 
catchments. 
 
Probabilistic ensemble projections for groundwater levels in key aquifers 
March 2022:  There is a greatly increased probability of normal groundwater levels at all indicator and a greatly 
increased probability of higher than normal levels at Bury St Edmunds in the Upper Lark Chalk and Washpit Farm 
in the NW Norfolk Chalk. 
September 2022: There is an increased probability of normal or higher levels at all sites. 
 
 
Author:                                                     ANG-Hydrology Contact details: 03708506506 
 
 
 
 
 
 
 
 
 
  
 

mailto:ANG-Hydrology@environment-agency.gov.uk
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Rainfall                            February 2022 
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 Above average rainfall  Below average rainfall 
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Exceptionally high or low levels are those which would typically occur 5% of the time within the historic record. Notably high or 
low levels are those which would typically occur 8% of the time. Above normal or below normal levels are those which would 
typically occur 15% of the time. Normal levels are those which would typically occur 44% of the time within the historic record.  

 
Probabilistic ensemble projections of river flows at key indicator sites in June 2022. Pie charts 
indicate probability, based on climatology, of the surface water flow at each site being e.g. 
exceptionally low for the time of year. (Source: Centre for Ecology and Hydrology, Environment 
Agency) Geological map reproduced with kind permission from UK Groundwater Forum, BGS © 
NERC. Crown copyright. All rights reserved. Environment Agency, 100026380, 2022  
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Exceptionally high or low levels are those which would typically occur 5% of the time within the historic record. Notably high or 
low levels are those which would typically occur 8% of the time. Above normal or below normal levels are those which would 
typically occur 15% of the time. Normal levels are those which would typically occur 44% of the time within the historic record.  

 
Probabilistic ensemble projections of groundwater levels at key indicator sites for end of 
September 2022. Pie charts indicate probability, based on climatology, of the groundwater level at 
each site being e.g. exceptionally low for the time of year. (Source: Environment Agency) Geological 
map reproduced with kind permission from UK Groundwater Forum, BGS © NERC. Crown copyright. 
All rights reserved. Environment Agency, 100026380, 2022.  
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Categories 
 

Exceptionally high  Value likely to fall within this band 5% of the time within the historic record. 
Notably high  Value likely to fall within this band 8% of the time within the historic record. 
Above normal  Value likely to fall within this band 15% of the time within the historic record. 
Normal  Value likely to fall within this band 44% of the time within the historic record. 
Below normal  Value likely to fall within this band 15% of the time within the historic record. 
Notably low  Value likely to fall within this band 8% of the time within the historic record. 
Exceptionally low  Value likely to fall within this band 5% of the time within the historic record.  

 





210829 - Visual

x1 Post mounted sign
Material: Arlon Self Adhesive vinyl - air�ow / 3mm rigid composite board / Grey Powder Coat Sign Posts
Sign Size: 600mm wide x 300mm high with rad corners
Finish: Graphics printed to face with gloss laminate seal
C/w: x2 - 50mm wide x 1500mm high Sign posts / x1 500mm wide channeling with post caps / base plates & �xings

Rear of signFront of sign



 
MELBOURN PARISH COUNCIL 

 
Maintenance Committee : 24 March 2022 

 
Item: MA176/21a) To consider a request to cut down a holly tree  
 

There is a holly tree on plot 13b which has grown to very tall. The plot holder took on the plot last 
year and did not plant the tree. Neighbouring holders would like the tree cut back, and the holder of 
plot 13b agrees with this but has said she cannot do it herself due to the size of the tree.  

Please see below photos of the tree.  

  

 

In accordance with section 6 of the allotment agreement, the holders needs written permission from 
the council to cut and prune any timber or tree.  

The Parish Office has requested quotes for this work.  

















Date reported to PO Location Details Reported by Reported to Police Incident No Action taken and cost of repair

04/10/2021 Bowls Club
Multiple attempts to break in to the changing rooms.  They have reported 
to police under ref 35/67543/21. Resident Reported to police via 101 online - incident number INT/35/9FBK/5102021

05/10/2021 Pavilion Broken Window Warden SM has obtained quote 

12/10/2021 PCSOs visited Hub.  
Requested more details re Bowls Club damage.  CL has passed on contact 
details and requested regular patrols in the village. 

15/12/2021 Medcalf Way / Palmers Way cnr

Resident reported noise from young people gathering on the bench.  Also 
noted drug use.  CL advised that all incidents should be reported to the 
police. Resident

17/01/2022 Orchard Road Cemetery Further reports of gatherings in the cemetery including noise and drug use.

CL reported to police via 101 (ref BOS-1591-22-3535-B20) and also emailed PCSOs. Resident 
requested to report every incident via 101 and also to let the parish office know so that we can 
follow up. Email from PCSO to say she has visited the resident. Those involved have been identified 
and will be spoken to via MVC

13/02/2022 Moat Lane
Property eggs by youths.  CCTV images captured and incident reported to 
police via 101 Resident Incident number BOS-4301-22-3535-B20.  CL reported to 101 and directly with PCSOs (14/2/22)

15/03/2022 Millennium Copse Report of youths climbing on to the container - making noise Resident

CL discussed with resident.  Resident is generally unhappy about the container being on the New 
Rec.  CL advised that the container belongs to the Fete Committee andmay store some sports 
equipment for local teams.  CL advised that we cannot take action but suggested that this could be 
logged via 101 online.  









 

Cambridgeshire Search and Rescue 
Unit 2, Mount Pleasant Industrial Estate, Pymoor, Ely, CB6 2DY 

www.camsar.org | charity 1118622 registered in England & Wales  
 

   

  

@CamSAR999 on Twitter | @cambslowlandsar on Instagram 

CamSAR is a member of Lowland Rescue (charity 1150317) 

From Hill to High Water® | Professional in All But Pay 
 

16th March 2022 

 

Dear Town and Parish Council members, 

Please forgive this rather generic letter which I am circulating to many local Councils across Cambridgeshire. 

I am writing to you on behalf of Cambridgeshire Search and Rescue (CamSAR) to ascertain your opinions and possible 
support of a project we have been considering for some time, but one which has come to the forefront due to the 
crisis in Ukraine. 

We understand that many people want to help the Ukrainians by donating clothes and similar items and, as an 
organisation, CamSAR have already helped to enable lorry loads of acceptable items to be transported from our base 
in Pymoor to Eastern Europe under the auspices of Ukraine Lifeline https://www.ukrainelifeline.com/. This 
organisation is also accepting monetary donations as you can see from their website. 

In a similar vein, we had previously been considering the possibility of getting recycling bins placed in parishes e.g. in 
Community Centres, Council car parks, under the management of a company called Wilcox. This company already 
have established recycling bins in areas of the UK, and they provide total support in terms of management of the bins 
with the exception being that the Charity for whom the items are collected for has to find the initial sites for the bins. 

We have been advised that the bins would need to be in place for a minimum of two years to make the collections 
cost effective. In the short term, any items that have already been collected in local areas can be taken directly to our 
base in Pymoor by the Councils/parishioners themselves, but following on, once the awful situation in Ukraine has 
been resolved, those sites that were interested in having a (longer term) bin situated in their parish could do so, with 
the funding generated going to CamSAR, and our logo going on the bins. The items that can be collected in the bins 
are clothing, paired shoes, handbags, belts, sheets, towels, pillow cases and duvet covers. 

I am sure there will be many questions about this project which either/both the representative from Wilcox (in the 
future) and CamSAR team members would be happy to answer. 

Thank you. 

Yours sincerely, 

On behalf of Cambridgeshire Search and Rescue 

 

Anne Ninham 

Administrative support and fundraiser (signed electronically) 

a.ninham@camsar.org.uk 

 
 

https://twitter.com/CamSAR999
https://www.instagram.com/cambslowlandsar
http://www.camsar.org/
mailto:a.ninham@camsar.org.uk


MELBOURN PARISH COUNCIL  

Maintenance Committee : 24 March 2022  

Item:  MA 180/21  Clothing collection point  

          

 

Request received from CamSar to support charity clothing collections for Ukraine.  A collection 
point would be set up on a suitable location in the village.  The collection bank would be 
supplied and managed by JMP Wilcox - https://jmpwilcox.co.uk/. 

 

Precise dimensions for the clothing bank are not available but likely to be 1.5m(w) x 1.5m(d) 
x 2m(h).  The clothing bank will remain on location for a minimum of 2 years, so as to make it 
cost effective for the provider. 

https://jmpwilcox.co.uk/


https://memorialbenchesuk.co.uk/memorial-benches/4-seater-memorial-benches/engraved-memorial-bench-4-seat-great-maytham
https://memorialbenchesuk.co.uk/memorial-benches/4-seater-memorial-benches/engraved-memorial-bench-4-seat-great-maytham
https://memorialbenchesuk.co.uk/memorial-benches/4-seater-memorial-benches/engraved-memorial-bench-4-seat-great-maytham








 

Image A                                                                                                        Image B 

 
Image C 

 

Quote: 

Remedial Drain Repairs - Scope of Work:  

Code Description  Dia (mm) Qty  Unit  
Unit 
Rate 

Total Price  VAT 

DD0104 
Disposal by skip up to 6 yard 
capacity. 

N/A 1 each £295.00 £295.00 £59.00 

DD0301 

Excavate & remove 
pipework. Replace with new. 
Bed, surround & backfill up 
to 1.2m deep (Minimum 3m). 

Up to 
110mm 

5 metre £112.49 £562.45 £112.49 

DD0305 Universal pipe coupling. 
Up to 

110mm 
2 each £41.39 £82.78 £16.56 

DD0308 
Junction. Remove existing 
item and replace with new 
up to 1.2m deep. 

Up to 
110mm 

1 each £30.74 £30.74 £6.15 









 
MELBOURN PARISH COUNCIL 

 
Maintenance Committee : 24 March 2022 

 
Item: MA182/21g) To consider options to repair the Ash Grove gate  
 

Option 1) to install a swing close safety gate  

The Parish Office has not yet received quotes for installing the gate, but below are prices for 
purchasing a swing close safety gate.  

https://www.seton.co.uk/impact-barrier-gates  

 

 

https://www.onlineplaygrounds.co.uk/steelway-gate-gs013.html  

 

 

 

https://www.seton.co.uk/impact-barrier-gates.html?gclid=EAIaIQobChMIwfWKhLbN9gIV2IBQBh3iDwSYEAQYBCABEgIPh_D_BwE&gclsrc=aw.ds#TRF0858
https://www.onlineplaygrounds.co.uk/steelway-gate-gs013.html


 
MELBOURN PARISH COUNCIL 

 
Maintenance Committee : 24 March 2022 

 
Item: MA182/21g) To consider options to repair the Ash Grove gate  
 

https://www.esedirect.co.uk  

 

 

 

 

Option 2) to replace the spring on the gate  

Darren from Barley Maintenance had previously carried out some work on the fence. The spring had 
not been easy to source, so the office spoke to Darren who can source the spring and carry of the 
work to repair the gate.  

Darren has quoted:  

The Total costings including labour will be £42.24 plus the VAT.  

 

https://www.esedirect.co.uk/p-1203-hinged-gates-for-pedestrian-safety-barriers.aspx?Source=Google&Medium=cpc&Campaign=Shopping&vatsetting=1&infinity=gaw~Shopping~QMP~482452125574~~&gclid=EAIaIQobChMI-dXA6rrN9gIVHertCh0yPAq4EAQYDCABEgJJlvD_BwE
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MA185 21a) Document 4.05 Melbourn Parish council Equal opportunities for access policy March 2022 DRAFTDocument 4.05 Melbourn 
Parish council Equal opportunities for access policy.docx Page 2 

 
Melbourn Parish Council: 30 High Street Melbourn SG8 6DZ 

(a)  Gain access to buildings and to gain access within buildings and use 
their facilities, both as visitors and people that live or work in them; 

(b)  Use sanitary conveniences in the principle storey of a new 
dwellingbuilding; 

(c) Where a member of the public is hearing impaired, to attend and 
participate in public meetings of the Parish Council and at the Parish 
Office with the assistance of a hearing loop. 

(d) For members of the public with English as a second language, to 
attend and participate in public meetings of the Parish Council and at 
the Parish Office with the support of a language interpreter (prior 
arrangement to be made with the Parish Clerk. 

2. Future facilities  and services  

2.1 MPC will plan future facilities and services with equal opportunities in mind. 

 

Document Approval:     

(Chair to Melbourn Parish Council)  

 

Date of Parish Council meeting:  26 March 2018  

 

Review Policy: Every 12 months 











Maintenance Committee Jobs Spreadsheet - 
LISTING DATE:  Meeting 24 March 2022

ITEM Details of work required Reported by Update Notes / Actions WHO?

1

Ash tree at entrance to green lane behind 
Armingford Crescent Resident

Reported that the Ash tree is heavy with ivy and swaying in high winds.  
Wardens inspected and severed ivy on trunk.  Office to write to County Farms 
to see if this tree is their responsibility. Reported to County Highways.  Tree 

has been inspected.  Does not require immediate work but will be reviewed in 
new financial year. ACTION: Clerk to follow up with Highways.  Report from 

Resident requesting action within 14 days (20/5/21) - tree has been re-
reported to County Highways (24/5/21) and resident advised. Clerk has 
reported this again to Highways for action.  Follow up.  ACTION: Clerk 

reported trees to County Farms after high winds.  They advised that Clerk of 
Works would inspect and feedback CL

2

Ash Grove TS

Spring on gate broken - wardens to inspect and advise if they can fix.  Spring 
to be purchased and fitted by wardens. Wardens have attached interim 

spring.  Wardens to advise parish office on spring size for ordering as soon as 
possible. Wardens to investigate other options to resolve this issue.  Wardens 

have been unable to source a larger spring. Looking into options into 
replacing the gate.  ACTION: Assistant to Clerk to investigate replacing with 

self closing safety gate
SM/ 

Wardens

3

Track behind allotments BD

Potholes filled but one large pothole left.  CL raised with Highways.  Highways 
Officer has confirmed they will repair.  Update from Highways - work to be 
carried out within 12 weeks.  Potholes have been marked for works. Some 

now filled - large pothole on bend still to be done.  CL re-reported - 
Highways advised work will be done within 12 weeks (5/1/22) CL

4 Flower tubs around cross Resident
Need a volunteer to take this on.  JT to refurbish tubs this year.  Will need a 

volunteer to take this on in the future.  Ongoing

5
Worcester Way Litter picker

Fly tipping at the back of worcester way - CL to report to SCDC.  Follow up - 
has this been attended to?  Check this has been removed.  Letter to be sent 

to residents. CL

6

Worcester Way Litter picker

Damage to fence.  Clerk to obtain quotes for repair.  Request that slats are 
screwed in place.  Awaiting quote for repair.  Clerk also to seek quotes for 
metal fencing options.  Clerk to contact County Farms to discuss how to 

resolve this issue to avoid ongoing repair costs. Difficulties making contact 
with new officer at County.  Resolved to award work for palisade fencing to 

Huntree under MA139/21f) (19/1/22) CL

7
Lights on footpath to pavilion GC

Not coming on at night.  Timer to be reset.  ACTION: Assistant to Clerk to 
arrange for electrician to inspect.  Timer re-set.  ACTION: Assistant to Clerk 

to ask electrician to quote. Wardens

8 Cedar Close Resident
Street sign for Cedar Close is damaged.  CL reported to District again 

(22/2/22).  CL

9

Brambles Fordham Way nr Clear Cres play area Resident

Carly Freed from SCDC called.  They plan to remove the brambles and a failing 
tree that is growing inside the brambles.  They will clear the area and remove 
all arisings.  Will then seek quotes for planting another suitable tree.  Work 

scheduled for 18 Feb 2022. ACTION: Wardens to check if done CL

10

Clear Crescent play area KR

Covering on wire netting has  worn.  Wire is becoming exposed.  Ask 
contractor to look when they visit to make repairs to the slide.  ACTION:  

Assistant to Clerk to check if Wicksteed inspected. Kettering playsafe carried 
out a temporary repair to netting when they came to repair embankment 

and zipwire platform SM

11 Jubilee Orchard Wardens
First tree behind pavilion dead.  SP has removed.  Needs to be replaced.  

Victoria Plum.  Keith to do this in the autumn Wardens

12 Damaged fencing between Bramley Avenue and 
Hale Close Resident

Fencing damaged by wind.  Appears to be responsibility of residents.  Is not 
Parish.  Residents advised CL

13
Moss on footpaths in Bramley Avenue Resident

Reported to SCDC street sweeping team with request that this is cleared 
when they visit zone 3.  Resident reported some moss has been removed but 

SCDC vehicle too big to access area properly CL

14

Cycle path Cambridge Road SvdV

Debris from hedge cutting on the cycle path.  CL to find out who the farmer is 
and write requesting that they advise in advance when hedge cutting is 
planned.  SvdV has arranged for cycle path to be cleared by SCDC street 
sweeper.  Need to look at how this should be cleared in future.  CL has 

written to farmer.  Awaiting response. CL

15 Worcester Way Wardens
Gate has been cut into fence to the rear of no 32.  CL has written to resident 

asking them to repair CL

16 Tree on Beechwood open space overhanging and 
damaging fence Resident

Roots of the tree are damaging concrete fence posts.  Fence required regular 
repair/replacement.  CL requested residents to send photos.  ACTION: 

Warden to provide photos CL

17 Water Lane
Wardens / 
Residents

Fallen branch on Water Lane - CL has requested wardens to clear.  Shires 
have cleared.

18 Royston Road Wardens Fallen tree on footpath - CL has requested wardens to clear. CL

19
Footpath alongside bowls club Resident

Footpath is very boggy.  Resident has requested some bark chippings are put 
down to make it more accessible.  Bark chippings have been put down Wardens

20 Beechwood Avenue (New Road end) Resident Street signs need attention.  CL reported to District
Wardens ? 

CL

21 Orchard Road (cnr Mortlock Street) Resident
Car parked just before cnr forcing cars to pass on approach to a junction.  Not 

illegally parked - no action CL

22 All Saints Churchyard Resident
Trees have been cut back - wood needs to be collected.  Contractor quote 

requested. Wardens
23 New Road Cemetery Resident Benches near the car park are looking worn and need cleaning Wardens

24 Greengage Rise Resident
Fallen tree - currently pushed into hedge.  Needs to be cleared.  Hedge also 

needs to be cut back. Shires to clear. Wardens/CL
25 Bus Shelter SK Light to be reattached to wood.  Wardens have repaired. Wardens

26
Bowls Club on The Moor Resident

They have always cut the inside and outside of the hedge on the roadside.  
Would like us to take over cutting outside of hedge.  Not currently part of our 

contracts - should it be added? CL

27
New Rec Warden

Deep tyre grooves at the emergency gate entrance.  Need filling once dried 
out.  Drain downpipe to be rerouted.  Does this require a soakaway?  Wardens

28 Pavilion Cleaner Urinals not flushing properly.  Wardens aware and will fix SP

29 New Road Cemetery Resident Leaking tap on footpath at the entrance.  Wardens to inspect and report back.Wardens

30 Long Wood - Royston Road SAH Large branch fallen across the public footpath.  CL has reported to HighwaysCL

31 BT box bottom of Norgetts Lane Resident
Box has been damaged - presumably by a car.  Resident has reported to Open 

Reach (ref AAS KYD84).  SM
32 Pavilion - fencing on rear patio Wardens Wooden posts damaged - wardens have repaired SP

33 Medcalfe Way Resident
Verge outside 17-23 Medcalfe Way not cut.  CL followed up with SCDC - these 

are not their verges.  Should be done by HCGM
34


