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PURPOSE: To define and describe the policy and procedure for reviewing the 

salaries for all employees of Melbourn Parish Council. 

SCOPE: This document refers to employees with permanent contracts. 

Fixed term contract employees and service providers to Melbourn Parish 

Council are not included. 

POLICY:  

1. Principles: 

1.1 Melbourn Parish Council Salary review policy is conducted by reference to 

National Association of Local Councils (NALC) pay award guidelines 

(published and updated annually). Note: An example copy of these 

guidelines, together with salary scale ranges and hourly rates, is attached to 

this document for reference. 

1.2 It is the expectation that increments will be made to the basic hourly rates for 

all salaried according to NALC Guidelines, Parish Council funding and 

financial planning permitting. 

1.3 NALC guidelines include direction on the hourly rates to be applied for Clerk 

and Assistant Clerk positions, and detail scale point movements related to 

changes and/or improvement to relevant qualifications for Parish 

Clerks/Assistant Clerks (LC scales). Clerk qualifications will be recognised. 

1.4 NALC guidelines also include hourly rate and scale-point guidelines for other 

non-parish office staff or others who might fall outside this definition and 

below the LC scales. 

1.5 Where a job is defined outside the normal range of Parish Clerk or Assistant 

Clerk it is the policy of Melbourn Parish Council to also apply the NALC 

scales in a way that best reflects each job relative value, and the job context 

with respect to all other paid roles in the organisation. 

1.6 It is the policy of Melbourn Parish Council not to award hourly rate increases 

to employees on merit or perceived contribution.  

1.7 All permanent employees will receive an annual and mid-year appraisal (see 

policy 5.11) and be assigned either (a) Standard Performance or (b) Less 
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than Standard Performance with development needs. This appraisal 

framework is not directly connected to pay and salary awards.  

 

2. Procedure: 

2.1 On employment, all permanent staff will be assigned the scale point and 

hourly rate as defined by their contract and as indicated in the latest version 

of the NALC Salary Awards Guidelines.  

2.2 All employees, whether new or existing, will be made aware of the NALC 

guidelines and how they are used. 

2.3 New employee contracts will define any agreed probationary review or 

appraisal that may affect interim hourly rate or scale point. 

2.4 All employees will receive annual appraisal at which an opportunity is 

available for either employer or employee to discuss or clarify salaries and 

hourly rates. 

2.5 On the annual publishing of updated NALC scales Melbourn Parish Council 

will include any recommended increases as part of the budget setting 

process for the subsequent operating year. Such increases, while subject to 

the normal approval process, will not normally be questioned and be an 

assumed cost element for the precept commencing in April of each new 

financial year. 

 

Document Approval:   

    (Chair to Melbourn Parish Council) 

 

Date of Parish Council meeting:  28 March 2022 

Review Policy: Every 12 months 
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