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https://d3n8a8pro7vhmx.cloudfront.net/cambridgelibdems/pages/5179/attachments/original/1620984611/County_agreement_2021_FINAL.pdf?1620984611
https://d3n8a8pro7vhmx.cloudfront.net/cambridgelibdems/pages/5179/attachments/original/1620984611/County_agreement_2021_FINAL.pdf?1620984611


https://www.scambs.gov.uk/wildminds
https://volunteersweek.org/
https://www.gov.uk/coronavirus-volunteering
https://www.gov.uk/coronavirus-volunteering
https://www.gov.uk/guidance/enabling-safe-and-effective-volunteering-during-coronavirus-covid-19
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Covid Latest 
 
The supply of AZ, Modern and Pfizer vaccines over May and June are limited but should 
increase significantly mid-June to July just in time for many of us to be completely ready for 
the summer holidays. Over 90% of over the over-75s have received their jabs and over 51% 
of the over 50s.    
 
Please remember that Rapid Covid tests are available to collect free from many local 
pharmacies including Well Pharmacy in Melbourn. 
 
We have seen some increase in transmission in South Cambs and Cambridge City and there 
is still a possibility of further rise as lockdown lessens. South Cambs is currently at the 
national average rate of about 25 cases per 100,000 people. 
 













Melbourn Parish Council 
May 2021 Expenditure transactions - approval list 
Start of year 01/04/21 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 

 4283 DD210517 £254.71 £42.45 £212.26 27/04/21 British Gas - Pavilion  £254.71 
 BGASPAV Electrictiy - 21/3/21 to  
 23/4/21 

 4306 DD210520 £129.62 £6.17 £123.45 06/05/21 British Gas - Workshop  £129.62 
 BGASWSH electricity - 09/04-30/04/21  
 OP actual 

 4307 DD210521 £10.92 £0.52 £10.40 04/05/21 British Gas - Electricity bill -  £10.92 
 BGASORC old rec ground  02/04/21 -  
 01/05/21  - estimated 

 £395.25 £49.14 £346.11 British Gas -  Total 

 4207 DD210508 £6.00 £0.00 £6.00 01/05/21 Cambridge Water Business -  £6.00 
 CWBWS Water services car park  
 workshop 

 £6.00 £0.00 £6.00 Cambridge Water Business -  Total 

 4250 DD210505 £24.09 £0.00 £24.09 05/05/21 DVLA - Parish Van road tax - £24.09 
 DVLA  instalment 2 of 12 

 £24.09 £0.00 £24.09 DVLA -  Total 

 4308 DD210517 £12.79 £0.61 £12.18 29/04/21 e.0n - Electricity - Orchard  £12.79 
 EON Road Cemetery 28/03/21- 
 28/04/21 Actual 

 £12.79 £0.61 £12.18 e.0n -  Total 

 4255 BACS2105 £30.90 £5.15 £25.75 15/04/21 ESPO - A3 Paper and  £30.90 
 25ESPO Envelopes 

 £30.90 £5.15 £25.75 ESPO -  Total 

 4304 BACS2105 £200.64 £33.44 £167.20 30/04/21 GR8 Tool Hire Ltd - Site set  £200.64 
 25GR8 up - hire of portaloo 

 4299 BACS2105 £316.80 £52.80 £264.00 30/04/21 GR8 Tool Hire Ltd - Site Set £316.80 
 25GR8TO  Up - 20 x Heras Fencing  
 OL 

 £517.44 £86.24 £431.20 GR8 Tool Hire Ltd -  Total 

 4280 DD210518 £6.95 £0.33 £6.62 04/05/21 Haven Power - Street  
 HAVEN lighting - unmetered supply  
 01/04/21 to 30/04/21 

 4281 DD210518 £122.42 £5.83 £116.59 04/05/21 Haven Power - Street  
 HAVEN lighting - unmetered Supply 

 4282 DD210518 £2.42 £0.11 £2.31 04/05/21 Haven Power - Street  £131.79 
 HAVEN lighting - unmetered supply 

 £131.79 £6.27 £125.52 Haven Power -  Total 
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Melbourn Parish Council 
May 2021 Expenditure transactions - approval list 
Start of year 01/04/21 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 4266 BACS2105 £183.60 £30.60 £153.00 22/04/21 Norburys - First fix carpentry 
 25NORBUR 
 YS 

 4267 BACS2105 £6.84 £1.14 £5.70 23/04/21 Norburys - First fix carpetnry 
 25NORBUR 
 YS 

 4286 BACS2105 £4.56 £0.76 £3.80 27/04/21 Norburys - First Fix Carpentry 
 25NORBUR 
 YS 

 4287 BACS2105 £110.88 £18.48 £92.40 30/04/21 Norburys - Roofing 
 25NORBUR 
 YS 

 4288 BACS2105 £7.80 £1.30 £6.50 29/04/21 Norburys - Roof covering 
 25NORBUR 
 YS 

 4291 BACS2105 £38.28 £6.38 £31.90 28/04/21 Norburys - First Fix  
 25NORBUR Carpentry- Sterlingboard 
 YS 

 4292 BACS2105 £12.36 £2.06 £10.30 26/04/21 Norburys - First fix carpentry - 
 25NORBUR  Sunthetic brush set of % 
 YS 

 4293 BACS2105 £143.76 £23.96 £119.80 06/04/21 Norburys - First fix Carpentry  
 25NORBUR - nailfire collated nails 
 YS 

 4294 BACS2105 £22.50 £3.75 £18.75 27/04/21 Norburys - First Fix Carpentry 
 25NORBUR  - Reisser box and soft grip  
 YS pointing trowel 

 4300 BACS2105 £78.96 £13.16 £65.80 06/05/21 Norburys - First fix carpentry - 
 25NORBUR  Forgefix timber fixing screw 
 YS 

 4322 BACS2105 £5.94 £0.99 £4.95 07/05/21 Norburys - First fix carpentry - 
 25NORBUR  Carpenters pencil set of 10 
 YS 

 4323 BACS2105 £118.62 £19.77 £98.85 07/05/21 Norburys - First fix carpentry - 
 25NORBUR  hardwood ply 
 YS 

 4324 BACS2105 £53.16 £8.86 £44.30 11/05/21 Norburys - First fix carpentry - 
 25NORBUR  timber connectors and  
 YS forgefix carriage blot and  
 square plate washes 

 4325 BACS2105 £529.86 £88.31 £441.55 11/05/21 Norburys - First fix carpentry - 
 25NORBUR  jiffy hangers, hardwood ply  
 YS and tanalized 47 x 150mm  
 6x 2 30 x 3.6m 

 4326 BACS2105 £322.68 £53.78 £268.90 11/05/21 Norburys - First fix carpentry - 
 25NORBUR  sterlingboard and tanalized 
 YS  47 x 100m 
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Melbourn Parish Council 
May 2021 Expenditure transactions - approval list 
Start of year 01/04/21 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 

 4337 BACS2105 £16.68 £2.78 £13.90 14/05/21 Norburys - Shre'd square  
 25NORBUR twisted 30 x 3.75mm 1 kg  
 YS and coach screws hex head 

 4338 BACS2105 £33.78 £5.63 £28.15 14/05/21 Norburys - Washers, screws,  
 25NORBUR bolts, Truss Clip 
 YS 

 4339 BACS2105 £197.70 £32.95 £164.75 13/05/21 Norburys - First fix -  
 25NORBUR Hardwood ply 
 YS 

 4340 BACS2105 £22.38 £3.73 £18.65 17/05/21 Norburys - First fix - Carriage  
 25NORBUR bolts and timber fixing screws 
 YS 

 4341 BACS2105 £17.40 £2.90 £14.50 17/05/21 Norburys - Stantley Heavy  
 25NORBUR Duty Staples 
 YS 

 4342 BACS2105 £7.56 £1.26 £6.30 19/05/21 Norburys - Roof covering -  £2,906.10 
 25NORBUR aluminium clouts 
 YS 

 £2,906.10 £484.35 £2,421.75 Norburys -  Total 

 4273 DD210504 £43.20 £7.20 £36.00 01/05/21 Now Pensions - Employer  £43.20 
 NOW Service Charge May 2021 

 4302 BACS2105 £49.50 £0.00 £49.50 20/04/21 Phillimore Garden Centre -  £49.50 
 25PGC 15 x Turf for New Road 

 £49.50 £0.00 £49.50 Phillimore Garden Centre -  Total 

 4256 BACS2105 £256.80 £42.80 £214.00 27/04/21 Playsafety Limited - Annual  £256.80 
 25PSL inspection + Extra items 

 £256.80 £42.80 £214.00 Playsafety Limited -  Total 

  

 4344 BACS2105 £3,587.89 £597.98 £2,989.91 12/05/21 Ridgeons Ltd - Second Fix -  
 25RIDGEO wallboard, plasterboard,  
 NS ecotherm foilboard ect. 

 4345 BACS2105 £117.50 £19.58 £97.92 14/05/21 Ridgeons Ltd - Expamet  
 25RIDGEO truss clip 47mm galvanised 
 NS 

 4346 BACS2105 £2,611.44 £435.24 £2,176.20 11/05/21 Ridgeons Ltd - Spanish slate £6,316.83 
 25RIDGEO 
 NS 

 £6,316.83 £1,052.80 £5,264.03 Ridgeons Ltd -  Total 

  

 4279 BACS2105 £119.99 £20.00 £99.99 29/04/21 SETON - Anti Climb Paint 5L £119.99 
 25SETON 

 £119.99 £20.00 £99.99 SETON -  Total 
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Melbourn Parish Council 
May 2021 Expenditure transactions - approval list 
Start of year 01/04/21 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 

 4271 DD210501 £1,198.00 £0.00 £1,198.00 01/05/21 South Cambs District  £1,198.00 
 SCDCCP Council - Rates - Car park  
 intalment 2 of 10 

 4270 DD210501 £75.00 £0.00 £75.00 01/05/21 South Cambs District  £75.00 
 SCDCNR Council - Rates - Victoria  
 Way Cemetery Instalment 2  
 of 10 

 4272 DD210501 £61.00 £0.00 £61.00 01/05/21 South Cambs District  £61.00 
 SCDCOR Council - Rates - Orchard  
 Road Cemetery Instalment 2 of 4 

 4269 DD210501 £259.00 £0.00 £259.00 01/05/21 South Cambs District  £259.00 
 SCDCPAV Council - Rates - Pavilion  
 Rec Ground Instalment 2 of  
 10 

 £1,593.00 £0.00 £1,593.00 South Cambs District Council -  Total 

  

 4301 BACS2105 £126.00 £21.00 £105.00 06/05/21 Unlimited Logos - Clear  £126.00 
 25UL Crescent  play area safety  
 sign 

 £126.00 £21.00 £105.00 Unlimited Logos -  Total 

  

 £5,803.37 £0.00 £5,803.37 Confidential items e.g. salaries, NI & pensions 
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Melbourn Parish Council 
May 2021 Expenditure transactions - approval list 
Start of year 01/04/21 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
Items Already Paid (Clerk and RFO delegated authority) 

 4290 BACS2105 £660.00 £110.00 £550.00 05/05/21 1731 Ltd - Hub extension -  £660.00 
 051731LT project management 20th  
 April - 5th May 

    4303  BACS2105 £84.00 £0.00 £84.00 11/05/21 All Saints Community Hall -     £84.00 
 12ALLSAIN Hire of Main Hall for 2  
 TS meetings (20th and 24th  
 May) 

    4295  BACS2105 £10,800.00 £1,800.00 £9,000.00 04/05/21 Brownstone Building   £10,800.00 
 06BROWN Services Ltd - Work carried  
 ST out at Hub 19/04/21 - 7/05/21 

    4343  BACS2105 £9,350.52 £1,558.42 £7,792.10 18/05/21 Brownstone Building  £9,350.52 
 20BROWN Services Ltd - Work carried  
 ST out at Hub 10/05/21 -  
 21/05/21 

   4259  BACS2105 £18.02 £3.00 £15.02 17/04/21 Ridgeons Ltd - Prepacked   
 06RDIDGE sheradised square twist nails 
 ONS 

    4260  BACS2105 £1,164.58 £194.10 £970.48 23/04/21 Ridgeons Ltd - ECOTHERM  
 06RIDGEO FOILBOARD 
 NS 

 4261 BACS2105 £813.40 £135.57 £677.83 23/04/21 Ridgeons Ltd - First fix  
 06RIDGEO carpentry - insulation  
 NS materials 

 4262 BACS2105 £197.68 £32.95 £164.73 17/04/21 Ridgeons Ltd - First Fix  
 06RIDGEO Carpentry 
 NS 

 4285 BACS2105 £273.34 £45.56 £227.78 29/04/21 Ridgeons Ltd - Second Fix £2,467.02 
 06RIDGEO 
 NS 

4297BACS2105 £51.00 £0.00 £51.00 30/04/21 Royston Eco Cleaning  £51.00 
 13RE Company - Pavilion -  
 cleaning after matches (3  
 cleans @ £17p/h) 

  

 4268 BACS2105 £216.00 £36.00 £180.00 24/04/21 Tomlinson Steel Limited -  £216.00 
 04TOMLIN First Fix Carpentry 
 SON 

  

 4320 BACS2105 £3,040.20 £506.70 £2,533.50 18/05/21 Visunext Uk Ltd - Post build  £3,040.20 
 20VISU work - projectors etc. 

  

Total £48,514.40 £6,783.30 £41,731.10 
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Melbourn Parish Council Financial Budget Comparison 
One Month ended 30th April 2021 
Comparison between 01/04/21 and 30/04/21 inclusive. Excludes transactions with an invoice date prior to 01/04/21 
 2021/22  Reserve Actual Net Balance 
 Budget Movements 

 INCOME 
Conservation 
 100 Allotment Rent £2,400.00 £0.00 £0.00 -£2,400.00 
 101 Allotment Insurance Premiums £0.00 £0.00 £5.00 £5.00 
 110 CCC Grass Cutting Payment £3,850.00 £0.00 £0.00 -£3,850.00 
Total Conservation £6,250.00 £0.00 £5.00 -£6,245.00 
Cemeteries 
 200 Burial Fees £3,000.00 £0.00 £0.00 -£3,000.00 
Total Cemeteries £3,000.00 £0.00 £0.00 -£3,000.00 
Play Areas & Recreation Grounds 
 300 Match Fees £2,320.00 £0.00 £0.00 -£2,320.00 
 320 Hire of Recreation Grounds £100.00 £0.00 £0.00 -£100.00 
 340 Pavilion Hire £3,300.00 £0.00 £1,410.00 -£1,890.00 
 370 Pavilion Hire - MAYD recharge £1,000.00 £0.00 £0.00 -£1,000.00 
Total Play Areas & Recreation Grounds £6,720.00 £0.00 £1,410.00 -£5,310.00 
Finance & General Purpose 
 410 Precept £275,300.00 £0.00 £137,650.00 -£137,650.00 
 420 Interest - Deposit Account Unity £50.00 £0.00 £0.00 -£50.00 
 425 Interest - Nationwide 45 Day £350.00 £0.00 £0.00 -£350.00 
 430 Interest - Public Sector Deposit £100.00 £0.00 £0.99 -£99.01 
 460 Miscellaneous Income £0.00 £0.00 £500.00 £500.00 
Total Finance & General Purpose £275,800.00 £0.00 £138,150.99 -£137,649.01 
Highways 
Total Highways £0.00 £0.00 £0.00 £0.00 
Rental Property 
 900 Little Hands Nursery Rent £26,000.00 £0.00 £2,166.67 -£23,833.33 
Total Rental Property £26,000.00 £0.00 £2,166.67 -£23,833.33 
Melbourn Area Youth Develpt Reserve 
Total Melbourn Area Youth Develpt  £0.00 £0.00 £0.00 £0.00 
Community Benefit Reserve 
Total Community Benefit Reserve £0.00 £0.00 £0.00 £0.00 
S106 & Other Capital Grants Reserve 
 141 S106 - Community Transport  £0.00 £55,054.95 £55,054.95 £0.00 
 Service 

Total S106 & Other Capital Grants  £0.00 £55,054.95 £55,054.95 £0.00 
Celebrating Ages Reserve 
Total Celebrating Ages Reserve £0.00 £0.00 £0.00 £0.00 
Total Income £317,770.00 £55,054.95 £196,787.61 -£176,037.34 
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Melbourn Parish Council Financial Budget Comparison 
One Month ended 30th April 2021 
Comparison between 01/04/21 and 30/04/21 inclusive. Excludes transactions with an invoice date prior to 01/04/21 
 2021/22  Reserve Actual Net Balance 
 Budget Movements 

 EXPENDITURE 
Conservation 
1000 Allotments £1,600.00 £0.00 £450.00 £1,150.00 
1100 Conservation £12,300.00 £0.00 £0.00 £12,300.00 
1150 Stockbridge Meadows £1,125.00 £0.00 £0.00 £1,125.00 
1200 Grass Cutting Contract £8,670.00 £0.00 £0.00 £8,670.00 
1300 Public Open Space Maintenance  £7,620.00 £0.00 £460.00 £7,160.00 
 Contract 
Total Conservation £31,315.00 £0.00 £910.00 £30,405.00 
Cemeteries 
2000 Cemetery Rates, Utilities &  £4,570.00 £0.00 £181.43 £4,388.57 
 Upkeep 
2100 Cemetery Grounds Maintenance  £6,950.00 £0.00 £405.83 £6,544.17 
 Contract 
Total Cemeteries £11,520.00 £0.00 £587.26 £10,932.74 
Play Areas & Recreation Grounds 
3000 Play Areas £4,200.00 £0.00 £0.00 £4,200.00 
3200 Recreation Grounds £12,475.00 £0.00 £935.00 £11,540.00 
3400 Pavilion £8,350.00 £0.00 £776.60 £7,573.40 
Total Play Areas & Recreation Grounds £25,025.00 £0.00 £1,711.60 £23,313.40 
Finance & General Purpose 
4000 Audit, Legal and Professional  £3,400.00 £0.00 £0.00 £3,400.00 
 Fees 
4200 Contingency £1,500.00 £0.00 £0.00 £1,500.00 
4300 Wardens' Materials, Equipment  £2,200.00 £0.00 £651.71 £1,548.29 
 & Van 
4500 Insurances £7,800.00 £0.00 £0.00 £7,800.00 
4700 Membership of Societies £1,340.00 £0.00 £932.03 £407.97 
4900 Parish Clock £1,350.00 £0.00 £0.00 £1,350.00 
5000 Parish Office, IT & Contractors £23,725.00 £0.00 £812.59 £22,912.41 
5100 Salaries, NI & Pensions £71,750.00 £0.00 £5,216.60 £66,533.40 
5300 Sundry Expenses £114.00 £0.00 £0.00 £114.00 
5400 Training £1,500.00 £0.00 £120.00 £1,380.00 
5700 Pension Scheme Charges £440.00 £0.00 £36.00 £404.00 
5900 Bank Charges £400.00 £0.00 £0.00 £400.00 
6000 Grant funfing - MMWS, CRP,  £7,450.00 £0.00 £0.00 £7,450.00 
 Grinnel Hill ins 
6005 Grant funding - MAYD £6,000.00 £0.00 £0.00 £6,000.00 
6200 Staff & Councillor Expenses £200.00 £0.00 £0.00 £200.00 
6400 Community Hub - Grant £15,000.00 £0.00 £0.00 £15,000.00 
6401 Community Hub - Maintenance &  £6,850.00 £0.00 £120.00 £6,730.00 
 Replacements 
6450 PWLB Community Hub - Interest £28,098.00 £0.00 £14,076.30 £14,021.70 
6451 PWLB Community Hub - Capital £4,856.00 £0.00 £2,400.80 £2,455.20 
6452 PWLB Car Park - Interest £5,632.00 £0.00 £0.00 £5,632.00 
6453 PWLB Car Park - Capital £11,255.00 £0.00 £0.00 £11,255.00 

6600 Timebanking Expenses £650.00 £0.00 £0.00 £650.00 
7100 Village Car Park - Rates, Utilities £14,200.00 £0.00 £1,309.73 £12,890.27 
  & Maintenance 
Total Finance & General Purpose £215,710.00 £0.00 £25,675.76 £190,034.24 
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Melbourn Parish Council Financial Budget Comparison 
One Month ended 30th April 2021 
Comparison between 01/04/21 and 30/04/21 inclusive. Excludes transactions with an invoice date prior to 01/04/21 
 2021/22  Reserve Actual Net Balance 
 Budget Movements 
Planning 
7000 Community Development £5,000.00 £0.00 £0.00 £5,000.00 
Total Planning £5,000.00 £0.00 £0.00 £5,000.00 
Highways 
8000 Highways and Footpaths £3,000.00 £0.00 £0.00 £3,000.00 
8100 Street Lighting £1,750.00 £0.00 £0.00 £1,750.00 
Total Highways £4,750.00 £0.00 £0.00 £4,750.00 
Rental Property 
9000 Little Hands Nursery £1,450.00 £0.00 £0.00 £1,450.00 
Total Rental Property £1,450.00 £0.00 £0.00 £1,450.00 
Melbourn Area Youth Develpt Reserve 
Total Melbourn Area Youth Develpt  £0.00 £0.00 £0.00 £0.00 
Community Benefit Reserve 
Total Community Benefit Reserve £0.00 £0.00 £0.00 £0.00 
S106 & Other Capital Grants Reserve 
1410 S106 Community Transport  £0.00 £5,000.00 £5,000.00 £0.00 
 Service 
1450 Community Capital Fund Grant -  £0.00 £10,805.51 £10,805.51 £0.00 
 Hub Extension 
Total S106 & Other Capital Grants  £0.00 £15,805.51 £15,805.51 £0.00 
Celebrating Ages Reserve 
Total Celebrating Ages Reserve £0.00 £0.00 £0.00 £0.00 
Total Expenditure £294,770.00 £15,805.51 £44,690.13 £265,885.38 

 
Total Income £317,770.00 £55,054.95 £196,787.61 -£176,037.34 
Total Expenditure £294,770.00 £15,805.51 £44,690.13 £265,885.38 

Total Net Balance £23,000.00 £152,097.48 
 
 
 
Cash and Bank Balances at 30th April 2021 
 
Ordinary Accounts 
Current Account Unity £353,953.57 
Deposit Account Unity (Instant Access) £212,928.11 
Petty Cash £30.00 
Prepaid Debit Cards £600.00 
Short Term Investment Accounts 
CCLA - Public Sector Deposit fund £25,000.00 
Nationwide 45 day Business Saver £150,691.29 
Total £743,202.97 
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Email decision : 
 
Under item PC025/21 at the Parish Council meeting on 24 May 2021, cllrs resolved to tick 
statements 1 �t 9 on the AGAR.  However, the full Agenda item called for: 
 

 
 
There was not a separate resolution approving the Chair and Clerk to sign the Declaration.  In order 
to ensure we have fully considered and approved this item, can I please ask Cllrs to vote on the 
resolution below by email.  I will then supplement the draft minutes with a post-meeting note with 
details of the email resolution. 
 
To approve that the Parish Chair and Parish Clerk sign the declaration on the Annual Governance 
and Accountability Return 2020/21. 
 
In favour:  Cllrs Kilmurray, Travis, Cowley, Clark, Davey, Hart, Buxton, Baker.  
 
 

PC025/21 Annual Governance and Accountability Return 2020/2021:  To consider Annual 
Governance Statements 1-9 in turn, prior to approving that the Parish Chair and Parish 
Clerk sign the declaration. 



















Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
•	 where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed  

£6.5 million; or
•	 where the higher of gross income or gross expenditure was £25,000  

or less but that:
•	are unable to certify themselves as exempt (fee payable); or
•	have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and  
Accountability Return 2020/21
1.	Every smaller authority in England that either received gross income or incurred gross expenditure  

exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at  
�W�K�H���H�Q�G���R�I���H�D�F�K���¿�Q�D�Q�F�L�D�O���\�H�D�U���L�Q���D�F�F�R�U�G�D�Q�F�H���Z�L�W�K��Proper Practices.

2.	The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:  
 

• The Annual Internal Audit Report must be completed by the authority’s internal auditor. 
• Sections 1 and 2 must be completed and approved by the authority.  
• Section 3���L�V���F�R�P�S�O�H�W�H�G���E�\���W�K�H���H�[�W�H�U�Q�D�O���D�X�G�L�W�R�U���D�Q�G���Z�L�O�O���E�H���U�H�W�X�U�Q�H�G���W�R���W�K�H���D�X�W�K�R�U�L�W�\����

3.	The authority must approve Section 1, Annual Governance Statement, before approving Section 2,  
Accounting Statements, and both must���E�H���D�S�S�U�R�Y�H�G���D�Q�G���S�X�E�O�L�V�K�H�G���R�Q���W�K�H���D�X�W�K�R�U�L�W�\���Z�H�E�V�L�W�H���Z�H�E�S�D�J�H�� 
before 1 July 2021.

����	�$�Q���D�X�W�K�R�U�L�W�\���Z�L�W�K���H�L�W�K�H�U���J�U�R�V�V���L�Q�F�R�P�H���R�U���J�U�R�V�V���H�[�S�H�Q�G�L�W�X�U�H���H�[�F�H�H�G�L�Q�J���…���������������R�U���D�Q���D�X�W�K�R�U�L�W�\���Z�L�W�K�� 
�Q�H�L�W�K�H�U���L�Q�F�R�P�H���Q�R�U���H�[�S�H�Q�G�L�W�X�U�H���H�[�F�H�H�G�L�Q�J���…�����������������E�X�W���Z�K�L�F�K���L�V���X�Q�D�E�O�H���W�R���F�H�U�W�L�I�\���L�W�V�H�O�I���D�V���H�[�H�P�S�W�����R�U�� 
�L�V���U�H�T�X�H�V�W�L�Q�J���D���O�L�P�L�W�H�G���D�V�V�X�U�D�Q�F�H���U�H�Y�L�H�Z����must return to the external auditor by email or post (not both) 
no later than 30 June 2021.���5�H�P�L�Q�G�H�U���O�H�W�W�H�U�V���Z�L�O�O���L�Q�F�X�U���D���F�K�D�U�J�H���R�I���…���������9�$�7�� 
 

�‡���W�K�H���$�Q�Q�X�D�O���*�R�Y�H�U�Q�D�Q�F�H���D�Q�G���$�F�F�R�X�Q�W�D�E�L�O�L�W�\���5�H�W�X�U�Q���6�H�F�W�L�R�Q�V�������D�Q�G���������W�R�J�H�W�K�H�U���Z�L�W�K 
• a bank reconciliation as at 31 March 2021 
�‡���D�Q���H�[�S�O�D�Q�D�W�L�R�Q���R�I���D�Q�\���V�L�J�Q�L�¿�F�D�Q�W���\�H�D�U���R�Q���\�H�D�U���Y�D�U�L�D�Q�F�H�V���L�Q���W�K�H���D�F�F�R�X�Q�W�L�Q�J���V�W�D�W�H�P�H�Q�W�V 
�‡���Q�R�W�L�¿�F�D�W�L�R�Q���R�I���W�K�H���F�R�P�P�H�Q�F�H�P�H�Q�W���G�D�W�H���R�I���W�K�H���S�H�U�L�R�G���I�R�U���W�K�H���H�[�H�U�F�L�V�H���R�I���S�X�E�O�L�F���U�L�J�K�W�V 
�‡���$�Q�Q�X�D�O���,�Q�W�H�U�Q�D�O���$�X�G�L�W���5�H�S�R�U�W����������������

�8�Q�O�H�V�V���U�H�T�X�H�V�W�H�G�����G�R���Q�R�W���V�H�Q�G���D�Q�\���D�G�G�L�W�L�R�Q�D�O���G�R�F�X�P�H�Q�W�V���W�R���\�R�X�U���H�[�W�H�U�Q�D�O���D�X�G�L�W�R�U�����<�R�X�U���H�[�W�H�U�Q�D�O���D�X�G�L�W�R�U���Z�L�O�O��
ask for any additional documents needed.

�2�Q�F�H���W�K�H���H�[�W�H�U�Q�D�O���D�X�G�L�W�R�U���K�D�V���F�R�P�S�O�H�W�H�G���W�K�H���O�L�P�L�W�H�G���D�V�V�X�U�D�Q�F�H���U�H�Y�L�H�Z���D�Q�G���L�V���D�E�O�H���W�R���J�L�Y�H���D�Q���R�S�L�Q�L�R�Q�����W�K�H��
Annual Governance and Accountability Section1, Section 2 and Section 3 – External Auditor Report 
�D�Q�G���&�H�U�W�L�¿�F�D�W�H���Z�L�O�O���E�H���U�H�W�X�U�Q�H�G���W�R���W�K�H���D�X�W�K�R�U�L�W�\���E�\���H�P�D�L�O���R�U���S�R�V�W��

Publication Requirements
�8�Q�G�H�U���W�K�H���$�F�F�R�X�Q�W�V���D�Q�G���$�X�G�L�W���5�H�J�X�O�D�W�L�R�Q�V���������������D�X�W�K�R�U�L�W�L�H�V���P�X�V�W���S�X�E�O�L�V�K���W�K�H���I�R�O�O�R�Z�L�Q�J���L�Q�I�R�U�P�D�W�L�R�Q���R�Q�� 
�W�K�H���D�X�W�K�R�U�L�W�\���Z�H�E�V�L�W�H���Z�H�E�S�D�J�H��

Before 1 July 2021 authorities must���S�X�E�O�L�V�K��
•	 Notice of the period for the exercise of public rights and a declaration that the accounting statements  

are as yet unaudited;
•	 Section 1 - Annual Governance Statement 2020/21 , approved and signed, page 4
•	 Section 2 - Accounting Statements 2020/21, approved and signed, page 5

Not later than 30 September 2021 authorities must���S�X�E�O�L�V�K��
•	 Notice of conclusion of audit
•	 �6�H�F�W�L�R�Q�����������(�[�W�H�U�Q�D�O���$�X�G�L�W�R�U���5�H�S�R�U�W���D�Q�G���&�H�U�W�L�¿�F�D�W�H
•	 Sections 1 and 2 of AGAR���L�Q�F�O�X�G�L�Q�J���D�Q�\���D�P�H�Q�G�P�H�Q�W�V���D�V���D���U�H�V�X�O�W���R�I���W�K�H���O�L�P�L�W�H�G���D�V�V�X�U�D�Q�F�H���U�H�Y�L�H�Z��

It is recommended as best practice, to avoid any potential confusion by local electors and interested  
parties, that you also publish the Annual Internal Audit Report, page 3.

Page 1 of 6�$�Q�Q�X�D�O���*�R�Y�H�U�Q�D�Q�F�H���D�Q�G���$�F�F�R�X�Q�W�D�E�L�O�L�W�\���5�H�W�X�U�Q�������������������3�D�U�W������ 
Local Councils, Internal Drainage Boards and other Smaller Authorities*

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015. 
�7�K�U�R�X�J�K�R�X�W�����W�K�H���Z�R�U�G�V���µ�H�[�W�H�U�Q�D�O���D�X�G�L�W�R�U�¶���K�D�Y�H���W�K�H���V�D�P�H���P�H�D�Q�L�Q�J���D�V���W�K�H���Z�R�U�G�V���µ�O�R�F�D�O���D�X�G�L�W�R�U�¶���L�Q���W�K�H���$�F�F�R�X�Q�W�V���D�Q�G���$�X�G�L�W���5�H�J�X�O�D�W�L�R�Q�V������������

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and 
Accountability Return (AGAR) 2020/21  

• The authority must���F�R�P�S�O�\���Z�L�W�K��Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide�
���Z�K�L�F�K���L�V���X�S�G�D�W�H�G���I�U�R�P���W�L�P�H���W�R���W�L�P�H���D�Q�G���F�R�Q�W�D�L�Q�V���H�Y�H�U�\�W�K�L�Q�J
�Q�H�H�G�H�G���W�R���S�U�H�S�D�U�H���V�X�F�F�H�V�V�I�X�O�O�\���I�R�U���W�K�H���¿�Q�D�Q�F�L�D�O���\�H�D�U���H�Q�G���D�Q�G���W�K�H���V�X�E�V�H�T�X�H�Q�W���Z�R�U�N���E�\���W�K�H���H�[�W�H�U�Q�D�O���D�X�G�L�W�R�U��

• Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
�$�*�$�5���F�R�Q�W�D�L�Q�V���X�Q�D�S�S�U�R�Y�H�G���R�U���X�Q�H�[�S�O�D�L�Q�H�G���D�P�H�Q�G�P�H�Q�W�V�����L�W���P�D�\���E�H���U�H�W�X�U�Q�H�G���D�Q�G���D�G�G�L�W�L�R�Q�D�O���F�R�V�W�V���Z�L�O�O���E�H���L�Q�F�X�U�U�H�G��

• The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

• �8�V�H���W�K�H���F�K�H�F�N�O�L�V�W���S�U�R�Y�L�G�H�G���E�H�O�R�Z���W�R���U�H�Y�L�H�Z���W�K�H���$�*�$�5���I�R�U���F�R�P�S�O�H�W�H�Q�H�V�V���E�H�I�R�U�H���U�H�W�X�U�Q�L�Q�J���L�W���W�R���W�K�H���H�[�W�H�U�Q�D�O
auditor by email or post (not both) no later than 30 June 2021.

• The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

• �7�K�H���5�H�V�S�R�Q�V�L�E�O�H���)�L�Q�D�Q�F�L�D�O���2�I�¿�F�H�U�����5�)�2�����P�X�V�W���F�H�U�W�L�I�\���W�K�H���D�F�F�R�X�Q�W�V�����6�H�F�W�L�R�Q���������E�H�I�R�U�H���W�K�H�\���D�U�H���S�U�H�V�H�Q�W�H�G���W�R
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

• The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

• �'�R���Q�R�W���V�H�Q�G���W�K�H���H�[�W�H�U�Q�D�O���D�X�G�L�W�R�U���D�Q�\���L�Q�I�R�U�P�D�W�L�R�Q���Q�R�W���V�S�H�F�L�¿�F�D�O�O�\���U�H�T�X�H�V�W�H�G�����+�R�Z�H�Y�H�U����you must inform your
�H�[�W�H�U�Q�D�O���D�X�G�L�W�R�U���D�E�R�X�W���D�Q�\���F�K�D�Q�J�H���R�I���&�O�H�U�N�����5�H�V�S�R�Q�V�L�E�O�H���)�L�Q�D�Q�F�L�D�O���2�I�¿�F�H�U���R�U���&�K�D�L�U�P�D�Q�����D�Q�G���S�U�R�Y�L�G�H
relevant authority owned generic email addresses and telephone numbers.

• �0�D�N�H���V�X�U�H���W�K�D�W���W�K�H���F�R�S�\���R�I���W�K�H���E�D�Q�N���U�H�F�R�Q�F�L�O�L�D�W�L�R�Q���W�R���E�H���V�H�Q�W���W�R���\�R�X�U���H�[�W�H�U�Q�D�O���D�X�G�L�W�R�U���Z�L�W�K���W�K�H���$�*�$�5���F�R�Y�H�U�V
�D�O�O���W�K�H���E�D�Q�N���D�F�F�R�X�Q�W�V�����,�I���W�K�H���D�X�W�K�R�U�L�W�\���K�R�O�G�V���D�Q�\���V�K�R�U�W���W�H�U�P���L�Q�Y�H�V�W�P�H�Q�W�V�����Q�R�W�H���W�K�H�L�U���Y�D�O�X�H���R�Q���W�K�H���E�D�Q�N
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5) . An explanation must���E�H���S�U�R�Y�L�G�H�G���R�I���D�Q�\���G�L�I�I�H�U�H�Q�F�H���E�H�W�Z�H�H�Q���%�R�[�������D�Q�G
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

• �(�[�S�O�D�L�Q���I�X�O�O�\���V�L�J�Q�L�¿�F�D�Q�W���Y�D�U�L�D�Q�F�H�V���L�Q���W�K�H���D�F�F�R�X�Q�W�L�Q�J���V�W�D�W�H�P�H�Q�W�V���R�Q��page 5. Do not just send a copy of the detailed
�D�F�F�R�X�Q�W�L�Q�J���U�H�F�R�U�G�V���L�Q�V�W�H�D�G���R�I���W�K�L�V���H�[�S�O�D�Q�D�W�L�R�Q�����7�K�H���H�[�W�H�U�Q�D�O���D�X�G�L�W�R�U���Z�D�Q�W�V���W�R���N�Q�R�Z���W�K�D�W���\�R�X���X�Q�G�H�U�V�W�D�Q�G���W�K�H
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

• �,�I���W�K�H���H�[�W�H�U�Q�D�O���D�X�G�L�W�R�U���K�D�V���W�R���U�H�Y�L�H�Z���X�Q�V�R�O�L�F�L�W�H�G���L�Q�I�R�U�P�D�W�L�R�Q�����R�U���U�H�F�H�L�Y�H�V���D�Q���L�Q�F�R�P�S�O�H�W�H���E�D�Q�N���U�H�F�R�Q�F�L�O�L�D�W�L�R�Q�����R�U
variances are not fully explained, additional costs may be incurred.

• �0�D�N�H���V�X�U�H���W�K�D�W���W�K�H���D�F�F�R�X�Q�W�L�Q�J���V�W�D�W�H�P�H�Q�W�V���D�G�G���X�S���D�Q�G���W�K�D�W���W�K�H���E�D�O�D�Q�F�H���F�D�U�U�L�H�G���I�R�U�Z�D�U�G���I�U�R�P���W�K�H���S�U�H�Y�L�R�X�V���\�H�D�U
���%�R�[�������R�I���������������H�T�X�D�O�V���W�K�H���E�D�O�D�Q�F�H���E�U�R�X�J�K�W���I�R�U�Z�D�U�G���L�Q���W�K�H���F�X�U�U�H�Q�W���\�H�D�U�����%�R�[�������R�I��������������

• �7�K�H���5�H�V�S�R�Q�V�L�E�O�H���)�L�Q�D�Q�F�L�D�O���2�I�¿�F�H�U�����5�)�2�������R�Q���E�H�K�D�O�I���R�I���W�K�H���D�X�W�K�R�U�L�W�\����must set the commencement date for the
�H�[�H�U�F�L�V�H���R�I���S�X�E�O�L�F���U�L�J�K�W�V���R�I���������F�R�Q�V�H�F�X�W�L�Y�H���Z�R�U�N�L�Q�J���G�D�\�V���Z�K�L�F�K��must���L�Q�F�O�X�G�H���W�K�H���¿�U�V�W���W�H�Q���Z�R�U�N�L�Q�J���G�D�\�V���R�I���-�X�O�\��

• The authority must �S�X�E�O�L�V�K���R�Q���W�K�H���D�X�W�K�R�U�L�W�\���Z�H�E�V�L�W�H���Z�H�E�S�D�J�H���W�K�H���L�Q�I�R�U�P�D�W�L�R�Q���U�H�T�X�L�U�H�G���E�\���5�H�J�X�O�D�W�L�R�Q����������������
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

�$�Q�Q�X�D�O���*�R�Y�H�U�Q�D�Q�F�H���D�Q�G���$�F�F�R�X�Q�W�D�E�L�O�L�W�\���5�H�W�X�U�Q�������������������3�D�U�W������ 
Local Councils, Internal Drainage Boards and other Smaller Authorities*

Completion checklist –���µ�1�R�¶���D�Q�V�Z�H�U�V���P�H�D�Q���\�R�X���P�D�\���Q�R�W���K�D�Y�H���P�H�W���U�H�T�X�L�U�H�P�H�Q�W�V

All sections

Section 1

Section 2

Sections 1 and 2

Internal Audit Report

�+�D�Y�H���D�O�O���K�L�J�K�O�L�J�K�W�H�G���E�R�[�H�V���K�D�Y�H���E�H�H�Q���F�R�P�S�O�H�W�H�G�"

�)�R�U���D�Q�\���V�W�D�W�H�P�H�Q�W���W�R���Z�K�L�F�K���W�K�H���U�H�V�S�R�Q�V�H���L�V���µ�Q�R�¶�����K�D�V���D�Q���H�[�S�O�D�Q�D�W�L�R�Q���E�H�H�Q���S�X�E�O�L�V�K�H�G�"

�+�D�V���D�Q���H�[�S�O�D�Q�D�W�L�R�Q���R�I���V�L�J�Q�L�¿�F�D�Q�W���Y�D�U�L�D�W�L�R�Q�V���I�U�R�P���O�D�V�W���\�H�D�U���W�R���W�K�L�V���\�H�D�U���E�H�H�Q���S�X�E�O�L�V�K�H�G�"

�+�D�V���W�K�H���E�D�Q�N���U�H�F�R�Q�F�L�O�L�D�W�L�R�Q���D�V���D�W��31 March 2021 ���E�H�H�Q���U�H�F�R�Q�F�L�O�H�G���W�R���%�R�[�����"

�+�D�V���D�Q���H�[�S�O�D�Q�D�W�L�R�Q���R�I���D�Q�\���G�L�I�I�H�U�H�Q�F�H���E�H�W�Z�H�H�Q���%�R�[�������D�Q�G���%�R�[�������E�H�H�Q���S�U�R�Y�L�G�H�G�"

�+�D�Y�H���D�O�O���K�L�J�K�O�L�J�K�W�H�G���E�R�[�H�V���E�H�H�Q���F�R�P�S�O�H�W�H�G���E�\���W�K�H���L�Q�W�H�U�Q�D�O���D�X�G�L�W�R�U���D�Q�G���H�[�S�O�D�Q�D�W�L�R�Q�V���S�U�R�Y�L�G�H�G�"

�+�D�V���D�O�O���D�G�G�L�W�L�R�Q�D�O���L�Q�I�R�U�P�D�W�L�R�Q���U�H�T�X�H�V�W�H�G�����L�Q�F�O�X�G�L�Q�J the dates set for the period 
for the exercise of public rights �����E�H�H�Q���S�U�R�Y�L�G�H�G���I�R�U���W�K�H���H�[�W�H�U�Q�D�O���D�X�G�L�W�R�U�"

Trust funds – have all disclosures been made if the authority as a body corporate is a 
�V�R�O�H���P�D�Q�D�J�L�Q�J���W�U�X�V�W�H�H�"��NB: do not send trust accounting statements unless requested.

�+�D�V���W�K�H���D�X�W�K�R�U�L�W�\�¶�V���D�S�S�U�R�Y�D�O���R�I���W�K�H���D�F�F�R�X�Q�W�L�Q�J���V�W�D�W�H�P�H�Q�W�V���E�H�H�Q���F�R�Q�¿�U�P�H�G���E�\��
�W�K�H���V�L�J�Q�D�W�X�U�H���R�I���W�K�H���&�K�D�L�U�P�D�Q���R�I���W�K�H���D�S�S�U�R�Y�D�O���P�H�H�W�L�Q�J�"

Yes No

*Governance and Accountability for Smaller Authorities in England – a Practitioners’ Guide to Proper Practices,
�F�D�Q���E�H���G�R�Z�Q�O�R�D�G�H�G���I�U�R�P��www.nalc.gov.uk or from www.ada.org.uk



Annual Internal Audit Report 2020/21
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Local Councils, Internal Drainage Boards and other Smaller Authorities

A. 	�$�S�S�U�R�S�U�L�D�W�H���D�F�F�R�X�Q�W�L�Q�J���U�H�F�R�U�G�V���K�D�Y�H���E�H�H�Q���S�U�R�S�H�U�O�\���N�H�S�W���W�K�U�R�X�J�K�R�X�W���W�K�H���¿�Q�D�Q�F�L�D�O���\�H�D�U��

B. 	�7�K�L�V���D�X�W�K�R�U�L�W�\���F�R�P�S�O�L�H�G���Z�L�W�K���L�W�V���¿�Q�D�Q�F�L�D�O���U�H�J�X�O�D�W�L�R�Q�V�����S�D�\�P�H�Q�W�V���Z�H�U�H���V�X�S�S�R�U�W�H�G���E�\���L�Q�Y�R�L�F�H�V�����D�O�O�� 
�H�[�S�H�Q�G�L�W�X�U�H���Z�D�V���D�S�S�U�R�Y�H�G���D�Q�G���9�$�7���Z�D�V���D�S�S�U�R�S�U�L�D�W�H�O�\���D�F�F�R�X�Q�W�H�G���I�R�U��

C. 	�7�K�L�V���D�X�W�K�R�U�L�W�\���D�V�V�H�V�V�H�G���W�K�H���V�L�J�Q�L�¿�F�D�Q�W���U�L�V�N�V���W�R���D�F�K�L�H�Y�L�Q�J���L�W�V���R�E�M�H�F�W�L�Y�H�V���D�Q�G���U�H�Y�L�H�Z�H�G���W�K�H���D�G�H�T�X�D�F�\�� 
of arrangements to manage these.

D. 	The precept or rates requirement resulted from an adequate budgetary process; progress against 
�W�K�H���E�X�G�J�H�W���Z�D�V���U�H�J�X�O�D�U�O�\���P�R�Q�L�W�R�U�H�G�����D�Q�G���U�H�V�H�U�Y�H�V���Z�H�U�H���D�S�S�U�R�S�U�L�D�W�H��

E. 	�(�[�S�H�F�W�H�G���L�Q�F�R�P�H���Z�D�V���I�X�O�O�\���U�H�F�H�L�Y�H�G�����E�D�V�H�G���R�Q���F�R�U�U�H�F�W���S�U�L�F�H�V�����S�U�R�S�H�U�O�\���U�H�F�R�U�G�H�G���D�Q�G���S�U�R�P�S�W�O�\��
�E�D�Q�N�H�G�����D�Q�G���9�$�7���Z�D�V���D�S�S�U�R�S�U�L�D�W�H�O�\���D�F�F�R�X�Q�W�H�G���I�R�U��

F. 	�3�H�W�W�\���F�D�V�K���S�D�\�P�H�Q�W�V���Z�H�U�H���S�U�R�S�H�U�O�\���V�X�S�S�R�U�W�H�G���E�\���U�H�F�H�L�S�W�V�����D�O�O���S�H�W�W�\���F�D�V�K���H�[�S�H�Q�G�L�W�X�U�H���Z�D�V���D�S�S�U�R�Y�H�G��
�D�Q�G���9�$�7���D�S�S�U�R�S�U�L�D�W�H�O�\���D�F�F�R�X�Q�W�H�G���I�R�U��

G.	�6�D�O�D�U�L�H�V���W�R���H�P�S�O�R�\�H�H�V���D�Q�G���D�O�O�R�Z�D�Q�F�H�V���W�R���P�H�P�E�H�U�V���Z�H�U�H���S�D�L�G���L�Q���D�F�F�R�U�G�D�Q�F�H���Z�L�W�K���W�K�L�V���D�X�W�K�R�U�L�W�\�¶�V�� 
�D�S�S�U�R�Y�D�O�V�����D�Q�G���3�$�<�(���D�Q�G���1�,���U�H�T�X�L�U�H�P�H�Q�W�V���Z�H�U�H���S�U�R�S�H�U�O�\���D�S�S�O�L�H�G��

J.	 �$�F�F�R�X�Q�W�L�Q�J���V�W�D�W�H�P�H�Q�W�V���S�U�H�S�D�U�H�G���G�X�U�L�Q�J���W�K�H���\�H�D�U���Z�H�U�H���S�U�H�S�D�U�H�G���R�Q���W�K�H���F�R�U�U�H�F�W���D�F�F�R�X�Q�W�L�Q�J���E�D�V�L�V�����U�H�F�H�L�S�W�V��
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit 
�W�U�D�L�O���I�U�R�P���X�Q�G�H�U�O�\�L�Q�J���U�H�F�R�U�G�V���D�Q�G���Z�K�H�U�H���D�S�S�U�R�S�U�L�D�W�H���G�H�E�W�R�U�V���D�Q�G���F�U�H�G�L�W�R�U�V���Z�H�U�H���S�U�R�S�H�U�O�\���U�H�F�R�U�G�H�G��

N.	�7�K�H���D�X�W�K�R�U�L�W�\���K�D�V���F�R�P�S�O�L�H�G���Z�L�W�K���W�K�H���S�X�E�O�L�F�D�W�L�R�Q���U�H�T�X�L�U�H�P�H�Q�W�V���I�R�U�������������������$�*�$�5�� 
(see AGAR Page 1 Guidance Notes).

M.	�7�K�H���D�X�W�K�R�U�L�W�\�����G�X�U�L�Q�J���W�K�H���S�U�H�Y�L�R�X�V���\�H�D�U�����������������������F�R�U�U�H�F�W�O�\���S�U�R�Y�L�G�H�G���I�R�U���W�K�H���S�H�U�L�R�G���I�R�U���W�K�H���H�[�H�U�F�L�V�H���R�I��
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published 
�R�Q���W�K�H���Z�H�E�V�L�W�H���D�Q�G���R�U���D�X�W�K�R�U�L�W�\���D�S�S�U�R�Y�H�G���P�L�Q�X�W�H�V���F�R�Q�¿�U�P�L�Q�J���W�K�H���G�D�W�H�V���V�H�W��.

H.	�$�V�V�H�W���D�Q�G���L�Q�Y�H�V�W�P�H�Q�W�V���U�H�J�L�V�W�H�U�V���Z�H�U�H���F�R�P�S�O�H�W�H���D�Q�G���D�F�F�X�U�D�W�H���D�Q�G���S�U�R�S�H�U�O�\���P�D�L�Q�W�D�L�Q�H�G��

I.	 �3�H�U�L�R�G�L�F���E�D�Q�N���D�F�F�R�X�Q�W���U�H�F�R�Q�F�L�O�L�D�W�L�R�Q�V���Z�H�U�H���S�U�R�S�H�U�O�\���F�D�U�U�L�H�G���R�X�W���G�X�U�L�Q�J���W�K�H���\�H�D�U��

K.	If���W�K�H���D�X�W�K�R�U�L�W�\���F�H�U�W�L�¿�H�G���L�W�V�H�O�I���D�V���H�[�H�P�S�W���I�U�R�P���D���O�L�P�L�W�H�G���D�V�V�X�U�D�Q�F�H���U�H�Y�L�H�Z���L�Q���������������������L�W���P�H�W���W�K�H�� 
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance 
review of its 2019/20 AGAR tick “not covered”)

Yes No*
Internal control objective Not

covered**

L.	 �,�I���W�K�H���D�X�W�K�R�U�L�W�\���K�D�V���D�Q���D�Q�Q�X�D�O���W�X�U�Q�R�Y�H�U���Q�R�W���H�[�F�H�H�G�L�Q�J���…�����������������L�W���S�X�E�O�L�V�K�H�V���L�Q�I�R�U�P�D�W�L�R�Q���R�Q���D���Z�H�E�V�L�W�H����
�Z�H�E�S�D�J�H���X�S���W�R���G�D�W�H���D�W���W�K�H���W�L�P�H���R�I���W�K�H���L�Q�W�H�U�Q�D�O���D�X�G�L�W���L�Q���D�F�F�R�U�G�D�Q�F�H���Z�L�W�K���W�K�H���7�U�D�Q�V�S�D�U�H�Q�F�\���F�R�G�H���I�R�U��
smaller authorities.

O.	(For local councils only)
	 Trust funds (including charitable) – The council met its responsibilities as a trustee.

Yes No Not applicable

During���W�K�H���¿�Q�D�Q�F�L�D�O���\�H�D�U���H�Q�G�H�G���������0�D�U�F�K���������������W�K�L�V���D�X�W�K�R�U�L�W�\�¶�V���L�Q�W�H�U�Q�D�O���D�X�G�L�W�R�U���D�F�W�L�Q�J���L�Q�G�H�S�H�Q�G�H�Q�W�O�\���D�Q�G���R�Q���W�K�H���E�D�V�L�V��
�R�I���D�Q���D�V�V�H�V�V�P�H�Q�W���R�I���U�L�V�N�����F�D�U�U�L�H�G���R�X�W���D���V�H�O�H�F�W�L�Y�H���D�V�V�H�V�V�P�H�Q�W���R�I���F�R�P�S�O�L�D�Q�F�H���Z�L�W�K���W�K�H���U�H�O�H�Y�D�Q�W���S�U�R�F�H�G�X�U�H�V���D�Q�G���F�R�Q�W�U�R�O�V��
in operation and obtained appropriate evidence from the authority.

�7�K�H���L�Q�W�H�U�Q�D�O���D�X�G�L�W���I�R�U�������������������K�D�V���E�H�H�Q���F�D�U�U�L�H�G���R�X�W���L�Q���D�F�F�R�U�G�D�Q�F�H���Z�L�W�K���W�K�L�V���D�X�W�K�R�U�L�W�\�¶�V���Q�H�H�G�V���D�Q�G���S�O�D�Q�Q�H�G���F�R�Y�H�U�D�J�H����
�2�Q���W�K�H���E�D�V�L�V���R�I���W�K�H���¿�Q�G�L�Q�J�V���L�Q���W�K�H���D�U�H�D�V���H�[�D�P�L�Q�H�G�����W�K�H���L�Q�W�H�U�Q�D�O���D�X�G�L�W���F�R�Q�F�O�X�V�L�R�Q�V���D�U�H���V�X�P�P�D�U�L�V�H�G���L�Q���W�K�L�V���W�D�E�O�H�����6�H�W�� 
�R�X�W���E�H�O�R�Z���D�U�H���W�K�H���R�E�M�H�F�W�L�Y�H�V���R�I���L�Q�W�H�U�Q�D�O���F�R�Q�W�U�R�O���D�Q�G���D�O�R�Q�J�V�L�G�H���D�U�H���W�K�H���L�Q�W�H�U�Q�D�O���D�X�G�L�W���F�R�Q�F�O�X�V�L�R�Q�V���R�Q���Z�K�H�W�K�H�U�����L�Q���D�O�O�� 
�V�L�J�Q�L�¿�F�D�Q�W���U�H�V�S�H�F�W�V�����W�K�H���F�R�Q�W�U�R�O���R�E�M�H�F�W�L�Y�H�V���Z�H�U�H���E�H�L�Q�J���D�F�K�L�H�Y�H�G���W�K�U�R�X�J�K�R�X�W���W�K�H���¿�Q�D�Q�F�L�D�O���\�H�D�U���W�R���D���V�W�D�Q�G�D�U�G���D�G�H�T�X�D�W�H��
to meet the needs of this authority.

ENTER NAME OF AUTHORITY

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS

�
�,�I���W�K�H���U�H�V�S�R�Q�V�H���L�V���µ�Q�R�¶���S�O�H�D�V�H���V�W�D�W�H���W�K�H���L�P�S�O�L�F�D�W�L�R�Q�V���D�Q�G���D�F�W�L�R�Q���E�H�L�Q�J���W�D�N�H�Q���W�R���D�G�G�U�H�V�V���D�Q�\���Z�H�D�N�Q�H�V�V���L�Q���F�R�Q�W�U�R�O���L�G�H�Q�W�L�¿�H�G��
(add separate sheets if needed).

�
�
�1�R�W�H�����,�I���W�K�H���U�H�V�S�R�Q�V�H���L�V���µ�Q�R�W���F�R�Y�H�U�H�G�¶���S�O�H�D�V�H���V�W�D�W�H���Z�K�H�Q���W�K�H���P�R�V�W���U�H�F�H�Q�W���L�Q�W�H�U�Q�D�O���D�X�G�L�W���Z�R�U�N���Z�D�V���G�R�Q�H���L�Q���W�K�L�V���D�U�H�D���D�Q�G���Z�K�H�Q���L�W���L�V��
�Q�H�[�W���S�O�D�Q�Q�H�G�����R�U�����L�I���F�R�Y�H�U�D�J�H���L�V���Q�R�W���U�H�T�X�L�U�H�G�����W�K�H���D�Q�Q�X�D�O���L�Q�W�H�U�Q�D�O���D�X�G�L�W���U�H�S�R�U�W���P�X�V�W���H�[�S�O�D�L�Q���Z�K�\���Q�R�W�����D�G�G���V�H�S�D�U�D�W�H���V�K�H�H�W�V���L�I���Q�H�H�G�H�G����

�)�R�U���D�Q�\���R�W�K�H�U���U�L�V�N���D�U�H�D�V���L�G�H�Q�W�L�¿�H�G���E�\���W�K�L�V���D�X�W�K�R�U�L�W�\���D�G�H�T�X�D�W�H���F�R�Q�W�U�R�O�V���H�[�L�V�W�H�G�����O�L�V�W���D�Q�\���R�W�K�H�U���U�L�V�N���D�U�H�D�V���R�Q���V�H�S�D�U�D�W�H���V�K�H�H�W�V���L�I���Q�H�H�G�H�G����

DD/MM/YYYYSIGNATURE REQUIRED
Date

�6�L�J�Q�D�W�X�U�H���R�I���S�H�U�V�R�Q���Z�K�R��
carried out the internal audit

DD/MM/YYYY DD/MM/YYYYDD/MM/YYYY

�1�D�P�H���R�I���S�H�U�V�R�Q���Z�K�R���F�D�U�U�L�H�G���R�X�W���W�K�H���L�Q�W�H�U�Q�D�O���D�X�G�L�WDate(s) internal audit undertaken

ENTER NAME OF INTERNAL AUDITOR



�
�3�O�H�D�V�H���S�U�R�Y�L�G�H���H�[�S�O�D�Q�D�W�L�R�Q�V���W�R���W�K�H���H�[�W�H�U�Q�D�O���D�X�G�L�W�R�U���R�Q���D���V�H�S�D�U�D�W�H���V�K�H�H�W���I�R�U���H�D�F�K���µ�1�R�¶���U�H�V�S�R�Q�V�H���D�Q�G���G�H�V�F�U�L�E�H���K�R�Z���W�K�H�� 
�D�X�W�K�R�U�L�W�\���Z�L�O�O���D�G�G�U�H�V�V���W�K�H���Z�H�D�N�Q�H�V�V�H�V���L�G�H�Q�W�L�¿�H�G�����7�K�H�V�H���V�K�H�H�W�V���P�X�V�W���E�H���S�X�E�O�L�V�K�H�G���Z�L�W�K���W�K�H���$�Q�Q�X�D�O���*�R�Y�H�U�Q�D�Q�F�H���6�W�D�W�H�P�H�Q�W��

Section 1 – Annual Governance Statement 2020/21

�:�H���D�F�N�Q�R�Z�O�H�G�J�H���D�V���W�K�H���P�H�P�E�H�U�V���R�I��

Page 4 of 6�$�Q�Q�X�D�O���*�R�Y�H�U�Q�D�Q�F�H���D�Q�G���$�F�F�R�X�Q�W�D�E�L�O�L�W�\���5�H�W�X�U�Q�������������������3�D�U�W������ 
Local Councils, Internal Drainage Boards and other Smaller Authorities*

our responsibility for ensuring that there is a sound system of internal control, including arrangements for 
�W�K�H���S�U�H�S�D�U�D�W�L�R�Q���R�I���W�K�H���$�F�F�R�X�Q�W�L�Q�J���6�W�D�W�H�P�H�Q�W�V�����:�H���F�R�Q�¿�U�P�����W�R���W�K�H���E�H�V�W���R�I���R�X�U���N�Q�R�Z�O�H�G�J�H���D�Q�G���E�H�O�L�H�I�����Z�L�W�K��
�U�H�V�S�H�F�W���W�R���W�K�H���$�F�F�R�X�Q�W�L�Q�J���6�W�D�W�H�P�H�Q�W�V���I�R�U���W�K�H���\�H�D�U���H�Q�G�H�G���������0�D�U�F�K���������������W�K�D�W��

1. �:�H���K�D�Y�H���S�X�W���L�Q���S�O�D�F�H���D�U�U�D�Q�J�H�P�H�Q�W�V���I�R�U���H�I�I�H�F�W�L�Y�H���¿�Q�D�Q�F�L�D�O��
management during the year, and for the preparation of 
the accounting statements.

2. We maintained an adequate system of internal control 
including measures designed to prevent and detect fraud 
�D�Q�G���F�R�U�U�X�S�W�L�R�Q���D�Q�G���U�H�Y�L�H�Z�H�G���L�W�V���H�I�I�H�F�W�L�Y�H�Q�H�V�V��

4. We provided proper opportunity during the year for  
�W�K�H���H�[�H�U�F�L�V�H���R�I���H�O�H�F�W�R�U�V�¶���U�L�J�K�W�V���L�Q���D�F�F�R�U�G�D�Q�F�H���Z�L�W�K���W�K�H��
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this 
authority and took appropriate steps to manage those 
�U�L�V�N�V�����L�Q�F�O�X�G�L�Q�J���W�K�H���L�Q�W�U�R�G�X�F�W�L�R�Q���R�I���L�Q�W�H�U�Q�D�O���F�R�Q�W�U�R�O�V���D�Q�G���R�U��
�H�[�W�H�U�Q�D�O���L�Q�V�X�U�D�Q�F�H���F�R�Y�H�U���Z�K�H�U�H���U�H�T�X�L�U�H�G��

6. We maintained throughout the year an adequate and  
effective system of internal audit of the accounting  
records and control systems.

7. We took appropriate action on all matters raised  
in reports from internal and external audit.

8. �:�H���F�R�Q�V�L�G�H�U�H�G���Z�K�H�W�K�H�U���D�Q�\���O�L�W�L�J�D�W�L�R�Q�����O�L�D�E�L�O�L�W�L�H�V���R�U�� 
commitments, events or transactions, occurring either 
�G�X�U�L�Q�J���R�U���D�I�W�H�U���W�K�H���\�H�D�U���H�Q�G�����K�D�Y�H���D���¿�Q�D�Q�F�L�D�O���L�P�S�D�F�W���R�Q��
�W�K�L�V���D�X�W�K�R�U�L�W�\���D�Q�G�����Z�K�H�U�H���D�S�S�U�R�S�U�L�D�W�H�����K�D�Y�H���L�Q�F�O�X�G�H�G���W�K�H�P��
in the accounting statements.

9. (For local councils only) Trust funds including  
charitable. In our capacity as the sole managing  
�W�U�X�V�W�H�H���Z�H���G�L�V�F�K�D�U�J�H�G���R�X�U���D�F�F�R�X�Q�W�D�E�L�O�L�W�\�� 
�U�H�V�S�R�Q�V�L�E�L�O�L�W�L�H�V���I�R�U���W�K�H���I�X�Q�G���V�����D�V�V�H�W�V�����L�Q�F�O�X�G�L�Q�J�� 
�¿�Q�D�Q�F�L�D�O���U�H�S�R�U�W�L�Q�J���D�Q�G�����L�I���U�H�T�X�L�U�H�G�����L�Q�G�H�S�H�Q�G�H�Q�W�� 
examination or audit.

3. We took all reasonable steps to assure ourselves
	 that there are no matters of actual or potential
	 �Q�R�Q���F�R�P�S�O�L�D�Q�F�H���Z�L�W�K���O�D�Z�V�����U�H�J�X�O�D�W�L�R�Q�V���D�Q�G���3�U�R�S�H�U
	 �3�U�D�F�W�L�F�H�V���W�K�D�W���F�R�X�O�G���K�D�Y�H���D���V�L�J�Q�L�¿�F�D�Q�W���¿�Q�D�Q�F�L�D�O���H�I�I�H�F�W
	 on the ability of this authority to conduct its
	 �E�X�V�L�Q�H�V�V���R�U���P�D�Q�D�J�H���L�W�V���¿�Q�D�Q�F�H�V��

prepared its accounting statements in accordance   
with the Accounts and Audit Regulations.

‘Yes’ means that this authority:Yes No*

Agreed

made proper arrangements and accepted responsibility  
for safeguarding the public money and resources in  
its charge.

has only done what it has the legal power to do and has 
complied with Proper Practices in doing so.

during the year gave all persons interested the opportunity to 
inspect and ask questions about this authority’s accounts.

�F�R�Q�V�L�G�H�U�H�G���D�Q�G���G�R�F�X�P�H�Q�W�H�G���W�K�H���¿�Q�D�Q�F�L�D�O���D�Q�G���R�W�K�H�U���U�L�V�N�V���L�W��
faces and dealt with them properly.

�D�U�U�D�Q�J�H�G���I�R�U���D���F�R�P�S�H�W�H�Q�W���S�H�U�V�R�Q�����L�Q�G�H�S�H�Q�G�H�Q�W���R�I���W�K�H���¿�Q�D�Q�F�L�D�O��
controls and procedures, to give an objective view on whether 
internal controls meet the needs of this smaller authority.

responded to matters brought to its attention by internal and 
external audit.

disclosed everything it should have about its business activity 
during the year including events taking place after the year 
end if relevant.

has met all of its responsibilities where, as a body 
corporate, it is a sole managing trustee of a local 
trust or trusts.

Yes No �1���$

�6�L�J�Q�H�G���E�\���W�K�H���&�K�D�L�U�P�D�Q���D�Q�G���&�O�H�U�N���R�I���W�K�H���P�H�H�W�L�Q�J���Z�K�H�U�H�� 
�D�S�S�U�R�Y�D�O���Z�D�V���J�L�Y�H�Q��

Chairman

Clerk
SIGNATURE REQUIRED

SIGNATURE REQUIRED

�7�K�L�V���$�Q�Q�X�D�O���*�R�Y�H�U�Q�D�Q�F�H���6�W�D�W�H�P�H�Q�W���Z�D�V���D�S�S�U�R�Y�H�G���D�W���D�� 
�P�H�H�W�L�Q�J���R�I���W�K�H���D�X�W�K�R�U�L�W�\���R�Q��

�D�Q�G���U�H�F�R�U�G�H�G���D�V���P�L�Q�X�W�H���U�H�I�H�U�H�Q�F�H��

MINUTE REFERENCE

DD/MM/YY

ENTER NAME OF AUTHORITY

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS



I certify that for the year ended 31 March 2021 the Accounting 
Statements in this Annual Governance and Accountability 
Return have been prepared on either a receipts and payments 
�R�U���L�Q�F�R�P�H���D�Q�G���H�[�S�H�Q�G�L�W�X�U�H���E�D�V�L�V���I�R�O�O�R�Z�L�Q�J���W�K�H���J�X�L�G�D�Q�F�H���L�Q��
Governance and Accountability for Smaller Authorities – a 
Practitioners’ Guide to Proper Practices and present fairly  
�W�K�H���¿�Q�D�Q�F�L�D�O���S�R�V�L�W�L�R�Q���R�I���W�K�L�V���D�X�W�K�R�U�L�W�\��

�,���F�R�Q�¿�U�P���W�K�D�W���W�K�H�V�H���$�F�F�R�X�Q�W�L�Q�J���6�W�D�W�H�P�H�Q�W�V���Z�H�U�H
�D�S�S�U�R�Y�H�G���E�\���W�K�L�V���D�X�W�K�R�U�L�W�\���R�Q���W�K�L�V���G�D�W�H��

�6�L�J�Q�H�G���E�\���&�K�D�L�U�P�D�Q���R�I���W�K�H���P�H�H�W�L�Q�J���Z�K�H�U�H���W�K�H���$�F�F�R�X�Q�W�L�Q�J��
�6�W�D�W�H�P�H�Q�W�V���Z�H�U�H���D�S�S�U�R�Y�H�G

�6�L�J�Q�H�G���E�\���5�H�V�S�R�Q�V�L�E�O�H���)�L�Q�D�Q�F�L�D�O���2�I�¿�F�H�U���E�H�I�R�U�H���E�H�L�Q�J�� 
presented to the authority for approval

�D�V���U�H�F�R�U�G�H�G���L�Q���P�L�Q�X�W�H���U�H�I�H�U�H�Q�F�H��

MINUTE REFERENCE

DD/MM/YY

DD/MM/YY

SIGNATURE REQUIRED

SIGNATURE REQUIRED

Date

8. Total value of cash and 
short term investments

9. �7�R�W�D�O���¿�[�H�G���D�V�V�H�W�V���S�O�X�V��
long term investments  
and assets

10. �7�R�W�D�O���E�R�U�U�R�Z�L�Q�J�V

The sum of all current and deposit bank accounts, cash 
holdings and short term investments held as at 31 March – 
To agree with bank reconciliation.

The value of all the property the authority owns – it is made 
�X�S���R�I���D�O�O���L�W�V���¿�[�H�G���D�V�V�H�W�V���D�Q�G���O�R�Q�J���W�H�U�P���L�Q�Y�H�V�W�P�H�Q�W�V���D�V���D�W�� 
31 March.

The outstanding capital balance as at 31 March of all loans 
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note 
re Trust funds (including charitable)

The Council, as a body corporate, acts as sole trustee for 
and is responsible for managing Trust funds or assets.

�1���%�����7�K�H���¿�J�X�U�H�V���L�Q���W�K�H���D�F�F�R�X�Q�W�L�Q�J���V�W�D�W�H�P�H�Q�W�V���D�E�R�Y�H���G�R��
not include any Trust transactions.

Yes No

1. Balances brought  
�I�R�U�Z�D�U�G

2. ���������3�U�H�F�H�S�W���R�U���5�D�W�H�V���D�Q�G��
Levies

4. ���������6�W�D�I�I���F�R�V�W�V

5. ���������/�R�D�Q���L�Q�W�H�U�H�V�W���F�D�S�L�W�D�O��
repayments

6.  ���������$�O�O���R�W�K�H�U���S�D�\�P�H�Q�W�V

7. (=) Balances carried 
�I�R�U�Z�D�U�G

3. ���������7�R�W�D�O���R�W�K�H�U���U�H�F�H�L�S�W�V

Total balances and reserves at the beginning of the year  
�D�V���U�H�F�R�U�G�H�G���L�Q���W�K�H���¿�Q�D�Q�F�L�D�O���U�H�F�R�U�G�V�����9�D�O�X�H���P�X�V�W���D�J�U�H�H���W�R��
Box 7 of previous year.

�3�O�H�D�V�H���U�R�X�Q�G���D�O�O���¿�J�X�U�H�V���W�R���Q�H�D�U�H�V�W���…�������'�R���Q�R�W���O�H�D�Y�H���D�Q�\��
�E�R�[�H�V���E�O�D�Q�N���D�Q�G���U�H�S�R�U�W���…�����R�U���1�L�O���E�D�O�D�Q�F�H�V�����$�O�O���¿�J�X�U�H�V���P�X�V�W��
�D�J�U�H�H���W�R���X�Q�G�H�U�O�\�L�Q�J���¿�Q�D�Q�F�L�D�O���U�H�F�R�U�G�V��

Notes and guidanceYear ending

31 March 
2020 

£

31 March 
2021 

£

�7�R�W�D�O���D�P�R�X�Q�W���R�I���S�U�H�F�H�S�W�����R�U���I�R�U���,�'�%�V���U�D�W�H�V���D�Q�G���O�H�Y�L�H�V����
received or receivable in the year. Exclude any grants 
received.

Total income or receipts as recorded in the cashbook less 
the precept or rates/levies received (line 2). Include any 
grants received.

Total expenditure or payments made to and on behalf  
of all employees. Include gross salaries and wages,  
employers NI contributions, employers pension  
contributions, gratuities and severance payments.

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital 
repayments (line 5).

Total balances and reserves at the end of the year. Must 
equal (1+2+3) - (4+5+6).

Section 2 – Accounting Statements 2020/21 for

Page 5 of 6�$�Q�Q�X�D�O���*�R�Y�H�U�Q�D�Q�F�H���D�Q�G���$�F�F�R�X�Q�W�D�E�L�O�L�W�\���5�H�W�X�U�Q�������������������3�D�U�W������ 
Local Councils, Internal Drainage Boards and other Smaller Authorities*

ENTER NAME OF AUTHORITY
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�6�H�F�W�L�R�Q�������±���(�[�W�H�U�Q�D�O���$�X�G�L�W�R�U�¶�V���5�H�S�R�U�W���D�Q�G���&�H�U�W�L�¿�F�D�W�H����������������

ENTER NAME OF AUTHORITY

ENTER NAME OF EXTERNAL AUDITOR

1	 Respective responsibilities of the auditor and the authority 
Our responsibility as auditors to complete a limited assurance review���L�V���V�H�W���R�X�W���E�\���W�K�H���1�D�W�L�R�Q�D�O���$�X�G�L�W���2�I�¿�F�H�����1�$�2�������$���O�L�P�L�W�H�G��
�D�V�V�X�U�D�Q�F�H���U�H�Y�L�H�Z���L�V��not a full statutory audit, ���L�W���G�R�H�V���Q�R�W���F�R�Q�V�W�L�W�X�W�H���D�Q���D�X�G�L�W���F�D�U�U�L�H�G���R�X�W���L�Q���D�F�F�R�U�G�D�Q�F�H���Z�L�W�K���,�Q�W�H�U�Q�D�W�L�R�Q�D�O��
Standards on Auditing (UK & Ireland) and hence it does not���S�U�R�Y�L�G�H���W�K�H���V�D�P�H���O�H�Y�H�O���R�I���D�V�V�X�U�D�Q�F�H���W�K�D�W���V�X�F�K���D�Q���D�X�G�L�W���Z�R�X�O�G����
�7�K�H���8�.���*�R�Y�H�U�Q�P�H�Q�W���K�D�V���G�H�W�H�U�P�L�Q�H�G���W�K�D�W���D���O�R�Z�H�U���O�H�Y�H�O���R�I���D�V�V�X�U�D�Q�F�H���W�K�D�Q���W�K�D�W���S�U�R�Y�L�G�H�G���E�\���D���I�X�O�O���V�W�D�W�X�W�R�U�\���D�X�G�L�W���L�V���D�S�S�U�R�S�U�L�D�W�H��
�I�R�U���W�K�R�V�H���O�R�F�D�O���S�X�E�O�L�F���E�R�G�L�H�V���Z�L�W�K���W�K�H���O�R�Z�H�V�W���O�H�Y�H�O�V���R�I���V�S�H�Q�G�L�Q�J����

�8�Q�G�H�U���D���O�L�P�L�W�H�G���D�V�V�X�U�D�Q�F�H���U�H�Y�L�H�Z�����W�K�H���D�X�G�L�W�R�U���L�V���U�H�V�S�R�Q�V�L�E�O�H���I�R�U���U�H�Y�L�H�Z�L�Q�J���6�H�F�W�L�R�Q�V�������D�Q�G�������R�I���W�K�H���$�Q�Q�X�D�O���*�R�Y�H�U�Q�D�Q�F�H���D�Q�G��
�$�F�F�R�X�Q�W�D�E�L�O�L�W�\���5�H�W�X�U�Q���L�Q���D�F�F�R�U�G�D�Q�F�H���Z�L�W�K���1�$�2���$�X�G�L�W�R�U���*�X�L�G�D�Q�F�H���1�R�W�H�����������$�*�1�����������D�V���L�V�V�X�H�G���E�\���W�K�H���1�$�2���R�Q���E�H�K�D�O�I���R�I���W�K�H��
�&�R�P�S�W�U�R�O�O�H�U���D�Q�G���$�X�G�L�W�R�U���*�H�Q�H�U�D�O�����$�*�1���������L�V���D�Y�D�L�O�D�E�O�H���I�U�R�P���W�K�H���1�$�2���Z�H�E�V�L�W�H���±��
�K�W�W�S�V�������Z�Z�Z���Q�D�R���R�U�J���X�N���F�R�G�H���D�X�G�L�W���S�U�D�F�W�L�F�H���J�X�L�G�D�Q�F�H���D�Q�G���L�Q�I�R�U�P�D�W�L�R�Q���I�R�U���D�X�G�L�W�R�U�V������

�7�K�L�V���D�X�W�K�R�U�L�W�\���L�V���U�H�V�S�R�Q�V�L�E�O�H���I�R�U���H�Q�V�X�U�L�Q�J���W�K�D�W���L�W�V���¿�Q�D�Q�F�L�D�O���P�D�Q�D�J�H�P�H�Q�W���L�V���D�G�H�T�X�D�W�H���D�Q�G���H�I�I�H�F�W�L�Y�H���D�Q�G���W�K�D�W���L�W���K�D�V�� 
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in  
�D�F�F�R�U�G�D�Q�F�H���Z�L�W�K��Proper Practices���Z�K�L�F�K����

•	 summarises the accounting records for the year ended 31 March 2021; and 
•	 �F�R�Q�¿�U�P�V���D�Q�G���S�U�R�Y�L�G�H�V���D�V�V�X�U�D�Q�F�H���R�Q���W�K�R�V�H���P�D�W�W�H�U�V���W�K�D�W���D�U�H���U�H�O�H�Y�D�Q�W���W�R���R�X�U���G�X�W�L�H�V���D�Q�G���U�H�V�S�R�Q�V�L�E�L�O�L�W�L�H�V���D�V���H�[�W�H�U�Q�D�O���D�X�G�L�W�R�U�V��

��	�(�[�W�H�U�Q�D�O���D�X�G�L�W�R�U�¶�V���O�L�P�L�W�H�G���D�V�V�X�U�D�Q�F�H���R�S�L�Q�L�R�Q����������������

DD/MM/YYSIGNATURE REQUIRED
Date

External Auditor Name

���(�[�F�H�S�W���I�R�U���W�K�H���P�D�W�W�H�U�V���U�H�S�R�U�W�H�G���E�H�O�R�Z���
���R�Q���W�K�H���E�D�V�L�V���R�I���R�X�U���U�H�Y�L�H�Z���R�I���6�H�F�W�L�R�Q�V�������D�Q�G�������R�I���W�K�H���$�Q�Q�X�D�O���*�R�Y�H�U�Q�D�Q�F�H���D�Q�G���$�F�F�R�X�Q�W�D�E�L�O�L�W�\���5�H�W�X�U�Q�����L�Q��
�R�X�U���R�S�L�Q�L�R�Q���W�K�H���L�Q�I�R�U�P�D�W�L�R�Q���L�Q���6�H�F�W�L�R�Q�V�������D�Q�G�������R�I���W�K�H���$�Q�Q�X�D�O���*�R�Y�H�U�Q�D�Q�F�H���D�Q�G���$�F�F�R�X�Q�W�D�E�L�O�L�W�\���5�H�W�X�U�Q���L�V���L�Q���D�F�F�R�U�G�D�Q�F�H���Z�L�W�K���3�U�R�S�H�U���3�U�D�F�W�L�F�H�V���D�Q�G��
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met. 
(*delete as appropriate).

�2�W�K�H�U���P�D�W�W�H�U�V���Q�R�W���D�I�I�H�F�W�L�Q�J���R�X�U���R�S�L�Q�L�R�Q���Z�K�L�F�K���Z�H���G�U�D�Z���W�R���W�K�H���D�W�W�H�Q�W�L�R�Q���R�I���W�K�H���D�X�W�K�R�U�L�W�\��

�
�:�H���G�R���Q�R�W���F�H�U�W�L�I�\���F�R�P�S�O�H�W�L�R�Q���E�H�F�D�X�V�H��

(continue on a separate sheet if required)

(continue on a separate sheet if required)

��	�(�[�W�H�U�Q�D�O���D�X�G�L�W�R�U���F�H�U�W�L�¿�F�D�W�H����������������
�:�H���F�H�U�W�L�I�\���G�R���Q�R�W���F�H�U�W�L�I�\�
���W�K�D�W���Z�H���K�D�Y�H���F�R�P�S�O�H�W�H�G���R�X�U���U�H�Y�L�H�Z���R�I���6�H�F�W�L�R�Q�V�������D�Q�G�������R�I���W�K�H���$�Q�Q�X�D�O���*�R�Y�H�U�Q�D�Q�F�H���D�Q�G�� 
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for  
the year ended 31 March 2021.

External Auditor Signature

�$�Q�Q�X�D�O���*�R�Y�H�U�Q�D�Q�F�H���D�Q�G���$�F�F�R�X�Q�W�D�E�L�O�L�W�\���5�H�W�X�U�Q�������������������3�D�U�W������ 
Local Councils, Internal Drainage Boards and other Smaller Authorities*

In respect of



 
PC028/21: Monthly Report May 2021 - Community Hub Expansion  
 
Build Progress 
 
Work on the Hub site has continued. Good progress has been made but a delay was 
incurred with the supply of two Glulam beams. These are lightweight specialised 
structural items made to order and which arrived nearly two weeks late. However, the 
building frame is now essentially complete and work has begun on the conversion of 
some internal spaces and the break-through into the original building. Roofing 
commenced on 18th May and is well advanced.  
 
Project costs are under good control and an Extraordinary Meeting of Council held on 
10th May 2021 agreed the re-deployment of now unneeded contingency funds for the 
internal finishing of the building. Contracts have been confirmed for both painting and 
re-flooring. A summary of the budget status is shown below. 
 
Project completion and reopening will not be before late June 2021.  
 
Due to the Covid-19 support arrangements to hospitality venues like the Hub from 
government the financial impact of a slightly delayed opening date is not significant. 
 
Governance 
 
In addition to the Extraordinary Meeting of the Full Council on 10th May, weekly Steering 
Meetings involving the Clerk, RFO, MPC Chair, 1731 Ltd and Hub management were 
held on  
 
28th April 2021 
5th May 2021 
19th May 
 
The committee refers any significant changes to the full council to be noted or for formal 
ratification. (See below for item on Air Conditioning cost increase). 
 
Financial Status �± Spend vs. Budget 
 
See attached Schedule 
 
Events and Decisions 
 

�¾ As noted above, two Glulam beams were significantly overdue, resulting in a 
two-week delay to the overall project. It will not be possible to recover this lost 
time as these items were on the critical path. 
 

�¾ The re-routing of the Gas supply to the site was successfully brought forward 
and completed w/e 14th May. 

 
�¾ An error in the air conditioning element of the approvals submitted at the 10th 

May 2021 Extraordinary Meeting made it necessary for the Steering Committee 
to approve a further £430 towards the cooling equipment required for the new 
staff/IT system room. For noting at Full Council. 
 

�¾ A total of £38,191.25 was transferred from now unrequired contingency funds so 
that detailed scheduling of internal finishing works can commence. 



Hub Extension Project  
Budge t Tracking �± Spend Summary May  2021 

Item Budget  Expenditure 
to date  

Balance 
Remaining  

Balance %  Notes  

Main Building 
Contractors 

53,010.00 28,493.10 24,516.90 46% Some transfers of work between Jordan and Sons 
and Brownstone to reduce costs and elapsed time 

Materials 
Supplies 

39,615.00 20,460.11 19,154.89 48% Concrete costs eliminated as included in Jordan 
and Sons ground works quote 

Plumbing and 
Heating 

15,000.00 0.00 15,000.00 100%  

Professional 
Services 

11,100.00 10,371.67 723.33 7% Added costs due to Gas Supply increased quote 
and further structural engineering fees. 

Landscaping 
Works 

3,900.00 3,230.00 670.00 17% Landscaping advanced to mitigate unforeseen 
Building Control requirements 

Contingency 
(8.4% of total) 

13,455.80 0.00 13,455.80 100% Amended contingency following May 10th MPC 
Meeting 

Other 
Costs 

 373.42 -373.42 - 100% Previously incurred admin costs 

Internal 
Finishing  

38,191.25 2,555.44 35,635.81 93% Costs agreed at MPC meeting 10th May 2021 

Totals  174,272.05 65,483.74 108,788.31 63%  
      
Funds 
Available  

174,272.05    Community Capital Grant, TTP s106 grant & s016 
funds allocated to Hub storage works 



Melbourn Timebank Report - May 2021  
Membership growth to 20 May 2021 

 As at 20 April As at 20 May  Conversion Pipeline 
Individual Members 69 70 1 5 
Organisational Members 10 11 1 3 

Total exchanges to date:  2890 hours  (of which MCCR = 1680.5 hours) 

Non MCCR:    1209.5 hours 

Timebank activities 

�x 23 April - Shepreth Spitfires joined Timebank 
�x 26 April - #Wednesday Walk Coordinator attended 
�x 29 April - Coffee mornings reinstated �Zoutdoors�[  
�x 7 May   �t Coordinator Meeting with new Sawston Coordinator to share information and initiatives 
�x 19 May �t Coffee mornings reintroduced - Thursdays 10-12am maxof 6, at Jamaica Blue, Kingsway Golf 
�x 20 May  - Coordinator and 2 members �š���l�]�v�P���‰���Œ�š���]�v���Z�^�š���‰�‰�]�v�P���}�µ�š �Á�]�š�Z�������Œ���Œ�•�[��event at Wimpole Hall 
�x 21 May -  Coordinator setup and attending Memory Café with Community Support for Dementia member 
�x 28 May �t 13 June Great British Spring Clean �t Timebank promotion of this event alongside regular Litter 

picking activities 
�x Welcome Pack delivered by Timebank members by the end of April 
�x Kn�]�š�š�]�v�P���}�(���Z�&�]���P���š���D���š�•�[���(�}�Œ people living with Dementia is ongoing together with hats for premature babies 

(see images below) 
�x �Z�t���o�l ���v�����d���o�l�[����with Individual and Organisation members 
�x Remote support provided by Coordinator to combat loneliness  

 

 

I would like to invite all Parish Council members, their families and their friends to join the Timebank at 
https:// tol2.timebanking.org/melbourn you will all find it extremely rewarding and satisfying. 

Administrative tasks 

�x Attended: 
o 27 April Timebank meeting 
o 28 April TBUK training  
o 4 May TBUK training 
o 11 May TBUK training 
o 17 May TBUK training 

�x Forthcoming: 
o 25 May Time Credits meeting 
o 25 May TBUK Training 

 
�x Facebook statistics for last 28 days 

o Followers 315 
o Maximum post reach 628 
o Post engagement 20 
Proposed expenditure for approval - None 
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To be signed by all Councillors annually at the Annual Parish Council Meeting 
in May  

PURPOSE:  Melbourn Parish Council (MPC) has adopted this Code of Conduct as 
required by Section 27 of the Localism Act 2011 to promote and 
maintain high standards of behaviour. 

 
General principles of councillor conduct   

Everyone in public office at all levels; all who serve the public or deliver public services, 
including ministers, civil servants, councillors and local authority officers; should uphold 
the Seven Principles of Public Life, also known as the Nolan Principles.  

Building on these principles, the following general principles have been developed 
specifically for the role of councillor.  

In accordance with the public trust placed in me, on all occasions:  

�‡ I act with integrity and honesty  
�‡ I act lawfully  
�‡ I treat all persons fairly and with respect; and  
�‡ I lead by example and act in a way that secures public confidence in the role of 

councillor.  

In undertaking my role:  

�‡ I impartially exercise my responsibilities in the interests of the local community  
�‡ I do not improperly seek to confer an advantage, or disadvantage, on any person  

�‡ I avoid conflicts of interest  
�‡ I exercise reasonable care and diligence; and  
�‡ I ensure that public resources are used prudently in accordance with my local 

�D�X�W�K�R�U�L�W�\�¶�V���U�H�T�X�L�U�H�P�H�Q�W�V���D�Q�G���L�Q���W�K�H���S�X�E�O�L�F���L�Q�W�H�U�H�V�W���� 
 

 

Application of the Code of Conduct   

This Code of Conduct applies to you as soon as you sign your declaration of acceptance of 
the office of councillor or attend your first meeting as a co-opted member and continues to 
apply to you until you cease to be a councillor.  

This Code of Conduct applies to you when you are acting in your capacity as a councillor 
which may  include when:  

�‡ you misuse your position as a councillor   

https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--2
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�‡ Your actions would give the impression to a reasonable member of the public  with 
knowledge of all the facts that you are acting as a councillor;   

The Code applies to all forms of communication and interaction, including:  

�‡ at face-to-face meetings  

�‡ at online or telephone meetings  

�‡ in written communication  

�‡ in verbal communication  

�‡ in non-verbal communication  

�‡ in electronic and social media communication, posts, statements and comments.  

You are also expected to uphold high standards of conduct and show leadership at all times 
when acting as a councillor.  

Your Monitoring Officer has statutory responsibility for the implementation of the Code of 
Conduct, and you are encouraged to seek advice from your Monitoring Officer on any 
matters that may relate to the Code of Conduct. Town and parish councillors are 
encouraged to seek advice from their Clerk, who may refer matters to the Monitoring Officer.  

  
 
I have read and will abide by this Code of Conduct  
 
 
Name: 
 
 
Signature:       Date:  
 
 
  



19 January 2021                                                            Page 3 of 14  
  

 Standards of councillor conduct   
This section sets out your obligations, which are the minimum standards of conduct required 
of you as a councillor. Should your conduct fall short of these standards, a complaint may 
be made against you, which may result in action being taken.  

Guidance is included to help explain the reasons for the obligations and how they should be 
followed.  

General Conduct   

1. Respect   

As a councillor:   

1.1 I treat other councillors and members of the public with respect.   
  

1.2 I treat local authority employees, employees and representatives of partner 
organisations and those volunteering for the local authority with respect and 
respect the role they play.   

Respect means politeness and courtesy in behaviour, speech, and in the written word. 
Debate and having different views are all part of a healthy democracy. As a councillor, you 
can express, challenge, criticise and disagree with views, ideas, opinions and policies in a 
robust but civil manner. You should not, however, subject individuals, groups of people or 
organisations to personal attack.  

In your contact with the public, you should treat them politely and courteously. Rude and 
�R�I�I�H�Q�V�L�Y�H���E�H�K�D�Y�L�R�X�U���O�R�Z�H�U�V���W�K�H���S�X�E�O�L�F�¶�V���H�[�S�H�F�W�D�W�L�R�Q�V���D�Q�G���F�R�Qfidence in councillors.  

In return, you have a right to expect respectful behaviour from the public. If members of the 
public are being abusive, intimidatory or threatening you are entitled to stop any 
conversation or interaction in person or online and report them to the local authority, the 
relevant social media provider or the police. This also applies to fellow councillors, where 
action could then be taken under the Councillor Code of Conduct, and local authority 
employees, where concerns should be rais�H�G���L�Q���O�L�Q�H���Z�L�W�K���W�K�H���O�R�F�D�O���D�X�W�K�R�U�L�W�\�¶�V���F�R�X�Q�F�L�O�O�R�U 
officer protocol.  

2. Bullying, harassment and discrimination  As a councillor:   

2.1 I do not bully any person.   
  

2.2 I do not harass any person.   
  

2.3 I promote equalities and do not discriminate unlawfully against any person.   

The Advisory, Conciliation and Arbitration Service (ACAS) characterises bullying as 
offensive, intimidating, malicious or insulting behaviour, an abuse or misuse of power 
through means that undermine, humiliate, denigrate or injure the recipient. Bullying might be 
a regular pattern of behaviour or a one-off incident, happen face-to-face, on social media, in 
emails or phone calls, happen in the workplace or at work social events and may not always 
be obvious or noticed by others.  

The Protection from Harassment Act 1997 defines harassment as conduct that causes 
alarm or distress or puts people in fear of violence and must involve such conduct on at 
least two occasions. It can include repeated attempts to impose unwanted communications 
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and contact upon a person in a manner that could be expected to cause distress or fear in 
any reasonable person.  

Unlawful discrimination is where someone is treated unfairly because of a protected 
characteristic. Protected characteristics are specific aspects of a person's  
identity defined by the Equality Act 2010. They are age, disability, gender reassignment, 
marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex and 
sexual orientation.  

The Equality Act 2010 places specific duties on local authorities. Councillors have a central 
role to play in ensuring that equality issues are integral to the local authority's performance 
and strategic aims, and that there is a strong vision and public commitment to equality 
across public services.   

3. Impartiali ty of officers of the council   

As a councillor:  

3.1 I do not compromise, or attempt to compromise, the impartiality of anyone 
who works for, or on behalf of, the local authority.   

Officers work for the local authority as a whole and must be politically neutral (unless they 
are political assistants). They should not be coerced or persuaded to act in a way that would 
undermine their neutrality. You can question officers in order to understand, for example, 
their reasons for proposing to act in a particular way, or the content of a report that they 
have written. However, you must not try and force them to act differently, change their 
advice, or alter the content of that report, if doing so would prejudice their professional 
integrity.  

4. Confidentiality and access to information  

As a councillor:   

4.1 I do not disclose information:   
a. given to me in confidence by anyone   
b. acquired by me which I believe, or ought reasonably to be aware, 

is of a co nfidential nature, unless   

i. I have received the consent of a person authorised to give it;   
ii.  I am required by law to do so;   
iii.  the disclosure is made to a third party for the purpose of 

obtaining professional legal advice provided that the third 
party agrees n ot to disclose the information to any other 
person; or   

iv.  the disclosure is:   
1. reasonable and in the public interest; and   
2. made in good faith and in compliance with the 

reasonable requirements of the local authority; and   

3. I have consulted the Monitoring Officer prior to its 
release.   

  
4.2 I do not improperly use knowledge gained solely as a result of my role as a 

councillor for the advancement of myself, my friends, my family members, 
my employer or my business interests.   
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4.3 I do not prevent anyon e from getting information that they are entitled to by 
law.   

Local authorities must work openly and transparently, and their proceedings and printed 
materials are open to the public, except in certain legally defined circumstances. You should 
work on this basis, but there will be times when it is required by law that discussions, 
documents and other information relating to or held by the local authority must be treated in 
a confidential manner. Examples include personal data relating to individuals or information 
relating to ongoing negotiations.  

5. Disrepute   

As a councillor:   
  

5.1 I do not bring my role or local authority into disrepute.   

As a Councillor, you are trusted to make decisions on behalf of your community and your 
actions and behaviour are subject to greater scrutiny than that of ordinary members of the 
public. You should be aware that your actions might have an adverse impact on you, other 
�F�R�X�Q�F�L�O�O�R�U�V���D�Q�G���R�U���\�R�X�U���O�R�F�D�O���D�X�W�K�R�U�L�W�\���D�Q�G���P�D�\���O�R�Z�H�U���W�K�H���S�X�E�O�L�F�¶�V���F�R�Q�I�L�G�H�Q�F�H���L�Q���\�R�X�U���R�U���\�R�X�U��
�O�R�F�D�O���D�X�W�K�R�U�L�W�\�¶�V���D�E�L�O�L�W�\���W�R���G�L�V�F�K�D�U�J�H���\�R�X�U���L�W�¶�V���I�X�Q�F�W�L�R�Q�V�����)�R�U���H�[�D�P�S�O�H�����E�H�K�D�Y�L�R�X�U���W�K�D�W���L�V��
considered dishonest and/or deceitful can bring your local authority into disrepute.  

You are able to hold the local authority and fellow councillors to account and are able to 
constructively challenge and express concern about decisions and processes undertaken by 
the council whilst continuing to adhere to other aspects of this Code of Conduct.  

6. Use of position   

As a councillor:   

6.1 I do not use, or attempt to use, my position improperly to the advantage or 
disadvantage of myself or anyone else.   

Your position as a member of the local authority provides you with certain opportunities, 
responsibilities, and privileges, and you make choices all the time that will impact others. 
However, you should not take advantage of these opportunities to further your own or 
�R�W�K�H�U�V�¶���S�U�L�Y�D�W�H���L�Q�W�H�U�H�V�W�V���R�U���W�R���G�L�V�D�G�Y�D�Q�W�D�J�H���D�Q�\�R�Q�H���X�Q�I�D�L�U�O�\���� 

7. Use of local authority resources and facilities   

As a councillor:   

7.1 I do not misuse council resources.   
  

7.2 I will, when using the resources of the local or authorising their use by 
others:   

a. act in accordance with the local authority's requirements; and   

b. ensure that such resources are not used for political purposes unless 
that use could reasonably be regarded as likely to facilitate, or be 
conducive to, the discharge of the functions  of the local authority or of 
the office to which I have been elected or appointed.   

You may be provided with resources and facilities by the local authority to assist you in 
carrying out your duties as a councillor.  



19 January 2021                                                            Page 6 of 14  
  

Examples include:  

�‡ office support  
�‡ stationery  
�‡ equipment such as phones, and computers  
�‡ transport  
�‡ access and use of local authority buildings and rooms.  

These are given to you to help you carry out your role as a councillor more effectively and 
are not to be used for business or personal gain. They should be used in accordance with 
�W�K�H���S�X�U�S�R�V�H���I�R�U���Z�K�L�F�K���W�K�H�\���K�D�Y�H���E�H�H�Q���S�U�R�Y�L�G�H�G���D�Q�G���W�K�H���O�R�F�D�O���D�X�W�K�R�U�L�W�\�¶�V���R�Z�Q policies 
regarding their use.  

8. Complying with the Code of Conduct   

As a Councillor:   

8.1 I undertake Code of Conduct training provided by my local authority.   
  

8.2 I cooperate with any Code of Conduct investigation and/or determination.   
  

8.3 I do not intimidate or  attempt to intimidate any person who is likely to be 
involved with the administration of any investigation or proceedings.   

  
8.4 I comply with any sanction imposed on me following a finding that I have 

breached the Code of Conduct.   

It is extremely important for you as a councillor to demonstrate high standards, for you to 
have your actions open to scrutiny and for you not to undermine public trust in the local 
authority or its governance.  If you do not understand or are concerned about the local 
�D�X�W�K�R�U�L�W�\�¶�V���S�U�R�F�H�V�V�H�V���L�Q���K�D�Q�G�O�L�Q�J���D���F�R�P�S�O�D�L�Q�W���\�R�X���V�K�R�X�O�G���U�D�L�V�H���W�K�L�V���Z�L�W�K���\�R�X�U���0�R�Q�L�W�R�U�L�Q�J��
Officer.  

Protecting your reputation and the reputation of the local authority   

9. Interests   

As a councillor:   

9.1 I register and disclose my interests.   

Section 29 of the Localism Act 2011 requires the Monitoring Officer to establish and 
maintain a register of interests of members of the authority .  

You need to register your interests so that the public, local authority employees and fellow 
councillors know which of your interests might give rise to a conflict of interest. The register 
is a public document that can be consulted when (or before) an issue arises. The register 
also protects you by allowing you to demonstrate openness and a willingness to be held 
accountable. You are personally responsible for deciding whether or not you should disclose 
an interest in a meeting, but it can be helpful for you to know early on if others think that a 
potential conflict might arise. It is also important that the public know about any interest that 
might have to be disclosed by you or other councillors when making or taking part in 
decisions, so that decision making is seen by the public as open and honest. This helps to 
ensure that public confidence in the integrity of local governance is maintained.  
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You should note that failure to register or disclose a disclosable pecuniary interest as set 
out in Table 1, is a criminal offence under the Localism Act 2011.  

Appendix B sets  out the detailed provisions on registering and disclosing interests. If in 
doubt, you should always seek advice from your Monitoring Officer.  

10. Gifts and hospitality  

As a councillor:   

10.1 I do not accept gifts or hospitality, irrespective of estimated value, which 
could give rise to real or substantive personal gain or a reasonable 
suspicion of influence on my part to show favour from persons seeking 
to acquire, develop or do business with the local authority or from 
persons who may apply to the local authority for any permission, licence 
or other significant advantage.   

  
10.2 I register with the Monitoring Officer any gift or hospitality with an 

estimated value of at least £50 within 28 days of its receipt.   
  

10.3 I register with the Monitoring Officer any significant gift or hospitality that 
I have been offered but have refused to accept.   

In order to protect your position and the reputation of the local authority, you should 
exercise caution in accepting any gifts or hospitality which are (or which you reasonably 
believe to be) offered to you because you are a councillor. The presumption should always 
be not to accept significant gifts or hospitality. However, there may be times when such a 
refusal may be difficult if it is seen as rudeness in which case you could accept it but must 
ensure it is publicly registered. However, you do not need to register gifts and hospitality 
which are not related to your role as a councillor, such as Christmas gifts from your friends 
and family. It is also important to note that it is appropriate to accept normal expenses and 
hospitality associated with your duties as a councillor. If you are unsure, do contact your 
Monitoring Officer for guidance.  
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Appendices   

Appendix A �± The Seven Principles of Public Life  

The principles are:  

Selflessness   

Holders of public office should act solely in terms of the public interest.  

Integrity   

Holders of public office must avoid placing themselves under any obligation to people or 
organisations that might try inappropriately to influence them in their work. They should not 
act or take decisions in order to gain financial or other material benefits for themselves, their 
family, or their friends. They must disclose and resolve any interests and relationships.  

Objectivity   

Holders of public office must act and take decisions impartially, fairly and on merit, using the 
best evidence and without discrimination or bias.  

Accountability   

Holders of public office are accountable to the public for their decisions and actions and must 
submit themselves to the scrutiny necessary to ensure this.  

Openness   

Holders of public office should act and take decisions in an open and transparent manner. 
Information should not be withheld from the public unless there are clear and lawful 
reasons for so doing.  

Honesty   

Holders of public office should be truthful.  

Leadership   

Holders of public office should exhibit these principles in their own behaviour. They should 
actively promote and robustly support the principles and be willing to challenge poor 
behaviour wherever it occurs.  
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Appendix B Registering interests   

Within 28 days of becoming a member or your re-election or re-appointment to office you must 
register with the Monitoring Officer the interests which fall within the categories set out in Table 
1 (Disclosable Pecuniary Interests ) which are as described in �³�7�K�H�� �5�H�O�H�Y�D�Q�W�� �$�X�W�K�R�U�L�W�L�H�V��
���'�L�V�F�O�R�V�D�E�O�H���3�H�F�X�Q�L�D�U�\���,�Q�W�H�U�H�V�W�V�����5�H�J�X�O�D�W�L�R�Q�V�����������´�����<�R�X���V�K�R�X�O�G���D�O�V�R���U�H�J�L�V�W�H�U�� details of your 
other personal interests which fall within the categories set out in Table 2  (Other Registerable 
Interests ).  
  
 �³Disclosable Pecuniary  �,�Q�W�H�U�H�V�W�´��means  an interest of yourself, or of your partner if you are 
aware of your partner's interest, within the descriptions set out in Table 1 below.  
  
"Partner"  means a spouse or civil partner, or a person with whom you are living as husband 
or wife, or a person with whom you are living as if you are civil partners.  
  

1. You must ensure that your register of interests is kept up-to-date and within 28 days 
of becoming aware of any new interest, or of any change to a registered interest, 
notify the Monitoring Officer.  

  
2. �$���µ�V�H�Q�V�L�W�L�Y�H���L�Q�W�H�U�H�V�W�¶���L�V���D�V���D�Q���L�Q�W�H�U�H�V�W���Z�K�L�F�K�����L�I���G�L�V�F�O�R�V�H�G�����F�R�X�O�G���O�H�D�G���W�R���W�K�H���F�R�X�Q�F�L�O�O�R�U����

or a person connected with the councillor, being subject to violence or intimidation.  
  

3. �:�K�H�U�H���\�R�X���K�D�Y�H���D���µ�V�H�Q�V�L�W�L�Y�H���L�Q�W�H�U�H�V�W�¶���\�R�X���P�X�V�W���Q�R�W�L�I�\���W�K�H���0�R�Q�L�W�R�U�L�Q�J���2�I�I�L�F�H�U���Z�L�W�K���W�K�H��
reasons why you believe it is a sensitive interest. If the Monitoring Officer agrees 
they will withhold the interest from the public register.  

  

Non participation in case of disclosable pecuniary interest  

4. Where a matter arises at a meeting which directly relates to one of your Disclosable 
Pecuniary Interests as set out in Table 1, you must disclose the interest, not 
participate in any discussion or vote on the matter and must not remain in the room 
�X�Q�O�H�V�V���\�R�X���K�D�Y�H���E�H�H�Q���J�U�D�Q�W�H�G���D���G�L�V�S�H�Q�V�D�W�L�R�Q�����,�I���L�W���L�V���D���µ�V�H�Q�V�L�W�L�Y�H���L�Q�W�H�U�H�V�W�¶�����\�R�X���G�R���Q�R�W��
have to disclose the nature of the interest, just that you have an interest.  
Dispensation may be granted in limited circumstances, to enable you to participate 
and vote on a matter in which you have a disclosable pecuniary interest.  

  

5. Where  you have a disclosable pecuniary interest on a matter to be considered or is 
being considered by you as a Cabinet member in exercise of  your executive 
function, you must notify the Monitoring Officer of the interest and must not take any 
steps or further steps in the matter apart from arranging for someone else to deal 
with it  

  
Disclosure of  Other Registerable Interests  
  

6. Where a matter arises at a meeting which directly relates  to one of your Other 
Registerable Interests (as set out in Table 2), you must disclose the interest. You 
may speak on the matter only if members of the public are also allowed to speak at 
the meeting but otherwise must not take part in any discussion or vote on the matter 
and must not remain in the room unless you have been granted a dispensation. If it 
�L�V���D���µ�V�H�Q�V�L�W�L�Y�H���L�Q�W�H�U�H�V�W�¶�����\�R�X���G�R���Q�R�W���K�D�Y�H���W�R���G�L�V�F�O�R�V�H���W�K�H���Q�D�W�X�U�H of the interest.  
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Disclosure of  Non -Registerable Interests  

  
7. Where a matter arises at a meeting which directly relates  to your financial interest or 

well-being (and is not a Disclosable Pecuniary Interest  set out in Table 1) or a 
financial interest or well-being of a relative or close associate, you must disclose the 
interest. You may speak on the matter only if members of the public are also allowed 
to speak at the meeting. Otherwise you  must not take part in any discussion or vote 
on the matter and must not remain in the room unless you have been granted a 
�G�L�V�S�H�Q�V�D�W�L�R�Q�����,�I���L�W���L�V���D���µ�V�H�Q�V�L�W�L�Y�H���L�Q�W�H�U�H�V�W�¶�����\�R�X���G�R���Q�R�W���K�D�Y�H���W�R���G�L�V�F�O�R�V�H���W�K�H���Q�D�W�X�U�H���R�I���W�K�H��
interest.  

  
8. Where a matter arises at a meeting which affects  �±  

a. your own financial interest or well-being;  
b. a financial interest or well-being of a  relative, close associate; or  
c. a body included in those you need to disclose under Other Registrable 

Interests  as set out in Table 2  

you must disclose the interest. In order to determine whether you can remain in the 
meeting after disclosing your interest  the following test should be applied  

  

9. Where a matter affects  your financial interest or well-being:  
a. to a greater extent than it affects the financial interests of the majority of 

inhabitants of the ward affected by the decision and;  

b. a reasonable member of the public knowing all the facts would believe that it 
would affect your view of the wider public interest  

You may speak on the matter only if members of the public are also allowed to 
speak at the meeting. Otherwise you  must not take part in any discussion or vote 
on the matter and must not remain in the room unless you have been granted a 
dispensation.  

�,�I���L�W���L�V���D���µ�V�H�Q�V�L�W�L�Y�H���L�Q�W�H�U�H�V�W�¶�����\�R�X���G�R���Q�R�W���K�D�Y�H���W�R���G�L�V�F�O�R�V�H���W�K�H���Q�D�W�X�U�H���R�I���W�K�H���L�Q�W�H�U�H�V�W���� 
  

10. Where you have a personal interest in any business of your authority and you have 
made an executive decision in relation to that business, you must make sure  that any 
written statement of that decision records the existence and nature of your interest.  
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Table 1: Disclosable Pecuniary Interests   

This table sets out the explanation of Disclosable Pecuniary Interests as set out in the 
Relevant Authorities (Disclosable Pecuniary Interests) Regulations 2012.  

  
Subject   Description   
Employment, office, 
trade, profession or 
vocation   

Any employment, office, trade, profession or vocation 
carried on for profit or gain.  
[Any unpaid directorship.]  

Sponsorship   Any payment or provision of any other financial benefit 
(other than from the council) made to the councillor 
during the previous 12-month period for expenses 
incurred by him/her in carrying out his/her duties as a 
councillor, or towards his/her election expenses.  
This includes any payment or financial benefit from a 
trade union within the meaning of the Trade Union and 
Labour Relations (Consolidation) Act 1992.  

Contracts   Any contract made between the councillor or his/her 
spouse or civil partner or the person with whom the 
councillor is living as if they were spouses/civil 
partners (or a firm in which such person is a partner, 
or an incorporated body of which such person is a 
director* or a body that such person has a beneficial 
interest in the securities of*) and the council  
�²   

(a) under which goods or services are to be provided 
or works are to be executed; and (b) which has not 
been fully discharged 

Land and Property   Any beneficial interest in land which is within the area of 
the council.  
�µ�/�D�Q�G�¶���H�[�F�O�X�G�H�V���D�Q���H�D�V�H�P�H�Q�W�����V�H�U�Y�L�W�X�G�H�����L�Q�W�H�U�H�V�W���R�U���U�L�J�K�W��
in or over land which does not give the councillor or 
his/her spouse or civil partner or the person with whom 
the councillor is living as if they were spouses/ civil 
partners (alone or jointly with another) a right to occupy 
or to receive income.  

Licenses   Any licence (alone or jointly with others) to occupy land 
in the area of the council for a month or longer  

Corporate tenancies   �$�Q�\���W�H�Q�D�Q�F�\���Z�K�H�U�H�����W�R���W�K�H���F�R�X�Q�F�L�O�O�R�U�¶�V���N�Q�R�Z�O�H�G�J�H���²   
(a) the landlord is the council; and  
(b) the tenant is a body that the councillor, or his/her 
spouse or civil partner or the person with whom the 
councillor is living as if they were spouses/ civil partners 
is a partner of or a director* of or has a beneficial interest 
in the securities* of.  

https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made
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Securities   Any beneficial interest in securities* of a body where�²   

(a) �W�K�D�W���E�R�G�\�����W�R���W�K�H���F�R�X�Q�F�L�O�O�R�U�¶�V���N�Q�R�Z�O�H�G�J�H�����K�D�V���D��
place of business or land in the area of the council; and  
(b) either�²   
(i) ) the total nominal value of the securities* 
exceeds £25,000 or one hundredth of the total issued 
share  
capital of that body; or  
(ii) if the share capital of that body is of more than 
one class, the total nominal value of the shares of any 
one class in which the councillor, or his/ her spouse or 
civil partner or the person with whom the councillor is 
living as if they were spouses/civil partners has a 
beneficial interest exceeds one hundredth of the 
total issued share capital of that class 

  
* �µ�G�L�U�H�F�W�R�U�¶���L�Q�F�O�X�G�H�V���D���P�H�P�E�H�U���R�I���W�K�H���F�R�P�P�L�W�W�H�H���R�I���P�D�Q�D�J�H�P�H�Q�W���R�I���D�Q���L�Q�G�X�V�W�U�L�D�O���D�Q�G��
provident society.  
* �µ�V�H�F�X�U�L�W�L�H�V�¶���P�H�D�Q�V���V�Kares, debentures, debenture stock, loan stock, bonds, units of a 
collective investment scheme within the meaning of the Financial Services and Markets Act 
2000 and other securities of any description, other than money deposited with a building 
society.  

Table 2: Other Registrable Interests  
   
You have a personal interest in any business of your authority where it relates to or is 
likely to affect:   
  

a) any body of which you are in general control or management and to which you are 
nominated or appointed by your authority  
  

b) any body  
(i) exercising functions of a public nature  
(ii) any body directed to charitable purposes or   
(iii) one of whose principal purposes includes the influence of public opinion or 

policy (including any political party or trade union)  
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Appendix C �± the Committee on Standards in Public Life   

The LGA has undertaken this review whilst the Government continues to consider the 
recommendations made by the Committee on Standards in Public Life in their report on Local 
Government Ethical Standards. If the Government chooses to implement any of the 
recommendations, this could require a change to this Code.  

The recommendations cover:  

�‡ Recommendations for changes to the Localism Act 2011 to clarify in law when the 
Code of Conduct applies  

�‡ The introduction of sanctions  
�‡ An appeals process through the Local Government Ombudsman  
�‡ Changes to the Relevant Authorities (Disclosable Pecuniary Interests) Regulations 

2012  

�‡ Updates to the Local Government Transparency Code  
�‡ Changes to the role and responsibilities of the Independent Person  
�‡ That the criminal offences in the Localism Act 2011 relating to Disclosable Pecuniary 

Interests should be abolished  

The Local Government Ethical Standards report also includes Best Practice 
recommendations. These are:  

Best practice 1 : Local authorities should include prohibitions on bullying and harassment in 
codes of conduct. These should include a definition of bullying and harassment, 
supplemented with a list of examples of the sort of behaviour covered by such a definition.  

Best practice 2 : Councils should include provisions in their code of conduct requiring 
councillors to comply with any formal standards investigation and prohibiting trivial or 
malicious allegations by councillors.  

Best practice 3 : Principal authorities should review their code of conduct each year and 
regularly seek, where possible, the views of the public, community organisations and 
neighbouring authorities.  

Best practice 4 �����$�Q���D�X�W�K�R�U�L�W�\�¶�V���F�R�G�H���V�K�R�X�O�G���E�H���U�H�D�G�L�O�\���D�F�F�H�V�V�L�E�O�H���W�R���E�R�W�K���F�R�X�Q�F�L�Olors and the 
�S�X�E�O�L�F�����L�Q���D���S�U�R�P�L�Q�H�Q�W���S�R�V�L�W�L�R�Q���R�Q���D���F�R�X�Q�F�L�O�¶�V���Z�H�E�V�L�W�H���D�Q�G���D�Y�D�L�O�D�E�O�H���L�Q���F�R�X�Q�F�L�O���S�U�H�P�L�V�H�V���� 

Best practice 5 : Local authorities should update their gifts and hospitality register at least 
once per quarter, and publish it in an accessible format, such as CSV.  

Best practice 6 : Councils should publish a clear and straightforward public interest test 
against which allegations are filtered.  

Best practice 7 : Local authorities should have access to at least two Independent 
Persons.  

Best practice 8 : An Independent Person should be consulted as to whether to undertake a 
formal investigation on an allegation, and should be given the option to  

review and comment on allegations which the responsible officer is minded to dismiss as 
being without merit, vexatious, or trivial.  

Best practice 9 : Where a local authority makes a decision on an allegation of misconduct 
following a formal investigation, a decision notice should be published as soon as possible 
on its website, including a brief statement of facts, the provisions of the code engaged by the 

https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report
https://www.gov.uk/government/publications/local-government-ethical-standards-report
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allegations, the view of the Independent Person, the reasoning of the decision-maker, and 
any sanction applied.  

Best practice 10 : A local authority should have straightforward and accessible guidance on 
its website on how to make a complaint under the code of conduct, the process for handling 
complaints, and estimated timescales for investigations and outcomes.  

Best practice 11:  Formal standards complaints about the conduct of a parish councillor 
towards a clerk should be made by the chair or by the parish council, rather than the clerk in 
all but exceptional circumstances.  

Best practice 12 �����0�R�Q�L�W�R�U�L�Q�J���2�I�I�L�F�H�U�V�¶���U�R�O�H�V���V�K�R�X�O�G���L�Q�F�O�X�G�H���S�U�R�Y�L�G�L�Q�J���D�G�Y�L�F�H�����V�X�S�S�R�U�W���D�Q�G��
management of investigations and adjudications on alleged breaches to parish councils 
within the remit of the principal authority. They should be provided with adequate training, 
corporate support and resources to undertake this work.  

Best practice 13 : A local authority should have procedures in place to address any 
conflicts of interest when undertaking a standards investigation. Possible steps should 
include asking the Monitoring Officer from a different authority to undertake the 
investigation.  

Best practice 14 : Councils should report on separate bodies they have set up or which they 
own as part of their annual governance statement and give a full picture of their relationship 
with those bodies. Separate bodies created by local authorities should abide by the Nolan 
principle of openness and publish their board agendas and minutes and annual reports in 
an accessible place.  

Best practice 15 : Senior officers should meet regularly with political group leaders or group 
whips to discuss standards issues.  
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