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MELBOURN PARISH COUNCIL : COMMITTEES & WORKING PARTIES MEMBERSHIP (15/06/2020) 

Finance and Good Governance 
Cllr Cowley 
Cllr Kilmurray  
Cllr Clark  
Cllr Hart 
Cllr Barnes 
Vacancies x 4 
 
HR Panel  
Cllr Buxton 
Cllr Clark 
Cllr Hart (Chair) 
Cllr Travis 
Vacancies x 1 
 
Maintenance Committee  
Cllr Travis  
Cllr Clark 
Cllr Baker 
Cllr Barnes  
Cllr Kilmurray 
Cllr Cowley 
Barry Deville 
Mike Sherwen 
Tim Stebbing 
Maureen and Les Brierley  
 
Planning Committee 
Cllr Kilmurray  
Cllr Wilson 
Cllr Hart 
Cllr Clark 
Cllr Buxton 
Cllr Cowley 
Cllr Kent 
Vacancies x 1 
 
MAYD Joint Committee 
Cllr Travis 
Cllr Barnes 
Cllr Hart 
 
Melbourn Futures Working Party 
Cllr Clark 
Cllr Kilmurray 
[to be discussed] 
 
Website Working Party  
Cllr Baker 
Cllr Kilmurray 
Cllr Barnes 
Vacancies x1 
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We are pleased that the Parish Council continue to store our archives and trust that they will remain 

in safe keeping. 

Every year I feel I should point out that all the Almshouse Trustees are extremely conscientious 

and we take our responsibilities seriously.   One or two of us have held the post for many, many 

years, to my knowledge no Trustee has ever taken a penny in expenses for telephones, printing, 

petrol etc.  They are all doing an excellent job on behalf of the village and I think this should be 

acknowledged. 

I am sure that you will agree that the Almshouses are as ever a credit to the village.   This is my 

report in the 95th year since the Almshouses were built. 

Mavis Howard, 

June, 2020 

  















Day Date Start Time Meeting Notes

01 June 2020 ­

Mon 08 June 2020 09:30 Maintenance  

15 June 2020 19:30 Full Council

18 June 2020

22 June 2020 19:30 Finance & Good Governance

29 June 2020

06 July 2020

13 July 2020 19:30 Planning

20 July 2020

Thurs 23 July 2020 09:30 Maintenance

27 July 2020 19:30 Full Council

03 August 2020

10 August 2020 19:30 Planning

17 August 2020

Thurs 20 August 2020 09:30 Maintenance

24 August 2020

31 August 2020 BH

07 September 2020

14 September 2020 19:30 Planning

21 September 2020 19:30 Finance & Good Governance

Thurs 24 September 2020 09:30 Maintenance

28 September 2020 19:30 Full Council

05 October 2020

12 October 2020 19:30 Planning

19 October 2020

Thurs 22 October 2020 09:30 Maintenance

26 October 2020 19:30 Full Council

02 November 2020

09 November 2020 19:30 Planning

16 November 2020

Thurs 19 November 2020 09:30 Maintenance

23 November 2020 19:30 Full Council

30 November 2020

07 December 2020

14 December 2020 19:30 Planning

Thurs 17 December 2020 09:30 Maintenance

21 December 2020 19:30 Finance & Good Governance

28 December 2020 BH

04 January 2021

11 January 2021 19:30 Planning

18 January 2021

Thurs 21 January 2021 09:30 Maintenance

25 January 2021 19:30 Full Council

01 February 2021

08 February 2021 19:30 Planning

15 February 2021

Thurs 18 February 2021 09:30 Maintenance

22 February 2021 19:30 Full Council

01 March 2021

08 March 2021 19:30 Planning

15 March 2021 19:30 Finance & Good Governance

Thurs 18 March 2021 09:30 Maintenance

22 March 2021 19:30 Full Council

29 March 2021

05 April 2021 BH

12 April 2021 19:30 Planning

Thurs 15 April 2021 09:30 Maintenance

19 April 2021

26 April 2021 19:30 Full Council

03 May 2021 BH

10 May 2021 19:30 Planning

17 May 2021

Thurs 20 May 2021 09:30 Maintenance

24 May 2021 19:30 Full Council

31 May 2021 BH

Check the noticeboard and website prior to each meeting 

Meeting  start times will be subject to review. 

Melbourn Parish Council Meetings 







RAID document Cllr Barnes 
Cllr Buxton 
Cllr Hart 
Cllr Kent 
Cllr Kilmurray 
Cllr Travis 
Cllr Wilson 

 

  







 

The MCCR team, in conjunction with the Hub, are proposing to use the Hub Debit card, in an 
emergency situation, to pay for goods and services for those residents in exceptional need, and 
then recoup funds at a later date. 
 
The Hub has requested that this be underwritten by the Parish Council. 
 
Reports from myself and the RFO are attached. 
 
The proposal: 
 
That the Parish Council create a contingency fund of £2,500 (from general reserves) to 
underwrite the Hub/MCCR emergency debit card initiative 

Supporting 
documents 

Date of 
proposal 

For Against  Abstain Outcome 

MCCR use of Hub 
debit card 
 
Payment agreement 

30 March 
2020 

Cllr Clark 
Cllr Barnes 
Cllr Buxton 
Cllr Hart 
Cllr Kent 
Cllr Kilmurray 
Cllr Travis 

  Majority - 
carried 

 
 



The MCCR response is now in full swing. 
 
As Cllrs will recall, a contingency fund of £2,500 was created by the PC via a 'decision by email' 
procedure last week. 
 
Following correspondence from The Hub, I now write to invite you to comment / vote on a further 
clarification on how those funds are to be used. 
 
I should also point out that the Parish Council has been successful (today) in obtaining a grant of 
£5,000 toward the Coronavirus effort 
 
In due course, you will be invited to have your say on how that £5k is spent. For now, the 
discussion is about the £2.5k contingency fund. 
 
Excerpt from email sent by Cllr Travis below: 
 
Hi Simon and Gabby,  
Further to our conversations and emails I have consulted with others and the consensus is to suggest a 
formal resolution from councillors clarifying the terms of the grant already made, so that: 
The Parish Council grant totalling £2,500, already transferred to the MCCR project, be divided and used in 
the following way: 
up to £1,750 for the purchase of food or prescriptions for vulnerable or isolating residents and up to £750 to 
support any miscellaneous costs arising from the general operations of the MCCR team. 
It should be noted that most if not all of the food and prescription purchases should be refunded, as and 
when clients using the service settle the costs. By contrast, monies spent on miscellaneous purchases in 
support of the ongoing MRRC activity will not be recoverable, unless external grant funding or other income 
streams are utilised. 
I hope this covers your needs. Please call me if anything requires clarification. It goes without saying that all 
costs in either category will be properly accounted for with receipts and records as appropriate. 
 
The proposal: 
 
That £750 of the £2,500 contingency fund be deemed as a cost of operations, and therefore 
unrecoverable 

Supporting 
documents 

Date of 
proposal 

For Against  Abstain Outcome 

 9 April 2020 Cllr Clark 
Cllr Barnes 
Cllr Baker 
Cllr Buxton 
Cllr Hart 
Cllr Kent 
Cllr Kilmurray 
Cllr Travis 
Cllr Wilson 

  Majority - 
carried 

 





 
Background: 
 
Further to reports from the MCCR initiative and discussions with the HR panel, the prevailing view 
is that the work of the MCCR team has not yet reached a peak. Consequently the initial proposal 
that the timebank co-ordinator's hours would start to taper off by now is probably no longer 
viable. 
 
The total cost of all the increased hours, from when the initiative started, until the end of July 
2020 is around £4,500 in addition to the £1,800 already paid from recently obtained grant 
funding, the rest, if approved, will have to come out of our reserve fund.  
 
Attached are some reports (with exact figures and correspondence from MCCR, the RFO, and 
myself) to aid you in the decision making process. 
 
The proposal: 
 
That the timebank Co-ordinator's paid hours of work remain at 35 hours per week, until no 
longer than the end of July 2020, to be reviewed and ratified on a 7-day rolling basis. Effective 
immediately. 
 

Supporting 
documents 

Date of 
proposal 

For Against  Abstain Outcome 

 
RFO report 
 
Email correspondence 
 
Correspondence from 
Parish Clerk 
 
MCCR 2020-21 staff 
salary estimate 
 

 
14 May 2020 

 
Cllr Baker 
Cllr Barnes 
Cllr Buxton 
Cllr Clark 
Cllr Hart 
Cllr Kent 
Cllr Kilmurray 
Cllr Travis 

   
Majority - 
carried 
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Melbourn Parish Council

Financial Budget Comparison - Year ended 31st March 2020

INCOME 2019/20 Actual (Net) Balance Variance

Revised Budget at 31/03/20 %

Conservation

100 Allotment Rent £2,170 £2,260 £90 4%

101 Allotment Insurance Premiums £0 £355 £355

110 CCC Grass Cutting Payment £3,850 £3,849 -£1 0%

Total Conservation £6,020 £6,463 £443

Cemeteries

200 Burial Fees £4,100 £3,375 -£725 -18%

Total Cemeteries £4,100 £3,375 -£725

Play Areas & Recreation Grounds

300 Match Fees £2,500 £2,590 £90 4%

320 Hire of Recreation Grounds £230 £394 £164 71%

340 Pavilion Hire £1,000 £753 -£248 -25%

370 Pavilion Hire - MAYD recharge £2,300 £0 -£2,300 -100%

Total Play Areas & Recreation Grounds £6,030 £3,737 -£2,293

Finance & General Purpose

410 Precept £255,820 £255,820 £0 0%

420 Interest - Deposit Account Unity £400 £486 £86 22%

425 Interest - Nationwide 45 day saver £0 £273 £273 100%

460 Miscellaneous Income £0 £1,405 £1,405 100%

485 Feed In Tariff £0 £1,334 £1,334 100%

600 Grants Received - MVC Zero Carbon £0 £6,000 £6,000 100%

660 Timebanking Events £0 £199 £199 100%

Total Finance & General Purpose £256,220 £265,517 £9,297

Highways

800 Highways & Rural Footpaths £0 £0 £0

Total Highways £0 £0 £0

Rental Property

900 Little Hands Nursery Rent £26,000 £26,000 £0

Total Rental Property £26,000 £26,000 £0

Melbourn Area Youth Development

950 MAYD Partner Contributions £0 £4,632 £4,632

Total Melbourn Area Youth Development £0 £4,632 £4,632

Community Benefit

960 Community Benefit £0 £83,033 £83,033

Total Community Benefit £0 £83,033 £83,033

Section 106

120 S.106 £0 £114,693 £0

Total Section 106 £0 £114,693 £114,693

Celebrating Ages

990 Celebrating Ages £0 £0 £0

Total Celebrating Ages £0 £0 £0

Total Income £298,370 £507,451 £209,081

2019/20 Actual (Net) Balance Variance

EXPENDITURE Revised Budget at 31/03/20

£ £ £ %

Conservation

1000 Allotments £1,140 £2,709 -£1,569 -138%

1001 Allotment Insurance Premiums £0 £355 -£355



1100 Conservation £5,500 £6,725 -£1,225 -22%

1150 Stockbridge Meadows £2,350 £774 £1,576 67%

1200 Grass Cutting Contract £6,420 £10,233 -£3,813 -59%

1300 Public Open Space Maintenance Contract £7,000 £7,480 -£480 -7%

Total Conservation £22,410 £28,276 -£5,866

Cemeteries

2000 Rates, Utilites and Upkeep £5,685 £3,594 £2,091 37%

2100 Grounds Maintenance Contract £4,870 £6,340 -£1,470 -30%

Total Cemeteries £10,555 £9,934 £621

Play Areas & Recreation Grounds

3000 Play Areas £5,750 £2,682 £3,068 53%

3200 Recreation Grounds £11,900 £11,596 £304 3%

3400 Pavilion £6,540 £6,888 -£348 -5%

Total Play Areas & Recreation Grounds £24,190 £21,167 £3,023

Finance & General Purpose

4000 Audit and Legal Fees £3,000 £1,725 £1,275 43%

4200 Contingency £5,000 £0 £5,000 100%

4300 Wardens' Materials, Equipment & Van £2,400 £1,753 £647 27%

4500 Insurances £7,400 £7,322 £78 1%

4700 Membership of Societies £1,204 £1,124 £80 7%

4900 Parish Clock £200 £187 £13 7%

5000 Parish Office, IT & Contractors £23,100 £21,540 £1,560 7%

5100 Salaries, NI &  Pensions £76,100 £69,799 £6,301 8%

5300 Sundry Expenses £200 £68 £132 66%

5400 Training £2,500 £2,300 £200 8%

5700 Pension Scheme Service Charge £435 £432 £3 1%

5900 Bank Charges £200 £185 £15 8%

6200 Staff & Counsellor Expenses £0 £115 -£115 -100%

6400 Community Hub - grant £15,000 £15,000 £0 0%

6401 Community Hub - maintenance & replacements £15,930 £17,237 -£1,307 -8%

6450 PWLB Community Hub - interest £28,514 £28,514 -£0 0%

6451 PWLB Community Hub - capital £4,440 £4,440 £0 0%

6452 PWLB Car Park - interest £6,243 £6,243 -£0 0%

6453 PWLB Car Park - capital £10,644 £10,644 -£0 0%

6500 Covid 19 and MCCR £0 £732 -£732 -100%

6600 Timebanking Expenses £900 £468 £432 48%

6700 War Memorial £0 £0 £0 0%

6800 Election costs £0 £0 £0 0%

7100 Village Car Park - Rates, Utilities & Maintenance £14,440 £13,487 £953 7%

Total Finance & General Purpose £217,850 £203,316 £14,534

Planning

7000 Community Development £0 £1,164 -£1,164 -100%

Total Planning £0 £1,164 -£1,164

Highways

8000 Highways and Footpaths £0 £0 £0 0%

8100 Street Lighting £1,900 £1,828 £72 4%

Total Highways £1,900 £1,828 £72

Rental Property

9000 Little Hands Nursery £6,365 £6,023 £342 5%

Total Rental Property £6,365 £6,023 £342

Melbourn Area Youth Development

9500 MAYD Youth Club £0 £14,321 -£14,321

Total Melbourn Area Youth Development £0 £14,321 -£14,321

Community Benefit

9600 Community Benefit Donations £0 £23,802 -£23,802



9601 Community Benefit Donations S137 £0 £4,508 -£4,508

Total Community Benefit £0 £28,310 -£28,310

Section 106

1400 S106 £0 £5,427 £0

Total Section 106 £0 £5,427 £0

Celebrating Ages

4800 Celebrating Ages £0 £5,077 -£5,077

Total Celebrating Ages £0 £5,077 -£5,077

Total Expenditure £283,270 £324,843 -£36,146

2019/20 Actual (Net) Balance Variance

Revised Budget at 31/03/20

Total Income and Expenditure £ £ £ %

Total Income £298,370 £507,451 £209,081 70%

Total Expenditure £283,270 £324,843 -£36,146 -13%

Total Net Balance £15,100 £182,608

Excluding MAYD, Community Benefit, S106 , Celebrating Ages, MVC grant and Timebanking Events

Income £298,370 £298,894 £524 0%

Expenditure £283,270 £271,650 -£11,620 -4%

Net Balance excluding MAYD, Community Benefit, S106, £15,100 £27,244 £12,144

Celebrating Ages, MVC grant and Timebanking Events

FINANCE REPORT - YEAR ENDED 31st MARCH 2020

  The above figures have been produced by the Parish Council's accounting system. Year end adjustments 

have been made for accruals and prepayments so the figures are on an Income and Expenditure basis.

  Figures in the accounting system include income and expenditure for MAYD, Community Benefit, S106,

Celebrating Ages, Timebanking Events and grants revieved on behalf of third parties as this goes through

Melbourn Parish Council's bank account before being allocated to separate reserves, However, this income

and expenditure does not form part of the Parish Council's budget and so has been removed from the

figures shown in the grey shaded box above to more accurately reflect progress against budget.

  At the year end income exceeded budget by £524 (<1%) and expenditure was under budget by £11,620 (4%)

giving a total budget surplus of £12,144. 

Summary:

   Income was overall broadly in line with budget.

   Expenditure was under budget by £11,620  and this was brought about by savings  in some areas such

as legal, contingency, salaries, litter picking and maintenance projects which were partially off-set by some

over-spends in other areas e.g. grounds maintenance contracts and asbestos removal. There is a net 

budget surplus of £12,144 which is in addition to the original planned budget surplus of £15,100. MPC had 

budgeted for a surplus to build up its reserves.

    A detailed explanation of material variations from budget can be found below.

Explantions for material variations from Budget *

Income:

Burial Fees - it is difficult to accurately predict burial income and fewer burials took place than budgeted.

Hire of Recreation Ground - the fair was operational for one additional day this year.

Pavilion hire - the pavilion lost a regular booking part way through the year.

Pavilion MAYD recharge - this recharge has been made via a reserve movement which does not show up on

this report but is at the budgeted level.

Bank & building society interest - surplus funds were transferred to the deposit account during the year and

a building society account was opened in line with the investment strategy.

Miscellaneous Income - this is not budgeted for. This year MPC hosted a training event and was able to 

recharge other attendees £420 ; in addition water used by the developer at Victoria Heights was recharged

at  approx. £650.



Grants Received - MPC was successful in obtaining a £6,000 zero carbon grant on behalf of Melbourn

Village College. This has been ring-fenced and will be paid over to the Village College when it re-opens.

Timebanking Events - monies raised via Timebanking fund raising activities have been ring-fenced and will

be used for timebanking event costs.

S106 - monies have been received in relation to Victoria Heights and have been ring-fenced accordingly.

Expenditure :

Allotments - £2,110 was spent on removing all the asbestos from the allotments (budget £240).

Conservation - the tree budget was exceeded. It was necessary to cut down some dead trees in the church

yard and replace them (£2,500).

Stockbridge Meadows - the budget included £1,500 for boardwalk repairs. It has now been decided to

replace the boardwalk and to fund this from s106 monies and other grant funding.

Grass Cutting Contract - the contractor was replaced during the year at a cost of c£2,500. Additionally

extra grass cuts were approved due to the warm weather- £1,120.

Public Open Space Maintenance Contract - this exceeded budget due to extra cuts required because of 

the mild weather.

Cemeteries Upkeep - this was below budget due to the low number of burials during the year. Although 

headstone bases were purchased they will not need to be installed until 2020/21.

Cemeteries Grounds Maintenance - this exceeded budget as extra cuts were approved due to mild weather.

Play Areas - the budget included a wild play area (£1,000) which will now be funded by grant funding plus 

a replacement auto-closing gate (£1,650) which has been repaired instead.

Recreation Grounds - the budget included a provision for unplanned maintenance which was not needed.

Pavilion - some unbudgeted repairs were required for the heating system (c£850). 

Audit and legal fees - the budget included £1,000 for professional advice on VAT. It has been possible to 

obtain this advice free of charge.

Contingency - it has not been necessary to use the contingency provision.

Warden's materials - the budget was slightly too high and less was spent on PPE and mower fuel than had

been expected.

Parish Office - the cost of IT support for an additional workstation was less than budgeted (£300). Photo-

copier and stationery costs were around £1,250 under budget as less printing and copying is being carried

out, especially for planning meetings. Litter picking was around £1,500 under budget as the contractor

carried out less work. However, it was necessary to spend approx £800 on an essential upgrade to the

Clerk's PC and £650 to enable homeworking - neither of which had been budgeted.

Salaries, NI and Pensions - the main reason for the cost saving against budget  is that the Wardens have

organised their work-load efficiently, enabling them to carry out their duties in fewer hours than budgeted.

Also, not all employees joined the pension scheme so employer contributions were less than anticipated.

Training - there have been fewer Cllrs than expected during 2019/20 so there were some savings here.

Community Hub - the total includes FiT payments of £1,334 which are not budgeted. If these are excluded

this budget heading is not overspent taken as a whole, although the air conditioning and exterior painting

exceeded budget by approx £2,350 between them. Against that, projects such as disability access steps,

legionella measures and new kitchen equipment were not been carried out during the year (total £2,425).

Covid 19 and MCCR - these expenses were not budgeted as this was unforeseen. Some of these costs

should be recoverable from a grant obtained from CCC early in 2020/21.

Timebanking Expenses - mobile phone costs were budgeted for a whole year but the contract started in

October 2019.

Village Car Park - the installation of a path to the right hand side of the bus shelter which was budgeted

for this year was actually carried out at the end of 2018/19 (budget £1,010)

Community Development - the PC agreed to fund some speed surveys and village plan expenses for the

Melbourn Futures group and to recoup the expenses in the 2020/21 budget.

Rental property - there were unbudgeted expenses for drainage works and electricity disconnection for the 

store cupboard (c£1,200) but savings of approx £1,200 on other budgeted electrical works and a futher

£150 on electricity bills. A drainpipe project that has been planned for 2019/20 was done at the end of 

2018/19 instead (£300).

Reserves -the  budgeted contribution to reserves of £2,900 for an LED Street lighting upgrade has not

been needed. This work will be carried out by SCDC nstead.



Gabrielle van Poortvliet - RFO Melbourn Parish Council                          04/05/2020

* MPC's Financial Regulations define 'material' as being in excess of £100 or 15% of the budget



Melbourn Parish Council

Annual Return 2019/20

Accounting Statements

Box No: 31/03/2019 31/03/2020

1 Balances brought forward 117,798        263,286        

Income:

2 Precept 236,570        255,820        Precept 255,820        

Other receipts 251,631        

3 Total other receipts 200,601        251,631        507,451        

4 Staff Costs 58,332          69,799          Expenditure:

Staff Costs 69,799          

5 Loan Interest/Capital Repayments 49,842          49,842          Loan expenses 49,842          

Other payments 205,202        

6 All other payments 183,509        205,202        324,843        

7 Balances carried forward (reserves) 263,286        445,894        Surplus 182,608        

8 Total value of cash and short term investments 250,445        434,602        Reserves b/fwd 263,286        

Surplus 182,608        

9 Total fixed assets plus long term investments 2,255,674    2,252,786    Reserves c/fwd 445,894        

10 Total borrowings 855,833        840,749        



Melbourn Parish Council

Accounting Statements 31st March 2020

Explanation of variances >15%

31/03/2019 31/03/2020 Variance Variance Detailed explanation of variances >15% with amounts (£)

£ %

Box 2 Precept 236,570        255,820        19,250            8%

Box 3 Total other receipts 200,601        251,631        51,030            25% See analysis below

Box 4 Staff costs 58,332          69,799          11,467            20% The main part of the increase has been the employment of a Timebanking Co-ordinator

for 14 hours a week from April 2019 at a cost of c£9,500. The NALC pay increase was 

2%.

Box 5 Loan interest/capital repayments 49,482          49,482          -                   0%

Box 6 All other payments 183,509        205,202        21,693            12%

Box 9 Total fixed assets plus long term investments 2,255,674     2,252,786     (2,888)             0%

Box 10 Total borrowings 855,833        840,749        (15,084)           -2%

Box 3 Total Other Receipts - Explanation of major areas of variance Significant areas of other income difference between 2018/19 and 2019/20:

s106 receipt 107,250        114,693        7,443              7% This is a second installment of s106 monies for a large development in the village which

was received during the year.

Community Benefit 41,526          83,033          41,507            100% This income is from a solar farm in the parish. Receipts vary slightly from year to year

but are usually around £40,000. This year the timing of the payment dates (28/06/19

 and 31/03/20) meant that two installments were received during the financial year.

Burial fees 6,000             3,375             (2,625)             -44% Income from burials can vary quite significantly. This year, burials picked up towards

the end of the financial year but were still below the levels in the previous year.

Grant income 500 6000 5,500              1100% The PC received a Zero Carbon grant of £6,000 in a joint application with the local 

51,825            senior school - this is a new initiative.



Melbourn Parish Council

Bank Reconciliation

Year ended 31st March 2020

Prepared by: G van Poortvliet

RFO - Melbourn Parish Council

Date: 06/04/2020

Balance per bank statements at 31st March 2020:

£ £

Current Account - Unity Bank 137,969.01     

Deposit Account - Unity Bank 212,715.98     

Nationwide - 45 day saver 83,272.88       

433,957.87   

Petty cash 30.00             

Prepaid debit cards 613.67           

Less: unpresented cheques at 31st March 2020 Date cleared:

Add: uncleared funds at 31st March 2020

Net balances at 31st March 2020 (Box 8) 434,601.54   

The net balances reconcile to the cash book as follows:

Cash book:

Opening balance at 1st April 2019 (prior year Box 8) 250,445.31   

Add: receipts in the year 525,851.48   

Less: payments in the year (341,695.25)  

Closing balance at 31st March 2020 434,601.54   



Melbourn Parish Council

Reserves at 31st March 2020 General Asset Election Martin's S106 MAYD Celebrating Community Timebanking Parish Van MVC Zero Deferred Total

Reserve Management Reserve Charity Ages Grant Funding Events Replacement Carbon Grant Costs

Opening Balance at 1st April 2019 95,853.53      25,902.00     2,775.00        21.56           115,253.80  5,657.97      2,815.71      4,006.63         11,000.00    -                  -                  263,286.20  

-                 

2019/20 Income (actual) 507,450.65   507,450.65  

-                 

2019/20 Expenditure (actual) (324,843.10)  324,843.10-  

-                 

Tfr income: MAYD/Community Grant/S106/Timebanking events to reserves (208,556.58)  114,693.46  4,632.00      83,032.62       198.50         6,000.00        0.00-               

Tfr expenditure: MAYD/Community Grant/Celebrating Ages/S106/Timebank events 53,193.15      (5,427.48)     (14,321.00)   (5,077.25)     (28,309.96)      (57.46)          0.00-               

MAYD recharge for Pavilion Hire 2019/20* 2,300.00        (2,300.00)     -                 

Community Grant donations: MAYD/Celebrating Ages* 12,000.00    3,500.00      (15,500.00)      -                 

Tfr Timebanking costs to General Reserve (precept funded)* 11,000.00      (11,000.00)   -                 

Tfr AMR 2019/20 budgeted contribution* (5,600.00)       5,600.00       -                 

Tfr Parish Van replacement 2019/20 budgeted contribution* (1,500.00)       1,500.00        -                 

Tfr Hub deferred projects from 2019/20* (disability access steps £700; kitchen (2,425.00)       2,425.00    -                 

equipment £725; legionella remedial works £1,000 - total £2,425) -                 

Closing Balance at 31st March 2020 126,872.65    31,502.00     2,775.00        21.56           224,519.78  5,668.97      1,238.46      43,229.29       141.04         1,500.00        6,000.00        2,425.00    445,893.75  

* Non-cash reseve movements

General reserve (should be 3-12 months of precepted running costs) 5.42 mths Reserve  Movements 2019-20:

Target 6 months budgeted expenditure per Reserves Policy General Reserve 31,019.12     

90% Other Reserves 151,588.43  

Total Reserves change (surplus for 2019/20) 182,607.55  

Running costs 2020/21 280,860.00   

(Budgeted costs less contributions to reserves)

6 months running costs 2020/21 140,430.00    

Shortfall 13,557.35      

Reserves explanations:

General Reserve - these funds have no restriction on their use. They can be used to offest the impact of uneven cash flows, offest budget overspends or held in case of unexpected events and emergencies. MPC has agreed to aim for a level of General Reserve

of six months of budgeted expenditure (excluding contributions to reserves).

Asset Management Reserve - this reserve is to offset the cost of renewals and replacements of major assets. The aim is to smooth expenditure so that a programme of replacement can be carried out without significant changes in the precept. The intention

is to link this reserve to the Fixed Asset Register.

Election Reserve - this reserve is to offset election costs in the event that a Parish Council election is called.

Martin's Charity - charity reseve balance (dormant).

S106 - this holds s106 funds received from developments in the Parish. Expenditure according to the terms of the S106 agreements is funded from this reserve.

MAYD - this reserve holds funds belonging to MAYD Youth Club, a joint venture between Melbourn, Meldreth, Foxton and Shepreth. Contributions from all member parishes are paid into this reserve and the costs of running the youth club are met from it.

Celebrating Ages - this reserve holds the funding for Celebrating Ages events and the costs of the events are met from the reserve.

Community Grant Funding - the Community Benefit funds received from the solar park are paid into this reserve. Grants and donations made from these funds are paid from the reserve.

Timebanking Events - funds raised from events run by the Timebanking co-ordinator are kept in this reserve. Expenses relating to Timebanking events are paid from the reserve.

Parish Van Replacement - this reserve is to offset the cost of replacing the Parish Van.

MVC Zero Carbon Grant - this reserve holds a grant received via a joint application with Melbourn Village College. It will be paid over to the Village College when it reopens.

Deferred Costs - this reserve is to fund projects that were not completed in the financial year and have been carried forward to the next year



Melbourn Parish Council

Reconciliation between Box 7 and Box 8

Annual Return 31 March 2020

Box 7 Balances carried forward 445,894  

`

Deduct: Debtors (6,516)      

Prepayments (11,037)   

Total deductions (17,553)   

Add: Creditors 6,191       

Receipts in advance 70            

Total additions 6,261       

Box 8 Total cash and short term  investments 434,602  







Melbourn Parish Council 

March 2020 Expenditure transactions - approval list               
Start of year 01/04/19 

 Tn no Cheque Gross Vat Net Invoice Details Cheque 
   

 3443 BACS2003 £2,712.00 £452.00 £2,260.00 26/02/20 Airway - Air conditioning  £2,712.00 
 24AIRWAY unit for Hub Kitchen 

 £2,712.00 £452.00 £2,260.00 Airway -  Total 

 3472 BACS2003 £50.22 £8.37 £41.85 12/03/20 AOS Online - A4 copier  £50.22 
 24AOS paper x 5 

 £50.22 £8.37 £41.85 AOS Online -  Total 

 3448 BACS2003 £91.20 £15.20 £76.00 14/02/20 Britannia Fire Ltd - Rectify  £91.20 
 24BRITAN fault on CCTV system 
 NIA 

 £91.20 £15.20 £76.00 Britannia Fire Ltd -  Total 

 3430 DD200312 £996.03 £166.01 £830.02 24/02/20 British Gas - Workshop  £996.03 
 BG electricity 1 Sep 2019-19  

 Feb 2020 Actual 

 3458 DD200320 £1.17 £0.06 £1.11 03/03/20 British Gas - Electricity  £1.17 
 BG charges - Pavilion 31/01/20- 

 25/02/20 actual 

 3465 DD200330 £208.63 £34.77 £173.86 11/03/20 British Gas - Workshop  £208.63 
 BG electricity 20 Feb-9 Mar  

 2020 Actual 

 £1,205.83 £200.84 £1,004.99 British Gas -  Total 

 3474 BACS2003 £27.00 £0.00 £27.00 16/03/20 Catherine Sharman -  £27.00 
 24CSEXP Timebanking - mileage to  

 Network meeting and  
 Loneliness conference 

 3459 BACS2003 £26.10 £0.00 £26.10 09/03/20 Claire Littlewood - Expenses £26.10 
 24CLEXP  - mileage to Finance course 

  04/03/20 

 3452 DD200303 £22.75 £0.00 £22.75 01/03/20 DVLA - Vehicle tax - Parish  £22.75 
 DVLA Van HY03 KVV 2019/20 

 £22.75 £0.00 £22.75 DVLA -  Total 

 3460 DD200316 £8.17 £0.39 £7.78 29/02/20 e.0n - Old Rec Ground -  
 EON electricity 26th Jan 2020 to  

 26th Feb 2020 Actual 

 3488 DD200316 £13.26 £0.63 £12.63 29/02/20 e.0n - Electricity - Orchard  £21.43 
 EON Road Cemetery 28/01/20- 

 28/02/20 Actual 

 £21.43 £1.02 £20.41 e.0n -  Total 

 

 

 

Signature Signature 

Date 
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Melbourn Parish Council 

March 2020 Expenditure transactions - approval list      

Start of year 01/04/19 

 Tn no Cheque Gross Vat Net Invoice Details Cheque 
   

 3436 BACS2003 £108.00 £18.00 £90.00 24/02/20 Edge IT Systems - End of  £108.00 
 24EDGE year finance seminar  

 21/02/19 - RFO 

 £108.00 £18.00 £90.00 Edge IT Systems -  Total 

 3475 BACS2003 £14.00 £0.00 £14.00 16/03/20 Foxton Parish Council -  £14.00 
 24FPC Contribution to A10 Corridor 

  Joint Parish Council  
 Working Party 

 £14.00 £0.00 £14.00 Foxton Parish Council -  Total 

 3450 BACS2003 £76.50 £0.00 £76.50 04/03/20 Gabrielle van Poortvliet -  £76.50 
 24GVPEXP Mileage to Edge year end  

 seminar 21st Feb 2020 

 3445 BACS2003 £28.48 £4.75 £23.73 28/02/20 Glassblade Ltd - Search/WP  £28.48 
 24GLASS plugin one year 

 £28.48 £4.75 £23.73 Glassblade Ltd -  Total 

 3461 BACS2003 £4,268.40 £711.40 £3,557.00 05/03/20 Groundwork East - Youth  £4,268.40 
 24GE Club delivery Jan - Mar  

 £4,268.40 £711.40 £3,557.00 Groundwork East -  Total 

 3431 BACS2003 £906.00 £151.00 £755.00 21/02/20 Herts & Cambs Ground  
 24H&CGM Maintenance Limited -  

 Grounds Maintenance Mar  
 2019 - Old & New recs grass  
 cutting, line markings,  
 Millenium Copse and  
 Jubilee Orchard 

 3432 BACS2003 £552.00 £92.00 £460.00 21/02/20 Herts & Cambs Ground  
 24H&CGM Maintenance Limited -  

 Maintenance Contract - Mar 

 3433 BACS2003 £487.00 £81.17 £405.83 21/02/20 Herts & Cambs Ground  
 24H&CGM Maintenance Limited -  

 Cemetery Grass Cutting Mar 

 3434 BACS2003 £747.00 £124.50 £622.50 21/02/20 Herts & Cambs Ground  
 24H&CGM Maintenance Limited -  

 Grass cutting for month of  
 February 2020 

 3437 BACS2003 £552.00 £92.00 £460.00 21/02/20 Herts & Cambs Ground  
 24H&CGM Maintenance Limited -  

 Removal of tree/roses in  
 New Road cemtery and  
 replace with new tree 

 3438 BACS2003 £31.20 £5.20 £26.00 21/02/20 Herts & Cambs Ground  
 24H&CGM Maintenance Limited -  

 Commemorative roses x 3 

Signature Signature 

Date 
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Melbourn Parish Council 

March 2020 Expenditure transactions - approval list      

Start of year 01/04/19 

 Tn no Cheque Gross Vat Net Invoice Details Cheque 
   

 3444 BACS2003 £588.00 £98.00 £490.00 27/02/20 Herts & Cambs Ground  
 24H&CGM Maintenance Limited -  

 Remove soil store at top of  
 cemetery at back gate 

 3447 BACS2003 £468.00 £78.00 £390.00 27/02/20 Herts & Cambs Ground  
 24H&CGM Maintenance Limited -  

 Edge up paths in New Road  
 Cemetery ; remove moss 

 3477 BACS2003 £648.00 £108.00 £540.00 13/03/20 Herts & Cambs Ground  
 24H&CGM Maintenance Limited -  

 Removal and replacement  
 of damaged boundary fence 
  with Bowls Club 

 3478 BACS2003 £792.00 £132.00 £660.00 18/03/20 Herts & Cambs Ground  £5,771.20 
 24H&CGM Maintenance Limited -  

 Additional grass cutting -  
 March 2020 

 1 £432.00 £72.00 £360.00 CEM 1 x additional cut church yard,  
 New Road Cemetery, Orchard  
 Road Cemetery 

 2 £360.00 £60.00 £300.00 CON 1 x additional grass cut open  
 spaces 

 £5,771.20 £961.87 £4,809.33 Herts & Cambs Ground Maintenance Limited -   
 Total 

 3446 BACS2003 £922.09 £0.00 £922.09 14/02/20 Hundred Houses Society -  £922.09 
 24HHS Community Hub - service  

 charge and management  
 fee 2020 

 £922.09 £0.00 £922.09 Hundred Houses Society -  Total 

  

 3449 BACS2003 £97.20 £16.20 £81.00 01/03/20 LUCID Systems - Covered  £97.20 
 24LUCID agreement Apr 2021 

 £97.20 £16.20 £81.00 LUCID Systems -  Total 

 3476 BACS2003 £150.00 £25.00 £125.00 10/03/20 Melbourn Building And  £150.00 
 24MBF Fencing Limited - 30 milled  

 posts 

 £150.00 £25.00 £125.00 Melbourn Building And Fencing Limited -  Total 

 3439 BACS2003 £173.53 £28.92 £144.61 25/02/20 Melbourn Community Hub  
 24HUB Management Group -  

 Mobile phone for Time  
 banking co-ordinator  
 8/10/19-12/2/20 
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Date 
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Melbourn Parish Council 
Expenditure transactions - approval list                           
Start of year 01/04/19 

 Tn no Cheque Gross Vat Net Invoice Details Cheque 
   

 3441 BACS2003 £188.36 £0.00 £188.36 28/02/20 Melbourn Community Hub  £361.89 
 24HUB Management Group - FIT  

 payment - electricity solar  
 panels Hub 12/09/19- 
 11/12/19 

 £361.89 £28.92 £332.97 Melbourn Community Hub Management Group -  
  Total 

 3442 DD200302 £43.20 £7.20 £36.00 01/03/20 Now Pensions - Employer  £43.20 
 NOW service charge Mar 2020 

 3479 BACS2003 £77.96 £0.00 £77.96 18/03/20 Pavilion Cleaner - Pavilion  £77.96 
 24DK cleaning Mar 2020 

 £61.16 £0.00 £61.16 Pavilion Cleaner -  Total 

 3440 DD200323 £6,642.79 £0.00 £6,642.79 26/02/20 Public Works Loan Board -  £6,642.79 
 PWLB Car Park loan 1 repayment -  

 instalment 1 

 1 £4,170.91 £0.00 £4,170.91 F&GP Car Park loan repayment -  
 instalment 1 Principal 

 2 £2,471.88 £0.00 £2,471.88 F&GP Car Park loan repayment -  
 instalment 1 interest 

 £6,642.79 £0.00 £6,642.79 Public Works Loan Board -  Total 

 3466 BACS2003 £234.00 £39.00 £195.00 09/03/20 Shire Trees Limited -  
 24SHIRE Removing deadwood to  

 crown  - tree at Church  
 Cross, High Street 

 3467 BACS2003 £594.00 £99.00 £495.00 11/03/20 Shire Trees Limited - Tree  
 24SHIRE works, felling conifer -  

 Orchard Road Cemetery 

 3471 BACS2003 £210.00 £35.00 £175.00 12/03/20 Shire Trees Limited - Crown  £1,038.00 
 24SHIRE lift - tree at Clear Crescent 

 £1,038.00 £173.00 £865.00 Shire Trees Limited -  Total 

 3417 DD200301 £624.00 £104.00 £520.00 01/02/20 South Cambs District  
 SCDC Council - Dog and Litter bins 

  01/04/19 - 31/03/20 

 1 £62.40 £10.40 £52.00 CON Stockbridge Meadows Dog bins  
 emptying 01/04/19-31/03/20 

 2 £312.00 £52.00 £260.00 PLAY Recreation Grounds - dog and  
 litter bin collection 01/04/19- 
 31/03/20 

 3 £249.60 £41.60 £208.00 PLAY Play Areas - dog and litter bin  
 collection 01/04/19-31/03/20 

 3418 DD200301 £12.00 £0.00 £12.00 01/03/20 South Cambs District  £636.00 
 SCDC Council - Pavilion trade  

 waste collection - Mar  
 fortnightly 
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Melbourn Parish Council 

March 2020 Expenditure transactions - approval list      
Start of year 01/04/19 

 Tn no Cheque Gross Vat Net Invoice Details Cheque 
   

 £636.00 £104.00 £532.00 South Cambs District Council -  Total 

 3470 BACS2003 £704.21 £117.37 £586.84 13/03/20 Wicksteed Leisure - Repair  £704.21 
 24WICKST to motorbike springer 
 EED 

 £704.21 £117.37 £586.84 Wicksteed Leisure -  Total 

 £5,541.74 £0.00 £5,541.74 Confidential items e.g. salaries 

 

Items Already Paid (under Clerk and RFO delegated authority): 

 3468 BACS2003 £960.00 £160.00 £800.00 11/03/20 Cambridge Worktops - 50%  £960.00 
 11CW deposit  for new kitchen work 

  surfaces - Hub kitchen 

 £960.00 £160.00 £800.00 Cambridge Worktops -  Total 

 3473 BACS2000 £560.40 £93.40 £467.00 11/03/20 J.K.H. Drainage Units Ltd -  £560.40 
 317JKH 28 x cemetery headstone  

 bases 

 £560.40 £93.40 £467.00 J.K.H. Drainage Units Ltd -  Total 

 

 

Total £32,158.59 £3,098.54 £29,060.05                                                                

 

 

 

 

 

 

 

 

 

 

 

Signature   Signature 

Date 
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Melbourn Parish Council 
Expenditure transactions - approval list 29th May 2020    

Start of year 01/04/20 

 Tn no Cheque Gross Vat Net Invoice Details Cheque 
   

 3582 BACS2005 £50.22 £8.37 £41.85 06/05/20 AOS Online - 3 x boxes A4  £50.22 
 29AOS paper 

 £50.22 £8.37 £41.85 AOS Online -  Total 

 3544 DD200527 £89.02 £4.23 £84.79 06/05/20 British Gas - Paviliion  £89.02 
 BGPAV Electricity - 31 March to 30  

 April 2020 estimated 

 3608 DD200527 £482.66 £80.44 £402.22 07/05/20 British Gas - Workshop  £482.66 
 BGWSHOP Electricity 10/03-30/04/20  
  estimated 

 £571.68 £84.67 £487.01 British Gas -  Total 

 3600 BACS2005 £70.00 £0.00 £70.00 26/05/20 C Lock - Refund re cancelled  £70.00 
 29LOCK Pavilion hire 6th June  

 £70.00 £0.00 £70.00 C Lock -  Total 

 3589 DD200608 £31.69 £0.00 £31.69 13/05/20 Cambridge Water Business -  £31.69 
 CWBA Water - allotments The Moor  

 16/11/19-13/05/20 estimated 

 3580 DD200608 £359.39 £0.00 £359.39 06/05/20 Cambridge Water Business -  £359.39 
 CWBA2 Allotments (2) - water bill  

 16/11/19 - 16/05/20 Estimated 

 3587 DD200608 £103.52 £0.00 £103.52 07/05/20 Cambridge Water Business -  £103.52 
 CWBNRC Water charges New Road  

 Cemetery - 14/11/19- 
 07/05/20 Estimated 

 3590 DD200608 £41.09 £0.00 £41.09 12/05/20 Cambridge Water Business -  £41.09 
 CWBPAV Water - Pavilion 16/11/19- 

 12/05/20 estiimated 

 £535.69 £0.00 £535.69 Cambridge Water Business -  Total 

 3563 DD200501 £23.27 £0.00 £23.27 01/05/20 DVLA - Vehicle  tax - Parish  £23.27 
 DVLA Van 

 £23.27 £0.00 £23.27 DVLA -  Total 

 3586 DD200515 £8.17 £0.39 £7.78 18/05/20 e.0n - Old Rec Ground -  £8.17 
 EON electricity 26th Mar 2020 to  

 xx xxx 2020  

 3585 DD200521 £10.58 £0.50 £10.08 05/05/20 e.0n - Electricity - Orchard  £10.58 
 EON Road Cemetery 28/03/20- 

 03/05/20 Actual 

 £18.75 £0.89 £17.86 e.0n -  Total 

 3612 BACS2005 £1,867.20 £311.20 £1,556.00 29/05/20 Groundwork East - Online  £1,867.20 
 29GWE youth club delivery Apr/May  

 2020 

 £1,867.20 £311.20 £1,556.00 Groundwork East -  Total 

Signature Signature 

Date 
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Melbourn Parish Council 
Expenditure transactions - approval list 29th May 2020    

Start of year 01/04/20 

 Tn no Cheque Gross Vat Net Invoice Details Cheque 
   

 3545 BACS2005 £696.00 £116.00 £580.00 29/04/20 Herts & Cambs Ground  
 29H&CGM Maintenance Limited -  

 Emergency work to remove  
 dangerous willow tree  
 overhanging bench 

 3567 BACS2005 £1,668.00 £278.00 £1,390.00 07/05/20 Herts & Cambs Ground  £2,364.00 
 29H&CGM Maintenance Limited -  

 Installation of 26 headstone  
 bases at New Road  
 Cemetery 

 £2,364.00 £394.00 £1,970.00 Herts & Cambs Ground Maintenance Limited -  Total 

 3566 BACS2005 £97.20 £16.20 £81.00 01/05/20 LUCID Systems - Covered  £97.20 
 29LUCID agreement - June 2020 

 £97.20 £16.20 £81.00 LUCID Systems -  Total 

  

 3546 BACS2005 £156.00 £26.00 £130.00 12/05/20 Melbourn Community Hub  
 29HUB Management Group - Hub -  

 boiler service recharge 

 3568 BACS2005 £33.60 £5.60 £28.00 12/05/20 Melbourn Community Hub  
 29HUB Management Group - Mobile  

 phone for Time banking co- 
 ordinator 13/04/20-12/05/20 

 3601 BACS2005 £126.00 £21.00 £105.00 30/04/20 Melbourn Community Hub  £315.60 
 29HUB Management Group - Parish  

 Office cleaning April 2020 

 £3,15.60 £52.60 £263.00 Melbourn Community Hub Management Group -   
 Total 

  

 3584 BACS2005 £700.00 £0.00 £700.00 18/05/20 Melbourn Community Hub  £700.00 
 29HUBMC Management Group -  
 CR Transfer grant for MCCR  

 expenses - balance 

 £700.00 £0.00 £700.00 Melbourn Community Hub Management Group -   
 Total (Grants) 

 3598 DD200501 £43.20 £7.20 £36.00 01/05/20 Now Pensions - Employer  £43.20 
 NOW Service Charge May 2020 

 3588 BACS2005 £256.80 £42.80 £214.00 18/05/20 Playsafety Limited - Annual  £256.80 
 29PSL playground ROSPA  

 inspection 

 £256.80 £42.80 £214.00 Playsafety Limited -  Total 

Signature Signature 
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Melbourn Parish Council Financial Budget Comparison 
31st May 2020  
Comparison between 01/04/20 and 31/05/20 inclusive. 
Excludes transactions with an invoice date prior to 01/04/20 
 2020/21  Actual Net Balance 
 Budget 

INCOME 

Conservation 
 100 Allotment Rent £2,170.00 £0.00 -£2,170.00 
 101 Allotment Insurance Premiums £0.00 £0.00 £0.00 
 110 CCC Grass Cutting Payment £3,850.00 £0.00 -£3,850.00 
Total Conservation £6,020.00 £0.00 £6,020.00 

Cemeteries 
 200 Burial Fees £3,000.00 £75.00 -£2,925.00 
Total Cemeteries £3,000.00 £75.00 £2,925.00 

Play Areas & Recreation Grounds 
 300 Match Fees £2,520.00 £0.00 -£2,520.00 
 320 Hire of Recreation Grounds £250.00 £0.00 -£250.00 
 340 Pavilion Hire £750.00 £0.00 -£750.00 
 370 Pavilion Hire - MAYD recharge £1,000.00 £0.00 -£1,000.00 
Total Play Areas & Recreation Grounds £4,520.00 £0.00 £4,520.00 

Finance & General Purpose 
 410 Precept £267,870.00 £133,935.00 -£133,935.00 
 420 Interest - Deposit Account Unity £0.00 £0.00 £0.00 
 425 Interest - Nationwide 45 Day £800.00 £0.00 -£800.00 
 430 Interest - Public Sector Deposit £200.00 £0.00 -£200.00 
 460 Miscellaneous Income £0.00 £12.00 £12.00 
 485 Feed In Tariff £0.00 £0.00 £0.00 
 600 Grants Received - MCCR £0.00 £5,000.00 £5,000.00 
 660 Timebanking Income £0.00 £0.00 £0.00 
Total Finance & General Purpose £268,870.00 £138,947.00 £129,923.00 

Highways 
 800 Highways & Rural Footpaths £0.00 £0.00 £0.00 
Total Highways £0.00 £0.00 £0.00 

Rental Property 
 900 Little Hands Nursery Rent £26,000.00 £4,333.34 -£21,666.66 
Total Rental Property £26,000.00 £4,333.34 £21,666.66 

Melbourn Area Youth Development 
 950 MAYD Partner Contributions £0.00 £0.00 £0.00 
Total Melbourn Area Youth Development £0.00 £0.00 £0.00 

Community Benefit 
 960 Community Benefit £0.00 £1,092.16 £1,092.16 
Total Community Benefit £0.00 £1,092.16 -£1,092.16 

Section 106 

 140 S.106 £0.00 £0.00 £0.00 
Total Section 106 £0.00 £0.00 £0.00 

Celebrating Ages 
 990 Celebrating Ages £0.00 £0.00 £0.00 
Total Celebrating Ages £0.00 £0.00 £0.00 

Total Income £308,410.00 £144,447.50 -£163,962.50 
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Melbourn Parish Council Financial Budget Comparison 
31st May 2020  
Comparison between 01/04/20 and 31/05/20 inclusive. 
Excludes transactions with an invoice date prior to 01/04/20 
 2020/21  Actual Net Balance 
 Budget 

 EXPENDITURE 

 Conservation 
 1000 Allotments £1,680.00 £0.00 £1,680.00 
 1001 Allotment Insurance Premiums £0.00 £0.00 £0.00 
 1100 Conservation £7,350.00 £2,450.00 £4,900.00 
 1150 Stockbridge Meadows £970.00 £0.00 £970.00 
 1200 Grass Cutting Contract £8,590.00 £0.00 £8,590.00 
 1300 Public Open Space Maintenance  £7,000.00 £0.00 £7,000.00 
 Contract 

 Total Conservation £25,590.00 £2,450.00 -£23,140.00 
 Cemeteries 
 2000 Cemetery Rates, Utilities &  £5,045.00 £326.93 £4,718.07 
 Upkeep 

 2100 Cemetery Grounds Maintenance  £5,500.00 £0.00 £5,500.00 
 Contract 

 Total Cemeteries £10,545.00 £326.93 -£10,218.07 
 Play Areas & Recreation Grounds 
 3000 Play Areas £3,025.00 £0.00 £3,025.00 
 3200 Recreation Grounds £12,480.00 £7.78 £12,472.22 
 3400 Pavilion £9,970.00 £623.90 £9,346.10 
 Total Play Areas & Recreation Grounds £25,475.00 £631.68 -£24,843.32 
 Finance & General Purpose 
 4000 Audit and Legal Fees £3,000.00 £0.00 £3,000.00 
 4200 Contingency £3,000.00 £0.00 £3,000.00 
 4300 Wardens' Materials, Equipment  £2,900.00 £550.03 £2,349.97 
 & Van 

 4500 Insurances £7,400.00 £0.00 £7,400.00 
 4700 Membership of Societies £1,300.00 £908.09 £391.91 
 4900 Parish Clock £200.00 £0.00 £200.00 
 5000 Parish Office, IT & Contractors £24,790.00 £162.68 £24,627.32 
 5100 Salaries, NI & Pensions £75,000.00 £11,831.51 £63,168.49 
 5300 Sundry Expenses £234.00 £0.00 £234.00 
 5400 Training £1,500.00 £0.00 £1,500.00 
 5700 Pension Scheme Charges £435.00 £72.00 £363.00 
 5900 Bank Charges £200.00 £0.00 £200.00 
 6000 Grants Awarded £700.00 £0.00 £700.00 
 6200 Staff & Councillor Expenses £200.00 £0.00 £200.00 
 6400 Community Hub - Grant £15,000.00 £0.00 £15,000.00 
 6401 Community Hub - Maintenance &  £13,850.00 £0.00 £13,850.00 
 Replacements 

 6450 PWLB Community Hub - Interest £28,311.00 £14,181.47 £14,129.53 
 6451 PWLB Community Hub - Capital £4,643.00 £2,295.63 £2,347.37 
 6452 PWLB Car Park - Interest £5,942.00 £0.00 £5,942.00 
 6453 PWLB Car Park - Capital £10,945.00 £0.00 £10,945.00 
 6500 MCCR Costs £0.00 £7,470.00 -£7,470.00 
 6600 Timebanking Expenses £600.00 £0.00 £600.00 

 6700 War Memorial £0.00 £0.00 £0.00 
 6800 Election Costs £0.00 £0.00 £0.00 
 7100 Village Car Park - Rates, Utilities £13,650.00 £2,794.22 £10,855.78 
  & Maintenance 

 Total Finance & General Purpose £213,800.00 £40,265.63 -£173,534.37 
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Melbourn Parish Council Financial Budget Comparison 
31st May 2020  
Comparison between 01/04/20 and 31/05/20 inclusive. 
Excludes transactions with an invoice date prior to 01/04/20 
 2020/21  Actual Net Balance 
 Budget 

 Planning 
 7000 Community Development £0.00 £0.00 £0.00 
 Total Planning £0.00 £0.00 £0.00 
 Highways 
 8000 Highways and Footpaths £200.00 £0.00 £200.00 
 8100 Street Lighting £1,800.00 £0.00 £1,800.00 
 Total Highways £2,000.00 £0.00 -£2,000.00 
 Rental Property 
 9000 Little Hands Nursery £3,450.00 £0.00 £3,450.00 
 Total Rental Property £3,450.00 £0.00 -£3,450.00 
 Melbourn Area Youth Development 
 9500 MAYD Youth Club £0.00 £0.00 £0.00 
 Total Melbourn Area Youth Development £0.00 £0.00 £0.00 
 Community Benefit 
 9600 Community Benefit Donations £0.00 £0.00 £0.00 
 9601 Community Benefit Donations  £0.00 £0.00 £0.00 
 S137 

 Total Community Benefit £0.00 £0.00 £0.00 
 Section 106 
 1400 S106 £0.00 £1,028.00 -£1,028.00 
 Total Section 106 £0.00 £1,028.00 £1,028.00 
 Celebrating Ages 
 4800 Celebrating Ages £0.00 £0.00 £0.00 
 Total Celebrating Ages £0.00 £0.00 £0.00 
 Total Expenditure £280,860.00 £44,702.24 £236,157.76 

 

Total Income £308,410.00 £144,447.50 -£163,962.50 
Total Expenditure £280,860.00 £44,702.24 £236,157.76 

Funded by reserves £1,028.00 
Total Net Balance £27,550.00 £100,773.26 

 

 

Bank Balances at 31/05/20 
The bank reconciliations were checked by Cllr Travis on [date TBC] 

 
Unity Bank Current Account £237,978.93 

Unity Bank Deposit Account £212,715.98 

Prepaid Debit Card £613.37 

Petty Cash £30.00 

Nationwide 45 day Business Saver £83,272.88 

Total Cash and Bank £534,611.16 
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 Melbourn Parish Council Meeting 15th June 2020  
 
 PC018/20: Consideration of Quotes for Hub Counter Protective Screening 

 
 Background 
 

The Melbourn Community Hub has been closed for trading since the commencement of 
government lockdown in March 2020. Although not open to the general public the 
building has become home to the Melbourn Coronavirus Community Response (MCCR) 
team. Outcomes from this project are reported regularly and have been justifiably 
praised.  
 
It is anticipated that the MCCR activity will continue for several months more. Service 
demand is presently undiminished. It is therefore likely that the MCCR will require the 
continued use of the Austen room. The Hub management are happy to support the 
MCCR by offering this space, although certain healthcare-related clients have indicated 
early interest and a conflict can be anticipated at some future point during 2020. 
 
The Melbourn Hub, while financially an independent entity, is a key element in providing 
public services to the community as a partner to the Parish Council. The two bodies are 
closely linked and have broadly common objectives. The Parish Council owns the Hub 
asset. The Hub Management Company has responsibility for using the asset to deliver 
benefits to the village under its charitable charter. The MCCR project is very much under 
this common umbrella and is mentioned here to illustrate the shared goals. 
 
As we emerge from Covid-19 lockdown the Melbourn Hub may require both financial 
and policy support from the Parish Council. The Hub management believe the Hub 
organisation should re-commence operations as soon as deemed safe for both public 
and staff. Reopening the Hub is consistent with our mission to support residents with 
benefits and services. It will signal a return to normal life. As a popular and central 
destination we believe this move will send a strong message to the village and help 
underpin public confidence. Underpinning public confidence should be a shared goal for 
both Hub and Parish Council. 
 

The Need 

 
We await specific government advice on the timing and exact nature of Covid-19 safety 
measures for hospitality venues. It is safe to assume the requirements already in place 
for shops and other institutions will be followed. Most remaining discussion involves the 
minimum social distancing, as reducing the 2 metres rule will improve the table density 
and viability of many venues. However, other measures such as one-way systems and 
processes that reduce possible virus transfer are clearly going to follow other industries. 
 
It is therefore concluded that one of the mandated key safety measures will be physical 
counter screening to separate staff from volunteers and customers at the counter and 
till. 



 

Justification 

 
It is regarded as self-evident that both staff and customers will seek the security and 
reassurance of counter screening. It is present in all other retail settings and it will be 
expected in the Hub.  
 
Moreover, there is a duty of care towards the catering staff members who will be 
interacting with a large cross section of the community. Proper protection, signage and 
café process will also be essential in the (predictably difficult) task of persuading 
members of the public to venture out again after lockdown. The Hub destination must 
look and feel Covid-19 secure. 
 
Screening is likely to be in place for months and should be regarded as part of the Hub 
infrastructure. We will not be able to trade without it. It is proposed that the Parish 
Council carry this as an exceptional cost resulting from the pandemic. The demountable 
design of the screening will make it potentially useful in the future as information or 
merchandising boards, so it will have long-term utility. 
 
Due to the competition for Perspex and similar materials it is important to resolve this 
matter or risk very long lead times. 

 
 

Quotes Summary  
 
Two quotes have been obtained. These offer broadly similar solutions although the 
materials of construction are not exactly the same. Either option would be functionally 
acceptable. The detailed quotes are included below.  
 
 
SS Graphics Limited   £2,380.00 + VAT Lead Time: 1- 2 weeks 
 
DG Exhibitions Worldwide  £3,327.94 + VAT Lead Time: 4 - 6 weeks 
 
 
 
 
 
John Travis 
Chair, Melbourn Community Hub Management Group 



SS Graphics Limited
Unit 35 - 37
Culley Court
Peterborough
Cambridgeshire
PE2 6XD
United Kingdom
Tel : 01778 393440
Fax : 01778 424536

Ref No.
Dated
Contact
Tel
Fax

12/06/2020
Jose Hales

QUOTATION
PT29459/2

Re : Covid-19 Screens

Further to our conversation, please find our quotation detailed below...

Jose Hales
Melbourne Community Hub,
High Street,
Melbourne,
SG8 6DZ
United Kingdom

A 1 Unit(s) Supply & fit social Distance Screens. All fabricated in 5mm Hips
clear plastic with aluminium frame as agreed

�…�����������������…����������������

Sub Total �…����������������

VAT

TOTAL �…����������������

�…������������

DescriptionPackQtyItem Unit Price Total

Payment Terms:Payment Terms: Payment on Delivery / Collection of goods
Delivery:  within 30 days of receipt of your signed confirmation of order.
This quotation is valid for 30 days from the date of this document

Yours sincerely ,

Paul Trayhurn

I look forward to hearing from you in due course...

SS Graphics Limited, Unit 35 - 37, Culley Court, Peterborough, Cambridgeshire, PE2 6XD, United Kingdom

Telephone : 01778 393440  Fax: 01778 424536

 
 
 
 
 
 



T. 01353 721914
sales@displaygraphics.co.uk

www.displaygraphics.co.uk

EVENT

EVENT DATE

COMPANY

QUOTATION REFERENCE

DATE

COST

�¬�ñ�ò�ô.90

�¬�í�U�ó�ñ�ð�X�ñ�ð

�¬�í�ô�ì.00

�¬�ô�î�ð.50

TOTA�>���¬��(excluding VAT) �¬�ï�U�ï�î�ó�X�õ�ð

ALTERATIONS AND ADDITIONS WILL BE QUOTED AND CHARGED ACCORDINGLY.
ALL BUSINESS CARRIED OUT WILL BE IN ACCORDANCE WITH THE COMPANIES CONDITIONS OF TRADING, 

WHICH CAN BE MADE AVAILABLE ON REQUEST.

BANK DETAILS

Bank: Barclays    Account Name: Display Graphics Ltd.    Account Number: 93275329    Sort Code: 20-41-15

IBAN: GB28 BARC 2041 1593 2753 29        SWIFT/BIC: BARCGB22

Display Graphics Ltd.
Ashley Industrial Estate, Mereside, 
Soham, Ely, Cambridgeshire CB7 5EE

4th June 2020

Production om bespoke metal system frames

QUOTATION

Bespoke Bariers for COVID19

TBC

The HUB Melbourne

E-1120 v1

DESCRIPTION

Production of infill panels as per drawings

Graphic vynil frosting to windows

Transportation and installation by 2 men

EXCLUSIONS

Any alterations to design, lead time will be a minimum of 4 weeks from order received.

 







 

 

B. Prescriptions deliveries are still in growth 
 Easter and Bank Holidays are flagged as inevitably, pharmacy closure/half day opening means no or fewer 

 prescriptions delivered. 

 

 

 

C. Shopping deliveries are still in growth (from Week 2 onwards) 
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Many thanks for your help in obtaining John's and my medication, a very efficient service you have provided.  We 
really appreciate your help. 

Resident, Fowlmere Road 

-------------------------------------------------------------------------------- 

         

 Resident, Clear Crescent    Resident, Clear Crescent 

-------------------------------------------------------------------------------- 

 

Resident, Water Lane 

-------------------------------------------------------------------------------- 

     

  Resident, Elm Way    Resident, Melbourn 

-------------------------------------------------------------------------------- 







Doc No  6.07  
Version 1  
Review: December 2020  
 

MELBOURN PARISH COUNCIL  
 

Page 3 
 

 
  

2.9  To liaise with the Hub and the Council on the predicted future need for the 
MCCR and its support resource as the pandemic matures and local services 
return to normal.  

  
  

  

 Document Approval:   
  (Chair to Melbourn Parish Council)  

  
Date of approval : 12 May 2020 
  

Review Policy: Six monthly  









1 Beeton Close BAKER CCC - SCDC MPC
2 Haggers Close BAKER CCC - SCDC SCDC
3 Ogden Close BAKER CCC SCDC SCDC
4 Orchard Way BAKER CCC MPC - SCDC
5 Russet Way BAKER CCC - SCDC SCDC - MPC
6 Carlton Rise BARNES CCC MPC
7 Mortlock Close BARNES CCC MPC
8 Mortlock Street BARNES CCC NO GRASS
9 New Road BARNES CCC MPC
10 Ash Grove BARTLE CCC NO GRASS
11 Cedar Close BARTLE CCC MPC
12 Elm Way BARTLE CCC - MPC MPC
13 Maple Way BARTLE CCC MPC
14 Victoria Way

BARTLE
Cambridge Housing 
Assoc CHS

15 Barham Court BUXTON CCC NO GRASS
16 Drury Lane BUXTON CCC NO GRASS
17 Hale Close BUXTON CCC MPC
18 Orchard Rd (New Rd to 

Russet Way) BUXTON CCC MPC
19 Cooks Garden CLARK SCDC - PRIVATE
20 Dickasons CLARK CCC MPC
21 Lordship Lane CLARK CCC NO GRASS
22 Thatcher Stanfords Close

CLARK CCC MPC
23 The Moor CLARK CCC MPC
24 Bury Lane COWLEY CCC MPC
25 Little Lane COWLEY CCC NO GRASS
26 Meeting Lane COWLEY CCC NO GRASS
27 The Lawns COWLEY CCC MPC
28 The Lawns Close COWLEY CCC MPC
29 Chapmans Close HART CCC MPC
30 Cross Lane HART CCC MPC
31 Dolphin Lane HART CCC MPC
32 High Street (The cross to 

The Moor) HART CCC MPC
33 Rose Lane HART CCC MPC
34 Church Walk KENT CCC MPC
35 High Street  (The Cross to 

Dolphin lane) KENT CCC MPC
36 High Street (Dolphin Lane 

to Royston Rd KENT CCC MPC
37 Station Rd KENT CCC MPC
38 Back Lane KILMURRAY CCC MPC
39 Chalkhill Barrow KILMURRAY CCC - MPC MPC
40 Greenbanks KILMURRAY CCC MPC
41 Orchard Rd (New Rd to 

Water Lane) KILMURRAY CCC MPC
42 Water Lane KILMURRAY CCC MPC
43 Brooksbank Private Hundred Houses MPC
44 Cawdon Row Private Private road Private road 



45 Clover Way Private Private road Private road 
46 Daffodil Close Private Private road Private road 
47 Garden End Private Private road Private road 
48 Lantern View Private Private road Private road 
49 Meadow Way Private Private road Private road 
50 Moat Lane Private Private road Private road 
51 Old Foundry Close Private Private road Private road 
52 Prime Close Private Private road Private road 
53 Pryors Orchard Private Private road Private road 
54 Rupert Neve Close Private Private road Private road 
55 Saxon Way

Private
Private road and 
industrial area Private road 

56 Star Mews Private Private road Private road 
57 Stockbridge Meadows Private Private road Private road 
58 Trayles Private Private road Private road 
59 Whiting Way

Private
Private road and 
industrial area Private road 

60 Beechwood Ave RUDGE CCC MPC
61 Chapel Lane RUDGE CCC MPC
62 Norgetts Lane RUDGE CCC MPC - SCDC
63 Spencer Drive RUDGE CCC MPC
64 Vicarage Close

RUDGE SCDC - Edward Storey SCDC
65 Greengage Rise STEBBINGS CCC MPC
66 London Way STEBBINGS CCC CCC
67 Orchard Gate STEBBINGS CCC MPC
68 Royston Rd STEBBINGS CCC MPC
69 Armingford Crescent TRAVIS CCC - MPC MPC
70 Bramley Ave TRAVIS CCC (PART)  - SCDC SCDC
71 Cambridge Rd (Portway to 

The Moor) TRAVIS CCC MPC
72 Hinkins Close TRAVIS SCDC SCDC
73 Portway TRAVIS CCC - SCDC NO GRASS
74 Worcester Way

TRAVIS
METROPOLITAN - 
MPC MET - MPC

75 Clear Crescent WILSON CCC - SCDC SCDC - MPC
76 Fordham Way WILSON CCC - SCDC SCDC - MPC
77 John Impey Way WILSON SCDC SCDC
78 Medcalfe Way WILSON CCC - SCDC SCDC - MPC
79 Palmers Way WILSON CC - SCDC SCDC - MPC
80 Trigg Way WILSON CCC - SCDC SCDC - MPC
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