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MELBOURN PARISH COUNCIL 
(District of South Cambridgeshire) 

  

The Annual meeting of this Council was held on Monday, 14 May 2018 in the large upstairs meeting 

room of Melbourn Community Hub at 7.30pm. 

 

Members of the public are reminded that copies of reports and supporting documentation for agenda items can 

be obtained from the Parish Council website, http://melbournparishcouncil.co.uk or on request to the Clerk 

 

Present: Cllrs Norman (Chair), Clark, Cowley, Travis, Sherwen, Kilmurray, Stead 

Absent: None. 

 

In attendance: Mr Simon Crocker - Parish Clerk, Assistant to the Clerk, Responsible Financial Officer, District 

Cllr Hart, District Cllr Hales, and seven members of the public 

PC001/18 To receive nominations and to elect the Chair of the Parish Council; 

 Cllr J Norman was nominated. There were no other nominations. 
It was: 
RESOLVED that Cllr J Norman be elected as Chair of the Parish Council for the municipal 
year 2018/2019. Cllr Norman duly signed the declaration of acceptance of office. 
Proposed by Cllr Travis, seconded by Cllr Kilmurray – All in favour. 

PC002/18 To receive nominations and to elect the Vice-Chair of the Parish Council; 

 Cllr G Clark was nominated. There were no other nominations. 
It was: 
RESOLVED that Cllr G Clark be elected as Vice-Chair of the Parish Council for the 
municipal year 2018/2019. Cllr Clark duly signed the declaration of acceptance of office. 
Proposed by Cllr Travis, seconded by Cllr Sherwen – All in favour. 

PC003/18 To receive and approve apologies for absence. 

 Apologies were received from Cllrs Buxton and Hart. Acceptable reasons for absence had 
been given. 
It was: 
RESOLVED to receive and approve the apologies. 
Proposed by Cllr Clark, seconded by Cllr Kilmurray – All in favour. 

PC004/18 To receive any Declarations of Interest and Dispensations 

 a) To receive declarations of interest from councillors on items on the agenda 

Cllr Clark declared a Non-Statutory Disclosable interest in agenda item PC024/18 a) as a 
recently joined member of the Bowls Club. There were no requests for dispensation. 

PC005/18 Cllrs to Sign Code of Conduct in accordance with LGA 2000 s52(3) 
All Cllrs Present duly signed the adopted Code of Conduct. 

PC006/18 To approve the minutes of the Parish Council Meeting 23 April 2018 
It was: 
RESOLVED that the minutes of the Parish Council meeting held on 23 April 2018 be 
approved as a correct record and duly signed by the Chair. 
Proposed by Cllr Kilmurray, seconded by Cllr Travis. In Favour: Cllrs Norman, Clark, 
Travis, Kilmurray, Cowley, Sherwen. Abstentions: Cllr Stead. 

PC007/18 To report back on the minutes of the Parish Council Meeting 23 April 2018 

 The Parish Clerk reported back on actions: 
PC228/17 – The Parish Clerk reported that the investigation into the abnormally high 
electricity bills had been concluded and the results circulated to Cllrs. As well as the 
heating being on for a number of days following works to the workshop floor, the street-
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lighting columns in the car park were tied into the workshop electricity supply, hence the 
elevated bills during the darker months. 
PC231/17 – The Parish Clerk reported that the action to separate planning meetings to a 
night on their own had been completed, and a new draft calendar of meetings was on the 
agenda for ratification. 
The Report was noted. 

PC008/18 To receive the Clerk’s Report 
The Parish Clerk delivered a report (attached herewith). 
The report was received. 

PC009/18 To consider an updated Calendar of Meetings for the forthcoming Municipal Year 
Following actions identified at the Parish Council meeting in April 2018 a revised calendar 
of meetings was considered. 
It was: 
RESOLVED that the calendar of meetings for municipal year 2018 / 2019 be approved 
and adopted. 

 Agenda item PC016/18 was taken next. 

PC016/18 To receive a report from District Cllrs Hales and Hart 
District Cllrs Hales and Hart were in attendance for this item and reported that due to the 
new ward boundary arrangements, a joint report in conjunction with the County Cllr for 
Melbourn would be produced for subsequent meetings. 
It was: 
RESOLVED that the report be received. 

PC010/18 Appointment of Standing Committees 

 a) Planning Committee (max eight Cllrs) 

The Current Chair of the planning Committee reported on the need for this Committee to 
continue due to the volume of planning applications considered and the timeframes 
associated with responding to consultations. It was further reported that standing orders 
stipulated the Committee would elect its own Chair at the first meeting of the municipal 
year. 

It was: 
RESOLVED to form a Planning Committee for municipal year 2018 / 2019 
Proposed by Cllr Kilmurray, seconded by Cllr Clark – All in favour 
Membership of Planning Committee: 

 Cllr Kilmurray 

 Cllr Sherwen 

 Cllr Clark 

 Cllr Buxton 

 Cllr Hart 

 Vacancies x 3 
 
b) Finance & Good Governance Committee (max nine Cllrs) 

It was: 
RESOLVED to form a Finance & Good Governance Committee for municipal year 2018 / 
2019 
Proposed by Cllr Stead, seconded by Cllr Sherwen – All in Favour 
Membership of Finance & Good Governance Committee 

 Cllr Norman 

 Cllr Clark 

 Cllr Sherwen 

 Cllr Stead 

 Cllr Kilmurray 

 Vacancies x 4 
  
c) To consider the formation of a Maintenance Committee 

Cllr Travis reported this working party had reached a state of maturity and would now 
benefit from becoming a Committee. The Parish Clerk explained the statutory differences 
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between a working party and a Committee, in as much as a Committee has decision 
making authority, has meetings which are open to the public, and follows the 3 clear days 
rule with regard to publication of agendas. It was further explained that the Committee, if 
formed, would meet during the day. 
It was: 
RESOLVED to form a Maintenance Committee for municipal year 2018 / 2019 
Proposed by Cllr Travis, seconded by Cllr Sherwen – All in favour 

PC011/18 Appointment of Standing Working Parties 

 a) Melbourn Futures Working Party 

It was: 
RESOLVED that the Melbourn Futures Working Party would be re-formed once the 
remaining Cllr Vacancies are filled. 
 
b) Maintenance Working Party (max six Cllrs, five members of public) if no 
Committee formed 
This agenda item was no longer needed. 

PC012/18 To note Parish Council Liaisons on the following:- 

 a) Board of Trustees of Francis John Clear Almshouses 
It was: noted that Mavis Howard is the Liaison  
b) Board of Trustees of Martin’s Charity 
It was: noted that the Parish Clerk is the Liaison 
c) Board of Trustees of Triggs Charity Trust 
It was: noted that Val Barrett is the Liaison 
d) Melbourn Mobile Warden Scheme 
It was: noted that Cllr Travis is the Liaison 
e) Melbourn and Meldreth Luncheon Club 
It was: noted that Cllr Travis is the Liaison 

PC013/18 Subscriptions to Public Bodies: To Consider Renewal dates 
It was: 
RESOLVED to renew the Parish Council’s annual subscription to CAPALC at a cost of 
£639.99  

PC014/18 Public Participation: (For up to 15 minutes members of the public may contribute 
their views and comments and questions to the Parish Council – 3 minutes per item) 

The Chair suspended standing orders to allow public participation. 

A member of the public queried how the value of land and buildings on the asset register 
was calculated. The Chair explained that it was construction cost or purchase cost that 
was recorded as this is a requirement under audit regulations. 

The Chair re-imposed standing orders. 

PC015/18 To receive a report from County Cllr Van de Ven 

County Cllr Van de Ven had sent apologies. 
PC017/18 To consider the appointment of a Data Protection Officer 

It was: 
RESOLVED to appoint the Local Council Public Advisory Service (LCPAS) as the Data 
Protection Officer and GDPR compliance advisory service for the forthcoming municipal 
year at a cost of £300.00, to include a site visit and audit. 
Proposed by Cllr Kilmurray, seconded by Cllr Clark – All in favour 

PC018/18 To receive monthly finance reports 
The Financial year end report was considered (attached herewith) 
It was: 
RESOLVED to receive the Year end finance report 
Proposed by Cllr Travis, seconded by Cllr Cowley – In Favour:  Cllrs Norman, Clark, 
Travis, Kilmurray, Cowley, Sherwen. Abstentions: Cllr Stead (new Cllr). 

PC019/18 To consider the use of pre-paid debit cards 
The Parish Clerk reported that financial regulations prohibited employees from purchasing 
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goods or services using their personal debit cards and then claiming back the expenses. 
The Clerk requested delegated authority be given to himself and the RFO to jointly choose 
and acquire pre-paid debit cards for business use, to be used in keeping with financial 
regulations. 
It was: 
RESOLVED that joint delegated authority be given to the Parish Clerk and RFO to obtain 
pre-paid debit cards. 
Proposed by Cllr Kilmurray, seconded by Cllr Cowley – All in favour 

PC020/18 Cemeteries Update: To consider quotations for the installation of memorial 
headstone bases. 

Discussion occurred over the relative merits of the quotes. 
It was: 
RESOLVED to accept the quotation from Ashton Renovations for £675.00 + VAT 
Proposed by Cllr Travis, seconded by Cllr Clark – All in favour 

PC021/18 Annual Governance and Accountability Return 2017/2018: To consider Annual 

Governance Statements 1-9 in turn, prior to approving that the Parish Chair and 

Parish Clerk sign the declaration. 

Council considered each of the nine governance statements in turn. The Parish Clerk gave 
evidence that each of the criteria for ticking yes had been met, with the exception of 
governance statement 9 which is not applicable to the Parish Council 
It was: 
RESOLVED to tick ‘Yes’ for governance statement 1 
Proposed by Cllr Clark, seconded by Cllr Kilmurray 
 
RESOLVED to tick ‘Yes’ for governance statement 2 
Proposed by Cllr Travis, seconded by Cllr Cowley 
 
RESOLVED to tick ‘Yes’ for governance statement 3 
Proposed by Cllr Clark, seconded by Cllr Sherwen 
 
RESOLVED to tick ‘Yes’ for governance statement 4 
Proposed by Cllr Kilmurray, seconded by Cllr Sherwen 
 
RESOLVED to tick ‘Yes’ for governance statement 5 
Proposed by Cllr Clark, seconded by Cllr travis 
 
RESOLVED to tick ‘Yes’ for governance statement 6 
Proposed by Cllr Cowley, seconded by Cllr Travis 
 
RESOLVED to tick ‘Yes’ for governance statement 7 
Proposed by Cllr Kilmurray, seconded by Cllr Sherwen 
 
RESOLVED to tick ‘Yes’ for governance statement 8 
Proposed by Cllr Cowley, seconded by Cllr Sherwen 
For the eight resolutions above, In favour: Cllrs Norman, Clark, Travis, Kilmurray, Cowley, 
Sherwen. Abstentions: Cllr Stead (new Cllr). 

It was: 

RESOLVED that the Parish Chair and the Parish Clerk sign section 1 of the AGAR. 
Proposed by Cllr Clark, seconded by Cllr Cowley In Favour:  Cllrs Norman, Clark, Travis, 
Kilmurray, Cowley, Sherwen. Abstentions: Cllr Stead (new Cllr). 

PC022/18 Annual Governance and Accountability Return 2017/2018: To consider signing the 
Accounting Statements 2017/2018. 

The Responsible Financial Officer presented the accounting statements and reported the 
figures were correct and that the outstanding Public Works Loan Board figure had been 
restated as per the request of the external auditors. 
It was: 
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RESOLVED that the Parish Chair duly sign section 2 of the AGAR 
Proposed by Cllr Clark, seconded by Cllr Travis – In Favour:  Cllrs Norman, Clark, 
Travis, Kilmurray, Cowley, Sherwen. Abstentions: Cllr Stead (new Cllr). 

PC023/18 Policies: 

 a) To note the publication of updated Model Standing Orders and consider 
delegating review to the Finance & Good Governance Committee. 

It was: 
RESOLVED to delegate review of the new Model Standing Orders to the Finance and 
Good Governance Committee. 

Proposed by Cllr Kilmurray, seconded by Cllr Sherwen – All in favour 

b) To Consider a Draft Policy Review Schedule. 

A draft Policy Review Schedule was presented and the Parish Clerk reported that the aim 
is that the document be updated and presented at each subsequent annual meeting with a 
view to kick-starting the annual process of policy review and update. A member suggested 
a further column be added denoting which committee or employee has specific 
responsibility for individual policies. Clarification was sought on the existence of a 
capability policy. ACTION Parish Clerk to report back on capability policy 
It was: 
RESOLVED that the policy review schedule be adopted subject to clarification on the 
existence of a capability policy 
Proposed by Cllr Kilmurray, seconded by Cllr Sherwen – All in favour 

PC024/18 Community Grant Awards: To consider applications and receive presentations. 

 a) Melbourn Bowls Club 
It was: 
RESOLVED that under the powers granted by the Local Government (Miscellaneous 
Provisions) Act 1976 s19 (3a) that an award of £956.00 be made to Melbourn Bowls Club  
Proposed by Cllr Cowley, seconded by Cllr Sherwen –  In Favour:  Cllrs Norman, Stead, 
Travis, Kilmurray, Cowley, Sherwen. Abstentions: Cllr Clark (non-statutory interest). 
 
b) MAYD 
It was: 
RESOLVED that under the powers granted by the Local Government (Miscellaneous 
Provisions) Act 1976 s19 (3a) that an award of £11,000.00 be made to MAYD 
Proposed by Cllr Kilmurray, seconded by Cllr Clark -  In Favour:  Cllrs Norman, Stead, 
Travis, Kilmurray, Clark, Sherwen. Abstentions: Cllr Cowley (non-statutory interest). 
 
c) Melbourn History Group 
It was: 
RESOLVED that under the powers granted by the Local Government (Miscellaneous 
Provisions) Act 1976 s19 (3a) that an award of £6,686.00 be made to Melbourn History 
Group. 
Proposed by Cllr Sherwen, seconded by Cllr Stead – All in favour. 
  
d) St George’s Allotments 
It was: 
RESOLVED that under the powers granted by the Local Government (Miscellaneous 
Provisions) Act 1976 s19 (3a) that an award of £276.00 be made to St George’s 
Allotments. 
Proposed by Cllr Clark, seconded by Cllr Kilmurray – All in favour. 
 
e) Chain of Wild Flowers 
This application was deferred until a later date in order that further information be 
obtained. 
 
f)  Celebrating Ages 
It was: 
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RESOLVED that under the powers granted by the Local Government (Miscellaneous 
Provisions) Act 1976 s19 (3a) that an award of £3,700.00 be made to Celebrating Ages. 
Proposed by Cllr Clark, seconded by Cllr Travis, - All in favour. 
 
g) Melbourn Mobile Warden Scheme 
It was: 
RESOLVED that under the powers granted by the Local Government (Miscellaneous 
Provisions) Act 1976 s19 (3a) that an award of £5,000.00 be made to Melbourn Mobile 
Warden Scheme. 
Proposed by Cllr Kilmurray, seconded by Cllr Sherwen – All in favour. 
 
h) Grinnel Hill BMX Club 
It was: 
RESOLVED that under the powers granted by the Local Government (Miscellaneous 
Provisions) Act 1976 s19 (3a) that an award of £3,984.34 be made to Grinnel Hill BMX 
Club. 
Proposed by Cllr Cowley, seconded by Cllr Stead – All in favour 

PC025/18 HR Matters 

 a) To report back on the in Camera minutes of the Full Council meeting held on 26 
March 2018 
The Parish Chair reported that the In Camera discussion at the Full Council meeting held 
on 26

 
March 2018 was agreement on a change to staff contracts so that leave entitlement 

was now calculated in hours rather than days, and agreement of the Parish Clerk’s and 
RFO’s contracts of employment. 
The report was noted 
 
b) To formally agree a service provider document for gardening at 83 High St 
This item was deferred as the service provider was now no longer available. 
 
c) To receive the NJC local government pay scales for 2018 
This item was deferred to the June meeting of the Full Council 
 
The Chair closed the meeting at 21:30 



 
 
 

 

THE CLERK'S REPORT  
 
14 May 2018 
 

 
1 Election Report. 

The local elections are now concluded. Membership of the Parish Council is as follows: 
Cllr Julie Norman 
Cllr Richenda Buxton 
Cllr Graham Clark 
Cllr Ian Cowley 
Cllr Sally Ann Hart 
Cllr Steve Kilmurray 
Cllr Mike Sherwen 
Cllr Chris Stead 
Cllr John Travis 
 
There are currently six vacancies, which the Council will seek to co-opt into at a future meeting. District 
Cllrs for Melbourn are Cllr Jose Hales and Cllr Philippa Hart. 
  
 

2 Refuse Collections. 
South Cambs District Council have confirmed that the size of the refuse Lorries collecting on Rose Lane 
has been reduced from 32 tonnes to 26 tonnes. It was further explained that the load capacity of the 
smaller 18 tonne lorry was not practicable for the route in question. If resident’s become aware of any 
further damage caused by the Lorries, please report it to the Parish Clerk on 
parishclerk@melbournpc.co.uk  

 
3 Asset Register. 

A comprehensive audit of the Parish Council’s fixed assets has now been completed. The value of the 
assets will appear on the annual return as part of the yearly audit, and the register itself will be published 
on the Parish Council’s website in due course.  
 

4 Litter Picking. 
The recent anti dog fouling campaign with the pink poo fairy posters had an excellent result and for the 
time being has almost stopped the mess. The local PCSO has been executing additional patrols on some 
of the drug and offensive mess hotspots. Stockbridge carpark, London Way track and Greenlow Kennels 
cul de sac have seen much reduced levels of abuse. There has been an increase in the occurrences of 
Nitrous Oxide abuse, partly at Stockbridge but the dumping of canisters and party balloons is random in 
location but usually close to pubs  

 
5 Message from Heidi Allen MP. 

Following the incidence of unlawful encampments experienced by so many Parishes in South Cambs last 
year, Heidi is contacting all Parishes to raise awareness of the current consultation into powers for 
dealing with unauthorised development and encampments. Residents’ and organisations who would like 
to respond can do so at: 

https://www.gov.uk/government/consultations/powers-for-dealing-with-unauthorised-
development-and-encampments 

 
6 Community Awards Update. 

The Annual Community awards are scheduled to be given out at the Annual Parish Meeting on Tues 29
th
 

May. So far there have been no nominations. If you know someone who has gone ‘above and beyond’ for 
the village then this is your opportunity to publicly recognise their efforts. All you need to do to nominate 
someone is write to the Parish clerk on parishclerk@melbournpc.co.uk with the name of the individual or 
group and a few words about why you feel they deserve to be recognised. The deadline for nominations 
is 21 May 2018.  
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