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MELBOURN PARISH COUNCIL      
 MINUTES  

  
MINUTES OF THE PLANNING COMMITTEE MEETING held on Monday, 12 March 2018 in the large 
upstairs meeting room of Melbourn Community Hub at 19:30 
 
Planning Committee : Cllrs Buxton, Clark, Gatward, Hart, Kilmurray, Porter, Sherwen 
 
Planning Committee Attendance : Chair – Cllr Clark, Buxton, Gatward, Porter and Sherwen 
 
In attendance: Assistant to the Clerk, District Cllrs Barrett and Hales and 1 member of the MCHMG 
 

PL86/17 
 
 
 

To receive any apologies for absence 
 
Apologies were received from Cllrs Hart and Killmurray for personal reasons  
 

PL87/17 
 

To receive any Declarations of Interest and Dispensations 
 
To receive declarations of interest from councillors on items on the agenda: 
 

- Cllr Porter noted an interest in item PL91/17 as a director of the MCHMG. 
 

PL88/17 To approve the minutes of the Planning Committee Meeting on 12 February 2018  
There were no comments. 
IT WAS PROPOSED TO ACCEPT THE MINUTES AS DRAWN.  PROPOSED BY CLLR 
SHERWEN, SECONDED BY CLLR PORTER.  ALL IN FAVOUR.  THIS WAS CARRIED. 
 

PL89/17 To report back on the minutes of the Planning Committee Meeting on 12 February 2018 
PL84/17h) Assistant to the Clerk noted that SCDC Enforcement Team had been advised that 
the Applicant is operating a tea room at the premises.  A response had been received indicating 
that they were unaware.  
PL85/17a) Assistant to the Clerk noted that comments had been sent to SCDC Planning 
Department. 
PL85/17b) Assistant to the Clerk noted that comments had been sent to SCDC Planning 
Department. 
PL85/17e) Assistant to the Clerk noted that comments had been sent to SCDC Planning 
Department.  [Post meeting note: Correspondence relating to incorrect address on this 
application is attached.] 
 

PL90/17 Public Participation: (For up to 15 minutes members of the public may contribute their 
views and comments and questions to the Parish Council – 3 minutes per item) 
At 19:36 the Chair suspended Standing Orders to allow members of the public to address the 
meeting. 
There were no comments from the public.  
At 19:38 the Chair re-imposed Standing Orders. 
 

PL91/17 To discuss and consider a request from MCHMG to a variation of the premises licence for 
the Hub 
[At 19:38 Cllr Porter left the room] 
A representative from the MCHMG addressed the meeting and summarised the reasons for the 
request to vary the licence to include the sale of alcohol. Noted that the Hub has had to apply for 
TEN licenses 12/14 times in the past year at a cost of £21 per application. Also very time 
consuming. Purpose of the variation to the lease would be to avoid having to make individual 
applications.  Noted that alcohol would not be on sale as a matter of course. Decision to sell 
alcohol would be taken on a case by case basis by the management board. Noted that there 
would be a member of hub staff or management on site when alcohol is sold.  
PROPOSED TO AGREE THE REQUEST FROM MCHMG TO A VARIATION OF THE 
PREMISES LICENCE FOR THE HUB.  PROPOSED BY CLLOR SHERWEN, SECONDED BY 
CLLR BUXTON. ALL IN FAVOUR. THIS WAS CARRIED.  
[At 19:45 Cllr Porter re-joined the meeting.] 
 

PL92/17 
 

To receive any notifications or planning consultation document 

b) Notification: Non material amendment of planning application. Ref: S/3386/16/FL. Location: 34 
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Armingford Crescent, Melbourn, SG8 6NG.  Applicant: Mr James Hoad. 
THIS WAS NOTED 
 

c) Notification: Permission granted for front porch extension and single storey rear extension (to 
replace conservatory). Ref: S/4452/17/FL. Location: 3 Trayles, Melbourn, SG8 6PH. Applicant: 
Mr and Mrs Eagle. 
THIS WAS NOTED 
 

d) Notification: Permission granted for erection of children’s outside play area, overflow car parking 
area and low level grass bunding. Ref: S/4082/17/FL. Location: Bury Lane Farm Shop, 
Meldreth, SG8 6DF. Applicant: EW Pepper Limited. 
THIS WAS NOTED 
 

e) Notification: Permission granted for new 4 bed detached dwelling on land adjacent to 9 The 
Moor. Ref: S/4496/17/FL. Location: 9 The Moor, Melbourn, SG8 6ED. Applicant: Mr and Mrs T 
Purnell. 
THIS WAS NOTED 
 

f) Notification: Permission refused for proposed conversion of hour to 1 no 1 bed flat and 1 no 3 
bed flat.  Ref: S/0025/18/FL. Location: 73 High Street, Melbourn, SG8 6AA. Applicant: Mr and 
Mrs Solanki. 
THIS WAS NOTED 
 

Pl85/17 To consider the following Planning Applications 

 
a) Proposal: Erection of 2 no. detached dwellings with separate access points off Cambridge 

Road, detached garages, associated infrastructure and landscaping. Application Ref: 
S/0505/18/FL. Location: Land north of Longmeadow House, Cambridge Road, Melbourn, SG8 
6EY. Applicant: N/A, Turnwood Ltd 
 
The Chair noted that an application had been rejected previously. A District Cllr noted that the 
proposed development is outside the village envelope but that once the Village Plan is finalised, 
the village envelope will be re-applied. It was noted that an application for access to a property 
on the opposite side of Cambridge Road had been rejected by Highways. It was noted that 
access to this proposed development would be directly onto Cambridge Road in the 60mph 
speed limit.  ACTION: Assistant to the Clerk to write to SCDC Planning Dept setting out 
concerns as discussed.  
 
IT WAS PROPOSED TO REJECT THE APPLICATION WITH COMMENTS NOTED ABOVE. 
PROPOSED BY CLLR SHERWEN, SECONDED BY CLLR PORTER. ALL IN FAVOUR. THIS 
WAS CARRIED. 
 

b) Proposal: Application to carry out tree works subject to a Tree Preservation Order or situated 
within a Conservation Area. Ref: S/0631/18/TP. Location: 2 The Lawns, Melbourn, SG8 6BA. 
Applicant: Kath Harry 
 
There was discussion as to the position of the trees and it was noted that they are overhanging 
the wall to the rear of the property.  
 
IT WAS PROPOSED TO SUPPORT THE APPLICATION WITHOUT COMMENT. PROPOSED 
BY CLLR SHERWEN, SECONDED BY CLLR BUXTON. ALL IN FAVOUR. THIS WAS 
CARRIED.  
 

c) Proposal: Demolition of existing single storey extension and construction of new single storey 
extension. Application Ref: S/0698/18/FL. Location: 28 Medcalfe Way, Melbourn, SG8 6HU. 
Applicant: Mr Josef Saunders.  
 
IT WAS PROPOSED TO SUPPORT THE APPLICATION WITHOUT COMMENT. PROPOSED 
BY CLLR GATWARD, SECONDED BY CLLR SHERWEN. ALL IN FAVOUR. THIS WAS 
CARRIED.  
 

 The Chair closed the meeting at 20:03 

 













APPLICATION FOR A VARIATION TO PREMISES LICENCE 
 
 
Dear Ms Stalibrass, 
 
We write to inform you of the intention to vary our existing Premises Licence 
to include the sale of alcohol. Set out below is a description of how the sale of 
alcohol will be undertaken and managed on the premises of Melbourn 
Community Hub, and how responsibility for this process will be carried. 
 
In the future, as during past years, it is the intention to offer alcohol for sale at 
various community events planned in advance and normally advertised prior 
to the date. Examples are community craft fairs, lunches and events 
connected with celebration dates such as Mother’s Day and Valentines Day. 
The sale of alcohol would also be considered when clients hiring room space 
specifically requested this. In addition, it would be the intention to occasionally 
offer alcohol as an option on special, but less high profile occasions, such as  
‘Cream or Afternoon Teas’ and similar situations. 
 
It is not the intention to have alcohol on sale on a daily basis, so that the 
Melbourn Hub becomes a place for drinking routinely. 
 
To ensure that no alcohol is sold to minors (persons under 18) we will be 
using the Challenge 25 posters and checking process. We will display the 
Challenge 25 posters and the Tent Card. Staff will be asked to request proof 
of age if there are concerns with a customer’s age.  
 
At every event there will be a member of the (MG) on duty for the entire 
duration when alcohol is being served or sold. The structure for events hiring 
of the community centre is one of a managed hire, by which we have a 
paid/trained member of staff or a board member in the building at all times 
when hired and when the sale of alcohol was planned.    
 
Glass will only be used if the event is confined to the inside of the building. 
Plastic glasses will be used when the event is both inside and outside on the 
lawned area to the front of the building.  
There is not an intention to allow alcohol to the rear of the building area.  
 
The entire building is controlled by CCTV (16 cameras, all infrared, 9 cameras 
on the outside and 7 inside) and recorded onsite. The recordings are kept for 
approximately 21 days before being overwritten.  
 
We trust this letter has sufficient explanation as to our intent. If further details 
are required please do not hesitate to contact us.  
 
Yours sincerely,  
 
(on behalf of Melbourn Community Hub management Group)   


