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`MELBOURN PARISH COUNCIL      

 MINUTES  

  

Minutes of the Parish Council Meeting held on Monday 5
th

 June 2017 in the large upstairs 

meeting room of Melbourn Community Hub at 7.30pm.  

Present: Cllrs Norman (Chair), Siva (Vice Chair) Cross, Hales, Hart, Kilmurray, Porter, 

Regan, Sherwen and Travis. 

In attendance: The Clerk, Mr Simon Holmes, Principal of Melbourn Village College and 

approximately 10 members of the public. 

PC24/17 To receive any apologies for absence 

Cllr Gatward for personal reasons 

 

 

PC25//17 

 

 

 

 

 

 

 

 

 

PC26/17 

 

 

 

 

 

 

PC27/17 

 

 

 

 

 

 

 

 

 

 

 

 

PC28/17 

 

 

 

To receive any Declarations of Interest and Dispensations 

a) To receive declarations of interest from councillors on items on the agenda 

PC30/17 Cllr Cross, Hales, Kilmurray, Porter and Travis for Director of Hub Management 

Group. PC29/17 Cllr Hales as Governor of Melbourn Village College 

b) To receive written requests for dispensations for disclosable pecuniary interests (if 

any). There was nothing to report 

c) To grant any requests for dispensation as appropriate  

The Clerk has received Dispensation Requests relating to non-pecuniary interests for The Hub 

from Cllrs Travis, Cross, Porter, Kilmurray and Hales. These are valid until May 2018 

 

To approve the minutes of the Parish Council Meeting 22
nd

 May 2017 

There were two typos – PC5/17 – 4
th
 bullet point down should read Cemeteries and Conservation not 

Conversation. PC5/17 B) To dissolve Conservation Committee not Conversation Committee. 

 

IT WAS PROPOSED BY CLLR TRAVIS AND SECONDED BY CLLR HALES TO ACCEPT THE 

MINUTES WITH THE AMENDED TYPOS. ALL WERE IN FAVOUR. THIS WAS CARRIED.  

 

To report back on the minutes of the Parish Council Meeting 22
nd

 May 2017 

 

The Clerk stated minutes were sent to Mr Mulcock in relation to PC11/17 of Public Participation. Mr 

Mulcock was present at the meeting and there appeared to be some matters outstanding which he 

brought to the Council’s attention. 

 

PC11/17 Cllr Hart stated she had nominated herself to be a member of the Rail User Group and 

informed County Cllr van de Ven. 

 

PC15/17 The redacted minutes from the Hub 2012 have now been released into the public domain. 

 

PC20/17 The fire safe is an agenda item for discussion this evening 

 

Public Participation (For up to 15 minutes members of the public may contribute their views 

and comments and questions to the Parish Council – 3 minutes per item. 

 

Dr Atkins, Melbourn Dynamos Football Club Secretary, raised concerns relating to PC29/17 and read 

out some questions to Mr Holmes: 

 

Mr Mulcock stated whilst discussing the location of the fire safe in the workshop last week one of the 

Directors of The Hub commented that the defibrillator had been removed and will the Parish Council 

i 
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be donating a new defibrillator to The Hub.  

 

Mr Mulcock stated his query under PC11/17 was in relation to information received from CAPALC to 

The Clerk at the time relating to Councillors who are Hub Directors not participating in the Parish 

Council Meetings. Mr Mulcock said he would email The Clerk.  
 

Mr Forbes asked how the asset figures in the Annual Return had been calculated.  ACTION: THE 

CLERK TO FIND OUT FROM THE INTERNAL AUDITOR. 

PC29/17 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
PC30/17 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Simon Holmes, Principal from Melbourn Village College to discuss plans to erect a fence 

around the school property in order to safeguard college students and reduce anti-social 

behaviour on college grounds in the evenings and weekends 

 

Mr Simon Holmes, Principal from Melbourn Village College explained the school’s plans to erect 

an 8ft green ringed fence around the following areas: 

 From Vicarage Close gate along the hedge 

 From the hedge joining up with the existing fence of the tennis courts  

 From the tennis court leading to around the existing car park  

 

This was a requirement of an Ofsted inspection back in 2013 and as the school has available 

funding this will be completed during the summer holiday period in 2017. Mr Holmes explained 

the reasons to erect the fencing is a safeguarding issue which will  limit the number of access 

points the Village College has and reduce ways students are able to go in and out of the 

premises.  

 

There will be a gate at the main entrance and a gate at the rear which will be opened from 7am 

in the morning and be closed at 9am. The gate will then open again at 3pm and the closing time 

will need to be discussed further with the possibility of extending this to being closed when the 

sports centre locks up at 10pm.  

 

Mr Holmes thanked Dr Atkins for bringing his concerns to his attention and he will address these 

separately from the meeting.  

 

 

To decide whether to move the two fire safes containing Parish Council Cemetery Records, 

Francis Armshouses and History Group documentation from Melbourn Community Hub to a 

different location, if so, to where 

At the last meeting the Council was asked to consider moving the 2 fire safes that contain the Parish 

Cemetery records and documents relating to the Almshouses, and History Group documents 

respectively to the workshop in the car park. However, a number of concerns were raised until people 

had had a chance to see the current location and the workshop. Also it was suggested that possible 

alternative sites for the safe should be considered.   

Cllr Gatward asked that situating the safes in the entrance lobby to the Hub be considered. This was 

done and the conclusion was that this is not a practical option. People were reassured that the 

workshop is not damp, is kept warm and from a fire point of view it is actually more likely that the fire 

safes would survive a fire with the contents undamaged. The Village Warden is happy that there is 

room in the workshop 

The Chair read out an email from Mrs Meliniotis: 
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PC31/17 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Speaking as the Chairman of the Almshouses I don't have a problem with our few documents being 
stored across the road. I know they are still in your office which is not convenient for you so in the 
storage facility would be better all round. 
Regards 
Brenda 
 

IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR SIVA TO MOVE THE TWO FIRE 

SAFES TO THE WORKSHOP LOCATED ON THE CAR PARK. CLLR NORMAN/REGAN AND 

SHERWEN WERE IN FAVOUR. CLLRS CROSS/HALES/KILMURRAY/PORTER/TRAVIS 

ABSTAINED THIS WAS CARRIED  

ACTION: THE CLERK TO ARRANGE THE MOVING OF THE 2 FIRE SAFES AND ARRANGE 

COPYING OF THE CEMETERY DOCUMENTATION AND THE MOVING OF ALL DOCUMENTS. 

THE CLERK TO GIVE MEMBERS OF THE PUBLIC ACCESS TO THE DOCUMENTATION AS AND 

WHEN REQUIRED. 

The Chair explained that at the last meeting there had been a further question relating to whether the 

records of the Alms Houses and History Society are/should be covered by the Council’s insurance 

policy. The Chair read out a response from the Parish Council’s insurance company. 

With regard to the records kept for other groups; the Parish Council will need to possess what is 
known as the insurable interest in them in order for the Aviva policy to provide cover. To achieve 
insurable interest the Parish Council will need to agree to be the entity that would be responsible for 
meeting the cost of reproducing the records in the event they are stolen, damaged or destroyed.  
 
If the Parish Council is not prepared to accept this risk the group should look to arrange their own 
policy. We will be very happy to offer them a no obligation quotation.’ 
 
ACTION: THE CLERK TO PLACE THIS ITEM ON THE NEXT PARISH COUNCIL AGENDA 26

TH
 

JUNE 2017 

To agree a co-option process 

The Chair stated that South Cambs District Council has confirmed that no person has requested an 

election so the Council can move onto Co-option to fill its three vacancies.  

The Chair reminded members the Parish Council has a Policy and Procedure for co-option which the 

Council adopted on 6 February 2017 and this makes it clear that the Parish Council will consider the 

skills of applicants, so that the Council can make sure as a whole they have all the skills they need.  

The Chair asked members what skills the Parish Council are looking for in this round of co-option: 

Members felt it would be helpful if applicants:  

 are financially qualified  

 have legal experience  

The Chair asked members how the Parish Council can encourage members of the public to come 

forward and it was felt that a drop in session should be arranged to give members of the public a 

chance to ask questions.  

ACTION: THE CLERK TO CONFIRM HOW QUICKLY THE CO-OPTION PROCESS HAS TO BE 

ADDRESSED, AND ORGANISE A DROP IN SESSION TO PROMOTE THIS AROUND THE 
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PC32/17 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

PC33/17 

 

 

 

 

 

 

 

 

 

 

 

 

VILLAGE/WEBSITE AND FACEBOOK.  

To receive the Management Balance Sheet for year-end 31
st

 March 2017 

The Clerk presented Appendix A Management Balance Sheet and explained the figures are relating 

to the precept from 2016/2017. 

Cash in hand at the bank on 31
st
 March 2017 was £154,476.71 

- £44,425.11 creditors 

+ £5341.72 VAT Recoverable 

+ £313.66 Debtors 

Total of £115,706.98 NET ASSETS 

The Clerk explained the headings at the bottom (General reserves, etc) don’t quite match the 

language the Parish Council has used previously and stated this is what the auditors expect to see 

and so the Parish Council will tweak the language that the Council has used in the Precept and 

Reserves Policy to bring it in line. 

The Clerk informed members that the auditors will be looking for a minimum of 25% running costs 

under the General Reserves heading i.e. £51,500 in order to give the Council a clean bill of health. 

The Clerk was pleased to announce the Council has achieved this by having such tight control of the 

budget for the last Financial Year. 

The Clerk explained that rather than ‘earmarked reserves for maintenance’, the Council has Asset 

Management and what the Council has been told is that the auditors only want to see money which is 

ring-fenced for replacement of assets. The Clerk clarified that the Asset Register will make clear the 

expected life of assets and the money in this fund will be used to replace them and that maintenance 

of Assets comes out of the Precept not reserves. 

The Clerk highlighted to members that the Council should also have an Election cost allowance in this 

section but the Council has currently allocated this out of the Precept. The Clerk commented that the 

other allocated funds should be self-explanatory.  

IT WAS PROPOSED BY CLLR CROSS AND SECONDED BY CLLR HART TO ACCEPT THE 

MANAGEMENT BALANCE SHEET. ALL WERE IN FAVOUR THIS WAS CARRIED.  

To approve and sign the Annual Return Form year ending 31
st

 March 2017 including the Annual 

Governance Statement for 2016/2017 – Appendix B 

The Chair explained about the Annual Governance Statement and that it is the Council signing to say 

that they have a sound system of internal control including the preparation of the accounting system. 

The Chair explained the Governance Working Party has gone through all processes to make sure the 

Council is working correctly.  The Chair informed members the internal Auditor is visiting on Thursday 

15
th
 June 2017 when she will make her year-end visit and the Council will be able to see from her 

report whether there are any issues that still need to be addressed.  

The Chair went on to say the Council will need to publicise the fact that the accounts are available for 

public inspection as set out in Council Accounts “A Guide to your rights” and if any local elector has 
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PC34/17 

 

 

 

 

 

 

 

 

 

PC35/17 

 

 

 

 

 

 

 

 

 

concerns about the accounts they have the right to ask questions to the external auditor. 

The Accounting Statement is the information extracted from the Management Balance Sheet for the 

previous and current financial years.  

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR KILLMURRAY TO ACCEPT 

THE ANNUAL GOVERNANCE STATEMENT 2016/2017. ALL WERE IN FAVOUR. THIS WAS 

CARRIED.  

IT WAS PROPOSED BY CLLR SIVA AND SECONDED BY CLLR REGAN TO ACCEPT THE 

ACCOUNTING STATEMENTS FOR 2016/2017. ALL WERE IN FAVOUR. THIS WAS CARRIED.  

To agree the yearly meeting schedule for 2017/2018 

The Clerk presented Appendix C and explained in this civic year the Council are not intending to have 

weekly meetings. There will be no Parish Council meeting in August or December 2017 which will 

bring Melbourn in line with other Councils.   

IT WAS PROPOSED BY CLLR SIVA AND SECONDED BY CLLR KILMURRAY TO ACCEPT THE 

ANNUAL CALENDAR FOR 2017/2018 AS DRAFTED. ALL WERE IN FAVOUR, THIS WAS 

CARRIED.  

To agree a change of agenda item from Correspondence to The Clerk’s report 

The Clerk explained that going forward this item will include correspondence received and this would 

bring the Council in line with the way other Councils work. It would give the Clerk the opportunity to 

inform the public about certain work completed in the Parish Office that currently is difficult to link with 

other agenda items. 

IT WAS PROPOSED BY CLLR CROSS AND SECONDED BY CLLR REGAN TO AGREE A 

CHANGE OF AGENDA ITEM TO THE CLERK’S REPORT. ALL WERE IN FAVOUR. THIS WAS 

CARRIED.  

PC36/17 Correspondence: 

 a) MPC response to Jocelyn Robson. Appendix D 

. 

 

The Chair then closed public session at 8.31pm 

PC37/17 Staffing Matters – HR Panel (HELD IN CAMERA) 

 

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR HART TO COME OUT OF 

CAMERA. ALL WERE IN FAVOUR, THIS WAS CARRIED, 

 

 

The Chair closed the meeting at 9.33pm 

 

 

 



APPENDIX A 

  



 Management Balance Sheet 
 31/03/16 31/03/17 
 £ £ 

 Long Term assets 
 0.00 Investments 0.00 

 0.00 Long Term Debts 0.00 

 0.00 TOTAL LONG TERM ASSETS 0.00 

 Current assets 
 0.00 Investments 0.00 
 0.00 Loans Made 0.00 
 0.00 Investments 0.00 

 0.00 Stocks 0.00 
 29,673.35 VAT Recoverable 5,341.72 

 2,758.20 Debtors 313.66 

 3,799.21 Payment in Advance 0.00 

 215,697.98 Cash in Hand & at Bank 154,476.71 

 251,928.74 TOTAL CURRENT ASSETS 160,132.09 
 251,928.74 TOTAL ASSETS 160,132.09 

 Current liabilities 
 0.00 Loans Received 0.00 
 0.00 Temporary Borrowing 0.00 
 0.00 VAT Payable 0.00 
 40,395.40 Creditors 44,425.11 
 0.00 Receipts in Advance 0.00 

 40,395.40 TOTAL CURRENT LIABILITIES    44,425.11 
 211,533.34 TOTAL ASSETS LESS CURRENT LIABILITIES    115,706.98 

 0.00 Long Term Borrowing 0.00 

 0.00 Deferred Liabilities 0.00 
 0.00 Deferred Credits 0.00 

 0.00 0.00 

 211,533.34 NET ASSETS    115,706.98 

 Represented by 

 

  General Reserves 82,302.65 

  Asset Management 15,000.00 

  Martin's Charity 21.56 

  Section 106 7,996.96 

  MAYD 01/09/15 Camb. B.Soc bal. 9,167.20 

  Celebrating Ages 1,218.61 

  115,706.98 

 
The above figures do not include the 2017 / 2018 precept. £102856.50 was received on 21st April 
2017. The other half of the precept will be received in October 2017. 

Signed  
 
Chairman  

Responsible Financial Officer 
 

 

Date 
AUDIT OPINION 



APPENDIX B 

  















APPENDIX C 

  



Start Time Meeting Start Time Meeting

Tuesday 2nd May 2017 7.15pm Parish Council Meeting

8th May 2017 7.15pm Annual Parish Meeting

15th May 2017 No Meeting

22nd May 2017 7.15pm Annual Parish Council Meeting and Parish Council Meeting 

29th May 2017 No Meeting

5th June 2017 7.30pm Parish Council Meeting 9.30pm Planning

12th June 2017 No Meeting No Meeting

19th June 2017 No Meeting No Meeting

26th June 2017 7.30pm Parish Council Meeting 9.30pm Planning if required

3rd July 2017 No Meeting No Meeting

10th July 2017 7.30pm Finance & Good Governance 9.30pm Planning

17th July 2017 No Meeting No Meeting

24th July 2017 7.30pm Parish Council Meeting 9.30pm Planning if required

31st July 2017 No Meeting No Meeting

7th August 2017 No Meeting No Meeting

14th August 2017 7.30pm Planning if required

21st August 2017 No Meeting No Meeting

28th August 2017 No Meeting No Meeting

4th September 2017 7.30pm Planning

11th September 2017 No Meeting No Meeting

18th September 2017 No Meeting No Meeting

25th September 2017 7.30pm Parish Council Meeting 9.30pm Planning if required

2nd October 2017 No Meeting No Meeting

9th October 2017 7.30pm Finance & Good Governance 9.30pm Planning

16th October 2017 No Meeting No Meeting

23rd October 2017 7.30pm Parish Council Meeting 9.30pm Planning if required

30th October 2017 No Meeting No Meeting

6th November 2017 No Meeting No Meeting

13th November 2017 7.30pm Planning

20th November 2017 No Meeting No Meeting

27th November 2017 7.30pm Parish Council Meeting 9.30pm Planning if required

4th December 2017 No Meeting No Meeting

11th December 2017 7.30pm Finance & Good Governance 9.30pm Planning

18th December 2017 No Meeting No Meeting

25th December 2017 No Meeting No Meeting

1st January 2018 No Meeting No Meeting

8th January 2018 7.30pm Finance & Good Governance 9.30pm Planning

15th January 2018 No Meeting No Meeting

22nd  January 2018 7.30pm Parish Council Meeting 9.30pm Planning if required

29th January 2018 No Meeting No Meeting

5th February 2018 No Meeting No Meeting

12th February 2018 7.30pm Planning

19th February 2018 No Meeting No Meeting

26th February 2018 7.30pm Parish Council Meeting 9.30pm Planning if required

5th March 2018 No Meeting No Meeting

12th March 2018 7.30pm Finance & Good Governance 9.30pm Planning

19th March 2018 No Meeting No Meeting

26th March 2018 7.30pm Parish Council Meeting 9.30pm Planning if required

2nd April 2018 No Meeting No Meeting

9th April 2018 7.30pm Planning

16th April 2018 No Meeting No Meeting

23rd April 2018 7.30pm Parish Council Meeting 9.30pm Planning if required

30th April 2018 No Meeting No Meeting

Check the noticeboard and website prior to each meeting 

Meeting  start times will be subject to review. 

Melbourn Parish Council Meeting's 
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