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MELBOURN PARISH COUNCIL     

MINUTES  

Minutes of the Finance and Good Governance Committee Meeting held on Monday 4
th

September 2017 in the upstairs meeting room of Melbourn Community Hub at 7.30pm. 

F&GG Committee - Cllrs Clark, Gatward, Hales, Kilmurray, Madiyko, Norman, Regan, 

Sherwen, Travis,  

Present: Cllr Hales, Madiyko, Norman, Regan, Sherwen, Travis, 

In attendance: The Clerk and one member of the public 

FG11/17 

FG12/17 

FG13/17 

FG14/17 

To receive any apologies for absence 

Cllr Clark, Kilmurray for personal reasons 

To receive any Declarations of Interest and Dispensations 

a) To receive declarations of interest from councillors on items on the agenda

There were no declarations of interests made

To approve the minutes of the Finance and Good Governance Meeting 10
th

 July 2017

THERE WERE NO AMENDMENTS. IT WAS PROPOSED BY CLLR SHERWEN AND SECONDED 

BY CLLR NORMAN THAT THE MINUTES WERE A TRUE RECORD OF THE MEETING. ALL 

WERE IN FAVOUR EXCEPT CLLR GATWARD AND MADIYKO WHO ABSTAINED AS THEY 

WERE NOT PRESENT AT THE MEETING 

To report back on the minutes of the Finance and Good Governance Meeting 10
th

 July

FG07/17 – The Clerk explained the Village Warden has been able to fit a new replacement corner unit 

in the pavilion kitchen and the company that kindly donated the flooring 3 years ago when the pavilion 

was refurbished has offered to supply the material free of charge and the labour for £130. The cost for 

this work has been reduced from £4000 to approximately £200.  

The Clerk explained there has been an appeal submitted for the car park rates and the Parish Council 

is awaiting their response.  

FG08/17 – The Clerk to compare cost of allotment insurance with other Parish Councils. The Clerk 

asked for confirmation from the Council’s Insurance Company and was informed of the following: The 

policy we arrange with Aviva provides public liability insurance automatically in respect of the Parish 

Councils responsibilities towards either owning or maintaining allotment land. In the event of someone 

being injured due to a defect on the land for which the Parish Council is found to be legally liable the 

policy we arrange will provide cover for any resultant claim. 

The Clerk confirmed Fidelity Cover and Keyperson insurance are covered within our existing policy on 

page 8, 9 and 10.  

Are the figures sufficient on pages 11 + 12 of the insurance policy in particular Employee Liability and 

Public and Products Liability? – The Clerk explained the insurance company stated this was a 

standard amount that Came and Company uses for all Parish Councils.  

ACTION: MEMBERS ASKED FOR THE CLERK TO SEEK CLARIFICATION WHETHER THE 

STANDARD OF COVER IS SUITABLE FOR A PARISH COUNCIL THIS SIZE, ONCE THE CLERK 

HAS FOUND THIS INFORMATION OUT MEMBERS NEED TO DECIDE IF THEY FEEL 

i 
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FG15/17 

FG16/17 

FG17/17 

FG18/17 

COMFORTABLE WITH THIS APPLIED TO THE COUNCIL’S POLICY. 

FG09/17 – The Clerk explained the S106 balance and Priority Scheme List is an agenda item for later 

on this evening. 

Cllr Norman explained the committee need to have an idea of which projects they would like to be 

grant funded then the next step is to research which grants are available for that particularly project 

FG10/17 – The Clerk confirmed the approval list from 1 April 2016 to 31
st
 March 2017 had been 

printed and submitted to Councillors and an informal meeting to discuss the document had been held. 

Public Participation (For up to 15 minutes members of the public may contribute their views 

and comments and questions to the Parish Council – 3 minutes per item). 

There were no comments from the public. . 

To receive the income and expenditure verses budget report for 2017/2018 from 1 April 2017 to 

30
th

 August 2017 – APPENDIX A

The Clerk explained this item is work in progress and recommended an informal meeting should be 
arranged to go through and minimise/tidy up the unnecessary budget headings that are currently listed 
on Edge System. The precept from 2017/2018 has been entered into the 2017/2018 column, although 
the current budget does not match with the headings currently used in EDGE, the actual net is how 
much money has been spent so far and the balance is how much the Council has left to spend under 
each budget heading.   

A member suggested creating a document within excel showing our proposal and this could be sent to 
the software company to amend the system. ACTION: CLERK TO SEND CLLR MADIYKO 
RELEVANT INFORMATION SO THIS TASK CAN BE CARRIED OUT.  

ACTION THE CLERK: ONCE THIS INFORMATION HAS BEEN SENT TO THE CLERK, THE 
CLERK TO SEND TO F&GG COMMITTEE FOR COMMENT AND ARRANGE AN INFORMAL 
MEETING TO GO THROUGH THE SPEADSHEET. 

To discuss and review Melbourn Parish Council Insurance Policy 

The Clerk presented the annual renewal premium from the Council’s existing insurance company and 
another quote from an alternative insurance broker. APPENDIX B 

A member noted the Council are in a long-term agreement until 30
th

 September 2018 with the Council’s 
existing insurance company; however it was useful to note that both premiums are very similar. If 
however, we were to use the other insurance broker they have also stated that a 3 year long term 
agreement would reduce the premium to £8354.67, which would therefore cost less than our current 
insurance provider.  

To discuss and draft a Policy for Unplanned Expenditure – Decision Making 

The Chair presented a Policy for Unplanned Expenditure – Decision Making. APPENDIX C 

The following comments were made: 

Category B – Medium Priority 

Change the wording from: Depending on tracked annual spend and any other influences The 

Clerk will be asked to proceed with spending on items defined in this grouping but only as 

formally decided through the Finance Sub Committee. 
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FG19/17 

to: 

Change the wording from: Depending on tracked annual spend and any other influences The 

Clerk will be asked to proceed with spending on items defined in this grouping but only as 

formally decided through the Finance Committee who will forward their decision to Full Council. 

The following comments were related to Category C – Low Priority 

Annual pre-planning of certain expenditure may be required for Category C in order that low 

priority items are eventually addressed 

To 

Annual pre-planning of certain expenditure may be required for Category C in order that low 

priority items are eventually addressed through precept setting. 

Appendix A 

Salaries of members of staff should be moved from Category B to the first on the list of 

Category A. 

IT WAS PROPOSED BY CLLR REGAN AND SECONDED BY CLLR HALES TO ACCEPT THE 

POLICY WITH THE ABOVE CHANGES. ALL WERE IN FAVOUR. THIS WAS CARRIED.  

ACTION: CLERK TO PLACE UNPLANNED SPEND CATEGORIES AS AN AGENDA ITEM 

FOR THE NEXT PARISH COUNCIL MEETING  

To note the S106 balance 

The Clerk explained there were only two items within the S106 budget. 

 28
th

 April 2016 - £2,429.03 – Income transaction Robiotic (Flint Cross)

 5
th

 August 2016 - £5,143.99 – Income transaction 208, Cooks Garden, The Moor

S106 money is paid under two headings, Open Space and Community Infrastructure. The 

Council can ask for advice from the S106 department at SCDC if it wishes to deviate from the 

above areas of spends. 

With each S106 agreement comes with a legal document between SCDC, the Developer and on 

occasion the Parish Council. All S106 monies have a time life approximately 10 years to spend 

the allocated sum.  The money if not spent can be reclaimed by the developer or person 

providing the S106 money. 

F&GG Committee to look how S106 monies can be spent in the future within the parameters of 

relevant S106 agreement. 

ACTION: MEMBERS NEED TO SUGGEST WHERE THE S106 MONEY MIGHT BE SPENT – 

ACTION: THE CLERK TO FIND TERMS FOR THESE S106 ITEMS AND DISTRIBUTE TO 

MEMBERS IN ADVANCE OF THE NEXT F&GG MEETING IN OCTOBER 2017.  

The Chair closed the meeting at 8.41pm 
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