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`MELBOURN PARISH COUNCIL      

 MINUTES  

  

Minutes of the Annual Parish Council Meeting held on Monday 22
nd

 May 2017 in the large 

upstairs meeting room of Melbourn Community Hub at 7.15pm.  

Present: Cllrs Norman (Chair), Siva (Vice Chair) Cross, Gatward, Hales, Hart, Kilmurray, 

Porter, Sherwen and Travis. 

In attendance: The Clerk, District Cllr Barrett, and approximately 16 members of the 

public. 

PC1/17 To receive nominations and to elect the Chair of the Parish Council  

 

IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR CROSS TO ELECT CLLR 

NORMAN AS CHAIR TO MELBOURN PARISH COUNCIL FOR 2017/2018. ALL WERE IN 

FAVOUR. THIS WAS CARRIED. Cllr Norman signed the Acceptance of Office 

 

 

PC2/17 

 

 

 

 

 

PC3/17 

 

 

 

 

 

 

 

PC4/17 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PC5/17 

 

 

 

 

To receive nominations and to elect the Vice - Chair of the Parish Council  

 

IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR CROSS TO ELECT CLLR SIVA 

AS VICE CHAIR TO MELBOURN PARISH COUNCIL FOR 2017/2018. ALL WERE IN FAVOUR. 

THIS WAS CARRIED. Cllr Siva signed the Acceptance of Office 

 

To receive any apologies for absence  

 

Cllr Regan for personal reasons. The Clerk read out resignation letters from Cllr Shepherd and Cllr 

Harrington. APPENDIX A. 

 

The Chair explained The Clerk had posted the obligatory notices in relation to the resignations. If no 

person has requested an election by 2 June 2017 The Council moves onto co-option. 

 

a) To receive any declarations of pecuniary and non-pecuniary interest and reasons from 

councillors on any item on the agenda. 

 

Cllr Travis, Cross, Hales, Kilmurray and Porter – non pecuniary interest for PC6/17 f) Parish 

Council Representative on the Management Company of the Community Hub. PC15/17 To 

review REDACTED minutes from 2012 relating to The Hub. PC20/17 To propose the moving of 

two fire safes from Melbourn Community Hub to the Workshop on the car park.  

 

Cllr Siva – non pecuniary interest as PC22/17 a) is a neighbour 

 

b) To receive written requests for dispensations for disclosable pecuniary interests (if any)  

 

c) To grant any requests for dispensation as appropriate 

The Clerk has received Dispensation Requests relating to non-pecuniary interests for The Hub 

from Cllrs Travis, Cross, Porter, Kilmurray and Hales. These are valid until May 2018 

 

To discuss and agree Committee Structures  

 

Councillors gave their comments relating to Committees. 

 

 Having only Parish Council meeting’s for the last 7 months has given members a better 

i 
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overview and understanding and have had the opportunity to be involved in ALL decisions. 

 Maintenance working party should include issues relating to Cemeteries, Play and Recs, 

Highways and Footpaths and Conservation.  

 Going back to weekly committee meetings and Parish Council meeting will add extra workload 

for The Clerk  

 Cemeteries and Conservation have not been given sufficient attention over the last 7 months 

and issues are being delayed and going backwards.  

 Feel meetings should be limited and Councillors should become more involved without 

missing issues.  

 Merge of Conservation/Play & Recs/ Cemeteries and Highways is a good idea and the 

Maintenance Working Party can work towards a Global Maintenance Plan.  

 Maintenance Working Party would report back to The Clerk who would then take its findings 

back to the Parish Council. 

 Planning Committee should be reinstated and meet every two weeks. This will allow time to 

discuss each application thoroughly and report decisions back to SCDC. 

 Finance and Good Governance members stated this committee was a requirement to have. 

 

Standing Order 5 (vi) states Agreement of the committee structure for the forthcoming year in 

accordance with SO 4. SO 4 sets out the Council’s powers to appoint, regulate and dissolve a 

committee 

Committees have been suspended since October so the Council now needs to decide whether to 

reactivate or dissolve them 

 

a) Cemeteries  

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR TRAVIS TO DISSOLVE 

CEMETERIES COMMITTEE. ALL WERE IN FAVOUR APART FROM CLLR GATWARD 

AND SHERWEN WHO WERE AGAINST AND CLLR PORTER WHO ABSTAINED. THIS 

WAS CARRIED.  

b) Conservation 

IT WAS PROPOSED BY CLLR CROSS AND SECONDED BY CLLR HALES TO DISSOLVE 

CONSERVATION COMMITTEE. ALL WERE IN FAVOUR APART FROM CLLR GATWARD 

AND SHERWEN WHO WERE AGAINST AND CLLR PORTER WHO ABSTAINED. THIS 

WAS CARRIED.  

c) Highways and Rural Footpaths 

IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR HART TO 

DISSOLVE HIGHWAYS & RURAL FOOTPATHS COMMITTEE. ALL WERE IN FAVOUR 

APART FROM CLLR GATWARD WHO WAS AGAINST AND CLLR PORTER AND CLLR 

SHERWEN WHO ABSTAINED. THIS WAS CARRIED.  

d) Play Areas and Recreation Committee 

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR KILMURRAY TO 

DISSOLVE PLAY AREAS AND RECREATION COMMITTEE. ALL WERE IN FAVOUR 

APART FROM CLLR GATWARD WHO WAS AGAINST AND CLLR PORTER AND 

SHERWEN WHO ABSTAINED. THIS WAS CARRIED.  

e) Planning 

THERE WAS NO PROPOSER AND NO SECONDER TO DISSOLVE PLANNING 

COMMITTEE THEREFORE PLANNING COMMITTEE WAS REINSTATED. MEMBERS 

FELT THIS COMMITTEE SHOULD BE HELD FORTNIGHTLY. 

f) Finance and Good Governance  

THERE WAS NO PROPOSER AND NO SECONDED TO DISSOLVE FINANCE AND GOOD 

GOVERNANCE THEREFORE FINANCE AND GOOD GOVERNANCE WAS REINSTATED. 

MEMBERS FELT THIS COMMITTEE SHOULD BE HELD MONTHLY.  
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ACTION: CLERK TO ASK MEMBERS WHICH COMMITTEES THEY WOULD LIKE TO BE 

ON AND PREPARE MEETING SCHEDULE FOR 2017/2018 

 

The Chair explained according to Standing Orders 4(v) the committee selects its own Chair 

and Vice Chair at its first meeting and forwards the nominations to Full Council for approval. 

 

Confirmation of Parish Council Representatives on the following: 

a) Board of Trustees of Francis John Clear Almshouses: 

IT WAS PROPOSED BY CLLR TRAVIS AND SECONDED BY CLLR CROSS TO 

APPOINT MRS MAVIS HOWARD AS REPRESENTATIVE FOR FRANCIS JOHN 

CLEAR ALMSHOUSES. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

b) One Parish Council representative on the Board of Trustees of Martin’s Charity  

IT WAS PROPOSED BY CLLR SIVA AND SECONDED BY CLLR GATWARD TO 

APPOINT THE CLERK AS REPRESENTATIVE FOR MARTIN’S CHARITY. ALL WERE 

IN FAVOUR. THIS WAS CARRIED. 

c) One Parish Council representative on the Board of Trustees for Triggs Charity Trust  

IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR CROSS TO 

APPOINT DISTRICT CLLR BARRETT AS REPRESENTATIVE FOR TRIGGS CHARITY 

TRUST. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

d) One Parish Council representative on the Melbourn Mobile Warden Scheme 

IT WAS PROPOSED BY CLLR GATWARD AND SECONDED BY CLLR TRAVIS TO 

APPOINT DISTRICT CLLR BARRETT AS REPRESENTATIVE FOR MELBOURN 

MOBILE WARDEN SCHEME. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

e) One Parish Council representative on the Melbourn and Meldreth Luncheon Club. 

IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR HALES TO 

APPOINT DISTRICT CLLR BARRETT AS REPRESENTATIVE FOR MELBOURN AND 

MELDRETH LUNCHEON CLUB. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

f) Parish Council representative on the Management Company of the Community Hub 

Members felt that as there were already 5 Parish Councillors on the Hub Management 

Group there was no need to appoint a Parish Council Representative. 

 

PC7/17 

 

 

 

 

 

 

 

 

 

 

 

PC8/17 

 

 

 

 

 

 

 

 

To approve the minutes of the Parish Council Meeting 2
nd

 May 2017 

 

PC414/16 Cllr Kilmurray had a non-pecuniary interest in Celebrating Ages and not in Melbourn and 

Meldreth/ Luncheon Club. Also Cllr Kilmurray did not propose PC424/16 g) as he was out of the room. 

 

There was a typo on page 8 PC424/e) TRAVISTO should read TRAVIS TO  

 

IT WAS PROPOSED BY CLLR TRAVIS AND SECONDED BY CLLR KILMURRAY TO ACCEPT 

THE MINUTES OF MEETING WITH THE ABOVE CHANGES. ALL WERE IN FAVOUR APART 

FROM CLLR GATWARD AND SIVA WHO ABSTAINED AS THEY WERE NOT AT THE LAST 

MEETING. THIS WAS CARRIED.  

 

To report back on the minutes of the Parish Council Meeting 2
nd

 May 2017 

 

PC415/16  

Cllr Kilmurray stated the Appendix relating to the Vexatious Complaints appears to be the old version 

and could this be changed. ACTION: THE CLERK. The Clerk explained the appendix was actually 

correct and no changes were required to be made.  

 

PC418/16 - Refusal comments for the Planning Application for 23 Dwellings The Moor was submitted 

to SCDC by 12 May 2017 as there was an extension. 



Page 4 of 10 

 

 

 

 

 

 

 

 

PC9/17 

 

 

 

 

 

PC10/17 

 

 

 

PC11/17 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PC419/16 Highways Volunteer Scheme - The Clerk explained the Assistant Clerk is in the process of 

setting this up. 

 

PC420/16 Presentations for the running of the Pavilion will be held on 6 June 2016.  

 

To approve the minutes of the Annual Parish Meeting 8
th

 May 2017 

 

IT WAS PROPOSED BY CLLR SIVA AND SECONDED BY CLLR KILMURRAY TO ACCEPT THE 

MINUTES FROM THE ANNUAL PARISH MEETING. ALL WERE IN FAVOUR APART FROM CLLR 

HALES WHO WAS ABSENT FROM THE LAST MEETING. THIS WAS CARRIED.  

 

To report back from the minutes of Annual Parish Meeting 8
th

 May 2017 

 

There were no comments to be made.  

 

Public Participation (For up to 15 minutes members of the public may contribute their views 

and comments and questions to the Parish Council – 3 minutes per item). 

 

The Chair suspended Standing Orders at 8.15pm 

 

The Chair read out an update from County Cllr van de Ven. 

 

Drains: Thanks to residents who took the trouble to report drain pooling during heavy rainfall on 17 

May.  We ought to put another Drainage Action Group meeting in the diary to stay on top of things, 

before summer holidays. 

Cherry Park Entrance: You’ll have seen improvements to visibility and clarity on rights of way at the 

Cherry Park site access. Thanks very much to Norbury’s for their concern and prompt action, and to 

County Officers for their work too. We’re still awaiting the installation of new cycle aware signs (unless 

they are installed between the time of writing this report and the PC meeting!) 

Traffic: I’ve had two separate requests for road traffic management measures: 1) Norgetts lane 

approach from Orchard Rd needs a clear indication of no access onto High Street.  2) Orchard Rd on 

approach to New Road – yellow lines in vicinity of junction to prevent obstructive parking that impedes 

visibility and safety.   

School children’s safety on path exiting car park: The idea was to see if Skanska could implement a 

half-barrier at footway junction.  Cycle officers were going to progress this; I’ve asked if they could 

expedite this. 

Rail User Group:  meets next on June 13 at Foxton Village Hall, 7 for 7:30.  If the parish council would 

like to have a regular representative to ensure that Melbourn user perspectives are championed, 

please let me know so we can add this person to the mailing list. ACTION: CLLRS TO LET CLERK 

KNOW IF THEY ARE INTERESTED IN ATTENDING THE MEETING WHICH IS QUARTERLY. 

Mrs Meliniotis raised her concerns about agenda item PC20/17 for relocating the fire safes to the 

workshop on the car park.  Mrs Meliniotis explained that one of the fire safes contained the Francis 

John Clear Almhouses records. The records include historical information including the original plans 

and minute books and should be accessible to the public. There is concern about the safety and the 

insulation of the workshop and the Trustees do not want them to be stored in a damp atmosphere and 

become contaminated in anyway. The Trustees would like to know what security there is in place and 
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PC12/17 

 

 

 

 

 

 

 

 

 

 

 

how they would gain access the building. The Chair asked Mrs Meliniotis why the original documents 

are not held at county archives. Mrs Meliniotis stated that the documents are historical and are of 

interest to the village for future generations and need to be accessible for all to view. 

District Cllr Barrett queried if there was heating within the workshop, to which members confirmed 

there was and is set on a timer.  

Mr Mulcock stated the workshop will be a damp environment and when the large double door opens 

and closes this will let damp air into the workshop. 

Mr Mulock stated that CAPALC had given their advice relating to Councillors being Directors on the 

Hub Committee and the potential problem of them becoming compromised and that if they declare an 

interest it should be pecuniary.  ACTION: THE CLERK WILL CIRCULATE THE MINUTES 

Mr Simmonett asked the Parish Council if there is guarantee on the security on the shed/workshop. 

The Chair explained this would be addressed later.  

Mrs Meliniotis stated prior to the Hub being built The History Group were led to believe the History 

items would be stored and displayed within the Hub. This has not been the case.  

The History Society holds old photos and old newspapers and would not be able to be held at 

Cambridge Collection. Where they are at the moment the documents are safe and they need to 

remain secure.  

Hugh Pollock expressed his concerns that the documents are irreplaceable and they are required to 

be kept safe and secure and professionally looked after. 

Mr Pollock also suggested the Council thanked Cllr Harrington and Cllr Shepherd for the support they 

have given the Council. The Chair explained The Clerk and Councillors had already thanked both Cllr 

Harrington and Cllr Shepherd for their support to the Council. 

Mrs Meliniotis stated that when there used to be a library at MVC everything was categorised and was 

led to believe the History items would be allocated space in The Hub when it was built. 

Mr Stapleton explained there is a shelf at the library which contains history items; however there are 

not many users for this. 

Mr Mulcock queried the archive facilities available and has there been any lost Parish Council Minutes.  

The Chair reinstated Standing Orders at 8.30pm 

 
To receive details of cheques/BACS/Visa/Direct Debits to be drawn on the Parish Council’s 
account as detailed or amended by late payments. To approve payment and agree the 
amount(s) to be transferred from the Business “No Notice” Account. APPENDIX B 
 

The Chair explained the list looks slightly different this month as the year end process is not finalised 

as yet.  

Regarding payment to Sarah Adam - £81.00 - Booking of overnight stay for contractor on 10 May 17 - 

The Clerk was meant to use the Parish debit card but accidentally used her own credit card instead. 

IT WAS PROPOSED BY CLLR TRAVIS AND SECONDED BY CLLR HART TO ACCEPT THE 

APPROVAL LIST. ALL WERE IN FAVOUR. THIS WAS CARRIED.  
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IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR HALES TO ACCEPT THE 

TRANSFER OF £27,000.00 FROM BUSINESS NO NOTICE ACCOUNT TO CURRENT ACCOUNT. 

ALL WERE IN FAVOUR. THIS WAS CARRIED. 

 

PC13/17 
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To receive a report from District Cllrs Barrett and Hales  

 

The Chair explained there was nothing else to report since the Annual Parish Meeting. 

 

To decide whether to appeal the ICO decision on the Grievance Report – APPENDIX C 

The Chair read out the history relating to this subject: 

“To set the scene, the Parish Council decided on 10 October not to publish the Grievance report 

because of the threat of legal action. A number of residents complained to the Information 

Commissioner about that decision and the ICO carried out an investigation. 

The ICO wrote to the Council on 24 February. It is quite clear from that letter that the Council’s reason 

for not publishing is the threat of litigation. The letter from the ICO asked the Council to make a case 

for withholding the report asking many detailed questions about the Council’s case for withholding the 

report under a different section of the FOIA. 

Following discussion with CAPALC the Council replied saying that it would be happy to publish the 

report (with redactions to prevent council employee or members of the public’s names being made 

known). 

The Council received the ICO’s decision at the beginning of May. The Clerk and I were distressed to 

find that the decision claimed that the council “clarified that it was seeking to withhold the information 

under the exemption in section 40(2) of the Act (personal data) and it says similar things at various 

other points too. 

The Clerk responded saying this was a misrepresentation of the Council’s position and asking that the 

decision be corrected before it was put on the ICO’s website. The response was that the Decision 

Notice cannot be amended once it has been issued and that for changes to be made the Council will 

have to appeal the decision. 

The ICO then goes on to say that “I note this has left the Council in a difficult position due to its 

previous statements that it would disclose the report if at all possible. The Commissioner is not 

however able to take this into account in her decision.” 

There are a number of paragraphs in the ICO’s letter explaining why the case officer expressed the 

Council’s opinion in terms of withholding the report. From my point of view and I think the Clerk’s, we 

wanted the clarification before publication so that there was no suggestion that the Council had been 

saying one thing in public and another to the ICO. 

The clarification from the Council is now on the public record so it may well be water under the bridge. 

The person who made the complaint against the Council has appealed the substance of the ICO’s 

decision so the question for the Council to decide is whether to make an appeal to try to have the 

Council’s position stated as we see it.” 

Councillors felt it would take a considerable amount of The Clerk’s and The Chair’s time and that the 
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PC18/17 

 

 

 

 

success rate of appeal process being reviewed is very low.  

THERE WAS NO PROPOSER OR SECONDER TO APPEAL THE ICO’S DECISION.  

To review REDACTED minutes from 2012 relating to The Hub and 2016/2017 and decide if they 

should remain redacted. APPENDIX D 

The Chair explained there was a need to decide whether these minutes can go into the public domain 

due to the correspondence with Jocelyn Robson about the Hub.  The Clerk asked CAPALC to give the 

Council a copy of the complete document which was submitted to CAPALC by the Council to support 

the application for the Public Works Loan Board and which CAPALC endorsed and then passed on to 

the PWLB.  Included in the document is the minutes where the Parish Council: 

 

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR PORTER TO UN-REDACT THE 

MINUTES DATED 23
RD

 APRIL 2012 TO ENABLE THE ENTIRE PWLB LOAN APPLICATION TO BE 

MADE PUBLIC. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

The redacted minutes prior to October 2016 relate to the car park or the grievance report so the 

Council is not in a position to release them yet. The intention is that all redacted minutes relating to the 

car park will be released when the Car Park Working Party reports. 

To agree:  

a) Risk Management Policy – APPENDIX E 

IT WAS PROPOSED BY CLLR TRAVIS AND SECONDED BY CLLR CROSS TO ACCEPT 

THE RISK MANAGEMENT POLICY AS DRAFTED. ALL WERE IN FAVOUR. THIS WAS 

CARRIED. 

b) Risk Register 2017/2018 – APPENDIX E 

IT WAS PROPOSED BY CLLR TRAVIS AND SECONDED BY CLLR SHERWEN. TO 

ACCEPT THE RISK REGISTER AS DRAFTED. ALL WERE IN FAVOUR. THIS WAS 

CARRIED. ACTION: OUTSTANDING RISK MANAGEMENT PLANS TO BE PREPARED BY 

THE GOVERNANCE WORKING PARTY AND BROUGHT TO COUNCIL 

To appoint a Councillor to verify the bank reconciliations 

The Chair explained that from the new financial year, the Council will not be using the book keeper but 

the reconciliations still need to be checked. This is part of good financial management practice and 

required by our financial regulations and should be carried out by a Councillor. 

IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR CROSS THAT COUNCILLOR 

HART FULFIL THE ROLE FOR THE FY 2017/2018. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

To propose a new start time of 7.30pm for Parish Meetings 

Cllr Hart felt that due to work commitments and Councillors with young children meetings should 

commence at 7.30pm to allow members time to get to the meeting.  

IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR KILMURRAY. ALL WERE IN 
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FAVOUR APART FROM CLLR GATWARD AND CLLR SHERWEN WHO WERE AGAINST. THIS 

WAS CARRIED. 

To appoint an internal auditor for the financial year 2017/2018 

The Clerk suggested the Council remains with Mrs Jacquie Wilson of Canalbs Ltd. Mrs Wilson is an 

independent auditor who specialises in Parish and Town Councils and is good value for money. IT 

WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR TRAVIS TO APPOINT 

CANALBS LTD TO BE THE INTERNAL AUDITOR FOR 2017/2018. ALL WERE IN FAVOUR. THIS 

WAS CARRIED.  

To propose the moving of two fire safes from Melbourn Community Hub to the Workshop on 

the Car Park currently containing Cemetery Records, History Group Records and Francis John 

Clear Almshouses Records. APPENDIX F 

The Chair explained the records have traditionally been kept in the Parish Office. One old fire safe 

contains the History Group records and the other the cemetery and Almshouses records. As the 

Parish Office has moved, the records have moved too. 

The problem has arisen because the floor of the Parish Office is not strong enough to support the 

weight of the fire safes so up until now the safes have been accommodated in the downstairs meeting 

room of The Hub 

The Chairman of the Hub Management Group (Cllr Travis) explained by removing the fire safes it will 

minimise the cost to MPC in the longer term as by ordering food in larger quantities will reduce the 

cost of food, however they will need to have the extra storage space. Cllr Travis explained The 

workshop is robust enough and has CCTV. This request is vital and the fire safes should be located 

elsewhere as the filing cabinets are infrequently visited and if the meeting room is in use The Clerks 

are unable to access the documentation. 

The Chair read out an email from Mrs Mavis Howard: 

Dear Sarah,   

Thank you for your email.  Unfortunately I have an engagement on Monday evening and shall not be 

able to attend your meeting. 

However, I have forwarded your email to my fellow Trustees and an ex-Trustee of the old History 

Committee and I think I can say that they are quite disturbed by the idea of our files leaving the safety 

of the Parish Office.  We were assured that when the Parish Office was built there would be room for 

records to be stored - indeed, there was even talk of a display of village artefacts.   It is somewhat 

disturbing to find that within a very short time you are intending to move filing cabinets containing 

historical papers out of the building, where they might be subject to damp. 

I believe that there will be a representative from the Almshouses to speak on this matter and hopefully 

persuade you to change your mind! 

Yours sincerely 

Mavis Howard. 

_____________ 
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The Chair read out an email from Came and County Insurance 

Further to our telephone conversation today I am writing to confirm that there is no issue from an 

insurance perspective if these safes are relocated from The Hub to the Car Park Workshop. 

In the event any documents which are either owned by or the responsibility of the Parish Council to 

insure are stolen or damaged the policy we arrange with Aviva will meet the cost of replacing the value 

of the materials and the labour/computer time spent in reproducing them. 

I trust this information is of assistance but please contact me again if any further questions arise.  

_____________ 

The Chair read out an email from Internal Auditor  

As Independent Internal Auditor I have to advise that this has to be a decision of the full council having 

been given all the facts in writing. 

They should fully minute the decision and inform the Insurance Company. 

The only advice I would give is to ensure that every record that might be placed in this safe is 

somehow pre-copied so the data is not entirely lost.  It is a difficult one. 

___________ 

The Chair read out an email from Ian Dewar – CAPALC 

In the case of sensitive or legal data I completely agree with Jacquie as if for any reason the data is 

lost by fire, flood or any other reason the repercussions could present the council with a major PR and 

Legal issue. 

Member suggested the safes could be moved to the lobby of the entrance to The Hub, Commercial 

Storage in the village in an industrial area, Melbourn Village College, if the records are held there they 

could be more accessible and have more regular use. The Clerks could have working copies of the 

documentation in the office so do not have the need to regularly visit the fire safe. 

THERE WAS NO PROPOSER OR SECONDER TO MOVE THE FIRESAFES TO THE WORKSHOP. 

ACTION: THE CLERK TO ARRANGE A SUITABLE TIME AND DATE TO SHOW CLLRS AND 

REPRESENTATIVES FROM THE HISTORY GROUP/ALMSHOUSES WHERE THE FIRESAFES 

ARE NOW AND SEE INSIDE THE WORKSHOP. 

ACTION: THE CLERK TO DEFER THIS AGENDA ITEM UNTIL 5
TH

 JUNE 2017. COUNCILLORS 

SHOULD SEND THEIR IDEAS TO THE CLERK AND LOOK AT A RANGE OF OPTIONS. 

The Clerk should seek advice from the insurance company and CAPALC relating to whether the 

Parish Council should hold documentation that is not Parish Council documentation. ACTION: THE 

CLERK 

PC21/17 

 

 

 
 
 

 

To receive any notifications or planning consultation documents 

a) Appeal Decision – The Planning Inspectorate – 73 High Street, Melbourn Cambridgeshire, 
SG8 6AA. Appeal Ref: APP/W0530/W/17/3167199 – Decision. The Appeal has been 
dismissed. Mr D Solanki. WAS NOTED 

b) South Cambridgeshire District Council Town and Country Planning Act 1990 The Council 
hereby grants permission for front single storey extension and rear single storey extension at 
2 Mortlock Close, Melbourn, Royston, Cambridgeshire, SG8 6DA. S/0789/17/FL. Mr Andrew 
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Mellor. WAS NOTED 
c) A planning decision has been approved – Lawful Development Certificate for Proposed 

Conversion of Existing Garage at 15 Orchard Way, Melbourn, Royston, Cambridgeshire, SG8 
6HT. MR Paul Rogers. S/0696/17/LD. WAS NOTED 

d) Any other notifications at the time of meeting  
 

To consider the following Planning Applications 

 
a) Notification of Planning Application of replacement tiled pitched roof to extension 

conservatory. Remove windows on western side and replace with wall. Fit three velux 
windows in south-facing roof at 31 Chalkhill Barrow, Melbourn, Royston, Cambridgeshire, SG8 
6EQ. S/1200/17/FL. Mr Nigel Willimer. 
IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR PORTER TO 
SUPPORT THIS APPLICATION WITH NO COMMENT. ALL WERE IN FAVOUR. THIS 
CARRIED. 

b) Notification of Planning Application of replacement of kitchen, bedroom and bathroom 
windows with new wooded double glazed windows of the same style at 5 Drury Lane, 
Melbourn, Royston, Cambridgeshire, SG8 6EP. Mr Edward Wakjer. S/1420/17/LB 
IT WAS PROPOSED BY CLLR CROSS AND SECONDED BY CLLR HALES TO SUPPORT 
THIS APPLICATION WITH NO COMMENT. ALL WERE IN FAVOUR. THIS WAS CARRIED.  
 

c) Notification of Planning Application for proposed new three bedroom house adjacent to no 20 
Fordham Way, Melbourn, Royston, Cambridgeshire, SG8 6JB. Mr Ian Porter. S/1404/17/FL.  
IT WAS PROPOSED BY CLLR PORTER AND SECONDED BY CLLR SHERWEN TO 
REJECT THIS APPLICATION WITH THE FOLLOWING COMMENTS.  

 PLANS ARE IN ADEQUATE AND NOT TO SIZE. APPEARANCE IS NOT RELATIVE TO 
NEIGHBOUR  

 THIS WILL HAVE APPEARANCE OF TERRACED HOUSE.  

 THE LINEAR LOOK OF THE HOUSES IN THE ROAD WILL BE ALTERED BY THIS 
HOUSE AS IT STICKS OUT A LONG WAY INTO THE BACK GARDEN.  

 THIS WOULD CHANGE THE STREET SCENE.  

 HIGHWAYS LIST – SAFETY/DROP KERBS AND DRAINAGE. NOTE AND SHARE THE 
COMMENTS FROM HIGHWAYS.  APPENDIX G 

ALL WERE IN FAVOUR. THIS WAS CARRIED. THE PARISH COUNCIL DOES NOT 
REQUIRE THIS APPLICATION TO GO TO PLANNING COMMITTEE. 

e) Notification of Planning Application for Annexe at 19A Dolphin Lane, Melbourn, Royston, 
Cambridgeshire, SG8 6AE. Mr Robin Wedd. S/1533/17/FL 
IT WAS PROPOSED BY CLLR SHERWEN AND SECONDED BY CLLR KILMURRAY TO 
SUPPORT THIS APPLICATION WITH THE FOLLOWING COMMENT: THE ANNEX 
SHOULD NOT BE SOLD AS A SEPARATE DWELLING. THIS SHOULD BE A CONDITION 
OF ANY PLANNING PERMISSION. ALL WERE IN FAVOUR. THIS WAS CARRIED.  

f) Cambridge County Council Town and Country Planning Act 1990. Proposal – The internal 
relocation of an existing 15.6m x 9.6m 5 bay mobile classroom, for a temporary period until 
31

st
 December 2018 at Melbourn Primary School, Mortlock Street, Melbourn, SG8 6DB. 

S/0232/17/CC 
IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR TRAVIS TO SUPPORT 
THIS PLANNING APPLICATION. ALL WERE IN FAVOUR. THIS WAS CARRIED.  
 

PC23/17 Correspondence: 

 a) Jocelyn Robson. APPENDIX H 

. 

 

The Chair then closed the meeting at 9.52pm 
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Future Expenditure  Start of year 01/04/16 
 Invoice Invoice 
 no date Gross Vat Net Details 
 Allotment Association 

 24/04/17 £264.00 £0.00 £264.00 Community Grant Funding - Allotment Association 

 Total £264.00 £0.00 £264.00 
 Anita Cook 

 03/05/17 £16.00 £0.00 £16.00 2x Hours 83 High Street 1/5/17 

  
 AOS Online 

 09/05/17 £98.58 £16.43 £82.15 5x boxes paper 

 Total £98.58 £16.43 £82.15 
 Baron Fire 

 134184 01/04/17 £180.84 £30.14 £150.70 Site visit to Hub and extinguishers inspected and  
 serviced 

 Total £180.84 £30.14 £150.70 
 Beactive Melbourn Ltd 

 PAV135 05/05/17 £135.00 £0.00 £135.00 April usage of pavilion for MAYD 

 Total £135.00 £0.00 £135.00 
 Birketts 

 507520 24/04/17 £2,880.00 £480.00 £2,400.00 Legal fees for The Hub / AGM Feb 17 

 Total £2,880.00 £480.00 £2,400.00 
 British Telecom 

 M0132K 08/05/17 £47.40 £7.90 £39.50 Broadband for Car Park 

 
 CAPS  12/05/17 £10.00 £0.00 £10.00 Deduction of wages P Andrews 

  

  
 e.0n 

  HF61F1CA7             07/05/17£149.87 £7.14 £142.73 Pavilion Elec bills 

 H145E5A4BD 27/04/17 £8.44 £0.40 £8.04 Old Rec electricty 

 H1462BBB3E 02/05/17 £69.67 £3.32 £66.35 New workshop electricity bill 

 HF5ED4FE9                  27/04/17        £14.29         £0.68 £13.61 – Sports and Social Club electricity Littlehands  

 HF5F$F284             28/04/17 £7.38 £0.35 £7.03 Orchard Rd Cemetery electricity 
 

 Herts And Cambs Ground Maintenance Limited 

  
 INV3120 17/05/17 £1,656.41 £276.07£1,380.34 Monthly contract Cemetery and Sl06 

 INV3121 17/05/17 £714.00 £119.00£595.00 Allotments/cutting of old and new rec& over mark of pitches 

  
 HM Revenue & Customs 

 18/05/17 £5988.29 £0.00 £5988.29 Tax and National insurance and wages May 2017 

  
 LUCID Systems 

  9749 01/05/17 £87.55 £14.59 £72.96 June Monthly service 

 Melbourn and Meldreth Lunch Club 

 24/04/17 £650.00 £0.00 £650.00 Community Grant Funding - M & M LC 

 Total £650.00 £0.00 £650.00 
 Melbourn Building And Fencing Limited 

 26/04/17 £11.90 £1.98 £9.92 parts for trees at New Road Cemetery 



 Total £11.90 £1.98 £9.92 

  
Melbourn Community Hub Management Group 

                24/04/17           £301.85        £0.00         £301.85 - MPC Planning Training Refreshments for x23 and room hire 22 April. 

  

Melbourn Mobile Warden Scheme 

 24/04/17 £7,500.00 £0.00 £7,500.00 Community Grant Funding - MMWS 

 Total £7,500.00 £0.00 £7,500.00 
 Melbourn Netball 

 24/04/17 £400.00 £0.00 £400.00 Community Grant Funding 

 Total £400.00 £0.00 £400.00 
 MPE Alarms and Security Systems Ltd 

 15933 26/04/17 £648.00 £108.00 £540.00 Renewal of annual maitenance contract for fire  
 alarm/CCTV  at Hub 

 Total £648.00 £108.00 £540.00 
 Now Pensions 

             30/04/17£102.52 £0.00 £102.52 Pension contributions April 2017 

  108140 01/05/17 £43.20 £7.20 £36.00 Employer service charge May 2017 - pensions 

 P J Deards 

 1853 30/04/17 £120.59 £0.00 £120.59 replace parts in disabled WC / Labour 

  
 Post Office 

 21/04/17 £1.00 £0.00 £1.00 Advertising in window - C Littlewood 

 28/04/17 £1.75 £0.00 £1.75 Letter signed for  - C Littlewood 

 
 Relate Cambridge 

 24/04/17 £1,750.00 £0.00 £1,750.00 Community Grant Funding - Relate 

 Total £1,750.00 £0.00 £1,750.00 
 Ricoh UK Limited 

 100834522 08/05/17 £516.06 £86.01 £430.05 Photocopying services 1/5/17 -31/7/17 

 Total £516.06 £86.01 £430.05 
 Rontec 

 03/05/17 £9.99 £1.66 £8.33 Petrol for mower - K Rudge 

 15/05/17 £20.00 £3.33 £16.67 Petrol for Van - K Rudge 

 

 

South Cambs District Council 

  

 01/05/17 £64.00 £0.00 £64.00 Business rates for Orchard Road Cemetery 1 May 2017 

 01/05/17 £242.00 £0.00 £242.00 Business rates for Melbourn Pavilion May 2017 

 01/05/17 £583.00 £0.00 £583.00 Business rates for Melbourn Car Park May 2017 

 01/05/17 £67.00 £0.00 £67.00 Business rates for Cemeteries - 1 May 2017 

  
 South Cambs Motors 

 318/17 19/04/17 £552.76 £83.13 £469.63 MOT and repairs to Van 

 

Tesco  

 07/05/17 £12.00 £2.00 £10.00 x4 frames for nominations for APM – Sarah Adam  

 

  



Tim Stebbings 

 130 05/05/17 £647.86 £0.00 £647.86 Litterpicking from 20 Feb - 4 April 

 
 Urban Plastics 

 15/05/17 £3.35 £0.56 £2.79 Guttering for Littlehands 

  
 WESH UK 

 1451 01/05/17 £18.00 £3.00 £15.00 Hub and PC Slices for Website - monthly charge may 

  
 Wrights Mower Centre 

 24/04/17 £28.00 £4.67 £23.33 cutting twine for strimmer - K Rudge 
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PURPOSE: To set out how Melbourn Parish Council will manage risks 

effectively to protect its employees, volunteers, assets, liabilities and 

community against harm and financial loss. Risk is the threat that an event or 

action will adversely affect an organisation’s ability to achieve its objectives. Risk 

management is the process by which risks are identified, evaluated and controlled 

SCOPE: Risk management is an integral part of the Council’s management 

processes. It is a key element of the framework of governance and applies to 

all aspects of Melbourn Parish Council’s work, including an assessment of 

risks to the success of major projects before they are begun. 

1. POLICY:  

1.1 The aim of this policy is to integrate risk management into the culture, of the 

Parish Council and to embed it through ownership and management of risk as part of 

all decision-making processes. 

1.2 Melbourn Parish Council will classify risks into various types (these are set out 

in Appendix 1) but, for all categories, the direct financial losses may have less impact 

than indirect costs such as disruption of normal working.  

1.3 The risk management process is an integral part of making sure that Council 

has an appropriate level of insurance cover. However, not all risks are insurable and, 

for some, the premiums may not be cost-effective. The policy must therefore 

emphasise the need to identify and manage risk  

2. OBJECTIVES 

2.1 The implementation of the Risk Management Policy will enable Melbourn 

Parish Council to: 

a. Integrate risk management into the culture of the council. 

b. Eliminate or reduce risks to an acceptable level. 

c. Anticipate and respond to changing social, environmental and legislative 

requirements. 

d. Prevent injury and damage and reduce the cost of risk. 

e. Raise awareness of the need for risk management. 

 

 

POLICY AND PROCEDURE:  RISK MANAGEMENT 
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2.2 Identifying and managing risk is a key requirement of the Council’s audit 

procedures and will be examined by the Internal Auditor. As a Council, Councillors 

have to agree annually (as part of the Annual Governance Statement) that: 

“We carried out an assessment of the risks facing this smaller authority and took 

appropriate steps to manage those risks, including the introduction of internal 

controls and/or external insurance cover where required.” 

3. PROCEDURE 

3.1 Risks may be identified through a systematic review of activities and service 

provision or they may result from discussion of new projects and activities. It is the 

responsibility of all Councillors, employees and service providers to think about the 

risks associated with their own responsibilities in the Council, and to bring any areas 

of deficiency to the Clerk. Members of the public and volunteers must be encouraged 

to ask the Council about how it is dealing with risks. 

3.2 Specific tasks are as follows: 

a. Annual review of this policy, accompanied by an assessment of whether risk 

management is embedded in the culture of the Council. 

b. Following adoption of this policy, a review of risks under the categories set out 

in Appendix 1 faced by the Council. 

c. An annual review of the financial risk assessments to be carried out by 

[Finance Committee] and to be completed before the Annual Parish Council 

meeting to support completion of the Annual Governance Statement and 5 k 

xiv of the revised Standing Orders. An annual review of non-financial risks to 

be carried out by the Chair who may delegate the review of certain risk 

assessments as they see fit. 

d. To carry out an assessment of the risks associated with any new project, 

process or function and put in place a risk management plan to address those 

risks 

3.3 Risk Assessment Format 

There will be a list of identified risks, together with a management plan for each risk 

deemed ‘High’. Appendix 2 illustrates the general format to be used for the 

management plan for individual risks deemed to be ‘High’.  

Document Approval:    (Chair to Melbourn Parish Council) 

 

Date of Parish Council meeting: 

Review Policy: Every 12 months 
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APPENDIX 1 

TYPES OF RISKS TO BE CONSIDERED 

Health & Safety Risk - The Council will adhere to the requirements of the Health 

and Safety at Work Act 1974; the Regulatory Reform (Fire Safety) Order 2005; the 

Management of Health and Safety at Work Regulations 1999; and other relevant 

health and safety legislation and codes of practice. 

Strategic Risk - long-term adverse impacts from poor decision-making or poor 

implementation. Risks damage to the reputation of the Council, loss of public 

confidence, and in a worst case scenario Government Intervention. 

Compliance Risk - failure to comply with legislation, or laid down procedures or the 

lack of documentation to prove compliance. Risks exposure to prosecution, judicial 

review, employment tribunals, inability to enforce contracts. 

Financial Risk - fraud and corruption, waste, excess demand for services, bad 

debts. Risk of additional audit investigation, objection to accounts, reduced service 

delivery, dramatically increased Council tax levels/impact on Council reserves 

Operating Risk - failure to deliver services effectively, malfunctioning equipment, 

hazards to service users, the general public or staff, damage to property. Risk of 

insurance claims, higher insurance premiums, lengthy recovery processes. 
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APPENDIX 2 

FORMAT TO BE USED FOR RISK ASSESSMENTS 

FINANCIAL/NON-FINANCIAL RISK ASSESSMENT 

Risk 
 

 

Degree of risk High, medium, low 

Persons Involved 
 

 

Control Measures 
 
 
 
 
 
 
 
 

 

Reviewed by 
 

 

Date  

Actions/comments 
 
 
 
 

 

 



MELBOURN PARISH COUNCIL 
RISK REGISTER 2017-18 

 

No. SUBJECT AND RISK Co
mm
itte
e or 
per
son 

Impact 
(H or 

L) 

Likelih
ood of 
proble

m  
(H or 

L) 

Priority for 
action 
plan  

Financial risks 

 The PC has insufficient General Reserves so is at risk of bankruptcy if Precept is not 
paid on time. 

 H L In place 

 The PC has insufficient money ring-fenced in Maintenance Reserves  H M  

 Insufficiently rigorous banking controls  H M In hand 

 The PC does not have a maintenance plan because it does not have an up to date 
Asset register 

 H M In hand 

 Failure to record financial transactions properly at all stages.   M L In hand 

 Risk of Council not being able to carry out its business due to unforeseen 
circumstances. (Business continuity plan) 

 H L Needed 

 Council runs out of money before the end of the FY due to inadequate financial 
control. 

 H L Rigorousl
y 

monitor 

 Risk of impact on Parish Precept due to SCDC and CCC unable to perform their 
delegated tasks. 

 H H Long term 
need 

 Loss of cash or income through theft or dishonesty   L L In place 

 Lack of knowledge of council assets and responsibilities leads to inadequate 
insurance cover. 

 L L  

 Claims made on insurance due to accidents in, on or around Council property 
(includes maintenance of public open spaces) 

 H M Needed 

 Council does not follow proper procedures for audit and publication of the Annual 
Return and Governance Statement. 

 H L In place 



 Payroll and pensions errors lead to financial loss   H L In place 

 Damage or loss by fire, weather or vandalism of council assets (ie how are they 
protected?; includes IT)  

 H H Needed 

 Lack of financial controls when appointing contractors  H L In hand 

 Lack of monitoring of contractors leads to not getting the service that has been paid 
for 

 H M In hand 

 Non-payment of income from rents, burial fees, etc  H M  

 Non-payment of community grant money  H L  

Non-financial risks 

Staffing 

 The PC does not have the correct balance of staff to enable the work of the Parish 
to be carried out effectively 

 H M In hand 

 Breach of employment laws due to lack of knowledge  H L  

 Injury to staff through lack of H&S procedures and training  H M Needed 

 Loss of business continuity due to long term absence or loss of a member of staff  H M  

Information 

 Information is not easy to find and/or readily accessible on the website so the public 
is not as well-informed as they should be. 

 L L In hand 

 Electronic and paper record keeping is not integrated so there is not a single 
evidence trail for an item/issue (Do we have it? Can we find it? Is it backed up?).  

 M L In hand 

Governance 

 As a consultee of the planning process, failure to respond to planning applications 
within the statutory time or to give reasons for decisions which are based on material 
planning considerations. 

 L L  

 Inadequate governance arrangements lead to poor and/or unlawful decision making  H L In place 

 The council does not handle personal data correctly due to a lack of knowledge  L L  
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