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MELBOURN PARISH COUNCIL      

 MINUTES  

  

Minutes of a Meeting of the Parish Council held on Monday 9th January 2017 in the 

upstairs meeting room of Melbourn Community Hub at 7.15pm.  

Present: Cllrs Norman (Chair), Hales, Hart, Regan, Kilmurray, Porter, Shepherd, 

Sherwen, Travis. 

In attendance: The Clerk and approximately 13 members of the public.  

    

PC255/16 To receive apologies for absence 

 

Cllr Stead, Cllr Siva, Harrington, Cross, Gatward for personal reasons.  

 

 

PC256/16 

 

To receive any declarations of pecuniary and non-pecuniary interest and reasons 

from councillors on any item on the agenda. 

 

Cllr Shepherd – non pecuniary interest as knows the Operations Manager at Bury Lane 

Fruit Farm – PC268/16 (b).  

 

Cllr Shepherd non pecuniary interest as knows the occupier of PC268/16 (d) 

 

Cllr Porter – has pecuniary interest as lives in the same location as PC268/16 (c) 

 

 

PC257/16 Public Participation (For up to 15 minutes members of the public may contribute 

their views and comments and questions to the Parish Council – 3 minutes per item). 

 

At 7.17pm The Chair Suspended Standing Orders 

 

Mr Stapleton read out APPENDIX A to those present at the meeting. 

 

The Chair stated that when Mr Berks arrives to present PC266/16, Standing Orders will be 

suspended so Mr Stapleton and Dr Alderton can have their questions answered. 

 

Mrs Meliniotis asked The Clerk if Crossways had been written to regarding their overgrown 

hedge. The Clerk confirmed that a Cllr had met with the owners and this is now in hand. 

 

At 7.22pm The Chair reinstated Standing Orders 

 

PC258/16 To approve the Minutes of the Parish Council Meeting 12th December 2016 

 

PC223/16 - Cllr Cross proposed the following changes: There were no declarations of 

interests to be made. Instead of there were declarations of interest to be made. 

 

PC231/16 – Cllr Regan proposed the following changes: Cllr Regan stated that the advice 

from the solicitor was that the balance of probability was that the Parish Council would lose 

any adjudication and the cost would increase significantly.  
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PC232/16: Cllr Travis proposed: Cllr Travis confirmed that a review of Contracts, together 

with formal Risk Assessments need to be carried out for both jobs. 

 

IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR REGAN THAT 

THE MINUTES WERE A TRUE RECORD OF THE MEETING. TWO CLLRS ABSTAINED 

AS THEY WERE ABSENT FROM THE PREVOUS MEETING. THIS WAS CARRIED.  

 

 PC259/16  To report back on the minutes of the Parish Council Meeting 12th December 2016 

 

The Clerk reported as follows: 

 PC227/16 – Wicksteed Playground have been instructed to carry out the work to the 

Playparks. The Clerk is waiting for a date. 

 PC228/16 – Herts & Cambs Ground Maintenance have been instructed to carry out 

the soil store work to New Road Cemetery. The Clerk is waiting for a date. 

 PC229/16 – BeActive and Bridget Smith have had two different discussions 

regarding the availability of a grant. There may not be enough time to apply for a 

grant before summer 2017, this may be delayed until summer 2018. 

 PC230/16 – Payment has been made to the solicitor and The Clerk is awaiting the 

final version of the Lease for approval to Council. 

 PC231/16 – Interserve Interim Certificate Number 9 (£25,000 + VAT) has been paid. 

Awaiting confirmation from PWLB regarding Loan. 

 Cllr Travis and Cllr Porter are interested in joining Phase 2 of the Car Park Working 

Party. The Clerk is waiting for Mr Potter to give his availability to arrange a first 

meeting. 

 PC234/16 NALC Good Council Award lasts for four years. CAPALC has given their 

feedback on the Complaints Policies for Councillors and Staff. One suggested 

change is to Section C which is to add an extra bullet point relating to occupations of 

a confidential nature.  

 PC235/19: Strategic Vision is on the Parish Council Agenda this evening. 

  

  

PC260/16 To discuss and approve the locking and unlocking of Littlehands Gate 

 

The Clerk explained she used to lock/unlock the Littlehands gate and has been for the 

last 1 ½ years. The padlock recently got stolen and in the last 2/3 months residents 

have been complaining of antisocial behaviour on the car park behind Littlehands.  

 

There is now a new padlock on the gate and it was agreed in the short term and if the 

Clerk was happy to do this it could continue. However members were concerned 

about the Clerks safety and that she should be paid for this additional task at antisocial 

hours. It was agreed that the matter should be referred to the HR PANEL for further 

discussion. ACTION: HR PANEL 

 

 

PC261/16 Approval of Litter Picker (Staff) and (Volunteers) Risk Assessments  

APPENDIX B 
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A resident had asked The Clerk if they were to Litter pick in the village could the 

Parish Council supply them with bin liners. The Advice from the Insurance Company 

was that Melbourn Parish Council should have a Risk Assessment in place prior to 

agreeing this. 

 

Cllr Travis presented both the Staff and Volunteers Risk Assessments. Cllr Travis 

pointed out the first page on both of the documents needs reformatting and he will 

work with the Assistant Clerk to complete this task. 

 

ACTION: CLLR TRAVIS AND ASSISTANT CLERK  

 

IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR PORTER TO 

ACCEPT BOTH RISK ASSESSMENTS. ALL WERE IN FAVOUR. THIS WAS 

CARRIED. 

 

PC262/16 To consider how votes are recorded at meetings 

 

Members had a discussion about all votes being recorded so that residents are able to 

see how their representatives have voted on any of the items on the agenda. 

 

IT WAS PROPOSED BY CLLR KILMURRARY AND SECONDED BY CLLR REGAN 

THAT ALL VOTES TAKEN BY MELBOURN PARISH COUNCILLORS WILL BE 

SHOWN IN THE MINUTES AS A RECORDED VOTE. ALL WERE IN FAVOUR. THIS 

WAS CARRIED. 

 

IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR HALES 

THAT MELBOURN PARISH COUNCIL STANDING ORDERS BE AMENDED TO 

SHOW THAT ALL VOTES TAKEN ARE TO BE RECORDED. ALL WERE IN 

FAVOUR. THIS WAS CARRIED. 

 

 

PC263/16 

 

 

 

First Draft of the Strategic Plan – APPENDIX C 

 

The Chair presented a first draft of the Strategic Plan. 

 

Members suggested the following items should be added: 

 

 Under 3: Risk Assessments and Health and Safety and Training Staff 

 Under 4.Car Park – understanding of what went wrong and how. Processes 

that are now in place and lessons that can be learned 

 Under 4. Business Plan – Melbourn Community Hub 

 Outcomes – Strategic Projects for S106 and precept funding. 

 

IT WAS PROPOSED BY CLLR REGAN AND SECONDED BY CLLR TRAVIS TO 

ACCEPT THE FIRST DRAFT OF THE STRATEGIC PLAN AS AMENDED. ALL 

WERE IN FAVOUR. THIS WAS CARRIED. 

 

The Chair suggested the Strategic Plan should be communicated as part of Melbourn 

 



Page 4 of 45 

 

 

Parish Council’s article in Melbourn Magazine Spring Edition. ALL COUNCILLORS 

WERE IN FAVOUR. 

 

PC264/16 To review and approve the current Parish Council Subscriptions 

 

SLCC (Society of Local Council Clerks) 

Members felt it was the employer’s duty to support their staff and that separate 

subscriptions should be approved for both The Clerk and Assistant Clerk. £296.00 

 

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR HART. ALL 

WERE IN FAVOUR. THIS WAS CARRIED. 

 

CAPALC – Cambridge & Peterborough Association Local Councils 

Members felt this was essential given the history of Melbourn Parish Council.  

£610 PAID  2016/2017 

 

IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR TRAVIS. 

ALL WERE IN FAVOUR. THIS WAS CARRRIED.  

 

CAMBRIDGE ACRE – General Community Information and advice for volunteer 

trustees or parish councillors on community buildings management, asset transfer, 

community rights, parish and neighbourhood planning, affordable rural housing, 

funding and making applications, community consultation, volunteer management and 

governance issues. COST £54.00 

 

IT WAS PROPOSED BY CLLR SHERWEN AND SECONDED BY CLLR 

KILMURRAY. ALL WERE IN FAVOUR. THIS WAS CARRIED 

 

TOTAL ON SUBSCRIPTIONS - £960 

 

 

PC265/16 To review and approve:  

APPENDIX D 

a) Revised Index for Policies 

There were no comments made. 

b) Policy for Creation and Revision of Documents 

There were no comments made 

c) Policy and Procedure – Discipline 

In the Disciplinary Policy, amend (O) to include misuse of any council 

resources, not just vehicle. This should include using council resources for 

non-council business. 

d) Policy and Procedure – Grievance 

In the Grievance policy, have a statement that deters grievances that amount 

to - persistent complaints, vexatious and malicious complaints. 

 

IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR TRAVIS TO 

ADOPT THE REVISED INDEX FOR POLICIES AND POLICY FOR CREATION AND 

REVISION OF DOCUMENTS. 
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IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR TRAVIS TO 

ADOPT THE DISCIPLINE AND GRIEVANCE POLICIES AS DRAFTED AND WITH 

THE ABOVE MINUTED AMENDMENTS, TOGETHER WITH AN ADJUSTMENT TO 

THE MEMBERSHIP SEQUENCE OF THE REVIEW PANEL, SO THAT THERE IS 

AGREEMENT WITH THE EXISTIING COMPLAINTS POLICY ON THE USE OF HR 

PANEL MEMBERS. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

 

PC266/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To receive a report on the Hub Finances for October and November Accounts 

2016 – APPENDIX E 

 

Mr Jonathan Berks, Director from Melbourn Community Hub Management Group 

presented the above reports. 

 

Mr Berks reported that Mr Stuart Cook had resigned since the last meeting and 

informed members that Mr Berks had taken over the role as Acting Chairman. Mr 

Siegmar Parton resigned just before Christmas and fortunately the MCHMG have 

found a temporary replacement that started today to cover reception and take 

bookings. The temporary Assistants hours have been reduced to 10.00am – 4.30pm 

each day and the Apprentice, Harrison Taylforth Knight has not been replaced. This 

will reduce the monthly costs. 

  

Members asked Mr Berks could the banking and decision making of the Hub not be 

dealt with by the Centre Manager and should this not be part of their job description 

and responsibilities. Is this the reason for a large turnover of Director’s as people have 

been employed to manage but were not allowed to manage? 

 

A member asked if the Centre Manager was responsible for setting up of the rooms 

and is the new Receptionist aware of this role. They were also concerned that Café 

staff are down to skeleton level and can they cope. Mr Berks explained that Mr Parton 

had catering experience and used his expertise in the kitchen as well as at the front 

desk as there are limited volunteers. 

 

Members wanted to know why has there been such a high turnover of six Centre 

Managers and 21 Directors since The Hub opened.  

 

There were concerns from Members that the income forecast for the café appears to 

be very low. Mr Berks stated that the café is in need of an external person to suggest 

ways of improving the café. 

 

The Chair Suspended Standing Orders: 

 

Mr Stapleton explained that the store cupboard is very overcrowded and dangerous 

for staff/volunteers and as a matter of urgency MCHMG need to address this issue. 

The MCHMG should also allow for a paid person to deal with physical activities.  

Mr Stapleton felt that the Directors of the Hub should help with Hub sitting as well as 

volunteers, instead of always paying staff overtime to hub sit.  

 

Mr Stapleton raised his concern that the Centre Manager could not purchase food for 
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PC267/16 

 

 

 

PC268/16 

The Hub as when Mr Cook resigned he cancelled the company credit card. Mr Berks 

explained this was a mistake and Mr Cook should have cancelled his name off of the 

card not the whole card. Mr Berks explained he has since arranged for a temporary 

credit card for The Hub to use and agreed this had been unsatisfactory.  

 

Mr Stapleton asked could he see a copy of the temporary Assistants Job Description 

and has she received a safety induction. 

 

A Member of the public disclosed personal information about an individual that should 

not have been given out in a public meeting.   

 

Dr Alderton thanked Mr Berks for the time spent on the reports. Dr Alderton was 

concerned the MCHMG had not replaced kitchen staff. The forecast shows The Hub 

will run out of money and assume the Parish Council will give funding.  

 

Mrs Carol Alderton has arranged a meeting with the current volunteers and will be 

writing an article in Melbourn Magazine saying how much fun it is. Mrs Alderton stated 

that there has been no drive from MCHMG to recruit volunteers and promotion of The 

Hub had been poor. 

 

Mr Barry Fennings expressed his concern that MCHMG employ the Centre Manager 

and although there are Directors the responsibly of running The Hub should lie with 

the Centre Manager.  

 

Mr Berks explained that the Centre Manager’s role involves looking after the premises, 

marketing, overseeing the café, looking after the staff. For the salary the MCHMG are 

offering you will not get a person that is an expert in all the required areas.  

 

A member asked if there had been any discussion of promoting The Hub through 

other local villages. Mr Berks stated this was an action for last the Centre Manager to  

speak with County Cllr Susan van de Ven. 

 

Mr Berks announced the Annual General Meeting of the Hub will be held on 

Wednesday 22 February 2017 at 7pm in The Atrium of The Hub and the year-end 

accounts will be presented.   

 

To receive any notifications or planning consultation documents 

a) Any other notifications at the time of meeting 

There was nothing to report. 

 

To consider the following Planning Applications 

 

(a) Notification of application for a proposed rear extension and restoration, including 
reconstruction and conversion of existing dilapidated building to form Annex at 59 High 
Street, Melbourn, Royston, SG8 6DZ.Mr & Mrs R Chamberlain. S/3373/16/LB 
IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR SHERWEN WITH 
THE FOLLOWING COMMENT. ENSURE THE LISTED BUILDING IS PROTECTED 
FROM DAMAGE THROUGHOUT BUILDING WORKS. ENSURE DESIGN HAS RESPECT 
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FOR POSITION OPPOSTE THE CHURCH. ALL WERE IN FAVOUR. THIS WAS 
CARRIED. 
 

(b) Notification of application for Erection of staff accommodation building and car 
park at New Farm Shop, Bury Lane Fruit Farm, Melbourn Bypass, Meldreth, 
Royston, Cambridgeshire, SG8 6DF. EW Pepper Limited. S/3387/16/FL. 
 
Cllr Shepherd left the room. 
 
IT WAS PROPSED BY CLLR HART AND SECONDED BY CLLR SHERWEN 
WITH THE FOLLOWING COMMENT. THE PROPERTY IS IN MELDRETH SO 
MELBOURN PC HAS NO VIEW. ALL WERE IN FAVOUR. THIS WAS CARRIED. 
 
(D) Notification of application to Access from Cambridge Road to maintain paddock 
& grazing land at Cherrytrees, Cambridge Road, Melbourn, Royston, 
Cambridgeshire, SG8 6EY. Mr B Chipperfield. S/3458/16/FL 
 
 
IT WAS PROPSED BY CLLR HALES AND SECONDED BY CLLR TRAVIS TO 
SUPPORT THIS WITH NO COMMENT. ALL WERE IN FAVOUR. THIS WAS 
CARRIED. 
 
Cllr Shepherd returned to the room. 

 
(c)Notification of application – currently a grassed area of open space, proposed 
some of the area to provide needed additional parking for the residents of John 
Impey Way, Melbourn at 29 John Impey Way, Melbourn, SG8 6HZ. Mr Liam 
Flatters. S/3432/16/FL.  
 
Cllr Porter left the room. 
 
IT WAS PROPSED BY CLLR KILMURRARY AND SECONDED BY CLLR 
SHEPHERD TO SUPPORT THIS WITH NO COMMENT. ALL WERE IN FAVOUR. 
THIS WAS CARRIED. 
 
Cllr Porter returned to the room. 
 
 
(e) Notification of application for Post Mounted Noticeboard at All Saints Parish 
Church, High Street, Melbourn, Cambridgeshire. Roger Mellor. S/3550/16/AD 
IT WAS PROPSED BY CLLR PORTER AND SECONDED BY CLLR SHERWEN 
WITH THE FOLLOWING COMMENT – TO NOTE THE SIGN IS SITUATED IN 
STATION ROAD. THE HIGH STREET IS THE ADDRESS OF THE CHURCH. ALL 
WERE IN FAVOUR. THIS WAS CARRIED. 
 
(f) Notification of application for single storey extension at first floor level, to 
administration building adjacent to main industrial unit, and new double garage at 
Workshop, Saxon Way, Melbourn, Royston, Cambridgeshire, SG8 6DN. Mr 
Bretherton, Procam Agriculture Limited. S/2926/16/FL  - AMENDMENT REVISED 
DESCRIPTION 
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IT WAS PROPSED BY CLLR HALES AND SECONDED BY CLLR KILMURRAY 
TO SUPPORT THIS WITH NO COMMENT. ALL WERE IN FAVOUR. THIS WAS 
CARRIED. 

 

PC269/16 Correspondence: 

 

a) Any other correspondence at time of meeting 

 

 Letter of thanks from Melbourn United Reformed Church, Melbourn 

Bloomsday Celebration, Melbourn Village College, 1st Orwell Scouts, The 

Melbourn District Library for Community Benefit Funding. APPENDIX E 

 Correspondence from Mr Brian Mitchell – APPENDIX F 

 

 

PC270/16 To accept notices and matters for future agendas 

 

a) Suggestions from Councillors 

 There was nothing to report. 

 

 At 9.20pm Standing Orders were suspended. 

b) Suggestions from Members of the Public 

 Mr Hugh Pollock raised the point about how many Hub Managers there had 

been. Mr Pollock felt the comments made by the Employer about Siegmar 

Parton, the Hub Centre Manager who resigned just prior to Christmas was 

not acceptable as Mr Parton was not present at the meeting to have his say.  

Mr Pollock said the Hub Management Group should manage the Centre 

Manager and leave them to manage the running of the Hub. 

 Brenda Meliniotis commented that she used to be a Director of The Hub 

Management Group and that she wanted to remind people that all Directors 

are volunteers with jobs and the Centre Manager is a paid person with a job 

to do. 

 

  

At 9.31pm The Chair reinstated Standing Orders. 

 

At 9.32pm The Chair closed the meeting  
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