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MELBOURN PARISH COUNCIL      

 MINUTES  

  

Minutes of a Meeting of the Parish Council held on Monday 5th December 2016 in the 

upstairs meeting room of Melbourn Community Hub at 7.15pm.  

Present: Cllrs Norman (Chair), Cross, Gatward, Hales, Harrington, Hart, Regan, 

Kilmurray, Porter, Travis,  

In attendance: The Clerk, District Cllr Barrett and County Cllr S v d Ven and 

approximately 10 members of the public.  

    

PC205/16 To receive apologies for absence 

 

Cllr Stead for work commitments, Cllr Shepherd, Cllr Sherwen, and Cllr Siva for personal 

reasons.  

 

 

PC206/16 

 

To receive any declarations of pecuniary and non-pecuniary interest and reasons 

from councillors on any item on the agenda. 

 

Cllr Harrington for PC216/16 – Expenditure List (C). Non pecuniary interest as living 

opposite the area being discussed. 

 

 

PC207/16 Public Participation (For up to 15 minutes members of the public may contribute 

their views and comments and questions to the Parish Council – 3 minutes per item). 

 

At 7.17pm The Chair Suspended Standing Orders 

 

Mrs Townsend commented on how nice the Christmas Tree looked in the centre of village 

and thank you to the Council for organising this. 

 

Mr Stapleton – Raised his concern about the lack of storage available to The Hub and 

asked whether this affected Health and Safety issues. 

 

At 7.20pm The Chair reinstated Standing Orders 

 

PC208/16 To approve the Minutes of the Parish Council Meeting 21st November 2016 

 

Mr Mulcock contacted The Clerk prior to the meeting and proposed the following wording to 

be amended in the Minutes of 21st November 2016.  

 

PC180/16 

Mr Mulcock read from past Parish Council minutes on his computer, highlighting the three 

costing’s previously given of 56K, 30K and 33K to the Parish Council. In response to 

questions from Mr Potter, The Chair of the current car park working party, Mr Mulcock 

stated that there was only a file date of Jan 2015, but he could not at this point see a date in 

the document, he also replied that this was for resurfacing and lighting. 
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The Clerk stated after listening to the recording the words” there was only a file date of 

January 2015, but he could not at this point see a date in the document” did not appear in 

the recording. Therefore the amended wording should read: 

 

Mr Mulcock read from past Parish Council minutes on his computer, highlighting the three 

costing’s previously given of 56K, 30K and 33K to the Parish Council. In response to 

questions from Mr Potter, The Chair of the current Car Park Working Party asked when this 

was – The 14th January 2015 was mentioned by Mr Mulcock. Mr Mulock also replied that 

this was for resurfacing and lighting. 

 

The Chair stated that since the meeting the minutes that Mr Mulcock mention were found 

by the Assistant Clerk and were dated 2011. These have been forwarded onto the Car Park 

Working Party. 

 

IT WAS PROPOSED BY CLLR TRAVIS AND SECONDED BY CLLR HART FOR 

ACCURACY. ALL IN FAVOUR. THIS WAS CARRIED.  

 

IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR KILMURRAY THE 

MINUTES WERE A TRUE RECORD OF THE MEETING. FIVE WERE IN FAVOUR, FIVE 

WERE UNABLE TO VOTE AS THEY WERE NOT AT THE LAST MEETING. THIS WAS 

CARRIED. 

 

 

 PC209/16  To report back on the minutes of the Parish Council Meeting 21st November 2016 

 

The Clerk reported as follows: 

 PC176/16: The Clerk has contact the Tree Officer at SCDC to ask for his opinion on 

the large horse chestnut tree located at The Cross. Shire Tree Surgery’s will carry 

out the work once advice has been given. Awaiting comments. 

 PC180/16 Drop Kerbs outside the new car park. SCDC are now dealing with this. 

Work to commence shortly.  

 PC181/16 The Clerk informed Cambridge County Council that the Melbourn Parish 

Council would like their advice when discussing Flood Awareness. 

 PC183/16 The Clerk to place Public Rights of Way Maps in The Hub. Place an 

article in Melbourn Magazine and to Contact U3A/Ramblers. ACTION: THE CLERK 

  

PC210/16 To agree whether to charge rent to traders on the Car Park  

 

The Chair reminded Councillors of the Car Park Lease: 

 

Clause 2.1.1 of the lease which says: 

 “Permitted use means a free, short stay public car park and for no other 

purposes whatsoever” 
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Councillor Hales received the following advice from Head of Service Env Health & 

Licensing South Cambs District Council.  

 

SCDC charge for a trading licence. It is entirely at the discretion of the Parish Council 

(subject to any other legal agreements that may affect the powers of the Parish 

Council) whether to charge if they so wish for any person to be situated on or at the 

car park. If the Parish Council charges traders, they would also have to charge other 

users. This is against the terms of the lease. 

 

The Kebab Man has a trading Licence. The Clerk To get clarification to see if the 

Fish Man has a licence to trade. ACTION: THE CLERK  

 

MELBOURN PARISH COUNCIL WILL NOT SEEK TO CHARGE RENT ON THE 

CAR PARK.  

 

PC211/16 To discuss and agree quote from North Herts Surfacing Ltd – Alteration to side 

of bus stop at village car park – APPENDIX A 

 

The Chair explained the reason for the quote is that members of the public cut across 

the existing fencing to reach the Kebab Man, which is causing damage to the shrubs. 

To make access easier the Council need to decide whether inserting a pathway to the 

right hand side of the bus stop is required.  

 

North Herts Surfacing has also sent a quote for PC216/16. If successful with both the 

pathway and Littlehands Car park quotes Melbourn Parish Council should ask for a 

renegotiated quote. ACTION: THE CLERK 

 

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR KILMURRAY 

TO ACCEPT THE QUOTE OF UP TO £750.00. (TAKING INTO ACCOUNT THE 

ABOVE COMMENT). ALL WERE IN FAVOUR. THIS WAS CARRIED. 

 

 

PC212/16 To accept the Internal Auditors Report and Recommendations. APPENDIX B 

 

The Chair presented the Internal Auditor Report and Recommendations.  

 

This Auditor is assisting with the processes and procedures and areas of 

improvement. 

 

The Chair explained the process of Year End. Due to the recent issues within the 

Council the Auditor recommended that the Council consider an external accountant to 

go through the accounts in detail to provide assurance to Melbourn Parish Council that 

the accounts are accurate. 

 

The Chair explained Playground Inspections are being looked into by The Clerk and 

there is a requirement for a written policy for appointing contractors.  ACTION: THE 

CLERK/ACTION HR PANEL.  

 

In the New Year Cllrs will need to work with The Clerk to look closely at Risk 
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Assessments and that we are abiding by the check list within the report. ACTION: 

THE CLERK/COUNCILLORS 

  

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR KILMURRAY 

TO ACCEPT THE REPORT. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

 

PC213/16 

 

 

 

Financial Regulations – Under Review APPENDIX C 

 

The Chair presented NALC Financial Regulations that are under review by The Clerk 

and Bookkeeper. These will be brought back to Council for approval before the end of 

the financial year. ACTION: THE CLERK AND BOOKKEEPER 

 

In the meantime, the model regulations are to be used as a guide for the Council’s 

work. 

 

 

PC214/16 Update on Melbourn Community Hub 

 

The Chair explained there was nothing to report on The Hub. The Clerk will be seeking 

legal advice from the Council’s solicitor. ACTION: THE CLERK 

 

The Chair asked Councillors to write to The Clerk if they have any questions:: 

ACTION: COUNCILLORS 

 

 

PC215/16 To agree The Clerk’s proposal dealing with documentation for Meetings. 

APPENDIX D 

 

The Chair presented The Clerks proposal. The Council agreed this would free up The 

Clerks time to concentrate on council business and would save the Council money.  

 

The Clerk to ask The Hub Management Group for approval to erect a noticeboard 

outside the Parish Office. ACTION: THE CLERK AND FOR CLERK TO PURCHASE 

NOTICE BOARD 

 

If supporting documentation is sent out after the Friday prior to the meeting on the 

Monday can The Clerk ensure copies of these documents are given to Councillors at 

the meeting. 

 

IT WAS PROPOSED BY CLLR HARRINGTON AND SECONDED BY CLLR CROSS 

TO ACCEPT THE CLERKS PROPOSAL BUT THAT ANY DOCUMENTATION SENT 

OUT AFTER THE FRIDAY PRIOR TO THE MEETING ON THE MONDAY COPIES 

WILL NEED TO BE SUPPLIED BY THE CLERK. ALL WAS IN IN FAVOUR. THIS 

WAS CARRIED. 

 

 

PC216/16 To discuss and approve payments of miscellaneous expenditure. APPENDIX E 

 

a) Herts and Cambs Ground Maintenance – Orchard Road Cemetery Hedges 

Councillors were unsure whether this quote included the normal contract cut. 

ACTION: THE CLERK TO CONTACT H&CGM. 
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IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR 

HARRINGTON TO ACCEPT THE QUOTE AFTER SEEKING CLARIFICTION 

WITH H&CGM. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

 

B) SCDC – Dog waste bin at the corner of The Moor 

The quote from SCDC is for a normal waste bin not a dog waste bin and would 

there be an extra charge for installation and collection of waste. 

ACTION: DISTRICT CLLR HALES AND BARRETT TO SEEK 

CLARIFICATION FROM SCDC. 

 

IT WAS AGREED IN PRINCIPLE TO PURCHASE A DOG BIN FOR THE 

TOP OF THE MOOR.  

 

C) Clearing Area at the end of Maple Way – Quote from Herts & Cambs 

Ground Maintenance 

 

Cllr Harrington left the meeting. 

 

The Council wanted to be sure they owned the area in question. ACTION: THE 

CLERK TO SEND LAND REGISTRY INFORMATION TO COUNCILLORS. 

 

IT WAS PROPOSED BY CLLR TRAVIS AND SECONDED BY CLLR 

KILMURRAY TO ACCEPT THE QUOTE FROM HERTS & CAMBS 

GROUNDS MAINTENANCE. ALL WERE IN FAVOUR APART FROM ONE 

COUNCILLOR ABSTAINING AND ONE COUNCILLOR AGAINST. THIS 

WAS CARRIED. 

 

Cllr Harrington returned to the meeting 

 

D) Cutting of Hedging – Cambridge Road, Royston Road and Worcester 

Way – Herts & Cambs Ground Maintenance 

 

The Council were unsure what area of Worcester Way H&CGM had quoted for. 

ACTION: THE CLERK TO SEEK CLARIFIATION AND INFORM CLLR 

HALES AND CLLR GATWARD. 

 

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR 

HARRINGTON TO ACCEPT THE QUOTE FROM H&CGM AFTER 

RECEIVING CONFIRMATION OF THE ABOVE COMMENT. 

 

E/F/G/H/I/J/K – Quotes for resurfacing Little Hands Car Park 

 

As the quotes were relatively old Councillors asked The Clerk to clarify if the 

prices will remain the same. ACTION THE CLERK 

 

The council felt the quotes from both North Herts Surfacing Ltd and John 

Cobbs differed and did not quote for the same work. The Council agreed to 

send both companies the same tender document. ACTION: CLLR REGAN TO 
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SEND DETAILS TO THE CLERK  

 

Cllr Regan explained spending money on filling in pot holes potentially will not 

last for a long period. It would be more cost effective to resurface the entire car 

park.  

 

The Clerk to speak with the insurance company about liability to the Parish 

Council in the short term. ACTION: THE CLERK  

 

IT WAS PROPOSED BY CLLR CROSS AND SECONDED BY CLLR TRAVIS 

THAT IN PRINCIPAL THE COUNCIL SHOULD RESURFACE THE ENTIRE 

CAR PARK – CLERK TO BRING BACK TO COUNCIL FOR FURTHER 

DISCUSSIONS. ALL IN FAVOUR. THIS WAS CARRIED. 

 

L) Repairs to Chain Link at Beechwood Avenue 

 

The Clerk to check with Cambridge Fencing as the quote is over 3 months old. 

ACTION: THE CLERK 

 

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR REGAN 

TO ACCEPT THE QUOTE. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

 

M) Rubber Mats to the entrance of the Pavilion – Espo 

 

Due to this being a Health and Safety issue IT WAS PROPOSED BY CLLR 

HARRINGTON AND SECONDED BY CLLR KILMURRAY TO ACCEPT THE 

QUOTE. ALL IN FAVOUR. THIS WAS CARRIED. 

 

N) Bloom and Wake Ltd – Emergency Lighting Completion Certificate 

ECN4/0320178 Melbourn Car Park. 

 

This is an annual inspection that is required. IT WAS PROPOSED BY CLLR 

KILMURRAY AND SECONDED BY CLLR HARRINGTON TO ACCEPT THE 

QUOTE. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

 

O) Adobe – Adobe Acrobat 

 

Councillors felt this was essential to have on all documentation sent out under 

Melbourn Parish Council. 

 

IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR 

HALES. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

 

P) PJ Robinson – Light Sensors Pavilion 

 

Awaiting Quote. 

 

Q) Herts and Cambs Ground Maintenance – New Road Cemetery – Soil 



Page 7 of 58 

 

 

Store 

 

Quote to be discussed on 12th December 2016 

 

R) Shire Tree Surgery – Beechwood Avenue Trees 

 

The Council wanted to know if these trees are treated now and how long it 

would be before work is needed again. ACTION THE CLERK. 

 

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR 

PORTER. ALL IN FAVOUR. THIS WAS CARRIED.  

 

S) Shire Tree Surgery – Horse Chestnut Tree on The Cross.  

 

Awaiting comments from Tree Officer prior to quoting for work. 

 

T) Herts & Cambs Ground Maintenance – Clear Crescent Hedges 

Councillors suggest The Clerk ask H&CGM for a discount for the four quotes 

accepted at tonight’s meeting. ACTION: THE CLERK TO RAISE THIS WITH 

H&CGM 

 

IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR 

HALES TO ACCEPT THE QUOTE NOTING THE COMMENT ABOVE. ALL 

WERE IN FAVOUR. THIS WAS CARRIED.  

 

 

 

PC217/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PC218/16 

 

To discuss the background and potential projects for 2017/2018 relating to Play 

Parks. 

 

The Chair explained that Melbourn Parish Council are coming to the end of a 3 Year 

Service Level Agreement with BeActive who have been responsible for sporting and 

well-being activities, including the running of the Pavilion and the bookings of the old 

recreation ground.  

 

The Council felt there could be a need for a new skateboard ramp and will have to 

speak with members of the public to see if there is a demand for this. The Council 

would need to have a case prepared in advance of applying for grants and ask for 

support from Bridget Smith.  

 

Cllr Hart to raise this question at the next Practical Solutions Group on 14th December 

2016. 

 

THE COUNCIL AGREED TO CONSULT ABOUT THE DEMAND FOR A NEW 

SKATEBOARD RAMP FOR THE VILLAGE. FURTHER DISCUSSIONS TO BE HAD. 

 

 To receive any notifications or planning consultation documents.  
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PC219/16 

(a) Proposed rear extension and restoration of existing Grade 11 Listed Building 
including conversion to two dwellings. Demolition of existing dilapidated building 
and erection of dwelling at 59 High Street, Melbourn, Royston, SG8 6DZ. 
S/2423/16/FL. Mr & Mrs Chamberlain – Decision Withdrawn. Was noted. 

(b) Alteration of door opening to existing garage, demolition of adjoining open 
storage outbuildings, erection of new adjoining garage and store at 12 High 
Street, Melbourn, Royston, Cambridgeshire, SG8 6EB. Mr Jonathan Reeves. 
S/2487/16/LB. Approved. Was noted. 

(c) Alteration of door opening to existing garage, demolition of adjoining open 
storage outbuildings, erection of new adjoining garage and store at 12 High 
Street, Melbourn, Royston, Cambridgeshire, SG8 6EB. Mr Jonathan Reeves. 
S/2487/16/FB. Approved. Was noted. 

(d) Any other notifications at the time of meeting  
 

To consider the following Planning Applications: 

a) Proposed Single Storey Rear Extension at 19 The Moor, Melbourn, Royston, 
Cambridgeshire, SG8 6ED. Mr Malcolm James. S/3151/16/FL.  
IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED CLLR CROSS TO 
SUPPORT THIS APPLICATION WITH NO COMMENT. ALL WERE IN FAVOUR. 
THIS WAS CARRIED. 

 

PC220/16 Correspondence: 

 

a) Any other correspondence at time of meeting 

Email from Jocelyn Robson APPENDIX F – The Chair presented this to Council 

and stated the Council would respond.  

 

 

PC221/16 To accept notices and matters for future agendas 

 

a) Suggestions from Councillors 

 Contracts 

 Maintenance Plan 

 Framework Agreement 

 Forward Maintenance Register  

 

 At 9.10pm Standing Orders were suspended. 

b) Suggestions from Members of the Public 

 Mr Forbes – asked when the minutes from the Car Park working party 

are going to be published.  The Clerk referred back to the minutes of 

21st November 2016 stating that due to a legal investigation the minutes 

cannot be published at this moment in time. 

 Mr Forbes asked questions about previous antisocial behaviour on the 

car park, Kebab van, workshop, councillors on working parties. 

 

  

At 9.27pm The Chair reinstated Standing Orders. 

 

At 9.28pm The Chair closed the meeting  
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APPENDIX A 
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APPENDIX B 
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APPENDIX C 
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APPENDIX D 
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APPENDIX E 
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APPENDIX F 

 



Page 56 of 58 

 

 

 



Page 57 of 58 

 

 



Page 58 of 58 

 

 

 


