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MELBOURN PARISH COUNCIL      

 DRAFT MINUTES  

  

Minutes of a Meeting of the Parish Council held on Monday 31st October 2016 in the 

upstairs meeting room of Melbourn Community Hub at 7.15pm.  

Present: Cllrs Norman (Chair), Siva (Vice Chair), Cross, Gatward, Hales, 

Harrington, Hart, Regan, Sherwen, Kilmurray 

In attendance: The Clerk, District Cllr Barrett 13 members of the public.  

    

PC133/16 To receive apologies for absence 

 

Cllr Stead for work commitments. 

 

 

PC134/16 To receive any declarations of pecuniary and non-pecuniary interest and reasons 

from councillors on any item on the agenda. 

 

There was nothing to report. 

 

 

PC135/16 Public Participation (For up to 15 minutes members of the public may contribute their 

views and comments and questions to the Parish Council – 3 minutes per item). 

 

At 7.18pm The Chair Suspended Standing Orders 

 

Mr Lovelace raised his concerns with agenda item PC139/16  - To consider request for 

Static Food Van – Car Park, High Street, Melbourn for two main reasons: 

 

By allowing the Kebab Van to remain on site overnight he believes this will encourage 

vandalism and poor behaviour and secondly it would be an eyesore affecting the look of the 

new car park. 

 

Mr Forbes – raised the issue of the Kebab man holding a street vendor licence and does 

the Parish Council charge him rent for using the car park and if not should he be charged? 

District Cllrs Hales confirmed the licence the Kebab man holds has always been historic 

since SCDC were responsible for the car park. Cllr Hales also stated that now Melbourn 

Parish Council owns the car par the decision will always lie with the Council. Cllr Hales also 

stated the fish man is not charged rent either. 

  

Mr Howard stated relating to PC136/16 he would like members to consider that one 

applicant for co-option was a former Councillor, has already received the necessary 

councillor training and had many years of experience and would strongly suggest they 

consider this person for co-option this evening. 

 

Mr Pollock stated he has already made a complaint against three Councillors. Seeing that 

one former Councillor had put themselves forward for co-option and having read this 

person’s application form, Mr Pollock felt it appeared that this person had not accepted 

responsibility for previous actions in relation to the Grievance Report in particular. 
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A member from the public asked can minutes from working parties be presented to public. 

The Chair stated all minutes from working parties will be presented to Council and will be 

published in the minutes to remain transparent. 

 

At 7.28pm The Chair reinstated Standing Orders 

 

IT WAS AGREED BY ALL TO MOVE PC139/16 TO THE NEXT ITEM ON THE AGENDA. 

 

PC139/16 To consider request for Static Food Van – Car Park, High Street, Melbourn  

(APPENDIX A) 

 

The Chair reminded Councillors according to The Car Park Lease clause 2.1.1. states 

“Permitted use means a free, short stay public car park and for no other purposes 

whatsoever” The term “short stay” cannot mean overnight. Also, SCDC had advised that a 

static food van would be considered as a hot food outlet, which is a purpose other than a 

car park and hence and not permitted under the lease. 

 

IT WAS PROPOSED BY CLLR NORMAN AND SECONDED BY CLLR KILMURRAY TO 

REJECT THIS APPLICATION. ALL WERE IN FAVOUR AND THIS WAS CARRIED. 

 

 PC136/16  To Co-op new members onto Melbourn Parish Council (APPENDIX B) 

 

The Chair explained there had been four members of the public that had put themselves 

forward for co-option: 

 Irene Bloomfield 

 Clive Porter 

 Jane Shepherd 

 John Travis 

 

Due to being absent The Chair read out Irene Bloomfield and Clive Porter’s application 

forms. As Jane Shepherd and John Travis were present at the meeting they both gave a 

brief introduction about themselves and Councillors made comments about all applications. 

 

Each Councillor was allowed to vote for up to 4 people to be co-opted. The Chair explained 

that each candidate would need to receive 6 votes or more to be co-opted. 

 

Irene Bloomfield – 2 Votes 

Clive Porter- 7 Votes 

Jane Shepherd –  8 Votes 

John Travis – 10 Votes 

 

The Chair confirmed Clive Porter, Jane Shepherd and John Travis have been appointed 

Councillors for Melbourn. The Chair asked Jane Shepherd and John Travis if they would 

accept their new position, which they did. 

 

Jane Shepherd and John Travis signed their Declaration of Office and joined the table. The 
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Chair advised that they abstain in votes for the remainder of the meeting as they had not 

had time to digest the supporting documents. 

 

PC137/16  To consider the payment of a valuation in the sum of the final account currently 

calculated by Sweett Group. 

The Parish Council have been advised by the contract administrator (Sweett) of the need to 

pay a further valuation to comply with the conditions of the contract. As a result Sweett have 

now issued Interim Payment Certificate No 8 to Interserve with a request that they raise an 

invoice and issue it directly to Melbourn Parish Council. 

The value of the payment is in the order of £25,540.00 and represents Sweetts estimate of 

work completed and certified to date. 

Melbourn Parish council need to consider payment of this amount tonight in order to have 

funds approved and available for payment when the invoice arrives.  

The Chair explained having received the second half of the precept Melbourn Parish 

Council are in a position that this can be paid. 

 

IT WAS PROPOSED BY CLLR REGAN AND SECONDED BY CLLR HARRINGTON TO 

SET ASIDE THE SUM OF £25,540.00 TO PAY INTERIM CERTICATE 8 TO INTERSERVE 

FOR THE WORK COMPLETED. 9 WERE IN FAVOUR, AND 3 ABSTAINED. THIS WAS 

CARRIED. 

 

PC138/16 To approve the Service Providers Contract (with reference to Agenda Item PC117/16 

agreed on Monday 24th October 2016). 

 

The draft contract was discussed. A proposal for revised Parish Office opening hours to 

allow for training will be brought to the Council. 

 

IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR CROSS TO ACCEPT 

THE CONTRACT AS DRAFTED. 10 WERE IN FAVOUR AND 2 ABSTAINED. THIS WAS 

CARRIED BY ALL. 

 

PC1390/16 To receive any notifications or planning consultation documents.  

a) For side/rear extension (amendments to previously approved scheme 

(S/1807/13/FL) at 6 Little Lane, Melbourn, Royston, Cambridgeshire, SG8 6BU. 

S/2235/16/FL was noted. 

b) Two storey side extension, single storey rear extension and alteration to the 

front porch at 48 Beechwood Avenue, Melbourn, Royston, SG8 6BW. 

S/1838/16/FL was noted. 

c) Single storey rear extension at 23 The Moor, Melbourn, Royston, 

Cambridgeshire, SG8 6ED. S/1516/16/FL was noted. 

d) Other notifications at the time of meeting 

Conversion of the existing shop to one flat and convert the remainder of the 

existing house to 3 flats, creating 4 no 1 bed flats at 73 High Street, Melbourn, 

Royston, Cambridgeshire, SG8 6AA. S/0218/16/FL was noted. 
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PC140/16 To consider the following Planning Applications: 

 

 

 a) Notification of applications to carry out tree works subject to a tree preservation 

order – To remove 8 small lime trees at Woods House, 1 Cawdon Row, 

Melbourn, Royston, Cambridgeshire, SG8 6UL. S/2809/16/TP 

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR CROSS 

THAT IF APPROVED TAKE EXTREME CARE OF THE HORSE CHESTNUT 

WHICH OVERHANGS THE TREES. 10 WERE IN FAVOUR AND 2 

ABSTAINED. THIS WAS CARRIED. 

b) Notification of applications to carry out tree works subject to a tree preservation 

order – Crown reduce 2 Maple Trees by approx. 30%. Excessive shading to 

neighbouring council properties at 5 Garden End, Melbourn, Royston, SG8 

6HD. S/2813/16/TP. IT WAS PROPOSED BY CLLR SIVA AND SECONDED 

BY CLLR HALES. 9 WERE IN FAVOUR, 1 AGAINST AND 2 ABSTAINED. 

c) Notification of applications to carry out tree works subject to a tree preservation 

order – Reduce crown of sycamore by approx. 25%. Tree is in front garden 

excessive shade at 20 The Lawns, Melbourn, Royston, Cambridgeshire, SG8 

6BA.  S/2812/16/TP 

IT WAS PROPOSED BY CLLR GATWARD AND SECONDED BY CLLR 

KILMURRAY. 10 WERE IN FAVOUR AND 2 ABSTAINED. THIS WAS 

CARRIED. 

d) Application Barn conversion to a 2 bed annexe at 17 High Street, Melbourn, 

Royston, Cambridgeshire, SG8 6ER. S/2785/16/LB 

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR CROSS. 

10 WERE IN FAVOUR AND 2 ABSTAINED. THIS WAS CARRIED. 

e) Application Barn conversion to a 2 bed annexe at 17 High Street, Melbourn, 

Royston, Cambridgeshire, SG8 6ER. S/2784/16/FL 

IT WAS PROPOSED BY CLLR REGAN AND SECONDED BY CLLR 

KILMURRAY. 10 WERE IN FAVOUR AND 2 ABSTAINED. 

f) Application proposed rear extension and restoration of existing Grade II listed 

building including conversion to two dwellings. Demolition of existing 

dilapidated building and erection of dwelling at 59 High Street, Melbourn, 

Royston, SG8 6DZ. S/2427/16/LB 

IT WAS PROPOSED BY CLLR SIVA AND SECONDED BY CLLR REGAN 

WITH THE FOLLOWING COMMENTS: ENSURE THE LISTED BUILDING IS 

PROTECTED FROM DAMAGE THROUGH DEMOLITION OF OUTBUILDING 

AND DIGGING OF FOOTINGS. CONSIDER WHETHER 3 DWELLINGS IS 

OVER DEVELOPMENT. ENSURE DESIGN HAS RESPECT FOR POSITION 

OPPOSITE THE CHURCH. 10 WERE IN FAVOUR AND 2 ABSTAINED. THIS 

WAS CARRIED. 

g) Application proposed rear extension and restoration of existing Grade II listed 

building including conversion to two dwellings. Demolition of existing 

dilapidated building and erection of dwelling at 59 High Street, Melbourn, 

Royston, SG8 6DZ. S/2423/16/FL 

IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR 
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HALES WITH THE FOLLOWING COMMENTS: ENSURE THE LISTED 

BUILDING IS PROTECTED FROM DAMAGE THROUGH DEMOLITION OF 

OUTBUILDING AND DIGGING OF FOOTINGS. CONSIDER WHETHER 3 

DWELLINGS IS OVER DEVELOPMENT. ENSURE DESIGN HAS RESPECT 

FOR POSITION OPPOSITE THE CHURCH. 10 WERE IN FAVOUR AND 2 

ABSTAINED. THIS WAS CARRIED. 

h) Application of the demolition of existing garages and construction of new food 

processing building, with associated changes to existing retail premises and 

boundary walls. Change of use to provide A3 consumption of food and drink on 

the premises. Change of use of existing first floor to provide A3 consumption of 

food and drink on the premises. Change of use of existing first floor flat to 

residential at 1-3 Station Road, Melbourn, SG8 6DX. S/1597/16/FL 

IT WAS PROPOSED BY CLLR SIVA AND SECONDED BY CLLR CROSS 

THAT THIS APPLICATION IS APPROVED WITH THE FOLLOWING 

COMMENTS: PLEASE PAY ATTENTION TO THE WAY THE TREE WORKS 

ARE CARRIED OUT. 10 WERE IN FAVOUR AND 2 ABSTAINED. THIS WAS 

CARRIED. 

 

PC141/16 Correspondence: 

 

a) Any other correspondence at time of meeting 

The Chair stated there had been a letter from Lightsource. ACTION: CLERK TO 

WRITE INTRODUCTORY LETTER TO QUINTAS ENERGY AND TO CONFIRM 

BANK DETAILS. (APPENDIX C) 

 

 

PC142/16 To accept notices and matters for the future agendas 

 

a) Suggestions from Councillors 

 Yellow lines on the High Street  

 Local Plan – Green Space  

 

 

 At 9.07pm Standing Orders were suspended. 

b) Suggestions from Members of the Public 

 Nothing to report 

 

  

At 9.08pm The Chair reinstated Standing Orders. 

 

At 9.08pm The Chair closed the meeting  
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IRENE BLOOMFIELD 

 
Attention: Parish Council Clerk  
 
After the recent elections to re-establish Melbourn Parish Council I would like to be considered for 
co-option for one of the remaining vacancies. Having been a Parish Councillor in the past I 
appreciate how much work now needs to be done to create harmony and stability within the 
community.  
 
Irene Bloomfield  
 

10th October 2016 
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JANE SHEPHERD 

 
Melbourn Parish Council   
Melbourn Community Hub 
30 High Street  
Herts  
SG8 6DZ  
 
27 September 2016  
 
Dear Sarah  
 
Re: Co-Opted Member request Melbourn Parish Council  
 
I am writing to confirm that I would like to be considered as a Co-Opted member of Melbourn Parish 
Council.  
 
I have an interest in local issues and the need of our local community. Having a young family I feel 
that this will be a benefit in knowing what other young families would want and require.  
 
I came in 9th in the Parish Council elections on the 22nd September, I believe this was strongly linked 
to meeting the village when out canvassing in the lead up and the public feeling confident in me.  
 
Through my working career I had to manage timescales and problem solve.  
 
The skill set which I could bring to the Parish Council are good communication skills. Being able to 
work as a team to serve the village to get the right outcome. Not being afraid to challenge the old 
ways of working. I have good time management and efficient in my ways of working.  
To be honest and transparent in my working on the Parish Council.  
 
If you require any further information please do not hesitate to contact me.  
 
Yours Sincerely  
 
 
 
Jane Shepherd 
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