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`MELBOURN PARISH COUNCIL      

 MINUTES  

  

Minutes of a Meeting of the Parish Council held on Tuesday 2
nd

 May 2017 in the Atrium of 

Melbourn Community Hub at 7.15pm.  

Present: Cllrs Norman (Chair), Cross, Hales, Hart, Kilmurray, Porter, Sherwen and 

Travis. 

In attendance: The Clerk, District Cllr Barrett, and approximately 15 members of the 

public. 

PC413/16 To receive apologies for absence 

 

Cllr Gatward, Harrington, Regan, Shepherd and Siva for personal reasons  

 

 

PC414/16 

 

a) To receive any declarations of pecuniary and non-pecuniary interest and reasons from 

councillors on any item on the agenda. 

 

Cllr Norman – non pecuniary interest as friends of residents who live down The Moor. The Chair 

Announced she will still Chair the meeting but will abstain from voting and commenting on 

PC418/16 

 

Cllr Travis, Cross, Hales and Porter – pecuniary interest as members of the Hub Management 

Group. – PC424/16 i) 

 

Cllr Hales and Cllr Hart non pecuniary interest – PC424/16 e).  

 

Cllr Hales and Cross – non pecuniary interest in MAYD PC424/16 d) 

 

Cllr Cross, Cllr Hales non pecuniary interest -  Melbourn and Meldreth Lunch Club, PC424 f) 

 

Cllr Hales and Cllr Kilmurray Non Pecuniary interest – Celebrating Ages  

 

b) To receive written requests for dispensations for disclosable pecuniary interests (if any)  

 

The Chair explained in order to be quorate Cllrs Travis and Cross have asked for a pecuniary 

dispensation on PC424/16 i) . This was granted by The Clerk. 

 

c) To grant any requests for dispensation as appropriate 

 

 

PC415//16 

 

 

 

 

 

 

 

 

 

 

 

To approve the minutes of the Parish Council Meeting 24
th

 April 2017 

 

Cllr Kilmurray stated the Appendix relating to the Vexatious Complaints appear to be the old version 

and could this be changed. ACTION: THE CLERK 

 

IT WAS PROPOSED BY CLLR PORTER AND SECONDED BY CLLR HART TO ACCEPT THE 

MINUTES OF MEETING WITH THE ABOVE CHANGES. ALL WERE IN FAVOUR APART FROM 

CLLR CROSS AND SHERWEN WHO ABSTAINED WHO WERE NOT AT THE LAST MEETING. 

THIS WAS CARRIED.  

 

The Chair stated did Councillors agree with the in camera session. IT WAS PROPOSED BY CLLR 

TRAVIS AND SECONDED BY CLLR HART. ALL WERE IN FAVOUR APART FROM CLLR CROSS 
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PC416/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PC417/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

AND SHERWEN WHO ABSTAINED.  

 

To report back on the minutes of the Parish Council Meeting 24
TH

 April 2017 

 

The Clerk explained it was agreed all Council Employees to receive a 1% pay rise from 1 April 2017 in 

line with the NALC recommendation for Clerks. The Assistant to Parish Clerk’s probation period has 

been successfully completed and she is now a permanent Melbourn Parish Council Employee. 

 

The Clerk explained Mr Forbes had raised the issue that no information relating to the Car Park 

Working Party was available on the website. The Clerk confirmed Members of the Working Party for 

Phase 1 and 2 have now been listed on the website and also the dates of when the meetings have 

taken place.  

 

Dates of Parish Council meetings being held in May are now available on the website and 

noticeboard. 

 

The Clerk, The Chair and War Memorial Working party have a meeting with Hibbitts Stonemasons to 

discuss the location of the Kohima stone location at 83 High Street on 10 May 2017. District Cllr 

Barrett suggested that Anita Cook should be asked to attend this meeting. ACTION: THE CLERK  

 

The Clerk stated the signed documentation relating to Mr Brian Tyler, Granary Development has been 

sent back to the solicitors.  

 

CCC has put in writing that the Parish Council can hand back the grass cutting contract at any time. 

 

Public Participation (For up to 15 minutes members of the public may contribute their views 

and comments and questions to the Parish Council – 3 minutes per item). 

 

The Chair suspended Standing Orders 7.25pm 

 

Comments on Planning Application  The Moor – Hanson Services Ltd 

 

Mr and Mrs Heath – expressed their concerns that they do not wish for this to happen and how is the 

Council dealing with this application. The Chair explained Melbourn Futures Working Party will be 

looking at the wider picture and cumulative impact of the planning proposals as they come through.   

 

The Chair explained to Ms Anne Harding and Mr and Mrs Heath they should write with their objections 

to SCDC.  

 

Mrs Howard - A Trustee of All Saint Community Hall was disappointed with the information received 

from The Clerk stating the Parish Council was unable to process the Community Grant Application for 

Wi-Fi in the Community Hall and that the information The Clerk received from CAPALC was incorrect. 

 

Mrs Howard went onto to say Alan Brett had circulated the correct information and all the facts to 

Councillors to explain that the Community Hall is a Hall and not a Church Hall and therefore the Parish 

Council should consider reversing their decision this evening.  The Chair explained The Parish Clerk 

did not ask CAPALC for the status of the All Saints Community Hall it was general advice about what 

type of applications are eligible.  

 

Mrs Meliniotis – asked if Councillors knew of what is happening with The Star. Councillors stated they 

were not aware. 

 

At 7.32pm The Chair reinstated Standing Orders 
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Notification of Full Planning Application for the construction of 23 dwellings with 

associated access from The Moor, infrastructure and open space at Land to the rear of 

numbers 46-56 (eve, Land to the rear of numbers 46-56 (even), The Moor, Melbourn. 

John Hanson, Hanson Services Ltd. S/1032/17/FL  

The Chair brought to the attention of Councillors a letter received from Mr Smart of Thatcher Stanfords 

Close (APPENDIX A) about sewage issues and reminded members it was these issues which led to 

the Melbourn Futures Committee having discussions with Anglian Water and persuading Anglian 

Water to do proper modelling of the Melbourn sewage system’s capacity.  This showed that the 

current pumping station is at capacity and led to the Appeal Inspector for the 199 homes putting in 

place what is known as a Grampian condition, which is new homes that cannot be occupied until the 

sewage system has been upgraded. 

The Chair asked members whether Melbourn Parish Council should apply to SCDC for a similar 

Grampian order for the area down The Moor. Members felt it should include any development that 

Melbourn receives between now and when the sewage system being updated. MEMBERS AGREED 

TO ADD GRAMPIAN ORDER INTO THEIR COMMENTS BACK TO SCDC 

Members raised their concern that when Hanson Services Ltd presented at a previous Parish Council 

meeting there were many comments from residents and Councillors about the traffic on The Moor and 

vague commitments regarding the monitoring of this and asked if there had been any feedback from 

Hanson Services Ltd? The Chair explained the Council had received an email from Hanson Services 

Ltd stating they were carrying out another traffic survey but no information has been supplied to the 

Parish Council and can the questions asked at the previous meeting be brought to the attention of 

SCDC. 

Members stated until there is a local plan in South Cambridgeshire signed off by the Planning 

Inspector, parishes are going to be vulnerable. Members felt the application should be rejected.  

Members asked could The Clerk chase SCDC for the slide presentation which was presented at the 

planning training on 22 April 2017. ACTION: THE CLERK  

The Chair explained the Planning Process to members of the Public. 

 

IT WAS AGREED THAT CLLR PORTER, HART AND HALES MEET WITH THE CLERK TO 

DECIDE ON A RESPONSE TO SCDC AFER THE MEETING AS THE DEADLINE IS FRIDAY 5
TH

 

MAY 2017.  

 

The Chair asked did members wish to ask SCDC Planning Committee to consider this application. IT 

WAS PROPOSED BY CLLR TRAVIS AND SECONDED BY CLLR PORTER. ALL WERE IN 

FAVOUR APART FROM CLLR NORMAN AND CLLR HALES WHO ABSTAINED.  

 

IT WAS PROPOSED BY CLLR PORTER AND SECONDED BY CLLR HALES TO OBJECT WITH 

THE COMMENTS LISTED BELOW. ALL WERE IN FAVOUR. APART FROM CLLR NORMAN WHO 

ABSTAINED.  

 

Reject with following comments: 

Policy ST/5 To protect the varied character of the villages of South Cambridgeshire by ensuring that 
the scale and location of development in each village is in keeping with its size and character and that 
the buildings and open spaces which create their character are maintained and where possible 



Page 4 of 8 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

enhanced. 
 

 Accumulative effect of this development on the individual village characteristics of Melbourn. 

As well as this request for 23 houses off The Moor there is existing approval for 199 houses 

and a 75 bed Care Home off New Road – 84 Affordable Units, plus developments off New 

Road:  Victoria Heights – 64 houses - 24 Affordable Units (In addition to the 24 Affordable 

homes the developer will also pay £150,000 ‘commuted sum’ towards further Affordable 

Housing, 36 New Road – 18 houses – 7 Affordable Units. 

Recently constructed: 10 houses opposite this proposed development in The Moor of – 4 of 

which are Affordable. Star Mews: 5 houses of which 2 are Affordable 

 

To summarise, in total there are plans to build 296 houses to our stock of which 121 are 

Affordable. At present time Melbourn has an Affordable Housing requirement of 94. Recent 

approved applications generate 121 therefore Melbourn has fulfilled its obligation under 

housing needs. 

 

This request for 23 further homes off The Moor will add another 9 Affordable Units. The 

total of Affordable Units would then be 130, 36 more than required under SCDC housing 

needs. 

 

(MPC is also aware of a request for planning permission for 164 houses off Cambridge 

Road – approx. 70 of which will be affordable). 

With regards to the wider area housing need, there are major applications that will service the 

needs of those areas.  It is therefore considered ‘unreasonable’ by MPC that Melbourn should 

take a higher proportion of housing. 

DP/3 Development Criteria 

 

 Traffic Density & Highway Safety 

 

The Traffic Survey completed in November 2016 was not reflective of the flow due to where 

the equipment was stationed. MPC received communication from Hanson Homes agreeing to 

complete a further survey and share this with the Parish Council*, concentrating on the 

junction with the High Street into the Moor as this would capture the ‘true’ movements for The 

Village College, Sports Centre, Little Hands Pre-School, Children’s Play Park, Sports Pavilion, 

Moorlands Care Home and the Taxi business all of which generate large movements of traffic 

throughout the day. 

  

*MPC understands via an email dated 24
th
 March from John Hanson that a further survey was 

conducted, however this information was not shared with Melbourn Parish Council and does 

not seem to appear in the current planning documentation. 

Policy NE/9 Water and Drainage Infrastructure 

Policy NE/10 Foul Drainage 

 

Inadequacy of Services: Accessibility, Sewage & Drainage 

 

MPC understands that access to this development will be via the current private road and 

is therefore not available for public adoption. It is also not adequately wide enough to 

accommodate access to the development proposed. 
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PC419/16 

 

 

 

 

 

 

 

 

 

 

 

 

PC420/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

It has also been brought to MPC’s attention by the current owners that the provision for 

sewage is only sufficient for the existing properties - the owners of these properties are 

unwilling to give consent for access to permit a new sewer to be installed; and, since the 

proposed new estate cannot adequately be drained, permission should be refused.  

 

Policy TR/I Air Pollution: To reduce the environmental impact of travel, to conserve 

energy and reduce air pollution by limiting the growth in road traffic. 

 

Due to an increase in vehicle movements associated with this development the air quality 

in this area will be of poorer quality and experienced by children walking to and from school 

and pre-school, Monday to Friday. 
 

 

To agree Highways Volunteer Scheme 

 

The Chair explained at the Parish Council Meeting on 24
th
 April Country Cllr van de Ven 

discussed the volunteer scheme and members were interested in supporting this.  

 

Members stated there will be safety issues and risk assessments to consider but fully support 

this scheme. 

 

IT WAS PROPOSED BY CLLR TRAVIS AND SECONDED BY CLLR KILMURRAY. ALL 

WERE IN FAVOUR. THIS WAS CARRIED.  

 

ACTION: THE CLERK TO MAKE CONTACT WITH COUNTY CLLR VAN DE VEN. 

 

To agree the documentation and process to be issued for running the pavilion – APPENDIX B 

The Chair explained that at the 27
th
 March 2017 meeting Cllrs agreed that rather than preparing a 

lengthy tender document, the Council would prepare some basic criteria about what it is looking for 

and then invite possible bidders to come and make a presentation. 

The Chair explained discussions need to include a) agreeing the process to be used to make the 

selection and b) agree the document setting out the basic criteria – explained below: 

a) As agreed by the Parish Council, businesses and charitable groups interested in running the 

Pavilion and Recreation Grounds on behalf of the Council will, in the first instance, be invited 

to make a presentation to the Council. The Assistant Clerk has been contacting a number of 

bodies to see if they are aware of organisations which might want to apply so that the Council 

has as wide a pool of applicants as possible to choose from.  

A selection will be made on the basis of the presentation and questions relating to it. The 

Parish Council will then work with the chosen party to develop a new Service Level Agreement 

(SLA). 

The presentation and Q&A session will be held in camera. Any Councillor can be part of the 

selection process but Cllrs will be requested to state in advance that they wish to take part. 

This is so they can receive a briefing on how the process will be run and the applicants 

scored.  

The recommendation of the selection group will then be put to Council in an open session for 

formal agreement. 

A 1hr slot will be allotted to each applicant and they will be told that they have 45 minutes of 
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this to make the presentation and respond to questions. 

b) Agree the document setting out the basic criteria 

The Chair stated the document is not intended to be a detailed exposition of how the Council 

expects the Pavilion and sports field to be run. 

Members felt Cllr Bridget Smith would not be required to be involved with the selection process. 

IT WAS PROPOSED BY CLLR CROSS AND SECONDED BY CLLR KILMURRARY TO ACCEPT 

THE DOCUMENTS AS DRAFTED. ALL WERE IN FAVOUR. THIS WAS CARRIED.  

The Chair explained the agreement between BeActive and Melbourn Parish Council expires at the end 

of July 2017 and presentations to Council will take place in 3-4 weeks’ time. ACTION: THE CLERK 

TO ARRANGE AND INFORM COUNCILLORS 

PC421/16 

 

 

 
 
 

PC422/16 

 

 

 

 

 

 

 

 

 

To receive any notifications or planning consultation documents 

a) Any other notifications at the time of meeting 
Notification of refusal of Planning Permission for householder application for single storey 
extension and associated internal remodelling at 30 Russet Way, Royston, Cambridgeshire, 
SG8 6HE. Olga Leonardova. WAS NOTED. 

 

To consider the following Planning Applications 

 

a) Application from Cambridge County Council proposing to introduce an advisory 
disabled persons parking bay in the vicinity of 13 Palmers Way, Melbourn. No 
Application number available. 

 
IT WAS PROPOSED BY CLLR SHERWEN AND SECONDED BY CLLR 
KILMURRAY TO ACCEPT THIS APPLICATION WITH THE COMMENT ‘PLEASE 
REMOVE THE EXISTING MARKS FOR THE PARKING BAY LOCATED ON THE 
OPPOSITE SIDE OF THE ROAD.’ ALL WERE IN FAVOUR. THIS WAS CARRIED.  

 

 

PC423/16 Correspondence: 

 

a) Any other correspondence at time of meeting – APPENDIX C 

 

 Correspondence from Melbourn Community Hub about fencing the perimeter of the 

grass. The Chair explained as there was no cost to the Council and a Health and 

Safety Issue The Clerk has already approved this request. 

 

 

PC424/16 Community Grant Funding APPENDIX D 

 

The Chair explained that on this round of applications, 3 had been rejected. They were from Melbourn 

Village College, Melbourn Primary School and All Saints Community Hall. All 3 bodies have received 

grants from the Parish Council in previous years and The Chair spoke about why they were rejected 

this time. 

The Chair explained it is the Clerk’s duty to ensure that the Parish Council makes lawful decisions and 

reminded members when the Council considered the last round of applications individual Councillors 

expressed concerns that some applicants were not exploring other avenues of funding before applying 

to the Parish Council. The Clerk asked CAPALC for advice at that stage and was told that the Parish 

Council needed to be careful, when the applications were received this time round The Clerk sought 
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CAPALC’s advice on 3 of them and CAPALC advised that all 3 were potentially unlawful. 

The Chair explained that All Saints Community Hall has chosen to challenge CAPALC’s advice. The 

Parish Council pays a subscription to CAPALC, in return legal advice is provided which can serve as a 

basis for certain Council decisions.  

The Council is seeking further clarification with CAPALC and once a final verdict has been reached a 

decision can be made. All Saints has been informed that it has the opportunity to apply in the autumn 

round of applications by which time there will have been time to clarify the legal position. 

The Chair said that it is The Clerk’s decision whether an item is included on the agenda. Members of 

the public should not begin to correspond directly with Councillors when they do not agree with the 

Clerk’s decision. 

The Chair explained the amount of funding for 2017/2018 is £39215.52 and the applications which the 

Council has received comes to a total of £28,464 so potentially all can be made leaving, at least 

£10,750 to allocate in the next round. 

The Chair explained Councillors have the accounts which applicants have provided in their packs. 

There are no accounts for MAYD and Celebrating Ages as both have their money administered by the 

Parish Council and until the Clerk has been able to complete the year end for the accounts, they 

cannot be presented. 

a) Grinnell Hill BMX Insurance  

The Chair explained back in November 2016 it was agreed by the Council the insurance 

would be taken from the Community Grant Funding. The insurance documentation for 

2017/2018 has not been sent to the Parish Office as yet, but last year’s premium was 

£1362.50. 

IT WAS PROPOSED BY CLLR CROSS AND SECONDED BY CLLR HALES TO ACCEPT 

£1500.00 FOR BMX INSURANCE. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

b) Allotment Association 

The Chair explained The Parish Council agreed back in 2011 they would pay for the skip hire 

for the Allotment Association each year.  

IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR HART TO 

ACCEPT £264.00 FOR ALLOTMENET ASSOCIATION. ALL WERE IN FAVOUR. THIS WAS 

CARRIED. 

c) Relate 

Councillors commented how this scheme is helping the community and it is very popular and 

members were fully in support of this. 

IT WAS PROPOSED BY CLLR PORTER AND SECONDED BY CLLR HALES TO ACCEPT 

£1750.00 FOR RELATE. ALL WERE IN FAVOUR. THIS WAS CARRIED.  

d) MAYD 

Cllr Hales and Cross left the room 

Councillors commented how successful this has been and have increased sessions to two in 

the one evening. 
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IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR HART TO 

ACCEPT £11,000.00 FOR MAYD. ALL WERE IN FAVOUR. THIS WAS CARRIED.  

e) Melbourn Mobile Warden Scheme  

Cllr Hart left the room and Cllr Hales remained out of the room. Cllr Cross returned to the 

room  

Councillors commented how this is and has been a very successful scheme.  

IT WAS PROPOSED BY CLLR PORTER AND SECONDED BY CLLR TRAVIS TO ACCEPT 

£7500.00 FOR MELBOURN MOBILE WARDEN SCHEME. ALL WERE IN FAVOUR. THIS 

WAS CARRIED.  

f) Melbourn and Meldreth Lunch Club 

Cllr Hales remained out the room and Cllr Cross and Kilmurray left the room  

Members felt this was a vibrant and useful event that is well attended. IT WAS PROPOSED 

BY CLLR TRAVIS AND SECONDED BY CLLR KILMURRAY TO ACCEPT £650.00 FOR 

MELBOURN AND MELDRETH LUNCH CLUB. ALL WERE IN FAVOUR. THIS WAS 

CARRIED.  

g) Celebrating Ages Event 

Cllrs Hales remained out of the room, Cllr Cross returned to the room. 

Councillors felt this event was lovely and it brings both the young and old generations 

together. IT WAS PROPOSED BY CLLR TRAVIS AND HART TO ACCEPT £2400.00 FOR 

CELEBRATING AGES. ALL WERE IN FAVOUR, THIS WAS CARRIED.  

h) Melbourn Netball 

Cllr Kilmurray returned to the room. Councillors felt it was a brilliant way to give money to the 

community. IT WAS PROPOSED BY CLLR CROSS AND SECONDED BY CLLR 

KILMURRAY TO ACCEPT £400.00 FOR MELBOURN NETBALL. ALL WERE IN FAVOUR. 

THIS WAS CARRIED.  

i) Melbourn Community Cinema 

Cllr Cross and Travis remained in the room as they had a dispensation. Cllr Kilmurray, Porter 

and Hales left the room. 

The Chair explained The Clerk had asked Mr Pollock to speak with the Hub Management 

group about his Grant Application. The Chair also read out an email from Cllr Travis on behalf 

of the Hub Management Group.  

Councillors felt more information was required before agreeing to support this application.  

IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR NORMAN TO INVITE 

MR POLLOCK TO RESUBMIT HIS APPLICATION WITH MORE DETAILED INFORMATION 

IN THE NEXT ROUND OF COMMUNITY GRANT FUNDING IN NOVEMBER 2017. CLLR 

HART, NORMAN AND SHERWEN WERE IN FAVOUR AND CLLRS CROSS AND TRAVIS 

ABSTAINED. THIS WAS CARRIED.   

The Chair then closed the meeting at 21.02PM. 

 

 



 

 

APPENDIX A 





 

 

APPENDIX B 



CONCESSION TO MANAGE THE PAVILION AND 2 RECREATION GROUNDS 
ON BEHALF OF MELBOURN PARISH COUNCIL 

Please contact the Parish Clerk if you wish to discuss anything in this 
document or require further background information. 

If you wish to be considered to run this concession, please notify the Parish 
Clerk by ?????Please provide details of your business, Charitable 
organisation or yourself as appropriate. 

You will then receive an invitation to make a presentation to a group of 
Councillors. The points to be covered in the presentation are set out in Annex 
1 to this document. 

Following the presentation, a decision will be made by Council on who it 
wishes to work with and a Service Level Agreement will then be developed. 

The period of the Concession will be a maximum of 5 years with a review after 
the first year. Either side can terminate the agreement at that point. If the 
agreement continues, the terms of the SLA will stand for the following 4 years. 

---------------------------------------------------------------------------------------------------------------- 

What facilities are included in the concession? 

Melbourn Pavilion was refurbished 3-4 years ago. It is heated by air source pumps to 
reduce running costs. It has facilities for sports use (Home and Away changing 
rooms and showers). It is also suitable for community uses such as birthday parties, 
classes and events such as football tournaments. There is a small kitchen which 
provides basic food preparation and serving facilities. There is also a fenced off area 
at the rear. The Pavilion can also be used in conjunction with the recreation grounds 
for larger events. 

The Pavilion is surrounded by open space and has the potential to be used for 
musical activities. It does not have an alcohol or music licence but a temporary 
events licence can be obtained as required. Car parking is available at the edge of 
the New Recreation Ground and, if necessary, the Old Recreation Ground on the 
other side of the road can be used as a car park. Access to the Pavilion can 
requested through opening the gates and driving up to the Pavilion. 

The 2 recreation grounds lie on either side of The Moor road. In winter they are 
marked out for a number of different sized football pitches. There is a basketball 
training facility on the New Recreation Ground. 

What aims does Melbourn Parish Council have for the concession? 

 The aim is to have regular use (particularly in the evenings) so as to reduce 
the chance of an empty facility being vandalised. The Council wants to attract 



users from the village and surrounding area, across all ages and physical 
abilities. The users should include commercial, corporate, community and 
charitable interests. 

 The Council wishes the concession holder to manage the day to day running 
and maintenance of the facilities to ensure that they remain in excellent 
condition. 

 The Council expects the concession holder to deliver the Council’s Sports 
Development Plan  

How much are the facilities used now? 

The Old Recreation Ground is used for the annual Melbourn Fair. It and the New 
Recreation Ground are used (by Melbourn Men’s Football Team and Melbourn 
Dynamos Football Club) for football. The season runs September to May, with 
occasional matches over the summer. 

In the summer, the Melbourn Village Fete is usually held in June (based around the 
Pavilion) and there may be a couple of other events, including 1 or 2 football 
tournaments. The Council feels there is the potential for more events to be held for 

the village throughout the year. 

The Pavilion is the home of the Melbourn Area Youth Development [MAYD]. 
Meetings are held each Tuesday evening during term time. There is some use of the 
Pavilion for birthday parties and classes but the Council feels that the occupancy 

rate could be increased with better marketing. 

What is involved in the day to day maintenance and running of the facilities 
(that is, the pavilion and 2 recreation grounds with football pitches)? 

The Council expects the concession holder to take responsibility for ensuring that the 
facilities are treated with respect and the condition maintained. This includes: 

 Inspecting the condition of the football pitches before games and calling 
matches off if the conditions are not suitable. 

 Liaising with users of the facilities to ensure that they leave the facilities in the 
state they find them in and seeking reparation if damage occurs. 

 Dealing with day to day wear and tear to maintain the agreed standard of the 
facilities. 

 Maintain and service equipment in use. 
 Carrying out regular inspections of the facilities to ensure there are no on-

going problems and report to the Parish Council on a quarterly basis. 

The day to day running of the facilities includes: 

 Marketing the facilities 
 Managing bookings for Pavilion and Recreation Grounds. 



 Cleaning: employ and manage work of cleaner and deal with giving 
instructions and paying 

 locking and unlocking for users 

What is the Council’s Sports Development Plan? 

The Council received a grant from Sport England to refurbish the Pavilion. A 
condition of the grant is that the range of sports within the parish is increased and 
that the community is involved in developing and participating in those sports. A 
summary of the proposed outcomes suggested to Sport England is given in Annex 2.  
The Parish Council is making annual returns on progress to Sport England, and this 
will continue for another 2 years. 

The Parish Council expects the concession holder to scope out and deliver a Sports 
Development Plan on behalf of the Parish Council. The concession holder will be 
responsible for collecting the information to be reported to Sport England. 

The focus of Sport England’s interest is understandably sport. However, the 
Melbourn Village Plan (2011) also showed that Melbourn residents have an interest 
in general well-being. Applicants are advised to read the report and see whether 
aspects of well-being can be incorporated into the Sports Development Plan. 

The concession holder will be expected to deliver a report on the delivery of the 
Sports Development Plan each year at the Annual Parish Meeting in May. 

What costs are associated with running the facilities? 

The Parish Council will insure the facilities and any council-owned assets therein, 
including public liability insurance. 

The Parish Council will retain responsibility for the fabric of the Pavilion. It will 
conduct an annual inspection of the fabric of the Pavilion and record the findings in a 
log. This will be used to prepare an annual maintenance schedule. 

The Parish Council will also be responsible for wear and tear to the fabric of the 
building, including replacement of assets such as furniture and fixed installations, 
except where that has been caused by lack of maintenance and/or negligence. 

The concession holder will be responsible for running costs including Rates (£2,423) 
and utility bills. Cosmetic decoration and replacement of consumables is the 
responsibility of the concession holder. 

Routine grounds maintenance is set out in the contract currently between the Parish 
Council and Herts and Cambs Ground Maintenance.  The concession holder will be 
expected to take over responsibility for administration of the current contract (until 
??) and then put in place arrangements to cover the remainder of their tenure. 

  



ANNEX 1 

ISSUES TO BE ADDRESSED IN THE PRESENTATION 

These issues are a minimum. Applicants are encouraged to give the Council as 
specific an idea as possible about their plans developing the use of the Pavilion and 
recreation grounds, and for a Sports Development Plan for Melbourn. 

 What uses do you think the facilities are suited for? Are there any ways in 
which you can add value to the available facilities? 

 How would you market the facilities? 
 How will you deal with day to day wear and tear issues? 
 What sports and activities do you think are a priority for introduction to 

Melbourn? What else would be in your suggested Sports Development Plan? 
 What are your plans for appointing a person to oversee delivery of the Sports 

Development Plan? How would this person increase the uptake of sport in 
Melbourn? 

 How will you engage with the community to see what they want? 
 How will you seek to access additional external funding to support the 

development and delivery of sport and community development in Melbourn? 
 How do you think any profit should be split between the concession holder 

and the Parish Council? 
 How will you provide the management and staffing to support your proposals? 

  



ANNEX 2 

Melbourn Pavilion: Sport England application summary 

The full application document is available on request to the Parish Clerk. 

Proposed Outcomes: 

 Sports: Table tennis, rambling, petanque, bowls, cricket, football, archery, 
outdoor badminton, cycling, rounders, track running, walking, skateboarding. 

 Programmes for sports development, sport participation and capacity building 
e.g. coaching programmes etc. 

 Girls’ football 
 Disabled people’s participation include SCOPE school pupils. 
 Inclusion of gypsy traveller community 
 Inclusion of residents of sheltered housing schemes and care homes. 
 More football teams 
 New cricket club 
 Regular taster sessions for new and existing sports. 
 Pavilion to be used by bowls club, skateboarding group, BMX group and 

archery club to run exhibitions and training events. 
 Warden run elderly walking group. 
 Recruitment of Sports Facilities Manager 
 Recruitment of volunteers to support running of pavilion. 
 Establishment of Melbourn Pavilion Group 
 Holiday Clubs 
 Marketing of facility for small meeting room and children’s parties. 

 
 
Stakeholders: 

 MAYD 
 Bowls Club 
 Football club 
 Elderly Care Homes 
 Meldreth Manor School 
 Village Wardens  
 Skateboarding and BMX groups 
 Archery Club 
 Cricket Club 
 Other village groups. 
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From: John Travis [ 

Sent: 25 April 2017 14:51 
To: Parish Clerk 

Cc: julie.anorman@ntlworld.com; Jose Hales; Hugh Pollock; Sharon Bridgeman 
Subject: Re: Grant Application 

Dear Sarah, 
 
Thank you for forwarding Hugh Pollock’s message to me. This matter relates to a proposal to 
start a Film Club, using the Hub as the venue. As you are aware, Hugh has submitted a grant 
application for this. 
 
I think it might be useful if I set out the position as I see it from the perspective of the Hub 
management group, as opposed to the Parish Council. This is because, when the item comes 
forward to the Council, I (and others who are conflicted) will either have to withdraw, or seek 
dispensation to stay but not vote.  
 
I confirm that Hugh Pollock and I have discussed the proposal. It has not yet been put to the 
Hub Management group as a whole due to the timing of the Grants Meeting and that we have 
only just been made aware of what is involved. However, I suspect that the principle of 
running a Film Club will be seen very positively by other directors, as a means of attracting 
more people to the Hub, bringing in revenue and also as general benefit to the community .  
 
I understand that Hugh is using a contact who is providing the technical expertise and costs 
for the basic equipment needed. It will be suggested that the Large Meeting room be used, 
although the Atrium might also be a consideration. My concerns listed below involve those 
aspects of Hub operation that would be affected or that require adjustment, should the 
Council grant the requested monies.  
 
In particular we would need to address the following: 
 
 - The blacking out of windows. This would be easier in the Large meeting room. The 
Atrium would pose an almost impossible problem I suspect. The Hub cannot afford to pay 
any costs arising for this. 
 
 - Noise. Films sound tracks might adversely affect the use of nearby meeting rooms and the 
Parish Council office. This is dependent to some extent on the time of day. 
 
 - Storage of equipment between sessions: who owns the equipment and who needs to 
insure it or have custody of it? The Hub has no spare storage space. 
 
 - Health and Safety - darkened rooms with a seated audience would need to be risk-
assessed. This is probably not a show-stopping issue but would need to done. Toilets are 
downstairs. 
 
In a nutshell, this project requires a bit of background work to get it off the ground. I think 
the directors will support it, but not if it adversely affects other Hub users or adds unforeseen 
costs to the company. 
 
Kind regards 
 
John 






