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MELBOURN PARISH COUNCIL      

 MINUTES  

  

Minutes of a Meeting of the Parish Council held on Monday 28th November 2016 in the 

Lecture Room at Melbourn Village College at 7.15pm.  

Present: Cllrs Norman (Chair), Siva (Vice Chair), Cross, Gatward, Hales, 

Harrington, Hart, Regan, Kilmurray, Porter, Shepherd, Travis,  

In attendance: The Clerk, District Cllr Barrett and County Cllr S v d Ven and 

approximately 40 members of the public.  

    

PC189/16 To receive apologies for absence 

 

Cllr Stead for work commitments and Cllr Sherwen for personal reasons. Cllr Travis sent his 

apologies to arrive late due to personal reasons. Cllr Travis later arrived during the meeting. 

 

 

 

 

 

PC197/16 

 

 

 

 

PC190/16 

The Chair asked County Cllr van de Ven to speak about her report and grant 

application as she had to leave the meeting early  

 

To receive a report from County Cllr van de Ven (APPENDIX A) 

 

County Cllr van de Ven presented her report to Council and also gave a brief presentation 

relating to PC196/16(h). 

 

To receive any declarations of pecuniary and non-pecuniary interest and reasons 

from councillors on any item on the agenda. 

Cllr Norman non pecuniary interest in PC/196(a) as is a volunteer for MADS. Cllr Norman 

also stated she had a non-pecuniary interest in PC/196 (b) as Vice Chair Governors, 

Melbourn Primary School. 

 

Cllr Kilmurray non pecuniary interest in PC/196(a) as is a volunteer for MADS. 

 

Cllr Hales non pecuniary interest in PC/196(a) as is a volunteer for MADS and Cllr Hales 

also stated he had a non-pecuniary interest in PC/196(k/l/m) as a Governor of Melbourn 

Village College. 

 

Cllr Cross non pecuniary interest in PC196/b) as is employed by Melbourn Playgroup, 

which is attached to Melbourn Primary School. 

 

Cllr Shepherd non pecuniary interest in PC196/b) as a Melbourn Playgroup Committee 

member and the Playgroup is attached to Melbourn Primary School. 

 

Cllr Gatward non pecuniary interest - PC196/c) 

 

Cllr Hart has a non-pecuniary interest as the Chair of 1st Orwell Scouts is her neighbour. 
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PC191/16 Public Participation (For up to 15 minutes members of the public may contribute 

their views and comments and questions to the Parish Council – 3 minutes per item). 

 

At 7.38pm The Chair Suspended Standing Orders 

 

Mrs Meliniotis raised her concerns about the signage in Rose Lane at the top end near to 

the High Street and at the speed of traffic. ACTION THE CLERK. 

 

At 7.41pm The Chair reinstated Standing Orders 

 

PC192/16 To approve the Minutes of the Parish Council Meeting 14th November 2016 

 

Cllr Gatward stated Melbourn Parish Council is not responsible for TPO’s. It is the 

responsibility of South Cambridgeshire District Council. Greengage rise has been missed 

off the list. 

 

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR KILMURRAY THE 

MINUTES WERE A TRUE RECORD OF THE MEETING. ALL IN FAVOUR. THIS WAS 

CARRIED. 

 

 PC193/16  To report back on the minutes of the Parish Council Meeting 14TH November 2016 

 

The Clerk reported as follows: 

 PC162/16 - The 50% deposit to Hibbitt & Son has been paid for Kohima Memorial 

Stone. 

 PC163/16 – The Clerk’s Contract has now been signed. 

 PC165/16 – The Parish Council Office new opening times are now effective and are 

published on the noticeboard and website. 

 PC167/16 – The Feedback Training form for Cllrs is now complete. The Clerk will 

distribute to Cllrs for completion. 

 PC169/16 – Social Media Working Party consists of Assistant Clerk/Cllr Cross and 

Caroline Baker. They will meet over the next few weeks. 

 PC170/16 – MPC Boundary Commission Response is on the agenda this evening.  

 PC171/16 – To report how much S106 money is left to Cllr Gatward – work in 

progress 

 PC172/16 – The Clerk has written to Mr Luff. 

 

 Melbourn Parish Council wishes to thank SCDC District Cllrs for arranging with SCDC to 

remove leaves from road gutters. 

 

PC194/16 To receive details of cheques/BACS/Visa/Direct Debits to be drawn on the 

Parish Council’s account as detailed or amended by late payments. To approve 

payment and agree the amount(s) to be transferred from the Business ‘No 

Notice’ Account. APPENDIX B 

 

IT WAS PROPOSED BY CLLR SIVA AND SECONDED BY CLLR HALES THAT THE 

EXPENDITURE AND TRANSFER OF £18,000 FROM BUSINESS NO NOTICE ACCOUNT 
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TO CURRENT ACCOUNT BE APPROVED. THIS WAS CARRIED. 

 

 

PC195/16 To receive the Financial Report ending October 2016 and Quarterly Budget 

Report. APPENDIX C 

 

The Clerk presented Income and Expenditure Account and the Quarter 2 Budget 

Monitoring Report from The Bookkeeper. 

 

The Clerk raised the Bookkeepers comments that at this time The Bookkeeper is not 

confident in the accuracy of the Edge System and is very dubious about reporting on 

the figures. Further discussions will need to be had in the New Year about Edge as the 

system is not user friendly. ACTION: THE CLERK FUTURE AGENDA  

 

The Quarter 2 Report is self-explanatory, however the figures mentioned in 4.2 

Current cash in hand report is still work in progress. Cllrs to give comments to the 

Clerk about the format of the report and suggestions for other information to be 

included. 

 

The new Lease for Littlehands is still ongoing. ACTION: THE CLERK TO CHASE 

THE SOLICITOR 

 

IT WAS PROPOSED BY CLLR HARRINGTON AND SECONDED BY CLLR CROSS 

TO ACCEPT THE REPORTS FROM THE BOOKEEPER. ALL WERE IN FAVOUR. 

THIS WAS CARRIED. 

 

 

PC196/16 To discuss and approve Community Grant Funding: APPENDIX D 

 

The budget allocation for grants was £11659.93 but Melbourn Parish Council received 

applications for a total of £19000.00. Cllr Regan proposed giving each applicant 59% 

of the amount applied for as a rule of thumb. This could be adjusted according to 

comments on the strength of the application. 

 

a) Melbourn Amateur Dramatics Society 

 

Cllr Norman, Cllr Hales and Kilmurray left the room. Cllr Siva Chaired the meeting. 

 

MADS gave a short presentation. 

 

IT WAS PROPOSED BY CLLR HARRINGTON TO GIVE MADS £547.51 AND 

SECONDED BY CLLR REGAN. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

 

Cllr Hales and Cllr Kilmurray returned to the room 

 

b) Melbourn Primary School 

 

Cllr Cross and Cllr Shepherd left the room. Cllr Siva chaired the meeting. 
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IT WAS PROPOSED BY CLLR KILMURRAY TO GIVE MELBOURN PRIMARY 

SCHOOL £2360.00 AND SECONDED BY CLLR HALES. ALL WERE IN FAVOUR. 

THIS WAS CARRIED. 

 

Cllr Norman, Cllr Cross and Cllr Shepherd returned to the room. 

 

c)  Melbourn Bloomsday Celebration Group 

 

Cllr Gatward left the room. 

 

Mr Pollock gave a short presentation. 

 

The Chair pointed out this is the second grant Melbourn Bloomsday Celebration Group 

has applied for in this financial year. However, this is due to Melbourn Parish Council 

changing the dates they review grant applications. IT WAS PROPOSED BY CLLR 

HALES AND SECONDED BY CLLR PORTER ON THIS OCCASION MELBOURN 

PARISH COUNCIL WOULD ACCEPT TWO APPLICATIONS FROM THE SAME 

ORGANISATION IN ONE YEAR. ALL WERE IN FAVOUR. THIS WAS CARRIED.  

 

IT WAS PROPOSED BY CLLR PORTER TO GIVE MELBOURN BLOOMSDAY 

CELEBRATION GROUP £1000.00 AND SECONDED BY CLLR REGAN. ALL WERE 

IN FAVOUR. THIS WAS CARRIED. 

 

Cllr Gatward returned to the room. 

 

d) Melbourn Short Story Group. 

 

The Chair suggested that rather than give a grant to a particular community group, 

there should be a general fund for photocopying and room hire. She also noted that 

The Clerk should not be doing the photocopying herself for any community group. 

Cllrs felt the practicalities of the scheme need to be worked out before they took a 

view. 

 

IT WAS PROPOSED BY CLLR GATWARD TO GIVE MELBOURN SHORT STORY 

GROUP £30.00 AND SECONDED BY CLLR KILMURRAY. ALL WERE IN FAVOUR. 

THIS WAS CARRIED. 

 

Cllr Hart left the room. 

 

e) 1ST Orwell Scout Group - Gave a short presentation. 

 

IT WAS PROPOSED BY CLLR HARRINGTON TO GIVE 1st ORWELL SCOUT 

GROUP £760.00 AND SECONDED BY CLLR KILMURRAY. ALL WERE IN 

FAVOUR. THIS WAS CARRIED. 

 

Cllr Hart returned to the room. 

 

f) Melbourn United Reformed Church  
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IT WAS PROPOSED BY CLLR HALES TO GIVE MELBOURN UNITED REFORMED 

CHURCH £1341.97 AND SECONDED BY CLLR HARRINGTON. ALL WERE IN 

FAVOUR. THIS WAS CARRIED. 

 

g) A Chain of Wild Flowers – gave a short presentation. 

 

IT WAS PROPOSED BY CLLR REGAN TO GIVE A CHAIN OF WILD FLOWERS 

£500.00 AND SECONDED BY CLLR PORTER. ALL WERE IN FAVOUR. THIS WAS 

CARRIED. 

 

h) Meldreth, Shepreth & Foxton Rail User Group – gave a short presentation at the 

beginning of the meeting. 

 

IT WAS PROPOSED BY CLLR HART TO GIVE MELDRETH, SHEPRETH & 

FOXTON RAIL USER GROUP £700.00 AND SECONDED BY CLLR KILMURRAY. 

ALL WERE IN FAVOUR. THIS WAS CARRIED. 

 

i) Cambridgeshire Army Cadet Force 

 

The Chair explained that each year Melbourn Parish Council contact Cambridgeshire 

Army Cadet Force to ask them to unlock the cadet building to turn their water supply 

on so the annual fun fair that locates itself  on the Old Recreation Ground can have 

access to the water. In June this year the Cadets felt Melbourn Parish Council should 

give a donation to them for the call out each year. 

 

IT WAS PROPOSED BY CLLR HALES TO GIVE CAMBRIDGESHIRE ARMY 

CADET FORCE £295.00 AND SECONDED BY CLLR CROSS. ALL EXCEPT 1 

WERE IN FAVOUR. THIS WAS CARRIED. 

 

j) The Melbourn District Library – gave a short presentation 

 

IT WAS PROPOSED BY CLLR REGAN TO GIVE THE MELBOURN DISTRICT 

LIBRARY £350.00 AND SECONDED BY CLLR PORTER. ALL WERE IN FAVOUR. 

THIS WAS CARRIED. 

 

Cllr Hales left the room. 

 

k/l/m Melbourn Village College, Hardship Fund/Enrichment Activities & 

Transport/Student Support Centre. 

 

Cllrs discussed whether MVC submitting 3 separate applications was counter to the 

Community Grant Policy. In the future, MVC should submit 1 application and then 

decide itself how to apportion any grant received. 

 

IT WAS PROPOSED BY CLLR KILMURRAY TO GIVE MELBOURN VILLAGE 

COLLEGE £3775.45 AND SECONDED BY CLLR CROSS. ALL WERE IN FAVOUR. 

THIS WAS CARRIED. 
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Cllr Hales returned to the room. 

 

n) Cambridgeshire Search and Rescue (CamSAR) 

 

The Parish Council felt CamSAR was not specifically of benefit to the residents of 

Melbourn therefore IT WAS PROPOSED BY CLLR HALES AND SECONDED BY 

CLLR NORMAN THAT NO GRANT WAS GIVEN TO CAMSAR. ALL IN FAVOUR 

EXCEPT 1 WHO ABSTAINED. THIS WAS CARRIED. 

 

PC198/16 

 

 

 

To receive a report from District Cllrs Barrett and Hales – APPENDIX E 

 

Cllr Barrett presented her District Cllr Report to Council 

 

 

PC199/16 To agree the Melbourn Parish Council Response to Boundary Commission 

Consultation – APPENDIX F 

The Chair presented Melbourn Parish Council’s DRAFT response to the Boundary 

Commission Consultation.  

IT WAS PROPOSED BY CLLR PORTER AND SECONDED BY CLLR REGAN TO 

ACCEPT THE WORDING IN THE DRAFT RESPONSE. ALL WERE IN FAVOUR. 

THIS WAS CARRIED. 

 

Cllr Kilmurray read out Heidi Allen’s interview that was held on Monday 28 

November 2016 – Radio Cambridgeshire: 

 

I am just listening to Radio Cambridgeshire's "Big Conversation" and the presenter, 

Paul Stainton, was talking to Heidi Allen about the boundary changes. Whilst stating 

that she is against losing the three wards - us, Bassingbourn and The Mordens - she 

also said that MPC had done an "awesome job" in leafletting every house in the 

village. 

 

"...I've written to all the parish councils. By the way, a big shout out to Melbourn Parish 

Council who've done an awesome job.  Without me saying a word to them, they've 

leafletted every single house in the village."   

 

Interrupted by Paul Stainton: "Big on Melbourn, big on Melbourn"  

 

Heidi Allen continues: "Yeah, they're just brilliant; they've done an amazing job.  I'm so 

chuffed at them.  Thank you Melbourn" 

 

 

PC200/16 To discuss and approve payment of professional fees with regard to the Car 

Park 

 

IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR CROSS 

TO APPROVE PROFESSIONAL FEES – 5 HOURS @£160.00 = UP TO £800.00. 

ALL WERE IN FAVOUR. THIS WAS CARRIED. 
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PC201/6 To review and approve the Hub Vision documentation for Melbourn Community 

Hub – APPENDIX G 

 

The Chair presented a document detailing a strategy for the future to Councillors and 

stated this had been proposed to the previous Council but was never adopted. THE 

COUNCIL AGREED TO THIS DOCUMENT IN PRINCIPLE AND THAT IT SHOULD 

BE ADOPTED AT A FUTURE MEETING. 

  

 

PC202/16 To discuss and approve emergency funds to support Melbourn Community Hub 

 

The Chair presented a letter from Melbourn Parish Council to Melbourn Community 

Hub Management Group dated 1st November 2016 APPENDIX H and a letter of 

resignation from Melbourn Community Hub Management Group to Melbourn Parish 

Council – dated 22nd November 2016. APPENDIX I  

 

The Chair of the Hub Management Group (Mr Cook) stated that the Management 

Group will give 3 months’ notice effective from the date of this letter, so new directors 

can be appointed. Mr Cook did not feel the letter from Parish Council gave the Hub 

Management Group time to build a business case. Cllr Norman stated if the Hub knew 

they were not going to be self-sustaining, they should know what they expect 

Melbourn Parish Council to fund after the third year. 

 

Mr Jonathan Berks talked about the current expenditure of The Hub, The Charity 

Commission, and lack of marketing expertise on the Hub Management Group. 

 

10.00pm – CLLRS AGREED FOR THE MEETING TO CONTINUE UNTIL 10.30pm. 

 

Cllr Travis stated The Hub is a valued asset in the village, but is struggling due to a 

lack of resources and at this moment in time there is no clear evidence of what the 

problems are. The Centre Manager, Siegmar Parton suggested new ideas including 

longer opening times for the café and offering children’s hot teas. 

 

10.10pm STANDING ORDERS WERE SUSPENDED 

 

Dr Alderton – raised the fact that other garden centres trade in the village yet this has 

not affected the Hub. Having a tea shop at Leeches should not make The Hub fail. 

  

Mrs Meliniotis – felt the Hub is still growing and needs to explore new options. The 

Hub was set up so it cannot fail, it must succeed.  

 

Mr David Atkins – Melbourn Dynamos, Cllr Norman stated he is her husband. Mr 

Atkins suggested the rooms need to be as cheap as possible. He stated that he used 

to be a volunteer for Hub sitting but his services were no longer required and that It is 

very important to make use of those willing to volunteer. 

 

Mrs Jeannie Seers – Cllr Hales stated Jeannie Seers is his wife. 

Mrs Seers was a Former Business Improvement Consultant and helped as a volunteer 

on the two Hub Opening Days. Mrs Seers stated she had shared ideas with former 
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Marketing Directors but her ideas were not taken further. Mrs Seers presented 

Marketing Plans to the Hub Management Group in Summer 2014 and February 2015, 

but her expertise was not taken advantage of. 

 

Hugh Pollock – Stated the relationship between the Hub Management and Parish 

Council need to move forward.  

 

Mr Berks confirmed the Hub Directors will continue running as normal for the next 3 

months and have the money in the account to support this.  

 

Discussions have been had by the Clerk with a solicitor and the Council need to 

decide whether the Parish Council sets aside a sum of money for changing the 

governance structure for the future. There is potentially the need for input from 3 legal 

specialists and advice from NALC/CAPALC will also be sought to supplement it. IT 

WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR SILVA TO 

APPOINT BIRKETTS AND UP TO THE VALUE OF £5000.00. THIS WAS 

APPROVED BY ALL APART FROM CLLR GATWARD WHO WAS AGAINST. THIS 

WAS CARRRIED. 

 

 

10.15pm Standing Orders were reinstated.  

 

PC203/16 Correspondence: 

 

a) Any other correspondence at time of meeting 

Email from Jocelyn Robson APPENDIX J – The Chair presented this to Council 

and stated the Council would respond. APPENDIX K 

 

 

PC204/16 To accept notices and matters for future agendas 

 

a) Suggestions from Councillors 

 Cutting the Hedge on Cambridge Road 

 

   

 At10.18pm Standing Orders were suspended. 

b) Suggestions from Members of the Public 

 Mrs Meliniotis congratulated the Parish Council on the recent Boundary 

Consultation through resident’s doors. 

 Mr Siegmar Parton, Centre Manager of Melbourn Community Hub 

stated that if there were any persons wanting to volunteer at The Hub 

or if anyone knew of someone that may be interested then please make 

contact with him/The Hub 

 

  

At 10.20pm The Chair reinstated Standing Orders. 

 

At 10.21pm The Chair closed the meeting  

 



Page 9 of 80 

 

 

 

 

 

 



Page 10 of 80 

 

 

APPENDIX A 

Melbourn Parish Council, County Councillor Report, November 2016 

Mayor of Cambridgeshire and Peterborough:  The County Council voted (not unanimously) on 

November 22 for a new Cambridgeshire and Peterborough ‘Combined Authority’, to be overseen by 

an elected paid mayor with accompanying new bureaucracy and decision-making taken upward 

away from councils.  This is a new layer of government.  The mayor will be elected in May 2017.   

Community Health Centre:  Last week I visited the Community Health Centre in Orchard Road.  I was 

alarmed to learn that, in light of the centre’s recent planning application having been refused, there 

is no clarity as to where this service will be able to relocate.  I have arranged to meet Cambridge 

Community Services NHS Trust to discuss options. 

Highways faults - Cracks, bollards, line painting: I’ve reported a number of road faults where an old 

road repair or utility work patch has developed ruts along the seams.  County Highways has a budget 

specifically for ‘crack sealing’, however this has run out and no more repairs can take place until the 

new financial year starting in April.   Once again I should encourage anyone who is concerned about 

a fault on the highway to report it on-line.  If you forget the link, just google Cambridgeshire Report a 

Fault and it takes you straight in.   I have reported the broken bollard in front of Leech’s, and also 

made a request for refreshing of line painting at the New Road/A505 junction, and at Flint Cross.    

26 Bus:  I’ve asked Stagecoach why they have reduced the frequency of the 26 bus to once every 

two hours, commencing January 3rd.    The expected answer was that there has been a reduction in 

ridership. However, this was not a sharp reduction; the service has long been marginal so it has just 

tipped over the threshold.  In addition to the concern for bus users having access to a less frequent 

service, there is the problem of the commercial strength of a weakened service.  

Speed limit Cambridge Road:  Now that the pedestrian cycle path is being created along Cambridge 

Road, I wonder if the parish council would like to consider the possibility of revisiting the speed limit 

along the road connecting Melbourn and Shepreth.  It is easier now than it was a few years ago for 

parishes to lead on speed limit reductions outside village envelopes. I’m happy to help. 

Drainage Action Group: I would like to assemble this group in the new year, starting with a drainage 

tour of the village with Highways officers, followed by a public information evening.  The purpose of 

the group would be to get the community and Highways working together.   Where this kind of 

group has worked well elsewhere, it is formed as a parish council working party with the 

involvement of County and District Councillors, plus residents who are prepared to help.   

Community Rail Partnership:   Transport interchange facilities, Meldreth Station: I have requested 

financial support from City Deal toward ‘Station Travel Planning’ – an exercise aimed at 

understanding travel needs of passengers connecting to particular stations, and a necessary step to 

accessing infrastructure funding.  The City Deal has agreed to part-fund this.    We have also received 

a pledge of support from the Association of Community Rail Partnerships, so are cobbling together 

sources of match funding. 
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APPENDIX B 

Melbourn Parish Council 
Expenditure transactions - approval list   Start of 

year 01/04/16 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 date  Total 

 1242 BACS1611 £28.47 £0.00 £28.47 14/11/16 Anita Cook - 2.5 hours  £28.47 
 30AC community garden 12/11/16  

 and 19/11/16 & Plants 

 £28.47 £0.00 £28.47 Anita Cook -  Total 

 1220 BACS1611 £180.00 £0.00 £180.00 02/11/16 Beactive Melbourn Ltd -  £180.00 
 30BA Pavillion Room hire 4/11/18  

 and 25 November 16 

 £180.00 £0.00 £180.00 Beactive Melbourn Ltd -  Total 

 1277DC161123BL £125.00 £0.00 £125.00 23/11/16 Bennett Locksmiths -  £125.00 
 Change lock for small mtg  
 room Hub 

 £125.00 £0.00 £125.00 Bennett Locksmiths -  Total 

 1280 BACS1611 £364.20 £0.00 £364.20 23/11/16 Bridget Smith - Project  £364.20 
 30BS Development & Fundraising  

 support + travel exp 

 £364.20 £0.00 £364.20 Bridget Smith -  Total 

 1240 BACS1611 £47.40 £7.90 £39.50 07/11/16 British Telecom - Monthly  £47.40 
 30BT broadband workshop 

 £47.40 £7.90 £47.40 British Telecom -  Total 

 1212 BACS1611 £10.00 £0.00 £10.00 09/11/16 CAPS - Deduction of wages  £10.00 
 30CAPS November 

 £10.00 £0.00 £10.00 CAPS -  Total 

        1287:  BACS1611 £226.32 £0.00                 £223.32 Canalbs Ltd     Mid Yr Internal Audit    
      £226.32 

 

 1234 BACS1611 £76.80 £12.80 £64.00 24/10/16 Edge IT Systems - Finance  £76.80 
 30EITS support one hour 

 £76.80 £12.80 £76.80 Edge IT Systems -  Total 

 1266 BACS1611 £386.88 £64.48 £322.40 23/11/16 Enrol My Staff - Auto  £386.88 
 30EMS enrolment seminar 22/11/16 

 £386.88 £64.48 £386.88 Enrol My Staff -  Total 

 1229 BACS1611 £52.68 £8.78 £43.90 21/10/16 ESPO - Nameplace Card  
 30ESPO holders - await credit as  

 product returned 

 1267 BACS1611 £93.60 £15.60 £78.00 04/11/16 ESPO - Fridge for Parish  
 30ESPO Office 
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Melbourn Parish Council 
Expenditure transactions - approval list   Start of 

year 01/04/16 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 date  Total 

 1268 BACS1611 £51.32 £8.55 £42.77 04/11/16 ESPO - Kettle/mugs/spoons 
 30ESPO 

 1269 BACS1611 £31.96 £5.33 £26.63 04/11/16 ESPO - Hand soap and Soap £229.56 
 30ESPO  dispenser for Pavilion 

 1286 CREDIT -£52.68 -£8.78 -£43.90 04/11/16 ESPO - Nameplace Card  -£52.68 
 holders - CREDIT 

 £176.88 £29.48 £176.88 ESPO -  Total 

 1217 BACS1611 £42.00 £7.00 £35.00 03/11/16 Glassblade Ltd - 1 hour MP3  £42.00 
 30GL training and testing 

 £42.00 £7.00 £42.00 Glassblade Ltd -  Total 

 1226 BACS1611 £2,426.40 £404.40 £2,022.00 31/10/16 Groundwork East - Youth  £2,426.40 
 30GE Club Provision Dates to be  

 confirmed 

 £2,426.40 £404.40 £2,426.40 Groundwork East -  Total 

 1231 BACS1611 £126.00 £21.00 £105.00 27/10/16 Herts And Cambs Ground  
 30H&CGM Maintenance Limited - Mark  

 Pitches October 16 

 1232 BACS1611 £156.00 £26.00 £130.00 27/10/16 Herts And Cambs Ground  
 30H&CGM Maintenance Limited - Cut  

 old & new rec grounds 

 1270 BACS1611 £256.01 £42.67 £213.34 23/11/16 Herts And Cambs Ground  
 30H&CGM Maintenance Limited -  

 Monthly maintenance for five 
  areas of the village Nov 16 

 1271 BACS1611 £1,400.40 £233.40 £1,167.00 23/10/16 Herts And Cambs Ground  
 30H&CGM Maintenance Limited -  

 Monhtly Cemeteries  
 Maintenance 

 1272 BACS1611 £288.00 £48.00 £240.00 23/11/16 Herts And Cambs Ground  
 30H&CGM Maintenance Limited - Slit  

 new rec & old rec month of  
 October 

 1273 BACS1611 £48.00 £8.00 £40.00 23/11/16 Herts And Cambs Ground  
 30H&CGM Maintenance Limited - Mark  

 Old Rec 

 1274 BACS1611 £252.00 £42.00 £210.00 23/11/16 Herts And Cambs Ground  
 30H&CGM Maintenance Limited - Mark  

 of new rec and old rec x 2  
 November 

 1275 BACS1611 £78.00 £13.00 £65.00 23/11/16 Herts And Cambs Ground  
 30H&CGM Maintenance Limited -  

 Overmark new rec 
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Melbourn Parish Council 
Expenditure transactions - approval list   Start of 

year 01/04/16 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 date  Total 

 1276 BACS1611 £132.00 £22.00 £110.00 24/11/16 Herts And Cambs Ground  £2,736.41 
 30H&CGM Maintenance Limited - cutting 

  millennium corpse and  
 jubilee orchard 

 £2,736.41 £456.07 £2,736.41 Herts And Cambs Ground Maintenance Limited -   
 Total 

 1281 BACS1611 £7539.34 £0.00 £7539.34 25/11/16 HM Revenue & Customs -  £7539.34 
 30HMRC Tax and NI November 2016 

 £7539.34 £0.00 £7539.34 HM Revenue & Customs -  Total 

 1197 DD161028H £5.50 £0.00 £5.50 06/10/16 HSBC - Bank charges £5.50 
 SBC 

 £5.50 £0.00 £5.50 HSBC -  Total 

 1214 BACS1611 £69.95 £11.66 £58.29 02/11/16 IdentiBadge - Name place  £69.95 
 30IB holders for Parish Meetings 

 £69.95 £11.66 £69.95 IdentiBadge -  Total 

 1265 P388 £5.00 £0.00 £5.00 23/11/16 K. Rudge - Petrol for Mower £5.00 

 1230 BACS1611 £244.80 £40.80 £204.00 26/10/16 Melbourn Village College -  £244.80 
 30MVC Room Hire for 10th and 24th  

 October 

 £244.80 £40.80 £244.80 Melbourn Village College -  Total 

 1278 BACS1611 £680.00 £0.00 £680.00 24/11/16 Michelle Cooper -  £680.00 
 30MC Bookeeping Services  

 November 2016 - 34 hours 

 £680.00 £0.00 £680.00 Michelle Cooper -  Total 

 1241 BACS1611 £17.00 £0.00 £17.00 12/11/16 Mike Swann - Wreath for  £17.00 
 30MS Remembrance Parade 

 £17.00 £0.00 £17.00 Mike Swann -  Total 

 1279 Cheque  -£120.00 -£20.00 -£100.00 25/11/16 MKA Ecology - Refund of  -£120.00 
 102362 duplicated payment 

 -£120.00 -£20.00 -£120.00 MKA Ecology -  Total 
 

 
 
 
Melbourn Parish Council 
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Expenditure transactions - approval list   Start of 

year 01/04/16 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 date  Total 

 1253 BACS1611 £183.00 £0.00 £183.00 12/11/16 Richard Burns - Electrical  £183.00 
 30RB services to kitchen  & toilet 

 £183.00 £0.00 £183.00 Richard Burns -  Total 

 1252 BACS1611 £548.78 £91.46 £457.32 09/11/16 Ricoh UK Limited -  £548.78 
 30RUKLTD Photocopier rental Nov - Jan  

 17 & copying Aug to Oct 16 

 £548.78 £91.46 £548.78 Ricoh UK Limited -  Total 

 1233 BACS1611 £71.82 £11.97 £59.85 24/10/16 Stationery Cupboard -  
 30SC Copier paper 

 1259 BACS1611 £90.90 £15.15 £75.75 14/11/16 Stationery Cupboard - Paper £162.72 
 30SC  and arch lever files 

 £162.72 £27.12 £162.72 Stationery Cupboard -  Total 

 1215 BACS1611 £590.79 £0.00 £590.79 29/09/16 Tim Stebbings - Litter picker  
 30TS 18/7/16 - 30/9/16 

 1263 BACS1611 £507.83 £0.00 £507.83 21/11/16 Tim Stebbings - Litter picking £1,098.62 
 30TS  03/0/16-18/11/16 

 £1,098.62 £0.00 £1,098.62 Tim Stebbings -  Total 

 1261 BACS1611 £78.00 £13.00 £65.00 22/11/16 Unlimited Logos - window  £78.00 
 30UL etched glass for Parish Office 

 £78.00 £13.00 £78.00 Unlimited Logos -  Total 

Total £17,339.47 £1,146.17 £15,966.98 
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List of Cash Transactions 

November 2016 

 

Company  Date  Gross  Reason 

E.On   01.11.16  33.40  Electricity for new workshop 

E.On   29.10.16  8.79  Electricity for Orchard Road cemetery 

E.On   28.10.16  8.44  Electricity for old recreation ground 

E.On   28.10.16  8.44  Electricity for Sports and Social Club 

E.On   06.11.16  72.58  Electriticy for Pavillion 

Shred Station  02.11.16  60.00  2 x 40 ltr nylon bag of shredding 

Wesh UK  01.11.16  32.40  Melbourn PC and Melbourn Hub website  

Interserve  04.11.16  30,648.89 Interim payment for car park refurb 

English Blinds  16.11.16  26.59  Roller blind for parish office 

Hibbitt & Sons  16.11.16  2255.77  Portland stone memorial 

Wrights Mower Centre 03.11.16  12.00  Oil for mower 

Melbourn Garage  03.11.16  5.00  Petrol for mower 

Melbourn Garage  31.10.16  10.00  Petrol for mower 

Post Office  02.11.16  1.74  1st class recorded delivery 

Co-Op   03.11.16  10.97  Refreshments for meeting 

Keith Rudge  09.11.16  16.98  Door hooks for pavillion 

Melbourn Garage  21.10.16  21.60  Repair puncture 

United Reformed Church 03.11.16  49.50  Room hire for parish meeting 

Flint Cross  31.10.16  14.99  Diesel for van 

Phillimore Garden Centre 14.11.16  6.40  Turf for cemetery 

Post Office  17.11.16  55.00  100 x 2nd class stamps 

Co-Op   11.11.16  2.68  Refreshments for meeting 

Melbourn Stores  21.11.16  3.71  Biscuits, milk and Blue-Tak for office 

Melbourn Garage  23.11.16  5.00  Petrol for mower 

Total     33,370.97 
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APPENDIX E 

District Councillors' Report November,2016 'Devolution ' 

At an Extraordinary Meeting on Monday, 21st November, South Cambs District Council voted to give 

consent to the Secretary of State in making an order to establish the Cambridgeshire and 

Peterborough Combined Authority. 

 

The reasons for the recommendation are: 

To consult on a scheme for the Cambridgeshire and Peterborough area with a directly elected 

Mayor, in order to devolve powers from Government to a combined Authority. 

 

To bring additional funding to the Cambridge and Peterborough area with local decision making for 

these funds. 

 

The proposals are to deliver: 

 

A new £20 million annual fund for Cambridge and Peterborough for the next 30 years to support 

economic growth, development of local infrastructure and jobs; 

 

£100 million for non-housing revenue account (HRA) affordable,rent and shared ownership over five 

years and at least 2000 affordable homes for Cambridgeshire and Peterborough. 

 

There were other proposals regarding Affordable housing in Cambridge, developing a Peterborough 

University with degree awarding powers, devolved skills and an apprenticeship budget; further 

potential for rail improvements (new rolling stock, improved King's Lynn, Cambridge, London rail); 

 

The Order will require the appointment of one representative from each Council to the combined 

authority and one substitute, the recommendation being the appointment of the Leader of the 

Council with the Deputy Leader to act as substitute. 

 

There should be Overview and Scrutiny and Audit Committees of the combined authority. This order 

is still in draft form. 

One of the requirements for the Chair of the Committees is that they are of a different political party 

to the Mayor. 

 

There are of course costs to the interim arrangements leading up to the election in May,2017 which 

will be funded from the first year of the gain share grant provided by the Government (the revenue 

element of the £20m per year fund). 
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APPENDIX K 

29th November 2016 

Ms Robson 

Dear Ms Robson 

Thank you for your letter of 25 November 2016 which was presented to Council as you requested. I 

will address your points in turn: 

The current Working Parties are: 

 The Car Park 

 Code of Conduct 

 Tree planting at the New Road Cemeteries. 

The Car Park WP is reporting regularly to the Council and its progress is included in the minutes. 

The Hub 

Your letter of October 2014 was presented to Council but, as I understand it, Councillors did not see 

the reply. 

The Council discussed the future of the Hub at its meeting on 28 November 2016. The Parish Council 

had sent a letter to the Hub Management Group (HMG) (APPENDIX A) asking for a business case to 

support any request for funding from the Council in the next Financial Year. The HMG’s response is 

also (APPENDIX B). In practical terms the Council now has 3 months to make arrangements to 

transfer responsibility for the day-to-day running of the Hub away from the current Directors.  

You will see that some of the concerns expressed in your original letter are reflected in the letter 

from the Parish Council to the HMG, in particular the apparent lack of marketing.  The information 

you requested (1-6) is in the public domain as regular reports were given to the Parish Council as the 

Hub was set up, the cost to Melbourn taxpayers is recorded in documents explaining how the 

Precept is set each year and the HMG give monthly financial reports to the Parish Council. Issues 

such as the licence fee (referred to colloquially as the ‘rent’) the Parish are discussed in meetings 

and minuted (for example on 29 March 2016). 

Your questions about the relationship between the Parish Council and HMG are covered in the 

‘Roles and Responsibilities’ document (APPENDIX C). This document forms part of the lease between 

the Parish Council and the HMG. 

The Parish Council will be reviewing whether the existing governance arrangements are fit for 

purpose as part of its preparation for the resignation of the current HMG. These discussions will take 

place in open session so please come along and ask questions in the public participation session. 
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Quality Council 

The Code of Conduct Working Party is due to report back to the Council on 12 December. It will be 

recommending to Council which level of the NALC Award to apply for. I hope you will be able to 

attend to hear the discussion on how the Council will behave in future. 

Co-option 

You are absolutely correct that co-option has previously been an informal affair. When I looked how 

to run the co-option process, I looked at other Councils’ procedures. Some aspects of Melbourn’s 

procedures in the past have been incorrect (for example, not asking candidates to complete the 

declarations of eligibility and non-disqualification as part of the application process.  The process to 

be followed was discussed at 2 Council meetings and agreed in public. You can listen to the 

recordings of the discussion. The decisions are recorded in the minutes (PC106/16 minute and 

Appendix G; PC 126/16 minute and Appendix M). 

The process recommended by the National Association of Local Councillors involves a consideration 

of the skills and experience which the candidate brings. I had already asked the new Council to 

complete a skills audit and this was included in the revised application process. Councillors had also 

been asked to complete an assessment of how they measured up to the 7 principles of public life 

(the Nolan Principles). Again this was included in the revised process.  Mrs Bloomfield chose not 

complete the assessment against the Nolan Principles. Councillors will have taken this into account 

when deciding whether to vote for her. 

Working Party Memberships and Minutes 

All minutes of the Code of Conduct and Car Park Working Parties will be published. Some from the 

Car Park WP are already on the website and those of the Code of Conduct WP will be included in the 

report to be presented on 12 December. 

As you will see from previous Parish Council minutes, others have suggested that the Car Park WP 

should not include Parish Councillors, and this point was most recently addressed by the 

Independent Chair of the Car Park Working Party at the Council meeting on 21 November. However, 

the decision has been made that Councillors Hales and Regan will be members of the WP during the 

information-gathering phase of the work. They will step down once the WP moves on to assessing 

whether due process was followed and where liability for the overspend might lie. Other ex-

Councillors who sat on the Car Park WP (which oversaw the works) will be invited to interview. 

I agree that the membership and terms of reference of the Working Parties need to be easy to find 

on the website. (I have added them under: Meetings and Agendas/Working Parties and Terms of 

Reference.) 

Yours sincerely 

Sarah Adam  

Melbourn Parish Clerk  
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APPENDIX A 

1
st

 November 2016 

 

Mr Stuart Cook 

Chairman, Hub Management Group 

Melbourn Community Hub 

30 High Street 

Melbourn 

Cambridgeshire 

SG8 6DZ 

Dear Stuart 

Parish Council Representative on the Management Group 

At its meeting on 10 October, the council agreed that Kerry Harrington would be its representative on the Hub 

Management Group (MG). I would be grateful if you would add her to your circulation lists and let her know 

when the next MG meeting will be. 

To be presented to Melbourn Parish Council on 28
th

 November 2016 

Please provide the information requested below by 23
rd

 November. 

Councillors agreed at their meeting on 24 October that they will need information from the Hub Management 

Group when they consider whether to make a grant to the Hub in the forthcoming Financial Year. 

Please include a list of current Directors and how these have changed over the past year. 

There will be up to 8 new Councillors on the 28
th

 November so I would be grateful if the case that you present 

contains background information on the Management Group’s understanding of: 

 

 The responsibilities of the MG in relation to upkeep of the fabric of the building, 

fixtures and fittings, and consumables such as tables and chairs and equipment. 

 The responsibilities placed on the MG to run the Hub as a community facility. 

Please also list any monies (including the rent paid by the PC, and income from the solar panels for example) 

which come to the Hub from the Parish Council (PC), in addition to any grant). 

Having looked back at Council minutes (28 August 2015), there is an outstanding action on the MG to provide 

the Council with the figure for how much money was ‘inappropriately spent’ (as it is phrased in the minutes).  

Please provide the figure.  

The PC has now made general grants to the Hub in 3 financial years: £75,000 in 2014/15, £25,000 in FY 2015/6 

and £15,000 in FY 2016/17.  These grants were made on the basis that the Hub would be expected to become 

self-sustaining and, at various points in the past 3 years, the PC has been given assurances that this would be 
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the case
1
. I realise that the Hub’s accounting year is a different time period to the Council’s FY but for 

Councillors to understand the commitment of public money they will be making, could you give the following 

information based on FYs: 

 

 A summary of income and expenditure for each quarter from the Hub’s opening, with 

an overall total for each year and a final balance. For the current FY please give an 

estimate for Qs £3&4 combined based on performance in this year to date. 

 A projection for Qs 3&4 if you implement your current plans to increase income. Please 

state what those plans are. 

 You noted in the Hub report to the PC dated 10
th

 October 2016 that the Hub was not 

registered as a food outlet. “During last year someone had notified HSE that we no 

longer served food”. What is the significance of this? Has this had an impact on the 

business?  What is HSE’s role? Our understanding is that a food business needs to be 

registered with the environmental health service at your local authority (South Cambs 

for us) not the HSE. 

 How was the £25,000 grant paid to the Hub in FY 2014/15 used? 

 How will the £15,000 grant from the PC recently paid to the Hub be used? 

 Can you confirm that you have the amount of reserves specified under the rules of the 

Charity Commission? 

Business Case for Parish Council Financial Support to Melbourn Hub in FY 2017/18 

If the MG decides it will need further funding from the community, you will need to make a proposal to the PC 

for a grant for the next financial year to be drawn from the Council’s Precept. 

Please state the sum you will ask for and provide a detailed business case to support that figure, including: 

 

 Projected Turnover 

 Plans to reduce expenditure. 

 Plans to grow the business 

 A marketing strategy (including details of what sectors of the market the Hub wants to 

attract) with details about how this is to be implemented, including timescales for 

actions which can be reported to the PC in the monthly reports. 

 Evidence that the community is receiving the service it wants and plans to provide any 

others for which there is demand 

 Future strategy on how evidence will be collected and used to ensure the community 

Hub is delivering what the community wants. 

Challenges for 2017/18 

 

On 31 October the Parish Council will be discussing a planning application from Leech and Son to open a coffee 

shop on The Cross. Has the Hub MG given any thought to how this might impact on the Hub’s business? 

                                                           
1
 For example, in the minutes of 28 August 2015, it is stated “”Cllr Crosby confirmed [that] the Hub is trying to 

cover the running costs and need the commercial side of the business to break even and are not trying to 
maximise profit.” 
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You will also be aware that the Parish Council does not have the level of reserves it needs to have so there is 

no guarantee that the PC will be able to provide financial support. Does the MG have contingency plans if the 

PC is unable to provide financial support in the next FY? 

 

For your convenience, the questions to be addressed are listed in the Appendix. 

Please provide the Business Case by 23 November. 

Yours sincerely 

Sarah Adam  

Sarah Adam  

Melbourn Parish Clerk 
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APPENDIX 

SUMMARY OF QUESTIONS 

 

What is the MCHMG’s understanding of its responsibilities in relation to: 

 The upkeep of the fabric of the building 

 Fixtures and fittings 

 Furniture such as tables and chairs 

 The library and library equipment 

 General maintenance 

 Kitchen equipment maintenance 

 Inventory of all equipment owned by the PC 

What is the MCHMG’s understanding of its responsibilities placed on it to run the Hub as a community facility. 

Please provide an up to date list of directors for the Hub and also a list of directors for the past 12 months. 

Please list all monies that come to the MCHMG including: 

 Rent paid for space in the Hub 

 PV array payments 

 Any grants from the PC 

 Any grants from other funders 

Double charging of the PC 

 What actions have been put in place since March 2016 to rectify the issue 

 What reimbursement has been made to the PC 

 Why was this not rectified at the time. 

“Inappropriately spent monies” 

 Please provide the audited figure 

 Please provide details on measures to stop such incidents occurring again. 

Please provide a summary of income and expenditure  

 From the Hub’s opening to date with an overall total for each year and a final balance 

for each. 

 For the current FY please estimate Qs 3&4 combined based on performance to date 

this year. 

 Please provide a detailed projection for Qs 3&4 this FY if implementing your current 

plans. 

 Please state those plans. 

You noted that the Hub was not registered as a food outlet as “someone had notified the HSE that we no 

longer served food” 
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 Please specify how this was discovered 

 What was the significance of this 

 Has it had an impact on the business 

 How has it had an impact on the business. 

 Was the environmental Health Dept aware the Hub was operating. 

How was the £25,000 grant paid to the Hub in 2015/16 used (please give detailed use of the funding) 

How will the £15,000 grant paid to the Hub in 2016/17 be used (please give detailed information on what 

areas of the business the funding will be used) 

Please state how this £15,000 will benefit the community. 

Potential requirement in 2017/18 for further funding:  

 Please state the sum of grant funding required 

 Please provide a detailed business case supporting the application for funding, to 

include: 

 Projected Turnover 

 Plans to reduce expenditure. 

 Plans to grow the business 

 A marketing strategy (including details of what sectors of the market the Hub wants 

to attract) with details about how this is to be implemented, including timescales 

for actions which can be reported to the PC in the monthly reports. 

 Evidence that the community is receiving the service it wants and plans to provide 

any others for which there is demand 

 Future strategy on how evidence will be collected and used to ensure the 

community Hub is delivering what the community wants. 

What might be the impact of Leech and Son opening a coffee shop? 

Does the MG have contingency plans if the PC is unable to provide financial support in the next FY? 
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