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MELBOURN PARISH COUNCIL      

 MINUTES  

  

Minutes of a Meeting of the Parish Council held on Monday 27
th

 March 2017 in the upstairs 

meeting room of Melbourn Community Hub at 7.15pm.  

Present: Cllrs Norman (Chair), Siva (Vice Chair), Cross, Gatward, Hales, Hart, 

Kilmurray, Porter, Shepherd, Sherwen and Travis. 

In attendance: The Clerk, County Cllr van de Ven, District Cllr Barrett, and 

approximately 13 members of the public. Hopkins Homes, Curtin&Co and Countryside 

Developers. 

PC373/16 To receive apologies for absence 

 

Cllr Harrington and Regan for personal reasons and Cllr Shepherd for late arrival to the meeting. 

 

 

PC374/16 

 

a) To receive any declarations of pecuniary and non-pecuniary interest and reasons from 

councillors on any item on the agenda. 

 

Cllr Sherwen non-pecuniary interest as he knows the tree surgeon carrying out the work on 

PC390/16 e) 

 

Cllr Shepherd non-pecuniary interest as she knows the applicant of PC390/16 a) 

 

Cllr Travis, Cross, Hales, Kilmurray, Porter non pecuniary interest as Directors of Melbourn 

Community Hub Management Group 

 

b) To receive written requests for dispensations for disclosable pecuniary interests (if any) 

 

Cllr Shepherd has resigned from the Hub Management Group. 

 

c) To grant any requests for dispensation as appropriate 

The Clerk has received Dispensation Requests relating to non-pecuniary interests for The 

Hub from Cllrs Travis, Cross, Porter, Kilmurray and Hales. These are valid from now until 

May 2018. 

 

 

 

 

PC375/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

At 7.18pm The Chair Suspended Standing Orders 

 

Presentation from the Developer (Hopkins Homes Ltd) re: the land off of New Road 

 

Mr Robert Eburne Ms Sereena Davey from Hopkins Homes gave their presentation.  

 

Mr Eburne explained Hopkins Homes has been selected as the housing developer for the 199 

houses site and Optimus Health Care will be responsible for the new care home. 

 

There was an appeal against the original application. This was then resubmitted and approved in 

August 2016 due to the insufficient housing supply. 

  

In the middle of May Hopkins Homes will be holding a consultation event followed by submitting 

reserve matters relating to landscaping and buildings at the end of May. 

  

The Chair reminded Cllrs that the development has been approved; therefore bear this in mind when 

asking questions. 
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A member raised the question that the plan does not appear to finish on the hammer head, but 

finishes on the boundary. Therefore does this mean the road could be extended? Mr Eburne 

explained not to his knowledge. 

 

A member asked is there any design obligations to the roadway. Mr Eburne believed there could be 

a planning obligation to show this. 

 

A member asked where will the 2.3 million pounds  worth of infrastructure improvements be allocated 

to:  

  

 £76,000.00 – Healthcare  

 £7,000.00 – Bus Shelter  

 £60,000.00 Car Club 

 £45,000.00 - Community Transport 

 £25,000.00 - Cycleway 

 £145,000.00 - Early Years  

 £82,000.00 - Footpath to Meldreth Station 

 £14,000.00 - Library 

 £1,500.000.00 – Primary Education 

 £54,000.00 - Public Transport 

 £100,000.00 – Community Space 

 £216,000.00 - Community Changing Facilities  

 

Mr Eburne stated there are fixed trigger points for when the above would be paid out. 

  

Mr Eburne explained the main entrance to the development will not be controlled by traffic lights.  

 

A member asked does the £2,300.000 include the contribution for buffer build and who will be 

responsible for the green areas? Hopkins Homes Ltd clarified they would hold onto the land for the 

first year and then the Parish Council would have first refusal. 

  

A member asked how long it would take from start to finish for the build. Mr Eburne explained 

Hopkins Homes plans to build 50 homes per year, taking approximately 4-4 ½ years in total.  

 

A member asked how Hopkins Homes would manage the construction traffic. Mr Eburne explained 

this is part of the revised matters and they have to abide to a Construction and Environmental 

Management Plan. 

 

A member asked how the affordable and private homes will be positioned. Mr Eburne explained the 

affordable houses will be in groups of 6-12 and within a street with private homes.  

  

7.55pm The Chair suspended Standing Orders 

 

Mr Mulcock asked what would happen if the Care Home fails. Mr Eburne replied Hopkins Homes is 

spending a considerable amount of money and has never had a development that has failed. 

Hopkins Homes is not providing the Care Home, Optimus Health Care is. 

 

Mr Conner – stated that the original outline planning was located on the other side of the entrance. 

Mr Eburne assured Mr Conner this was not the case. 

 

The Chair reinstated Standing Orders at 8.05pm 
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Proposal for development off of Cambridge Road from Curtin&Co - APPENDIX A 

 

Mr Peter Williams, Land Director, Mr Alex Robinson, Associate Director and Amelia Cherry, 

Graduate Land gave their presentation for proposed 160 units on Cambridge Road.  

 

Countryside explained about their background, the other Countryside developments and where they 

are located. Countryside plan to hold a consultation on 19
th
 April 2017 at the Pavilion. Cllrs felt the 

location was inappropriate and advised them to change this to The Hub. 

 

A member explained previously Endurance Estate did not want to engage with the public when 

explanations were required relating to the 199 New Homes on New Road. Countryside should 

include a proper design then submit an outline planning application and they should be prepared to 

work hard with the community, so the right application can be submitted.  

 

A member explained Hanson Services Ltd are following the process correctly, they met with the 

Parish Council and now a full application has been submitted and is with the SCDC planning system. 

 

A member felt that although Countryside is trying to retain the value and features of the village, 

potentially building another 160 units how will this be possible? How will it not upset the feel of what 

we have? Countryside explained the Council and Public will need to inform them what infrastructure 

improvements will be required.  

 

The Chair suspended Standing Orders at 8.50pm 

 

Mr Conner asked whether they considered the cumulative effect with the traffic on A505. Melbourn 

Surgery has already reached its capacity and 160 new units will have an effect on transport and 

infrastructure within the village.  

 

Mrs Alison Colley stated that integrating new developments within the village Melbourn does not 

have the infrastructure to cope.  

 

Mr Huett asked Countryside how the development would be sustainable. Countryside explained by 

encouraging cycle/pedestrians to use The Drift and to use the cycle path to reach Meldreth Station. 

Mr Huett stated that the housing images within the presentation seem to be focussed on the high end 

rather than the affordable housing. Countryside explained there is a mixture and that the appearance 

of both the affordable housing and private homes is the same. 

 

Mrs Stapleton asked if Countryside has considered the distance from the proposed site into the 

centre of the village.  Countryside explained without The Drift residents will have to walk the long way 

past the main entrance of the site if they need to get to the centre of the village. 

 

Mr Stapleton asked whether the main access be from Cambridge Road. Countryside confirmed this 

was correct. 

 

County Cllr van de Ven stated Melbourn village has always welcomed houses but it references this to 

being outside the local plan and Councillors have a responsibility to Melbourn.  

 

The Chair reinstated standing orders 9.05pm 

 

The Chair asked members if the Melbourn Futures Working Party should include this development in 

its Terms of Reference. ALL MEMBERS WERE IN FAVOUR. 

 

The Chair also asked members if they want the Melbourn Futures Working Party to have a 

preliminary consideration of how the Council should deal with this application. ALL MEMBERS 
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WERE IN FAVOUR.  

 

To approve the Minutes of the Parish Council Meeting 13
th

 March 2017 

 

Cllr Sherwen made the following comments:  

 

PC357/16 Cllr Sherwen is not related to the tree surgeon carrying out the work on PC 370/16 a) and 

b), but has a close association with them. 

PC366/16 Cllr Sherwen left the meeting for personal reasons. 

Cllr Gatward stated the two words “bought” should actually read “brought” within the text. 

IT WAS PROPOSED BY CLLR CROSS AND SECONDED BY CLLR HART TO ACCEPT THE 

MINUTES WITH THE FOLLOWING AMENDMENTS.  CLLR KILMURRAY, PORTER, SHEPERD, 

SIVA ABSTAINED AS THEY WERE NOT PRESENT AT THE LAST MEETING. ALL OTHER 

COUNCILLORS WERE IN FAVOUR. THIS WAS CARRIED.  

 

PC378/16 

 

 

 

PC379/16 

To report back on the minutes of the Parish Council Meeting 13
th

 March 2017 

 

The Clerk had no comments to report back. 

 

Public Participation (For up to 15 minutes members of the public may contribute their views 

and comments and questions to the Parish Council – 3 minutes per item). 

 

The Chair suspended Standing Orders 9.08pm 

 

Mr Mulcock asked about PC345/16 - Clarification of view expressed at a previous Council 

Meeting – whether the recording was taken by a member of the public or a Councillor. The 

Clerk explained it was from a member of the public for a specific purpose, given for an 

investigation of a complaint.  

 

Mr Forbes stated the Vexatious Complaint Appendix 1, number 18 conflicts with the new 

Standing Orders. The Chair apologised for this and agreed number 18 should be removed from 

Appendix 1 of the Vexatious Complaints. 

 

At 9.12pm The Chair reinstated Standing Orders 

 

PC380/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To receive details of cheques/BACS/Visa/Direct Debits to be drawn on the Parish Council’s 
account as detailed or amended by late payments. To approve payment and agree the 
amount(s) to be transferred from the Business “No Notice” Account. APPENDIX B 
 
Cllrs Hales left the room  
 

 The Parish Council is responsible for holding Celebrating Ages funds. There are 3 payments 
which relate to Celebrating Ages this month: Royston District Community Transport, 
Melbourn Village College and Cllr Hales reimbursed for printing costs.  

 £922 to Hundred Houses Sinking Fund – this is the annual payment for the maintenance 
upkeep of the roadway, pavements and lighting etc on development. This was part of the 
purchase agreement of The Hub. 

 PWLB Hub Loan is due to come out on 18
th
 April 2017- £16477.10 

 Melbourn Parish Council has already paid £12775.00 to Melbourn Community Hub 
Management Group for the rent on 9 March 2017. 

 

Cllrs Hales returned to the room  
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IT WAS PROPOSED BY CLLR TRAVIS AND SECONDED BY CLLR KILMURRARY TO 

ACCEPT THE APPROVAL LIST. ALL WERE IN FAVOUR.THIS WAS CARRIED. 

 

IT WAS PROPOSED BY CLLR CROSS AND SECONDED BY CLLR KILMURRAY TO 

ACCEPT TRANSFER OF £29,000 FROM BUSINESS NO NOTICE ACCOUNT TO CURRENT 

ACCOUNT. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

 

PC381/16 

 

 

PC382/16 

 

 

 

 

 
 

 

 

 

 

 

 

 

PC383/16 

 

 

 

PC384/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To receive a report from District Cllr Barrett and Hales 

There was nothing to report. 

 

To receive a report from County Cllr van de Ven  

County Cllr van de Ven presented her report. APPENDIX C 

In addition to the report County Cllr van de Ven thanked Tim Stebbings and two other gentlemen 

from Royston for clearing the site where Royston Road meets with the A10 cycle path. 

Network Rail still proposes to close the rural level crossing on the footpath near to Fieldgate and is 

not planning to extend the platform at Meldreth Station due to trying to save tax payer’s money.  

County Cllr van de Ven met with the County Road Safety Officer and the Primary School regarding 

the path coming out of the school. It was proposed by the Officer that a half barrier at the end of the 

path should be installed to prevent children from accidentally ending up in the road whilst enabling 

access for double pushchairs. 

Report back from Drainage Action Group 

 

Cllr van de Ven presented the Drainage Action Group report – APPENDIX D 

Report back from Melbourn Community Hub Management Group APPENDIX E 

 

Cllr Travis, Chair to Melbourn Community Hub Management Group gave a summary to 

Members. 

 This is the first report from the Director Group and we are pleased to report there is 

now a mixture of both Councillors and non-Councillors. There have been two new co-

opted members from the public, Emma Drake a Communications Consultant and 

Antonia Anderson, a Qualified Accountant. 

 Conflict of interest has become more manageable due to the proportion of Directors 

now in effect. 

 The Chair explained the Management Group are addressing the governance of the 

Director Group so that each Director will have their own responsibilities. 

 The Chair explained in the near future he will step down as Chair to let a non-Parish 

Councillor become Chair. 

 The Chair thanked the Parish Council for moving the lease money early to improve the 

short term cash flow. 

 The Hub Management Group received a letter from the Parish Council. The letter is 

being addressed and in particular there is a need for a Business Plan. 

 The Hub Management Group would like to thank Jonathan Berks for giving amazing 

support with the transition between the old and the new Directors. 

 The Hub Management Group would like to thank all the staff and volunteers for their 

continued support and commitment throughout this challenging year. 

 The Hub Management Group will present their Business Plan to the Parish Council at 

the end of May 2017.  
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PC388/16 

 

 

To agree and adopt 

a) Persistent, vexatious or abusive complaints 

b) Standing orders 

Due to shortage of time this item was postponed until the next meeting. 

 

A report from Communications Working Party recommending the format for the Annual 

Parish Meeting 

 

The date of the Annual Parish meeting is provisionally the 8
th
 May 2017 and The Chair explained The 

Clerk will need time to commission contributions as necessary. 

The Communications Working Party recommended the following:  

 

Below is the report format for Working Parties of Melbourn Parish Council  

 Working Party Name / Title 
 

 Members of public and How many (no names need to be given) 
 

 Meeting dates to present 
 

 Overview / Report of what Working Party has been doing to date 
 

 Any future proposals of what they are going to do 
 

THE COUNCIL AGREED THAT OTHER IDEAS CAN BE INCLUDED INTO THE REPORT AS 

NEEDED. 

IT WAS PROPOSED BY CLLR SHEPHERD AND SECONDED BY CLLR HART TO ACCEPT 

THE PROPOSAL PUT FORWARD FROM THE COMMUNICATIONS WORKING PARTY. ALL 

WERE IN FAVOUR. THIS WAS CARRIED. 

 

To agree the format of the Award Scheme Nominations 

 

The Chair explained that previously Cllrs used to nominate local groups or individuals who had 

been recognised in doing something positive for the community. 

 

It was felt this year the Council should advertise that the public should be able to nominate 

groups/individuals rather than Councillors. 

  

Members felt there should be category’s put in place for awards being given. ACTION: CLLR 

HART TO SEEK EXAMPLES FROM OTHER PARISH COUNCILS. 

 

IT WAS AGREED TO ADOPT THE CATEGORIES FOR AWARDS VIA EMAIL.  

 

THE CLERK WILL NEED TO ADVERTISE THE ANNUAL PARISH MEETING AND TO 

ENSURE THE PUBLIC ARE AWARE THEY HAVE BEEN ASKED TO MAKE NOMINATIONS 

RATHER THAN FROM COUNCILLORS. ACTION: THE CLERK TO ADVERTISE ON 

FACEBOOK/WEBSITE/NOTICEBOARDS AND LOCAL VILLAGE SHOPS.  

 

Preliminary discussions about the future arrangements for the pavilion and sports field.  

 

The Chair explained the only people left on the Council who have been involved with the Service 



Page 7 of 16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Level Agreement with BeActive are The Clerk and The Chair. The Chair also informed members that 

the agenda item is to explain the history and to see how the Council wishes to take the issue forward: 

History 

 

The Sports Pavilion on the New Recreation Ground was refurbished with money from the Parish 

Council, donations from local sources and a grant from Sport England. To qualify for  the money from 

Sport England, the Parish Council had to make a case about how the refurbished pavilion would 

improve sport, health and wellbeing activities in Melbourn and how the community would be involved. 

So a number of promises were made and the Parish Council has to report back on how those 

promises are being met for a period of 5 years. There is another 2 years to go. 

The application was made on the PC’s behalf by Bridget Smith who worked on grant applications for 

a number of other projects in the village and she is a District Councillor for another ward. Bridget has 

also been completing the reports to Sport England. 

The two aims were: 

 To have the pavilion occupied as much as possible to reduce the chances of vandalism. This 

could be through community activities such as hire for birthday parties or yoga classes or 

being used by the Youth Club not just for sporting activities. 

 To increase the range of sports and well-being activities available. 

The question then arose as to how the Pavilion would be managed and sport promoted. 

The Parish Council itself through the Clerk/Assistant Clerk could potentially run the pavilion hire 

aspect as had been done prior to the refurbishment. But clearly the Parish Council couldn’t run the 

sport aspect and nor did it have the capacity to market the facilities. 

Bridget’s initial suggestion was that a User Group should be set up to cover both aspects but that 

didn’t get off the ground. At the same time, Melbourn Village College was in the process of tendering 

for a company to run the Sports Centre and its own sports facilities. The successful company was 

BeActive. 

To quote what they say about themselves: 

“BeAactive are a school lettings company specialising in leisure facility and Astroturf management. 

We help you maximise income from community use of your facilities out-of-school hours while your 

school retains priority use.  

Our popular, not for profit model, ensures all profit generated is reinvested back into your facilities 

and that you can benefit from any applicable tax and rate breaks. We can also offer profit or income 

share models if that suits your requirements better. “ 

So their ethos fitted in with what the Parish Council wanted. At the time, there was no other local 

organisation which might want to bid to run the facilities and given that Melbourn Village Collage had 

been through a tendering process, the Parish Council decided that it would make sense for BeActive 

also to run the Council’s facilities. 

So Bridget Smith drew up a Service Level Agreement which set out 4 aims: 

 To deliver the Council’s Sports Development Plan 
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PC389/16 

 

 

 

 

 

 

 To manage the day to day maintenance of the facilities 

 To develop community (non-sport)  use of the facility 

 To deliver a financially sustainable business case and project plan for the facility 

The Parish Council undertook to: 

 Insure the facilities 

 Retain maintenance responsibility for the fabric of the building 

 Pay 100% of the utility bills for the first 3 years (though these were predicted to be low 

because of the heating system installed) 

 Carry out the ground maintenance programme for the playing field. 

Be Active pays for cleaning the Pavilion and manages the cleaning and letting but takes the income 

from hire of the playing fields and pavilion. 

In financial terms, BeActive was to retain 100% profit for the first year, 70% in Year 2 and 60% in 

Year 3. 

So the Parish Council has paid out a lot for the grounds maintenance, in wear and tear on the 

building. The Clerk has spent a lot of time dealing with issues about the Pavilion.  

The Chair explained the SLA with BeActive expires at the end of July 2017 and the Parish Council 

has to decide whether to issue a tender along the lines of what BeActive has done for the past three 

years.  

The Chair suggested to members the following options: 

 Go straight to a tender based on the Service Level Agreement; 

 Have an intermediate stage where a small group of Councillors explore some options for a 

different Service Level Agreement 

 Ask potential contractors to present their ideas to Council based on a short specification.  

CLLRS NORMAN, HALES, TRAVIS, AND KILMURRAY NOMINATED THEMSELVES TO LOOK 

AT OTHER PARISH COUNCILS AND THEIR SERVICE LEVEL AGREEMENTS AND DECIDE 

WHAT THEY WANT TO ACHIEVE THROUGH THE NEW SLA. 

IT WAS PROPOSED BY CLLR NORMAN AND SECONDED BY CLLR HALES TO ASK 

POTENTIAL CONTRACTORS TO PRESENT THEIR IDEAS TO COUNCIL. ALL WERE IN 

FAVOUR. THIS WAS CARRIED. ACTION: CLLRS NORMAN/HALES/TRAVIS AND KILMURRAY 

MEMBERS AGREED TO CONTINUE THE MEETING UNTIL 1030PM 

To receive any notifications or planning consultation documents 

(a) Notification of application for approval of details reserved by condition 3 (materials) and 
4 (Details) of listed building reference S/2236/16/LB at 6 Little Lane, Melbourn, Royston, 
Cambridgeshire, SG8 6BU. S/0459/17/DC. Flexer. For information only. 

(b) Any other notifications at the time of meeting  
Notification of application SCDC grants permission for two storey side extension at 34 
Armingford Crescent, Melbourn, Royston, SG8 6NG. Mr James Hoad. S/3386/16/FL 
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PC391/16 

 

 

 

To consider the following planning applications 

a) Notification of planning application for Front single storey extension and rear single storey 
extension at 2 Mortlock Close, Melbourn, Royston, Cambridgeshire, SG8 6DA. 
S/0789/17/FL. Mr Andrew Mellor. IT WAS PROPOSED BY CLLR SHERWEN AND 
SECONDED BY CLLR HALES TO SUPPORT WITH NO COMMENT. ALL IN FAVOUR. 
THIS WAS CARRIED. 

b) Notification of planning application for erection of wooden garden shed at land between 6 & 
8, Meeting Lane, Melbourn, Royston, Herts. S/0631/17/FL. Ms Marian Mitchell 
IT WAS PROPOSED BY CLLR PORTER AND SECONDED BY CLLR HALES OBJECTED 
WITH THE FOLLOWING COMMENT: THE SIZE AND IMPACT OF THE SHED IS 
DISPROPORTIONATE ADJACENT TO THE CONSERVATION AREA. CLLR TRAVIS 
WAS IN FAVOUR. ALL OTHER CLLRS WERE IN FAVOUR. THIS WAS CARRIED. 

c) Notification of planning application for general purpose agricultural building as a lean to 
extension to existing grain store at Summer House Farm, New Road, Melbourn, Royston, 
SG8 6DL. S/0694/17/FL. Mrs Jane Green, WTV Wedd & Sons 
IT WAS PROPOSED BY CLLR GATWARD AND SECONDED BY CLLR KILMURRAY TO 
SUPPORT WITH NO COMMENT. ALL IN FAVOUR. THIS WAS CARRIED. 

d) Notification of applications to carry out tree works subject to a tree preservation order or 
situated within a conservation area at 23 High Street, Melbourn, Royston, Cambridgeshire, 
SG8 6ER. S/0950/17/TC. Mr James Mowatt. 
IT WAS PROPOSED BY CLLR GATWARD AND SECONDED BY CLLR SHERWEN TO 
SUPPORT WITH NO COMMENT. ALL IN FAVOUR. THIS WAS CARRIED. 

e) Notification of applications to carry out tree works subject to a tree preservation order or 
situated within a conservation area at Old Hall House, 2-4 Little Lane, Melbourn, SG8 6BU. 
S/0946/17/TC. Mr & Mrs Benfield 
IT WAS PROPOSED BY CLLR CROSS AND SECONDED BY CLLR HALES TO 
SUPPORT WITH NO COMMENT. CLLR SHEPHERD AND CLLR SHERWEN ABSTAINED. 
ALL OTHER CLLRS WERE IN FAVOUR. THIS WAS CARRIED. 

 
Correspondence 

a) Any correspondence received at the time of the meeting 

 

- The Chair read out the letter from Hanson Services about the proposed development 

at The Moor. APPENDIX F 

 

- Cllr Hart asked for clarification relating to the signs that have appeared on the bank of 

the Mel, located on the recreation ground and why they were worded the way they are? 

Should the signs be aimed to remind the contractors not to disturb the wildlife? Cllr Hart 

also felt Herts & Cambs Grounds Maintenance should incur the costs of the signs and 

the stakes rather than the Parish Council as cutting the wildlife protection area was an 

H&CGM error not the Parish Council’s. ACTION: THE CLERK TO CONTACT 

H&CGM. The Clerk explained there had been a meeting which involved the River Mel 

Group, H&CGM and a Councillor. At this meeting all parties agreed on a solution and 

The Clerk authorised the work. There were discussions about the wording of the signs. 

IT WAS PROPOSED BY CLLR NORMAN AND SECONDED BY CLLR HART TO 

TAKE THE SIGNS DOWN, BUT LEAVE THE STAKES. CLLR KILMURRAY, 

TRAVIS, CROSS AND SHEPHERD WERE IN FAVOUR. CLLR SIVA AND PORTER 

WERE AGAINST. CLLR GATWARD AND CLLR SHERWEN ABSTAINED. THIS 

WAS CARRIED.  

 

b) Mr Mitchell – APPENDIX G 

 

At 22.25pm The Chair reinstated Standing Orders 

At 22.25pm The Chair closed the meeting   
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