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 MELBOURN PARISH COUNCIL      

 MINUTES  

  

Minutes of a Meeting of the Parish Council held on Monday 27
th

 February 2017 in the upstairs 

meeting room of Melbourn Community Hub at 7.15pm.  

Present: Cllrs Norman (Chair), Siva (Vice Chair), Cross, Hales, Harrington, Hart, 

Kilmurray, Porter, Regan, Shepherd, Siva and Travis. 

In attendance: The Clerk, County Cllr van de Ven, and approximately 15 members of the 

public.  

PC330/16 To receive apologies for absence 

 

Cllr Gatward, Sherwen, Stead  and District Cllr Barrett for personal reasons 

 

 

PC331/16 

 

To receive any declarations of pecuniary and non-pecuniary interest and reasons from 

councillors on any item on the agenda. 

 

Cllrs Cross, Hales, Kilmurray, Porter, Shepherd, Travis non pecuniary interest as a Director of 

Melbourn Community Hub Management Group – PC349/16 and PC350/16 

 

Cllr Norman non pecuniary interest as Vice Chair of Governors to Melbourn Primary School, 

PC346/16,  

 

Cllrs Norman, Shepherd, Cross non pecuniary interest for knowing owners of PC352/16.(d) 

 

Cllrs Norman, Shepherd, Cross, Hales non pecuniary interest for knowing owner of PC352/16 i) 

 

 

 

 

PC332/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

At 7.18pm The Chair Suspended Standing Orders 

 

Public Participation (For up to 15 minutes members of the public may contribute their views 

and comments and questions to the Parish Council – 3 minutes per item). 

 

Mr Stapleton spoke on behalf of Mr Alderton who could not be present at the meeting. Mr Alderton 

informed the new Hub Directors there are volunteers from The Hub who are willing to give their 

support to the Hub Management Group. Could the new Directors take this into consideration? 

 

Mr Stapleton and County Cllr Susan van de Ven reminded all at the meeting of the Melbourn 

Cycleway Opening Ceremony on Wednesday 15
th
 March 2017 which will start from The Hub at 

10.30am. 

 

Mr Swann – informed the Council there is movement on the 199 houses site at New Road. There is 

signage from Hadley’s relating to the trees which have a preservation order on. Will the Council look 

at their policy relating to this and will the Council be raising a committee to deal with the planning 

application? 

 

At 7.22pm The Chair reinstated Standing Orders 

 

PC333/16 To approve the Minutes of the Parish Council Meeting 30
th

 January 2017 

 

IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR REGAN TO ACCEPT 

THE MINUTES AS A TRUE RECORD OF THE MEETING.  CLLR HARRINGTON AND SIVA 

ABSTAINED AS THEY WERE NOT PRESENT AT THE LAST MEETING. ALL OTHER 

COUNCILLERS WERE IN FAVOUR. THIS WAS CARRIED.  
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 PC334/16 

 

 

 

 

 

 

 

PC335/16  

To report back on the minutes of the Parish Council Meeting 30
th

 January 2017 

 

The Clerk stated the PWLB Loan had been received and The Precept documentation for 2017/2018 

has been sent to SCDC. 

Gifts and Hospitality Policy is ready to come to Council and will be put forward to 13 March 2017 

agenda PC312/16 

To approve the Minutes of the Parish Council Meeting 6
th

 February 2017 

Cllr Sherwen suggested another comment should be added relating to a statement from a Moor 

resident that they had bought their property purely because of the prospect of The Moor remaining 

quiet and peaceful.  

IT WAS PROPOSED BY CLLR CROSS AND SECONDED BY CLLR PORTER TO ACCEPT THE 

MINUTES AS DRAFTED AND TO INCLUDE CLLR SHERWEN’S ADDITIONAL COMMENT. CLLR 

SIVA AND HARRINGTON ABSTAINED, ALL WERE IN FAVOUR. THIS WAS CARRIED. 

PC336/16 

 

 

 

 

 

 
PC352/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To report back on the minutes of the Parish Council meeting 6
th

 February 2017 
 
PC319/16 Mr Forbes has now received the insurance documentation. 
 
PC329/16 b) As of today the ICO has sent an email stating a Case Officer has been assigned and 
the Parish Council have been asked for its argument for not releasing the Grievance report. – 
Deadline for a response from Melbourn Parish Council is 24

th
 March 2017. 

 
To Consider the following Planning Applications  
 
(g) Notification of planning application for outline permission for new house and garage with all 
matters reserved at 18 Greenbanks, Melbourn, Royston, Cambridgeshire, SG8 6AS. Mr David 
Blundell. S/0501/17/OL.  
 
The Chair suspended Standing Orders. 
 
Mr and Mrs Durrant attended the meeting to give their views. 
 
The Chair reinstated Standing Orders. 
 
Members raised the following points: 
 

- Tree root point –the footprint of the building will be the same so the roots will still be affected. 

- Tree Canopy – the distance of building from canopy will be 7.2m vs 3.2m away so there is a 

bit more leeway but, given the natural size of the trees, there will still be a need for frequent 

hard pruning. 

- Issue of overlooking the neighbours – the footprint has been moved but the design remains 

the same so  the problem remains 

- Out of linear line of The Lawns and Greenbanks 

- Entrance opposite Industrial Estate so difficultly with visitor parking  

 
IT WAS PROPOSED BY CLLR PORTER AND SECONDED BY CLLR TRAVIS TO OBJECT TO 
THIS OUTLINE PLANNING APPLICATION. IN THE RESPONSE TO SCDC THE CLERK TO ADD 
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PC337/16 

THE PREVIOUS COMMENTS THAT WERE RAISED BY THE PARISH COUNCIL ON THE 19
TH

 
DECEMBER 2016. 
 
To receive details of cheques/BACS/Visa/Direct Debits to be drawn on the Parish Council’s 
account as detailed or amended by late payments. To approve payment and agree the 
amount(s) to be transferred from the Business “No Notice” Account. APPENDIX A 
 

 The PWLB Loan for the Car Park is due on 23
rd

 March. Included in February’s approval list 
as the March PC Meeting will be take place on 27

th
 March. 

 All EON Bill’s - The contracted rate had expired and day rate had increased from 27p to 48p. 
All EON contracts renewed for one more year at the rate of 27p.  

 The EON workshop bill appears high. Heaters are in use controlled by a timer. Warden to 
take an accurate meter reading to check. 

 EON Bill for the Pavilion – there was a problem where the heating was on constantly which 
this has now been rectified. Payments should reduce going forward. 

 The EON Bill for Littlehands – This is for monthly rental but also includes the Flood light 
outside the bowls club which is on Parish Council land. The flood light is on a timer. 

 An unexpected payment to DynoRod for unblocking the drain at Littlehands. £280+VAT. This 
occurs quite frequently, an investigative survey will be required costing a further £275+VAT. 

 

IT WAS PROPOSED BY CLLR HARRINGTON AND SECONDED BY CLLR KILMURRARY 

TO ACCEPT THE APPROVAL LIST AND ADDITIONAL PAYMENT FOR DYNOROD. 

 

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR KILMURRAY TO 

ACCEPT TRANSFER OF £27,000 FROM BUSINESS NO NOTICE ACCOUNT TO CURRENT 

ACCOUNT. THIS WAS CARRIED. 

 

PC338/16/ 

PC339/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To receive a quarterly finance report from the Bookkeeper and to report on Income and 

Expenditure. APPENDIX B 

 

The Bookkeepers report was presented to Members. 

 

The total income is £365,778.57and total expenditure to the end of January 2017 was 

£332,875.58 leaving £32,902.99. A VAT refund of approximately £16,000 giving a total of 

£48,902.99. (expenditure for February and March will need to be deducted)  This shows that 

essentially there are no funds for any further work even if it has been agreed in principle. 

 

Looking at the recommendations: 

 The final fee for the car park has been determined and the loan arranged. 

 Unnecessary expenditure continues to be on hold. 

 The contract for Little Hands – solicitor intends for the new lease to start on 1 April 2017 but 

is waiting for final details from the Little Hands solicitor. 

 The Hub accounts to 30 September 2016 are presented unaudited. It is the Hub MG’s 

responsibility to have them audited but this will necessitate further costs. 

 Financial regulations – will come to Council on 13
th
 March 2017. 

IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR HARRINGTON TO 

ACCEPT THE BOOKKEEPERS REPORT. THIS WAS CARRIED BY ALL. 
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PC341/16 

 

 

 
PC342/16 

 

 
 

PC343/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PC344/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To discuss and agree transferring of Bank Accounts 

 

Members were presented with APPENDIX C 

At present the Clerk is able to transfer funds from the HSBC without any authorisation from a 2
nd

 

person. In terms of governance, this is unacceptable so the bank account has to be moved. 

Capalc has recommended the Unity Bank as it is particularly suited to Parish Council use. 

The Clerk will be able to bank in Melbourn via the Post Office and will also take the opportunity to 

rationalise the number of bank accounts.  

IT WAS PROPOSED BY CLLR HARRINGTON AND SECONDED BY CLLR SIVA TO MOVE 

FROM HSBC TO UNITY BANK. ALL IN FAVOUR. THIS WAS CARRIED.  

To receive a report from County Cllr van de Ven – APPENDIX D 

County Cllr van de Ven presented her report. In addition to this there is a Drainage Action Group 

evening being held on 22 March 2017 by County Council Officers in Melbourn Community Hub. 

To receive a report from District Cllrs Barrett and Hales – APPENDIX E 

District Cllrs report was presented to Council. 

To agree dates of Parish Council Meetings during March and April 2017 

Previously the Council has published its calendar of meetings to cover April to March.  However the 

Working Party reviewing the Standing Orders has found that the dates should cover the Civic year 

i.e. from May to April so there are some dates for March and April to cover the period until the next 

calendar starts. Also the Council will reduce meeting frequency to two per month. 

The Proposal will be to hold a Parish Council Meeting on 13
th
 and 27

th
 March 2017 to include 

Planning Applications. Then for April there will be a Parish Council Meeting specifically for 

Planning on Tuesday 18
th
 April 2017 and then a Parish Council Meeting on Monday 24

th
 April 

2017.  

 

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR TRAVIS TO ACCEPT 

THE DATES OF PARISH COUNCIL MEETINGS FOR MARCH AND APRIL 2017. ALL WERE 

IN FAVOUR. THIS WAS CARRIED. 

 

To discuss and agree an extension to the Grass Cutting Contract which is due to expire 

March 2017 – APPENDIX F 

 

This is due to expire at the end of March and normally the Council would put out a tender for a 3 year 

contract.  The current contract is with M D Landscapes and covers grass cutting for the s106 areas 

including Armingford crescent, Elm Way, Worcester Way and others. MD Landscapes is happy to 

continue for the next year and the cost would be as per the current contract.  To note that 

Beechwood Avenue has been added in so the overall cost will be slightly higher. 

There are two reasons for delaying going out to tender. 

 Firstly, a Working Party is in place to pull together a comprehensive list of all areas of the 

village requiring regular maintenance 

 Secondly, there is a possibility for the Parish taking over some grass cutting from 
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PC345/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
PC346/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

SCDC (and getting paid for doing it) to facilitate a more coordinated approach as there 

were a number of complaints last year.   

 

Cllr van de Ven informed members about recent investigations for wild flower seed mix 

that could be scattered onto the verges keeping weed and grass growth down and 

helps to reduce wild rabbit activity. 

 

ACTION: THE CLERK TO PLACE POLICY FOR CONTRACTORS ON FUTURE AGENDA. 

 

IT WAS PROPOSED BY CLLR TRAVIS AND SECONDED BY CLLR SHEPHERD TO 

EXTEND MD LANDSCAPES CONTRACT UNTIL THE END OF OCTOBER 2017. CLLR SIVA 

ABSTAINED. ALL REMAINING CLLRS WERE IN AGREEMENT. THIS WAS CARRIED. 

 

Clarification of view expressed at a previous Council Meeting 

 

This is relating to a previous Council and a Planning Committee meeting held on 18 July 2016. 

Cllr Stead has claimed on a number of occasions that Cllr Hales had said at that meeting that Cllr 

Stead was not fit to be a Councillor.  Cllr Hales claims he did not make such a statement and asked 

for the issue to be investigated. 

Cllr Hales request was made before Christmas and so was investigated by the procedure set out in 

the Council’s Standing Order rather than through the new Complaints Policy and the investigation 

was carried out by The Chair and Cllr Siva. 

The Chair and Vice Chair listened to a recording of the meeting. They also looked at the minutes of 

that meeting and questioned the Clerk about the process followed to ensure that the minutes were a 

true record. 

In the relevant part of the meeting, Cllr Hales says: 

“Everyone’s got commitments by the bucketful. We all make time to do what we do.  To be fair if you 

can’t do what you have to do, you shouldn’t be sitting here. It’s as simple as that.” 

It is quite clear from the recording that Cllr Hales’ comments were not addressed to any particular 

councillor and that is how the remarks are recorded in the minutes. Those minutes were accepted as 

a true record of the meeting. 

The accurate record of events has now been recorded in these minutes and the matter is now 

closed. 

Child Safety at Melbourn Car Park and the suggestion of a 20mph speed limit in 

Cambridge Road from County Cllr van de Ven. APPENDIX G 

 

The Chair presented an email from Tim Stebbing, Melbourn Parish Council Litter Picker 

 

There was an incident involving 2 children were not paying due care and attention as they cycled out 

from the path leading to the rear entrance of the Primary School. This was reported by Tim Stebbing, 

our litter picker and Tim also made a number of points. 

 The school confirmed that the children and parents have been informed as to what 

happened and were asked to take care in the future, and that road safety messages are 

regularly repeated. 

 Is the pedestrian crossing in the wrong place? It was originally decided by highway safety 
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PC348/16 

 

 

 

 

 

 

 

 

 

experts that it had to be positioned where it is and there is no option for change. 

 Thirdly, a zig-zag barrier could be placed at the end of the path to slow children down but 

this cannot be done as the pavement is not wide enough, however the Council need to take 

advice on the option of placing a zig zag barrier part of the way down the path. 

MEMBERS SUGGESTED LOOKING AT GRANTS FOR ROAD SAFETY AND TO CONTACT 

THE HIGHWAYS OFFICER AT CCC AND DEPARTMENT OF SCHOOL ROAD SAFETY 

FOR ADVICE. THE CLERK SHOULD EXPLAIN THAT THE COUNCIL ARE TRYING TO 

ENCOURAGE THE WALK/CYCLE ROUTE ON THE BASIS FOR THE GRANT – ACTION 

THE CLERK. 

 

Discussions were had about a 30mph speed limit and there is also interest from Shepreth about 

such a limit in Cambridge Road and a 20mph limit in the Melbourn Primary school zone. The issues 

were discussed at the last meeting of the Parish Council’s Highways Committee in July 2016.   

 

Members suggested Cambridge Road should not be below 40mph as drivers will not perceive this as 

sensible. 

Skanska are attending a Parish Council meeting on Monday 13
th
 March 2017 to discuss their 

consultation for the village and to discuss any suggested proposals from Residents/Councillors. 

Shepreth and Melbourn should carry out visual calming with the Highways Agency. County Cllr to 

arrange meeting with a police officer and include Parish Councillors to look at this in more detail. 

Councillors that have put themselves forward are Cllr Hales, Regan and Travis. ACTION: CLLRS 

REGAN/TRAVIS AND HALES/COUNTY CLLR VAN DE VEN 

To discuss the Parish Council Accountancy Package  

 

The Clerk proposed, after investigating a number of options, the Council should continue to use 

the EDGE IT Systems for the remainder of 2017/2018 and will then be reviewed next year. 

This is for the following reasons: 

  

 Financial – we’ve paid for it  and don’t want to pay again for something else 

 Edge may not be the most flexible or easy to work with, but improvements have been made 

 We have a fair amount of familiarisation 

 There are negatives  - support, design but benefits of changing now don’t justify the cost 

 Historic problems mainly due to poor system structure and data input errors, correcting these 

will facilitate satisfactory performance and a full review can be made when subscriptions 

become due. 

To agree miscellaneous expenditure – APPENDIX H 

A) Skip Hire for Allotment Association 

Since 2011 it has been agreed that the Parish Council will provide a skip annually to help 
clear rubbish and keep the site tidy. 
Cost £264.00 

Members felt the Allotment Association should complete a Grant Application for 

discussion in April 2017. ACTION: CLERK TO SEND APPLICATION FORM TO 

ALLOTMENT ASSOCIATION 
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B) Stud Wall – Car Park Workshop 

The Warden has had quotes from a contractor to erect a stud wall in the car park workshop 

for approximately £1000.00. 

The warden suggested he could do the job, he cost of the required materials would be 

approximately £120 and would take two days of the Warden’s time 

 

The Warden was present at the meeting and explained it would be useful to move all his 

tools from different locations within the village to the Workshop. Members thanked Mr 

Rudge for offering to carry out this task. IT WAS PROPOSED BY CLLR PORTER AND 

SECONDED BY CLLR CROSS. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

 

C) Replacement of Dog Bin – Recreational Ground 

Due to arsonists recently setting light to the dog bin located near Sheene Mill alleyway 

the cost of a new bin will be £300.29  +VAT and will need to be ordered from SCDC. 

 

Due to shortage of money members felt this was an unnecessary expense. 

 

D) Parish Council Van 

Following a recent service on the parish van it was noted that the work below will need to 

be carried out prior to the MOT in April.  

 N/S Head Light 

 Rear Wiper blade needs replacing 

 Front shock absorbers are weak 

 Front brake discs and pads worn 

 

Approximate cost from the garage is £500. The Warden has suggested he can carry out 

the above work for £150 which includes parts plus his time.  

 

Members felt this would not be covered under the Council’s insurance and although they 

knew Mr Rudge would carry out the work correctly the work should be completed in a 

garage. 

IT WAS PROPOSED BY CLLR TRAVIS AND SECONDED BY CLLR HART THAT THE 

VAN IS SERVICED BY THE GARAGE. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

 

To discuss the outcome of the Hub Management Group Annual General meeting and 

appointment of New Directors 

The Chair thanked Jonathan Berks for his help in liaising with The Chair and the Parish Clerk to 

make sure that all the formalities to effect the change-over of Directors went smoothly. Mr Berks is 

also handling the payroll until the end of the financial year. 

The Chair announced there are now six Councillors who are also Hub Directors so The Chair raised 

the point that there are governance issues to consider. 

At the AGM Mr Brett indicated that Articles 8 and 9 of the Articles of Association  could cause 

difficulties owing to the integral conflict of interest and the difficulty in achieving a quorum of directors 
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to carry on the Company's activities.  

There has to be two Directors that are not Parish Councillors and there are two people wishing to be 

co-opted but due to the conditions of the lease the six current Directors are not able to co-opt the two 

new people. 

It is the responsibility of The Hub Management Group to resolve the situation. 

The Chair stated that if any of the Directors chose to resign from the Parish Council then the Parish 

Council would consider them for co-option. 

ACTION: CHECK WITH CAPALC FOR TIME LIMITS ABOUT RETURNING AS A CLLR IF YOU 

LEAVE AND THE CO-OPTION PROCESS CAN BE FOLLLOWED. ACTION THE CLERK 

The Directors stated that whatever they do it will be in the interest of the Asset and to stay within the 

law and the reason they stood originally was to help with the community asset. 

Other discussion  

 To decide whether Cllr Harrington continues to attend meetings of the Hub management 

Group and report back to the Council.  

Cllr Harrington confirmed she didn’t mind doing this and would do so professionally, but felt 

the situation of one Councillor reporting back to the Parish Council on the activities of fellow 

Councillors as Hub Management group members may seem strange to the public. 

 

There was no vote taken as it was agreed Cllr Harrington would continue until the 

Annual Parish Council Meeting in May 2017. 

 To agree that Councillors that are also Hub Directors must leave the room when decisions 

are being made about Hub finances   

The new Council needs to agree on a consistent policy. 

Once The Hub MG recruits two non-Council members as Directors they will be able to attend 

PC meetings to represent the Hub and answer questions. 

There are 15 places on the Council (albeit with 1 place currently unfilled) so the number of 

Cllrs who must be present for the Council to be quorate is 1/3 of 15 or 5. 

Six Councillors are Directors which leaves a pool of 9 or 8 in practical terms for the moment. 

If therefore the 6 Hub Directors leave the room, there will usually be enough non-Directors 

for the meeting to continue and make decisions. 

If there is not, there is the option to seek a dispensation for one or more councillor(s) for that 

particular meeting. This means that the named Councillors, as many as needed to keep the 

meeting quorate, could remain in the room - but they would not be able to vote.  There  

needs to be a standing agenda item: 

Declarations of interest and dispensations 
2.1 To receive declarations of interest from councillors on items on the agenda 
2.2 To receive written requests for dispensations for disclosable pecuniary interests (if any) 
2.3 To grant any requests for dispensation as appropriate 

Members raised the question does there now need to be six Parish Councillors on the Hub 



Page 9 of 12 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

PC350/16 

 

 
 

as this feels uncomfortable. The original intention was to protect the assets. A Director 

commented there is huge amount of work involved and it would be useful to have more 

Directors. 

THE SIX NEW HUB DIRECTORS LEFT THE ROOM. 

IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR SIVA THAT 

COUNCILLORS THAT ARE HUB DIRECTORS DECLARE AN INTEREST AND 

WITHDRAW FROM THE ROOM WHEN DISCUSSING FINANCE. ALL WERE IN FAVOUR. 

THIS WAS CARRIED.  

As a rule The Parish Council wouldn’t need to be discussing non-financial issues for the 

Hub. However, in case it becomes necessary it was suggested that at the next meeting the 

Council considers applications from each Hub Director (that is also a Hub Director) for a 

dispensation for non-financial matters.  The Clerk will send instructions on how to do this. It 

can be done for a period of up to 4 years. ACTION: THE CLERK 

 

Further discussion concerned: 

1. To agree that the £14,500 grant to the Hub which has been included in the precept for the 

next FY will not be paid over until the Management Group has presented an acceptable 

business plan to the Parish Council 

IT WAS PROPOSED BY CLLR HARRINGTON AND SECONDED BY CLLR SIVA. ALL 

WERE IN FAVOUR. THIS WAS CARRIED. 

2. The council pays an annual licence fee to the Hub to cover the costs of the Parish Office and 

some use of meeting rooms. 

The new Hub Management Group has written to the Parish Clerk about the amount of cash 

in the Hub Accounts. As far as they have been able to ascertain, the bank balance at the 

beginning of March will stand at only £2250 and as yet they have no knowledge of whether 

this will be enough to keep the Hub running.  

Therefore the Management Group has requested that the licence fee of £12,775 be paid 

asap rather than waiting until the new Financial Year. 

The Chair clarified members concerns that this amount has already been earmarked in the 

precept for 2017/2018 as a separate item and all the Parish Council will be doing is paying 

the Hub Management Group one month early. 

IT WAS PROPOSED BY CLLR REGAN AND SECONDED BY CLLR SIVA TO PAY OUT 

THE LICENCE FEE ONE MONTH EARLY. ALL WERE IN FAVOUR. THIS WAS 

CARRIED. 

THE SIX NEW DIRECTORS RETURNED TO THE ROOM 

The Directors reassured members that they have been appointed and will work hard so we 

can improve as much as we can. The Directors have already organised a communications 

session with the Centre Manager, staff and volunteers. 

To review the Melbourn Community Hub Management Accounts – APPENDIX I 

Given that the MG responsible for these accounts no longer exists there was no discussion held. 
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To receive any notifications or planning consultation documents 

(a) Town and Country Planning Act 1990 Appeal Under Section 78 at 73 High Street, 
Melbourn, Royston, Cambridgeshire, SG8 6AA. Conversion of the existing shop to one 
flat and convert the remainder of the existing house to 3 flats, creating 4 no 1 bed flats. 
The Appeal Start date is 14

th
 February 2017. Written representations will need to be 

submitted by 21
st
 March 2017. Mr Solanki. APP/W0530/W/17/3167199. S/0218/16/FL. 

Was noted. There will be an appeal. This will be on the agenda for the next 

Planning meeting so that the Council can agree its submission to the appeal. 
(b) Lawful Development Certificate at 41 The Lawns, Melbourn, Royston, Cambridgeshire, 

SG8 6BA. Mr & Mrs Ireland. S/0516/17/LD. For information only. Was Noted. 
(c) Town and Country Planning Act 1990 hereby grants permission for single storey 

extension at first floor level, to administration building adjacent to main industrial unit, 
and new double garage at Workshop, Saxon Way, Melbourn, Royston, Cambridgeshire, 
SG8 6DN. Mr Bretherton, Procam Agriculture Ltd. S/2926/16/FL. Was noted 

(d) Erection of staff accommodation building and car park at New Farm Shop, Bury Lane 
Fruit Farm, Melbourn Bypass, Meldreth, Royston, Cambridgeshire, SG8 6DF. EW 
Pepper Limited. S/3387/16/FL. This planning application has now been withdrawn. Was 
noted. 

(e) Town and Country Planning Act 1990 refuses permission for Access from Cambridge 
Road to maintain paddock and grazing land at Cherrytrees, Cambridge Road, Melbourn, 
Royston, Cambridgeshire, SG8 6EY. S/3458/16/FL. Mr B Chipperfield. Was noted. 

(f) Any other notifications at the time of meeting  
 
 

To consider the following planning applications 

a) Notification of planning application for Front Porch at 5 Chapmans close, Melbourn, Royston, 
SG8 6AH. Mr Michael Chalmers. S/0535/17/FL 
IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR TRAVIS TO 
APPROVE THIS PLANNING APPLICATION WITH NO COMMENT. ALL IN FAVOUR. 
THIS WAS CARRIED. 

b) Notification of planning application for External Chimney Alterations and internal fireplace 
alterations at 29 The Moor, Melbourn, Royston, Cambridgeshire, SG8 6ED. N Preston. 
S/0507/17/LB 
IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR TRAVIS TO 
APPROVE THIS PLANNING APPLICATION WITH NO COMMENT. ALL IN FAVOUR. 
THIS WAS CARRIED. 

c) Notification of planning application for External Chimney Alterations and internal fireplace 
alterations at 29 The Moor, Melbourn, Royston, Cambridgeshire, SG8 6ED. N Preston. 
S/0507/17/FL 
IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR TRAVIS TO 
APPROVE THIS PLANNING APPLICATION WITH NO COMMENT. ALL IN FAVOUR. 
THIS WAS CARRIED. 

d) Notification of planning application for proposed extensions and alterations at 35 Ash Grove, 
Melbourn, Royston, Cambridgeshire, SG8 6BJ. Mr & Dr Bolitho. S/0252/17/FL 
Cllr Norman, Cross and Shepherd left the room. 
IT WAS PROPOSED BY CLLR TRAVIS AND SECONDED BY CLLR HALES TO 
APPROVE THIS PLANNING APPLICATION WITH NO COMMENT. ALL IN FAVOUR. 
THIS WAS CARRIED. 
Cllr Norman, Cross and Shepherd returned to the room. 

e) Notification of planning application for Demolition of existing detached garage, single storey 
side extension and rear conservatory and erection of new integrated garage with single 
storey front and rear extensions and two storey side extension, together with extended 
hardstanding to front at 27 Greenbanks, Melbourn, Royston, Cambridgeshire, SG8 6AS. J 
Gorman. S/0220/17/FL 
IT WAS PROPOSED BY CLLR CROSS AND SECONDED BY CLLR HALES TO 
APPROVE THIS PLANNING APPLICATION WITH NO COMMENT. ALL IN FAVOUR. 
THIS WAS CARRIED. 

f) Notification of planning application of side and rear extension at New Field Farm, Fowlmere 
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PC353/16 

 

 

 

 

 

 

 

Road, Melbourn, Royston, SG8 6EZ. Mr Peter Stanford. S/0127/17/FL 
IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR REGAN TO APPROVE 
THIS PLANNING APPLICATION WITH NO COMMENT. ALL IN FAVOUR. THIS WAS 
CARRIED. 

g) Notification of planning application for outline planning permission for new house and garage 
with all matters reserved at 18 Greenbanks, Melbourn, Royston, Cambridgeshire, SG8 6AS. 
Mr David Blundell. S/0501/17/OL.  COMPLETE DISCUSSED EARLIER IN THE MEETING 

h) Notification of application to carry out tree works subject to a tree preservation order or 
situated within a conservation area at Norgetts Thatch, Norgetts Lane, Melbourn, Royston, 
Cambridgeshire, SG8 6HS. Remove one Laburnum. S/0494/17/TC 
IT WAS PROPOSED BY CLLR REGAN AND SECONDED BY CLLR KILMURRAY TO 
APPROVE THIS APPLICATION FOR TREE WORKS WITH NO COMMENT. ALL IN 
FAVOUR. THIS WAS CARRIED. 

i) Notification of application to carry out tree works subject to a tree preservation order or 
situated within a conservation area at 9 The Moor, Melbourn, Royston, Cambridgeshire, SG8 
6ED. 35 Leylandi trees, fell to ground and 1 small cherry, fell 1x silver birch S/0453/17/TC 
Cllr Norman, Hales, Cross 
IT WAS PROPOSED BY CLLR REGAN AND SECONDED BY CLLR PORTER TO ASK 
FOR FURTHER INFORMATION ON THE TREES WORKS AND INFORMATION 
RELATING TO THE NEW BULDING. ALL IN FAVOUR. THIS WAS CARRIED. 
 

Correspondence 

 

a) Any correspondence received at the time of the meeting – nothing to report 

b) Response from Hanson Services Ltd – Proposed development at The Moor – was 

noted. APPENDIX J 

c) Mr Mitchell – was noted APPENDIX K 

d)   Ms Robson – was noted APPENDIX L 

PC354/16 To accept notices and matters for future agendas 

a) Suggestions from Councillors –  

a) The Parish Council Meeting on 13
th
 March 2017 will have an agenda item to discuss proposals for 

the committee structure for the next Civic Year. 

b) Medcalfe Way and Orchard Way – Road Markings – County Highways.  

 

 At 22.05pm Standing Orders were suspended. 

b) General questions to Council and comments (no resolutions can be made) from 

members of the public 

 Mr Baker – Has there or is there going to be a session at Council to go through the 

Councils expenditure. The Chair explained in the new financial year there will be a 

proposal to put forward a Financial and General Committee. This will look at all 

current expenditure and every single transaction and how the Council can save 

money. Mr Baker has concerns about the reporting of the income and expenditure 

report from the Bookkeeper. ACTION: THE CLERK TO SPEAK WITH 

BOOKKEEPER. 

 Mr Forbes expressed his concern that there has not been a full discussion about 

how the Council got into this position. 

 Mr Forbes queried the Insurance document that was sent to him and asked for the 

premium to be un-redacted. ACTION: THE CLERK 
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 The Chair stated the Council are not obliged to analyse information that has already 

been brought to Council. There is a limit to the capacity of the Council and it cannot 

do all the work at once. The adopted Strategic Plan makes it clear that the Council 

has given itself 18 months to effect all the necessary changes in the way the 

Council works.  There is now a change in culture and how the Council is run but it 

will take time to get it right.   

  

At 22.32pm The Chair reinstated Standing Orders 

At 22.32pm The Chair closed the meeting   

 

 

 

 

 

 

 

 



Melbourn Parish Council 
Expenditure transactions - approval list   Start of year 01/04/16 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 date  Total 

 1474 DC170125 £11.42 £1.90 £9.52 25/01/17 Adobe Systems  £11.42 
 Adobe Incorporated - Acrobat  
 Standard DC Subcription one 
  year - January  17 

 £11.42 £1.90 £11.42 Adobe Systems Incorporated -  Total 

 1435 BACS1703 £12.00 £0.00 £12.00 06/02/17 Anita Cook - Tidy community  £12.00 
 01AC garden 1.5 hours 

 £12.00 £0.00 £12.00 Anita Cook -  Total 

 1449 DC170214 £91.80 £15.30 £76.50 14/02/17 AOS Online - A4 Paper x5  £91.80 
 AOS boxes 

 £91.80 £15.30 £91.80 AOS Online -  Total 

 1434 BACS1703 £225.00 £0.00 £225.00 06/02/17 Beactive Melbourn Ltd -  £225.00 
 01BALTD MAYD Hire 

 £225.00 £0.00 £225.00 Beactive Melbourn Ltd -  Total 

 1452 BACS1703 £47.40 £7.90 £39.50 07/02/17 British Telecom - Boardband  £47.40 
 01BT services 

 £47.40 £7.90 £47.40 British Telecom -  Total 

 1450 BACS1703 £1,158.49 £0.00 £1,158.49 02/02/17 Cambridgeshire County  £1,158.49 
 01CCC Council - Street lighting for  
 MPC 011015-300916 
 1473 DC170121C £129.65 £21.61 £108.04 20/01/17 Cambridgeshire County  £129.65 
 CC Council - Scanned and  
 photocopied cemetery  
 records 

 £1,288.14 £21.61 £1,288.14 Cambridgeshire County Council -  Total 

 1444 BACS1703 £10.00 £0.00 £10.00 07/02/17 CAPS - Deduction of wages £10.00 
 01CAPS 

 £10.00 £0.00 £10.00 CAPS -  Total 

 1437 DD170213E £14.89 £0.71 £14.18 28/01/17 e.0n - Orchard Rd Cemetery 
 ON 

 1438 DD170213E £39.06 £1.86 £37.20 27/01/17 e.0n - Sports & Social  
 ON Littlehands 

 1439 DD170213E £8.44 £0.40 £8.04 27/01/17 e.0n - Old Rec Ground  £62.39 
 ON Electricity 

Signature Signature 
Date 
23/02/17    04:07 PM Vs: 7.36 Page 1 of 5 



Melbourn Parish Council 
Expenditure transactions - approval list   Start of year 01/04/16 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 date  Total 

 1436 DD170215E £271.57 £45.26 £226.31 01/02/17 e.0n - New Workshop £271.57 
 ON 

 1446 DD170220E £178.28 £8.49 £169.79 05/02/17 e.0n - Electricty bill pavilion £178.28 
 ON 

 £512.24 £56.72 £512.24 e.0n -  Total 

 1443 BACS1703 £71.61 £11.94 £59.67 26/01/17 ESPO - Various items of  £71.61 
 01ESPO stationery 

 1445 BACS1703 £60.00 £10.00 £50.00 26/01/17 ESPO - Two way cargo  £60.00 
 0ESPO truck 

 £131.61 £21.94 £131.61 ESPO -  Total 

 1464 BACS1703 £332.21 £55.37 £276.84 21/02/17 Foster Revewable Enegies  £332.21 
 01FRELTD Ltd - Melbourn Pavilion -  
 carry out full reset of  
 heating system 

 £332.21 £55.37 £332.21 Foster Revewable Enegies Ltd -  Total 

 1462 BACS1703 £4,521.60 £753.60 £3,768.00 21/02/17 Groundwork East - Youth  £4,521.60 
 01GWE Club delivery November 16  
 to Feb 17 

 £4,521.60 £753.60 £4,521.60 Groundwork East -  Total 

 1465 BACS1703 £78.00 £13.00 £65.00 22/02/17 Herts And Cambs Ground  
 01H&CGM Maintenance Limited - Mark  
 Ptiches 
 1466 BACS1703 £204.00 £34.00 £170.00 22/02/17 Herts And Cambs Ground  
 01H&CGM Maintenance Limited - Over  
 Mark Ptiches 
 1467 BACS1703 £240.00 £40.00 £200.00 22/02/17 Herts And Cambs Ground  
 01H&CGM Maintenance Limited - Empty  
 soil store 
 1468 BACS1703 £168.00 £28.00 £140.00 22/02/17 Herts And Cambs Ground  
 01H&CGM Maintenance Limited - Spike  
 Recreation Ground 
 1469 BACS1703 £1,400.40 £233.40 £1,167.00 22/02/17 Herts And Cambs Ground  
 01H&CGM Maintenance Limited -  
 Monthly maintenance  
 February 17 
 1470 BACS1703 £256.01 £42.67 £213.34 22/02/17 Herts And Cambs Ground  £2,346.41 
 01H&CGM Maintenance Limited -  
 Monthly maintenance five  
 areas of the village S106  
 Feb 17 

 £2,346.41 £391.07 £2,346.41 Herts And Cambs Ground Maintenance Limited -   
 Total 

Signature Signature 
Date 
23/02/17    04:07 PM Vs: 7.36 Page 2 of 5 



Melbourn Parish Council 
Expenditure transactions - approval list   Start of year 01/04/16 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 date  Total 

 1477 BACS1703 £6555.64 £0.00 £6555.64 23/02/17 HM Revenue & Customs -  £6555.64 
 01HMRC Tax and National Insurance and wages  
 February 2017 

 £6555.64 £0.00 £6555.64 HM Revenue & Customs -  Total 

 1432 BACS1703 £87.55 £14.59 £72.96 01/02/17 LUCID Systems - Monlthly IT  £87.55 
 01LC Contract February 

 1447 BACS1703 £87.55 £14.59 £72.96 01/01/17 LUCID Systems - January  £87.55 
 01LS Monthly services 

 £175.10 £29.18 £175.10 LUCID Systems -  Total 

 1440 BACS1703 £20.00 £0.00 £20.00 02/02/17 Melbourn Community Hub  
 01MCHMG Management Group - Small  
 upstairs meeting room 
 1441 BACS1703 £225.00 £0.00 £225.00 02/02/17 Melbourn Community Hub  
 01MCHMG Management Group - parish  
 meetings 09/16/30 January  
 2017 
 1442 BACS1703 £100.00 £0.00 £100.00 02/02/17 Melbourn Community Hub  
 01MCHMG Management Group - car  
 park WP Phase 2 meeting  
 260117 
 1453 BACS1703 £125.44 £0.00 £125.44 21/02/17 Melbourn Community Hub  £470.44 
 01MCHMG Management Group - Solar  
 Panels Hub Payment Feed in  
 Tariff 

 £470.44 £0.00 £470.44 Melbourn Community Hub Management Group -   
 Total 

 1475 P409 £10.00 £1.67 £8.33 23/02/17 Melbourn Garage - Petrol for £10.00 
  mower  Keith Rudge 

 £10.00 £1.67 £10.00 Melbourn Garage -  Total 

 1463 BACS1703 £510.00 £0.00 £510.00 23/02/17 Michelle Cooper -  £510.00 
 01MC Bookkeeping services  
 February 17 

 £510.00 £0.00 £510.00 Michelle Cooper -  Total 

 1427 DC170131 £72.00 £12.00 £60.00 31/01/17 Moneysoft - Payroll Manager £72.00 
 MS  User Licence Certificate 

 £72.00 £12.00 £72.00 Moneysoft -  Total 

Signature Signature 
Date 
23/02/17    04:07 PM Vs: 7.36 Page 3 of 5 



Melbourn Parish Council 
Expenditure transactions - approval list   Start of year 01/04/16 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 date  Total 

 1431 P403 £25.20 £4.20 £21.00 01/02/17 Norburys - Stakes for River  £25.20 
 Mel - Keith Rudge Petty Cash 

 £25.20 £4.20 £25.20 Norburys -  Total 

 1424 BACS1703 £137.50 £0.00 £137.50 25/01/17 P J Deards - Gas boiler  £137.50 
 01PJD servicer & re programmed  
 heating /parts / labour The  
 Hub 

 £137.50 £0.00 £137.50 P J Deards -  Total 

 1456 BACS1703 £151.20 £25.20 £126.00 20/02/17 P J Robinson - Replace  
 01PJR faulty fan  and spur point to  
 kitchen 
 1457 BACS1703 £441.60 £73.60 £368.00 20/02/17 P J Robinson - Rewire  £592.80 
 01PJR lighting to work from  
 switches rather than sensors 

 £592.80 £98.80 £592.80 P J Robinson -  Total 

 1433 BACS1703 £17.50 £0.00 £17.50 31/01/17 Phillimore Garden Centre -  £17.50 
 01PGC 1x Cambridge Gage tree -  
 stockbridge Meadows 

 £17.50 £0.00 £17.50 Phillimore Garden Centre -  Total 

 1430 P404 £3.27 £0.00 £3.27 01/02/17 Post Office - Advertising  £3.27 
 Charge for W/P Poster and  
 Postage for letter 
 1429 P405 £6.45 £0.00 £6.45 31/01/17 Post Office - Special  £6.45 
 delivery postage for PWLB  
 Letter 
 1454 P406 £2.00 £0.00 £2.00 16/02/17 Post Office - Poster in  £2.00 
 Window advertising 

 £11.72 £0.00 £11.72 Post Office -  Total 

 1481 DD170301P £3,822.37 £0.00 £3,822.37 23/02/17 Public Works Loan Board -  £3,822.37 
 WLB Capital repayment on the car 
  park loan 
 1482 DD170323P £2,820.42 £0.00 £2,820.42 23/02/17 Public Works Loan Board -  £2,820.42 
 WLB Interest on the car park loan 

 £6,642.79 £0.00 £6,642.79 Public Works Loan Board -  Total 

 1451 BACS1703 £977.82 £162.97 £814.85 07/02/17 Ricoh UK Limited -  £977.82 
 01RICOH Photocopier 1/11/16- 
 31/01/17 

Signature Signature 
Date 
23/02/17    04:07 PM Vs: 7.36 Page 4 of 5 



Melbourn Parish Council 
Expenditure transactions - approval list   Start of year 01/04/16 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 date  Total 

 £977.82 £162.97 £977.82 Ricoh UK Limited -  Total 

 1455 CHQ £5.00 £0.00 £5.00 21/02/17 Society Of Local Council  £5.00 
 Clerks - Legal Training 

 £5.00 £0.00 £5.00 Society Of Local Council Clerks -  Total 

 1448 CHQ £191.85 £31.98 £159.87 30/01/17 South Cambs District Council £191.85 
  - Service for van 

 £191.85 £31.98 £191.85 South Cambs District Council -  Total 

 1472 P407 £15.00 £2.50 £12.50 22/02/17 Tesco - Fuel for Van - Keith  £15.00 
 Rudge 

 £15.00 £2.50 £15.00 Tesco -  Total 

 1476 BACS1703 £716.85 £0.00 £716.85 23/02/17 Tim Stebbings - Litterpicking  £716.85 
 01TS 020117 - 190217 

 £716.85 £0.00 £716.85 Tim Stebbings -  Total 

 1471 P408 £10.00 £0.00 £10.00 22/02/17 Timpson - Key Cutting for  £10.00 
 New Road Cemetery - K  
 Rudge 

 £10.00 £0.00 £10.00 Timpson -  Total 

 1423 BACS1703 £83.11 £13.85 £69.26 26/01/17 Unlimited Logos - Signs for  £83.11 
 01UL Pavilion x2 

 £83.11 £13.85 £83.11 Unlimited Logos -  Total 

 1426 DC170201 £32.40 £5.40 £27.00 31/01/17 WESH UK - Slices for website £32.40 
 WESHUK 

 £32.40 £5.40 £32.40 WESH UK -  Total 

Total £26,782.55 £1,687.96 £25,094.59 

 

In addition to this on 31st January £180.88 was paid by Direct Debit to purchase 15x Banqueting Tables totalling £150.73 + VAT. This has come out of 
Celebrating Ages funding. 

Signature Signature 
Date 
23/02/17    04:07 PM Vs: 7.36 Page 5 of 5 
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Melbourn Parish Council Meeting – 27th February 2017 

Miscellaneous Expenditure – PC348/16 

A) Skip Hire for Allotment Association

Since 2011 it has been agreed that the Parish Council will provide a skip annually to help
clear rubbish and keep the site tidy.
Cost £264.00

B) Stud Wall – Car Park Workshop

The Warden has quoted to erect a stud wall in the car park workshop himself rather than

using a contractor which would cost approximately £1000.00.

Cost of Materials and 2 days of the Warden’s time. £120.00

C) Replacement of Dog Bin – Recreational Ground

Due to arsonists recently setting light to the dog bin located near Sheen Mill alleyway the

cost of a new bin will be £300.29  +VAT and will need to be ordered from SCDC.

D) Parish Council Van

Following a recent service on the parish van it was noted that the work below will need to

be carried out prior to the MOT in April.

 N/S Head Light

 Rear Wipe blade needs replacing

 Front shock absorbers weak

 Front brake discs and pads worn

Approximate cost from the garage is £500. The Warden has suggested he can carry out the 

above work for £150 which includes parts plus his time.  

APPENDIX H



Melbourn Community Hub

Income and expenditure Account

October 2016 November 2016 December 2016

£ £ £ £ £ £

Income

Café takings 6,488 6,516 5,511

Room rental

Parish council 1,065 1,065 1,065

Other 1,253 2,151 1,327

Other income 0 0 401

2,318 3,216 2,793

Total income 8,806 9,732 8,304

Expenditure

Café

Purchases 2,758 3,034 2,645

Other cafe costs 9 102 286

Sundry purchases 0 0 246

Catering staff costs 2,675 2,598 3,196

Laundry 187 214 203

5,629 5,948 6,576

Administration

Centre managers costs 2,710 2,490 2,755

Professional fees 0 425 13

Telephone 502 279 515

IT contract 179 179 179

Post and office supplies 35 431

Streamline and till rental 155 56 137

3,581 3,860 3,599

Premises

Electricity 826 581 581

Gas 72 72 72

Water 0 0

Insurance 73 73 147

Waste management 120 120 120

Maintenance & cleaning 801 775 973

1,892 1,621 1,893

Total expenditure 11,102 11,429 12,068

Suplus/deficit income / expenditure -2,296 -1,697 -3,764

Bank balance £18,054 £14,258 £8,157

Unbanked cash £1,511 £403 £960
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MELBOURN COMMUNITY HUB MANAGEMENT GROUP 

DIRECTORS' REPORT  
FOR THE YEAR ENDED 30 SEPTEMBER 2016 

- 1 -

The directors present their report and financial statements for the year ended 30 September 2016. 

Directors 
The following directors have held office since 1 October 2015: 

Stuart Cook (Resigned 23 November 2016) 
Robert Tulloch 
Kim Crosby 
Jonathan Berks 
Henrietta Tamsin Eastwood (Resigned 23 February 2016) 
Paula Santomauro (Resigned 14 November 2016) 
Irene Bloomfield 
Lee Dawson (Appointed 25 February 2016 and resigned 12 April 2016) 
George Meliniotis (Appointed 20 April 2016) 

This report has been prepared in accordance with the special provisions relating to small companies within 
Part 15 of the Companies Act 2006. 

On behalf of the board 

Jonathan Berks 
Director 
15 February 2017 



MELBOURN COMMUNITY HUB MANAGEMENT GROUP 

PROFIT AND LOSS ACCOUNT  
FOR THE YEAR ENDED 30 SEPTEMBER 2016 

- 2 - 

2016 2015 
Notes £ £ 

Turnover 115,077 99,147 

Cost of sales (69,725) (76,502) 

Gross profit 45,352 22,645 

Administrative expenses (67,079) (58,899) 

Loss on ordinary activities before 
taxation 

2 
(21,727) (36,254) 

Tax on loss on ordinary activities 3 - - 

Loss for the year 5 (21,727) (36,254) 

The profit and loss account has been prepared on the basis that all operations are continuing operations. 

There are no recognised gains and losses other than those passing through the profit and loss account. 



MELBOURN COMMUNITY HUB MANAGEMENT GROUP 

BALANCE SHEET  
AS AT 30 SEPTEMBER 2016 

- 3 - 

2016 2015 
Notes £ £ £ £ 

Fixed assets 
Tangible assets 4 2,871 4,848 

Current assets 
Stocks 600 600 
Debtors 4,420 1,961 
Cash at bank and in hand 23,220 29,205 

28,240 31,766 
Creditors: amounts falling due within 
one year (10,773) (9,549) 

Net current assets 17,467 22,217 

Total assets less current liabilities 20,338 27,065 

Capital and reserves 
Restricted and unrestricted grants 5 128,559 113,559 
Profit and loss account 5 (108,221) (86,494) 

Members' funds 6 20,338 27,065 

For the financial year ended 30 September 2016 the company was entitled to exemption from audit under 
section 477 of the Companies Act 2006 relating to small companies. 

Directors' responsibilities: 
- The members have not required the company to obtain an audit of its financial statements for the year in 

question in accordance with section 476; 
- The directors acknowledge their responsibilities for complying with the requirements of the Act with respect 

to accounting records and the preparation of financial statements. 

These financial statements have been prepared in accordance with the provisions applicable to companies 
subject to the small companies' regime. 

Approved by the Board and authorised for issue on 16 February 2017 

Jonathan Berks 
Director 

Company Registration No. 08320569 



MELBOURN COMMUNITY HUB MANAGEMENT GROUP 

NOTES TO THE FINANCIAL STATEMENTS  
FOR THE YEAR ENDED 30 SEPTEMBER 2016 

- 4 - 

1 Accounting policies 

1.1 Accounting convention 
The financial statements are prepared under the historical cost convention. 

1.2 Compliance with accounting standards 
The financial statements are prepared in accordance with applicable United Kingdom Accounting 
Standards (United Kingdom Generally Accepted Accounting Practice), which have been applied 
consistently (except as otherwise stated). 

1.3 Turnover 
Turnover represents amounts receivable for goods and services net of VAT and trade discounts. 

1.4 Tangible fixed assets and depreciation 
Tangible fixed assets are stated at cost less depreciation. Depreciation is provided at rates calculated to 
write off the cost less estimated residual value of each asset over its expected useful life, as follows: 

Computer equipment 33.3% on cost 
Fixtures, fittings & equipment 25% on cost 

1.5 Stock 
Stock is valued at the lower of cost and net realisable value. 

2 Operating loss 2016 2015 
£ £ 

Operating loss is stated after charging: 
Depreciation of tangible assets 2,438 2,323 

3 Taxation 2016 2015 
£ £ 

Total current tax - - 

Factors affecting the tax charge for the year 
Loss on ordinary activities before taxation (21,727) (36,254) 

Loss on ordinary activities before taxation multiplied by standard rate of UK 
corporation tax of 0% (2015 - 0%) - - 

Current tax charge for the year - - 



MELBOURN COMMUNITY HUB MANAGEMENT GROUP 

NOTES TO THE FINANCIAL STATEMENTS (CONTINUED) 
FOR THE YEAR ENDED 30 SEPTEMBER 2016 

- 5 - 

4 Tangible fixed assets 
Plant and 

machinery etc 
£ 

Cost 
At 1 October 2015 7,171 
Additions 461 

At 30 September 2016 7,632 

Depreciation 
At 1 October 2015 2,323 
Charge for the year 2,438 

At 30 September 2016 4,761 

Net book value 
At 30 September 2016 2,871 

At 30 September 2015 4,848 

5 Statement of movements on reserves 
Council 

grants 
Profit 

and loss 
account 

£ £ 

Balance at 1 October 2015 113,559 (86,494) 
Loss for the year - (21,727) 
Additional grants received 15,000 - 

Balance at 30 September 2016 128,559 (108,221) 

6 Reconciliation of movements in Shareholders' funds 2016 2015 
£ £ 

Loss for the financial year (21,727) (36,254) 
Proceeds from issue of shares 15,000 25,000 

Net depletion in shareholders' funds (6,727) (11,254) 
Opening Shareholders' funds 27,065 38,319 

Closing Shareholders' funds 20,338 27,065 



MELBOURN COMMUNITY HUB MANAGEMENT GROUP 

DETAILED TRADING AND PROFIT AND LOSS ACCOUNT  
FOR THE YEAR ENDED 30 SEPTEMBER 2016 

2016 2015 
£ £ £ £ 

Turnover 
Cafeteria sales 80,333 78,222 
Room rental - other 19,836 13,750 
Room rental - parish council 12,775 7,175 
Other income 2,133 - 

115,077 99,147 
Cost of sales 
Opening stock of finished goods 600 - 
Purchases 32,864 38,020 
Wages and salaries (excl. N.I.) 36,782 39,082 
Employer's N.I. contributions 79 - 

70,325 77,102 
Closing stock of finished goods (600) (600) 

(69,725) (76,502) 

Gross profit 39.41% 45,352 22.84% 22,645 

Administrative expenses (67,079) (58,899) 

Operating loss (21,727) (36,254) 



MELBOURN COMMUNITY HUB MANAGEMENT GROUP 

SCHEDULE OF ADMINISTRATIVE EXPENSES 
FOR THE YEAR ENDED 30 SEPTEMBER 2016 

2016 2015 
£ £ 

Administrative expenses 
Wages and salaries (excl. N.I.) 30,420 21,369 
Staff training 670 449 
Sub-contract costs - 642 
Rates 1,659 1,627 
Insurance 665 856 
Light and heat 6,835 6,241 
Cleaning 7,635 5,150 
Laundry 2,424 2,017 
Repairs and maintenance 3,340 4,418 
Equipment items 546 - 
Printing, postage and stationery 1,059 566 
Advertising - 40 
Telephone 3,887 4,107 
Computer running costs 2,313 4,959 
Hire of equipment 480 210 
Legal and prof fees - allowable 53 216 
Bookkeeping & payroll - 2,115 
Bank charges 32 13 
Streamline charges 987 1,043 
Bad and doubtful debts 288 - 
Staff welfare 400 300 
Sundry expenses - allowable 948 109 
Subscriptions - allowable - 129 
Depreciation on FF & E 308 193 
Depreciation on computer equipment 2,130 2,130 

67,079 58,899 
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