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 MELBOURN PARISH COUNCIL      

 MINUTES  

  

Minutes of a Meeting of the Parish Council held on Monday 23
rd

 January 2017 in the upstairs 

meeting room of Melbourn Community Hub at 7.15pm.  

Present: Cllrs Norman (Chair), Cllr Siva (Vice Chair), Gatward, Hales, Hart, Kilmurray, 

Porter, Regan, Shepherd, Travis. 

In attendance: The Clerk and approximately 14 members of the public.  

    

PC288/16 To receive apologies for absence 

 

Cllr Stead, Sherwen, Cross, Harrington and District Cllr Barrett for personal reasons.  

 

 

PC289/16 

 

To receive any declarations of pecuniary and non-pecuniary interest and reasons from 

councillors on any item on the agenda. 

 

Cllr Norman  - non pecuniary interest as PC304/16 (b) application is behind where Cllr Noman lives 

and have received an interested parties letter from SCDC. 

 

Cllr Shepherd non pecuniary interest as dealt with PC305/16 through employment. 

 

 

PC290/16 Public Participation (For up to 15 minutes members of the public may contribute their views 

and comments and questions to the Parish Council – 3 minutes per item). 

 

At 7.16pm The Chair Suspended Standing Orders 

 

Dr Alderton – PC298/16: To discuss and agree Melbourn Community Hub Management Group 

Information leaflet about being a Director. 

 

Dr Alderton stated that the current Hub volunteers recently held a meeting to discuss how they could 

attract additional volunteers. It was agreed they would do a leaflet drop around the village and could 

the volunteer leaflet be included in the Information Leaflet about being a Director of the Hub. The 

Chair stated that was a good suggestion and could Dr Alderton be the contact person on behalf of 

the café Volunteers.   

  

Mr Mulcock stated that under the Governance Rules and Regulations was the approval list sent to 

Councillors prior to the meeting this evening. The Clerk confirmed the approval list was sent to 

Councillor prior to the weekend on Friday evening.  

 

Mr Conner was concerned about how much SCDC would increase their rates for social care and 

how it will affect the council tax payers who are in band D/E/F. The Chair stated it was outside the 

Council’s remit so cannot comment on SCDC. The Parish Council has to submit figures to SCDC by 

beginning of February 2017. County Cllr van de Ven stated that Cambridge County Council will not 

know about their increases until 14
th
 February 2017. 

 

At 7.24pm The Chair reinstated Standing Orders 

 

PC291/16 To approve the Minutes of the Parish Council Meeting 9
th

 January 2017 

 

 PC265/16 – Cllr Travis has suggested: It was proposed by Cllr Hart and seconded by Cllr Travis to 
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adopt the Discipline and Grievance Policies as drafted and with the above-minuted amendments, 
together with an adjustment to the membership sequence of the Review Panel, so that there is 
agreement with the existing Complaints Policy on the use of HR panel members. 

  

 PC256/16 – Cllr Shepherd has suggested: Cllr Shepherd - Non pecuniary interest as knows the 
Operations Manager at Bury Lane Fruit Farm PC268/16 (b) 

  

 PC268/16 – Cllr Shepherd has suggested: Should (b) and (d) be next to each other as I was out of 
the room for this time and any member of the public who has listened to the recording of the meeting 
will know this too. It runs true for transparency then. 
 

PC270/16 Mr Hugh Pollock raised the point about how many Hub Managers there had been. 

Mr Pollock felt the comments made by the Employer about Siegmar Parton, the Hub Centre 

Manager who resigned just prior to Christmas was not acceptable as Mr Parton was not 

present at the meeting to have his say.  Mr Pollock said the Hub Management Group should 

manage the Centre Manager and leave them to manage the running of the Hub. 

 

 

IT WAS PROPOSED BY CLLR SHEPHERD AND SECONDED BY CLLR TRAVIS TO ACCEPT 

THE FOUR AMENDMENTS ABOVE AND THAT THE MINUTES WERE A TRUE RECORD OF 

THE MEETING.  ALL WERE IN FAVOUR. CLLRS SIVA AND GATWARD ABSTAINED AS THEY 

WERE ABSENT FROM THE PREVOUS MEETING. THIS WAS CARRIED.  

 

 PC292/16  To report back on the minutes of the Parish Council Meeting 9
th

 January 2017 

 

The Clerk reported as follows: 

 PC259/16 – Wicksteed Playground will be carrying out the repair work to The Moor and 

Clear Crescent on 10 February 2017. 

 PC261/16 – Cllr Travis and Assistant Clerk have reformatted the Risk Assessments.   

  

PC293/16 To receive details of cheques/BACS/Visa/Direct Debits to be drawn on the Parish 

Councils account as detailed or amended by late payments. To approve payment and 

agree the amount(s) to be transferred from the Business “No Notice” Account – 

APPENDIX A 

 

 

In additional to the approval list The Chair stated there were two other invoices for approval 

from Council: 

 EMC Bookkeeping - £280.00 

 MD Landscapes – Contract Grass Cutting  - £1254.00 

 

The following points were raised: 

 

EON – Why is the Workshop bill so high. The Clerk stated she believed it was because EON 

has taken an estimated reading. ACTION: THE CLERK TO ASK THE WARDEN TO TAKE 

AN EXACT READING AND SEND TO EON. 

 

EON – Sports & Social Club Littlehands and Cemetery charges – What is this for? The Clerk 

confirmed this is a storeroom that the Warden and Assistant Warden use. ACTION: THE 

CLERK WILL DISCUSS WITH WARDEN AND ASSISTANT WARDEN. 

 

IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR SIVA TO ACCEPT 
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THE APPROVAL LIST AND ADDITIONAL TWO INVOICES AND THAT THAT THE 

EXPENDITURE AND TRANSFER OF £23,000 FROM BUSINESS NO NOTICE ACCOUNT 

TO CURRENT ACCOUNT BE APPROVED. THIS WAS CARRIED. 

 

Cllr Hales entered the room. 

 

PC294/16 To receipt a report from County Cllr van de Ven – APPENDIX B 

 

County Cllr van de Ven presented her report and made the following comments: 

 

 City Deal-funded new cycle path, Cambridge Rd - Wyevale Garden Centre is 

hosting a gathering for completion of the work in March; details will be announced. 

 County budget cuts decided in February will include very difficult social services 

reconfigurations.  County Cllr van de Ven to report back next month.  The work 

Melbourn Parish Council does in supporting community services such as the Mobile 

Warden Service is invaluable. 

 White line painting on A505 at Flint Cross and the Melbourn Junction will be carried 

out soon. 

 Any questions relating to Stagecoach please send to County Cllr van de Ven by 

Thursday 26th January 2017 when she will be meeting again with the Stagecoach 

Manager - or contact her any time. 

 Drainage Action Group in Melbourn - a public information meeting is to take place in 

upstairs meeting room of Hub on 22 March at 7.30pm. 

 

 

PC295/16 To receive a report from District Cllrs Hales and Barrett 

 

District Cllr Hales stated there was nothing to report this month. 

  

 

PC296/16 

 

 

 

To agree the revised Strategic  Vision and Plan – APPENDIX C 

 

The Chair presented the amended Strategic Vision and Plan.  

 

IT WAS PROPOSED BY CLLR REGAN AND SECONDED BY CLLR TRAVIS TO ADOPT 

THE AMENDED STRATEGIC VISION AND PLAN. ALL WERE IN FAVOUR. THIS WAS 

CARRIED. 

 

 

PC297/16 To agree the amended Hub Vision Statement – APPENDIX D 

 

The Chair presented the amended Hub Vision Statement and stated that the following 

comment should be included: 

 

The long term objective for the Hub is to be financially self-sufficient although it is recognised that for 

the foreseeable future this will not be possible and the Hub will need to continue to rely on financial 

support from the Parish Council. To receive funding from the Parish Council, the Hub 

management group must demonstrate that the hub is run in such a way as to minimise the 

gap between income and expenditure and hence minimise any financial burden on the Parish 
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Council. The level of any support will need to be conditional and dependent upon issues such as 

levels of new business from improved marketing, efficiencies, and economies of scope and scale 

whilst maintaining an agreed level of customer service. 

IT WAS PROPOSED BY CLLR REGAN AND SECONDED BY CLLR HART TO ACCEPT 

THE HUB VISION STATEMENT AS DRAFTED INCLUDING THE ADDITIONAL WORDING.  

ALL IN FAVOUR. THIS WAS CARRIED. 

 

PC298/16 To discuss and agree Melbourn Community Hub Management Group Information leaflet 

about being a Director – APPENDIX E 

 

IT WAS PROPOSED BY CLLR SIVA AND SECONDED BY CLLR TRAVIS TO ACCEPT THE 

INFORMATION LEAFLET AS DRAFTED.  IT WAS ALSO AGREED THE HUB VISION 

STATEMENT SHOULD BE INCLUDED WITH THE LEAFLET DROPS. ALL IN FAVOUR. 

THIS WAS CARRIED. 

 

 

PC299/16 

 

 

 

 

 

 

To agree Melbourn Parish Council Facebook Policy – APPENDIX F 

 

The Chair read out the wording due to Cllr Cross’s absence. 
 
'The Assistant Clerk and I met to discuss the possibility of Melbourn Parish Council setting up its own 
Facebook page. It is the aim of the Parish Council to engage with as many residents of our village as 
possible.  As Facebook is such a widely used form of social media, we see this as a positive way to 
keep people informed of Parish Council activities and events. 
 
Posts will only be made by the Parish Council via the Clerk's Office.  The public will be able to 
comment on posts (which will give an indication to the Council of residents' opinions). Comments 
deemed by the Council to be aggressive/inappropriate/offensive will be removed. It will be clearly 
stated that the Council will not respond to comments and also that our Facebook page is not an 
appropriate forum for specific questions (due to the extra administrative burden this would place). 
Questions for Council should continue to be made to the Parish Office by email, telephone, in person 
etc. and will be subject to the same response times as noted on our website - i.e. acknowledged 
within 3 working days of receipt and further information, if required, within 20 working days of 
acknowledging the initial communication.  This does not include statutory holidays or days when the 
office is closed.' 
  
IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR PORTER TO 

ADOPT THE COUNCIL’S FACEBOOK POLICY.  ALL WERE IN FAVOUR. THIS WAS 

CARRIED. 

 

 

PC300/16 

 

 

 

 

 

 

PC301/16 

 

 

 

 

 

 

To discuss and approve moving to a new Accountancy Package 

 

Due to insufficient information this item will be postponed to a future agenda item. 

 

The Clerk is investigating Quick Books and Zero Accountancy Packages 

 

 

To approve the drawing down of the Car Park PWLB Loan APPENDIX G 

 

The Chair read out the following options to Members: 

 

Option 1: £25,540.75 Interim Certificate 8 + £31,718.65 (£23,094.14 final sum + (£8624.51 retention) 

 = £57,259.40 (this puts us over the agreed sum within the draft precept). 
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PC302/16 

 

 

 

PC303/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PC304/16 

 

 

 

 

 

Option 2: £31,718.65 – That is the final certificate plus retention sum (£23,094.14 final sum + 

(£8624.51 retention) 

Option 3: £40,000.00 which is £23,094.14 + £8624.51 (retention) = final sum + (£8281.35 this 

represents a small portion of £25,540.75 which was taken from reserves which we didn’t have, so 

this represents a way of putting some of the reserves back. 

The £40,000.00 brings us under the precepted figure per annum which has been shared with 

councillors for the upcoming precept discussion. 

MEMBERS ASKED FOR CLARIFICATION FROM THE PWLB WHETHER THE FOLLOWING 

PROCEDURE WOULD BE LAWFUL: 

 

MPC applied to borrow a further £114,000.00 for capital project of refurbishing the village car park. 

During the “final sums” negotiations, MPC reduced the final bill from £114,000.00 to £57,259.40.  

In December 2016 MPC was required to pay an interim certificate to the value of £25,540.75. This 

money had to be taken from reserves.   

The question of being open and above board, the question to the PWLB is can MPC draw down the 

full £57,259.40 of which £25,540.75 will be to replenish Council  reserves with the remainder being 

paid to the contractor. Is this acceptable under the PWLB rules for borrowing? 

THIS ITEM WAS DEFERREDUNTIL MONDAY 30
TH

 JANUARY 2017 UNTIL A RESPONSE 

FROM THE PWLB HAS BEEN RECEIVED. 

 

 

To consider and agree a 5% increase on the precept 

 

This item was deferred until Monday 30
th
 January 2017 

 

To receive any notifications or planning consultation documents 

 

(a) Discharge of Conditions 3 and 10 of Planning Application S/2048/14 at Land at 
Victoria Way, Melbourn, SG8 6FE. B Tyler. S/3475/16/DC. For information only. 
Was noted. 

(b) Proposed Single Storey Rear Extension at 19 The Moor, Melbourn, Royston, 
Cambridgeshire, SG8 6ED. Mr Malcolm James. S/3151/16/FL. Approved. Was 
noted. 

(c) Demolition of Warehouse and Office at 4 Station Road, Melbourn, Royston, 
Cambridgeshire, SG8 6DX. Mrs Louie Waffron. S/2725/15/FL. Withdrawn. Was 
noted. 

(d) Any other notifications at the time of meeting  
Land to the rear of 18 Greenbanks, Melbourn, Royston, Cambridgeshire, SG8 
6AS – Mr David Blundell. S/3266/16/OL. Refused. Was noted. 

 

   To consider the following Planning Applications: 

a) Notification of planning application – Variation of Condition 2 (approved plans of 
planning permission S/2048/14/FL) at Land at Victoria Way, Melbourn, SG8 6FE. Mr 
B Tyler. S/3577/16/VC 
IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR KILMURRAY 
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PC305/16  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

TO SUPPORT THIS APPLICATION WITH NO COMMENT. ALL IN FAVOUR. THIS 
WAS CARRIED. 
 
Cllr Norman left the room. 
 

b) Notification of planning application – Demolish existing part brick and flat roofed 
conservatory and replace with a timber framed, pitched roof Dining Room extended 
by 3.3 sq.m at 38 Dolphin Lane, Melbourn, SG8 6AE. A Rogerson. S/3592/16/FL 
IT WAS PROPOSED BY CLLR KILMURRAY AND SECONDED BY CLLR 
GATWARD TO SUPPORT THIS APPLICATION WITH NO COMMENT. ALL IN 
FAVOUR. THIS WAS CARRIED. 
 
Cllr Norman returned to the room. 
 

c) Notification of planning application – Form a new bedroom and en suite shower 
room, enlarged cloakroom and separate w/c within the ground floor outbuildings 
including 3 No. new doorway openings within modern fabric and 2 No. new 
conservation roof lights at 57 High Street, Melbourn, SG8 6DZ. Mr & Mrs Cambery. 
S/3437/16/LB 
IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR KILMURRAY 
TO SUPPORT THIS APPLICATION WITH NO COMMENT. ALL IN FAVOUR. THIS 
WAS CARRIED. 
 

 

To discuss the proposed development at the land to the rear of 45-56, The Moor,  Melbourn 

following Hanson Services Ltd Public Consultation on Thursday 19
th

 January 2017 between 

4pm-7pm at Melbourn Community Hub. APPENDIX H 

Cllr Shepherd left the room 

 

The Chair suspended Standing Orders 

 

Mr Conner asked for clarification in terms of where is the Parish Council with adopting a 

Neighbourhood Plan.  The Chair confirmed the Neighbourhood Plan has still to identify the 

local areas and a 5 year land supply.  

 

Mr Conner and Mrs Selby raised their concerns that proposed development will have a huge 

impact on the dangerous junction leading from The Moor onto The High Street,  infrastructure, 

sewerage and in particular the increased volume of traffic travelling along The Moor ie. The taxi 

firm vehicles, parents dropping off at the nursery, visitors to MVC, sports centre and the park. 

 

District Cllr Hales stated that residents should write to the Parish Council and Planners at 

SCDC to raise their concerns. 

 

The Parish Council were disappointed Hanson Homes did not contact them in the first stages 

of planning design. District Cllr Hales stated he had spoken with Mr Hanson at the consultation 

and Mr Hanson informed District Cllrs Hales he was going to contact The Clerk to ask for an 

opportunity to present their application to Council in a public meeting. 

 

The Chair reinstated Standing Orders 

 

If the Clerk does not hear from Hanson Homes by the end of this week, members asked The 
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PC306/16 

Clerk to chase Hanson Homes and in the letter ask which areas of Melbourn were leafleted. 

ACTION: THE CLERK 

 

Cllr Shepherd returned to the room 

 

Correspondence 

 

a) Any other correspondence at time of meeting APPENDIX I AND J 

 Email from Tim Stebbings relating to Child Safety Incident – Melbourn Car Park. IT 

WAS AGREED TO PLACE THIS ITEM ON A FUTURE AGENDA. ACTION THE 

CLERK 

 Letter from Stagecoach  

 

PC307/16 To accept notices and matters for future agendas 

a) Suggestions from Councillors 

 Schedule for Policies Outstanding 

 

 At 9.13pm Standing Orders were suspended. 

b) Suggestions from Members of the Public 

 There was nothing to report 

  

 

 At 9.14pm The Chair reinstated Standing Orders 

At 9.14pm The Chair closed the meeting  
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APPENDIX B  
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APPENDIX C 

 



Page 15 of 30 

 

 

 



Page 16 of 30 

 

 

 

 

 



Page 17 of 30 

 

 

APPENDIX D 
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APPENDIX E  

 



Page 20 of 30 

 

 

 



Page 21 of 30 

 

 

 

 



Page 22 of 30 

 

 

 

APPENDIX F 
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11 January 2017 

 

Head of Customer Service 

Stagecoach 

100 Cowley Road 

Cambridge 

CB4 0DN 

Dear Sir / Madam 

No 26 Bus – Royston to Melbourn – reduction in service 

I am writing on behalf of Melbourn Parish Council and local residents to express concern at 
the recent reduction in service of the number 26 bus, from hourly to two hourly off-peak.  

Many Melbourn residents make regular use of this bus service and depend on it for access 
to Royston and Cambridge.  While our community is fortunate to have the nearby Meldreth 
Railway Station, this is unfortunately not an option for people with reduced mobility.  The 26 
bus provides an essential transport service. 

Melbourn is a large village with over 5,000 residents and further development planned or 
underway for nearly 300 new homes.  Other villages along the A10 corridor are experiencing 
similar levels of growth.  There are concerns about the volume of traffic flowing through the 
village and the Parish Council would encourage local people to make use of the excellent 
public transport links that we currently enjoy. Given these factors we believe that demand for 
bus services is likely to rise, and would urge Stagecoach to consider reinstating the hourly 
service. 

I hope that our comments are noted and that Melbourn residents’ concerns are taken into 
account when any decision is made regarding the bus service.  Melbourn Parish Council 
would very much hope that Stagecoach will continue with your ‘commitment to provide a 
good service which meets customers’ needs’ as set out in your Customer Charter. 

Yours faithfully 

Sarah Adam 

Clerk to the Parish Council 


