
Page 1 of 15 

 

 

MELBOURN PARISH COUNCIL      

 MINUTES  

  

Minutes of a Meeting of the Parish Council held on Monday 13
th

 March 2017 in the upstairs 

meeting room of Melbourn Community Hub at 7.15pm.  

Present: Cllrs Norman (Chair), Cross, Gatward, Hales, Hart, Regan, Sherwen and Travis. 

In attendance: The Clerk, District Cllr Barrett, and approximately 10 members of the 

public.  

PC356/16 To receive apologies for absence 

 

Cllr Harrington, Kilmurray, Porter, Shepherd, Siva and Stead for personal reasons 

 

 

PC357/16 

 

a) To receive any declarations of pecuniary and non-pecuniary interest and reasons 

from councillors on any item on the agenda. 

 

Cllr Sherwen non-pecuniary interest as he has a close association with them PC370/16 a) and b) 

 

All Councillors declared a non-pecuniary interest as they all know the applicant of PC370/16 b) 

 

Cllr Regan declared a pecuniary interest in PC386/16 as a resident of Little Lane. 

 

b) To receive written requests for dispensations for disclosable pecuniary interests (if any) 

There was nothing to report 

c) To grant any requests for dispensation as appropriate 

There was nothing to report 

 

 

PC361/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Presentation from Skanska – Report on a scoping study for Highways Improvements in 

Melbourn  

 

Richard Bensley from Skanska gave a short presentation on a scoping study for Highways 

Improvements in Melbourn. 

 

The main points from the presentation were: 

 

 All suggestions of improvements would not exceed £10,000 in total 

 There are opportunities to apply for a grant to cover the cost 

 Before a public consultation will take place, work will need to be carried out to establish the 

extent of the problems in Melbourn. There is evidence of concern from the responses to the 

Council’s consultation on the 199 homes development. 

 

The Chair suspended Standing Orders: 

 

Mr Stapleton suggested would a mini roundabout be a sensible idea to reduce the problems at the 

top of The Moor joining the High Street. 

 

Mr Forbes asked if there was actually a traffic/highway problem in Melbourn.  The Chair explained a 

survey will need to be carried out to see what is required.  

 

Mr Baker asked if there were any budgets in place and where would the money be likely to come 

from. The Chair explained the point of this exercise was to find out what the Parish Council’s options 

were, decisions will need to be made but the Council cannot apply for a grant without having 

discussions/consultation in the first instance.  
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PC358/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Chair reinstated Standing Orders. 

 

The Chair thanked Mr Bensley for attending the meeting. 

 

The Chair noted: Heidi Allen is encouraging her constituents to support her counter proposal on the 

Boundary Proposal. This information has been published on the Parish Council Website and 

Facebook Page if you wish to make your comments. 

 

At 8.06pm The Chair Suspended Standing Orders 

 

Public Participation (For up to 15 minutes members of the public may contribute their views 

and comments and questions to the Parish Council – 3 minutes per item). 

 

PC362/16 Mr Stapleton asked for clarification on how dispensation is to be given: 

a) Is it triggered by a request to council or submission of a completed form to the Parish Clerk? 

b) Does the Parish Council simply submit dispensation to council and does this approval 

warrant a vote by council? 

c) Can the Council ensure The Clerk will not be placed under any stress by carrying out this 

procedure? 

 

PC365/16 – Mr Stapleton suggested rather than the Council paying for the landscaping at the War 

Memorial site the U3A Gardening Club would happily volunteer. Mr Stapleton asked is the Parish 

Council able to claim the VAT back from the War Memorial. The Clerk informed him, yes, this was 

the case. 

 

PC345/16 Mr Forbes asked for a copy of the recording relating to agenda item PC345/16 and 

explained he was informed by The Clerk that a member of the public had taken the recording and not 

the Parish Council, therefore this would not be possible. Mr Forbes asked if the complaint against a 

councillor had been dealt with correctly by going through CAPALC and the Monitoring Office at 

SCDC. The Chair confirmed this was the case. 

 

At 7.22pm The Chair reinstated Standing Orders 

 

PC359/16 To approve the Minutes of the Parish Council Meeting 27
th

 February 2017 

 

PC349/16 Mr Alan Brett asked The Clerk for the following words to be amended in the minutes: 

 

At the AGM Mr Brett indicated that Articles 8 and 9 of the Articles of Association (not of the 

Lease as the Chair incorrectly stated at the meeting) could cause difficulties owing to the 

integral conflict of interest and the difficulty in achieving a quorum of directors to carry on 

the Company's activities.  

PC352/16 Cllr Travis suggested that the following line was removed: 

Entrance would be the only residential entrance in Back Lane – all others are industrial   

IT WAS PROPOSED BY CLLR REGAN AND SECONDED BY CLLR HALES TO ACCEPT THE 

MINUTES WITH THE ABOVE CHANGES.  CLLR SHERWEN AND GATWARD ABSTAINED AS 

THEY WERE NOT PRESENT AT THE LAST MEETING. ALL OTHER COUNCILLERS WERE IN 

FAVOUR. THIS WAS CARRIED.  
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 PC360/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

PC362/16  

To report back on the minutes of the Parish Council Meeting 27
th 

February 2017 

 

PC353/16 Correspondence with Ms Robson.  The Chair stated that in her last response, there is no 

suggestion that money from the PWLB loan was used in the refurbishment of the Pavilion. On the 

contrary the documentation proves that the loan in its entirety was properly spent on the purchase of 

the Hub. 

PC341/16  Cllr Van de Ven has asked The Chair to read out the following: 

Planting wildflowers along the new Shepreth-Melbourn path: 

We’ve received a generous grant from TTP Group at Melbourn Science Park to purchase a large 
quantity of specialist wildflower seed mix, for planting along the verges of the new path. This will 
enhance biodiversity and look nice, too.  

We need a small army of volunteers to plant the seeds. Can you help? This will involve light raking of 
the soil and then old fashioned scattering of the wildflower seed by hand.  

If so, please come along on any or all of these dates – we’ll have groups working from the Shepreth 
and Melbourn ends of the path, working toward the middle.  

Sunday March 19 or 26, Monday April 3 – all from 1:30-3:30PM.  

And please bring a rake if you have one.  

Cakes will be served! 

If you can make it, please drop an email or text to Susan van de Ven – or just come along 

 

The Clerk stated that there were two amendments to the approval list from February 2017. These 

were noted below: 

 The payment for £137.50 to P J Deard, for Gas boiler service has been paid by the Hub 

Management Group. This has therefore been removed from Edge.       

 A cheque has been written out to South Cambs Motors and not to SCDC for £191.85 as 

stated on the approval list. This has been amended on Edge. 

 

To agree a dispensation procedure for Councillors and to resolve that the Clerk is granted the 

power to grant dispensations – APPENDIX A 

The Chair explained about the potential problem of the Council being inquorate on matters relating to 

the Hub because of six Councillors also being Hub Directors and stated that the Council can 

overcome this by the use of a dispensation. This is the South Cambs model procedure. 

IT WAS PROPOSED BY CLLR REGAN AND SECONDED BY CLLR TRAVIS TO ACCEPT THE 

PROPOSED DISPENSATION PROCEDURE. ALL WERE IN FAVOUR. 

The Chair explained that the Council needs to decide whether to delegate the responsibility to make 

a decision on the dispensation to the Clerk or keep it for the Full Council and highlighted that the 

Council may find themselves inquorate and unable to decide.  

 

IT WAS PROPOSED BY CLLR REGAN AND SECONDED BY CLLR HART THAT THE COUNCIL 
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DELEGATES THE POWER TO GRANT DISPENSATIONS TO THE CLERK. THE POWER RESTS 

WITH THE RELEVANT AUTHORITY UNDER SECTION 33(1) OF THE LOCALISM ACT 2011 AND 

THE BASIS IS SET OUT UNDER SECTION 33(2). 

PC363/16 

 

 

 

 

 

 
 

 

 

 

 
 

PC364/16 

 

 

 

 

 

 

 

 

 

PC365/16 

To agree and adopt: 
a) NALC Financial Regulations 2016 – APPENDIX B 

 
The Council agreed on page 17 14.2 the value should read £250. 
 
IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR HALES TO ADOPT 
THE FINANCIAL REGULATIONS WITH THE ABOVE AMENDMENT. ALL WERE IN 
FAVOUR. THIS WAS CARRIED. 
 

b) Gifts and Hospitality – APPENDIX C 
 
IT WAS PROPOSED BY CLLR HART AND CLLR TRAVIS TO ADOPT THE GIFTS AND 
HOSPITALITY POLICY AS DRAFTED. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

 
To discuss matters arising from Victoria Heights  

 

The Chair explained Cllrs Sherwen and Hales met with Mr Tyler to discuss (a) the relocation of the 

cemetery access road; and (b) the positioning of the water supply to both the cemetery and the 

houses.  

IT WAS PROPOSED BY CLLR SHERWEN AND SECONDED BY CLLR HALES TO ACCEPT THE 

VARIATION OF THE ROUTE FOR THE REVISED ACCESS ROAD AND RELOCATION OF THE 

WATER SUPPLY. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

To discuss a report from the War Memorial Working Party and consider funding of 

landscaping and replacement fencing – APPENDIX D 

The Chair explained Historic England has awarded the War Memorial itself Listed Building Status at 

Grade II. 

The working party gave an explanation about the landscaping and what this included.  

The Chair explained the Kohima stone was agreed by Council in November 2016. A deposit of 

£1879.81 has been paid, leaving a balance of £1879.81. This includes £998 for installation by Hibbitt 

Masonry.  

The cost of the landscaping is £4961.20 and this covers landscaping around the War Memorial and 

Kohima Stone. 

The fencing costs £2513.75 and this covers the area around the War Memorial and Leeches. 

This is a total of £9354.76 plus an additional unknown amount for preparing the ground for the stone. 

The overall cost of the project would be £11,234.57. This is equivalent to 6% of this year’s Precept.  

 

The Chair reminded Councillors of Cllrs Hart comment back in November that there has not been a 

chance for the public to comment on whether they support the project. 

The Chair brought to Council the questions raised by Mr Simmonett about the relevance of the 

Kohima Stone to Melbourn: 
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 The relevance of the Kohima Stone to the 1
st
 World War 

 Apparently no former residents from the parish were killed in India during the 2
nd

 World War. 

 Both Mr Cleminson and Mr Simmonett agree on the suitability of the inscription itself. 

District Cllr Barrett read out an email from Cllr Stead: 

Just been reading the email from Mr Purnell. I understood that the memorial was for all who 

fought in the south east Asia theatre during ww11. Although it was built as a memorial to the 

battles off Imphal and Kohima on the Malaya /India border, it has always been regarded as a 

general memorial to that theatre of war.  

To answer Mr Purnell, One of the major regiments involved was the Cambridgeshire 

Regiment who were charged with the defence of Singapore. 

When they were overrun, they were made POW and many were sent to work on the 

Burma/Siam railway. The Regimental Drum, and an illicit radio made by a prisoner are on 

display at IWM Duxford in the regimental museum there. 

If it helps, Two Royal Navy battleships were sunk in that region. HMS Prince Of Wales, and 

HMS Repulse, along with the destroyer HMS Barham. 

Royal Air Force squadrons included 453, based at Seberang, flying Brewster Buffalo fighters, 

and 23 and 62 squadrons, flying Bristol Blenhiems. I am sure that there were local people 

involved.  

District Councillor Barrett stated she is also the Chairman of the British Legion and co-ordinates 

Remembrance Sunday. The Kohima epitaph is always read out nationwide, so it is pertinent to 

Melbourn. District Cllr Barrett also stated the village centre is in need of sprucing up.  

Members felt there should have been a consultation and why could the Kohima epitaph words not be 

added to the existing memorial. 

The Chair explained there is no money in the Council’s budget for this or the next financial year for 

the landscaping and fencing. 

The Working Party has suggested that this money is taken from the Community Grant fund. This 

means taking roughly 25% of the fund. The Chair also stated that the War Memorial has already 

been cleaned to mark the centenary of the 1
st
 World War. 

The Chair explained a commissioning letter was sent to Willard’s but this is not binding.  Willard’s 

has said that no further payment is needed if the council decides not to go ahead. 

Members questioned the fact that there has been no community input, especially when money is 

being considered to be spent from community funding. 

Members felt people in battles need to be recognised, but could the landscaping be carried out by 

the Council and from sponsorship. 

The Chair explained there are War Memorial Grants available.   

The proposal is to go ahead with the landscaping taking £4961.20 from the Community grant fund. 

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR GATWARD TO GO AHEAD 
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WITH THE LANDSCAPING TAKING £4961.20 FROM THE COMMUNITY GRANT FUND.  CLLR 

CROSS, HART, NORMAN, REGAN, SHERWEN AND TRAVIS WERE AGAINST. THEREFORE 

THE MOTION WAS NOT CARRIED. 

IT WAS PROPOSED BY COUNCILLOR GATWARD TO GO AHEAD WITH THE FENCING 

TAKING £2513.75 FROM THE COMMUNITY GRANT FUNDING BUT THERE WAS NO 

SECONDER. THEREFORE THE MOTION WAS NOT CARRIED. 

PC366/16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PC367/16 

 

 

 

 

 

 

 

 

 

 

 

To discuss and approve Terms of Reference for future committees – APPENDIX E 

 

a) Finance and Good Governance 

IT WAS PROPOSED BY CLLR TRAVIS AND SECONDED BY CLLR CROSS TO 

ACCEPT THE FINANCE AND GOOD GOVERNANCE TERMS OF REFERENCE. 

ALL WERE IN FAVOUR. THIS WAS CARRIED.  

 

b) HR Panel 

Cllr Hart had some amendments to the circulated HR Panel Terms of Reference and 

therefore will be brought back to council for future discussion. ACTION: THE CLERK  

 

c) Planning 

The Council felt the strategic oversight of infrastructure concerns with regards to Herts 

and South Cambs Local Plans should not be added. 

 

IT WAS PROPOSED BY CLLR REGAN AND SECONDED BY CLLR TRAVIS TO 

ACCEPT THE DRAFT TERMS OF REFERENCE INCLUDING THE YELLOW 

HIGHLIGHTS. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

 

CLLR SHERWEN LEFT THE MEETING FOR PERSONAL REASONS 

 

d) Cemeteries  

The Chair explained Cllr Sherwen had just left the meeting. Could Cllr Sherwen clarify 

where GPS marking of graves and green burials appear within the list? Should they 

come under 8. To develop and improve the active cemetery (New Road) to ensure the 

original aims and future objectives are upheld.  ACTION CLERK TO ASK CLLR 

SHERWEN 

 

e) Conservation 

The Chair asked Cllr Gatward to take the list and turn into proper Terms of Reference 

so it is clear how the demarcation between the Village Maintenance WP, the normal 

work plan for the Warden and the committee will work.  

ACTION: CLLR GATWARD. 

 

To agree Working Party Members for 199 Homes 

 

The Chair explained that Mr Swann mentioned at the last meeting that things seemed to be moving 

on the development.  The Council agreed in principle to setting up a Working Party to scrutinise the 

details of the planning application.  

The Chair suggested it could be a similar group to the old Melbourn Futures Committee which 

consisted of The Chair, Cllr Hales, Regan, District Cllr Barrett and Mr Swann, Conner and Maggs as 

members of the public.  

The meetings will be open to the public so they will be advertised on Facebook as well as the 

website and Parish Noticeboard.  The Council will use Facebook as a responsive way of keeping 
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PC368/16 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PC369/16 

 

 
 

 

 

 

people in touch with developments as they happen. 

IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR TRAVIS TO ACCEPT THE 

ABOVE WORKING PARTY MEMBERS. ALL WERE IN FAVOUR. THIS WAS CARRIED, 

The Chair explained the development will be carried out by Hopkins Homes. Mr Eburne from 

Hopkins Homes will attend a future meeting to talk about the plans and that that the proposal will go 

ahead so the Council’s strategy must be to work with Hopkins Homes to get the best outcome for the 

village. 

The Chair also stated that Cllr Hales and Regan had attended a workshop at South Cambs that 

morning. 

To discuss the appeal for Town and Country Planning Act 1990 Appeal Under Section 78 at 73 

High Street, Melbourn, Royston, Cambridgeshire, SG8 6AA. Conversion of the existing shop 

to one flat and convert the remainder of the existing house to 3 flats, creating 4 no 1 bed flats. 

The Appeal Start date is 14
th

 February 2017. Written representations will need to be submitted 

by 21
st

 March 2017. Mr Solanki. APP/W0530/W/17/3167199. S/0218/16/FL – APPENDIX F 

Cllr Regan left the room. 

 

The Chair explained Mr Solanki’s application was discussed by the Parish Council last year and the 

Council expressed concerns about it. South Cambs Planning Committee subsequently refused 

planning permission. The reasons for the refusal are set out in the paper which was circulated.  

Mr Solanki has had a request for appeal granted. Melbourn Parish Council has been invited to 

submit written comments to the Appeal by 21 March 2017. The Chair explained there is no change to 

the original application. 

IT WAS AGREED BY COUNCIL FOR THE CLERK TO REPLY WITH REASON FOR 

REFUSAL: ACTION CLERK 

 

 Need to retain retail amenities in the village 

 No provision for affordable housing 

 Traffic generation. 

 Parking not adequate  

 Residents comment that the client has tried for 10 years to rent out the property and there 
has not been much evidence of publicity for renting the property. 

 Overdevelopment 

 Highways Safety – relating to pedestrians and lack of pavements 

 

Cllr Regan returned to the room 

 

To receive any notifications or planning consultation documents 

a) Notification of application to carry out tree works subject to a tree preservation order or 
situated within a conservation area at 9 The Moor, Melbourn, Royston, Cambridgeshire, SG8 
6ED. 35 Leylandi trees, fell to ground and 1 small cherry, fell 1x silver birch S/0453/17/TC. 
Mrs Mary Purnell. Comments from Clerk. 
 
You will recall at last week’s Parish Council Meeting the Council’s response to the above 
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PC370/16 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

PC371/16 

 

 

TPO was “to ask for clarification to be forwarded to Melbourn Parish Council re: Planning 
Application”. 

 
Having spoken with Jay Patel of Planning New Communities, who is the Trees Assistant at 
SCDC and also having spoken with the householder I can now confirm there is no current 
Planning Application in the system. 

 
This application was purely a discussion relating to the tree works and nothing to do with a 
new build. Mr Cantle from Shire Trees Ltd incorrectly completed the form by including the 
words “a new building plot is being revised for house”.  

 
As Clerk I have informed the Trees Assistant to proceed with the work as they have a 
deadline to meet with regard to bird nesting season and their closing date for receiving 
comments was Friday 3

rd
 March 2017  

 
b) Lawful Development Certificate for Proposed Conversion of Existing Garage at 15 Orchard 

Way, Melbourn, Royston, Cambridgeshire, SG8 6HT. Mr Paul Rogers. S/0696/17/LD. For 
information only. Was noted. 

c) Proposed brick & block cavity wall, rear extension with felted flat roof at 15 Orchard Way, 
Melbourn, Royston, Cambridgeshire, SG8 6HT. Mr Paul Rogers. S/0765/17/PA. For 
information only. Was noted 

d) Town and Country Planning Act 1990 hereby grants permission for Removal of existing 
Garage and replacement with a single storey extension including associated internal 
alterations at 97 Beechwood Avenue, Melbourn, Royston, Cambridge, SG8 6BW. Mr & Mrs 
Deville. Was noted 

e) Any other notifications at the time of meeting  
 

To consider the following planning applications 

a) Notification of application to carry out tree works subject to a tree preservation order or 
situated within a conservation area at 2 Water Lane, Melbourn, Royston, Cambridgeshire, 
SG8 6AY. S/0777/17/TC. Mrs Chalk  
IT WAS PROPOSED BY CLLR GATWARD AND SECONDED BY CLLR HALES TO 
ACCEPT THE ABOVE WORKS. ALL IN FAVOUR. THIS WAS CARRIED. 

b) Notification of application to carry out tree works subject to a tree preservation order or 
situated within a conservation area 11 Chapel Lane, Melbourn, Royston, Cambridgshire, 
SG8 6BN. S/0685/17/TC. Mr Michael Linnette 
IT WAS AGREED THAT AS MR MIKE LINNETTE WAS AN FORMER COUNCILLOR AND 
WAS KNOWN TO MEMBERS. THE COUNCIL AGREED TO NOT COMMENT. ALL WERE 
IN FAVOUR. THIS WAS CARRIED. 
 
COUNCIL WERE IN FAVOUR OF CONTINUING WITH THE MEETING AS IT WAS 
APPROACHING 2200 
 

c) Notification of planning application for single storey extension and associated internal 
remodelling at 30 Russet Way, Melbourn. Royston, Cambridgshire, SG8 6HE. 
S/0703/147/FL. Olga Leonardova 
IT WAS PROPOSED BY CLLR CROSS AND SECONDED BY CLLR TRAVIS TO ACCEPT 
THIS APPLICATION. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

 

Correspondence 

 

a) Any correspondence received at the time of the meeting – nothing to report 

 

PC372/16 To accept notices and matters for future agendas 

a) Suggestions from Councillors –  

Melbourn Parish Council email addresses for Councillors 
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 At 21.58pm Standing Orders were suspended. 

b) General questions to Council and comments (no resolutions can be made) from 

members of the public 

 Mr Baker – Asked if the Kohima Stone will go ahead? The Chair explained that it 

would as it had been agreed back in November 2016. The Chair explained the 

landscaping around the stone was included in the full landscaping quote and this 

was voted against this evening. 

 Mr Forbes felt that in relation to the recent complaint it was incorrect that the 

recording and written decision was not in the public domain. The Chair explained 

CAPALC and the Monitoring office had informed The Chair and The Clerk this 

should not go into the public domain. The recording was not for the council to share. 

The recording was given to the Council by a member of the public.  

 

  

At 22.02pm The Chair reinstated Standing Orders 

At 22.03pm The Chair closed the meeting   
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APPENDIX A 
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APPENDIX B 
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APPENDIX D 
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APPENDIX E 
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