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MELBOURN PARISH COUNCIL      

MINUTES  

  

Minutes of a Meeting of the Parish Council held on Monday 10th October 2016 in the 

Lecture Room at Melbourn Village College at 7.15pm.  

Present: Cllrs Norman (Chair), Siva (Vice Chair), Cross, Gatward, Hales, 

Harrington, Hart, Regan, Sherwen, Stead 

In attendance: The Clerk, District Cllr Barrett and County Cllr S v d Ven and 

approximately 70 members of the public.  

  

 

 

 

PC79/16 

 

 

 

 

 

 

 

PC80/16 

 

 

 

 

 

PC81/16 

The Clerk opened the meeting and welcomed the public and the new council introduced 

themselves. 

 

From The Clerk – Closing of the meeting of 25th July 2016. 

 

Due to the Parish Council Meeting being closed early on the 25th July 2016 The Clerk 

explained there were items not discussed. There were letters of thanks items that had now 

been received and correspondence relating to the Freedom of Information request of the 

Grievance report which The Clerk confirmed would be discussed under PC104/16. 

 

From The Clerk – Confirmation of Declaration of Office and Register of Interest 

received from New Councillors. 

 

The Clerk confirmed Declaration of Office and Register of Interest Forms from all new 

councillors had been signed and witnessed by The Clerk.  

 

To receive nominations and to elect the Chairman of the Parish Council and signing 

of Declaration of Office 

 

The Clerk announced that this election is to cover the period from October 2016 to the end 

of the Civic Year in May 2017. At this point, fresh elections will take place and there will be 

a full complement of Councillors to draw on. 

 

IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR HALES THAT CLLR 

NORMAN BE ELECTED AS CHAIR TO MELBOURN PARISH COUNCIL. 6 CLLRS 

VOTED IN FAVOUR OF THE PROPOSAL AND 3 CLLRS WERE AGAINST. THIS WAS 

CARRIED.  

 

The Declaration of Office was signed by Cllr Norman and The Clerk. 

 

The Chair gave a brief introduction. 

 

The Clerk had suggested moving PC 84/16 and PC85/16 in front of PC82/16. THIS 

WAS PROPOSED BY THE CHAIR AND SECONDED BY CLLR CROSS. ALL IN 

FAVOUR. THIS WAS CARRIED. 
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PC84/16 To approve recordings at meetings 

 

Cllr Gatward stated this was a very good idea and Cllr Regan stated it was long overdue. 

THIS WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR SIVA.  9 

COUNCILLORS WERE IN FAVOUR OF THIS PROPOSAL AND 1 WAS AGAINST. THIS 

WAS CARRRIED. 

 

  

PC85/16 The council to decide how the recordings are going to be stored and published. 

 

It was discussed about initially recording Parish Council Meetings only. Cllr Hales 

recommended the recording should be placed onto the website along with the minutes. The 

Chairman suggested that the recording goes up on the web the following day after the 

meeting. Cllr Regan stated it is a vital form of transparency and it also gives the opportunity 

for members of the public that were unable to attend the meeting to listen on line. If an in 

camera session takes place the recording would be stopped and notes would be written by 

The Clerk. THIS WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR REGAN. 

9 COUNCILLORS WERE IN FAVOUR OF THE PROPOSAL AND 1 COUNCILLOR 

ABSTAINED. THIS WAS CARRIED. 

 

  

PC82/16 To receive apologies for absence 

 

Cllr Kilmurray due to personal reasons. 

 

 

PC83/16 To receive any declarations of pecuniary and non-pecuniary interest and reasons 

from councillors on any item on the agenda. 

The Chair explained what pecuniary and non-pecuniary interest’s means. 

Cllr Sherwen stated his daughter is an occasional contractor for the council. 

Cllr Stead works for Cambridge County Council.  

The Clerk confirmed South Cambridgeshire District Council has still to place councillors 

Register of Interests on their website. 

 

 

 PC86/16 To receive nominations and to elect the Vice-Chairman of the Parish Council and 

signing of Declaration of Office.  

 

IT WAS PROPOSED BY CLLR REGAN AND SECONDED BY CLLR HARRINGTON 

THAT CLLR SIVA BE ELECTED AS VICE CHAIR TO MELBOURN PARISH COUNCIL. 

ALL IN FAVOUR THIS WAS CARRIED. 

 

The Declaration of Office was signed by Cllr Siva and The Clerk. 

 

PC87/16 To receive nominations and to elect the representative to the Hub Management 

Group 

 

The Chair explained that the role of the Representative to the Hub Management Group  

Is to attend Hub management Group meetings so that person could report back to council. 

 

Cllr Gatward stated Cllr Townsend was the previous representative and wanted to express 
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her thanks to Cllr Townsend for all her commitment and dedication to the Parish council for 

many years. 

 

IT WAS PROPOSED BY CLLR HALES THAT CLLR HARRINGTON BE APPOINTED 

REPRESENTATIVE TO HUB MANAGEMENT GROUP. The Clerk had some concerns that 

Cllr Harrington could be argued as a conflict of interest as Landlady to the Black Horse Pub, 

but from the opposite side could have some insights that could help. On the advice from 

CAPALC this would be acceptable if the council were made aware and Cllr Harrington 

ensures she would represent only the interests of the council and not any personal 

interests. THIS WAS SECONDED BY CLLR SIVA. ALL IN FAVOUR. THIS WAS 

CARRIED. 

 

PC88/16 Public Participated (For up to 15 minutes members of the public may contribute their 

views and comments and questions to the Parish Council – 3 minutes per item). 

 

At 7.40pm The Chair Suspended Standing Orders 

 

Mrs Mavis Howard asked The Clerk if she had sent out Liberal Democrats leaflets with 

agendas and minutes to the previous council. To which The Clerk replied no. The Chairman 

asked Liberal Democrat County Cllr van de Ven for Melbourn to explain, to which the 

answer was all Parish Councillors in all villages she represents are sent a copy of a Liberal 

Democrat monthly newsletter by email and if anyone wishing to not receive this can un 

subscribe. Cllr Hart commented she that she finds it very helpful and fundamental for a 

Parish Councillor to know. 

 

PC84/16 Dr Arthur Alderton asked if recordings were going to be made of committee 

meetings. Dr Alderton also asked if the Hub Representative would become a Director of the 

Hub Management Group and full voting write. The Chairman stated it is to keep the 

connection between the Hub Management Group and Parish Council and it is unlikely the 

Hub rep would become a director as there would be a conflict of interest, Cllr Harrington 

would be purely an observer. Dr Alderton felt there should be a more powerful and valuable 

connection. 

  

Mr George Meliniotis had concerns about the recent election and how the leaflet with 9 

candidates on it was for a new political party all from the same ethos and other candidates 

were left out. Mr Meliniotis felt it was not immediate transparency but was translucency. Mr 

Meliniotis felt it did not start off well and hope that there will be transparency.  

 

Mrs Brenda Meliniotis stated that the recent election turn out for voting was 28%. Friends of 

the Meliniotis were put off from voting because they felt there was a hidden agenda. The 

Chairman stated officers from SCDC thought there would only be a 10% turnout so a lot 

more people voted than they thought. The Chairman also stated it is down to the individual 

election candidate to promote themselves.  

 

Mr Colin Conner – informed all at the meeting at the leaflet helped him make his decision. 

Some election candidates chose not to put any information out. One candidate chose to put 

rude remarks on a website and therefore decided he would not vote for the person. 
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Mr Mike Stapleton – raised his concerns about the operation of The Hub and the Financial 

Report Appendix B on 14th June 2016 from Jonathan Berks and the increase of 

expenditure.  

 

Dr Alderton – Stated the Hub is required to make a profit and he used to be one of the 

Directors. The Hub has to work as it is a community facility. Dr Alderton raised the issue 

about the Parish Council cutting the grass outside the Hub which brings no profit. Running 

of the Hub and Finance are not looked at in the same way and the Hub should not make 

cuts to save money. 

 

At 7.55pm The Chair reinstated Standing Orders 

 

PC89/16 To discuss Melbourn Parish Council Committee Structure and  Appoint Committees 

and Chairs and Vice Chairs 

 

The Chair explained the existing committee structure. 

 

At the Team Briefing Session run by Ian Dewar on 3rd October 2016 it was recommended 

by CAPALC that council should suspend all committee structures and that all decisions and 

expenditure should go through Full Council. This was for two reasons; the first is due to the 

current financial position only having £160,000 to spend in this financial year and would 

stop any expenditure apart from Full Council. The second is to give all new councillors the 

opportunity to learn and discuss all areas of the Parish Council.  CAPALC recommended 

appointing working parties who would report back to Full Council.  

 

Cllr Harrington felt this is a fresh start for Melbourn and we should be taking the advice from 

CAPALC.  

 

Cllr Sherwen had concerns as he felt the cemetery business will not be dealt with as quickly 

and efficiently as previous meetings were held every 6/8 weeks.  

 

Cllr Regan suggested taking the CEO’s advice and to deal with problems through the Full 

Parish Council.  

   

Cllr Hart and Hales stated some members of the council are very new and inexperienced 

and supported this idea of suspending committees and go through Parish Councils so all 

members are fully informed with same information. 

 

Cllr Siva stated there needs to be openness and transparency and this way you will get to 

know the new council and how we work. 

 

Cllr Sherwen raised his concerns that New Road Cemetery is due to have more tree 

planting being carried out by the developer and felt there needed to be a committee to 

reflect this and didn’t agree with suspending committees.  The Chair suggested a working 

party to carry out the task.  

 

The Chair explained that there will be future sessions at Parish Council Meetings on what 

committees do so all councillors have an understanding of all committees. 
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Cllr Gatward and Cllr Stead stated they would be happy to show any new members of the 

council around the conservation areas and areas affected by Highways.  

 

Cllr Hales stated the New Road Cemetery is part of an S106 agreement – with developer 

and must be adhered to. This would be very useful for the whole council to understand the 

S106 process. 

 

Cllr Regan highlighted that working parties can involve the public. 

  

IT WAS PROPOSED BY CLLR REGAN AND SECONDED BY CLLR SIVA THAT 

MELBOURN PARISH COUNCIL SUSPEND ALL COMMITTEE STRUCTURES UNTIL 

THE END OF THE CIVIC YEAR AND TERMS OF REFERENCE WILL NEED TO BE 

AGREED FOR ANY WORKING PARTY  9 COUNCILLORS WERE IN FAVOUR OF THE 

PROPOSAL AND 1 COUNCILLOR ABSTAINED. THIS WAS CARRIED.  

  

IT WAS PROPOSED BY CLLR STEAD TO APPOINT A CEMETERIES WORKING 

PARTY TO OVERSEE THE TREE PLANTING AT NEW ROAD CEMETERY. THIS WAS 

SECONDED BY CLLR GATWARD.  

5 COUNCILLORS WERE IN FAVOUR OF THE PROPOSAL, 4 COUNCILLORS WERE 

AGAINST THE PROPOSAL AND 1 COUNCIL ABSTAINED. THIS WAS CARRIED. 

 

CLLRS SHERWEN, CLLR STEAD AND CLLR GATWARD NOMINATED THEMSELVES 

TO BE ON THE CEMETERIES WORKING PARTY. Cllr Sherwen stated to contact him if 

any other councillor wishes to be on this working party.  

 

The Chair spoke about the HR Committee and how this complies with the Council’s 

Employment Policy to staff, so therefore this committee must continue, but rename as the  

HR Panel. 

 

CLLRS CROSS/HART/HARRINGTON AND GATWARD NOMINATED THEMSELVES TO 

BE ON THE HR PANEL.  

 

The Chair discussed was there a need for a Planning Committee to make decisions on all 

Planning Applications. Cllr Hales explained currently the Parish Council has a 21 day 

notification period to respond to all planning application and this could be dealt with by 

holding a Full Parish Council Meeting every month, but in addition have Parish Council 

Meetings to discuss planning applications every two weeks.  

 

Cllr Hales suggested The Clerk to send guidelines for SCDC Material Planning 

Consideration rules to Councillors.  

ACTION: THE CLERK  

 

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR HART TO HAVE 

FULL COUNCIL MEETING FORTNIGHTLY UNLESS IT IS A 5 WEEK MONTH. THE 

MONDAY THAT IS IN THE MIDDLE OF THE MONTH MAY NOT TAKE PLACE IF THERE 

IS NOT ENOUGH PLANNING APPLICATIONS.  ALL IN FAVOUR. THIS WAS CARRIED. 
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The Chair explained MAYD Committee must be appointed. MAYD stands for Melbourn 

Area Youth Development and donations are received from other local parish councils to 

help run the youth club in Melbourn for all students around the area to attend. 

 

Cllr Hales recommended at least 5 members from Melbourn should be on the committee. It 

is stated in the Service Level Agreement that County Cllr van de Ven and District Cllr 

Barrett are part of the committee. 

 

IT WAS PROPOSED BY CLLRS HALES AND SECONDED BY CLLR CROSS MAYD 

COMMITTEE BE APPOINTED. THIS WAS CARRIED BY ALL.  

 

CLLR HALES AND CLLR CROSS NOMINATED THEMSELVES TO BE ON MAYD 

COMMITTEE. 

 

 PC90/16  To approve the Minutes of the Parish Council Meeting held on 27th June 2016 

As drafted by The Clerk (excluding the in camera minutes). 

 

The Chair reminded all members that during the last meeting The Council rejected the 

amended minutes as they had been edited by the previous Chair and the action was to 

bring the minutes written by The Clerk to the next meeting. The in camera session part of 

the minutes will be discussed and the Annual Parish Council meeting in May 2017 and the 

Council will decide whether they can be released to the public. 

 

The Chair also stated that due to there only being 4 councillors around the table who were 

councillors at the time (27th June 2017) and are still councillors now, these four members 

can only vote and all other councillors will need to abstain. 

 

IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR STEAD. 4 WERE IN 

FAVOUR AND 6 ABSTAINED. THIS WAS CARRIED. 

 

PC91/16  To approve the Minutes of the Parish Council Meeting on 25th July  2016 

The Chair stated again that due to there only being 4 councillors around the table who were 

councillors at the time (25th July 2017) and are still councillors now, these four members 

can only vote and all other councillors will need to abstain. 

 

Cllr Stead confirmed he was not present at the last Parish Council Meeting so therefore 

could not comment. 

 

Cllr Hart stated the venue was actually at the Village College in the Lecture Room not held 

at Melbourn Community Hub. 

 

IT WAS PROPOSED BY CLLR HART AND SECONDED BY CLLR SHERWEN. 3 WERE 

IN FAVOUR OF THE PROPOSAL AND 7 ABSTAINED. THIS WAS CARRIED. 

 

PC92/16 To approve the payments made in August and September 2016 (APPENDIX A) 

 

The Chair flagged up the payments to the Hub and at a recent Parish Council meeting 
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payment of rent to the Hub was to include Parish Office and use of Monday Evening 

meetings room. The Clerk confirmed invoices had always been sent to the Parish Office 

and paid and approved by Full Council since taking over as Clerk – January 2016. 

 

The Chair informed all that The Hub Management Report will be presented to council on 

Monday 24th October 2016. The Lease will need to be reviewed again by the New Parish 

Council and CEO of CAPALC has commented that it is unusual for the owners of the 

building to be charge rent. 

 

IT WAS PROPOSED BY CLLR STEAD AND SECONDED CLLR HALES PAYMENTS 

FROM AUGUST AND SEPTEMBER 2016 BE ACCEPTED. THIS WAS CARRIED BY 

ALL. 

  

PC93/16 For information only – Public Works Loan Board payment being debited from 

current account on Monday 17th October 2016 - £1647.10. 

 

This was noted by The Chair. 

 

 

PC94/16 For Information only – to report on External Audit End of Year Figures. 

 

The Chair explained the contractor who had supported The clerk with the end of year 

figures had made an error. The explanation is show in APPENDIX B 

 

The Clerk confirmed the End of Year Audit has been approved and signed off by PKF 

Littlejohn.  

 

PC95/16 Insurance Policy Renewal Ratification by Council  

 

The Chair noted the invoice for this had been paid whilst the Parish Council were not 

quorate. Reading through the document it appears to be in order – APPENDIX G 

 

IT WAS PROPOSED BY CLLR CROSS AND SECONDED BY CLLR HALES THE 

INSURANCE POLICY RENEWAL FOR 2016/2017 WAS IN ORDER AND SHOULD 

BE ACCEPTED. THIS WAS CARRIED BY ALL. 

 

 

 

PC96/16 

 

 

 

To approve All Saints Church Service Agreement for Maintenance of Parish 

Clock (APPENDIX C) 

 

The Chair explained the Parish Council has always maintained responsibility for the 

Parish Clock. The Clerk stated that due to the current financial situation the Council 

should consider the annual fee for maintaining the clock rather than a 3 year fixed 

price as there is such a small difference in price. 

 

IT WAS PROPOSED BY CLLR HALES AND SECONDED BY CLLR HART. THIS 

WAS CARRIED BY ALL. 

 

 

PC97/16 To approve one of 3 quotes to separate the Hub Server from the Parish Council 
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The Chair explained under the Parish Councils’ Data Protection Policy the IT System 

for the Parish Office is not separate from The Hub and this needs to be changed 

urgently. 

 

The Clerk read out 3 quotes (A/B/C) . 

 

After discussion IT WAS PROPOSED BY CLLR NORMAN AND SECONDED BY 

CLLR HALES QUOTE C WAS ACCEPTED FOR £1327.15. ALL IN FAVOUR. THIS 

WAS CARRIED.  

 

PC98/16 To give permission for The Clerk to investigate changing banks for Melbourn 

Parish Council – Current Account with Cheque Book and Savings Account 

 

The Clerk explained current banking process is not robust enough and on the advice 

from CAPALC should move to a bank which is more suited to Parish Councils. 

 

IT WAS PROPOSED BY CLLR NORMAN AND SECONDED BY CLLR 

HARRINGTON. ALL IN FAVOUR. THIS WAS CARRIED.  

 

 

PC99/16 Appoint additional signatories for Melbourn Parish Council 

 

The Chair explained the Parish Council currently only has two signatories and the 

council’s policy is to have three. The Clerk suggested having another four signatories 

available to call on if needed. 

 

CLLR HART/CLLR CROSS/CLLR SIVA AND CLLR REGAN NOMINATED 

THEMSELVES TO BE SIGNATURES. ACTION: THE CLERK TO CONTACT CLLRS 

TO COMPLETE THE NECESSARY PAPERWORK.  

 

 

PC100/16 To agree to engage a Pensions Advisor 

 

The Chair explained Melbourn Parish Council’s staging date is January 2017. The 

Clerk is unable to offer advice to The Council on Pensions; therefore the Council will 

need to agree to engage a Pensions Advisor. The Chairman also explained The Clerk 

had been in discussion with Meldreth and Orwell Parish Clerk who would be interested 

in sharing the cost.  

 

The Chair stated it would be the responsibility of the HR Panel to attend and report 

back to Council on the Pension Advisor.  IT WAS PROPOSED BY CLLR CROSS 

AND SECONDED BY CLLR HALES TO APPOINT A PENSIONS ADVISOR 

COSTING UP TO A MAXIMUM OF £750. ALL IN FAVOUR. THIS WAS CARRIED. 

 

 

PC101/16 Littlehands Nursery – Signing of Deed of Rectification required removing the 

building at the Recreation Ground from the terms of the Field in Trust 

Restriction. 

 

The Chair explained in error the Fields in Trust was assigned to Littlehands Nursery 

Building and this is now required to be separated to proceed with the new Lease 
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between Melbourn Parish Council and Littlehands Nursery. 

 

{Post meeting note:  Following the meeting it was clarified that this was not in fact 

correct, the solicitor looked at this site carefully as it enclosed two buildings 

Littlehands and Part of the Pavilion and at the time confirmed Fields in Trust and 

Littlehands should be part of the same lease]. 
 

IT WAS PROPOSED BY CLLR SHERWEN AND CLLR STEAD THE DEED OF 

RECTIFICATION SHOULD BE SIGNED. THIS WAS CARRIED. THE CHAIR AND 

VICE CHAIR THEN SIGNED THE DEEDS. 

 

PC102/16 Current Financial Situation 

 

The Chair reported there is £160,000 until end of the financial year which includes the 

reserves. The Council will need to discuss and decide on a Reserves Policy. The 

anticipated spend by the end of this financial year is £289,000 and the council is not in 

a good place. The Council will have to decide how to build reserves in future and have 

tight control which will need to continue for years to come. 

 

ACTION: THE CLERK TO BRING RESERVES POLICY TO COUNCIL 

  

Cllr Stead wanted it noted that CEO of CAPALC had said there had been no money 

gone missing. 

 

The Clerk is to circulate a list of non-discretionally spend on committees to councillors. 

ACTION: THE CLERK   

 

 

 

PC103/16 To appoint a working party to view the Code of Conduct 

 

The Chair explained the Code of Conduct Policy that was approved back in March 

2016 did not run smoothly before and the Council should appoint a working party to 

address this.   

 

ACTION: THE CLERK TO BRING TERMS OF REFERENCE FOR THE WORKING 

PARTY TO THE NEXT MEETING 

 

IT WAS PROPOSED BY CLLR REGAN AND SECONDED BY CLLR STEAD TO 

APPOINT A WORKING PARTY TO REVIEW THE CODE OF CONDUCT AND 

TERMS OF REFERENCE. ALL WERE IN FAVOUR. THIS WAS CARRIED. 

 

 

PC104/16 To make a decision on publication of the Grievance Report 

 

The Chair explained there had been legal action and read out correspondence between 

The Clerk and Solicitor. APPENDIX D 

The Chair also reminded members that Melbourn Parish Council’s financial position is not 
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good. The Parish Council needs to be open and transparent, but there is a risk of litigation 

to the council. 

If Melbourn Parish Council chooses not to release the report the Information 

Commissioners Office would then review the report and if they felt appropriate order 

Melbourn Parish Council to publish the report. If we do that the risk of being sued transfers 

from Melbourn Parish Council to the Information Commissioners Office. 

Cllr Regan stated it is not a refusal – Melbourn Parish Council is being cautious about what 

we can release. We have not published the report to date because of specific reasons.  

Cllr Hales stated the Grievance Report is not just about a grievance made against an 

individual the report also looked at how the Parish Council was operating and treating staff.  

At 9.50pm Standing Orders were suspended. 

Mr George Meliniotis asked The Chair where the public go when the Parish Council goes 

into Camera and The Chair confirmed they would leave the room as normal.  

At 9.52pm The Chair Reinstate Standing Orders. 

At 9.53pm The Chair Suspended Standing Orders for Grievance Report discussion from 

members of the public. 

Dr Alderton asked have the FOI requests expired and should new FOI requests be sent 

again.  The Chairman confirmed it is relating to the continuation of old FOI requests as they 

have not been responded to. 

At 9.55pm The Chair Reinstated Standing Orders 

MELBOURN PARISH COUNCIL IS UNABLE TO RELEASE THE GRIEVANCE REPORT 

AT THE MOMENT. THE LONG TERM OBJECTIVE IS TO RELEASE IT AS SOON AS 

PRACTICABLY POSSIBLE. MELBOURN PARISH COUNCIL WILL WAIT FOR A 

RULING FROM THE INFORMATION COMMISIONERS OFFICE. THIS WAS PROPOSED 

BY CLLR HART AND SECONDED BY CLLR REGAN. ALL IN FAVOUR. THIS WAS 

CARRIED. 

ACTION: THE CLERK TO INFORM ALL PEOPLE WHO HAVE ASKED FOR FOI 

REQUEST. 

The Chair explained within the Grievance Report there were 17 recommendations and the 

majority of these were to the Council which they are required to address. The Chair 

explained the recommendations could be published and dealt with by the Council ensuring 

any wording associated with members of the public or with the individual are extracted from 

the report. APPENDIX F 

IT WAS PROPOSED BY CLLR CROSS AND SECONDED BY CLLR HALES THAT THE 

RECOMMENDATIONS CONTAINED IN THE GRIEVANCE REPORT  WHICH WERE 

AIMED AT THE PARISH COUNCIL RATHER THAN THE INDIVIDUALSHOULD BE 
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EXTRACTED FROM THE REPORT AND PUBLISHED WITH IMMEDIATE EFFECT. ALL 

IN FAVOUR. THIS WAS CARRIED. 

PC105/16 To appoint a working party to investigate the Car Park Spend 

The Chair gave some background on the additional sum of money charged for the 

car park.  Payment of the final cost has been deferred as the Parish Council was not 

quorate.  The deadline for payment is 14 October 2016. [Post meeting note:  Following the 

meeting it was clarified that the PC had been given an additional 60 working days. That 

takes the deadline to 1st November 2016.]   Priority is for a working party to look through the 

file to see how decisions were made.  Depending on what the papers say, we may need to 

take legal advice.  Cllr Regan noted that the Parish Council have two outstanding actions 

firstly the need for a full Post Project Review to learn lessons from the Car Park Project for 

future reference and secondly and more importantly the need to determine whether the 

Parish Council is liable for payment of the additional costs of the contractors claim.  Cllr 

Regan agreed that a working party should be established as soon as possible. He also 

stated that it was imperative that the Chair of the working party should be independent and 

not from the Parish Council.  He also suggested that applications from the public be sought 

to be members of the Working Party. 

Proposal for the setting up of a Working Party with an independent Chair to be done as 

soon as possible to meet time scales.  Cllr Gatward suggested that Sweets (UK) Ltd should 

be part of the Working Party however Cllr Regan suggested this was not appropriate. 

IT WAS PROPOSED BY CLLR REGAN AND SECONDED BY CLLR HART. ALL WERE 

IN FAVOUR AND THIS WAS CARRIED. 

There was some discussion of the proposed membership of the Working Party to include 

Councillors who had some previous knowledge of the car park – namely, Cllr Hales, Cllr 

Regan and Cllr Sherwen.  The Chairman called for a further Councillor to stand and Cllr 

Hart suggested Cllr Kilmurray (in his absence).  ACTION: THE CLERK TO MAKE 

CONTACT WITH CAPALC IN THIS REGARD UNTIL A CHAIR HAS BEEN ELECTED 

FOR THE WORKING PARTY. 

 

 

PC106/16 To confirm a date to discuss and appoint members of the public for co-option 

 

The Clerk reported that she has put Notices of Co-option on the notice board and the 

Parish Council website.  The Chair suggested advertising the vacancies more widely.  

Parish Councillors have completed a skills audit which has highlighted what skills 

Councillors bring to the Parish Council and also where there are gaps.  Cllr Regan noted 

that the skills audit also included a section on the Nolan Principles.  Those seeking to be 

co-opted to the Parish Council to be asked to complete a skills audit.  Cllr Siva suggested 

seeking applications from as many people as possible.  APPENDIX F 

Proposal that the vacancies for co-option are advertised more widely. 
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IT WAS PROPOSED BY CLLR NORMAN AND SECONDED BY CLLR HALES. 9 CLLRS 

VOTED IN FAVOUR AND 1 CLLR ABSTAINED. THIS WAS CARRIED.  

Cllr Hales suggested doing co-option as soon as possible, if possible by 24th October 2016.  

Deadline for applications should close at 16:00 on Friday 21st October 2016. 

The Chair queried how the decision will be made in the event that there are many 

applications.  Usually discussions concerning individuals would be done in camera.  The 

Chair suggested that applications be anonymised to allow discussions to take place in 

public.   

CLLR REGAN PROPOSED AND CLLR SHERWEN SECONDED TO ASSESS AND 

DISCUSS THE APPLICATIONS ANONYMOUSLY. ALL WERE IN FAVOUR. THIS WAS 

CARRIED.  

PC107/16 To consider the following Planning Applications: 

 

(a) Application of alteration of door opening to existing garage, demolition of 
adjoining open storage outbuildings, erection of new adjoining garage and store 
at 12 High Street, Melbourn, Royston, Cambridgeshire, SG8 6EB. S/2487/16/LB 
IT WAS PROPOSED BY CLLR REGAN AND SECONDED CLLR HART TO 
ACCEPT THIS APPLICATION WITH NO COMMENT. ALL IN FAVOUR, THIS 
WAS CARRIED. 
 

(b) Application of alteration of door opening to existing garage, demolition of 
adjoining open storage outbuildings, erection of new adjoining garage and store 
at 12 High Street, Melbourn, Royston, Cambridgeshire, SG8 6EB. S/2486/16/FL 
  
IT WAS PROPOSED BY CLLR REGAN AND SECONDED CLLR HART TO 
ACCEPT THIS APPLICATION WITH NO COMMENT. ALL IN FAVOUR, THIS 
WAS CARRIED. 
 

(c) Application to erect a PVCU Conservatory to Front of Property at Munceys 
Farm, London Way, Melbourn, Royston, Cambridgeshire SG8 6DJ. 
S/2556/16/FL 
 
 
IT WAS PROPOSED BY THE CHAIR AND SECONDED BY CLLR HALES TO 
ACCEPT THIS APPLICATION WITH NO COMMENT. ALL IN FAVOUR, THIS 
WAS CARRIED. 
 

(d) Notification of Tree Works Application – Reference CA528 – 19/09/16 at United 
Reformed Church, Orchard Road, Melbourn. 
IT WAS PROPOSED BY CLLR GATWARD AND SECONDED BY CLLR 
REGAN TO ACCEPT ALL SUGGESTED WORK APART FROM T14 WHICH 
SHOULD BE REFERRED TO IAN LAWMAN. ALL IN FAVOUR. THIS WAS 
CARRIED. 
 
Notification of outline planning permission with all matters reserved for new 
house and garage at 18 Greenbanks, Melbourn, Royston, Cambridgeshire, SG8 
6AS. S/2114/16/OL. Noted. 
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PC108/16 To accept notices and matters for the future agendas 

 

a) Suggestions from Councillors 

 Standing Orders 

 Community Engagement Strategy 

 Report from Neighbourhood Plan 

 Chairman’s Reception – December 

 Commission, vision and value 

 Strategic Planning 

 

 

 At 10.30pm The Chairman closed the meeting   

 b) Suggestions from Members of the Public 

 Facebook Page 

 Tidying up the village 
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APPENDIX A 

Melbourn Parish Council 

Expenditure transactions - approval list   Start 
of year 01/04/16 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 date  Total 

 1074 BACS1608 £865.75 £144.29 £721.46 23/05/16 Allianz Engineering  £865.75 
 27AEI Inspection Services Ltd -  

 Policy for Playground  
 equipment inspection  
 30/6/16-29/6/17 

 £865.75 £144.29 £865.75 Allianz Engineering Inspection Services Ltd -  
Total 

 1049 BACS1608 £180.00 £0.00 £180.00 22/08/16 Beactive Melbourn Ltd - Hire  £180.00 
 27BA of Pavilion for MAYD 

 £180.00 £0.00 £180.00 Beactive Melbourn Ltd -  Total 

 1042DD160804BL £170.00 £0.00 £170.00 04/08/16 Bennett Locksmiths -  £170.00 
 Change of Parish Locks to  
 office 

 £170.00 £0.00 £170.00 Bennett Locksmiths -  Total 

 1065 BACS1608 £45.00 £7.50 £37.50 23/08/16 British Telecom - Broadband  £45.00 
 27BT line for Workshop 

 £45.00 £7.50 £45.00 British Telecom -  Total 

 1048 BACS1608 £10.00 £0.00 £10.00 09/08/16 CAPS - Deduction of Wages  £10.00 
 27CAPS P Andrew 

 £10.00 £0.00 £10.00 CAPS -  Total 

 1038 DD160811E £7.90 £0.38 £7.52 27/07/16 e.0n - Electricity Bill Old Rec  £7.90 
 ON Ground July 

 1050 DD160815E £8.44 £0.40 £8.04 29/07/16 e.0n - electricty for ORC  £8.44 
 ON Melbourn 

 1051 DD160822E £73.70 £3.51 £70.19 07/08/16 e.0n - eletricty bill for Pavilion £73.70 
 ON 

 £90.04 £4.29 £90.04 e.0n -  Total 

 1035 BACS1608 £779.04 £129.84 £649.20 27/07/16 Edge IT Systems -  £779.04 
 27EITS Accountancy Services June 

  and July 16.23 hrs 

 £779.04 £129.84 £779.04 Edge IT Systems -  Total 

 1037 DD160811E £7.90 £0.38 £7.52 27/07/16 E-on - Electricity Bill  £7.90 
 ON Littlehands sports social 

 £7.90 £0.38 £7.90 E-on -  Total 

 1056 BAC16082 £936.00 £156.00 £780.00 18/08/16 Herts And Cambs Ground  £936.00 
7H&CGM Cutting of Old Rec and Rec Ground x6 August 
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Melbourn Parish Council 
Expenditure transactions - approval list   Start of 

year 01/04/16 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 date  Total 

 1054 BACS1608 £1,400.40 £233.40 £1,167.00 18/08/16 Herts And Cambs Ground  
 27H&CGM Maintenance Limited -  

 Monthly cemetery contract 

 1055 BACS1608 £256.01 £42.67 £213.34 18/08/16 Herts And Cambs Ground  
 27H&CGM Maintenance Limited -  

 Monthly Maintenance for five 
  areas of village August 

 1057 BACS1608 £708.00 £118.00 £590.00 18/08/16 Herts And Cambs Ground  
 27H&CGM Maintenance Limited - Bark  

 Chalkhil Barrow 

 1058 BACS1608 £156.00 £26.00 £130.00 18/08/16 Herts And Cambs Ground  
 27H&CGM Maintenance Limited - Strim  

 and cut back hedges station  
 road and  vicarage close 

 1059 BACS1608 £1,680.00 £280.00 £1,400.00 18/08/16 Herts And Cambs Ground  
 27H&CGM Maintenance Limited -  

 Maintain Grounds for Hub 1  
 year 

 1060 BACS1608 £156.00 £26.00 £130.00 18/08/16 Herts And Cambs Ground  
 27H&CGM Maintenance Limited -  

 Remove large limb on Clear  
 Crescent 

 1062 BACS1608 £264.00 £44.00 £220.00 18/08/16 Herts And Cambs Ground  
 27H&CGM Maintenance Limited -  

 Watering and Maintenance  
 of Car Park and New Road  
 Hedge 

 1063 BACS1608 £78.00 £13.00 £65.00 18/08/16 Herts And Cambs Ground  
 27H&CGM Maintenance Limited -  

 Overmark of 2 football pitches 

 1064 BACS1608 £288.00 £48.00 £240.00 18/08/16 Herts And Cambs Ground  £4,986.41 
 27H&CGM Maintenance Limited -  

 Marking of two football  
 pitches from scratch 

 1061 BACS1608 £168.00 £28.00 £140.00 18/08/16 Herts And Cambs Ground  £168.00 
 27HCGM Maintenance Limited - Water  

 Car Park and Hedge of New  
 Road 

 £6,090.41 £1,015.07 £6,090.41 Herts And Cambs Ground Maintenance Limited -   
 Total 

  BACS1608 £5830.01 £0.00 £5830.01 23/08/16 HM Revenue & Customs -  £5830.01 
 27HMRC Tax and National Insurance  

 August 2016 and Wages 

 1029 DD160728H £11.70 £0.00 £11.70 06/07/16 HSBC - Bank charges 
 SBC 

 1030 DD160728H £5.50 £0.00 £5.50 06/07/16 HSBC - Bank charges £17.20 
 SBC 
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Melbourn Parish Council 
Expenditure transactions - approval list   Start of 

year 01/04/16 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 date  Total 

 £17.20 £0.00 £17.20 HSBC -  Total 

  

 1036 P357 £5.00 £0.00 £5.00 01/08/16 K. Rudge - Petrol for  £5.00 
 strimming 

 1040 P358 £10.00 £1.67 £8.33 02/08/16 K. Rudge - Fuel for van £10.00 

 1047 P359 £5.00 £0.00 £5.00 08/08/16 K. Rudge - Petrol for Mower £5.00 

 1046 P360 £10.00 £1.67 £8.33 17/08/16 K. Rudge - Diesel for Van £10.00 

  

 1066 BACS1608 £732.00 £122.00 £610.00 09/05/16 MD Landscapes - Grass  
 27MDL Cutting April 

 1067 BACS1608 £732.00 £122.00 £610.00 02/06/16 MD Landscapes - Grass  
 27MDL Cutting May 

 1068 BACS1608 £732.00 £122.00 £610.00 04/08/16 MD Landscapes - Grass  £2,196.00 
 27MDL Cutting June 

 £2,196.00 £366.00 £2,196.00 MD Landscapes -  Total 

 1044 BACS1608 £30.00 £0.00 £30.00 11/08/16 Melbourn Community Hub  
 27MCHMG Management Group - Room  

 Hire for Future Grass Cutting 
  for Melbourn 

 1045 BACS1608 £20.00 £0.00 £20.00 11/08/16 Melbourn Community Hub  
 27MCHMG Management Group -  

 Meeting room for MAYD 

 1069 BACS1608 £45.00 £0.00 £45.00 23/08/16 Melbourn Community Hub  
 27MCHMG Management Group -  

 Planning Mtg 1st August  
 room hire 

 1070 BACS1608 £45.00 £0.00 £45.00 23/08/16 Melbourn Community Hub  
 27MCHMG Management Group -  

 Planning Mtg 4 July room hire 

 1071 BACS1608 £45.00 £0.00 £45.00 23/08/16 Melbourn Community Hub  
 27MCHMG Management Group - 11 July 

  Highway and Play Areas  
 room hire 

 1073 BACS1608 £45.00 £0.00 £45.00 23/08/16 Melbourn Community Hub  £230.00 
 27MCHMG Management Group -  

 Planning 18th July room hire 

 £230.00 £0.00 £230.00 Melbourn Community Hub Management Group -   
 Total 
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Signature Signature 

Melbourn Parish Council 
Expenditure transactions - approval list   Start of 

year 01/04/16 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 date  Total 

 1041 BACS1608 £86.40 £14.40 £72.00 29/07/16 Melbourn Village College -  £86.40 
 27MVC Room Hire - PC Meeting  

 25/7/16 

 £86.40 £14.40 £86.40 Melbourn Village College -  Total 

 1052 BACS1608 £288.00 £48.00 £240.00 02/08/16 Mitchell & Mayle Ltd - to fit  £288.00 
 27M&MLTD 2x new screw down man  

 hole covers at Pavilion 

 £288.00 £48.00 £288.00 Mitchell & Mayle Ltd -  Total 

  

 1053 BACS1608 £571.71 £95.29 £476.42 09/08/16 Ricoh UK Limited -  £571.71 
 27RICOH Photocopier rent August to  

 Oct 16 

 £571.71 £95.29 £571.71 Ricoh UK Limited -  Total 

  

 1043 BACS1608 £485.00 £0.00 £485.00 27/07/16 Shire Tree Services -  £485.00 
 27STS Reduce hedge Thatcher  

 Stanfords Close 

 £485.00 £0.00 £485.00 Shire Tree Services -  Total 

 907 DD £59.00 £0.00 £59.00 01/06/16 South Cambs District Council £59.00 
  - Rates for ORC 

 £59.00 £0.00 £59.00 South Cambs District Council -  Total 

 1039 DC160801 £32.40 £5.40 £27.00 31/07/16 WESH UK - Website slices  £32.40 
 WUK for MPC 

 £32.40 £5.40 £32.40 WESH UK -  Total 

Total £18,063.86 £1,833.80 £16,230.06 

Signature Signature 

Date 



Page 18 of 65 

 

 

Melbourn Parish Council 
Expenditure transactions - approval list   Start of 

year 01/04/16 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 date  Total 

 1080 BACS1609 £24.00 £0.00 £24.00 30/08/16 Anita Cook - Time and  £24.00 
 23AC material 83 High Street 3x  

 hours 

 £24.00 £0.00 £24.00 Anita Cook -  Total 

 1089 BACS1609 £225.00 £0.00 £225.00 31/08/16 Beactive Melbourn Ltd -  £225.00 
 23BA Pavilion Hire for August  

 2/9/16/23 

 £225.00 £0.00 £225.00 Beactive Melbourn Ltd -  Total 

 1116 BACS1609 £45.00 £7.50 £37.50 07/09/16 British Telecom - Broadband  £45.00 
 23BT line for workshop 

 £45.00 £7.50 £45.00 British Telecom -  Total 

 1122 BACS1609 £8,513.98 £0.00 £8,513.98 01/08/16 Came and Company - MPC  £8,513.98 
 23C&C Insurance 1/10/16-30/09/17 

 £8,513.98 £0.00 £8,513.98 Came and Company -  Total 

 1115 BACS1609 £10.00 £0.00 £10.00 12/09/16 CAPS - Deduction of Wages  £10.00 
 23CAPS September 16 

 £10.00 £0.00 £10.00 CAPS -  Total 

 1112 DD160822D £156.00 £26.00 £130.00 24/08/16 Dynorod - Clearing of small  £156.00 
 YNO drain blockage under kitchen 

  window at Pavilion 3rd  
 August 

 £156.00 £26.00 £156.00 Dynorod -  Total 

 1102 DD160913E £8.44 £0.40 £8.04 27/08/16 e.0n - Electricty bill  
 ON littlehands hands workshop 

 1103 DD160913E £8.17 £0.39 £7.78 27/08/16 e.0n - Electricity Old  
 ON Recreation Ground 

 1104 DD160913E £8.35 £0.40 £7.95 28/08/16 e.0n - Electricty Bill Orchard  £24.96 
 ON Rd Cemetery 

 1110 DD160915E £28.84 £1.37 £27.47 01/09/16 e.0n - Electricity Bill for New  £28.84 
 ON Workshop 

 1111 DD160919E £43.55 £2.07 £41.48 04/09/16 e.0n - Electricity Bill for  £43.55 
 ON Pavilion 

 £97.35 £4.63 £97.35 e.0n -  Total 

Signature Signature 

Date 

20/09/16    02:15 PM Vs: 7.23 Page 1 of 4 
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Melbourn Parish Council 
Expenditure transactions - approval list   Start of 

year 01/04/16 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 date  Total 

 1101 BACS1609 £48.00 £8.00 £40.00 05/09/16 Edge IT Systems -  £48.00 
 23EITS Accountancy support  

 September 

 £48.00 £8.00 £48.00 Edge IT Systems -  Total 

 1083 BACS1609 £54.75 £0.00 £54.75 24/08/16 Groundwork East - Replace  £54.75 
 23GE kitchen equipment due to  

 damp/rot in kitchen pavilion 

 £54.75 £0.00 £54.75 Groundwork East -  Total 

 1107 BACS1609 £156.00 £26.00 £130.00 01/09/16 Herts And Cambs Ground  
 23H&CGM Maintenance Limited -  

 Overmark 2 pitches New  
 Rec 

 1108 BACS1609 £144.00 £24.00 £120.00 01/09/16 Herts And Cambs Ground  
 23H&CGM Maintenance Limited -  

 Watering New Road Hedge 

 1109 BACS1609 £132.00 £22.00 £110.00 01/09/16 Herts And Cambs Ground  
 23H&CGM Maintenance Limited -  

 Watering & maintenance  
 shrubs in car park 

 1133 BACS1609 £1,400.40 £233.40 £1,167.00 19/09/16 Herts And Cambs Ground  
 23H&CGM Maintenance Limited -  

 Monthly cemetery contract 

 1134 BACS1609 £256.01 £42.67 £213.34 19/09/16 Herts And Cambs Ground  
 23H&CGM Maintenance Limited -  

 Monthly Maintenance for five 
  areas of village August 

 1135 BACS1609 £312.00 £52.00 £260.00 19/09/16 Herts And Cambs Ground  
 23H&CGM Maintenance Limited - Cut of  

 Old/New Rec on 7 and 15  
 Sept 

 1136 BACS1609 £324.00 £54.00 £270.00 19/09/16 Herts And Cambs Ground  £2,724.41 
 23H&CGM Maintenance Limited -  

 Cutting of entrace & main  
 strip to allotments & clearing  
 of 2 allotments and rubbish  
 off site 

 £2,724.41 £454.07 £2,724.41 Herts And Cambs Ground Maintenance Limited -   
 Total 

 1128 BACS1609 £4899.66 £0.00 £4899.66 20/09/16 HM Revenue & Customs -  £4899.66 
 23HMRC Tax and National Insurance  

 for September 16 and Wages 

 £4899.66 £0.00 £4899.66   HM Revenue & Customs -  Total 

 1123 DD160928H £5.50 £0.00 £5.50 06/09/16 HSBC - Bank charges 
 SBC 

 1124 DD160928H £7.10 £0.00 £7.10 06/09/16 HSBC - Bank charges £12.60 
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Melbourn Parish Council 

Expenditure transactions - approval list   Start of 

year 01/04/16 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 date  Total 

 £12.60 £0.00 £12.60 HSBC -  Total 

 1088 P362 £7.44 £1.24 £6.20 24/08/16 K. Rudge - Balast x3 bags  £7.44 
 and nuts and washer for bin 
  on car park 

 1090 P363 £10.00 £0.00 £10.00 01/09/16 K. Rudge - Petrol for  £10.00 
 Mowers 
 1091 P364 £7.99 £0.00 £7.99 01/09/16 K. Rudge - Paint for cemetery £7.99 

 1105 P365 £10.00 £1.67 £8.33 02/09/16 K. Rudge - Diesel for Van £10.00 

 1126 P367 £12.97 £0.00 £12.97 19/09/16 K. Rudge - Flowers/bulbs   £12.97 
 for Cross 

  

 1114 BACS1609 £202.00 £0.00 £202.00 05/09/16 Mark Chipperfield - Llight  £202.00 
 23MC Fittings Pavilion & leak to  

 kitchen 

 £202.00 £0.00 £202.00 Mark Chipperfield -  Total 

 1092 BACS1609 £391.58 £0.00 £391.58 22/08/16 Melbourn Community Hub  £391.58 
 23MCHMG Management Group - Feed in 

  Tariff Payment (FiT) Solar  
 Panels 

 £391.58 £0.00 £391.58 Melbourn Community Hub Management Group -   
 Total 

 1084 BACS1609 £118.20 £19.70 £98.50 24/08/16 P J Robinson - replace faulty 
 23PJR  sensor with new to  

 changing rm lights at pavilion 

 1125 BACS1609 £115.20 £19.20 £96.00 19/09/16 P J Robinson - install new  £233.40 
 23PJR light sensor for light at  

 pavilion 

 £233.40 £38.90 £233.40 P J Robinson -  Total 

 1106 BACS1609 £18.78 £0.00 £18.78 30/08/16 Phillimore Garden Centre -  £18.78 
 23PGC Rake and grass seed 

 £18.78 £0.00 £18.78 Phillimore Garden Centre -  Total 

  

Signature Signature 

Date 

20/09/16    02:15 PM Vs: 7.23 Page 3 of 4 
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Melbourn Parish Council 
Expenditure transactions - approval list   Start of 

year 01/04/16 
 Tn no Cheque Gross Vat Net Invoice Details Cheque 
 date  Total 

 1087 P361 £38.50 £0.00 £38.50 24/08/16 Sarah Adam - 70 2nd class  £38.50 
 stamps 

 1121 P366 £5.54 £0.00 £5.54 14/09/16 Sarah Adam - Postage for 3  £5.54 
 letters "to sign for" 

  

 1082 BACS1609 £45.84 £7.64 £38.20 24/08/16 Stationery Cupboard -  
 23SC Stationary for Parish Office  

 minute books 

 1086 BACS1609 £116.53 £19.42 £97.11 23/08/16 Stationery Cupboard -  £162.37 
 23SC Stationery and paper for  

 Parish Office 

 £162.37 £27.06 £162.37 Stationery Cupboard -  Total 

 1113 BACS6092 £843.60 £0.00 £843.60 02/09/16 Valerie Tookey - Covering  £843.60 
 3VT Clerk Services August 2016 

 £843.60 £0.00 £843.60 Valerie Tookey -  Total 

Total £18,754.92 £569.07 £18,185.85 

 

Melbourn Parish Council 
Expenditure transactions - approval list   Start of 

year 01/04/16 
 Tn no Cheque Gross Heading Invoice Details Cheque 
 date  

 1093 DD160923P £3,767.18 6453 25/08/16 Public Works Loan Board - Capital repayment on  £6,642.79 
 WLB the car park loan 

 1094 DD160923P £2,875.61 6452 25/08/16 Public Works Loan Board - Interest on the car park  £6,642.79 
 WLB loan 

Total £6,642.79Signature Signature 

Date 

20/09/16    02:15 PM Vs: 7.23 Page 4 of 4 

 



Page 22 of 65 

 

 

APPENDIX B 

From: Chris Edge [mailto:chris@edgeitsystems.com]  

Sent: 15 September 2016 17:42 

To: Parish Clerk 

Subject: RE: External Audit - Melbourn PC annual return 

Hello Sarah, 

Further to our session earlier today I have documented the answers to the 3 queries from Littlejohns as 

follows: 

(1)    PWLB 

-          Having reviewed the PWLB paperwork that you emailed me today I can confirm that the 

correct balance outstanding for PWLB on 31/03/2016 is £839,027.  

-          This is as identified by Littlejohns and not £12 more as stated in Box 10 of annual return 

for 31st March 2016. 

 

-          With the changeover of Clerk in 2015/16 we have now identified 2 historical problems that 

created this mistake: 

o   PWLB Community Hub closing balance was £82.21 more than £642,739.53 because 

the 05/10/2015 PWLB payment of £16,477.10 was recorded using the 16/10/2014 split 

for principal and interest rather than the 05/10/2015 split as specified on the PWLB 

repayment schedule. 

o   PWLB Car Park closing balance was £70 less than £196,287.21 because the £70 PWLB 

fee was incorrectly deducted from the £200,000 principal. 

o   £12 difference = £82.21 - £70 = £12.21 

 

(2)    2014/15 Comparative Figures 

-          The income in 2014/15 and 2015/16 was in excess of £200,000 but the 2014/15 annual return 

appears to have been calculated on a receipts and payments basis by the previous Clerk. 

Therefore the 31st March 2015 figures have been restated on an income and expenditure as 

per the regulations. 

-          Attached is a spreadsheet that shows how the 2014/15 annual return was restated. 

-          As specified in the spreadsheet I have also attached the detailed lists of £60 closing debtors, 

£17,273 closing creditors and £3,893 closing payments in advance. These lists have been 

produced from the opening position for 2015/16 accounts using the AdvantEDGE Finance 

software.  

 

(3)    2014/15 Restated 

-          £355,808 for Box 7 on 31st March 2015 is correct as stated on the 2015/16 annual return. 

-          However Box 1 restated at £241,168 was manually calculated incorrectly and this was my 

mistake, for which I would like to apologise. The attached spreadsheet replaces the 

spreadsheet that I supplied on 23rd May, and the spreadsheet documents the mistake and 

includes a formula to automatically calculate box 1 correctly as £505,269. 

There will be no charge for my time to correct item (3) above. 

Therefore, subject to Littlejohns approval, as these corrections are not materially significant I propose the 

following changes are made to the 2015/16 annual return, initialled by yourself and reported to the Council 

when it is quorate: 

-          2015 Box 1          £505,269              - compared to £505,271 in 2014/15 and incorrectly 

restated as £241,168 on 2015/16 annual return 



Page 23 of 65 

 

 

-          2016 Box 10        £839,027              - compared to £839,039 

 

Accordingly I am content for you to forward this email to Littlejohns. 

Best regards, 

Chris Edge – Edge It Holdings UK 

From: Alice Singer [mailto:asinger@pkf-littlejohn.com]  

Sent: 14 September 2016 12:33 

To: Parish Clerk 

Subject: External Audit - Melbourn PC annual return 

Hi Sarah, 

Further to our phone call just now, I’m writing to summarise the queries I had regarding Melbourn PC’s annual 

return. 

1.       PWLB loans: On the PWLB database, it states that Melbourn has two loans totalling 

£839,027 (£643,739 and £196,287) but the figure you have given in Section 2, Box 10 is 

£839,039. Please could you explain why there is a £12 difference? I know it’s only a trivial 

amount but we do need to ask the question. I have attached a copy of the PWLB spreadsheet 

to this email for reference. 

2.       Comparative figures: The figures in Boxes 1, 3, 6 and 7 in the 2014/15 column of Section 2 do 

not agree to the figures provided on last year’s annual return. I see that you have written 

‘restated’ above the 2014/15 column but there is no explanation as to why the figures have 

been restated. Please could you confirm which figures are correct? I have attached a copy of 

last year’s annual return to this email for reference.  

3.       2014/15 Box 7: The 2014/15 column does not cast. The balances carried forward (Box 7) add 

up to £91,707 not £355,808 as stated in Box 7 and 2015/16 Box 1. As you can see, the prior 

year Box 7 figure will impact the 2015/16 figures because of Box 1 (balances brought forward) 

so we need to establish what Box 7 should be. Is it £91,707 (which is what Boxes 1 – 6 

currently add up to) or is it £355,808 (which is what is written in Box 7)? I have attached a 

copy of this year’s annual return to this email for reference. 

  

Thanks, I look forward to hearing from you soon. Please do not hesitate to contact me if I can be of any 

assistance in the meantime. 

 Kind regards 

 Alice 

 Alice Singer 

Not For Profit 

For and on behalf on PKF Littlejohn LLP 

DD +44(0)20 7516 2200 

asinger@pkf-littlejohn.com 

mailto:asinger@pkf-littlejohn.com
mailto:asinger@pkf-littlejohn.com
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APPENDIX C 

From: Barbara Wall [mailto:Barbara.Wall@Smithofderby.com]  

Sent: 22 September 2016 13:21 

To: Parish Clerk 

Subject: Melbourn:All Saints Church Clock - Service Agreement 

Renew your Clock’s annual service contract at 2011 prices 

Dear Sir/Madam 

We carried out the annual service on the Church clock on the 31st August. Before I send the Invoice as a valued 

customer and as a way to say thank you for your custom over the years, I am pleased to be able to write to you 

with a special renewal offer. 

For a limited period of time we are offering our customers that were on a three year contract, the opportunity to 

renew their contract at 2011 prices, your renewal price remains £477.00 net plus vat. 

If you would like to take advantage of this opportunity please let me know so that I can arrange to send an 

invoice as payment is required in advance as before. 

If you would prefer to return to an annual contract the cost would be £172.00 & vat. As the service visit has been 

carried out I would appreciate your instructions so that I can send the appropriate invoice. 

In order to ensure the continued and prolonged reliability of your clock and associated equipment we recommend 

that your clock continues to receive the specialist care and attention provided by our service agreement 

You can rest assured your clock will be cared for by one of our experienced clockmakers, who collectively have 

over 145 years of experience! 

I look forward to receiving your instructions, if in the meantime you have any questions, please do not hesitate to 

contact me 

Regards 

Barbara Wall 

Finance Co-Ordinator 
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APPENDIX E 

 

MELBOURN PARISH COUNCIL                                    
                                                                                                      
Clerk: Sarah Adam                               E-mail: parishclerk@melbournpc.co.uk                 
Melbourn Parish Council 
Melbourn Community Hub 
30 High Street                                                             Telephone:  01763 263303 
Melbourn     
SG8 6DZ 
 
http://www.melbournparishcouncil.co.uk 
 
Opening Hours : Monday – Friday 9.00am – 1.00pm and 2.00pm - 4.00pm 
 
 

 

EXTRACT FROM A GRIEVANCE HEARING: RECOMMENDATIONS WHICH 

APPLY TO MELBOURN PARISH COUNCIL 

The following recommendations are taken directly from the Grievance Report, and 

are those which apply to Melbourn Parish Council. Matters relating to the grievance 

against an individual are not mentioned. 

The Panel was composed of three parish councillors suggested by Mr Ian Dewar 

CEO of CAPALC: Dr D de Lacey (also a South Cambridgeshire District Councillor), 

Mrs A Dodson and Mr J Gorton. They were advised by an HR Advisor appointed by 

CAPALC. 

1. Councillors should be aware that the Clerk is not a Secretary to the Council but 
is the Chief Executive Officer. They are not empowered to ask the Clerk directly 
to undertake any duties on their behalf. All such requests should be made via a 
‘Line Manager’ who can then have some oversight with regard to the Clerk’s 
work load by helping her to prioritise what needs to be done. The Panel notes 
that it remains the Clerk’s responsibility to run the Parish affairs, the role of the 
‘Line Manager’ will be advisory only. 

 
2. The Council should immediately appoint such a ‘Line Manger’ for the Parish 

Clerk. This person should not be the Chairman irrespective of who is elected to 
that office. This means that in the event of any complaint the Clerk has the ability 
to refer the matter either to the Chairman or to her ‘Line Manager’ which will 
better enable the Council to deal with most concerns ‘in house’. 

 
3. The Panel were told by many of the witnesses both verbally and in writing that 

there are factional groups within the Council, which causes tensions. The Panel 

http://www.melbournparishcouncil.co.uk/
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do not feel competent to advise on how this can be addressed because it was 
not their remit to investigate this issue. It is hoped however that following the 
May elections the Council will reflect on how they can best address such matters 
through careful consideration of who they elect to senior positions and whether 
they need to review the working of the Council to ensure that decisions are taken 
openly and democratically. 

 
4.  In the light of the above the Panel suggest that, before appointing a ’Line 

Manager’ for the Clerk, her views should be taken into consideration. This could 
be done by the Chair of the HR committee. 

 
5.  The exception to Recommendation 1 above is the meeting between the Clerk 

and the Chairman of the Council regarding discussions over the content of items 
for the agenda of Council meetings. It should be noted that the agenda is the 
statutory responsibility of the Clerk and no one on the Council has the right to 
veto items or insist on the inclusion of any particular topic. Should it be felt that 
the Clerk has acted unreasonably in the exercise of this duty then three 
Councillors can convene an extra-ordinary meeting to address any perceived 
irregularity. 

 
6.  The positions of Chairman of the Parish Council and the Chairman of the 

Finance and General Purposes Committee should not be held by the same 
person as this invests too much authority into the hands of one individual. Unless 
this policy is implemented any issues relating to accountability will be more 
difficult to address. 

 
7. At the time of writing this report the Panel were advised that although there had 

been a meeting to discuss the Clerk’s contract this had still not been finalised. It 
is a statutory duty for an employee to be given a contract of employment within 
three months of the commencement of employment. The Council is already in 
breach of this legal requirement and this should be rectified as a matter of 
urgency. 

 
8.  At the time of writing the Clerk has no job description. Without this crucial 

document neither the Council nor the employee has a clear understanding of 
what role the Clerk should be expected to fulfil. NALC has both a model Contract 
and Job Description which could be easily adapted to meet the Council’s 
requirements and Mr I. Dewar of CAPALC would be willing to advise on these 
issues. 

 
9. Melbourn Parish Council has one of the largest parish precepts in 

Cambridgeshire. This reflects the number of activities for which it is responsible. 
Despite this it has only had a part-time Clerk since January 1st 2016. This 
person is required to undertake the duties of Parish Clerk, Assistant Clerk, 
Responsible Financial Officer and Proper Officer. In addition she has been 
tasked with learning how to operate the payroll system and to transfer last year’s 
accounts onto the Edge system while converting them from ‘payments and 
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receipts’ to ‘accruals’. These expectations are clearly unrealistic and need to be 
addressed urgently. The Panel recognises that the Clerk at the time of her 
appointment requested that the Council should not take on a new Assistant Clerk 
while she was learning her new role as she did not want the added burden of 
training the new incumbent along with her other duties. While this sentiment is 
understandable this has exacerbated the difficulty she has faced. The Panel 
recommend that the Parish Council take immediately steps to appoint an 
experienced assistant clerk on a short term basis to alleviate the Clerk’s work 
load until the appointment of a permanent replacement. This person can then be 
delegated to undertake specified duties to enable the Clerk to concentrate on her 
main role. The Panel also recommend that the Clerk be able to buy in all the 
financial help she needs to complete the requirements for the Year End; and 
subsequently until she has received the requisite training. 

 
10. Recommendation withheld until publication of the whole report. 

11. [Witheld}… In particular Staff should be encouraged to report harassment 

immediately irrespective of the person involved. 

12. {Witheld}...the Council should arrange for employees to be given training to 
identify unacceptable behaviour and to give them confidence to report any 
matters of concern. 

 
13. The Panel recommend that whoever is appointed Chairman at the Council’s 

Annual Meeting should, as soon as possible after appointment, attend a CAPALC 

training session for Chairmen. 
 
14. The Panel recommend that all those appointed to chair a committee of the 

Council should, as soon as possible after appointment, attend a CAPALC training 
session (either a general session or one specifically for Chairmen).  
 

15. Recommendation withheld until publication of the whole report. 

16. It appears that the Clerk finds it difficult to close the office in order to concentrate 
on matters that require her undivided concentration. It is therefore recommended 
that the Council allocate a set period of time each week at a specified time when 
the office will be closed and the telephone switched off to give the Clerk quality 
time to undertake urgent tasks. 

 
17. At present the Clerk finds it difficult to work from home because access to the 

Council’s WiFi is so slow owing to the heavy usage at the Hub. The Panel 
recommend that the Council explore the possibility of getting another connection 
exclusively for the Parish Clerk to obviate this problem. 
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 APPENDIX F 

MELBOURN PARISH COUNCIL 

Name :           

Experience and skills : Parish Councillors Level of experience / skill (rate 

on scale of 1 (none) to 5 

(extensive)) 

 1 2 3 4 5 

Understanding and/or experience of … 

Parish Council      

Local government      

Civil service      

      

Professional skills  

Experience of chairing board / committee meetings      

Experience of professional leadership      

Financial planning / management      

Mediation       

IT      

Strategic planning      

Training Received  (please give brief details of specific area of training) 

 

     

Skills that may be useful on Parish Council Committees 

Financial planning / management       

Procurement / tenders      

Health and Safety      

Insurance      
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Pensions      

HR      

Legal [please give brief details of specific area of expertise] 

 

     

Premises and facilities management      

      

Please give brief details of particular local interest / knowledge  

Planning  

 

 

     

Youth work  

 

 

     

Conservation 

 

 

     

Volunteering  

 

 

 

 

     

Please give details of any particular area/s of the Parish Council where you feel you would benefit 

from addition support or training 
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There are seven Nolan principles that apply to the conduct of people in public life.  Please give details 

that demonstrate when you have applied these principles in your work or other relevant examples: 

Selflessness : you should act in the public interest 

 

 

 

 

 

Integrity : you should not put yourself under any obligations to others, allow them improperly to 

influence you or seek benefit for yourself, family, friends or close associates 

 

 

 

 

Objectivity : you should act impartially, fairly and on merit 

 

 

 

 

 

Accountability : you should be prepared to submit to public scrutiny necessary to ensure 

accountability 

 

 

 

 



Page 36 of 65 

 

 

 

Openness : you should be open and transparent in your actions and decisions unless there are clear 

and lawful reasons for non-disclosure 

 

 

 

 

Honesty : you should always be truthful 

 

 

 

 

Leadership : as a councillor, you should promote, support and exhibit high standards of conduct and 

be willing to challenge poor behaviour 
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APPENDIX G 
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